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00 yTBep:KIeHMH AIMUHUCTPATHBHOIO PerjiaMeHTAa NMPea0CTABJICHHUS
MYHUIHMIAJIBHOM yeJyru « IIpusHanue rpaskaaH MaJoOMMYIIMMH B LEeJIsIX
NMOCTAHOBKH MX HA yYeT B Ka4eCTBe HYKAAMUXCH B KWJIbIX TOMELeHHAX»
B CeJIbCKOM mnoceseHun beaeeBo-IlonstHCKUM celIbCcOBET MYHULIMIIAJIBHOI'O
paiiona biarosemeHnckuii paiion Pecny0smkn bamkoprocran

B cootBeTcTBUU ¢ DeaepanbHbiM 3akoHOM OT 27 utonst 2010 roma Ne 210-D3
«O06 opraHuzanuu TPEIOCTABICHUS TOCYAApPCTBEHHBIX W MYHMIIMIATBHBIX YCIYT»,
noctanoBieHueM I[IpaBurenbctBa Pecnybsmku bamkoproctan ot 22 anpens 2016
roga Ne 153 «OO0 yTBEpKIEHUH THUIIOBOTO (PEKOMEHAOBAHHOIO) TeEpeyHs
MYHULUNAIBHBIX YCIYT, OKAa3bIBAEMbIX OpraHaMH MECTHOTO CAaMOYIIPABICHUS B
Pecniybniuke bamkoproctan» AJMHHUCTpalMsi CeJIbCKOTO TMoceneHus beneeBo-
[TonstHCKMI cebCcOBET MYHUITMTNIATLHOTO palioHa Pecniybnuku bamkoprocran

HHOCTAHOBJIAET:

1.YTBepauth AIMUHHCTPATUBHBIN periamMeHT PEAOCTABICHUSA
MyHULUNANBbHOU yciyru «l[Ipru3HaHue rpaklaH MaJOMMYIIMMHU B LIEJIAX MNOCTAHOBKH
UX HAa yYeT B KAUECTBE HYXKIAIOUIUXCS B JKUJIBIX IMOMEUICHUAX» B  CEIIbCKOM
noceneHuu beneeBo-TlonsHCKUN CeIbCOBET MYHUIIMIIAIBHOTO palioHa PecryOmuku
bamkoprocras.

2. Panee npunstoe IlocranoBnenue Ne 8 ot 28.02.2020r. OO0 yTBepx)aeHUU
AIMUHHCTPATUBHOIO  pEIrVIAMEHTa MPEJOCTaBICHUS  MYHULIMNAIBHON  YCIyTH
«IIpu3HaHue rpaxxJ1aH MaJOMMYIIMMHU B LEAX MMOCTAHOBKM HX HA y4€T B KayeCTBE
HYKJIAIOIIUXCA B KWJIBIX IIOMEMICHUAX» B CEJIbCKOM mocesieHnu beneeBo-llonsaHckuii
CEJIbCOBET MYHUITUTIATHLHOTO paiioHa Pecrybnvku bamkopTocTaH OTMEHUTS.

3. Hacrosimiee moctaHOBJIEHNE BCTYMAET B CHITY HA CIEAYIOIIMIA JIEHb, TTOCIIE JTHS
ero opUIMaTHHOTO OMyOIMKOBaHMS (0OHAPOIOBAHNSA).

4. OOGHapo/I0BaTh HACTOSAIIEE TMOCTAHOBJICHUE PAa3MECTUTh HAa OQUIIMATHEHOM
cailTe aJMHHUCTpPAllMM HAa TEPPUTOPUHU CENBCKOro mnoceneHus beneeo-llonsHckuii
CeIbCOBET MYHHUIMNAIBHOTO paiioHa bnarosemenckuili pailon PecnyOnuku
bamkoprocran

5. KoHTpomb 32 UICTIOJIHEHUEM HACTOSAIIETO MOCTAHOBIECHHUS OCTABIISIIO 32 COOOI.
['maBe cenbCKOro noceneHus H.C.BenmxannHa



Y1BepxaeH
MOCTaHOBJIEHUEM A TMUHUCTPALUH
cenbckoro noceneHus beneeso-IlonsHckuil cenbcoBer
MYHUIMNAJIBHOr 0 paiioHa biarosemenckuii paiion
Pecrry6nuku banikoproctan
or 22.07.2021 rona Ne 37

AIMUHHCTPATHBHBIN perjiaMeHT NPeA0CTABJIeHUS MYHHUIMIIAJIbHOU
yeayru «lIpu3Hanue rpaxkaaH MaJOMMYIIMMHU B LEJAX MOCTAHOBKHY MX HA y4YeT B
Ka4yecTBe HYKAAIIIHUXCHA B )KWIbIX IOMEIICHUAX» B CEJIbCKOM IOCETCHUN
BeneeBo-IlonsiHCcKuUi ceJIbCOBET MYHHIUNIAIBHOIO paiioHa 0/1aroBeIeHCKU I
paiioH Pecny0simkn bamkoprocran

I. O01mue mos1oxkeHust

IIpeameTt peryimpoBaHusi ATMMHHCTPATHBHOIO perjiaMeHTa

1.1. AAMUHHCTpaTUBHBIN PErIaMEHT MPEAOCTABICHUS MYHULIMNAIBHOU YCIIyTH
«ITpu3HaHue rpaxjaaH MaJIOMMYIIMMHU B IEISX MOCTAHOBKA MX HAa YYE€T B KauyeCTBE
HYX AU XCS B JKHUITBIX TTOMEIICHUIX » (manee COOTBETCTBECHHO -
AIMUHHCTPATHUBHBIA pErjiaMeHT, MYHMIIUINAJIbHAs yCiIyra) pa3padoTaH B IEJAX
MOBBIIIICHUS] KauyeCcTBAa W JOCTYIMHOCTH TPEJOCTABICHUS MYHUIMIIAJIBHON YCIYTH,
omnpeAesieT CTaHAapT, CPOKU U TOCIEI0BATEILHOCTh AECUCTBUN (A AMUHUCTPATUBHBIX
MpOIEAYP) MPU OCYIIECTBICHUN MOJHOMOYMH MO TPUHATHIO PEIICHUIN O MPUHATUHU Ha
y4eT TpaXJaH B KadeCTBE HYXIAIOIIUXCA B JKAJIBIX IOMEIICHUSIX B CEJIbCKOM
IIOCEJIEHUN beneepo-Ilomstacknit CEIbCOBET MYHUIIAAJIBHOTO paiioHa
bnarosemnienckuii paiion Pecriyonuku bamkoproctan

Kpyr 3asiButesei

1.2. B mensx mpu3HaHUA MaJOUMYIIMMHU B IENAX IOCTAHOBKM Ha YYET B
Ka4eCTBE HYXJAIOIIUXCS B JKWIBIX MOMEIICHUSAX, 3aSBUTEISIMU SIBJISIIOTCS TPaKIaHe
Poccuiickoit ®enepanuu, NpOKUBAIOIIUE HA TEPPUTOPUU  CEIILCKOTO IOCEIICHUS
beneeBo-IlomgHCKME CenbCOBET MYHUIHMINAIBHOIO paloHa biaroBemieHckuid panoH
Pecniy6nuku bamkoproctan

1.3. Hutepecbl 3asBUTENEW, yKa3aHHbBIX B IMyHKTe 1.2  HacTosmiero
AJIMUHHCTPATUBHOIO pErjlaMeHTa, MOryT MpPEACTaBISATh JHIA, OO0JaJaroliue
COOTBETCTBYIOIIMMU MOJHOMOYHUSAMHU (J1aJiee — MPE/ICTABUTEND ).

TpeOoBaHus K NOPSIAKY HH(POPMHUPOBAHUSA O NPEIOCTABICHUU
MYHHUUHMNAJIBHOH YCIAYTH

1.4. UupopmupoBanue o MOPSAKE MNPEAOCTABICHUS MYHHUIUMAIBHOU YCIyTH
OCYIIECTBIISIETCS :



HEIIOCPEACTBEHHO TMPH JIMYHOM IIpHUEME 3asABUTENS B AJMUHHUCTPALMU
CENbCKOro IocesieHuss beneeBo-I10NAHCKUN CENbCOBET MYHHULMIIAJIBHOIO panioHa
bnarosemienckuii paiion PecnyOnuku bamkoprocran (manee — AJIMUHHCTpalus,

YIOTHOMOYEHHBIN opra) WIn TEPPUTOPUATIBHBIX NOAPA3AEIEHUAX
Pecnybiukanckoro rocyJapCTBEHHOTO ABTOHOMHOTO YUPEKICHHUS
MHoro(yHKIIMOHATbHBIHI LEHTP IIPEAOCTABICHUS rOCyJapCTBEHHBIX 17§

MYHUIMNAIBHBIX yeayr (nanee — PTAY M®I);

no tenedony B Aamunuctpanuu (YnolHoMoueHHOM oprane) uinu PICAY M®I];
MUCBMEHHO, B TOM YHUCJIE MOCPEACTBOM JIEKTPOHHOU MOYTHI, (PaKCUMUIIBHOU CBSI3U;
MOCPEJICTBOM pa3MEIICHHs B OTKPBITOM U JOCTYIHOM hopMe nHpopManuu:

Ha [loprane TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX yCAyr ((QyHKIuMiA)
Pecny6nuku bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha OQUIMANbHBIX caiiTax AamuHucTpanuu (YMOJIHOMOYEHHOTO OpraHa) B
MH()OPMAIIMOHHO-TEICKOMMYHUKalMoHHOM cetn  MuTtepuer https://adm-ilikovo.ru/
(manee — oUIIMATBHBIN CANT);

Ha ouIaIbHOM canre PTAY MOI] B UH(OPMAIMOHHO-
TeJIeKOMMYHHKaIIMOHHOM cetn Mutepuer htths://mfcrb.rul/.

1.5. UadpopmMupoBaHue oCyIIECTBISIETCS MO BOIMPOCAM, KaCAIOIIUMCS

CIoco0OB MOJa4M 3asBJICHUS O MPEIOCTABICHUN MYHULIUIATBHON YCIyTH;

anpecoB AnmuHucTpanuu (YmojlHoMoueHHOro oprana), PI'AY MO®I],
oOpaliieHre B KOTOpble HEOOXOAUMO JIJIsl IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

cnpaBoyHOM uH(OpMmanuu o pabore AamuHucTpanuu (YTOIHOMOUYEHHOTO
oprana) (CTpykTypHOro mojapasjaeneHuss AamuHucTpauuu (YTIOIHOMOYEHHOTO
oprasa));

JIOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUSI MyHUIIUTIATBHOM YCITYTH;

NOPSIIKA U CPOKOB MPENOCTABICHUS MyHUIIUIIAIBHOW YCIIYTH;

NOpsIIKAa TOJYYEHUs] CBEIECHUM O XOJI€ pacCMOTPEHUs 3asiBJIEHUSL O
OPEAOCTABICHUM MYHUUUNAIBHOM YCIYrM M O pe3yjbTarax MpeAoCTaBICHUS
MYHHUIATAJIBbHON YCIIYTH;

[0 BOIIPOCAaM TMPEAOCTaBICHUS YCIYT, KOTOpPbIE SBISIOTCS HEOOXOAMUMBIMH U
00s13aTENBHBIMU TSI TIPEIOCTABICHUS] MYHUIIMITAILHON yCITYTH;

nopsiika JTocyaeOHoro (BHeCy1eOHOro) 00KaaoBaHus ACHCTBHM (Oe31eHCTBIS)
JNOJDKHOCTHBIX JIMI, MW TPUHUMAEMbIX HMH pEUIEHUA TpU MPEIOCTaBICHUU
MYHHULUITAIBHON YCIIYTH.

[Tonyyenne wuHOpMAIMU TIO BOMPOCAM MPEJOCTABICHUS MYHUIIUTIATHHON
YCIYTM W YCIYT, KOTOpBIE SIBISIOTCA HEOOXOAUMBIMU M 00S3aTENbHBIMHU IS
MPEeAOCTaBICHUSI MYHUIIMNIATBHON yCIIYTH, OCYIIECTBIIAETCS OECIIaTHO.

1.6. [Ipu yctHOM OOpanienuu 3asButTess (JIMIHO WM TI0 Tele(OoHY) CIeIHaIUCT
AnvunucTpaiuu  (YHOJIHOMOYEHHOro  opraHa), paborauk PI'AY  MOI],
OCYIIECTBIISIFOIIUN KOHCYJIBTUPOBAHUE, TOJAPOOHO U B BEXKIINBON (KOPPEKTHOH) popme
nHpopMUpyeT 0OpaTUBIINXCS IO HHTEPECYIOUIUM BOIPOCAM.
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OtBer Ha TenedOHHBI 3BOHOK JOKEH HAYMHATBCS C HMHQOpMaUUU O
HAaMMEHOBAaHUHU OpraHa, B KOTOPbIM MO3BOHWI 3asiBUTEb, (PaMUINHU, UMEHH, OTYECTBA
(mocnenHee — MpU HAJIMYUU) U TOJKHOCTH JIMLA, IPUHSABIIETO Te€Ae()OHHBIA 3BOHOK.

Ecmu cnenunanuct AnMunuctpanuu (YIOJIHOMOYEHHOIO OpraHa), paOOTHHK
PTAY M®I] He MOXET caMOCTOATENbHO JaTh OTBET, TeJC(POHHBIN 3BOHOK JOJKEH
ObITh mepeajpecoBaH (NEpEBEAEH) Ha JpPYroe JOJDKHOCTHOE JIMII0 WM Ke
oOpaTuBIIEMYCs JIULY AOKEH ObITh COOOIIEH Tene(OHHBI HOMEp, MO0 KOTOPOMY
MOXHO OYJIET MOJIYYUTh HEOOXOIUMYIO UH(OopMaIHIo.

Ecnu noaroroBka oTBeTa TpedyeT MPOAOIKUTEIBHOIO BPEMEHH, OH MpeJIaraet
3asBUTEIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JAJbHEUIINX TEUCTBUI:

U3JI0KUTH OOpaleHne B MMCbMEHHON (hopMeE;

HA3HAYUTh APYroe BpeMs JJIsl KOHCYJIbTallUui.

Cneunanuct AnMunuctpauuu (YMOIHOMOYEHHOrO opraHa), pabotHuk PT'AY
MO®I] ©He BmpaBe OCYHUIECTBIATh HH(GOPMHUPOBAHUE, BBIXOMSIIEE 33 paMKu
CTaHJAPTHBIX MPOLEAYpP M YCIOBUH NPEJOCTaBICHUS MYHUILMIMAIBHON YCIyTH, U
BJIMSIONIEE TPSIMO UM KOCBEHHO Ha MPUHUMAEMOE peIIeHHeE.

[IpogomkuTenbHOCT UHPOPMUPOBAHUS TIO TeNe(OHY HE MOJKHA MPEBBINIATH
10 MuHYT.

NudbopmupoBanre OCYIIECTBISETCS B COOTBETCTBUM C TpaduKOM IpHeMa
IpaXK/IaH.

1.7.  IlucemenHoe  WHGOPMHUPOBAHHE  OCYIIECTBISIETCS B TOpPSJIKE,
ycTaHoBjieHHOM DenepanbHbIM 3aKOHOM OT 2 Masg 2006 roga Ne 59-@3 «O nopsiake
paccMoTpenuss  oOpamieHuid  TpaxknaH —Poccuiickoit  ®Depeparuu»  (manee  —
®denepanbhblil 3ak0H Ne 59-D3).

1.8. Ha PIII'Y pa3memarorcsi cBeneHus, mnpeaycMorpeHHbie IlomoxkeHuem o
roCyJapCTBeHHOW WHGOpPMalMOHHOW cucrteMe «PeecTp TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX yeryr (dyHkiuit) Pecnybnmuku bamkoproctany, yTBEp»KIEHHBIM
noctanoBieHueM IIpaBurenbcrBa Pecnyonuku bamkoprocran ot 3 mapra 2014 rona
Ne 84 (c mocnenyromMMy U3MEHEHUSIMU).

1.9. Ha odunuansHoM caiite AnMuHUCTparuy (YTIOJIHOMOYEHHOT'O OpraHa)
HapsAy CO CBEICHUSIMH, YKA3aHHBIMU B MTyHKTE 1.8 AIMUHHCTPATUBHOTO pErIaMEHTa,
pa3MerarTcs:

HOPSIIOK M CIOCOOBI MOJAYu 3asiBICHUS O MNPEIOCTABICHUU MYHUIUIAIbHOU
YCIIYTH;

MOPSAIOK M CIOCOOBI TPEeNIBApUTEIBLHOM 3alMuCH HAa T0Jady 3asBICHUS O
MPEeAOCTaBICHUN MYHULIMIIAIIBHON YCIyTH;

uHbOpMaNKsl TO BOMPOCAM TMPEAOCTABICHUS YCIYT, KOTOPBIC SIBISIOTCS
HEOOXOTUMBIMU U 00SI3aTEIHHBIMHA JIJIS1 IPEIOCTABICHIS MYHHUIIUTIAIBHON YCIIYTH;

HNOpSAJOK TOJYYEHUS CBEJIEHHH O XOJ€ pacCMOTPEHMsI 3asBICHHUS O
MPEJOCTABICHUN MYHULMNAIBHON YCIyrd W O pe3yJbTarax MpeJoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

1.10. Ha wundpopmanmoHHbIX cTeHAaX AJIMHHUCTpauu (YTHOJIHOMOYEHHOIO
OpraHa) MoJJICKUT pa3MENICHUIO HHPOPMALIU:
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0 MECTE HaXOXJEHUs U Ipauke paboThl TOCYJaPCTBEHHBIX U MYHUIIUMAIbHBIX
OpraHoOB M OpraHu3ainui, oOpallleHHe B KOTOpPbIE HEOOXOIUMO MJid TOJy4YeHUs
MYHULIUTTAIBHOW YCITYTH, a TAKKE MHOTO( YHKIIMOHAIBHBIX LIEHTPOB;

CIIpaBOYHBbIC TeJNePOHBI CTPYKTYPHBIX MOJpa3lieieHui AJIMUHUCTpaIluu
(YIOMHOMOYEHHOTO  OpraHa), MPEIOCTaBISIONIMX  MYHUIUNAIBHYIO  YCIYTY,
YYacTBYIOUIUX B MPEAOCTABICHUHY MYHUIIUTIATLHON YCIIYTH;

aapeca odUIMAIBLHOTO cailTa, a TakXe SJEKTPOHHOW TOouThl U (Wiau) (OpMbI
oOpatHO# cBsi3u AnMuHucTpanuu (Y MoJIHOMOYEHHOTO OpraHa);

BpeMs OXHUJAHUSA B OYEPEIM Ha MPUEM JOKYMEHTOB U TOJyYEHHE pe3ysibTara
NPEJAOCTABICHUS MYHUIIUMAIBHOM YCIYTM B COOTBETCTBUU C TpPeOOBaHUSIMU
AJMUHHUCTPATUBHOTO PETJIAMEHTA;

CPOKH MIPEAOCTABICHUS MYHUIIUTIATBLHON yCIIyTH;

00pa3Iibl 3aM0THEHUS 3asBJICHUS M TIPUIIOKEHUM K 3asIBJICHUSIM;

UCYEPMBIBAIOIINN TIEPEUCHb JOKYMEHTOB, HEOOXOAMMBIX JIJIsi MPEIOCTABICHUS
MYHUIIATIAJIBHOU YCITyTH;

WCYEPIBIBAIOIINNA TepeYeHb OCHOBAHUU [JI1 OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH;

WCYEPBIBAIOIINNA TepEeYeHb OCHOBAHUM JJI1 TPUOCTAHOBIICHUS WM OTKa3a B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

HOPSAZIOK M CIOCOOBI TOJIayu 3asiBICHHS O MPEAOCTABICHUH MYHHUIIUIAIBHON
yCIIyr;

MOPSAIOK U CIOCOOBI TOJYYEHUS Pa3bsICHEHUN MO MOPSAKY MNpPeloCTaBICHUS
MYHULUNAIBHOW YCIYTH;

NOPSIIOK  TMOJYYEHUsS] CBEIEHHMM O XOAE pacCMOTPEHUs 3asBICHUSA O
OPEAOCTABICHUM MYHUUUNAIBHOM YCIyIrM M O pe3yjbTaTtax MpeAoCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

NOPSIIOK 3alKMCH Ha JIMYHBIN MIPUEM K JOJIKHOCTHBIM JIUIAM;

MOPSIIOK  TocyieOHoro (BHECYIeOHOTr0) OO0KajJoBaHUS pPEIICHUH, IeUCTBUI
(Oe3meiicTBUsI)  AODKHOCTHBIX — JIMIl,  OTBETCTBEHHBIX  3a  TPEIOCTaBICHUE
MYHHIANAJIbHON YCITYTH.

1.11. B 3amax oxupanuss AJMHUHUCTpanuu (YTOJIHOMOYEHHOIO OpraHa)
pa3MenialoTcsl ~ HOPMATHBHBIE  IPABOBBIE  aKThl,  PETYJHPYIOIIHE  HOPSIOK
MPEAOCTABICHUS MYHUIUIAIBHOW YyCIYrd, B TOM 4YHucCI€ AJIMUHUCTPATUBHBIM
pEeriiaMeHT, KOTOpble TI0 TpeOOBAaHUIO 3asBUTENS MPEAOCTABISAIOTCS €My s
03HAKOMJICHHUSI.

1.12. Pa3memnienne nHpOpMaUK O MOPSIKE MPEAOCTABICHUS MYHHUITUTATBHON
yCcayru Ha UHGOPMAIIMOHHBIX cTeHaax B nmoMmeniennu PITAY M®II ocymectBisercs B
COOTBETCTBUM C  COIJIAIICHWEM, 3aKJIO4eHHbIM Mexay PI'AY MOI[ wu
AnvunucTtpanuedn  (YIOJHOMOYEHHBIM OpPraHOM) C ydyeToM TpeOoBaHMl K
MH()OPMUPOBAHHIO, YCTAHOBICHHBIX AJMUHUCTPATUBHBIM PETIIAMEHTOM.

1.13. Hudopmarnus o Xome pPacCMOTPEHHS 3asBICHUS O IMPEIOCTABICHUU
MYHULIUMAIIBHOW YCIYTH U O pe3yjbTaTaxX MPeAoCTaBICHUS MYHULIMNAIbHOW YCIyTH
MOXET OBITh MOJIy4YeHa 3asiBUTENIEM (ero mpeacraButeneM) B «JIMUHOM kaOuWHETE» Ha
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PIII'Y, a Taxke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOJpa3aeICHNH AJIMUHUCTPALUN
(YnomHOMOYEHHOTO oOpraHa) mnpu OOpallleHUH 3asBUTENS JIMYHO, MO TesnedoHy,
[IOCPEICTBOM DJIEKTPOHHOM ITOYTHI.

IMopsnok, ¢popma, MecTO pa3MelieHUsI M CIIOCOOBI
MOJIyYeHHs CIIPABOYHON MH(pOPMaLNH

1.14. CopaBounas wuHpopmauus 00 AnMmuHucTpauuu (YHIOJIHOMOYEHHOM
oprase), CTpyKTYPHBIX MOJpa3eIeHH, MPEeI0CTaBISIOIUX MYHULUIIAIBHYIO YCIYTY,
pa3MelieHa Ha O(UIIMAIIbHOM caiiTe, B TOCYJapCTBEHHON MH(OPMAIIMOHHON CHCTEME
«PeecTp TOCYIapCTBEHHBIX W MYHHMIMHNAIbHBIX ycuyr (pyHkuuit) PecnyOnuku
bamkoprocran u Ha PIIT'Y.

CrnpaBouHOU sIBIIsIeTCA UHPOpMALIS:

0 MecTe HaxoXeHus u rpaduxe padotrbl AnMuHHCTpaUKH (Y IOJIHOMOYEHHOIO
opratHa), roCyJapCTBEHHBIX U MYHUIIMIIAJIbHBIX OPTaHOB U OpraHu3aluii, oOpaiieHue B
KOTOpBhIE HEOOXOIMMO JJI TOJY4YEHUsl MYHULHUIAIbHOM ycnmyru, a Takke PTAY
MO®IT;

crpaBouyHble Tene(dOHbl CTPYKTYPHBIX TMOJApa3JeNeHud  AJMHHHCTpAIUU
(YIOTHOMOYEHHOTO  OpraHa), MPEJOCTABISAIONIMX  MYHHUIHUIAIBHYIO  YCIYTY,
OpraHu3alyii, Y4aCTBYIOUIUX B IIPEJOCTaBICHUU MYHHLHUIIAJBHON YCIYI'HM, a TaKKe
PI'AY M®I];

azipeca 3JIEKTPOHHOM MouThl U (Win) GopMbl 0OpaTHOH CBSI3U AJIMHUHHCTpALUU
(YiosiHOMOUYEHHOI0 OpraHa), IpeI0CTaBISIOEr0 MyHUIUIAIBHYIO YCIIYTY.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAIBHON YCIYIH

HauMeHOBaHHME MYHUIIUIIAIBbHOU YCJIYTH
2.1 llpu3HaHue TpaxaaH MaJOUMYIIMMH B IEISX MOCTAHOBKM MX HAa y4YeT B
KaueCTBE HYKJAIOIIUXCS B KUJIBIX IOMELICHUSIX.

HaumeHoBaHuUe OpraHa MeCTHOI0 caMOyIpaBJ/ieHUsl (OpraHU3alKHu),
NPeAOCTABIAIIEro(-1eil) MyHUIHIAIbHYI0 YCJIAYIry

2.2. MyHunMmanbHas yciayra MpefocTaBiseTcss AJIMUHUCTPAIMEH CEThCKOTO
nocesieHus: MIMKOBCKHUI CEJIbCOBET MYHULIMNIATIBHOIO paiioHa biaroBemeHckuil paioH
PecnyOnuku bamkoproctan

2.3. B mpenocraBieHnn MYHUIIUIIATBHON YCIyrH NMpuHUMaeT ydactue PTAY
M®I] npu HaTMYUKU COOTBETCTBYIOIIETO COTJIAIICHUS O B3aUMOJICCTBUM.

[Tpu MpeAOCTaBICHUN MYHULIATATIBHOM YCIIYTH AJIMHUHUCTpaLus
(YnomHOMOYEHHBIN OpTraH) B3aUMOJICHCTBYET C:

®enepanbHOM  CIy»)00M  TOCYJApCTBEHHOM  perucTpanuu, Kajaactpa H
KapTorpaduu;



MexpailonHoil uHcnekuue denepanbHO HamoroBoil ciyx0sl Poccum 1o
Pecny6ninke bamkoprocTas;

otaeneHusimMu [lencuonnoro gponna no Pecnybnuke bamkoprocTaH;

rOCy/IapCTBEHHBIM  Ka3€HHBIM  yupexJaeHueMm PecnyOnukaHCKUM — LIEHTp
COLIMAIBHOM NOIEPKKH HACEICHUS;

LEHTpaMHU 3aHATOCTH HaceleHus Pecnyonuku bamkoprocran;

denepanbHOM ClTyk001 Cy/1eOHBIX PUCTABOB.

2.4. Ilpm npenocTaBIEHWH MYHUUHUIAIBHOW yCIyrd  AJMUHHCTpPALUU
(Ynomnomouennomy oprany), PCAY MO®II 3anpemiaercs TpeOoBaTh OT 3asiBUTEIIS
OCYIIECTBJICHHSI ICMCTBUH, B TOM YHCJIE€ COTJIACOBAaHUM, HEOOXOUMBIX JIJISl TOTYYECHUS
MYHUIIMTAIIBHOM YCIYTU M CBSI3aHHBIX C OOpalieHWeM B HHBIE TOCYJAapPCTBEHHBIE
OpraHbl 1 OPraHU3aliH, 32 UCKIOYEHUEM MIOJYUYEHHS YCIYT, BKIIOUYEHHBIX B MIEPEUYCHb
YCIIyT, KOTOPbIE SIBISIIOTCS HEOOXOAMMBIMHU M OOSA3aTENbHBIMU [IJISl MIPENOCTaBICHUS
MYHULUIIAJIBbHBIX YCIIYT.

Onucanue pe3ynbTara NpPeaoCTABJICHUS MYHMIMIIAJIbHON YCIYyTH

2.5. P€3yJ'II)TaTOM MMpCcaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIYI'A ABJIAIOTCA:

PCUICHUC O IIPU3HAHWH I'pAKIdHUHA MAJIOUMYIIHUM B OCJIAX ITOCTAHOBKH HA YUCT
B KQUCCTBC HYKIAOIICTOCA B ) KUJIOM ITOMCIIICHUC.

MOTI/IBI/IpOBaHHHﬁ OTKa3 B IIPHU3HAHUU TpPaAXKAdHWMHA MAJIOUMYIIIUM B HCIIAX
IMOCTAHOBKHU Ha Y4YCT B KaUCCTBC HYKXAAIOMICTOCA B KUJIOM ITIOMCIICHUH.

Cpoxk npegocTaB/ieHUsI MYHUIIUNIAJIBHOM YCJIYTIH, B TOM YHCJIE C y4€TOM
He00X0AMMOCTH O0palleH!sl B OPraHU3alMH, Y4aCTBYHOLINE B MPEA0CTABJICHUH
MYHUIHIIAJIbHOM YCJIYT'H, CPOK NPHOCTAHOBJICHUS MPEI0CTABICHHUSA
MYHUIMNIAJbHOM YCJIYIH B CJIy4ae, eCJIM BO3MOKHOCTh NPUOCTAHOBJICHUSA
NnpeaycMOTpPeHa 3aK0H0AaTeIbCTBOM Poccuiickoit @enepanuu, Pecnyoauku
bamkopTocTaH, CPOK BbIIAYM (HANPABJIEHUA) TOKYMEHTOB, SBJISIIOIIUXCH
pe3yJabTaTOM MPeI0CTABICHUS MYHUIIUNIAJIBbHON YCJIYTH

2.6. Cpok MpUHSATHS PEIICHHS O PU3HAHUY TPAKIAHWHA MAJTIOUMYIIUM B TIEJSIX
MOCTAHOBKM HA Yy4YeT B KayeCTBE HYKJAIOMIETOCS B JKHIOM MOMEIICHUH JHOO
OPUHATHS pEHIeHUs 00 OTKa3e B MPU3HAHWM TPaXKJaHMHA MAaJOMMYIIUM B IENSIX
IIOCTAHOBKM HAa y4Y€T B Kau€CTBE HYXKJAIOLIETOCS B KUJIOM ITOMEIIECHUHN UCUUCIIAETCA
CO JIHS TIPEJIOCTABJICHHMSI 3asiBICHUS B AJMUHHCTparwio (YTIOJHOMOYCHHBIN opraH). B
TOM YHCJIEe TIOCPEJICTBOM MOYTOBOTO OTIpaBieHus, yepe3 PI'AY MO®II nubo B popme
AJICKTPOHHOTO JOKyMeHTa ¢ ucmoiab3oBanueM PIII'Y, m He momken mpepwimath 30
pabouux gHEH.

JlaToi moCTyIUICHUS 3asBICHUS SIBISACTCS

MpU JUYHOM OOpallleHUH 3asiBUTeNss B AnMuHUCTpauuio (YIOTHOMOUYECHHBIH
OpraH) CuUMTaeTcsl — JIeHb MOJA4yd 3asBJIICHUS C MPUIOKEHHEM MPEyCMOTPEHHBIX
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MIYHKTOM 2.8 AIMUHUCTPaTUBHOIO PEriIaMeHTa HaJUleKalux 00pa3oM o(pOpMIIEHHBIX
JOKYMEHTOB.;

Ipy MOCTYIUICHUH 3asBiI€HUS B (OpPME DBIEKTPOHHOIO JOKYMEHTa C
ucnons3oBanueM PI'IIY, mocpenctBom HampaBiieHHs] 3asBICHUS Ha AJIEKTPOHHBIN
aapec AnMuHuctpauu (YTHIOJIHOMOUYEHHOTO OpraHa) CYMTAeTCsl — JIEHb HalpaBiICHUs
3asIBUTENIO AJIEKTPOHHOTO COOOIIEHUS O MpUEME 3asiBJICHUS O MPUHATUU HA Y4YET B
KAaueCTBE HYKIAIOLIEr0Cs B dKUJIOM IIOMEIIECHUH;

JaTOW TMOCTYIUICHUS 3asBJIEHUs Mpu oOpalleHuu rpaxaanuHa B PIAY MOI]
cuutaercsi — jgara noctymieHus B PI'AY MO®I] 3asgBneHus ¢ NPUIOKEHUEM
OPEAYCMOTPEHHBIX NYHKTOM 2.8 AJIMUHHCTPAaTHMBHOTO pPErIAMEHTA HaJJIekKaluM
00pazoM opOpMIICHHBIX JOKYMEHTOB;

IIPY HAIPaBJIEHUU 3asBJICHUS MIOYTOBBIM OTIPABIEHUEM — JIEHb MOCTYIUIEHUS B
Anmunuctpanuio  (YIOJIHOMOYEHHBIH  OpraH) 3asiBI€HUS C  [PWIOKEHUEM
OPEAYCMOTPEHHBIX NYHKTOM 2.8 AJIMUHHCTPAaTHMBHOTO pPErIAMEHTA HaJJIekKaluM
00pa3oM opOpMIICHHBIX JOKYMEHTOB.

Boigaua (HampaBieHue) 3asBUTENIO0 JOKYMEHTA, MOJATBEP)KIAIOIIETO MPUHSATHE
pelIeHus] O MPU3HAHUM MAJOUMYIIUM, MO0 MOTHBHUPOBAHHOIO OTKa3a B MPU3HAHUU
MaJOMMYIIMM OCYIIECTBIISIETCS B TE€UEHHE 3-X paboOuux JHEW ¢ MOMEHTa MPUHSITHS
COOTBETCTBYIOILIETO PELICHHUS.

HopmaTuBHBIE IPaBOBbIE AKTHI, peryJupyolue npeaocTaBieHne
MYHUIMNAJBHON yCIyru

2.7. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOMINX MPEAOCTABICHNE
MYHUIIUTIAIBHON YCIYTH (C YKa3aHUEM WX PEKBU3UTOB M MCTOYHHKOB O(MHUIIMATHEHOTO
ONMyOJIMKOBaHUs), pa3MelleH Ha  o(uIMalbHOM  caiilTe  AJMHUHUCTpAIUU
(Y1moarHOMOYEHHOTO OpraHa), B TOCy/IapCTBEHHONW HH(OpMaImoHHoi cucteme Peectp

TOCYJapCTBEHHBIX M MYHHIIUNIATBHBIX yeiyT (pyHkuumii) Pecmy6auku bamkopToctan»
n "Ha PIITY.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00XOAMMbIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBLIMHU AKTAMH JIJIfA MPeI0CTABJIEHUSA MYHUIIUNAJILHOM’
YCJIYTH U YCJIYT, KOTOPbIE SBJISKOTCHA HEO0OX0AMMBbIMH U 00A3aTeJIbHBIMU JJISI

NpeocTaBIeHU MYHUIIMNIAJbHOM YCJIYTH, MOAJIEKAIIMX MPeICTABICHUIO
3asiBUTEJIEM, CIIOCOOBI UX MOJyYeHUs 3asiBUTEIEeM, B TOM YHCJIe B 3JIEKTPOHHOM
(¢hopme, MOPAAOK UX MpeaCTABICHUS

2.8. UcuepnpiBaromuii IEpevYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMH TIPABOBBIMU aKTaMU JUIsl TIPEIOCTABICHUS MYHUIIUTIAIBLHOW YCIyTH,
MOJIICXKAIHMX MPEICTABICHUIO 3asBUTEIIEM



2.8.1. 3asBneHue mno Qopme coriacHo mnpuwiokeHutro Ne 1 k Hacrosmemy
AIMUHHCTPATUBHOMY  pPErJaMEHTy, TMOJaHHOE€ B  ajpec  AJIMUHUCTpALUU
(YoIHOMOYEHHOT0 OpraHa) CJIeAyIOIMUMU CIIOCOOaMu:

1) B dopme nokymeHTa Ha OyMa)KHOM HOCHUTENIE — MOCPEACTBOM JIMYHOIO
oOpamieHuss B AgMuHHCTpanuio (YTIoJIHOMOUYEHHbIH opraH), uepe3 PI'AY MO®I]
(manee — nuuHOE oOpaleHne), TOCPEICTBOM IMOYTOBOTO OTIPABJICHUS C OOBSIBICHHOM
IIEHHOCTBIO TPU €ro MEPECHUIKE, OMUCHIO BJIOKEHUS W YBEJOMJICHUEM O BPYUYECHHU
(manee — MOYTOBOE OTIIPABIICHUE);

2) mytem 3anofiHeHus: (opmbl 3ampoca yepe3 «inuHbli kabunet» PIII'Y (nanee
— OTIIpaBJIEHUE B JIEKTPOHHOU Popme);

3) myTeM HampaBiCHHsS O3JEKTPOHHOTO JOKYMEHTa Ha O(HUIHMAILHYIO
ANEKTPOHHYIO MOYTy AaMuHUCTpanuu (YIOJIHOMOYEHHOro opraHa) (maiee —
peIoCTaBICHUE MOCPEACTBOM 3JIEKTPOHHOM MOYTHI).

B 3asBneHum Takke yKasblBaeTCd OJUH U3  CIEAYIOIIMX CIOCOOOB
IPEIOCTABJICHUS PE3YITATOB MYHUIIMIIAIBLHON YCITYTH:

B BuAe OyMaXHOTO  JIOKYMEHTa, KOTOPBIA  3asgBUTENb  IOJydaeT
HETMOCPEJACTBEHHO TPU JIMYHOM OOpalieHuu B AIMUHHCTpAU (Y TIOJIHOMOYEHHOM
oprase);

B BuAe OyMa)XXHOTO  JIOKYMEHTa, KOTOPBIA  3asgBUTEIb  IOJydaeT
HEIMOCPEACTBEHHO NpHU JTUYHOM oOparenun B PITAY MOI];

B BUJIE OYMaXXHOTO JOKYMEHTa, KOTOPBIA HAIpaBISETCS  3asBUTEIIO
MOCPEJICTBOM MOYTOBOTO OOpAIllCHHUS;

B BHJI€ DJEKTPOHHOIO JOKYMEHTa, pa3MEIIEHHOTO Ha O(UIMAIbHOM CcalTe
Anmunuctpanu (YTOJTHOMOYEHHOTO OpraHa), CChUIKa Ha KOTOPBIA HaIpaBiseTcs
3asIBUTEIIO TIOCPEJICTBOM JIEKTPOHHOM MOYTHI;

B BHUJEC DOJEKTPOHHOIO JOKYMEHTAa, KOTOPHIA HAMNpaBlsAEeTCS 3asBUTEII0 B
«JInunsiii kabunetr» Ha PIIT'Y.

2.8.2. JIOKYMEHTBI, YJOCTOBEPAIOIMINIA JTUYHOCTh 3asBUTENS KaKIOro 4YICHA
ceMbH 3asBUTENS 1JIsl JIUIL cTapuie 14 jier.

2.8.3. Komusa  cBumerenbcTBa O POXKIACHUM  HECOBEPIICHHOJIETHUX
MPEAOCTABISAIOTCS 3asBUTEJIEM JIMYHO B CIydae OTCYTCTBHSI COOTBETCTBYIOIIMX
CBEJICHHI B PacHopsiKEHUU OpraHa BJIACTHU WJIHM MPU HEBO3MOKHOCTH UX MOJYUYEHUS
MIOCPEACTBOM HAIIPaBIICHHS] MEKBEIOMCTBEHHOI'O 3aIIpoca.

2.8.4. CBugerenbcTBa O TOCYJAPCTBEHHOM PpETUCTpPAllUU POXKACHUS JETEH,
SABJISIIOLUXCSA WIEHAaMU CEMbH 3asiBUTENS, BbIJIAHHbIE KOMIETEHTHBIMU OpraHaMu
MHOCTPAaHHOI'O TOCY/IapCTBa, M UX HOTApUAJIbHO YAOCTOBEPECHHBIM TMEpPEeBOJI Ha
PYCCKOM SI3BIKE.

2.8.5. CBuaerenscTBa O TOCYJAPCTBEHHOW PETHCTPAllMM aKTOB TPaKIaHCKOTO
COCTOSIHUSI, BbIJIaHHbIE KOMIIETEHTHBIMH OpraHaMH MHOCTPAHHOTO TrOCYAapcTBa, U HX
HOTapUaJIbHO yJIOCTOBEPEHHBIN MEPEBOJ HA PYCCKUU SI3BIK.

2.8.6. CBugerenbcTBa 00 YCHIHOBIEHHH, BBIJJAHHBIC OpPraHaMHU 3alUCU aKTOB
FPaXIAHCKOTO  COCTOSIHMSA WM  KOHCYJBbCKHUMHU  yupexiaeHusmu Pocculickon
Oenepanun.
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2.8.7. IlpaBoycTaHaBIMBAIOIINE JOKYMEHTBI Ha JKUJIbIE MOMEIICHMS, MIpaBa Ha
KOTOpPbI€ HE 3apEeTrUCTPUPOBaHbI B ENMHOM rocy/1apCTBEHHOM peecTpe HEIBUKUMOCTH
(moroBop 00 OTUYXIEHUU >KUIJIOTO MOMEIICHUsS (KYIIU-POAaXH, MEHBI, JapeHus));
aKT (CBUJIIETENBbCTBA, JIOTOBOPA) O MPUBATU3AIMH JKUJIOTO TTOMEIIEHUS; BCTYNUBIIUN B
3aKOHHYIO CHUJy akKT (pelieHue WIM OIpeJeieHue Ccyaa) B OTHOIICHHM IpaBa
COOCTBEHHOCTH Ha >KUJIOE TOMEIIECHHUE; CBUIETEILCTBO O IMPaBe Ha HACJEACTBO IO
3aKOHY WJIM 3aBCIIaHWIO; WHBIE JOKYMEHThI KOTOpPblE B COOTBETCTBUU C
3aKOHOaTesIbcTBOM Poccuiickoint denepanuu MOATBEPKAAOT OCHOBAHUS BJIAJCHUS U
MOJIb30BAHUS KUJIBIM MIOMEIIICHUEM ).

2.8.8. JloKyMeHTBI, MOATBEPXKIAIOIINE pa3sMepbl M HCTOYHUKH JTOXOJIOB
TpaXJIaHUHA-3assBUTENSI M  4YIEHOB €Tr0 CEeMbH, 3a JBEHAJIaTh MECHIICB,
NPEAMICCTBYIONIMX  MECSAIly TIOJayu 3asBJICHUS O TMPU3HAHUM TpaxJaaHUHA
MaJIOUMYIIUM:

- cripaBka o goxoaax no gopme 2 — HJADJI nubo xonuio HaIOroBOH JAeKiIapaluu
no gopme 3-HADJI c oTMeTKOM HAIOTOBOTO OpraHa O MPUHATHH JEKIapallnu;

JOKYMEHTBI O TPYJOBOM NESITEIBHOCTH, TPYJOBOM CTaxe (3a mepuoabl a0 1
saBaps 2020 roga).

2.8.9. JlokyMeHTBI, TMOJTBEPXKIAIOIINE TIOJYyYCHHE COIJIacUsl JIMI[, He
SBJSIIOIIUXCS  3asBUTEJIEM, WM WX 3aKOHHBIX TMpeJcTaBuTelel Ha 00paboTKy
NEPCOHAJBHBIX  JIAHHBIX 1O  (opMe COMIacHO  mpuioxkeHuto Ne 2 K
AIMHUHHCTPATUBHOMY PETJIAMEHTY.

2.8.10. B cnyuae oOpaiieHust MpeACTaBUTENs JOMOIHUTENIBHO MPECTaBIsETCS
JOKYMEHT,  YIOCTOBEPSIOIIMN  JUYHOCTh  MPEACTABUTENS, MPEAYCMOTPEHHBIM
3aKOHOAATEICTBOM Poccuiickorn denepanuu, a TakKe JOKYMEHT, MOATBEPKIAFOIINN
IIOJTHOMOYMSL IPEICTABUTENISI B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickon
denepanum.

2.9. B cnyuae nuuHOro oOpamieHus B AAMuHUCTpanuio (YTOJIHOMOYEHHBIN
oprad), PI'AY M®I| 3asBurens, mpeacTaBUTeNb (B Cciydae oOpaieHus 3a
NOJIyYEHUEM MYHULMNAIbHON YCIYyrd MPEACTABUTENSA) MPEABABIAET JTOKYMEHT,
YAOCTOBEPSIOIINHN €T0 JIMYHOCTb, IPEAYCMOTPEHHBIA 3aKOHOAATENbCTBOM Poccuiickon
denepanun.

2.10. JlokyMeHTHI, yKa3aHHble B myHKTax 2.8.2-2.8.9 AIMHHHCTPaTHBHOTO
periiaMeHTa, MpPelOCTaBIAIOTCA B MOMJMHHHUKAX JUOO KOIMMSIX, BEPHOCTb KOTOPBIX
3aCBUJICTENILCTBOBAHA HOTAPUAILHO, JTUOO 3aBEPEHHBIX B YCTAHOBICHHOM IMOPSKE,
BBIJIABIIMMHM COOTBETCTBYIOIIMI JOKYMEHT OpraHaMu IOCYJAapCTBEHHON BIACTU WIIH
OpraHaMH MECTHOTO CaMOYIIPaBJIEHHUs, a TAKKE OpraHU3alUsIMH.

JIOKyMeHTBI, yKa3aHHbIe B TyHKTax 2.8.2-2.8.9 AJIMUHUCTPATHBHOTO
peryiamMeHTa, MpEeAOCTABISIEMbIE MOCPEACTBOM MOYTOBOIO OTIPABJICHUS,
MPEAOCTABISIOTCS B KOMUSAX, BEPHOCTh KOTOPBIX 3aCBUAETEIHCTBOBAHA HOTApHAIIBHO,
700 3aBEPEHHBIX B YCTAHOBJICHHOM TOPSIAKE, BBIIABIIMMH COOTBETCTBYIOIIHMA
JOKYMEHT OpraHaMd TOCYJapCTBEHHOW BJIacTH WM  OpraHaMd  MECTHOTO
CaMOYTpAaBJICHUS, a TAK)KE OpraHU3aAIUSIMH.
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HcuyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0XOAMMBbIX B COOTBETCTBHMH €
HOPMATHBHBIMHU NIPABOBbIMHU AKTAMH /JIS IPEJIOCTABJICHUA MYHULUIIAIBHOM
YCJIYIH, KOTOPbIe HAXOAATCH B PACHOPSAKEHUH IOCYAAPCTBEHHbIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYINPABJICHHUSA U MHBIX OPraHOB, YYACTBYIOIIMX B
NPeI0CTABJICHUHU IOCYAaPCTBEHHbIX WM MYHHMIHMIIAJbHBIX YCJIYT, H KOTOPbIE
3asiBUTE/Ib BIIPaBe NPeACTABUTh, a2 TAKKE CIIOCO0bI UX MOJYy4YCHH S
3asBUTEJAMH, B TOM YHCJIE B JJICKTPOHHOH ¢opMe, NOPAIOK UX NMPEACTABJICHHUS

2.11. Jna mpeaocTaBieHUs] MYHUIIUTIATBHON YCIYTH HEOOXOIUMBI CIIEYIONINE
JIOKYMEHTHI (CBEJCHUS), KOTOPhIE HAXOATCS B pacropsikeHuu ¢eiepaibHbIX OpraHOB
UCTIOJTHUTEILHOM  BJIACTH, OpPraHoB TOCYJAapCTBEHHOW  Biactu  PecnyOiuku
Bamkoprocran, opraHoOB MECTHOTO CAMOYIIPABJIEHUSI, UHBIX OPTaHU3AIUSX:

CBEICHUA O TOCYAApCTBEHHOM PErucTpaluy JeTei, SBIAIOIIUXCS YICHAMU
ceMbH 3asdBUTENSA, cojAepkamuecs B EAMHOM TOCyAapCTBEHHOM peecTpe 3amucei
aKTOB TPAXKJIAaHCKOTO COCTOSIHUS,

CBEJICHHS O TOCYJIapCTBEHHON pErvuCcTpaIliy 3aKIoueHus Opaka, coaeprKaniuecs
B EMHOM TOCy/1apCTBEHHOM PEECTPE 3alUCEN aKTOB IPaKJaHCKOTO COCTOSIHUSA;

BBIMUCKU W3 EJIMHOrO rocyJapCTBEHHOTO peecTpa HEABMIKUMOCTH O IMpaBax
OTJICJILHOTO JIMIla HAa UMEBINHECS (MMEIOIIHNECs) Y HEro 0ObEKThl HEJABHKUMOCTH Ha
3asBUTENII M WICHOB €ro CEMbH, COJIEpKAIIUE CBEACHUS 3a IBEHAAUATh MOCIEIHUX
KaJeHAApHBIX MECSIEeB, MNPEIIIECTBYIOMNX OOpalleH’0, B TOM 4YHCIE Ha BCE
NpUHAJIEKAIINE paHEee 3asIBUTEIIO U YieHaM €ro ceMbU MMeHa (haMuium);

NOKYMEHT O TpaK[JaHaxX, 3apErUCTPUPOBAHHBIX B KUJIOM MOMEIIEHUU IO MECTY
KUTEIBCTBA 3asIBUTEIIA;

KOIHUIO (DMHAHCOBOTO JIUIIEBOTO CYETA;

CIIPAaBKY O BBIIIJIATaX, MPOU3BOJUMBIX CIY>KOO0M 3aHATOCTH HACENIEHUS IO MECTY
KUTEIIbCTBA (B Cllydae, €CIu TPaXkJIaHuH SIBIsIeTCs] 0€3pab0THBIM);

CIpaBKy u3 YMpaBlIeHUsS TOCYAApPCTBEHHOW WHCHEKIHH O€30MacHOCTH
JOPO’KHOTO  JBWKEHHsT MuUHHCTEpCTBA BHYTPEHHUX Jeil 1o  PecmyOnuke
bamkopToctan Ha 3agBUTENss M YICHOB €r0 CEMbH O HAIWYUHM TIPAaB HAa OOBEKTHI
JIBUKUMOTO UMYIIECTBA;

CnpaBky wu3 [l'ocymapcTBeHHOTo OFOKETHOrO yupexaeHus PecmyOauku
bamkoprocran  «l'ocymapcTBeHHas — KaaacTpoBas ~— OLIEHKA M TEXHUYECKas
WHBEHTApU3AlUS» Ha 3asABUTENS M WICHOB CEMbH O HAIWYMHM TPAaB HAa OOBEKTHI
HEJIBUKMMOCTH B CIIy4a€ OTCYTCTBUS CBEACHUU B ENMHOM rocy1apCTBEHHOM pPEECTpe
HEJIB>KMMOCTH WJIM MHBIE CBEJCHUS O HEJABMKMMOM UMYIIECTBE (Jadax, rapaxkax u
MHBIX CTPOCHHUSIX, TOMEIICHUSAX U COOPYKEHHSIX ), 3€MEJIbHBIX Y4aCTKaX, HAXOISIINXCS
B COOCTBEHHOCTH 3asIBUTENISI M YWICHOB €T0 CEMBbU M TOJJICKAIINX HATIOTO00I0KECHHIO,
B Cllydyae €clid IpaBa HAa YKa3aHHbIE OOBEKTHl HE 3aperucTpupoBaHbl B EnuHOM
rOCyJIapCTBEHHOM PEECTPE HEABUKUMOCTH,

CBEICHUA O TPYJIOBOM JEATEIBHOCTH, MPEIYCMOTPEHHBbIE CTaThbed 66.1
TpynoBoro koaekca Poccuiickoit ®deaepanuu 3a nepuoasl nocie 1 sasaps 2020 roaa;
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JOKYMEHTBI, BBIJJaHHbIE 3apPETUCTPUPOBAHHBIM JIMIIAM B COOTBETCTBUHU C
®enepanbHbiM 3aKOHOM «OO0 MHAMBUAYAJIbHOM (LIEPCOHU(PUIMPOBAHHOM) YYETE B
cucreMe 00sA3aTeIbHOIO0 INEHCHOHHOIO CTPaXOBaHUS» W COAEpXKAIIUE CBEACHHUS O
CTPaxOBOM HOMEpPE HWHIUBUIYAJTIBHOIO JHUIEBOTO cueTa Ha 3asBUTENS M KaKIOTO
4JIEHA CEMBH.

3asBUTENb BIpaBe MPEACTABUTh YyKa3aHHbIE JOKYMEHThl IO COOCTBEHHOM
MHULMATUBE.

HenpencraBnenue 3asBUTENIeM yKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS OCHOBAaHUEM
JUISL OTKa3a B MPEAOCTABIEHUN MYHHUILIMIIAIBHON YCITyTH.

YKka3aHue Ha 3anpeT TPeGOBATH OT 3asiBUTEJIS

2.12. Tlpu npe1ocTaBICHUN MYHUIIUIIAIBHOW YCIyTH 3alpeniaercs TpedoBaTh OT
3asIBUTEJIS

a) TPEJICTaBICHUSI JTOKYMEHTOB U MH(pOPMAIIUU WU OCYIIECTBICHUS JCHCTBUA,
IpEACTaBICHNE WM OCYIIECTBICHHE KOTOPBIX HE MPEayCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIOIMIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3H C
MPEOCTABICHUEM IOCY/IApCTBEHHOM YCIIYTH;

0) mpencraBlieHHS JOKYMEHTOB W WH(OpMaIuu, KOTOpble B COOTBETCTBUU C
HOPMATHUBHBIMU TIpaBOBBIMH akTaMu Poccuiickoit @epeparuu u  PecnyOnmku
bamkoprocTaH, MyHUIIMNATBHBIMU MTPABOBBIMU AKTAMU HAXOASATCA B PaCIOPSIKEHUH
OpraHoB, MPEAOCTABJISAIOIINX TOCYJIapCTBEHHYIO YCIYTy, TOCYAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYIpaBjieHUs U (MJIM) MOJABEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM
opraHamM M OpraHaM MECTHOI'O CaMOYIIPaBJIEHHs] OpraHu3alui, YYacTBYIOIIMX B
IPEAOCTABICHUU IOCYIAPCTBEHHBIX YCIYT, 32 UCKIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 crarbum 7 dexpepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-D3
«O0 opraHuzanuyd TPeNOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHIIUNAIBHBIX YCIYT»
(nanee — ®enepanbhblii 3ak0H Ne 210-D3);

B) IpEACTaBICHHUs JOKYMEHTOB W (WiiM) WHGOPMAIIMU, COASpKaIlleicss B HUX,
OTCYTCTBME M  (WJHU) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBaJUCh IpHU
MEePBOHAYATIFHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
rOCY/IapCTBEHHOW yCIyrH, JAuO0 B TPEIOCTABICHHH TOCYJApCTBEHHOW YCIyTrH, 3a
UCKIIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHbIX NyHKTOM 4 wyactu 1 crareun 7
®denepanbHOro 3akoHa Ne 210-D3;

I) TPEIOCTaBICHHS Ha OyMa)XHOM HOCHTENE JTOKYMEHTOB WU HWH(POpPMAIINH,
ANEKTPOHHBIE 0a3bl KOTOPBIX paHee OBbLIM 3aBEPEHBI B COOTBETCTBHM C IIYHKTOM 7.2
yactu 1 cratbu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIIy4YaeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JTMOO WX U3BATHE SBISICTCS HEOOXOTUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYJAPCTBEHHOM WM MYHUIUIAIBHOW YCIYTH, U MHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaabHbIMU 3aKOHAMH.

I/IcqeanIBalomnﬁ MEPEIYCHDb OCHOBaHMI1 AJId 0TKa3a B IPpUEME TOKYMCHTOB,
HGOﬁXOIlI/IMLIX AJIA MMPEAOCTABICHUA MYHI/IIII/IHaJILHOﬁ yciayru
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2.14. OcHoBaHMSIMHU JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH, SIBISIFOTCS

a) HEYCTAaHOBJICHME JIMYHOCTH 3asBUTENS  (MPECTaBUTENS  3asBUTEIS)
(HeNpHIBSABICHUE JTOKYMEHTA, YJOCTOBEPAIOIIEr0 JUYHOCTh, OTKAa3 JAHHOrO JHIlA
NPEeAbIBUTh JTOKYMEHT, YAOCTOBEPSIOIIUNA €ro JIMYHOCTb), HEMOJATBEPKIACHHUE
MOJIHOMOYU MPEACTABUTES;

0) ¢ 3asBJICHMEM OOPATUIIOCh HEHA IJIeXkKaIee JTUI0;

B) 3asBJICHUE MTO/IAHO B OPraH, HE YIIOJIHOMOYEHHBIN Ha €ro pacCCMOTPEHUE.

B mnpueme 3asBieHHs W NOpuUiaraéMblx K HEMY JIOKYMEHTOB JOJDKHO OBITh
OTKa3aHO HEMOCPEJCTBEHHO B MOMEHT NPEJICTaBIEHUS TaKuUX 3asABICHUS U
JOKYMEHTOB.

2.15. 3asBneHue, mojaHHOe B (opMe DIEKTPOHHOTO JIOKYMEHTa C
ucnosbs3oBanueM PIII'Y, k paccMoTpeHUI0 HE MPUHUMAETCS B Clydyae HEYCTaHOBJICHHS
MOJIHOMOYHS MIPEACTABUTENS (B Cllydyae 0OpalleHus MPeACTaBUTENA), a TAKKE €CITH:

HEKOPPEKTHOE 3aIlOJIHEHHE 00s3aTebHBIX MoJied B (opMe HHTEPAKTUBHOIO
sanpoca PIII'Y (oTcyrcTBHE 3amonHEHUWs, HEIOCTOBEPHOE, HEMOJHOE JIHOO
HENPaBWIBHOE 3al0JHEHNUE);

Ipe/ICTaBIICHUE 3JEKTPOHHBIX KOMHM (2JIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, HE
MO3BOJIAIONINX B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa W/WUIU PACIO3HATH
PEKBHU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JaHHBIE BJajeliblla KBAIU(DHUIIMPOBAHHOTO cepTuduKaTa
KJTI0Ya MPOBEPKH AJIEKTPOHHOM MOAMKUCH JaHHBIM 3asBUTENS, YKa3aHHBIM B 3asBJICHUU
O TIOCTAaHOBKE Ha YyYeT B KaueCTBE HYXJAIOIIUXCS B JKUIBIX TOMEIICHUIX,
NPEIOCTaBISIEMBIX IO JIOTOBOpPaM COLMAIBHOTO HaiiMa, MOJAHHBIM B 3JIEKTPOHHOU
dbopme ¢ ucnonwszoBanrem PIITY.

HcyepnbiBarommii nepevyeHb OCHOBAHU M /11 IPUOCTAHOBJICHUS WM 0TKA3a B
NpeIoCcTaABJIeHUN MYHUIMIIAJIbHON YCIYTH.

2.16. OcHoBaHUA 171 TPHOCTAHOBJICHHS NPEIOCTABICHHUS MYHUIIMITATIBHON
YCIIYTH OTCYTCTBYIOT.

2.17. OcHOBaHUSAMH [JIsl OTKa3a B TMPEIOCTABICHUH MYHUIIMIMAIBLHOW YCIyTH
SBJISIIOTCSL .

HENpe/ICTaBlieHne JOKYMEHTOB, YyKa3aHHBIX B TnyHkTax 2.8.2 - 2.8.9
AJIMUHUCTPATHUBHOTO pETJIaMEHTa, OO0S3aHHOCTh IO TPEIOCTABICHUIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTEJIS;

PEAOCTABICHUE 3asIBUTENIEM HEMOJHBIX U (MJIM) HEJOCTOBEPHBIX CBEJICHMUIA;

OTBET OpraHa TrOCyJapCTBEHHOM BJACTH, OpraHa MECTHOTO CaMOYNpaBJICHUS
700 TMOABEIOMCTBEHHOW OpraHy TOCYAApCTBEHHOW BIACTH WJIM OPTaHy MECTHOTO
CaMOYTMpaBJICHUsI OpraHU3allMi Ha MEXBEIOMCTBEHHBIN 3alpoCc CBUJIIETEILCTBYET 00
OTCYTCTBUU JOKYMEHTa U (UJI1) HHPOpMAIUU, HEOOXOUMBIX ISl TPU3HAHUS TPaKIaH
MaJIOUMYIIMUMHU, B COOTBETCTBHHM C IMYHKTOM 2.11 Hacrosiero AIMUHUCTPATUBHOTO
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periJamMeHTa, €CIM COOTBETCTBYIOIIUI JTOKYMEHT HE ObUI IIPECTABICH 3asIBUTEIEM 10
COOCTBEHHOM WHMIIMATUBE, 3a MCKIIOYEHHEM CIy4aeB, €CJIM OTCYTCTBHUE TaKUX
3aMpalIuBaeMbIX TOKYMEHTa WM MHPOPMAalUU B PACHOPSIKEHUH TaKUX OPraHOB WIIH
OpraHu3aluid MOATBEPKIAET MPABO COOTBETCTBYIOIIMX IPa)kJaH ObITh MPU3HAHHBIMU
MaJIOUMYILINMU;

€CIM ©€KEMECSYHBIM JOXOJ 3a MEPHOJ, JOOCTATOYHBIA Il HAKOIUIEHUS
rpakJjaHaMu HEJIOCTAIOIINX CPEACTB JUIsl IPUOOPETEHUS JKUIIOTO MIOMEUIEHUs, OOJIbIIIe
BEJINYMHBI, IOJIYYEHHOW B pE3yJbTaTe€ MCKIIOUECHHUS W3 PACYETHOIO IOKA3ATENs
pa3MepoB CyMM, NPEIyCMOTPEHHBIX IYHKTOM 2 ctathM 7 3akoHa PecnyOnuku
bamkoprocran ot 2 nexabps 2015 roga Ne 250-3 «O peryiaupoBaHUM KWJIHAILIHBIX
otHouieHuit B Pecriybnuke bamkoproctany.

IlepedeHs ycayr, KOTOpbIe ABJISIIOTCH HEOOXOAMMBIMH M 00513aTeJIbHBIMHU JIS
NpeoCcTaBIeHU MYHUIMIIAJBbHOM YCJIYIH, B TOM YHCJI€e CBEACHHUS O JOKYMEHTe
(1oxymeHTax), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ALMAMHU, YYACTBYOIIMMH B

NpeIoCcTaBJIeHUH MYHHIUNIATBHON YCIYIH

2.18. VYcuyru, KOTOpble SIBIAIOTCS HEOOXOJUMBIMH U OOSA3aTEIbHBIMU IS
OpEeOCTaBICHUS] ~ MYHUIMIAJIBHOM  yclIyrM, W  JOKYMEHTHI,  BbIJJaBa€MbIe
OpraHM3alMAMH, YYacCTBYIOIIMMHU B NPEJOCTABICHUM MYHHULMIIAIBHOW YyCIyru, HE
IpEyCMOTPEHBI.

IHopsinok, pa3Mmep U OCHOBAHUA B3MMAHHS IOCYIaAPCTBEHHON MOUIJINHBI WJIN
UHOM IJIaThl, B3UMAaeMOM 32 MPeI0CTABJICHUE MYHULIMIIAJIbHOM YCIYI'H

2.19. IlpenocraBiieHre MyHUITMIIAIBHON YCIYTH OCYIIECTBIIAETCS OSCIIaTHO.

Iopsinok, pa3Mep M OCHOBAaHMSI B3MMAHMS IJIATHI 32 MPeI0CTABIEHHE YCJIYT,
KOTOpPbIE ABJATCA HEO0X0AUMBIMHU M 00513aTeJIbHBIMHU IJISI IPE0CTABJI €HUS
MYHHMIUNAJIBHOH YCJIYT'd, BKJIOYasi MH(POPMALMIO 0 METOMKE pacyeTa pa3mepa
TAKOH IJIATHI

2.20. Ilnara 3a mpemocTaBICHUE YCIYT, KOTOPHIE SBISIOTCS HEOOXOAMMBIMU U
00s13aTENBHBIMU JIJIS1 TIPEIOCTABICHHUS] MYHUITUTIATBHONW YCIyTH, HE B3UMAETCSA B CBSI3U
C OTCYTCTBUEM TaKUX yCIYT.

MakcuMaibHbIi CPOK OKUJAAHNMS B OUepeau NMPHU Mmojaave 3asiBJeHU 0
NnpeaoCcTABJIEHUH MYHUIUNIAJIBLHON YCJAYrd U IPH NMOJy4eHHHU pe3yabTaTa
NnpeaoCcTABJEHUSI MYHUIIUTIAJILHON YCJIyTIl
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2.21. llpuem 3asBuTENEH MPU HATUYUKM TEXHUYECKOW BO3MOXKHOCTH BEIETCS C
IIOMOIIBIO AJEKTPOHHOM CUCTEMBI YIPABICHUS OYEPEIBI0, IPU 3TOM YUHUTHIBAKOTCS
3asBUTEIM, OCYIIECTBUBIINE IPEABAPUTEIBHYIO 3alUCh MO TeleQoHy auO0 uepes
PIIT'Y.

MakcuManbHBIN CPOK 0KUIAHUS B OUEPENU HE MPEBBIIAET 15 MUHYT.

Cpok M nopsAI0K PerucTpanuy 3anpoca 3asgBUTE/s 0 MPEeI0CTABICHUHN
MYHHMIMIIAJIBHON YCJIYI'H, B TOM YHCJI€ B JJIEKTPOHHOU (popMme

2.22. Bce 3asBlieHUs, MOCTYNHBIIME B AJMUHUCTpaio (YOJIHOMOYEHHBIN
opras), IpUHSTBIE K PACCMOTPEeHUI0 AaMuHUCTparueil (Y oJIHOMOYEHHBIM OPTaHOM),
NoJIIeKaT perucTpauuu B TeyeHue 1 pabouero nHs.

Tpe6GoBaHus K MOMeNIEHNSIM, B KOTOPBIX MPEI0CTABJAETCA MYHUIIUNATBLHAS
ycayra

2.23. MecTononoxxeHue  aJMUHUCTPATUBHBIX  3J@aHUM, B  KOTOPBIX
OCYIIECTBIIICTCS ~ NIpPHEM  3asBICHUA W  JOKYMEHTOB, HEOOXOIUMBIX  JJIs
NPENOCTABICHUSI TOCYIApCTBEHHOM yCIYrM, a TakXke BblJaya pe3yJIbTaTOB
rOCYy/IapCTBEHHON YCIyTH, JOJKHO o0ecreunBaTh yHOOCTBO JUISl TPaKIaH C TOYKH
3peHUs MelIeX0qHOM TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnydae ecnu umeercs BO3MOKHOCTh OpPraHU3allMK CTOSIHKU (TTAPKOBKH) BO3JIE
3naHusg  (CTpOEHHs), B KOTOPOM pa3MEIIeHO TIOMEIeHHue TMpueMa U BbIauu
JIOKYMEHTOB, OPTaHU30BBIBAETCS CTOSIHKA (IMapKOBKA) JUIsl TUYHOTO aBTOMOOMIIEHOTO
TpaHCIIOpTa 3asBUTENCH. 3a MOJIb30BAHUE CTOSTHKOW (ITApKOBKOM) C 3asBUTENEH MuiaTta
HE B3UMAaETCH.

JIJi1 TapKOBKH CHELMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIUOB HAa CTOSIHKE
(mapkoBke) Bbiaensiercss He MmeHee 10% Mect (HO HE MEHee OJHOrO MecTa) IS
OecIUIaTHOM MapKOBKHM TPAHCIIOPTHBIX CPENICTB, yrpaBisseMblx naBanuaamu I, 11 rpymm, a
Takke wuHBwmMIamu III rpynmel B mopsnake, ycraHoBieHHOM lIpaBurenscTBOM
Poccuiickoit @enepaiuu, 1 TpPaHCIIOPTHBIX CPEJICTB, MEPEBO3SIIINUX TAKUX UHBAIUIOB U
(wnn) nered-uHBanMAOB. Ha yKa3aHHBIX TPAaHCIOPTHBIX CPEACTBAX HOJKEH OBITh
YCTaHOBJIEH OINIO3HABaTENbHbIN 3HaK «MHBammm». YKazaHHble MecTa JJIsI TAPKOBKU HE
JOJKHBI 3aHUMATh WHbIE TPAHCIIOPTHBIE CPEICTBA.

B nensix obecrnieuenust 0ecpensiTCTBEHHOTO JOCTYIa 3asgBUTEIEH, B TOM YHCIIE
MEePEBUTAIOIINXCS HA HMHBAJIUAHBIX KOJISICKAX, BXOJ B 3/JaHUE W IOMEIICHUS, B
KOTOPBIX  IPEAOCTABISIETCA TOCYJAapCTBEHHAs yciayra, OOOpYIyIOTCS MaHIyCaMH,
MOPYYHSIMHM, TAKTUJIbHBIMH (KOHTPACTHBIMHU) NPEAYNPEKIAOIMMNMHU JIEMEHTaMH,
UHBIMU  CIIEIIMATbHBIMU MPHUCTIOCOOJICHUSIMH, ~ TTO3BOJISIONUMHA ~ 00€CTICUUTh
OecnpensiTCTBEHHBI JIOCTYyH M TMEpPEBWKEHHE WHBAIHUIOB, B COOTBETCTBUM C
3aKOHOAATENILCTBOM Poccuiickon deaepanuu 0 CONUAIbHON 3alIMTE HHBATUIOB.

LentpaneHublii BXOA B 34aHUE YIpaBleHHUs JOJKEH ObITh 00Opy0BaH
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nH(pOpMaIIMOHHOM TabIUYKOM (BBIBECKOM ), CoieprKalliei HHPOpMaIUIO:

HAaUMEHOBaHUE;

MECTOHAXO0XICHNE U IOPUIUIECCKUI asipec;

PEXUM pabOThI;

rpaduk npuema;

HOMeEpa Teae(POHOB sl CIIPABOK.

[TomemieHusi, B KOTOPBIX MPEIOCTABISAETCS TOCYIapCTBEHHAS YCIIyTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMHOJIOTHISCKIM MPaBUIIaM U HOPMaTHUBaM.

[Tomemiennsi, B  KOTOPBIX TPEJOCTABISETCS TOCYJAapCTBEHHAs  yciyra,
OCHAILIAIOTCS:

POTHBOIIOKAPHOU CUCTEMON U CPEJICTBAMH MOKAPOTYIICHHS,

CUCTEMOH OIOBEIIEHUSI O BOSHUKHOBEHUH YPE3BBIYATHON CUTYaINH;

CpeICTBaMH OKa3aHHsI IEPBOM METUITMTHCKON TTOMOIIIH;

TyaJIeTHBIMU KOMHATaMU JJIsI TOCETUTEIICH.

MecTa oXuIaHUS 3asBUTENICH 000PYAYIOTCS CTYIbsIMHU, CKAMbsIMHU, KOJTUYECTBO
KOTOPBIX OMPEACIAETCS UCXOAS U3 (PAKTUUECKOW HArpy3KHd W BO3MOXKHOCTEH ISl WX
pa3MeIIeHHs B MOMEIICHUH, a TaK)Ke MHPOPMAITMOHHBIMH CTEH/IAMH.

TexcTpl MaTepualioB, pa3MeNICHHBIX HA HH(POPMAIIMOHHOM CTEHJIE, TIeYaTar0TCsI
yIOOHBIM JJIs YTeHHsI PUPTOM, O6€3 UCTIPaBICHHH, C BBICICHHEM Han0oJee BaXKHBIX
MECT TIOJTY>KUPHBIM HIPUPTOM.

Mecra Ui 3amoJiHEHMsI 3asBICHUNA OOOPYIYIOTCA CTYJIBbSIMH, CTOJIAMHU
(ctrolikamm), O1aHKaMU 3asiBJICHUH, MIChbMEHHBIMU TPUHAIIICKHOCTIMH.

Mecra mpuema 3asBUTENE 000PYIyIOTCS HH(POPMALUOHHBIMU TaOIWYKAMHU
(BBIBECKAaMHM) C YKa3aHUEM:

HOMepa kKabMHeTa 1 HAMMEHOBAHUS OT/IENa;

dbamMunum, MMEHHM U OT4yecTBa (MOCIeAHEE - MPU HAIWYUHU), JOJKHOCTH
OTBETCTBEHHOTO JIUIIA 32 MPUEM JJOKYMEHTOB,

rpaduka npremMa 3asBUTEIIeH.

PaGouee MecTo Kak10ro OTBETCTBEHHOTO JIMIIA 33 TIPUEM JTOKYMEHTOB, JOJIKHO
OBITh O00OPYZOBAaHO TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyMHa K
HEOOXOMUMBIM HH(POPMAIIMOHHBEIM  0a3aM JaHHBIX, I[€YaTalONIMM YCTPOHCTBOM
(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuiio, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJBHYIO
TaOJIMYKY C yKa3aHueM (amwimu, UMEeHH, oTdecTBa (TIOCIEAHEEe - MPU HAJUYHUH) U
JOJKHOCTH.

[Tpu mpenocTaBiIeHNH TOCYJAPCTBEHHOM YCIYTH MHBAINIaM 00ECIIeYNBAIOTCS :

BO3MOKHOCTb O€CHPENATCTBEHHOTO AOCTYMAa K O0BEKTY (3JaHUI0, TOMEILIEHHIO),
B KOTOPOM IPEIOCTABIIAETCS TOCYIapCTBEHHAS! YCIIYTa;

BO3MOKHOCTb CaMOCTOSITEJIbHOTO TEpPEABHKEHUS MO0 TEPPUTOPUHU, Ha KOTOPOU
PaCTIONIOKEHBI 3/TaHUS U TTOMEIICHUS, B KOTOPBIX MPEIOCTABISETCS TOCYJapCTBEHHAS
yClIyTa, a TaKXKe BXOJa B TAKHE OOBEKTHI U BHIXO/A U3 HUX, MOCATKHA B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C HCTIONIb30BAHUEM KpPECIa-KOJSICKH;

COTPOBOXK/ICHUE WHBAJIUIOB, HWMEIOIMUX CTOWKHE pacCTporcTBa (GYHKIUA
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3pEHUsl U CAMOCTOSTENIbHOTO NEPEIBUKECHHUS;

HaJule)Kalee pasMenieHue oO0OpyloBaHMs M HOCUTENed uHdOpManuu,
HEO0OXOIUMBIX JJIs1 oOecnieueHHsl OeCpenaTCTBEHHOrO 0CTya MHBAIUAOB K 31aHHUSIM
U TOMEUICHUSIM, B KOTOPBIX MPEJOCTABIACTCS TOCYIapCTBEHHas Yyciayra, M K
rOCy/IapCTBEHHOM yCIIyTe C YYETOM OTpaHUYCHHUMN UX KU3HEAEATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOW JJii HWHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uHpopMalMy, a TakKe HaJIuced, 3HAKOB W HHOM TEKCTOBOM U Trpaduyeckoi
uH(pOpMAaIU 3HaKaMH, BBINIOJTHEHHBIMU peibe(hHO-TOUECYHBIM IpudTOM bpaitns;

JOIYCK CYpJIONEPEeBOIUMKA U TU(DIOCYPAOTEPEBOIUHKA;

JIOIYCK COOAKU-TIPOBOJHUKA MPU HATUMYHMHM JIOKYMEHTA, MOJTBEPkAAIOIIETO €e
crienuaibHoe O00ydeHwe, Ha OOBEKThl (37aHUs, TOMEIICHHUS), B KOTOPBIX
NPEIOCTaBISIOTCS YCIYTH;

OKa3aHME WHBAJIUIAM TIOMOLIM B TPEOJOJICHUH OapbepoB, MEMIAOIINX
NOJIYYEHHUIO UMU YCITYT HapaBHE C APYTUMH JIMLAMHU.

IHoka3aTen TOCTYNNHOCTH H KA4eCTBA MyYHHUIMIIAJIbHOU YCJIYI'H

2.24. OCHOBHBIMH MOKa3aTeIIMU JOCTYITHOCTH IIPEIOCTaBICHUS
MYHHIUTIATBHON YCITYTH SIBIISIFOTCS :

2.24.1. pacrnionokeHUue TMOMEUICHUH, MpeaHa3HAYeHHBIX ISl TPeIOoCTaBICHUS
MYHHUIIUTIAIBHOW YCIYTHM, B 30HE JOCTYMHOCTH K OCHOBHBIM TPaHCHOPTHBIM
MarucTpaisM, B Ipeesiax MemexoHON JOCTYITHOCTH JIJIs 3asiBUTEIICH;

2.24.2. Hanu4uue MOJHOW M MOHATHOM MH(OpMAIUU O MOPAJIKE, CPOKAX U XOJe
peI0CTaBICHUS MYHHUIMTIATBHON yCIyTU B uH(GOPMAIOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETsX OOIIero TmoJib30BaHus (B TOM 4YHCJIE€ B CETH
HNuTtepHer), cpeacTBax MaccoBOW MH(POPMAITUH;

2.24.3. BO3MOXHOCTH BbIOOpa 3asBuTeneM (opMbl  oOpaiieHHus  3a
NPEIOCTaBICHUEM MYHHUIIMNIATBHOM YCIYyTd HEMOCPEACTBEHHO B AJIMUHHUCTPAIUIO
(YnonHOMOYeHHBIH opraH), Ju00 B (GOpMe DICKTPOHHBIX JOKYMEHTOB C
ucrnonb3zoBarrem PIITY, mu6o gepe3 PITAY M®I];

2.24.4. BO3MOXXHOCTh TIOJTYYCHHUS 3asBUTEJIEM YBEIOMJICHUI O MPEIOCTaBICHUN
MYHHULMIIAIBHOMN yCiyru ¢ nomouiso PIITY;

2.24.5. BO3MOXHOCTh TMOJy4YeHUs UWHGOPMAIMK O XOJI€ MPEIOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH, B TOM UYHCJE C HCIOJb30BaHUEM WH(GOPMAIIMOHHO-
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA.

2.25. OCHOBHBIMH TOKa3aTeNIIMH KadeCcTBa MPEJIOCTABICHUS MYHUIIMITATLHON
YCIIYTH SIBJISTFOTCS :

CBOEBPEMEHHOCTh MIPEIOCTABICHUS MYHUIIUITAIEHON YCIYTH B COOTBETCTBUU CO
CTaHJIAPTOM €€ MPEOCTABICHUS, YCTAHOBICHHBIM AJTMUHUCTPATUBHBIM PETIaMEHTOM;

MUHUMAJIBLHO BO3MOYXHO€ KOJWYECTBO B3aMMOJEHCTBUN TpaKJAaHWHA C
JOJKHOCTHBIMU ~ JIUIIAMHU, YYaCTBYIOIIMMH B TMPEIOCTaBICHUN MYHHUITUTIATHHOM

YCIYTH;
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OTCYTCTBHE OOOCHOBAHHBIX KaJl0O Ha JelcTBUS (0€3/1eMCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHUE K 3asBUTEIISIM;

OTCYTCTBUE HApYUIEHUH YCTAaHOBJIEHHBIX CPOKOB B IPOLIECCE MPETOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

OTCYTCTBHE 3asiBIICHUI 00 OCHapuBaHUM pEHICHUMU, NEeUCTBUU (Oe31eCTBUS)
AaMuHUCTpalyy, YNOJTHOMOYEHHOTO OPraHa, €ro JOJKHOCTHBIX JIML, TPUHUMAEMBbIX
(coBepiIeHHBIX) MpU MPEIOCTABICHUM MYHUIUNAIBHOM YCIYrd, IO HUTOraM
pPacCMOTpPEHHUsI KOTOPBIX BBIHECEHBI pElIeHHs 00 YIOBIETBOPEHUU (YACTHUYHOM
yIIOBJIETBOPEHUH ) TPEOOBAaHUI 3asiBUTEIICH.

HNuble TpeOOBaAHUSA, B TOM YHCJIE€ YYUTHIBAKONIHE OCOOEHHOCTH MPeA0CTABJICHUS
YCJIYTH M0 3IKCTEPPUTOPHATIBLHOMY NPUHIMITY (B CJIy4ae, eCJId rocyAapCTBEHHAs
ycJIyra npeacraBjisieTCsl IKCTEPPUTOPHAJIBHOMY NPUHIIMILY) K OCOOEHHOCTH
NMpeA0CTABJIEHUS MYHUIIMIIAJIBHON YCJayru B ¢popme 3JIEKTPOHHOTI 0 JOKYMEHTA

2.26. TlpenocraBieHne MYHUIUIAIBHON YCIYyTd MO HSKCTEPPUTOPHATIBLHOMY
OPUHUMUITY OCYHIECTBIISIETCS B YaCTH MpHUeMa 3asdBieHUN U JoKkyMeHToB PITAY MOII.
B UHBIX ciy4asx MIPEAOCTABIEHUE roCyJ1apCTBEHHOU YCIIyTH o
AKCTEPPUTOPUATIBHOMY MPUHIUITY HE OCYILECTBIISIETCS.

2.27. 3asgBuTensM o0ecreYrBaeTCsl BO3MOKHOCTb MPEICTABICHUS 3asBICHUS O
[IPEAOCTABIICHUA MYHULMNAIBHOW YCIYTM U NPUJIAraeMblX K HEMY JOKYMEHTOB B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA.

[Ipu mnomaye  Qu3MyeCcKUM  JUIOM  3adBJICHHUS O  IPEIOCTaBICHHUU
MYHUIIMIIAIBHOW YCIYTH B 3JIeKTpoHHOU (opme mocpeactBom PIITY wucnonb3yetcs
IpOCTasl JJIEKTPOHHAsl IOAIMACH IIPU YCIOBMHM, YTO IIPYM BbLJAYE KIKOYa IPOCTOM
ANEKTPOHHON TMOAMUCU JUYHOCTh (DU3UYECKOTO JIMIA YCTAHOBJEHA MPU JIMYHOM
npueMe. 3asgBUTENIM 00ECIeYMBACTCS BblJauya pe3ysibTaTa MYHUIIMITATILHON yCIYTH B
dbopMe DIEKTPOHHOTO JOKYMEHTa, 3aBEPEHHOTO YCHUJICHHON KBaIU(UIIMPOBAHHOM
SJICKTPOHHON MOANMUCHI0 AaMmuHHCTpanud (YTOJIHOMOYEHHOTO oOpraHa) (mpu
HaJIUYHUN).

I11. CocTaB, mocyien0BaTe IbHOCTh U CPOKH BHINOJTHEHH S
aIMUHHCTPATUBHBIX MPOLEAYP, TPeOOBAHMUSA K MOPSAKY MX BbINOJIHEHUS, B TOM
yucjie 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX POLIEYP
B JJIEKTPOHHOU (popme

HcuepnpiBaonuii nepevyeHb aIMMHUCTPATUBHBIX NPOLEAYP

3.1 TlpenocraBieHne MYHHUIIMNAIBHOW YCIyTd BKIIOYAET B ceOsl CIemyronue
aIMHHUCTPATUBHBIE POLETYPHI:

IPUEM U PETUCTPALMS 3asIBICHUS U HEOOXOAUMBIX TOKYMEHTOB;

paccMOTpEHUE 3aABJICHHUS W TMPEICTABICHHBIX JOKYMEHTOB, HAaIpPaBICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB O MPEJAOCTABICHUU JOKYMEHTOB U HH(POpMAIIUH;
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pacueT pasMepa J0X0/a, MPUXOALIErocs Ha KaXJIOro 4jeHa ceMbU (OAMHOKO
MPOXUBAIOMIETO TPAKIAHMHA) U OMpEAeNICHHE CTOMMOCTH HUMYIIECTBA TpakJaHUHA-
3asBUTEIS, B IEJSAX MPU3HAHUS €r0 MATOUMYIINM;

NPUHSATHE PEUICHUS O MPU3HAHUH (OTKa3e B MPU3HAHWH ) TPaKIaHUHA-3aIBUTEIIS
MaJOMMYIIUM B IIENIAX MOCTAHOBKM HAa y4YeT B Ka4eCTBE HYXKIAIOIIETOCS B KHUIOM
MOMEIIEHUH MO0 00 0TKa3e B MPEAOCTABICHUN YCIYyTH

Onucanue cocTaBa W IMOCJTENOBATEIBHOCTH, & TaKKe CPOKH BBIIOIHEHUS
aJIMMHUACTPATUBHBIX TpOIeayp (IeHCTBUI) TpeacTaBieHbl B mpuioxeHHH Ne 4 k
AJIMHHHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHb aAMUHHMCTPATHUBHBIX NPOLEAYP (AeHCTBHI) PH NMPEIOCTABJICHUU
MYHHMIMIIAJIBHOM YCJIYI'H YCJIYT B 3JIEKTPOHHOM dopme

3.2. OcoOEHHOCTH MPEOCTABICHUS YCIYTH B 3JIEKTPOHHOM (hopme.

3.2.1. Ilpu mpemocTaBlIeHUU MYHUIUIIAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTEINI0 00ECIIeYNBAIOTCS :

nojsiydeHue  wHGOpPMAIUM O  TIOPSIKE M CPOKax  IPEeAOCTaBJICHUS
MYHUIIATIAJIBHON YCITYTH;

3anuch Ha mpreM B Anmunuctpanuio (YnomHomodeHHbIH opran), PTAY MO®I]
JUTSI TIOJJa4H 3aITpoca O MPEOCTABICHUH MYHUIIUTIATLHOM YCIYTH (J1ajee - 3arpoc);

dbopMupoBaHUE 3anpoca;

IpUEM U peructpanus AaMuHACTpaIuei (Y IoJTHOMOUYSHHBIM OpPraHoOM) 3ampoca
U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMTIAIBHON YCIIYTH;

NOJIyYEHUE PE3YIIbTaTa MPEIOCTABICHNUS MYHUIUIIAJbHON YCIYTH;

MOJIyYEHUE CBEICHUIN O XOJ€E BBIIOJIHEHUS 3apoca;

OCYIIECTBIICHUE OLICHKH KaYECTBA MPEIOCTABICHHS MyHULIUIIAIBHON YCIYTH;

nocyneoHoe (BHecyneOHoe) o0xKaloBaHUEe pellieHUu U aerdcTBui (0e31ercTBus)
Anvunuctpanmu  (YTOJIHOMOYCHHOTO opraHa) Jmbo jeiictBusi  (Oe3meicTBHE)
TOJIKHOCTHBIX R0Z00 AIMUHHCTpAIIUU (YTOTHOMOYEHHOTO oprasa),
IPEAOCTABIISIIOIET0 MyHUIUIIAIBHYIO YCIIYTY.

3.2.2. 3anuch Ha mpueM B AnMuHUCTparuio (YIIOJIHOMOUYSHHBIH OpraH) WU
MHOTO()YHKIIMOHATBHBIN IEHTP IS MTOJJa4H 3ampoca.

[lpu opraHu3ammu 3amucy Ha TpueM B AAMHUHHCTpaAuio (YTOJTHOMOYCHHBIN
opran), PTAY M®I] 3asBurento obecrieqnBacTCs BO3MOKHOCTB:

a) O3HAKOMJICHHS C pacnucanueM padoThl AqMuHuCTpanuu (Y MOJTHOMOYEHHOTO
oprana), PTAY M®II, a Takxe ¢ JOCTYNHBIMH JUIsl 3allMCH HA IPHEM JaTaMU MU
WHTEpBaJIaMU BPEMEHHU MPUEMa;

0) s3amucu B JrOOBIe CBOOOAHBIC [JIsi TIpHieMa JaTy W BpeMs B Tpenenax
YCTAaHOBJICHHOTO B AjmuHHcTparud  (YTOJHOMOYEHHOM  OpraHe)  WIH
MHOTO()YHKIIMOHAJILHOTO TIEHTpa rpaduKa mpuemMa 3asiBUTEIICH.

Anvuauctparnust  (YmomHomMoueHHBIH opraH), PTAY M®I[ He Bmpase
TpeOoBaTh OT 3asABUTENS COBEPIICHUS HHBIX JIEUCTBUN, KpOME MPOXOKICHUS
UICHTU(PUKALIMU U ayTeHTU(UKAIUA B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU
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aktamMu Poccuiickon @enepanuu, ykasaHds LEId IIpUeMa, a TAKXKe NPEIOCTaBICHUS
CBEJICHUS, HEOOXOOUMBIX i pacu€ra JIUTEIbHOCTH BpPEMEHHOIO WHTEpBaa,
KOTOPBIN HEOOXO0IMMO 3a0pOHUPOBATH AJI PUEMA.

3anuch Ha MPUEM MOXKET OCYLIECTBIATHCS IMOCPEACTBOM HH(OPMALMOHHOM
cucteMbl AamuuucTpanuu (YnoaHomoueHHoro oprana), PTAY M®II, koropas
oOecreynBaeT BO3MOXKHOCTh uHTerpanuu ¢ PIIT'Y.

3.2.3. ®opMupoBaHKE 3arpoca.

@opMHpPOBAHUE  3alpoca  OCYHIECTBIAETCS  IOCPEACTBOM  3AIIOJHEHUS
aeKTpoHHON ¢dopmbl 3ampoca Ha PIII'Y 6e3 HeoOXOAMMOCTH JOMOJHUTEIBHOM
[0J1ayy 3arpoca B Kakoh-1100 uHoi Gopme.

Ha PIIT'Y pa3zmemniatorcst oOpasifbl 3aM0IHEHUS 3JIEKTPOHHON (DOPMEI 3ampoca.

dopMaTHO-JIOTUYECKasl MTpOBepKa CHOPMUPOBAHHOTO 3arpoca OCYIIECTBISAETCS
nocJie 3ar0JHEHUS 3asBUTEIEM KaXK0ro U3 MoJjiel 35eKTpoHHoU (popmel 3ampoca. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIOJIHEHHOIO TIOJIA JJIEKTPOHHOM (opmbl  3ampoca
3asiBUTENIb YBEIOMJISIETCSI O XapakTepe BbISBICHHOM OINMOKM M TIOpSAIKE €e
yCTpaHEHUs TMOCPEACTBOM HWHGOPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B
ANIEKTPOHHOI (opMe 3ampoca.

[Tpu popmMupoBaHum 3ampoca 3asBUTETI0 0OECIIeUNBACTCS:

a) BO3MOXHOCTb KOINMPOBAaHUS M COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTABICHUS MYHUITUIAIBHON YCIIYTH;

0) BO3MOXXHOCTH 3aIOJTHEHHS] HECKOJbKUMU 3asBUTEISIMUA OJTHOM 3JIEKTPOHHOMN
¢dbopMeI 3arpoca npu oOparieH!H 3a MyHUIIUTIATBHBIME YCIyraMu, IIPeInoiaraloimuMu
HAIIpaBJICHUE COBMECTHOTO 3alpoca HECKOJbKUMHU 3asBUTENIAMHU (ONMHCHIBAETCS B
cily4ae HEOOXOJUMOCTH JIOTIOJIHUTEIBHO);

B) BO3MOXKHOCTh T€YaTH Ha OyMa>KHOM HOCHUTEJIE KOMUU IEKTPOHHOU (HOpPMBI
3amnpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHUH B
M000M MOMEHT TO JKEJIAaHWIO TOJB30BaTelid, B TOM YHCIE MPH BO3ZHUKHOBEHUU
oImMOOK BBOJIa M BO3BPATE JIJIsi MOBTOPHOT'O BBOJIA 3HAYCHHUI B AJIEKTPOHHYIO (OpMY
3amnpoca;

1) 3aII0JIHEHUE TI0JIeH AIEKTPOHHOM (OPMBI 3ampoca 10 Hadajaa BBOJA CBEICHUN
3asgBUTEJIEM C MCIOIb30BAaHUEM CBEJCHHM, pa3MEIIeHHbIX B (perepalibHOM cucteme
«Enunas cuctema wuneHTUUKAMU W ayTeHTHGUKANUK B WHOPACTPYKType,

oOecreunBaromen UH(OPMAITMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE
MH()OPMAITMOHHBIX CHCTEM, MCIIOIB3YEMBIX IS MPEJOCTABICHUS TOCYaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B JJCKTPOHHOW Qopme» (mamee — eauHas CHCTEMa

uAeHTUUKANY U ayTeHTU(UKanum), u cBeeHnH, onmyoiukoBanHbeiX Ha [lopTanax, B
YacTH, Kacalollelcsl CBEJIEHHM, OTCYTCTBYIOIIUX B €IMHOM CHUCTEME UICHTU(DUKAIINU U
ayTeHTu(uKanum;

€) BO3MOXKHOCTh BEPHYTHCS Ha JIOOOW M3 ITAMOB 3amOJHEHUS AJIEKTPOHHON
dbopmbl 3ampoca 06€3 MOTEpH paHee BBeICHHOW HHPOpMAIUK;
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) BO3MOXKHOCTb JlocTyna 3asButens Ha PIIT'Y k panee momanHbsiM UM 3ampocam
B TEYCHUE HE MEHEE OJIHOTO T0JIa, a TaKKe YACTUYHO CPOPMHUPOBAHHBIX 3aMPOCOB — B
TE€YEHNE HE MEHEE 3 MECSILIEB.

CdopMupoBaHHBIN U MOANMCAHHBIA 3aIIPOC U UHBIE JOKYMEHTHI, HEOOXOIUMbIC
1. TIPEAOCTABICHUST MYHULIMIAIBHOW YCIyTM, HAmpaBlIAIOTCS B AIMUHHUCTPALIUIO
(YnonHoMoYeHHBIH opraH) nocpeactsom PIITY.

3.2.4. Anmunuctpanus (YTIOJIHOMOYEHHBIN OpraH) 00ecreynBaeT:

a) MpuUeM JIOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS MYHHUIUNAIbHON
YCIIYTH;

0) HampaBJIeHUE 3asIBUTEIIO DJICKTPOHHBIX COOOIIEHUN O MOCTYIUICHUH 3a1poca,
0 mpueMe 3ampoca Jubo 00 OTKa3e B MpUeMe K pacCMOTPEHHUIO B CPOK He mo3aHee |
pabouero gHA ¢ MOMeHTa ux mnomaun Ha PIII'Y, a B ciydae uX TOCTYIUICHHS B
HepaOouMii UK Ppa3AHUYHBIN J€Hb, — B CJIEAYIOIINM 32 HUM NEPBbIA pabOUuil 1eHb;

B) pEruCTpaIyio 3ampoca B TedeHue 1 pabodero JHS ¢ MOMEHTa HalpaBJCHUs
3asIBUTENIO JIEKTPOHHOTO COOOIEHHSI O MOCTYIUIEHHH 3ampoca 0e3 HeoOX0JAMMOCTU
MOBTOPHOTO MPEJICTABJIICHUS 3asIBUTEJIEM TaKMX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIC.
AnMuHHCTparusi, YTOJTHOMOYCHHBIM OpraH oOecneynuBaeT TMpPHEM JOKYMEHTOB,
HEOOXOAUMBIX JUIS TIPEJOCTABICHUS MYHHIIMNAIBHON YCIYTH, WU PETHCTPAILHIO
3ampoca 0e3 HEeOOXOJWMOCTH TIOBTOPHOTO TPEJACTABJICHUS 3asBUTENIEM TaKHX
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIEe, €CIM HWHOE HE YCTAaHOBIEHO (eaepaabHbIMU
3aKOHAMH W TPUHMUMAeMbIMU B COOTBETCTBMM C HHUMHM akTamu lIpaBurtenbcTBa
Poccuiickoit ®enepanuu, 3akoHamu Pecniybnuku bamkoprocTtan v MpUHUMAaeMbIMU B
COOTBETCTBMM C HHUMH aktamMu PecmyOnuku bamkoproctan, MyHUIIUTATBHBIMU
IPaBOBBIMHU aKTaMHU.

[IpenocraBneHne MyHUUUIAIBHONW YCIYTM HAYMHAETCS CO JHS HaIpaBJiICHUs
3asIBUTEIIO DJIEKTPOHHOTO COOOIICHHS O IPUEME 3asIBICHHUS.

3.2.5. DIeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM Ui JOJIKHOCTHOTO JIMIIA
Anvunuctparuu  (YIIOJTHOMOYEHHOTO OpraHa), OTBETCTBCHHOTO 3a TMpPHEM U
pETHCTpAIMIO 3asiBICHUS (Jajiee — OTBETCTBEHHBIN CIEIUATIUCT), B UHPOPMAITMOHHON
CHUCTEME MEKBEIOMCTBEHHOTO AJICKTPOHHOT0 B3aumoJiercTBus (naiee — CMOB).

OTBETCTBEHHBIN CIEIIUATHCT:

IIPOBEPSET HAIMYME DIIEKTPOHHBIX 3asBiieHUM, noctynuBmmx c¢ PIIIY, ¢
MIEPUOJIOM HE PEXE ABYX pa3 B JCHb;

U3y4yaeT IMOCTYIUBIIKME 3asBJICHUS M MPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOJAUT JEUCTBUSI B COOTBETCTBMM C MYHKTOM 3.2.4 HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3asgBUTENIO B KAadeCTBE pe3yyibTaTa MPEAOCTABICHUS MYHHUIIMTATbHON
YCIIYyTH 00€CTICYMBAETCS IO €T0 BHIOOPY BO3ZMOXKHOCTbH IOTYUCHUS

a) DJIIEKTPOHHOTO JOKYMEHTA, MOJMNHUCAHHOTO YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
JIMLIOM YIIOJTHOMOYEHHOTO opraHa c VCIIOJIb30BAaHUEM YCUJICHHOM
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOJIMUCH;

0) 1oKyMeHTa Ha OYMa)>KHOM HOCHUTEJIe B MHOTO(DYHKIIMOHATLHOM LIEHTpE.
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3.2.7. lTlonydyenue wuHPOpPMAIMM O XOJ€ U pe3yjbTaTe MPEeAOCTaBICHUSA
MYHUIUOAIBHOW yCIYIM MNpou3BoauTcs B «JImuHom kabunete» Ha PIII'Y, mnpm
YCIIOBUM aBTOPHM3ALMU, & TAaKKE B MOOWIBHOM HPWIOKEHUU. 3asiBUTE]b HMEET
BO3MOKHOCTh ~ NPOCMATpHUBAaTh CTaTyC JJIEKTPOHHOTO  3asBJICHUS, a TaKkKe
nHpopMaluio 0 JadbHEHIIUX ACUCTBUSAX B «JIMUHOM KaOuHETe» IO WHUIIMATUBE, B
m000e BpeMms.

[Ipu npenocTaBieHUH YCIYTU B SJIEKTPOHHOM (hOpMe 3asBUTEIIO HANIPABIISETCS:

a) yBEJOMJICHHE O 3alUCH Ha MpueM B AaMUHHCTpaiuio (YTOIHOMOYCHHBIH
OpraH) Wi MHOTO(QYHKIIMOHAIBHBIA IEHTP, COACPIKAIICEe CBEJCHUS O JIaTe, BPDEMECHU U
MeCTe MPUEMA;

0) yBeAOMJIEHHE O MpPUEME U PErucTpaly 3ampoca W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl IPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH, COAEp Kallee CBEACHUS
o (hakTe mpuema 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX JJisl PEOCTABICHUS YCIYTH,
Y Hayaje Mpoleayphbl IPEIOCTABICHUS YCIYTH, & TAKXKE CBEJICHHS O J1aT€ U BPEMEHU
OKOHYAHHUS MPEIOCTaBICHUS YCIYry MO0 MOTUBUPOBAHHBIM OTKAa3 B MPHUEME 3ampoca
Y UHBIX IOKYMEHTOB, HCOOXOAUMBIX JIJIsl IPEOCTABICHUS YCIYTH;

B) YBEJIOMJICHHE O pe3yibTaTaX PacCMOTPEHUSI JOKYMEHTOB, HEOOXOUMBIX JIJIs
NPEAOCTABICHUS! MYHUIMNAIBHON YCIYIH, COAEp)Kallee CBEICHHS O NPUHITUU
MOJIOKUTEILHOTO  PEHIEHUS O TMPEJOCTABICHUM MYHUIIMIAIBHOM  yCIyrM |
BO3MOKHOCTU TOJYYUTh PE3yJbTaT MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyrd JHOO
MOTHUBHUPOBAaHHBIA OTKa3 B MPEIOCTABIIEHNN MYHULIUIIAIbHON YCIYTH.

3.2.8. Omenka KayecTBa TMPEAOCTABICHUA YCIYyTM OCYIIECTBIAETCS B
cooTBeTcTBUM C [IpaBmiamu oOlLeHKH TpaxaaHaMu 3((PEKTUBHOCTH IESATEIBHOCTU
PYKOBOJIUTENIEH TEPPUTOPUATIBHBIX OPTaHOB (eJepaibHbIX OPraHOB UCTIOTHUTEIbHON
BJACTU (MX CTPYKTYPHBIX MOJAPA3AEICHUIN) C YUETOM KayecTBa MPEJAOCTABICHUS UMU
rOCYJAapCTBEHHBIX YCIYT, a TAKXKE MPUMEHEHUS PE3YyIbTATOB YKa3aHHOW OLEHKH KakK
OCHOBAHUS [JIsl MPUHATUS PEUIEHUA O JOCPOYHOM MPEKPAIECHUH HCIOJIHEHUS
COOTBETCTBYIOIIMMHU  PYKOBOJUTEISIMH  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
yTBEpKJICHHBIMU TIocTaHOBieHHWEeM [IpaButenbctBa Poccuiickoit denepanuu ot 12
nekadbps 2012 roga Ne 1284 «O6 omneHke rpaxkaaHamMu 3pOEKTUBHOCTU AEATCIbHOCTH
PYKOBOJIUTENIEH TEPPUTOPUATIBHBIX OPTaHOB (eJiepaibHbIX OPTaHOB UCIIOTHUTEIBHON
BacTU (MX CTPYKTYpPHBIX MOJpa3lelieHHi) © TEePPUTOPUAIIBHBIX OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOHKETHBIX (POHMIOB (MX PETHOHAIBHBIX OTACIICHUI) C yIETOM
Ka4yeCTBa IIPEJOCTABICHUS MMM TOCYJIApPCTBEHHBIX YCIYI, a TAKXKE O NPUMEHEHUHU
pe3yJIbTaTOB YKa3aHHOW OLICHKU KaK OCHOBAHMS ISl IPUHATHS PELICHUN O JOCPOYHOM
MPEKPalIEeHUH  MUCIIOJHEHUS  COOTBETCTBYIOLIIMMHM  PYKOBOJIUTENSIMH  CBOMX
JOJKHOCTHBIX 00s13aHHOCTEN.

3.2.9. 3asgButemo oOecreynBaeTCsS BO3MOXKHOCTh HAMpaBIEHUS >KamoObl Ha
peleHus1, JecTBUs Wi Oe3neicTBiue AnqMuHUcCTparuu (YIIOJTHOMOUYEHHOTO OpraHa),
JIOJDKHOCTHOTO  Jyiniia  AnmuHHCTparuu  (YIIOJHOMOUYEHHOro  opraHa)  JI0o
MYHHUIUITAIBHOTO CIIYKAIlIEro B COOTBETCTBUM €O cTaTheil 11.2 deaepanbHOro 3aKkoHa
No210-®3 wu B mopsake, YCTAaHOBIEHHOM mocTaHoBIeHWEM [IpaBurtenscTBa
Poccuiickoit ®epeparuu ot 20 HosiOpst 2012 roma Ne 1198 «O denepanbHoit
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rOCyJapCTBEHHOM  MH(OpPMAMOHHOM  cucTeMe, oOecnedyuBarouiell  mpouece
nocyne0Horo, (BHecyneOHOro) o0KalloBaHUS PEIICHUN U AeHCcTBUi (Oe3nercTBuA),
COBEPIICHHBIX MIPH MPEIOCTABICHNHU TOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT.

Iopsaaok ucnpapiieHUs JONYIIEHHBIX ONEYATOK M OIIMOOK B BHIIAHHBIX B
pe3yJibTaTe NMpeJA0CTABJIEHUS IOCYAAPCTBEHHOM YCJIYIH JOKYMEHTAaX

3.3. B ciy4ae BbIABJICHUSI OMEYATOK M OIIMOOK B JOKYMEHTaX, BbIJIAHHBIX B
pe3yibTaTe MpeloCTaBICHUS] MyHUIIMIIATIbHOW YCIYTH, 3asiBUTEIb BIPABE 0OPATUTHCS
B AnMmuHucTpanuipo (YTIOJIHOMOYEHHBIM OpraH) c 3asBleHHEeM 00 UCIpaBiIeHUU
JOMYIIEHHBIX ~ omeyatok 1o ¢opme corjacHo mnpuioxkenuto Ne 3k
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBrnennn 00 ucCmpaBiIeHHUU ONEYATOK U OMIMUOOK B 00S3aTEIIHLHOM IMOPSIKE
YKa3bIBAIOTCS:

1) HanmeHoBaHue AIMHUHHUCTpauu (YTOJIHOMOYEHHOIO OpraHa), B KOTOPBIN
MoJ/IaeTCs 3asBJIEHNUE 00 UCIIPaBIECHUE OMEYaTOK;

2) BUH, JdaTa, HOMEpP BbAaYu (pPErucTpaluu) JOKYMEHTa, BBIJAHHOTO B
pe3yibTaTe NpeoCTaBICHUSI MyHUITUTIATbHON YCITYTH;

3) dbamwms, uMs, oT4ecTBO (TIPU HAIMYUHM), aIpec MECTa JKUTEJIbCTBA (MecTa
npeObIBaHus), aJpec DSIEKTPOHHOW MOYTHl (MPU HAIUYUK), HOMEpP KOHTAKTHOTO
TesneoHa, TaHHbIE OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIOUIETO TUUYHOCTb.

6) pEKBU3UTHI JOKYMEHTa (-0B), OOOCHOBBIBAIOLIMX JOBOJIBI 3afABUTENS O
HAJIUYHUH OTEYATKH, & TAKXKE COJIEPKAIIUX IIPABUIBHBIE CBEJICHHUS.

3.4. K 3agBiieHu0 JOJKEH OBITh MPUJIOKEH OPUTHHAN JOKYMEHTA, BBITAHHOTO
0 pe3yJIbTaTaM MPEeAOCTABICHUS MYHULIMIATbHON YCIYTH.

B ciywae ecnm OoT uMEHM 3asBUTENS ACHUCTBYET JMIO, SBISIOMIEECS €ro
MPEJICTABUTEIIEM B COOTBETCTBHM C 3aKOHOIATENbCTBOM Poccuiickoit denepannu,
TaK)K€ MPEICTABISIETCS JOKYMEHT, YJIOCTOBEPSIOIIMM JIMYHOCTh MPEACTABUTENSA, U
JOKYMEHT, MOATBEPKAAIOLINNA COOTBETCTBYIOLIUE MTOJTHOMOYHS.

3.4. 3asBneHue 00 HCMHPABICHUM OINEYATOK M OIIMOOK MPEICTaBIISIOTCS
CIICAYIOIUMH CITOCOOaMMU:

— TUYHO B AAMuHHCTpanuio (Y IOJTHOMOYEHHBIN OpraH);

— IMOYTOBBIM OTIPABICHUEM;

— myTeM 3anoiiHeHus Ghopmbl 3ampoca yepes «JIuanbrit kabune» PIITY;

— Yepe3 MHOTO(YHKITMOHATIBHBIN TIEHTP.

3.5. OcHoBaHMSIMU JJIsl OTKa3a B MPUEME 3asiBIICHUSI 00 UCIPaBICHUU ONEYaTOK
1 OIIMOOK SIBJISIFOTCS

1) nmpencraBieHHbIE JOKYMEHTHI IO COCTaBY M COJIEPAKAHUIO HE COOTBETCTBYIOT
TpeboBaHUsIM MYHKTOB 3.3 u 3.4 AAMUHUCTPATUBHOTO PETIAMEHTA;

2) 3asiBUTEIIb HE SIBIISIETCS MOJy4YaTeIeM MYHULIUIIATIbHOW YCIYTH.

3.6. OTka3 B npueme 3asBJICHUS 00 WCIPABICHUHN ONEYaTOK U OMHMOOK MO UHBIM
OCHOBAHUSIM HE JIOMYCKaETCHl.
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3asiBUTENIb UMEET MPABO MOBTOPHO OOPATUTHCA C 3asBJICHUEM 00 MCIpPABICHUU
OMEYaTOK M OLIMOOK TMOCJIe YCTPAaHEHHsS OCHOBAaHUU JUIsl OTKa3a B HCIPaBICHUU
OMEYaToK, IPEeTYCMOTPEHHBIX MYHKTOM 3.5 AIMUHUCTPATUBHOTO PETIaMEHTA.

3.7. OcHOBaHUSIMHU JIJIsl OTKa3a B UCTIPABJIICHUH OMEYATOK U OMMUOOK SIBISIOTCS:

OTCYTCTBHE HECOOTBETCTBUM MEXIY COJEpP)KaHUEM JOKYMEHTA, BBIJIAHHOTO IO
pe3yiabTaTaM MPeA0CTABICHUS MYHUITUTIATLHON YCIYTH, U COACPKAHUEM JIOKYMEHTOB,
MPECTaBICHHBIX 3asBUTEJIEM CAMOCTOSTEIBHO U (WJIHM) 10 COOCTBEHHOW MHUITMATHUBE,
a TakKe HaxOoJAIUXCa B pacrnopsikeHud AnmuHuctpanuud (YMIOJIHOMOYEHHOTO
opraHa) u (WiM) 3alpoOILICHHBIX B paMKax MEXBEJOMCTBEHHOTO HH()OPMAUOHHOTO
B3aMMOJICHCTBUS MPU MIPEIOCTABICHUY 3aIBUTEIIO TOCYIapCTBEHHON YCIIYTH;

JIOKYMEHTBI, TPEJCTaBICHHBIC 3asgBUTEIEM B COOTBETCTBUM C ITYHKTOM 3.3
AJIMUHHUCTPATUBHOTO PErjaMeHTa, He MPEeJICTABIISIUChH paHee 3asBUTENIEM IMPHU Moj1aue
3asBJICHUS. O TMPEIOCTABICHUM MYHHIIUNIAIBLHON YCIYTd, TMPOTHBOPEYAT JIaHHBIM,
HAXOJAIIUMCSL B pacropsikeHun AgMuHUCTpanuu (YTOJTHOMOYEHHOTO OpraHa) u
(W)  3ampomIeHHBIX B paMKaX  MEXBEJIOMCTBEHHOTO  HMH(pOPMAIMOHHOTO
B3aMMOJICHCTBUS MPU MIPEIOCTABICHUY 3asIBUTEIIO TOCYIapCTBEHHOMN yCIyTH;

JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTe 6 myHKTa 3.3 AJIMHHUCTPATUBHOTO
perjiaMeHTta, HEeJOCTATOYHO [UIsi Hayalla NpOLEAyphl HCIPaBICHUU OINEYaTOK M
OImuOOK.

3.8. 3asBneHue 00 WCHpPABIEHWU OINEYATOK M OIMIMOOK PETrUCTPUPYETCS
Anmunuctpanueit, (Y moJIHOMOYEHHBIM OPraHOM) B TE€YEHHE OJHOT0 pabdoyero JHS C
MOMEHTA TMOJTYYeHUs 3asBJICHUsI 00 MCTIPABICHUN OTEYaTOK M OLIMOOK U JJOKYMEHTOB
NPUJIOKEHHBIX K HEMY.

3.9. 3asBnenue 00 UCIPABICHUN ONEYATOK U OIIMOOK B T€UEHHUE MSATH pabounx
JHEW ¢ MOMEHTa perucTpanuu B AIMUHUACTpaIuy (Y IIOJHOMOYEHHOM OpPraHe) TaKoro
3asBJICHUSI paccMaTpuBaeTcs AJIMHUHUCTpanyed (YIOJIHOMOYEHHBIM OpPraHoM) Ha
npeaMeT COOTBETCTBHUS TpeOOBaHUSIM, PEeTyCMOTPEHHBIM HACTOSIIIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.10. ITo pe3ynbratamM paccMOTpPEHHUS 3asABJICHUS 00 HCIPABICHUH OINEYATOK U
omubOok AnMuHHCTparus (YIOJIHOMOYEHHBIM OpraH) B CpPOK, IPEAYCMOTPEHHBIN
MyHKTOM 3.9 AIMUHHUCTPATUBHOTO PErJIaMEeHTa!

1) B cimydae OTCYTCTBUS OCHOBAaHUW JJIsI OTKa3a B HCIPABICHUU OINEYATOK U
OMMOOK, TPETyCMOTPEHHBIX MYHKTOM 3.7 AJIMUHUCTPAaTUBHOTO pPETJIAMEHTA,
MPUHUMAET pelieHue 00 UCIIPABICHUH OMEYaTOK M OIITHOOK;

2) B ciiy4ae HaIW4usl XOTs Obl OTHOTO U3 OCHOBAHMM /IJIsi OTKa3a B UCIIPABICHUH
OMEYaTOK, MPEIyCMOTPEHHBIX MYHKTOM 3.7 AJIMUHHUCTPATHUBHOTO pErJlaMeHTa,
MPUHUMAET pelieHrne 00 OTCYTCTBHM HEOOXOAMMOCTH WCHPABICHHS ONEYaTOK U
OIIHOOK.

3.11. B ciuydae mnpuHSTHS pemieHHs 00 OTCYTCTBHM HEOOXOJAMMOCTH
WCIIPABJICHHUS] OMEYaTOK W OWHUO0K AgMUHHCTpanus (YTOJIHOMOYEHHBIH OpraH) B
TeueHrue 3 pabouyux AHEH C MOMEHTa MPUHATHUS pelieHust opopmiIsieTcss NUchbMo 00
OTCYTCTBUU HEOOXOJUMOCTH HCIIPABIICHHS OMEYATOK M OUIMOOK C yKa3aHUEM MPUYUH
OTCYTCTBUSI HEOOXOAMMOCTH.
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K nmucemy 00 OTCYTCTBUHM HEOOXOAMMOCTH HCIIPABJICHMS ONEYATOK M OLIMOOK
MPUKIAJAbIBAETCS OPUTHMHAT IOKYMEHTA, BBIJAHHOTO MO Pe3yJbTaTaM MPEA0CTaBICHUS
MYHUIUOAIBHOW YCIYrHM, 3a HWCKIIOUYEHHEM cliydas [oAaud 3asBiIEHUs 00
WCIIPaBJICHUH OTIEYaTOK B AJIEKTpOHHOM dopme uepes PIITY.

3.12 HcnpaBneHue OMe4aToK M OMIMOOK OCYHIECTBISETCS AJMHHHCTpAIUei
(YOTHOMOYEHHBIM OPraHOM) B TE€YEHHE TpeX padouuX JHEH ¢ MOMEHTa HMPUHITHUS
pelIeHus, MPEeAyCMOTPEHHOro mnoAnyHKTOM 1 myHkta 3.10 AQMHHUCTPAaTHBHOIO
periaMeHTa.

Pe3ynpTaToM HcnpaBiieHUs ONEYaTOK M OLIMOOK SIBJSETCS MOATOTOBICHHBIN B 2 -
X AK3EMIUISIpax JOKYMEHT O MPEeJOCTaBICHUU MyHUIIUTIATBHOW YCIYTH.

3.13. Ilpu ucnpapieHUH OMEYaTOK U OLIMOOK HE JIOMyCKAeTCs:

— U3MEHEHWE COJEp)KaHUd  JIOKYMEHTOB,  SBISIONIMXCA  PE3yJbTaTOM
peIOCTaBICHUS MYHUIIMNIAIbHON YCIYTH;

— BHECEHHE HOBOW MH(OpMAaIUU, CBEJICHUN U3 BHOBb MOJIYYEHHBIX JJOKYMEHTOB,
KOTOphIE HE OBbUIM TMPEACTABICHbl NpPH TOJlaye 3asdBICHUS O TMPEAOCTaBICHUU
MYHHUIUANATbHON YCIyTH.

3.14. JlokyMeHThI, iperycMoTpeHHbIe TyHKTOM 3.11 u abG3aiiemM BTOPHIM MyHKTa
3.12 AIMUHUCTPATUBHOTO pETJIaMEHTa, HAIpPaBISIOTCA 3asSBUTENI0 1O IOYTE WIIH
BpYyYaroTCs JUYHO B TeueHue 1 pabouero JHsS ¢ MOMEHTA UX MOAMUCAHMS.

B ciyyae mogaun 3asBiaeHUss 00 UCIPABIEHUU ONEYATOK B 3JIEKTPOHHOU (hopme
yepe3 PIII'Y, 3asBuTens B TEUYEHHE OJIHOTO pabOYero AHS C MOMEHTAa MPHUHITHS
pemieHus, npeaycMoTpeHHoro mnoanyHktoM | mynkta 3.10 AZMUHUCTPAaTUBHOTO
periaMenTta, MHQOPMUPYETCS O TMPHUHITHM TaKOro peIIeHUus M HEOOXOIUMOCTH
npeAcTaBiIeHUs B AJMUHHCTpali0 (YIIOJIHOMOYEHHBIH OpraH) OpPHUTHHAIIBHOTO
AK3EMIUIAPAa JTIOKYMEHTAa O MPEIOCTABICHUH MYHUIUIAIBHOW YCIYTd, COAEp Kalluil
OTIEYATKH U OIINOKH.

[lepBblii  OpPUTMHAIBHBIA  JK3EMIUIAP JOKYMEHTa O  NPEIOCTABICHUU
MYHUIIUTIAIBHONW  YCIYTH, COAEpKalluii  OMe4YaTKu W OMIMOKH, IOMJICKHUT
YHUYTOKEHHUIO.

Bropoii  opurMHanmpHBIM ~ DK3EMIUISIP  JOKYMEHTa O  IPEJOCTABICHUU
MYHUUTAIBHOW  yCIYyTH, COJCP)KAllMid  OMe4YaTKh ¢  OIMUOKM XpaHUTCS B
AnMuHHCcTpanuu (Y IOJIHOMOYEHHOM OPraHe).

AKT YHUYTOXKEHUS JOKYMEHTOB, COJEp’KalllUX OINEYaTKu ¢ OLIMOKH,
COCTaBJIIETCA B OJHOM 3K3EMIUIAPE WU MOJUIMBAETCA K JOKYMEHTAM, HA OCHOBAHUH
KOTOPBIX ObllIa MIpeI0CTaBlIeHa MyHUITUTIAIBHAS yCITyTa.

3.15. B caywae BHeceHMS W3MEHEHHWU B BBIIAHHBIA TO pe3yJbTaTam
MPEAOCTABICHUSI MYHULIUIAIIBHOW YCIYTy JOKYMEHT, HAIIPABJICHHBIN HA UCIIPABICHUE
OLIMOOK, JOMYIIEHHBIX MO BUHE AIMUHUCTpauud (YMOJTHOMOYEHHOTO OpraHa) H
(wM)  [OMKHOCTHOrO  Jvna  AaMuHHCTpanuu  (YIIOJTHOMOYEHHOTO  OpraHa),
MYHULIUMAIBHOTO CIIY’Kalllero, MIaTa ¢ 3asBUTEIISI HE B3UMAETCA.

V. (I)OpMLI KOHTPOJIA 324 HCIIOJITHCHUEM AAMUHHUCTPATHBHOIO PEriiaMeHTa



26

ITopsinok ocyuiecTB/ICHUSI TEKYIIEr0 KOHTPOJISA 32 CO0JII0ICHUEM
U HCIIOJIHEHHEM OTBEeTCTBEHHBIMHU J0JI’KHOCTHBIMY JIMLIAMHU 0JI0KEeHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJIMBAOMIUX TPeOOBAHUSA K NPEJ0CTABJIECHUI0O MYHUIIUNIAJIbHOM
yCJIYIH, a TAKKe NPUHATHEM UMM pelieHuil

4.1. Texkymuii KOHTPOJb 32 COOJIOJICHUEM U UCIIOJIHEHUEM AJMHUHUCTPATHBHOTO
peryiaMeHTa, UHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
PEIOCTABICHUI0O MYHUIIUTIATBHON YCIYTH, OCYIIECTBJISICTCS HAa TMOCTOSHHOW OCHOBE
JIO/DKHOCTHBIMH ~ JUIAaMH  AamuHHcTpaiud,  (YIOJHOMOYEHHOrO  Oprasa),
YIIOJHOMOYEHHBIMM  Ha  OCYILECTBJIEHME  KOHTPOJs  3a  MPeAoCTaBlIEHUEM
MYHUIIUANIATIBHON YCIYTH.

st TEKYIIETO KOHTPOJIS UCIOJIb3YIOTCS CBEJICHUS CITyKeOHOM
KOPPECHOH/ICHIIMY, YCTHasT W THUCbMEHHas HWHQoOpMaIus CHCHHAIUCTOB |
JTOHKHOCTHBIX JUI] AnMuHuCTpanuu (YTIOJTHOMOYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYIIECTBISIETCS MTYTEM IMPOBEICHUS TTPOBEPOK:

pelieHnii 0 TpeaocTaBlIeHUH (00 OTKa3e B MPEAOCTABICHUU) MYHHUIIMIIAIBHOU
YCIIyTH;

BBISIBJICHUS U YCTPaHEHUsI HApYIIEHUH TIPaB TpakIaH;

pacCMOTpEHHs, TPUHATUS PEIIeHU U TMOATOTOBKM OTBETOB Ha OOpallieHus
rpaXkaaH, cofepsKalue >kao0bl Ha perieHus, neicTBus (0e3eiCcTBIE) TOKHOCTHBIX
T,

Ilopsaaok 1 NepHOAMYHOCTD OCYIIECTBJIEHUS NJIAHOBBIX M BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABIEHUS MYHHI[UNIATbHOM
yCJIAyIrd, B TOM YHcJie MNOPSIOK U (pOPMbI KOHTPOJIS 32 MOJHOTOM
U Ka4eCTBOM NpeJ0CTABJIEeHUS MYHUIIUNIAJIbHON YCIAyrd

4.2. KOHTpOdb 3a MOJHOTONM W KA4eCTBOM IMPEIOCTABJICHUS MYHUIIMIAIbHOU
YCIIYTH BKJIIOUAET B C€0s MPOBEICHUE TUTAHOBBIX M BHETUTAHOBBIX IMPOBEPOK.

4.3. TlnaHoBBIE TPOBEPKH OCYIIECTBISIIOTCS Ha OCHOBAaHMHM TOJOBBIX IUIAHOB
paboTHI AJIMHUHUCTpAIUU (YmosrHOMOUYEHHOTO oprana), YTBEPKIAAEMBIX
pykoBoauteneM AnmuHUCTpanuu (YToJHOMOYeHHOTO oprana). [lpu TutaHOBOM
IIPOBEPKE MOJIHOTHI U KaYeCTBA MPEAOCTABICHUS MYHULMIIAIBHON YCIYTH KOHTPOJIIO
MTOJIJIEXKAT:

coOI0/IeHNEe CPOKOB MPEOCTABICHUS] MYHHUIIUITAILHON YCITYTH;

cOOI0/IeHNE TIOJIOKEHHUI HACTOSAIIET0 AIMUHUCTPATUBHOTO PETIAMEHTA;

NpaBUJIBHOCT U OOOCHOBAHHOCTh MPHUHATOrO pelieHus 00 OTKa3e B
MPEIOCTABICHUH MYHULIUIATBHON YCIYTH.

OcHoBaHHEM 151 IPOBEICHUS BHEIIAHOBBIX TPOBEPOK SIBIIAIOTCS:

MOJy4YEHUE OT TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPAaBJICHUSA
uHpopMalMK O TMPEAINOoJIaraeMbIX WM BbBIABICHHBIX HAPYIICHUSIX HOPMATHUBHBIX
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npaBoBbIX akTOB Poccuiickon dDexepauuy, HOPMATUBHBIX IIPaBOBBIX aAKTOB
PecnyOnuku bamkopTocTaH M HOPMATHUBHBIX IPABOBBIX AaKTOB OPraHOB MECTHOI'O
CaMOYTIPABJICHUS;

oOpalieHus: rpakJaH U IOPUANYECKUX JHI Ha HapylIeHUs 3aKOHOJATENbCTBA, B
TOM YHCJIE Ha KaYECTBO MPEAOCTABIECHUS MYHUIIUIIAJIbHON YCIYTH.

4.4. Jlna npoBeAeHUsS NPOBEPKH CO3HAECTCS KOMHCCHS, B COCTaB KOTOPOWM
BKJIIOYAIOTCS  JOJDKHOCTHBIE — JIMIA U CIELHAINCTBl  AJIMUHUCTpalUH,
(YTOTHOMOYEHHOT O OpraHa).

[IpoBepka  OCYIIECTBIAETCS HAa  OCHOBAaHMM TMpHUKa3za AJMHUHUCTpPALNU
(YTOTHOMOYEHHOTO OpraHa).

4.5. PesynbTaThl TPOBEPKH O(GOPMISIOTCA B BHJAE CHpPaBKH, B KOTOPOWH
OTPa)KarOTCSl BBISBICHHBIE HEJOCTATKM W YKa3bIBAIOTCS CPOKM HUX YCTpPaHEHHS.
ChopaBka  MNOANMCHIBAETCS  JODKHOCTHBIMM — JIMUAMM U CHELUAIUMCTAMHU
Anvunuctpaiui  (YTHOJTHOMOYEHHOTO ~ OpraHa),  MPOBOJMBIIMMHU  MPOBEPKY.
IIpoBepsieMble nuLIa MO POCIIUCH 3HAKOMSITCS CO CIIPABKOM.

OTBETCTBEHHOCTD IOJIZKHOCTHBIX JIMIL 32 pellieHUsI U AeiCTBUs
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIIEMbIe) HMHU B X0/
npeaocTaBjeHuss MyYHUIMNIAJbHOM YCJIYTH

4.6. Ilo pe3ynbTaTaM IPOBEAECHHBIX IPOBEPOK B CIydae BBHISBICHHS HAPYLICHUN
NOJIOKEHU AJMUHUCTPATUBHOTO pETJIaMEHTa, HOPMATUBHBIX IMPABOBBIX AaKTOB
Poccuiickoit  ®eneparuu, PecnyOnmku bamkoptrocTaH W OpraHOB  MECTHOTO
CaMOYTPABJIEHUSI OCYLIECTBIIIETCS MPUBJICUCHUE BUHOBHBIX JIUI K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

[lepconanbHass OTBETCTBEHHOCTh JOJKHOCTHBIX JHIl 3a MpPaBWIBHOCTh U
CBOCBPEMEHHOCTh NPHUHATHS pEHICHHs O TMpefocTaBieHnd (00 oTkaze B
MPEAOCTABICHUN) MYHUIIMNAIBHON YCIYTrM 3aKpemuisieTcsi B UX JOJIKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOATEIIbCTBA.

TpeOoBaHus K NOPSIAKY U (hpopMaM KOHTPOJIA 32 MPe0CTABIEHUEM
MYHULMNAJIBHON YCJAYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIAH,
UX 00beIMHEHUH U OPraHu3auui

4.7. I'paxnane, ux OObEAMHEHUS W OPraHHU3alUd UMEIOT MPaBO OCYIIECTBISATH
KOHTPOJIb 32 TMPENOCTABICHUEM MYHUUHUNAIBHOM YCIAYTHM IIyTEM MOJIYYEHHS
uH(MOPMAITH O X0/ TPETOCTABICHHS] MyHUITUTIAIBHON YCIIYTH, B TOM YHCJIE O CPOKaX
3aBEpIICHUS] aIMUHUCTPATUBHBIX MPOLENYp (IeUCTBUIA).

I'paxxnane, X 00beAMHEHUS U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:
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HaIpaBIATh 3aMEYaHUS U MPETIOKEHUS M0 YIYUIICHUIO TOCTYITHOCTH U Ka4eCcTBa
MPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

BHOCUTh TPEMJIOKEHHSI O Mepax IO YCTPaHEHUIO HApPYIICHUN HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JlomwkHocTHbie Jdia AamuHHcTpanuu  (YIOJIHOMOYEHHOTO  OpraHa)
MIPUHUMAIOT MEPHI K MPEKPAIICHUIO TONMYIIIEHHBIX HAPYIIIEHUH, YCTPAHSIOT IPUUYUHBI U
yCJIOBHS, CTOCOOCTBYIONINE COBEPIICHUIO HAPYIICHU.

Nudopmanuss o pe3ynbTaTax pacCMOTPEHHUS 3aMEUYaHUN U IPEIJIOKEHUN
TpakJIaH, HX OOBEAMHEHUH U OpraHu3alui JOBOAUTCS 1O CBEJICHUS JIHII,
HAIPaBUBIIUX 3T 3aMEUaHUSI ¥ TIPEJIOKEHUS.

V. locyneOHblii (BHeCy1eOHBII) MOPAAOK 00:KAJTOBAHUS PellleHUH U 1eCTBUIH
(Oe3neiicTBHMA) OpraHa, NpPeA0CTABJIAIIIECI0 MYHHIHMIIAJIBbHYIO YCJIYTY,
a Tak:Ke UX JO0J’KHOCTHBIX JTHI, MYHUIUNAJIbHBIX CJIYKAINX, PA0OTHUKOB

Nudopmanus 1/ 3asiBUTENS 0 €r0 NpaBe MoAaTh KaJI00y

5.1. 3asButens (MpencTaBUTENL) UMEET MPABO Ha AocyaeOHoe (BHecyneOHOoe)
oOxxanmoBanue jAedctBuil  (O6e3meiicTBus) AamuHuctpanuu (Y TIOJIHOMOYEHHOTO
opraHa), ero AOKHOCTHBIX jull, PI'AY M®I], pa6otaukop PT'AY M®I] npu
IPEeIOCTaBICHUN MYHUIIMITAIBHON YCIIyTH (Janee — xanooa).

Opranbl, OpraHu3anuy 1 yNoJHOMOYeHHbIE HA PAaCCMOTPEHHUeE KAaJI00bI JINLA,
KOTOPBIM MOKET ObITh HANIPABJIEHA KAJ100a 3asiBUTEJISI B 10CYAe0HOM
(BHeCy1e0HOM) TOPsIAKE

5.2. B mocynebHoM (BHECY1eOHOM) MOPSIKE 3asIBUTEND (TIPEJICTABUTENb) BIIPaBE
oOpatuThcs ¢ kajgobol B THUCBMEHHOW (opMe Ha OyMaXKHOM HOCHUTEJIE WIH B
AIEKTPOHHOU hopme:

PYKOBOOUTENIO OTAena AIMHUHHCTpanuu (YIIOJIHOMOUYEHHOTO OpraHa) Ha
pemieHuss U (WaM) AeHCTBUS (Oe3eiCTBUE) ClenUanucTa oTaena AJIMUHUCTPALUH
(YOJTHOMOYEHHOTO OpraHa);

PYKOBOIUTENO AIMHUHHUCTpAMU (YTOJIHOMOYEHHOTO OpraHa) Ha pPElIeHUs U
(wnn) peiictBus (O6e3neiicTBue) otaena AGMUHUCTpAUU (YTIOJTHOMOYEHHOTO OpraHa),
PYKOBOJUTENS ATOTO OTIENA;

Kk pykoBogutento PI'AY MO®I] — na pemenus u aeiictBus (Oe3aeicTBHE)
pabotauka PI'AY MOI];

Kk yupenutento PITAY M®I] — na pemenue u nevicteusi (0e3neiicteue) PI'AY
MOII.

B Aamunuctpanuu (YnonHomoueHHoM oprane), PTAY M®I] onpenensitorcs
YIOJIHOMOYEHHbBIE Ha PACCMOTPEHHUE Kajlo0 AOMKHOCTHBIC JIUIIA.

Cnoco0b1 I/IH(l)OpMI/IpOBaHI/IH 3asiBUTeEJIeH 0 MNOopAAKE NMOAAYIHU X1 PAaCCMOTPECHHUSA
)Kﬂ.]lOﬁbI, B TOM 4YHCJI€ C UCITIOJIB30BAaHUEM EI[I/IHOFO nmopra’jia rocyiapCrB€HHbIX "
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MYHUIHMIAJIBHBIX yeayr (pynkumii) u Iloprana rocyrapcrBeHHbIX
MYHUIHIAJIBHBIX yeayr (pynkumii) Pecny0iuku bamkoprocran

5.3. Mudopmanus o nopsake nojadu ¥ pacCCMOTPEHMSI JKal00bl pa3MeniaeTcs Ha
MH(OPMAIIMOHHBIX CTEHJAaX B MECTaxX MNpPENOCTaBICHUS MYHULMIAIbHBIX YCIYT, Ha
oduimanbHOM caiite AaMuHuctpanuu (YnonHomoueHHoro oprasna), PIII'Y, a takxke
MpeaocTaBisieTcss B YCTHON (opme no TenedoHy U (Wiau) Ha JIMYHOM Ipueme Jubo B
MUCbMEHHOM  (OpMe  TMOYTOBBIM  OTIPABIEHHEM 1O  aJpecy, YKa3aHHOMY
3aperuCTPUPOBAHHBIM JIUIIOM (€70 MPEJCTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJTHPYIOIIMX NOPSIA0K
aocyneOHoro (BHecya1eOHOro) 00:xaj10BaHus AeiicTBUM (0e31eicTBUSA) U (MJIH)
pellleHuil, MPUHATHIX (OCYIECTBIEHHBIX) B X0/1€ NMPeI0CTABJIEHUS
MYHUIIUNIAJIBHON YCJIYTrH

5.4. Tlopsmok nocyaeb6HOro (BHECyAeOHOr0) o00XajloBaHWUS peEUIeHUd U
nerctBui (0e3necTBrA) ATMUHUCTpAIuu (YojdHoModeHHOTo oprana), PTAY M®I]
a TAKXKE UX CIEIHUAIMCTOB, JOKHOCTHBIX JIUIl, PA0OTHUKOB PETYJIHPYETCS:

®denepanbHbIM 3aKk0HOM 210-D3;

nocranopnenueM llpasutensctBa Pecniyonuku bamkoproctan ot 29 nexaOps
2012 roma Ne 483 «O IlpaBunax mojayd W pacCMOTPEHHUs kajdo0 Ha penieHus u
nencTBust (0e3nencTBrUe) pecnyOIMKAaHCKUX OPraHOB WCIIOJHHUTENBHON BIIACTH U HX
JOJKHOCTHBIX ~ JIMI, TOCYIJapCTBEHHBIX TpPaXAAHCKUX cClyxamux PecrnyOnuku
bamkopTocraH, MHOTO(YHKIIMOHATLHOTO LEHTPA, pabOTHUKOB
MHOTO(GYHKIIMOHATBHOTO LIEHTPA, a TAKKE€ OpraHu3ali, OCYIIECTBISIONUX ()YHKIINH
0 TPEJOCTABICHUIO TOCYJAPCTBEHHBIX WM MYHHUIUNAIBHBIX YCIYr, W HX
PabOTHUKOBY;

noctanoBjeHueM IIpaButennscTBa Poccutickoit deneparuu ot 20 HosOps 2012
roga Ne 1198 «O (enepanbHOl TOCyAapCTBEHHON MH(POPMAIMOHHON CHUCTEME,
obecrieunBaroIIe mporecc JA0cyAeOHOro (BHECYIeOHOT0) 00KaJIOBaHUS PEIIeHUN U
neicTBuil (0e3eicTBHsI), COBEPIICHHBIX MPH MPEAOCTABIECHUU TOCYIApCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT».

VI. Oco0eHHOCTH BBINOJIHEHUS A[IMUHIUCTPATUBHBIX MPOLEAYP
(meiicTBHMIT) B MHOTO(YHKIMOHAJIBHBIX LIEHTPaX NpPeI0CTABICHUS
rocyJIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCJIYT

HcyepnbiBaroumuii nepevyeHb aAMUHUCTPATUBHBIX NPoueayp (aeicTBuil)
IPH NPeJOCTABJICHUU FOCYIAPCTBEHHOM YCJIYI'H, BHINOJHSEMBbIX
MHOT 0 YHKIIMOHAJIbHBIM LIEHTPOM

6.1. PAY M®I] ocymecTBiser:
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MH)OPMHUpPOBAHHE 3asiBUTENEH M (WJIM) WIEHOB €ro CeMbH O TOpsIKe
MPEIOCTaBICHUS! MYHULIUIIAIBHON YCIYIM B MHOTO(YHKIMOHAIBHOM LIEHTPE, O XOJ€
BBIIIOJIHEHUS 3alpoca O MPEIOCTABICHUM TOCYAAPCTBEHHOW YCIYTH, II0 HHBIM
BOIIPOCAaM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHHIIMIAIBHON YCIYTH, a TaKxke
KOHCYJIbTUPOBAHUE 3asIBUTEIEH O MOPANKE MPEIOCTABIECHUS MYHULUIIAIBHONW YCIYTH
B PTAY MOI];

IIPUEM 3aIlpOCOB 3asBUTEJIE O IPEIOCTABICHUM MYHMUIUIIAIBHON YCIYId M
MHBIX JJOKYMEHTOB, HEOOXOAUMBIX JJIsI IPEJOCTABICHNUS] MYHULIUTIAIbHON YCIYTH;

BbIJA4y 3asBUTENI0 pE3yJIbTaTa MPEAOCTABICHUS MYHULWNAIBHON YCIYTH, B
TOM 4YHCJI€ BbIIaYy JOKYMEHTOB Ha OyMa)XHOM HOCHUTENEe, TOJITBEPKAA0IINX
COJIEp’KaHME DJEKTPOHHBIX JIOKYMEHTOB, HampasieHHbIX B PI'AY MO®I[ 1no
pe3yabpTaTam MIPEAOCTABICHUS roCyJapCTBEHHBIX yCIIyT OpraHamH,
NPEAOCTABISIIOIIMMY  MYHULUINAIBHBIE YCIYTH, a TakKXKe BblAa4yy JOKYMEHTOB,
BKJIIOYas COCTaBieHUWE Ha OyMa)XHOM HOCUTEIE€ M 3aBEpPEHHE BBINHCOK U3
MH(GOPMAIIMOHHBIX CUCTEM OPraHoB, IPEIOCTABISIONUX TOCYIaPCTBEHHBIE YCIYTH;

UHBIE MPOLEAYpbl W JCUCTBUA, MNPENyCMOTpeHHble PenepanbHbIM 3aKOHOM
Ne 210-D3.

B cootBercTBuu ¢ yacTeio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-D3 s
peanuzanuu CBOMX (YHKUMA MHOTO(QYHKIHMOHAIbHBIE LIEHTPHI BIpaBe MPHUBJIEKATH
UHBIE OpPraHNu3al1Hy.

HNudopmupoBanue 3assBuTes e

6.2. Uadopmuposanue 3asButeiss PITAY M®I] ocymiecTBisieTcs: cleayronuMu
crocobamu:

a) TIOCPEJICTBOM TPUBJICUEHUSI CPEJICTB MACCOBOM MH(POPMAIINH, a TAKXKE IMyTEM
pasmenienus uwHbopmaiuu Ha oduinanbHoM caiite PIAY MO®II B cetu MuTepHer
(https://mferb.ru/) m uadopmanmonssix crennax PICAY M®I];

0) mpu oOpamennn 3asButenas B PIAY MOI[ auwuno, mo Ttenedony,
MOCPEICTBOM TMOYTOBBIX OTIPABICHUHN JTHOO0 MO SJIEKTPOHHOMU MOYTE.

IIpu muunom oOpamennu paboTHuk PI'AY M®Il moapobno wmHbDOpMHUpYET
3asgBUTENICH 110 WHTEPECYIOIMM HX BOMIPOCAM B BEXKIMBOW KOPPEKTHOM ¢opme ¢
MCIIOJIb30BaHUEM  O(UIIMANBHO-IEIOBOTO CTWIsA peud. Pexomenmyemoe Bpems
MPEIOCTaBICHUSI KOHCYJIbTAIMK - HE OoJiee 15 MUHYT, BpeMs OKHIaHHS B OYEPEIU B
CEKTOpe MHPOPMHUPOBAHUS JIJIS TTOIYUCHHSI HH(OPMAITIHN O TOCYIapCTBEHHBIX YCIyrax
HE MOXET NPEBBIIATH 15 MUHYT.

OtBer Ha TenedOHHBI 3BOHOK JOKEH HAYMHATHCS C WHPOpPMAIUKA O
HAaWMEHOBAaHWHU OpraHU3aINH, PaMUINU, IMEHH, OTYECTBE (TIOCIICTHEE - MPU HATMIHH )
u jgomkHocth pabotHuka PI'AY MO®II, npunssmero Ttene@oHHBI 3BOHOK.
NuauBrayanbHOE YCTHOE KOHCYJABTUPOBAHHWE TIPU OOpAIICHWH 3asBUTENS TI0
tenedony padbotauk PI’AY M®I] ocymectBaset He 6osee 10 MuHyT.
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B cinyudae ecnau ayid MOATOTOBKU OTBETa TpeOyercs Oosiee MPOAOIKUTENBHOE
Bpems, pabotHuk PI'AY MOILl, ocymecTBasAOMUA HWHAUBUAYAIBHOE YCTHOE
KOHCYJIbTUPOBaHUE MO TeNe(OHY, MOKET MNPEJIOKUTh 3asIBUTEINIO:

U3JI0KUTH O0OpallleHne B MMUCbMEHHOM (popMme (OTBET HaIpaBIIAEeTCs 3asiBUTEIIO B
COOTBETCTBHUHM CO CIIOCOOOM, YKa3aHHBIM B OOpAIlICHUN);

HA3HA4YMUTh APYroe BpeMs JJIs1 KOHCYJIbTALlAM.

[Ipy KOHCYJIBTUPOBAHUM IO NUCHBMEHHBIM OOpAllCHHUSIM 3asBUTENEH OTBET
HaIlpaBJIIETCSl B NHCBMEHHOM BHAE B TeueHHe 30 KaJeHIApHBIX JAHEH C MOMEHTA
peructpanuu odpaieHus B (GopMe IEKTPOHHOTO JOKYMEHTA IO aJpecy dJIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHUH, MOCTYNHUBIIEM B MHOTO()YHKIIMOHAJIBHBIN HEHTp B
(dopMe 3JIEKTPOHHOTO JOKYMEHTa, U B NMUCHbMEHHOW (hopMe MO MOYTOBOMY ajapecy,
yKa3aHHOMY B oOparnieHuu, noctynusiiemM B P’AY M®I] B nuceMenHo# dhopme.

IIpuem 3anpocoB 3asiBUTEJIEH 0 PEAOCTABJICHUH TOCYAAPCTBEHHOM
YCJIYI¥ M HHBIX JOKYMEHTOB, HE00X0AUMBIX /ISl IPEI0CTABJICHUS
rOCYAAPCTBEHHOM YCJIYTH

6.3. Ilpuem 3agButrenel s TOJAYyYEHUS  MYHULMOAIBHBIX  YCIYT
ocymiectBisieTcs: pabotHukamu PI'AY M®I] npu n1uyHOM NPUCYTCTBUU 3asBUTENS
(mpencraBuTeNs 3asBUTENSA) B MOPSIKE OYEPEAHOCTH TPHU MOJIYYEHUHM HOMEPHOTO
TaJOHA M3 TepMUHAJA DJEKTPOHHOW OYepeaH, COOTBETCTBYIOIIErO eI OOparieHus,
100 1O MpeBAPUTENHHON 3aMKCH.

[Tpu oOpamieHun 3a MpeaOCTaBIEHUEM JIBYX U 0oJiee MYHUIIUMTNAIBHBIX YCIYT
3asBUTENIO IPEIIAracTCs NOJIYYUTh MYJIbTUTAIOH JJIEKTPOHHON OYEPEH.

B cnyyae ecnu KomM4ecTBO HEOOXOAMMBIX YCIYT COCTABISIET 0O0Jiee YEThIPEX,
IIPUEM OCYIIECTBISCTCA TOJBKO MO MPEABAPUTEIIBHOW 3alKCU. TaJOH 3JIEKTPOHHOM
ouepenu 3asgBUTENb monydaeT JuyHO B PIAY MO®I[ mnpu oOpamenun 3a
IIpeAOCTaBIIEHUEM yCayrd. He gomyckaeTcs moiaydeHue TajloHa IEKTPOHHOM o4yepeau
JUISl TPETBUX JIULL.

Pa6otuuk PICAY M®I] ocyiiecTBiseT cieayroniue 1eHCTBUs

YCTaHABIMBAET JIMYHOCTh HA OCHOBAaHUM JOKYMEHTOB, YIOCTOBEPSIOLIUX
JIMYHOCTh B COOTBETCTBHUU C 3aKOHOJIATENLCTBOM Pocculickonn denepannu;

IpOBEPSIET TOJHOMOYHS TPEACTaBUTENS 3asBUTENS (B cllydae oOOpalmieHus
MIPEJICTABUTEIIS 3asIBUTEIIA);

IIPUHUMAET OT 3aABUTEIIEN 3asBICHUE Ha MPEIOCTABICHUE TOCYNAPCTBEHHOU
YCIYTH;

NPUHUMAET OT 3asABUTEICH TOKYMEHTHI, HEOOXOJWMBIE I TIONydeHUs
rOCyJIapCTBEHHOM YCIIYTH;

IPOBEPSET MPaBUIBHOCTD oopmieHus 3asBJICHUS, COOTBETCTBUE
MPEACTABICHHBIX 3asIBUTEJIEM JOKYMEHTOB, HEOOXOJIUMBIX JJIsi MPEIOCTaBICHUS
TOCYJapCTBEHHOW  yCIyrH, TpeOOBaHUSIM  HACTOSIIETO0  AJIMUHUCTPATHUBHOIO
periaMeHTa;
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CKaHUPYET OpUTUHAIBl  TPEACTaBICHHBIX  JOKYMEHTOB JHMOO  KOIHH,
YAOCTOBEPEHHBIE B YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM P® mopsake, mociie 4ero
BO3BpAIlla€T OPUTHHAIBI JOKYMEHTOB 3asIBUTEINIO;

B Cllyda€ OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB, JIMOO HMX HECOOTBETCTBUS
YCTaHOBJIEHHBIM (hopMaM U OJaHKaM, COOOLIAET O JaHHBIX (PaKTaX 3asiBUTEINIO;

B CJly4ya€ OTCYTCTBUSI BO3MO>KHOCTHM YCTPAHUThH BBISBJICHHBIE HEJOCTATKU B
MOMEHT MIEPBUYHOTO oOpareHus npeajaraet 3aBUTEIIO IIOCETUTH
MHOTO(QYHKIIMOHAJIBHBIA IIEHTpP elle pa3 B YA00HOE JJIsl 3asBUTEIS BPEMS C IMOJHBIM
MAKETOM JIOKYMEHTOB;

B ciiydae TpeOOBaHMs 3asBUTEJISI HANpPaBUTh HEMOJIHBIM MaKeT JOKYMEHTOB B
Anvunuctpanuioo  (YIOJIHOMOYEHHBIM  OpraH) HUHPOPMHUPYET  3asBUTENS O
BO3MOHOCTHU TMOJYYEHHUS OTKa3a B MPEIOCTABICHUU TOCYJAPCTBEHHOU YCIYTH, O YeM
JIeTIaeTCsl COOTBETCTBYIOIIAS 3alIMCh B PACTIMCKE B IPUEME JOKYMEHTOB;

pETUCTpUPYET TMPEJCTABICHHBIE 3asBUTEJEM 3asiBIICHUE, a TaKXke WHbIC
JTIOKYMEHTHI B aBTOMAaTH3UPOBAHHOM uH(}opMaIMoOHHOM CHUCTEME
«MHoropyHkImoHanbHbI  1IeHTp» (manee — AWC MO®II), ecnu wuHOe He
IPEAYCMOTPEHO COTJIAIIEHUEM O B3aUMOJICUCTBUY;

BBIIAET pacnucKy (OMHUCh), COJAEpKallyl0 HMHPOPMALMIO O 3asBUTENE,
PETUCTPALIMOHHOM HOMEpE Jena, MepevyHe JOKYMEHTOB, JaTe MPUHATHUS IOKYMEHTOB U
OpPUEHTHPOBOYHOM JaTe BbIAYMd pe3yJibTaTa MPEAOCTABICHUS TOCYAapCTBEHHON
yciyru. JIOTOMHUTENbHO B PACIMCKE YKAa3bIBAETCS CHOCOO TOJMYy4YEHHUs 3asBUTEIEM
JOKYMEHTOB (JIMYHO, IO I[OYTE, B OpraHe, NpPeJOCTaBUBUIEM TIOCYAapPCTBEHHYIO
yCIyry), a TakKe IPUMEpPHbII CpPOK XpaHEHHS pe3yJbTara yCIyrd B
MHOTO(QYHKIIMOHATBLHOM IEHTPE (€CIU BBIOPAH CIIOCOO MOJyUYeHUs pe3ysibTaTa yCIyru
JUYHO B MHOTO(QYHKIIMOHAIBHOM IIEHTpE), PEXKUM padoThl WU HOMep TenedoHa
equHoro KoHrtakT-ueHtpa PI'AY MO®II. Ilonydyenue 3asiBUTEIEM YKa3aHHOIO
JTOKYMEHTA MOATBEPKIAET (HaKT MPUHATUS TOKYMEHTOB OT 3asIBUTEIIS.

6.4. Pabotnuk PI'AY M®I] ne BripaBe TpeOOBATh OT 3asIBUTEIIS

IIPEIOCTaBICHHUS JTOKYMEHTOB W MH(GOPMAIMU WIA OCYIIECTBICHUS JIEHCTBUH,
IPEAOCTABICHUE WM OCYUIECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMH aKTaMH, PETYIUPYIOIMIUMUA OTHOILICHHS, BO3HHUKAIOIIME B CBSI3U C
MPEAOCTaBICHUEM MYHHUIIUTNIAIBLHON YCIYTH;

NpEeICTaBIeHUsI JOKYMEHTOB U MH(OpPMAIUH, B TOM YHKCIE TOITBEPKITAOIINX
BHECEHUE 3asiBUTEJIEM IUIaThl 3@ MPEIOCTABICHUE MYHHIIMIAIBHON YCIYT'H, KOTOPBIE
HaxolsSTCsl B PACHOPSKEHUU OPraHOB, NPEAOCTABISIONIUX TOCYJIAPCTBEHHBIE H
MYHULIUNAJIbHBIE YCIYTHU, HWHBIX TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyMpaBieHUs JTU00 MOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpPraHaM WJIH OpraHam
MECTHOTO CaMOYIpPABJIEHUS OpraHu3aliii B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMH akTamu Poccuiickorn denepanny, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
cyorekToB Poccuiickoit ®Depepanuu, MyHUIUNAILHBIMH TPABOBBIMH aKTaMH, 3a
UCKJIIIOYEHUEM  JOKYMEHTOB,  MOJJIeKalIMX  00A3aTE€IbHOMY  MPEICTABICHUIO
3asBHUTEJIEM B COOTBETCTBHH C YacThio 6 cTtaTthu 7 DemepanpHoro 3akoHa Ne 210-D3.
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3asBUTENb BIIpaBE MPEJACTABUTh YKa3aHHbIE JOKYMEHTbl M HWHQOPMALMIO [0
cOOCTBEHHOI MHHIINATHBE;

OCYIIECTBJICHUS JICHCTBUM, B TOM YHCJI€ COIJIaCOBAaHUU, HEOOXOIUMBIX IS
MOJIYYEeHHs] TOCYJaPCTBEHHBIX U MYHHIIMIAIbHBIX YCIYT M CBSI3aHHBIX C OOpallleHueM
B MHBIE T'OCYJAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUs, OPTaHU3aL1H,
32 HCKIIOYEHHEM TMOJy4YeHHUs YCIYT, KOTOpbI€ SBISIIOTCS HEOOXOAMMBIMU U
00s3aTeNbHBIMU ISl NPEAOCTABICHUS TOCYIAapCTBEHHOM YCIYI'M, M MOJY4YECHHS
JOKYMEHTOB U MH(QOpMaLIUH, IPEIOCTABISIEMbIX B pe3yJIbTaTe MPEAOCTABICHUS TaKUX
YCIIYT.

6.5. Ilopsimok u cpoku nepenaun B AIMUHUCTpAUUIO (Y IOJTHOMOYEHHBIH OpraH)
PTAY M®II npuHATBIX UM 3asBJICHUNA W MPUIATAEMBIX JOKYMEHTOB ONPEACIISIOTCS
COTJIallICHUEM O B3aMMOJEHCTBUU, 3aKIIOYEHHBIM MEXAY MHOT0(YHKIMOHAIBHBIM
neHTpoM u  AnMubuctpauued  (YNOJIHOMOYEHHBIM  OpraHoM) B MOpPSIKE,
YCTaHOBJIIEHHOM TnocTaHoBieHueM IIpaButensctBa Poccuiickoir ®depepauun ot 27
centsiops 2011 roga Ne 797 «O B3auMOAEHCTBUU MEXAY MHOTO(YHKIIMOHATIBHBIMU
LEHTpAaMU IPEAOCTABICHUsS TIOCYAAPCTBEHHBIX M MYHULUMNAIBHBIX YCIYI U
denepanbHBIMU OpPraHaMHU HUCIOJHUTEIBHON BIACTH, OpPraHaMH TOCYIapCTBEHHBIX
BHEOIO/KETHBIX (POHJIOB, OPraHaMU T'OCYIapCTBEHHOM BiacTU cyObeKkTOB Poccuiickoit
denepanuu, opraHaMu MECTHOTO camoyIpasiieHus» (nanee — CornameHue).

dopmupoBaHie U HATIPABJIeHHEe MHOTO()YHKIIMOHAJILHBIM HEHTPOM
NpeaoCcTABJIEHUS] MeKBeOMCTBEHHOI 0 3apoca

6.6. B ciaydae eciau JOKYMEHTHI, IPEAYCMOTPEHHbIE TyHKTOM 2.11 HacTosIero
AJTMUHHCTPATHBHOTO PETJaMEHTa, HE TMPEJCTaBICHBl 3asBUTEIIEM 110 COOCTBEHHOM
WHUIIMATUBE, TaKUe€ JOKYMEHTbI B TMopsaake, omnpeaciacHHoM CoramieHuemM,
3anpamuBaioTcsi PTTAY MOI[ caMocTosITeIbHO B TOPSAKE MEXBEIOMCTBEHHOTO
B3aMOJICHCTBHS.

Brigaya 3asiBUTENI0 pe3y/IbTaTa NPeA0CTABICHHU S
roCy1apCTBEHHON YCJIYIH

6.7. Ilpy Hamuuuu B 3asBJICHUU O MPEIOCTABICHUU MYHULHMNAIBHOU YCIyTH
yKa3aHHs O BblJau€ pe3yJbTaTOB oOKazaHusi ycayru uepes PI'AY MOI],
AnmMunucTtpanus (YTOJTHOMOYEHHBIN OpraH) mepefaeT JOKYMEHThl B CTPYKTYpPHOE
nogpazaenenne  PI'AY MOIL[  anga  nocimenyromed  BblIA4YM  3aBUTENIO
(IpencTaBUTENIO).

[Topsimok u cpoku mepenaun AamMuHucTpanueil (YHOJIHOMOYEHHBIM OPTraHOM)
TaKUX JOKYMEHTOB B MHOTO()YHKITHOHAIIBHBIN TIEHTP onpenemsitoTcs: CorameHneM.

6.8. Ilpuem 3agBuTENIC AN BBIIAYM JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM
FOCY/IApCTBEHHOM YCIYTH, B TMOPSJAKE OUYEPEAHOCTH IPU MOJYYEHUH HOMEPHOTO
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TaJOHa W3 TEPMHHAJA JIEKTPOHHOW OYEpeaH, COOTBETCTBYIOIIETO IEIH OOpaIieHus,
100 1O MPEIBAPUTEITHHON 3aTHCH.

Pabotuuk PICAY M®I] ocymiecTBiseT cieayonue 1eicTBus:

YCTAaHABJIMBACT  JIMYHOCTh  3asABHUTENsS HAa  OCHOBAaHMHM  JOKYMEHTA,
YAOCTOBEPSIOLIETO JUYHOCTh B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoun
denepaunu;

IIPOBEPSIECT IMOJTHOMOYHS TPECTAaBUTENS (B Clydae OOpalleHus MpPeCTaBUTEIS
3asBUTEJISN);

ONpeAeNseT cTaTyC UCMIOTHEHUS 3anpoca 3asBureiis B AIC MOI];

BBI/IACT JIOKYMEHTHI 3asBUTEII0, TIPH HEOOXOIMMOCTH 3alpaIIuBaCT Y 3assBUTEIIS
TIOJIIMTACH 32 KaXIbI BEITAHHBIA JJOKYMEHT.

6.9. Jlocyneb6Hoe (BHecyneOHOe) oOkajlloBaHME pelIeHUd U JeUCTBUN
(6e3neticTBrsl) MHOTO() YHKITMOHAIBHBIX IIEHTPOB M UX PAOOTHUKOB OCYIIECTBIISIETCS B
COOTBETCTBHH C ITyHKTaMH 5.1-5.4 HacTosIIero AJIMUHUCTPATUBHOTO PETIaMeHTa.
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[Ipunoxenue Nel

K AIIMUHUCTPATUBHOMY PETIAMEHTY
«[Ipu3HaHue rpaxaaH MaJOUMyILIUMU
B LIEJISIX TOCTAHOBKYU HA y4ET B KAYECTB
HYKJIAIOUIUXCS B )KUAJIBIX IIOMEIICHUSAX

I'maBe AnmunHMCTpau

OT Ip.

(®UO nosHOCTHIO)
azapec
pab./mom. Ten.
COT.

3ASIBJIEHUE
0 NPU3HAHUM IPAKIAHMHA MATOUMYILIHUM B IeJISX IOCTAHOBKHY Ha Y4YeT B KayecTBe HYKAAI0LIerocst B
JKHJIOM NOMeLeHUH

[Mpoury npusHate Mens (PHO) )
[acnopT BBIIAH

MasiouMyIuM B HEJIsIX OCTAHOBKH HA y4eT B KAYECTBE HY)KJAIOLIETOCS B KHJIBIX TOMEIICHUSX,
MIPOYKUBAIOMIETO IO aJIpecy: ,
¢ coctaBoM ceMbu: (P.1.0O., poacTBeHHBIE OTHOIICHUS)

51 ¢ cembeli u3 YeJI0OBEK 3aHUMAI0 110 YKa3aHHOMY aJpecy:

(yKa3aTh THII IJIOIIA/IU U €€ pa3Mephbl)

®.1.0. rpaxnanuHa-
Paxa PoxcrBennnie WHH 3asBurens, Oowmas
Ne i/t 3asBUTEIS, Anpec
OTHOILICHHS YJIEHOB CEMBH ILIOIIAIb
YJIEHOB CEMBH
Kpowme Toro, s, uieHbl Moeil ceMbU HMEEeM B mpaBe COOCTBEHHOCTH:

(yka3pIBaeTcsi HAMMEHOBAaHUE UMYIIECTBA, TIOAJISIKAIIET0 HAJIOr000I0KEHHUIO)
Hacrosmum 3asiBIIeHHEM TOATBEPXKOA0 CBOE cOrjlache Ha oOpabOTKy MOWX TEPCOHANBHBIX JTAHHBIX B IOPSIKE,
YCTaHOBIICHHOM 3aKoHOAaTenbcTBOM Poccuiickort @eneparrm. Cornacie MOXeT OBITh OTO3BAHO MHOW B IHCHMEHHOW

bopme.

Pe3ynpTaT mponty (Hy)KHOE yKa3aTh):

HAIllpaBUTh NOYTOBLIM OTHPABJICHHUEM C YBCAOMJICHUCM O BPYYCHUUN

B BUJIC DJICKTPOHHOI'O JOKYMCHTA HAIIPABUTH IO BHCKTpOHHOﬁ I104TC, yKa3aHHOI>’I B 3asj4BJICHUU

BbLJIATh UCPE3 TCPPUTOPHUATIBHOC TOAPA3ACIICHNC MHOFOCI)yHKIII/IOHaJ'IBHOI‘O LCHTPpa MpcaAOCTABJICHHUS
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TOCYJAAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCJIYT

BbLIATh B AqMuHucTpanyy (YIOJTHOMOUYSHHOM OpraHe)

B BUJIE 3JIEKTPOHHOI'O IOKYMEHTa HarpaBUTh B «JInuHbIi kabuHeT» Ha [lopTane rocyjapcTBEHHBIX U
MYHUIMOAIBHBIX yeuyr (QyHknuit) Pecrryomiku bamkopTroctan

K 3asBnenuto npuiiararo rnepeucHb JOKYMEHTOB:

D.1.0. Tpax1aHWHA - 3asIBUTEIISA TMOAIMUCH I'PAXKAAHUHA - 3asABUTEIISL
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[Tpunoxenue No2

K AIIMUHUCTPATUBHOMY PETIAMEHTY

«IIpu3HaHue rpaxaaH MaJoOUMYyILIMMHU
B LIEJISIX TOCTAHOBKHU HA yYE€T B KAYECTBE
HYKJIAIOUIMXCS B JKUJIBIX IIOMEILICHUAX»

DOOPMA
coryiacusi Ha 00padoOTKY NMepPCOHAJBHBIX JAHHBIX

I'maBe Anvunncrparmy (PykoBoauTenro YIIOIHOMOYEHHOTO OpraHa)

(yka3bIBaeTcs IOJIHOE HauMeHoBaHue JoipkHocTH u PHO)

oT

(bamummst, UMs1, OTYECTBO)

npoXXuBaroniero(ei) 1o aupecy:

KOHTAKTHBIH Tene(oH

3ASBJIEHUE
0 corjiacuu Ha 00pabOTKy NEePCOHAIBHBIX JaHHBIX
JIML, HE SBIISIOIIMXCS 3aBUTEISAMH

ﬂ’
(®.1.0. nonHocThIO)
MacmopT:  cepus HOMeEp Jara  BBITAYM:
« » 20 T.
K€M BbIJIaH
(PEKBHU3HUTBI JOBEPEHHOCTH, IOKYMEHTA, IIOJTBEPKAAIOIIET0 HOJIHOMOYHS 3aKOHHOTO ITPEe/ICTABUTEIS)
YIIeH CeMbH 3asBUTEIIS *
(®.N.0. 3asiBuTENS HA MOTYYCHUE MYHHIUITATBHON yCITyTH)
corjaceH (Ha) Ha 00pabOTKY MOMX MEPCOHANBHBIX JaHHBIX U MEPCOHATBHBIX JAHHBIX MOUX HECOBEPILICHHOJICTHHX ACTeH
(omekaeMblx,
MOJIONICYHBIX )
(pammunms, ©Ms1, OTIECTBO)
AZIMUHHCTpaLuen (YOMTHOMOYEHHBIM OpraHOM), HHBIMH OpraHaMH U OpTaHU3aIMUAMHU C LEJbI0

3asBJICHIE) B CIEAYIOLIEM 00BEME:
1. damuius, ums, OTIECTBO;

2. j1aTa poXICHUS,

3. ampec MecTa KUTEIbCTBA,

4. cepus, HOMEp M JaTa BBAAYM MACIOPTA,

YIOCTOBEPSIOIIETO TUIHOCTB)

(yxa3pIBaeTcsi HAMMEHOBAaHHME MYHHLUNANBHOM YCIYTH, AN TOIydEeHHs KOTOpOH MojaaeTcs

HaMMEHOBAHUE BBIAABIIETO IACIIOPT OpraHa (WHOTO JOKyMEHTa,
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5. WHBIC CBCICHUS, UMCIOIIUECA B JOKYMCHTAX HAXOAAIUXCS B JINYHOM (y‘{eTHOM) Jcie.

OO6paboTka MEepCOHANBHBIX MAAHHBIX BKIIOYaeT B ceOs: cOOp, CHCTeMaTH3alllio, HAKOIJICHHE, XpaHEHWE, yTOYHEHHE
(oOHOBNIEHME, W3MCHEHHE), WHCIIONb30BaHWE, pAacIpocTpaHeHWe (B TOM 4UHCIE Mepenady), OOe3IHdIMBaHWE, ONOKHMPOBAaHUE,
YHUYTOKEHHE U JIIOObIe IpYyrue ACHCTBHS C IMEePCOHAJIBHBIMHU JAaHHBIMH B 3JIEKTPOHHOM M OyMa)KHOM BHIE C YYETOM COONIOICHHS
3aKOHOB M MHBIX HOPMaTHBHBIX MIPABOBBIX aKTOB.

51 Taxke maro corjlacue Ha IPOBEPKY JOCTOBEPHOCTH M IIOJTHOTHI IPE/ICTaBICHHBIX MHOIO IIEPCOHAJBHBIX AHHBIX, B TOM
YHCIIe C YJaCTHEM TPEThed CTOPOHBI M IOATBEPIKIAlo, 4To, JaBasi TAKOe COTJIAcHe, s NEHCTBYIO CBOEH BOJIEH M B CBOMX HMHTEpecax
(MHTEpecax HeCOBEPIICHHOIETHNX, ONIEKAEeMBbIX, OIONICYHBIX).

Cpox JIeCTBHS MOETO COTJIachsl CUMTATh C MOMEHTA ITOIMCAHHS JAHHOTO 3asBJICHUS Ha CPOK: 6eCCpOYHO.

3asBieHre MOXKET OBITh OTO3BAaHO B CIydasx, MpexycMoTpeHHbIX DenepanbHbiM 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O
MIEPCOHANIBHBIX JAHHBIX)» ITOCPEIICTBOM HAIIPABJICHHS! MHOIO MMMCEMEHHOTO yBemoMiteHus B ¢unan (otnen ¢pmwmana) [KY PIICITH we
MEHEee YeM 3a OJJH MECAI] O MOMEHTA OT3bIBa COTJIACHS.

« » 20 T / /

TOJIHUCH paciudpoBKa MOAMUCH

Ipussit: ~ « » 20 1. /

JIOJUKHOCTD CIIELHANINCTa TIOAINKCH pacmudpoBka
TOJIITUCH

npu noaayve 3asABJICHHUS O COIIaCuH Ha 06pa6on<y NEPCOHAIBHBIX JaHHBIX HEMMOCPEACTBEHHO 3aIBUTEJIEM Ha CBOMX HECOBEPIICHHOJIETHUX
}16’]"6]7[ (OHCKaCMbIX, l'lO)lOl'Ie'-lelX) B CTPOKE «4YJIE€H CEMBU 3asIBUTEIISA» IPOCTABUTE «HET».
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[Ipunoxenue Ne3

K AIMUHUCTPATUBHOMY PErJIaMEHTY
«IIpu3Hanue rpaxaaH MaTOMMYyILIUMHU

B LIEJISIX TIOCTAHOBKU Ha YYET B KAUECTBE
HY’KJAQIOLUXCS B AKUIJIBIX TOMELIEHUSIX)

PEKOMEHAYEMA ®OPMA 3ASBJIEHUA
Ob UCIIPABJIEHNUN OIIEYATOK U OLLINBOK B BBIJJAHHBIX B PE3YJIbTATE
[IPEJIOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTU JIOKYMEHTAX
(nns pu3HYECKUX JIULY)

B

(HauMeHOBaHNE AJMUHUCTPAIUH, Y IOTHOMOYEHHOTO
oprasa)

Or

(®UO ¢uznueckoro nuia)
PexBU3UTEHI OCHOBHOI'O JOKYMCHTaA,
YAOCTOBEPAIOIICTO JIUYHOCTD!:

(yka3pIBaeTcs HANMEHOBAaHUE TOKYMEHTBI, HOMEp, KEM U
Korma BLI,Z[aH)
AJlpec MecTa )KUTENIbCTBA (MpeObIBaHUA ):

Anpec 3IIeKTpOHHON MOYTHI (TIPU HATUYUN):

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCHpaBUTh) OmeyaTKy M (WiaM) OMMOKY (HY)KHOE YKaszaTh) B paHee
MPUHATOM (BBIITAHHOM)

(yka3pIBaeTcss HAMMEHOBaHHE JOKYMEHTa, B KOTOPOM JOMYIIIeHa OMevyaTKa Wi OITnoKa)
oT No
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(YKa?)BIBaeTCH AaTa MpUHATUA 1 HOMEP JOKYMCHTA, B KOTOPOM JOITYIICHA OIICYaTKa UJIN
omunoKa)

B 4aCTHu

(yka3bIBaeTcs JOMYILEHHAs OlleyaTKa WM OIINOKa)
B CBSI3U C

(YKa3bIBalOTCS TOBO/JIBI, @ TAK)K€ PEKBU3UTHI JOKYMEHTA(-0B), 000CHOBBIBAIOIIUX OBOJIbI 3asIBUTEIS
0 HaJIMYMHU OTIEYaTKH, OUTUOKH, a TAKXKE COJEepKAIMX PABUIIbHbIEC CBEIACHMUS).

K 3asBnenuro nmpunaratorcs:
1. NMOKyMeHT, TOATBEPKIAIOIMNA TOJTHOMOYHUS TIPEACTaBUTENsS (B cliydae oOOpaleHus 3a

MOJIy4EHHUEM TOCYIapCTBEHHON YCIIyTH IIPEACTaBUTENS);
2.
3.
4.

(YKa3bIBAIOTCSI PEKBU3UTHI IOKYMEHTA (-OB), 000CHOBBIBAOIIINX JIOBO/IBI 3asBUTEIIS O HATUYUHN
OTICYATKH, a TAK)KE COJACPIKAIINX MTPABHILHBIC CBEICHHS)

(mara) (moamnuce) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JUYHOCTD MPCACTABUTCIIA:



[Ipunoxenne Ne4
K AIIMUHUCTPATUBHOMY PETJIAMEHTY

««HpI/IBHaHI/IC IrpaxxaaH MaJJOUMYITUMHA
B IOCJISIX ITIOCTAHOBKH HA YYC€T B KA4CCTBC
HYXIAOIIUXCA B JKUJIBIX ITOMCIICHUAX)

dopma onucaHus COCTaBa, MOCIEI0BATEIILHOCTH U CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MpolLieayp (AeHCTBUI) Tpe10CTaBIeHUS

roCyJapCTBEHHOM YCIyru

JIOMKHOCTHOE JIUIIO,

OcHoBaHue A1 Hayasia Conepxanue CpoK BBITIOTHEHUS OTBETCTBEHHOE 32 .

a}lMHHHCTpaTHBHOﬁ AIMUHUCTPATUBHBIX AIMUHHUCTPATUBHBIX BBIIIOJIHCHUC KpHTepHH TPHEGITHA Pesym)TaT 4AMHHHACTPATHBHOTO JICUCTBHA,

N . N . peleHus crnoco0 ¢ukcanyn
npoueaypbl JCUCTBUH JACUCTBUH AJIMUHUCTPATUBHOI'O
IEeUCTBUS
1. IIpuem u perucTpanys 3asBJICHUS] H HEOOXOAMMBbIX JOKYMEHTOB

MOCTYIIJICHUE HOATBEPKICHUE 1 pabounii neHb JloIKHOCTHOE IO HaJIM4ue/OTCYTCTBUE | 1) MPUHATOE peleHne o pueMe 3asBICHUS K
3asBIICHUS B a/Ipec HOJIHOMOYHH AJMUHHCTpaLuu OCHOBaHUIl st paccMOTPEHUIO;
AIMHHUCTpaIyu IpeACTaBUTENS (ciermmanuct OTKa3a B IIpuemMe 2) nepenava 3asiBICHHS U TPUJIaTraeMbIX
(YnonHomMo4eHHOTO 3asIBUTEIIS; YTOJIHOMOYEHHOT O JIOKyMEHTOB, JIOKyMEHTOB JJOJ’KHOCTHOMY JIUILY
opraHa) IOCPEACTBOM | TOATBEPKICHHUE opraHa), OTBETCTBEHHBII | NMPEIyCMOTPEHHbIX AnMuHHCTpanuy (CeLHaIuCTy
JINYHOTO OOpalleHus], JIUIHOCTH JIUIIA, 3a pueM 1 nyHkTamu 2.14-2.15 | YIOJTHOMOYEHHOro opraHa), OTBETCTBEHHOMY 32
yepe3 PTAY M®I] na | oGpatuBmierocs 3a peructpanmio Bxoasmeil | AIMUHHCTPATHBHOIO | PETHCTPAIIUIO BXOJAIIEH KOPPECIOHACHIINH;
OyMa)KHOM HOCHTENe MOTy4eHUEM KOPPECTIOHACHIINN peryiaMeHTa 3)npu JIMYHOM OOpAIleHHUH, B Cllydae
1160 B popme MYHHULIUTATBHON MpeoCTaBICHUS HEYCTaHOBJICHHS JINYHOCTH 3asBUTENS WU
3JIEKTPOHHOT O ycIIyTH (B cirydae MYHHULUTIAIBHON HETIOATBEPKACHHS TOJIHOMOYHH TIPEICTABUTEINS —
JOKyMEHTa ! (WIIN) JIMYHOTO OOpaIeHNs yeryru «[Ipu3Hanne | OTKa3 B pHeMe JOKYMEHTOB B YCTHOH (opme
JJIEKTPOHHBIX 00pa30B | B AJAMHHHUCTPALIUIO TpaxkiaH

T10 3aIUIIEHHBIM
KaHaJIaM CBSI3H,
TTOCPEICTBOM
IIOYTOBOM CBSI3H, HA
oHIIHANTBHBINA agpec
3JIEKTPOHHON MOYTHI
AJIMUHUCTpaLHU
(YTonmHOMOYeHHOTO
oprana) wiu Ha PIITY
(manee — 3asBneHne)

(Y1omHOM O4eHHBIH
OpraH))

perucTpanys
3asIBIICHUS

MaJONMYIIMH B
LEJISIX IOCTAaHOBKHU
WX Ha y4eT B
Ka4yecTBE
HYXIAIOIIAXCS B
SKHITBIX
MTOMEIIECHUIX» (J1anee
AJIMUHUCTPATUBHBIN
peryiaMeHT)

1) peructpanms 3asiBICHHS B CHCTEME
JEITONPOU3BOACTBA AIMHHHCTPALIHU
(YTomHOMOUEHHOTO OpraHa);

2) mepenada 3asBIICHUS U IPUIIaraeMbIX
JOKYMEHTOB JOJDKHOCTHOMY JIHILY
AnmuHACTpaImy ( CIICTHAIICTy
YIOIHOMOYEHHOT 0 OpTaHa), OTBETCTBEHHOMY 32
MpeoCTaBlICHNE MyHUIIMIIABHOM yCITyTH
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue A7 Havasia Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHUCTPAaTHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yabTaT aIMHHHCTaTHBHOTO JICHCTBHA,
. . N . peleHus crnoco0 ¢ukcayn
TIPOLIEAYPHI JeHCTBHUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
yBEZIOMIICHHE B Teuenue | pabouero | JlomKHOCTHOE JIHIO HarpaBJieHHE YBEIOMIICHHUS 00 OTKa3e B pueMe
3asBUTENSI 00 OTKaze | IIHsI, CJEMYIOIIEero 3a | AJMHUHHCTpalU JIOKYyMEHTOB C MPHJIOKEHHEM TTOJTydE€HHBIX
B TIpHieMe JTHEM pErUCTpalin (cneumanuct JIOKyMEHTOB
JIOKYMEHTOB U 3asBieHUs YOTHOMOYEHHOT 0
BO3BpAaT JOKYMEHTOB opraHa), OTBETCTBEHHBbIH
3a IpUEM |
pErUCTpaLMIO BXOASIIEH
KOPPECIOHICHIIH
2. PaccMoTpeHnne 3asiBJieHHsI M PEICTABJIEHHBIX IOKYMEHTOB, HANIPaBJIeHHEe MeKBeJOMCTBEHHBIX 3aMPOCOB 0 MPeI0CTaBJeHUH JIOKYMEHTOB U HH(popManun
ITaker IIPOBEpKa 1 pabounii HEH ¢ JomxHocTHOE M0 - -
3apEruCTpUPOBAHHBIX 3apEruCTPUPOBAHHBIX | MOMEHTaA AIIMUHUCTpaITUU
JIOKYMEHTOB, JIOKYMEHTOB Ha perucrpanyuu (cmierimanuct
MOCTYMHBLINX npenMer 3asIBIICHUSI YHOJIHOMOYEHHOT O
JOJIKHOCTHOMY JIUILY KOMIUIEKTHOCTH U opraHa), OTBETCTBEHHBII
AnMuHHCTpanuu COOTBETCTBHE 3a MpPeIOCTaBIICHUE
(criermmamucty TpeGOBaHUIM MYHUIUIAIBHON YCIYTH
YTOTHOMOYEHHOTr 0 3aKOHOJATENbCTBA
oprasa), Hamnpasnenue HampaBneHne MeXBEIOMCTBEHHOT'O 3a1ipoca B
OTBETCTBEHHOMY 32 MEXBEIOMCTBEHHBIX oprasbl (OpraHU3aIyn), IPEIOCTABIISIONINE
TIIpeiocTaBIICHNE 3arpocoB JIOKyMEHTBI (CBEIECHUST), IPEIYCMOTPEHHbIC
MYHUIHUTIATBHON OTtcyTcTBHE IYHKTOM 2.11 AIMUHHCTPaTHBHOIO peTJIaMEHTa,
yCIIyTu JIOKyMEHTOB, B TOM YHCJIE C UCTIONb30BaHUEM EANHOMN CUCTEMBI
HEOOXOIUMBIX JUIS MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
IPe10CTABIICHHS B3aMMOJIEHCTBUSI U TIOJKITIOYAEMBIX K HEH
MYHHIHIATBHOI PETMOHABHBIX CHCTEM MEKBEOMCTBEHHOrO
yemyrH, 3JIEKTPOHHOT'O B3aNMO/EHCTBYS;
HAXOAIIXCA B Buecenue 3anvcu B XXypHain peructpauuu
HCXOZSAIINX MEKBETOMCTBEHHBIX 3aIIPOCOB U
PACTIOPXCHHH MOCTYNHMBIINX Ha HUX OTBETOB
IlonydyeHue oTBETOB 5 pabouux mgHEH co THS FOCYIapCTBCHHBIX [MonydeHne TOKyMEHTOB(CBEICHHUIA),
Ha HaNpaBJICHUS OpraHoB HEOOXOIUMBIX ISl TIPEIOCTABIICHHST
MEXBEJIOMCTBEHHBIC | MEKBEIOMCTBEHHOTO (opranmsanii) MYHHIIUTIATBHON YCIYTH U HE TIPEICTABIEHHbBIX
3aIpocHl, 3arpoca B OpraH WiH 3asBUTENIEM 110 COOCTBEHHOIN MHUIIMATHBE;
¢opMupoBanue OpraHM3aIHIo, - Brecenwue 3amcu B XXypHan perucrpanmm
MIOJTHOTO KOMIUIEKTAa | MPEIOCTABIISIOIINE UCXOZSAIINX MEXKBETOMCTBEHHBIX 3aIIPOCOB U
JIOKyMEHTOB JOKyMEHT 1 MOCTYNHMBIINX Ha HUX OTBETOB

nH(pOpMAaNHIo, ecIiu
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue JjIs1 Hayasaa Conepxanue CpOK BBITIOTHCHHUS OTBETCTBEHHOE 3a .
N Kputepun npunsTHS Pe3ynmpTat a qMHHUCTPATHBHOTO JCHCTBUS,
aJIMUHUCTPATUBHOU aJIMUHUCTPATUBHBIX aJIMHUHUCTPATUBHBIX BBITIOJIHEHHE
N N N N pelieHus croco0 Qukcanuu
MIPOIICTYPHI JIEHACTBHIMA JIEACTBHI aJIMHHUCTPATHBHOTO
JIEUCTBHS

WHBIC CPOKHU HE
MPEAYCMOTPEHBI
3aKOHOJATENLCTBOM PD
u Pb

3. PacueT pa3mepa q0xo1a, IPUXOASIIEr0csl HA KAXKIOT0 YIeHA CeMbH (OMHOKO MPOKUBAKIIET0 I'PaKIAHNHA) H ONpeIeJieHne CTOMMOCTH UMYIIECTBA

TPANKITAHUHA-3AABUTE/IS1, B LHECJAAX NPU3HAHUSA €0 MAJOUMY UM

ITaker nOKyMEHTOB
(BKJTIOUAst OTBETHI HA
MEXBCJOMCTBCHHBIC
3arpockl)
HEOOXOAUMOM 1St
OCYIIECTBIICHUS
pacyera pa3mepa
Joxoza,
MIPUXOJSIILETOCs Ha
KaXJIOr0 WICHA CEMbU
(ommHOKO
MIPOXKHBAIOIIETO
rpaxxIaHUHA) U
olIpezieieHue
CTOMMOCTH UMYIIECTBA
rpakJaHUHA-
3asABUTENS, B LEJAIX
MIPU3HAHUS €T0
MaJIOUMYIIIIM

1) ocymecTBienue
pacueTa pa3mepa
JIoxoja,
l'lpI/IXOJlﬂU_[eFOCﬂ Ha
Ka)KJI0ro 4ieHa
ceMbH (OMHOKO
MPO’KUBAIOIIETO
rpa)kIaHUHA) UCXOAS
U3 COBOKYITHOTO
JI0X0/1a CEMBH,
JIEJIEHHOT'O Ha YKCIIO
BCEX WIEHOB CEMbH;
2) ompeneneHne
CTOMMOCTH
HMMYIIECTBa,
TIPUHAJISKAIIETO Ha
mpaBe
COOCTBEHHOCTH U
MOIEKAILIETO
HaJI0r000J10)KEHHUIO
3asIBUTEIIIO U YJI€HAM
€ro CEMbH, UCXOIS U3
€ro pbIHOYHOM
CTOMMOCTH

18 pabouux mHel ¢
MOMEHTA
perucrpanuu
3ad4BJICHUA

CHELUAIIACT
Ynpasnenus,
OTBETCTBEHHBIN 3a
IIPEIOCTaBIICHUE
MYHULMIIAIBHON YCIyTH

eXKEeMECSTUHBIN JI0XO0/T
3a Mepuof,
JIOCTATOYHBIN IS
HaKOIIJICHUA
rpakaaHamMu
HEJJOCTAIOIINX
CpPEICTB IS
npuoOpeTeHus
JKHMJIOTO ITOMEICHUS,
MEHBIIIE BETHUIHHBI,
MIOJIy4E€HHOM B
pe3ynbpTare
UCKITIOUEHHUS U3
pacyeTHoro
TIOKa3aTeNsl pa3MepoB
CyMM,
MPETyCMOTPEHHBIX
MTyHKTOM 2 CTaThH 7
3akona PecrryOnmkn
BamkopTocTan ot 2
nexabps 2015 roma
Ne 250-3 «O
perylmpoBaHUH
JKVITHIITHBIX
OTHOLICHHH B
Pecrry6nnke
Bamxkoprocrany

®dopMupOoBaHHUEe MaKkeTa JOKYMEHTOB
HEOoOXOIMMOT0 IS IPejocTaBiIeHus (0TKas3a B
MIPEOCTaBICHUH) MYHHULIUIIAIBHON yCIYTH

4. IIpunsiTHe pelieHNs 0 NPU3HAHUM (0TKAa3e B MPU3HAHUH) FPAKIAHNHA-3asIBUTE/IS] MAJOMMYIIIM B 1IeJSIX IOCTAHOBKH €r0 HA Yy4eT B KauecTBe HY K/IaI0LIerocst
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JIOJ'DKHOCTHOG JIMmo,

OcHoBaHue A7 Havasia Coneprxanue CpOK BBITIOJTHEHUS OTBETCTBEHHOE 3a .
a/IMUHHACTPATUBHOM aJIMUHUCTPATUBHBIX | aJIMHHUCTPAaTHBHBIX BBITTOJTHEHHE Kpurepui npuksiz Pe3yILTaT aIMHHHCTPATHBHOTO ACHCTBH,
. . N . peleHus crnoco0 ¢ukcayn
TIPOLIEAYPHI JeHCTBHUI JercTBUI aJIMUHHUCTPATUBHOTO
JlelcTBUS
B 7KHJIOM NOMeIIeHNn !

c(hOpMHUPOBAHHBIN npoBepKa B TeueHue 30 CIEIHAIIICT HaJIMYMe/0TCyTCTBUE | 1) IpHHSATHE peleHusl 0 MpU3HaHuK (OTKa3e B
KOMIUIEKT COOTBETCTBHUS pabounx mHel co aHA | YmpaBieHus, OCHOBaHUH 115t NPU3HAHWH) TPAXKTaHHHA-3aBUTEIS
JIOKyMEHTOB, JIOKyMEHTOB U perucrpanuu OTBETCTBEHHBIH 3a OTKa3a B MaJIOUMYIIIUM B IEJISIX TIOCTAHOBKH €r0 Ha y4eT B
HEOOXOAUMBIX IS CBEJICHUI 3asiBneHUst TpeloCTaBlIeHNE MPeI0CTaBICHUT Ka4yecTBe HY)KIAIOUIErocs B )KUJIOM NOMEIIEHHH
TIPUHSTHUS PELICHUS O YCTaHOBJICHHBIM roCy/IapCTBEHHON MYHHULUTIATbHON
MpeaoCTaBJICHUN KPUTEPUAM MTPUHATUA yciayru yciayry,
MyHI/IIlI/Il'[aJ'IBHC)ﬁ PEUICHUA, MpeayCMOTPECHHBIX
YCIIYyTH MOJArOTOBKA, MyHKTOM 2.17

COIIACOBAHUE U AMUHHCTPaTUBHOT O

yTBEpXKIeHNE periiameHTa

NPOEKTa PEICHHUS O
NpU3HAHUH OO0 00
OTKa3e B IIPU3HAHUH
rpaxkaaHuHa-
3asBUTEIS
MAaJIOUMYILIM B
LEJSIX IOCTAaHOBKH
ero Ha yder B
KauecTBe
HY)KIAIOIIErocst B
)KIJIOM OMELICHUH

yBeZIOMIICHHE
3asiBUTETIS O
MIPUHATOM PEIICHUN

B TedeHne 3 paboumnx
JHEH cO JTHSA
TIPUHSTHUS PELICHUS

IICbMEHHOE  YBEAOMIJICHHME  3asBUTENS O
NPUHATOM pEIICHWH, BPYYEHHOE JIMYHO JHOO B
PTAY MO®Il wnmu HampaBieHHoe B ¢opme
3JIEKTPOHHOT'O JIOKyMEHTa 1o azgpecy
3JIEKTPOHHOM MOYTHI, YKa3aHHOU B 3asIBJICHUU, U B
MICbMEHHON (opMe 1O TIOYTOBOMY  ajpecy,
YKa3aHHOMY B 3asIBJICHUH
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