BAITKOPTOCTAH PECITYBJINKAhBI PECIIYBJIMKA BAIIKOPTOCTAH

BJIATOBELLEH PAOHBI AJIMUHUCTPALIMS CEJIbCKOT'O
MYHULUIIAJIb PAHOHBIHBIH ’Aﬁ‘ MOCEJIEHUS1 BEJIEEBO-
BEJIEEBA IOJISTHA MOJISIHCKUM CEJIbCOBET
AYBLI COBETHI & MYHUIUNAJIBHOTO PAMOHA
AYBLI BUJIOMOhE XAKMMUOTE BJIATOBEUIEHCKWI PAMOH

KAPAP HOCTAHOBJIEHUE

25 Hosiopb 2020ii. Ne 72 25 Hosiops 2020r.

00 yTBep:KIeHMH AIMUHUCTPATHBHOIO PerJiaMeHTAa NMPea0CTABJICHHUS
MYHUIHMIIAJBbHOM yeJayru « IIpu3Hanue rpaskaaH MaJoOMMYIIMMH B HeJIsIX
NMOCTAHOBKH MX HA yYeT B Ka4eCTBe HYKAAIOUIUXCHA B KWJIbIX TOMEeHHX»
B ceJbCKOM nocesneHue beneeo-IlonssHCKMH ceJIbCOBET MYHMIIUIIAJIBHOIO
paiiona buarosemeHnckuii paiion Pecny0smkn bamkoprocran

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM OoT 27 utong 2010 roga Ne 210-
@3 «OO0 opraHuzaluyd TPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX
yeayr»  (manee — @epepanbHpiii  3akoH  Ne  210-d3), mnocTaHOBICHUEM
[IpaButennscTBa Pecnmy6nuku bamkoproctan ot 22 anpens 2016 roga Ne 153 «O6
YTBEPKAECHUU TUIOBOTO (PEKOMEHIAOBAHHOIO) MEPEYHS MYHHIUIAJIBHBIX YCIYT,
OKa3bIBa€MBIX  OpraHaMH  MECTHOIO0  camoympaBieHuss B  PecmyOnuke
Bamkoprocran» AnamuHHUCTpalus ceiabckoro mnoceneHusi beaeeBo-llonsHckuit
CEIbCOBET MYHHIIMIIAJBHOTO paiioHa bmarosemenckuii paiion Pecnybnuku
bamkoprocrtan

IHHOCTAHOBJISAET:

1.YTtBepautob AJMUHHCTPATUBHBIN periaaMeHT IIPEAOCTABIICHUS
MYHULMIIAIBHON  yciyru  «lIpu3HaHWe rpaxJaH MaJOMMYIIMMH B LEISIX
IIOCTAaHOBKM HMX Ha YYE€T B Kauy€CTBE HYXKIAIOUIMXCSH B KUJIBIX MOMEIICHUSX» B
cenbCkoM noceneHnu beneeBo-I10NsSHCKUI CENBCOBET MYHHMIMIIAIBHOTO panOHa
bnarosemenckuii paiton Pecrrybnuku bamkoprocTaH.

2. Hacrosimiee mocTaHOBIIEHNE BCTYIAET B CHITY C MOMEHTA €TO MOANNCAHUS
U TOJJICKUT OOHAPOJOBAHMIO B TOJHOM OOBEME B 3JaHUU AJMHHUCTPAIUU
cenbckoro nocenenust beneeBo-IlostHCKUE cenbCOBET MyHMUIMNAIBHOTO paniOHa
bnaroBemenckuit paiton PecryOnmku bamkopTocTaH u Ha odUIIMATBFHOM caiiTe
AJIMUHUCTPAIMU CEIIBCKOTO MOCEIICHUS.

3. TlocranoBnenne «OO0 yTBEpKIeHUH AIMHHHUCTPATUBHOTO pETJIaMEHTa
MPEIOCTABICHNS MYHULIMITAIIBHON ycinyru « [Ipu3HaHue rpaxiaaH MajJouMYyLIUMH
B LENAX MOCTAaHOBKM WX Ha YYET B KaueCTBE HYXAAKOWMNXCS B JKHUIBIX



ITOMEILIEHUAX»
B CEJIbCKOM ItocesieHrne beneeBo-110aHCKUN CETbCOBET MYHULIMITIAIBHOTO palioHa
bnarosemenckuii paiion PecnyOnuku bamkoprocran Ne 8 ot 28.02.2020r.
CUUTATh YTPATUBIIUM CHITY.

3. KOHTpoab 32 MCHOJHEHUEM HACTOAILIETO MOCTAHOBIICHHS BO3JIOKHUTH Ha
YIPaBIAIOLIEr0 JAEIaMU CEIbCKOro IocesieHus beneeBo-l1lonsHCKUN cenbCOBET
MYHULIUITAJILHOTO paiioHa brarosemnieHckuii paiton Pecniyonuku bamkoprocrtas.

I'1aBa cenbCckOT0O MOCEIEHUA H.C.Benuxaauna



YT1BEpKICH

MMOCTAHOBJIEHUEM AJMHUHUCTPALIUU
CEJIbCKOTO Iocesenus beneeso-
[TonAHCKHUI CETbCOBET MYHHUIIANATBHOTO
palioHa biaroseleHcKkui paiox
Pecny6nuku bamkoproctan

ot 25 Hos1i6pst 2020 roga Ne 72

AJIMUHHCTPATUBHBIN perjiaMeHT NPeA0CTABJICeHUS MYHUIMIIAJIbHOH YCJIYTIH
«IIpu3HaHue rpaxaaH MAJTOUMYIIUMH B LHeJSX MOCTAHOBKH MX HA yYeT B
Ka4yecTBe HYKAAIIIHUXCHA B )KWIbIX IOMEIIEHUAX» B CEJIbCKOM IOCeICHUE

beneeso-IIossHCKHI ceJIbCOBET MYHHIMIIAJIBHOIO paiiona biarosemeHckui
paiion Pecny0siukn bamkoprocran

I. O01mue moJsiokeHus

IIpeameTt peryimpoBaHusi AIMMHMCTPATUBHOIO perjiaMeHTa

1.1. AIMUHUCTPATHUBHBIN pETJIAMEHT MPEAOCTABICHUS MYHUIIMIAIbHOU
ycnyru «IIpu3Hanue rpaxkaaH MaJIOMMYIIMMHU B 1LIEJIX ITOCTAHOBKM UX Ha YYeT B
KAueCTBE HYXJAIONIUXCS B JKWIBIX TOMEIICHUAX» (Jajgee COOTBETCTBEHHO —
AJTMUHHCTPATHUBHBIA PETJIaMeHT, MyHUIIMTNAJIbHAs yclIyra) pa3paboTaH B IEJsAX
MOBBIIICHHUST Ka4yeCTBA M JIOCTYITHOCTH MPEIOCTABICHUS] MYHUIIMIIAIBHON YCIYTH,
OnpeeIsieT CTaHAapT, CpPOKH u [10CJIENOBATEIILHOCTD NEeUCTBUN
(aAMUHUCTPATUBHBIX MPOLIEAYP) IPU OCYIIECTBICHUU MOJHOMOYMHN MO MPUHATUIO
pEllICHUN O MPUHATHUM Ha YYET TIpaXkIaH B KauyeCTBE HYXKIAIOIIUXCA B KUIIBIX
MMOMCIICHUSAX B  CEIbCKOM  TioceneHun  beneeBo-IIodsIHCKHMM  CEIBCOBET
MYyHHUIIUTIATBHOTO paiioHa brarosemenckuii paiton PecniyOnuku bamkoprocTaH .

Kpyr 3asBuresen

1.2. B nensx mpu3HaHUS MaJOUMYIIUMHU B IIENISAX MOCTAHOBKU HA Y4YET B
Ka4eCTBE HYXIAIOUIMXCA B JKWIbIX IOMEUICHUAX, 3aBUTEISAMHU SBISIOTCA
rpaxnaane Poccuiickoin @enepanuu, NpOXKHUBAIIME HA TEPPUTOPUH  CEIBCKOTO
noceneauss  beneeBo-IlonsgHCKMI  CEABCOBET  MYHMUMIIAIBHOIO  panoOHa
brnarosemenckuii paiion Pecnny6nuku bamkoprocTaH.

1.3. HHrepecwl 3asBHTENEH, YyKa3aHHbIX B IIyHKTe 1.2 Hacrosero
AJIMUHHCTPATUBHOIO pErjiaMeHTa, MOTYT MpPEACTaBIATh Julla, O00yajaronme
COOTBETCTBYIOIIMMHU MOJHOMOYHUSAMHU (J1aJiee — MPE/ICTAaBUTEND ).

TpeboBanus K nopsaaky uHGOPMUPOBAHUS O NIPEIOCTABICHUN
MYHHIMTAJIBHON yCJIyru



1.4. UadopmupoBaHre 0 MOPSAKE MPEAOCTABICHUS MYHUITUTIATLHON YCIyTH
OCYIIECTBIISIETCS:

— HEMOCPEJICTBEHHO IPH JIMYHOM IpUEME 3aABUTENS B AJIMUHUCTPAINH
cenbCKkoro nocenenus beneeBo-IIosiHCKUN CeNbCOBET MyHULIMIIAIBHOIO panOHa
bnarosenienckuii paiton Pecnybnuku bamkoproctan, (manee — AAMUHUCTpaLUs,
YTIOJIHOMOYEHHBIH OpraH) WM MHOTO(QYHKIIMOHAIHHOM IIEHTPE MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIIMITAJBHBIX YCIyT (Jajmee — MHOTO(QYHKITMOHATBHBIN
LEHTP);

— mno tenepony B AnmuHucTpanuu (YTOJIHOMOYEHHOM OpraHe) WIH
MHOTO(QYHKIIMOHATBHOM IICHTPE;

— TIMCBMEHHO, B TOM UYHCJE TIOCPEJCTBOM DJICKTPOHHOW IIOYTHI,
(aKCUMIIIEHOH CBSI3H;

— TIOCPEJICTBOM pa3MCIICHHUS B OTKPHITOW © JIOCTYHOW QopMme
uH(pOpMAIIIH:

Ha [lopranme TOCYymapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyT ((QyHKIINN)
Pecny6nuku bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha O(UIMATBHBIX caiTax AaMUHUCTpanuK (YTIOJIHOMOYCHHOTO OpraHa)
bpolyana-blag.ru;

— TIOCPENICTBOM pa3MelleHust nHGopMauu Ha HHHOPMAIIMOHHBIX CTeHIaX
Anmunuctpanuu  (YOJIHOMOYEHHOTO OpraHa) WIM MHOTOQYHKIIMOHATBLHOTO
LEHTpA.

1.5. UadopmupoBaHre OCYIIECTBISETCS MO BOMPOCAM, KaCAIOIIUMCS

CIoco0O0B MOJa4YM 3asBJICHUS O IPEIOCTABICHUN MYHUIIUNAIBHON YCIIYTH;

aJIpecoB AJIMUHUCTpALIUN (Y1ostHOMOYEHHOT 0 oprasa) u
MHOTO(YHKIIMOHAJILHBIX IICHTPOB, OOpalleHHE B KOTOPhIE HEOOXOJMMO JIS
IPEIOCTaBICHHUS MYHUIIUTIAIBHON YCIIYTH;

crpaBoyHOM HHpopManuu 0 padore AnMuHuctpanuu (YTHOIHOMOUYEHHOTO
opra"a) (CTpyKTypHOro TmoapasaeieHus AaMuHuctpanuu (YTOJIHOMOYEHHOTO
oprasa));

JIOKyMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MyHUITUTIATBHOUN YCITYTH;

NOPSAZIKA U CPOKOB TPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

Nops/IKa TIOJNIYYCHHs] CBEICHUNW O XOAE€ pPACCMOTPEHHUs  3asBICHHUS O
MPEIOCTABICHUN MYHUIIMMAIBHOW YCIYTH U O PE3yNbTaTax IMPeIOCTABICHUS
MYHHUIUITAJIBHON yCIIYTH;

10 BOMIPOCAM MPEIOCTABICHUS YCIYT, KOTOPHIE SBISIOTCS HEOOXOUMBIMU U
00s3aTENBPHBIMU TSI TIPEIOCTABJICHUS MYHHUIIMMAIBHOW  YCIIYTH, TOpPSIKA
nocyneoHoro  (BHecymeOHOro) — oOkanoBaHus — JelcTBui  (Oe3aericTBHA)
JOJKHOCTHBIX JIUIl, W TPUHUMAEMbIX HMH PEIICHHA TpPH TPEIOCTABICHUH
MYHHUIUITAIBHON YCIIYTH.

[Tomyyenne wHGOpMAMK MO BOMPOCAM TPEIOCTABICHUS MYHHUIIUITATILHON
YCIYTH W YCIIYT, KOTOPBIC SIBISIIOTCS HEOOXOAMMBIMH W O0S3aTCIBLHBIMH IS
MPEIOCTABICHUSI MYHUITUTIATHHOU YCITYTH, OCYIIECTBISIETCS O€CTUIaTHO.
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1.6. Tlpu yctHOM oOOpamieHun 3asBuTens (JUYHO WIM TO TeaedoHy)
CHEUATIACT AJIMHUHHUCTpAIUU (YoTHOMOYEHHOTO oprasa),
MHOTO(QYHKIIMOHAJIBHOTO ~ I[EHTPa,  OCYIIECTBISIIOIUA  KOHCYJIbTUPOBAHUE,
noApoOHO U B BEXKIMBOH (KOppekTHOH) hopme mHDOpMUpyeT 0OpaTUBIIMXCA MO
HMHTEPECYIOIIUM BOTIPOCAM.

OtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAyMHATHCS C WHOpManuu o
HAaUMEHOBAaHWU OpraHa, B KOTOPHIA MO3BOHWI 3asBUTENb, (HAMUINH, HMEHH,
oTuecTBa (MOCHeHEe — MPU HAIMYMH) U JOJDKHOCTH CHEIUAIUCTa, TMPUHSBIIETO
TeraedOHHBIN 3BOHOK.

Ecnu cnenuanuer Anmunuctpanuu (YTOJTHOMOYEHHOTO OpraHa) HE MOXET
CaMOCTOSITEILHO J1aTh OTBET, TEJICPOHHBIM 3BOHOK JOJKEH OBITH MepeajpecoBaH
(mepeBeieH) Ha APyroe AOIKHOCTHOE JIUIIO UITH K€ OOpaTUBIIEMYCS JIMIY TOJKEeH
OBITH CcOOOIIEeH TenedOHHBIH HOMEpP, MO0 KOTOPOMY MOXHO OyAeT MOJIYYUTh
HE0OX0AUMYI0 UH(POPMAITHUIO.

Ecnim moarotoBka orBeta TpeOyeT MPOJOKUTEIIBHOTO BPEMEHU, OH
npejyaraet 3asgBUTEIIO OJMH U3 CIEAYIOIINX BAPUAHTOB JATbHEUIINX TCHCTBUM:

U3JI0KUTH 00pallleHre B TUCbMEHHOU dopme;

HA3HAYMTH APYTroe BPeMs JJIsi KOHCYJIbTaIlUM.

Cnemuanuct Aamunuctpanuu (YTOJTHOMOYEHHOTO OpraHa) HE BIIpaBe
OCYHIECTBIISITH THPOPMUPOBAHUE, BBIXOISIIEE 32 PAMKU CTAaHIAPTHBIX MPOIEAYp U
YCIIOBUI MPEIOCTAaBICHUS MYHULUNAIBHOW YCIYTrHd, W BIUAKOLIEE MPSAMO WU
KOCBEHHO Ha IPUHUMAEMOE PEIICHHUE.

[IpomomkuTenbHOCT, MHPOPMUPOBAHUS 1O  TelepoHy HE JOJDKHA
npesbiath 10 MUHYT.

NudopmupoBanre OCYIIECTBISIETCS B COOTBETCTBHHM C rpaduKoM MpuemMa

rpaXKJ1aH.
1.7. Tlo mnHcChbMEHHOMY OOpAIllEHUIO CHIEHUATUCT AJIMUHHUCTPALUU
(Y1mo1tHOMOYEHHOT O oprasa), OTBETCTBECHHBIN 3a MPEIOCTABIICHUE

MYHHUIIUTAIBHOW  YCIYTHM, TOAPOOHO B THUCHhMEHHOW ¢dopMe pas3biICHSIET
rpakJaHUHY CBEICHUA IO  BONpocaM, yKa3aHHbIM B  MmyHKTe 1.5
AJIMUHHCTPATUBHOIO pEriiaMeHTa B MOPSAKE, yCTaHOBIEHHOM DenepaibHbIM
3akoHOM OT 2 Mas 2006 r. No 59-®3 «O mopsinke paccMOTpeHus OoOpamieHui
rpaxan Poccuiickoit @enepaunny» (nanee — @eaepanibhbiii 3akoH Ne 59-D3).

1.8. Ha PIII'Y pa3memaercs ciemyromas nHGpopMaIus:

- HAaMMEHOBaHUE (B TOM YHUCJIE KPATKOE) MYHULIMIAIBHON YCIyTH;

— HAMMEHOBaHUE  opraHa  (OpraHus3anuu),  MOPEAOCTABIISIONIETO
MYHULIUMAIBHYIO YCIIYTY;

- HAMMEHOBAHUSl OPraHOB BJIACTU M OpraHU3alMil, y4yacTBYIOIIUX B
MPEeAOCTaBICHUN MYHULIMIIAIIBHON YCIyTH;

- nepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, HEMOCPEJICTBEHHO
PEryIUPYIONUX TPEIOCTABICHHE MYHULMNAIbHOM YCIYrd, C YyKa3aHUEM HX
PEKBU3UTOB M HUCTOYHUKOB OQUIHAIBHOTO ONYyOJMKOBaHUS (B TOM 4YHUCIE
HAaUMEHOBAaHWE U TEKCT aJMUHUCTPATUBHOTO perjaMeHTa C YKa3aHHEeM
PEKBU3UTOB YTBEPAMBIIETO €ro HOPMATHBHOIO MPAaBOBOIO aKTa M HCTOYHHKOB
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opUIMANIBHOrO OMYOJMKOBaHUS JMOO HAMMEHOBAaHME M TEKCT MPOEKTa
aIMUHUCTPATUBHOIO PETJIAMEHTA);

- CHOCOOBI MPEAOCTABIECHNS MYHULIUIIAIBHON YCIyTH;

- OMMCAaHKE pe3yiIbTaTa NPEJOCTABICHHUS MYHULIMIIATIBHON YCIYTH;

- KaTeropusi 3asBUTENEH, KOTOPHIM MPEAOCTABIACTCS MYHHUIIMIAIbHAS
yclyra,

- CPOK MpEeAOCTaBICHUS MYHUUUINAIBHOM YCIYrd (B TOM YHCIE C
y4€TOM HEO0OXOAMMOCTH OOpallleHHs] B MHbIE OpraHbl BJIACTH U OpraHU3aluu,
y4acTBYIOIIME B TMPEAOCTABIECHUU YCIYIM) W CPOK BbIJAYM (HArpaBiIeHUS)
JOKYMEHTOB, SIBJISIIOIIUXCS  PE3yJbTaTOM NPEIOCTaBICHUS MYHUIUIATBHOU
YCIIyTH;

- CPOK, B TEYEHHE KOTOPOrO 3asiBICHHME O MPEJOCTABICHUU
MYHUIIUTAIBHON YCIIYTH JIOJKHO OBITH 3apETrUCTPUPOBAHO;

- MaKCHUMAaJIbHBIN CPOK OXKUJAHUSI B O4epeu IpH Mojave 3asiBJICHUS O
NPeIOCTaBICHUN MYHUIIMITAIBHON YCIYTU JTUYHO;

- OCHOBaHHMS [Jisi MPUOCTAHOBJICHUS MPENOCTaBICHUS MO0 OTKasza B
NPEeOCTaBICHUN  MYHUIMMNAIBHOM  yciayr  (€ciii  BO3MOXHOCTh  3TOTO
pelyCMOTpPEHa 3aKOHOJATEILCTBOM);

- JOKYMEHTBI,  MOJyIeKallie  00sA3aTeIbHOMY  MPEACTABICHUIO
3asiBUTENIEM IS TTOJIYYEHHS] MYHULIMIIAIBHON YCIYTH, CIIOCOOBI MOJYYEHHS dTUX
JIOKYMEHTOB 3asBUTEJIEM U TOPSAIOK MX NPENCTABICHUS C YKa3aHUEM YCIYT, B
pe3yNbTaTe MPeoCTaBICHUS KOTOPBIX MOTYT OBITh OJYYEHBI TaKUE JTOKYMEHTHI;

- JOKYMEHTBI, HEOOXOIUMBbIE JIS MPEIOCTABICHUS MYHULIMITATBLHON
YCIYTH ¥ HAxXOJSIIMECs B  PACHOPSIKEHUU PECHyOJIMKaHCKUX  OpraHoB
UCTIOJIHUTEILHOM BJAcCTH, OPraHOB MECTHOTO caMoympaBlieHus PecnyOnuku
bamkopTrocTan u opraHuzanuid, YYacTBYIOIIMX B TMPEJIOCTaBICHUU YCIYTH,
KOTOPBIE 3asIBUTENb BIPABE MPEACTABUTH ISl MOTYYSHUS YCIYTH 110 COOCTBEHHOM
WHUIIMATUBE, CIIOCOOBI TOMYYEHHs dTUX JIOKYMEHTOB 3asBHUTENIEM U TOPSAIO0K UX
NPEJICTABIICHUsI C YKa3aHHEM YCIyr, B pe3yibTaTe MNPEJOCTABICHHUS KOTOPBIX
MOTYT OBITh IOJyYEHBI TAKUE JJOKYMEHTHI;

- (GopMBI 3asBIIEHUH O MPEJOCTABICHUM MYHHIMIIAJBHOW YCIyTH H
UHBIX JIOKYMEHTOB, 3allOJJHEHUE KOTOPBIX 3asABHUTEIEM HEOOXOAUMO I
oOpalleHus 3a NOJyYeHHEM MYHHUIIUIAIBHON YCIYTH B 3J€KTPOHHOU (hopMme;

- CBEJCHHUSA O BO3ME3JIHOCTH (0€3BO3ME3HOCTH) MPEAOCTABICHUS
MYHULUOAIBHOW YCIYTH, IPABOBBIX OCHOBAHUAX U pa3Mepax IIaThl, B3UMAaEMOH ¢
3asiBUTENS (€clii yciayra IpeaoCTaBIseTCs Ha BO3ME3JAHOW OCHOBE), METOJIHKE
pacuera IaThl 3a MPEJOCTABICHHE MYHHUIMIIAIBHON YCIYTH € YyKa3aHUEM
HOPMAaTHBHOTO IPABOBOI'0 aKTa, KOTOPBIM 3Ta METOJIMKA YTBEPXKICHA;

- NOKAa3aTeu JOCTYITHOCTH U Kaue€CTBA MYHULIMITAJIbHON YCITYTH;

- uHpopMalMsi O BHYTPUBEJOMCTBEHHBIX M MEKBEIOMCTBEHHBIX
aMUHUCTPATUBHBIX MPOLEAYpPax, MOJJIEKAIINX BBIIOJHEHUIO AJIMUHUCTpALMEH
(YHOJIHOMOYEHHBIM OpPraHoM), B TOM 4uciie UHPOpMAIUs O MPOMEKYTOUHBIX U
OKOHYATEJIbHBIX CPOKAX TAKHX aJMUHUCTPATUBHBIX MPOLIENYD;



- CBEJICHUS O JIONMYCTUMOCTH (BO3MOXXHOCTH) M MOPAJIKE JOCYAEOHOTO
(BHEecyneOHOTrO)  oOajmoBaHUA  pelieHud u  JeictBuil  (Oe3aeicTBHs)
AAMUHUCTpALMH (YOoITHOMOYEHHOT 0 oprasa), IPEIOCTaBISIOLIETO
MYHUIUOAIBHYIO YCIYTY.

Nudopmamuss na PIITY o mnopsake uW  cpokax MpeaoCTaBICHUS
MYHUIMOAIBHOW  YCIYIM Ha OCHOBAaHMM CBEJIECHUN, COJAEpX AIIUXCA B
rocyJapCcTBeHHOU uWH(opMalmoHHoil cucteme «PeecTp ToCynapCTBEHHBIX U
MYHULHATTATBHBIX yCIIyT (pyHKIMiN) PecnyOnuku bamkoprocrany,
MIPEIOCTABISAETCS 3asIBUTEII0 OECIUIATHO.

Hoctyn k wuHpoOpMauuM O CpOKax M TOPSAKE MPEJOCTABICHHUS
MYHUIIMIATIBHON YCIYTU OCYIIECTBIISIETCSl O€3 BBINOJHEHHUS 3asBUTENIEM KaKUX-
160 TpeboBaHUM, B TOM YKclie 0€3 UCIONIb30BaHUs IIPOrPaMMHOI0 o0ecreyeHus,
YCTAaHOBKA KOTOPOTO HAa TEXHUYECKHE CPEJICTBA 3asgBUTENA TPeOyeT 3aKIIIOUEHHUs
JULEH3UOHHOTO WJIM WHOTO COIVIAIIEHUs € MpPaBo0OJiajaTesieM MPOrpaMMHOTO
oOecrieueHusi, MPEIyCMATPUBAIOIIETO B3WMAHWE TIUIATHI, PETUCTPAIUIO WIH
aBTOPU3AIUIO 3asIBUTEIS WIIH MIPEAOCTABICHNUE UM MTEPCOHATBHBIX JaHHBIX.

1.9. Ha odunmansaom caiite Aqmunuctpanuu (Y MOJIHOMOYEHHOIO OpraHa)
Hapsily CO CBEJIECHUAMH, YKa3aHHBIMM B TyHKTEe 1.8 AJIMUHUCTPATUBHOTO
perjiaMeHTa, pa3MenalTCcs:

- NOPSAIOK M CIMOCOObl  MOJAa4YM  3asBJICHUS O IPEIOCTaBICHUU
MYHULUNAIBHOW YCIYTH;

- MOPSAZIOK ¥ CIIOCOOBI IPEIBAPUTEIHLHON 3aNIUCH Ha MOJavy 3asBIICHUS
O MPEIOCTABICHUH MYHUIIUTIAJIbHON YCIIYTH;

- uHpoOpMaIMs 1O BOMpPOCaM MPEJOCTABICHUS] YCIYT, KOTOpHIE
ABIAIOTCS ~ HEOOXOAMMBIMH W 00s3aTeIbHBIMH  JUIS  TPEIOCTaBICHUS
MYHHIANAJIBbHON YCIIYTH;

- NOPSIIOK TOJTYYEHUS] CBEIACHUW O XOJI€ PAacCCMOTPEHUS 3asBICHUS O
IPEAOCTABICHUM MYHUUMIAIBHOW YCIYTM WU O pe3yJibTaTax MpPeJoCTaBICHUS
MYHULUNAIBHONU YCIYTH.

1.10. Ha uadopMannoHHbIX cTeHAaX AaqMuHUCTpanuu (YTIOJTHOMOUYEHHOTO
Oprasa) MoJUIeKUT pa3MEeLIeHUI0 HHPOpMaIUs:

- 0 MeCcTe HaxOXJCHHs © Trpaduke paboOThl TOCYJAapCTBEHHBIX W
MYHUILIMIIATBHBIX OPTaHOB M OpraHM3allMii, oOpalleHue B KOTOpble HEOOXOIUMO
JUIA TOJMYyYeHUS MYHUIMNAJIBHON YCIyrH, a Takke MHOTro(yHKIHMOHAIbHBIX
LIEHTPOB;

- CIIPABOYHBIE TesnedoHbI CTPYKTYPHBIX NoJipa3/ieJeHUu I
AMUHUCTpALMH (YnonHomMoueHHOr o oprasa), IPEIOCTABISIOIIUX
MYHUIUOAIBHYIO YCIYIy, Y4YacTBYIOIIMX B IHPEIOCTaBICHHUM MYHHULMUIIAIbHON
YCIIYTH;

— agpeca o(UIMAIBHOTO caiiTa, a TaKKe SJIEKTPOHHOW MOYTHl U (W)
dbopmbl 00paTHOM CBsI3M AMUHKUCTpaLNH (Y TIOJITHOMOYEHHOT'O OpPraHa);

- BpEMsl OKMJAHUS B OYEpeIu Ha MpPUEM JOKYMEHTOB U IOJIyYEHHE
pe3ysbTata MpPEJOCTABICHHUS MYHULIMIAIBHOM YCIYIM B COOTBETCTBHUHM C
TpeOOBaHUSIMHU AJIMUHUCTPATUBHOTO PErJIAMEHTA;
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- CPOKH MPEAOCTABICHUS MYHUIIUTIATBLHON yCIyTH;

- 00pas3Iibl 3aM0THEHUS 3asBIICHUS U IPUIIOKECHUM K 3asIBJICHUSM;

- UCYEPNBIBAIOIIUM  TMEpPEYEHb JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEOCTaBICHUS MYHUIIMTIATBHON YCIIYTH;

- VICUEPIIBIBAIOIIMM IIEpEYCHb OCHOBAHUM JUIA OTKasa B IIpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIUITAIBHOW YCITYTH;

— MCYEPMBIBAIONINNA TepEeYeHb OCHOBAHUM 11 MPUOCTAHOBJICHUS WU
OTKa3a B MPEAOCTABICHUN MYHULIUTIATBHON YCIyTH;

- NOpPSIZIOK M CHOCOOBI  MOJIaud  3asBICHUS O TIPEJAOCTABICHUHU
MYHUIIUNIAIBHON YCITYTH;

- MOPSIZIOK W CIOCOOBI  TOJNIYYEHHUS Pa3bsCHEHUN TI0  TOPSAKY
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

— MOPSIZIOK TOJYYEHUS] CBEJACHUN O XOJI€ PacCCMOTPEHUS 3asiBICHUS O
PEIOCTABICHUN MYHUIIMNAIBHOW YCIYTM U O pe3yJibTaTax MpeaoCTaBICHUS
MYHUIIATIAJIBHON YCITYTH;

- TIOPSITIOK 3aMKMCH Ha JIMYHBIN MMPUEM K JOJKHOCTHBIM JIUIIAM;

- MOPSIZIOK  TOCYZeOHOTO  (BHECYIEOHOTO) OOXKaJIOBaHUS PEIICHUH,
nercTBuil (0e31eHCTBH) JOMKHOCTHBIX JIUIl, OTBETCTBEHHBIX 32 MPEIOCTABICHHE
MYHUIIATIAJIBHON YCITYTH.

1.11. B 3anmax oxuganus AnmuHuctpanuu (YIIOJTHOMOUYEHHOTO OpraHa)
pa3MeniaroTcsl HOPMAaTUBHBIE TMPABOBBIE  AKThHI, PETYJIUPYIOUIUE TMOPSAIOK
IPEAOCTABICHUSI MYHHUIIMIAIBHON YCIYyTH, B TOM 4YHUCI€ AJIMUHUCTPATUBHBIN
perjiaMeHT, KOTOpble MO TpPeOOBAaHUIO 3asBUTENS MPEAOCTABISIOTCS €My st
03HAaKOMJICHHUSI.

1.12.  Pasmemenue  wuHpOpPMAIMM O  TOPSAJKE  MPEIOCTABICHUS
MYHUIIUTAIBHOW  YCIYTM Ha WHOOPMALMOHHBIX CTEHJaX B IOMEIICHUH
MHOTOQYHKIIMOHATBHOTO  IIEHTpAa  OCYIIECTBISIETCS B COOTBETCTBHH  C
COTJIAIICHHEM, 3aKIIOYEHHBIM MEXIY MHOTO(QYHKIIMOHAIBHBIM IICHTPOM H
AnvunucTparer  (YIOJTHOMOYEHHBIM OpPraHOM) € Y4YeTOM TpeOOBaHUM K
MH()OPMHUPOBAHUIO, YCTAHOBICHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.13. Unadopmanust 0 X0I€e pacCMOTPEHHUS 3asBICHHS O MPEIOCTABICHUH
MYHULUNAIBHOM YCIAYTM M O PE3yJbTaTax MpeAOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTM MOET OBITh MOJIydeHa 3asiBUTENIEeM (ero mpeictaButeneM) B «JInuHom
kabunere» Ha PIII'Y, a Takxe B COOTBETCTBYIONIEM CTPYKTYPHOM TOJIpa3eIeHUN
Anmunuctpanuu (YTIOJHOMOYEHHOTO OpraHa) MPU OOpaIeHUH 3asiBUTEINS TUYTHO,
1o TesneoHy, MOCPECTBOM SIEKTPOHHOM MOYTHI.

IHopsaok, popma, mecTo pazMelieHUsI U CIIOCOObI
MOJIyYeHHsl CIIPABOYHOI HH(pOPMALIMHU

1.14. CopaBounass uHpopManusit 06 AaMuHUCTpauu (YTOIHOMOYEHHOM
OpraHe), CTPYKTYPHBIX MOJIpa3/IeJIeHUH, MNPeIOCTaBISIONUX MYHUIUIIAIbHYIO
yCIIyry, pa3MellleHa Ha:

MH(QOPMALIMOHHBIX CTeHJIaX AIMUHHUCTpALUU (Y TIOJITHOMOYEHHOT'O OpraHa);



opunuanbHoM caite AamuHuctpauuu (YMOJIHOMOYEHHOrO OpraHa) B
UH(POPMAIMOHHO-TEJICKOMMYHUKaMOHHOW cetn  Mutepuer  https://bpolyana-
blag.ru (nanee — opuIMaNTBHBIN CalT);

B TOCYJapCTBEHHOUN MH(pOpMaIMOHHON cucteme «PeecTp rocymnapcTBeHHBIX
U MyHUIIMOAIbHBIX YCayT (pyHkuuit) PecniyOnuku bamkoproctan» u va PIITY.

CrnpaBo4HOU sIBNII€TCA HUHPOPMALUS:

O MecTe HaxoxiaeHuss U  rpaduke  paboThl  AJIMHHHUCTpALUU
(YIOTHOMOYEHHOTO OpraHa), NpPEeIOoCTaBISIONIEr0 MYHHUIUNAIBHYIO YCIyTy,
ee(ero) rocyJapCTBEHHbIX M MYHULUIAIBHBIX OpPraHOB M  OpraHu3alui,
oOpaiiieHre B KOTOpble HEOOXOAUMO ISl MONTYYEHUS! MYHMIIMNAIBHOW YCIYTH, a
TaKk>K€ MHOTO()YHKIIMOHAJbHBIX LIEHTPOB;

CIpaBOYHbIe Tele(POHbI CTPYKTYPHBIX MOApa3AeieHUd AJIMUHUCTpPALUU
(YOTHOMOYEHHOTO OpraHa), NPEJOCTaBISAIONMX MYHHUIMNAIBHYIO —YCIYTY,
OpraHu3alui, y4acTBYIOIIMX B MPEIOCTABICHUU MYHUIIMIIAIbHON YCIIyTH;

aapeca DOJEKTPOHHOM 1mouThl W (W) QopmMbl OOpaTHOW  CBS3M
AJIMUHUCTpAIIH (YoIHOMOYEHHOTO oprasa), PEIOCTABIISIONIETO
MYHUIIMTAIBHYIO YCIIYTY.

II. CtanapT npeaocTaBjieHUsI MYHMIMIIAJIBHON YCIYTH

HauMeHoOBaHHE MYHUIIUIIAJIBbHOU YCJIYTH
2.1 llpu3Hanue rpakaaH MaJOMMYIIIMMU B IIEJISIX MOCTAHOBKHM MX HA YYET B
KaueCTBE HYKJIAIOUIUXCS B JKUJIBIX IOMEIICHUSX.

HauMeHoBaHMe OpraHa MECTHOI'O CaMOYIIPaBJIeHUs (OPraHU3AIUH),
NMpeaoCcTABJIAKIIEro(-1eid) MyHHIUNAJIbHYIO YCJIYTY

2.2. MyHununanpHas — yciayra TpenocTaBisieTcss  AJIMUHUCTparuei
CeJIbCKOro mnoceneHus beneeBo-I10MSIHCKHM CEIBCOBET MYHUIIMITAJIBHOIO panloHa
bnarosemienckuii parion Pecnybnmuku bamkopTocTan B JMIle TJIaBbl CEIBCKOTO
nocenenus Benmxkanunoit Hataneu CepreeBHBI.

2.3. B mpemocraBneHWM MYHHUIIMMAIBHOW YCIYTM TPUHUMAIOT Y4acTHe
MHOTO()YHKIIMOHATBHBIE IIEHTPHI MPU HATMYUU COOTBETCTBYIOIIETO COTJIAIICHUS O
B3aUMOJICCTBUMU.

I[Ipy  nOpenoctaBieHMHM  MYHUUUNAIBHOM  yCIYrd  AJMHHUCTpaLus
(YnomHOMOYEHHBIN OpTraH) B3aUMOJICHCTBYET C:

®enepanbHO  CIyKO00H TOCYHapCTBEHHOM perucTpaluu, Kajaactpa u
KapTorpaduu;

MeXpalloHHON uHcneknuein deaepaibHOW HANOroBOil ciay»O0bl Poccun mo
Pecnyonuke bamikopTocTaH;

otnenenusimu [lencuonnoro ¢ponaa no Pecnydnuke bamkopTocran;

rOCYJapCTBEHHBIM Ka3€HHbIM yupexjaeHuem PecnyOnukaHCKUil LEHTP
COLMAIIBHOMN NOAAEPKKH HACEIICHHUS;

LIEHTPaMHU 3aHATOCTU HaceseHus PecyOnuku bamkoprocTaH;
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®denepanbHON cyk0011 Cy1e0HBIX MPHUCTABOB.

2.4. llpm npenocTaBleHUM MYHULUNAIBHOW YCIyrd AJIMHHUCTpaLUU
(YnomHoMo4YeHHOMY — OpraHy)  3ampemiaercs  TpeOoBaTh  OT  3asBUTENS
OCYIIECTBIICHUSI JEWCTBUH, B TOM WYKCJIE COTJIACOBAHWM, HEOOXOAUMBIX MJIsI
MOJIYYeHHsS] MYHUIMNAIBHOM YCIyrM M CBA3aHHBIX C OOpallleHHueM B HHbIE
rOCYJApCTBEHHBIE OpraHbl W OpPraHU3allMM, 3a HUCKIIOYEHUEM MOJY4YEHHUS YCIYT,
BKJIIOYEHHBIX B TIE€PEUYEHb YCIYI, KOTOpbIE SBJISIOTCA HEOOXOIUMBIMU U
00s3aTEeNbHBIMU ISl PEJOCTABICHUS MYHULIUTTATIBHBIX YCIIYT.

Onucanue pe3yabTara NpPeaoCTABJICHUS MYHMIMIIAJIBbHON YCIYyTH

2.5. Pe?)y.HBTaTOM npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIIYI'A ABJIAIOTCA:

PCUICHUC O MPU3HAHUU T'PAXKAAHNHA MAJIOUMYIIHUM B ICJIAX ITOCTAHOBKH Ha
YUCT B KQUCCTBC HYKAAOIICTOCA B JKUJIOM ITOMCUICHUC.

MOTI/IBI/IpOBaHHHﬁ OTKa3 B MMPU3HAHUU TPaAXKIAHWMHA MAJOMMYIIMM B LCJIAX
IMOCTAHOBKU Ha Y4YCT B KaUYCCTBC HYXAAIOMICTOCA B JKUJIOM ITOMCIIICHUH.

Cpoxk npenocTaBjieHUs MyYHUIIMIIAJBbHOM YCIYTH, B TOM YHCJIE ¢ Y4eTOM
Heo0X0AMMOCTH O0palleHNsl B OPraHU3alMH, YYaCTBYHOIINE B
NpeIoCcTaBJIeHUH MYHHIMIIAJIbHOMN YCIYTH, CPOK NMPUOCTAHOBJICHHUS
NpeIoCcTaBJIeHU MYHUIIMIIAJBbHOM YCJIYTH B CJIy4ae, ecJiM BO3MOXKHOCTh
NMPHUOCTAHOBJICHUS NMPEeIyCMOTPEHA 3AaKOHOAATEeIbCTBOM Poccuiickoit
®enepanuu, Pecmydinku banmkopTocTad, CPoK BbIAA4YU (HATIPABJIEHMS)
JOKYMEHTOB, SIBJSIIOIIHMXCHA Pe3yJIbTATOM MPeI0CTABJICHUSI MYHUIUNIAJIbHOI
yCJIyrH

2.6. Cpok NPUHATHUS PEIICHUS O MPU3HAHUM TPaKIaHWHA MAJIOUMYIIUM B
LEesAX MOCTAaHOBKM HA y4YeT B KAaueCTBE HYKJAIOIIETOCA B YKUJIOM MOMEIICHUU
00 TIPUHATHUS PEIIeHUs 00 OTKa3e B MPU3HAHUU TPAXKJTAHHMHA MAIOUMYIIUM B
LESAX MMOCTAHOBKM HA y4YeT B KAueCTBE HYXKJIAIOIIETOCS B JKAJIOM IOMENIEHUH
HCUHUCISIETCA CO  JHS MPENOCTABJICHUS  3asBJICHUA B  AJIMHHUCTPALUIO
(YnomHOMOYeHHBIN opraH). B TOM 4mciie mocpeacTBOM MOYTOBOTO OTIIPABICHHS,
yepe3 MHOTO(PYHKITMOHAIBHBIA TEHTP MO0 B (hOpME SIEKTPOHHOTO JTOKYMEHTA C
ucnonb3oBanueM PIII'Y, u He momken npessimate 30 pabouyux qHEH.

JlaTol mocTyIuieHus 3asBJICHUS SIBJISICTCS

pu JUYHOM oOparnieHuu 3asBUTENS B AJIMHUHHUCTPALINIO
(YHOJIHOMOYEHHBIN OpraH) CUMTAETCSl — JI€Hb MOJlaud 3asiBJICHUS C MPUIOKEHHEM
MPEYCMOTPEHHBIX MMYHKTOM 2.8 AJIMUHHUCTPATHBHOI'O PErjaMEHTa HaJJICyKallnX
o0pa3oM 0pOpPMIICHHBIX JOKYMEHTOB.;

Opy TOCTYIUICHUMH 3asBJICHUS B (OpMe DSIIEKTPOHHOrO JOKYMEHTa C
ncnosibzoBanueM PI'TIY, mocpencTBoM HampaBieHUs 3asiBICHUS HA 3JIEKTPOHHBIN
aapec Aamunuctpauu (YTHOJIHOMOYEHHOIO OpraHa) CYHMTaeTcsi — J€Hb
HaIpaBJICHUs] 3agBUTEIIO0 BJIEKTPOHHOIO COOOIICHUS O NpUEME 3asBICHUS O
MIPUHITUH HAa YY4ET B KQUECTBE HYKJAIOLIETOCS B JKWJIOM OMEIIECHUH;
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JaTOW TOCTYIUICGHWS 3asBJICHUS TP OOpAlleHWH TpakIaHWHA B
MHOTO()YHKITMOHATBHBIH IIEHTP CUUTACTCS — JIeHb nepenayn
MHOTO()YHKIIMOHATBLHBIM [IEHTPOM B AIMHHHUCTpanuio (YTIOJHOMOYCHHBIN OpraH)
3asIBJICHUS C TIPHIIOKCHUEM TIPETYCMOTPEHHBIX TYHKTOM 2.8 AJMUHUCTPATHBHOTO
peraamMeHTa HajuiexalmuM 00pazomM 0(hOpPMIICHHBIX TOKYMEHTOB;

NpW  HANpaBICHWW 3asABJCHUS IMOYTOBBIM  OTIpPABICHHEM — JICHb
MOCTYIUICHUS B AnMuHHCTpalnuio (YTOJHOMOUYEHHBIM OpraH) 3asBICHUS C
MIPWIOKCHUEM MPEAYCMOTPEHHBIX IMYHKTOM 2.8 AIMHHHCTPATUBHOTO perjaMeHTa
HaJJIeKamM 00pa3omM 0OpPMIICHHBIX JOKYMEHTOB.

Bbigaua (HampaBiieHHME) 3asdBUTENIO0 JOKYMEHTA, ITOATBEPIKIAIOIIETO
NPHUHSITHE PENICHUS O MPU3HAHUN MAJIOUMYIINM, JIN0O MOTHBUPOBAHHOTO OTKa3a B
NPU3HAHUU MAJIOMMYIIMM OCYIIECTBISETCS B TEUCHHE 3-X paboumx JHEH C
MOMEHTA MPUHATHS COOTBETCTBYIOIIETO PEIICHUS.

HopmaTuBHBIEe IpaBOBbIE AKTHI, peryJupyolue npeaocTaBjieHne
MYHUIMTIAJBHON yCIyrd

2.7. TlepeueHb  HOPMATHBHBIX IPABOBBIX  aKTOB,  PETYJUPYIOIIHX
NPEIOCTaBICHUEC MYHHIIMITAJILHOH YyCIyTH (C yKa3aHWEM WX PEKBH3UTOB M
MCTOYHHKOB O(HUITMAIBHOTO OIyOJIMKOBAHUS), pa3MeIleH Ha OPUITHATIEHOM CaiTe
AJIMHHHCTpaIAH (Y1IoTHOMOUYEHHOT0 oprana), B TOCyIapCTBEHHOMH
MHPOPMAITMOHHON crucTeMe PeecTp rocymapCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT
(bynkumit) Pecriyonuku bamkoptoctan» u Ha PIITY.

HcuepnbiBaronuii nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH /IJIfl IPEIOCTABJICHUS MYHUIIUNIAJIBHOM
YCJIYTH B YCJIYT, KOTOPbIE ABJSKTCH HEO0OX0AUMBbIMH U 0013aTeIbHBIMU J1JI51

NpeIocTaBJIeHU MYHUIIMIIAJIbHOM YCJIYTH, MOAJIEKAIIMX MPeICTABICHUI0
3asiBUTeJIeM, CIIOCO0bI UX MOJIyYeHHs 3asiBUTEJIeM, B TOM YHCJIEe B
3JIEKTPOHHOU (popMe, MOPSAOK UX NMPeACTABICHUA

2.8. HcuepnbIBaromuii  mepeyeHb  JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMATUBHBIMH TIPABOBBIMH aKTaMU [JIsi TPEJOCTABICHUS
MYHHUITUTIATHHON YCIIYTH, MOJICKAITUX MPEICTABICHUIO 3asIBUTEIIEM |

2.8.1. 3asBnenue mo Qopme cornacHo mpmwioxkeHHto Ne 1 Kk HacTosemMy
AJIMUHUCTPAaTUBHOMY pETJIaMEHTy, TIOJJaHHOE€ B ajapec AJIMUHUCTpAIuu
(YOJIHOMOYEHHOTO OpraHa) CJIeAyIOIMUMHI CIIOCO0aMu:

1) B dopme noxymeHTa Ha OyMa)KHOM HOCHTENE — MOCPEACTBOM JMYHOTO
oOpamienusi B AgMuHuUCTpanuio (YTIOJTHOMOYEHHBIN OpraH), 4epe3 CTPYKTypHOE
nojipasiesiecHue MHOTOQYHKIIMOHAIBHOTO TIEHTpa (Janee — JIMYHOEe OOpalieHue),
MOCPEJACTBOM IIOUYTOBOTO OTIPABICHUS C OOBSIBICHHON IIEHHOCTHIO NPHU €ro
MEePEChUIKE, OMUCHIO BIOKEHUS U YBEJOMJIEHHEM O BpYy4YEeHUU (Jajiee — MOUYTOBOE
OTIIPABJICHUE);
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2) nmyteMm 3anojHeHus (opMbl 3ampoca yepe3 «IMYHbl kabuner» PIII'Y
(manee — oTnpaBieHUE B SIEKTPOHHOU (popMme);

3) myreM HampaBJICHHsS 3JCKTPOHHOrO JOKYMEHTa Ha O(HIHATBHYIO
ANEKTPOHHYIO MOYTy AamMuHUCTpauuu (YIOJIHOMOYEHHOIO OpraHa) (naumee —
Mpe0CTaBICHUE TTOCPEACTBOM IIEKTPOHHOM MOYTHI).

B 3asgBneHum Takke yKa3pBa€TCA OJMH U3 CIEAYIONIUX CIIOCOO0O0B
MPEOCTABICHUS PE3YIbTaTOB MYHUITUTIATLHON YCIIYTH:

B BHAE OYMaXHOro JOKYMEHTa, KOTOPBIM 3asBUTENb  IOJy4aeT
HETMOCPEJCTBEHHO TP JUYHOM  oOpamieHud B AJMUHHUCTpAIUU
(Y1IOTHOMOYEHHOM OpTaHe);

B BHAE OyMaXHOr0 JOKYMEHTa, KOTOpPBIA 3asBUTENIb MOJy4aeT
HEIMOCPEJACTBEHHO NP JIUYHOM OOpaIieHuU B MHOTO(YHKITMOHATLHOM LIEHTDE;

B BHJE€ OYMaXXHOTO JOKYMEHTa, KOTOPBIM HAIMpaBIseTCs 3asBUTEIIO
MOCPEJICTBOM TIOUYTOBOT'O OOpaIleHNS;

B BHJIC JIEKTPOHHOTO JIOKYMEHTA, Pa3MEIIEHHOr0 Ha OPUIMaTLHOM caiTe
AnmvunucTpanuu (YoIHOMOUYCHHOTO OpraHa), CChIJIKa Ha KOTOPBIM HAINPaBIISICTCS
3asBUTEITIO TIOCPEICTBOM DJICKTPOHHOM MOYTHI;

B BHJIC JJICKTPOHHOTO JOKYMEHTA, KOTOPBIH HAIMpaBIIICTCS 3asBUTEIIO B
«JInunpiit kabuneT» Ha PIIT'Y.

2.8.2. Tlacmopt 3asiBUTENs W JAOKYMEHTBI, YAOCTOBEPSIONIME JIMYHOCTH
KQXKJIOrO YJICHAa CEeMbHM 3asBUTENsl IJIs JHL cTrapuie 14 JneT u CBHUIETENbCTBA O
POXKIAECHUM )11 AeTen 1o 14 ner.

2.8.3. JlokymMeHTBI, MOATBEPXKIAIOIINE pPa3Mepbl M HUCTOYHUKHU JOXOJOB
rpaKIaHUHA-3adBUTENISl M UIEHOB €ro CEMbH, 3a JIBEHAJUATh MECAIEB,
OPEALIECTBYIONIMX MECAIy I[OJayd 3asdBJICHUS O NPU3HAHMM TpaXJIaHUHA
MaJIOUMYILIHAM:

- crpaBka o goxomax mo dopme 2 — HADJI mubo komuio HaIOroBoi
neknapanuu 1o ¢opme 3-HJDJI ¢ orMeTkol HalIOroBOro opraHa o0 MPUHSATHU
JEKJIapalny;

- KONHWIO TPYIOBOM KHWXKKM (B Ciy4dae, €CIM TpPaXKJaHUH SIBISAETCS
0e3paboTHBIM) WM CBEACHUS O TPYIAOBOM JEATEIBHOCTH, MPEIyCMOTPEHHBIC
cratbeit 66.1 TpynoBoro koaekca Poccuiickoit denepanum.

2.8.4. ]JlokymMeHTBI, TMOATBEPXKIAIOMINE TIONYyUYCHUE COTJIACHUS JIMIl, He
SBIISIONINXCS 3asBUTENIEM, WM WX 3aKOHHBIX MpEACTaBUTENed Ha 00paboTKy
MEPCOHANBHBIX JIAaHHBIX 1O (¢GopMe corjacHo mnpuwioxkeHuto Ne 2k
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

2.8.5. JIokyMeHT, MOATBEPKIAFOIINIA TIOTHOMOYHS MPEACTABUTEINS, B CIIy4Yae
oOparieHus 3a MOJIy9eHHEeM MYHUIIUITATILHON YCITYTH MIPEACTABUTEINS.

2.9. B cmyuyae nuuHOTO 0OpamieHuss B AqMuHUACTpaIuio (Y mOITHOMOYCHHBIN
OpraH), MHOTO(Q)YHKIIMOHAJIBHBIM WLEHTP 3asBUTENb, MPEACTABUTENb (B Cclydae
oOpaiieHus 3a MOJy4YEHHUEM  MYHUIIMOAIBHOW  YCIYTM  MPEACTABUTEIS)
NPEABSABISAECT JAOKYMEHT, YJIOCTOBEPSIONIMI €ro JUYHOCTh, MPETyCMOTPEHHBIN
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu.
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2.10. JlokyMeHTbI, yKa3aHHble B MyHKTax 2.8.2-2.8.5 AIMHUHHUCTPATUBHOIO
perjiiaMeHTa, IpeJoCTaBISIIOTCA B NOJJIMHHUKAX JIHOO KOMHSIX, BEPHOCTh KOTOPBIX
3aCBHUJETEIILCTBOBAHA HOTApPHAJIBHO, JIMOO 3aBEPEHHBIX B YCTAHOBICHHOM
MOPAJIKE, BBIIABIIMMU COOTBETCTBYIOIIUN JOKYMEHT OpraHaMH roCyJapCTBEHHOU
BJIACTH WJIK OpTaHaMU MECTHOTO CaMOYIIPaBJIE€HUs, a TAKKE OpraHU3alusIMH.

JIOKyMeHTBI, yKa3aHHble B TnyHKTax 2.8.2-2.8.5 AJMHHUCTPAaTUBHOIO
perjiaMeHTa, MpeloCTaBIsieMble  MOCPEACTBOM  IOYTOBOTO  OTIPABJICHUS,
MPENOCTaBISAIOTCS B KOMHMSAX, BEPHOCTh KOTOPBIX  3aCBUAETEIbCTBOBaHA
HOTApUaJIbHO, JUOO 3aBEPEHHBIX B YCTAHOBJIEHHOM TIOPSAJKE, BbIIABIIMMHU
COOTBETCTBYIOLUNA TOKYMEHT OpraHaMu IOCyIapCTBEHHOM BIACTH WJIM OpTaHaMH
MECTHOT'O CaMOYIIPaBJICHHMSI, a TAK)KE OPraHU3aLUSIMU.

HcuyepnbiBaromuii nepevyeHb JOKYMEHTOB, HEO0OXOAMMBbIX B COOTBETCTBHMH €
HOPMATHBHBIMHU NPABOBBIMHU AKTAMH ISl IIPEI0CTABJICHUSA
MYHUIMIIAJIbHOM YCJIYT'H, KOTOPbIEe HAXOAATCH B PACIIOPAKCHUN
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJICHHUS U MHBIX
OPraHoOB, YYACTBYIOIIUX B IPEA0CTABJICHUH rOCYAaAPCTBEHHBIX HJIH
MYHUIHIIAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTEJIb BIIPaBe NMpPeJICTABUTD, 4
TaKKe CIoco0bI UX MOJYyYeHUA 3asiBUTEISIMH, B TOM YHCJIe B JJIEKTPOHHOM
(popme, NOPANOK UX NpeaCcTABICHHUSA

2.11. Jlns mpeaocTaBiCHUS MYHHUITUIIAJBHOW YCIYTH 3asBUTENb BIIPaBe
IPEJICTABUTD:

BBITUCKHU U3 EAMHOTO TOCyaapCTBEHHOTO peecTpa HEJABMKUMOCTH O TIpaBax
OTJICJILHOTO JIMI]A Ha UMEBIIHECS (MMEIOIIUECs) Y HETO O0BEKThl HEABHIKUMOCTH
Ha 3asgBUTEIS M YJIECHOB €ro CEeMbH, COJCP)KAIlMEe CBEACHUS 3a JIBEHAIIATh
MOCJICTHUX KaJCHIAPHBIX MECSIIEB, MPEIIISCTBYIOMMX OOPAIICHUIO, B TOM YHCIIC
Ha BCE MPUHAJIJICKAIE PaHee 3asSBUTEIII0 U WICHAM €ro ceMbu UMeHa ((pamMumun);

JOKYMEHT O TpaKJaHax, 3aperUCTPUPOBAHHBIX B JKUJIOM IOMEIIEHUU 10
MECTY JKHTEJILCTBA 3asBUTEIIS,

KOIUIO (DMHAHCOBOTO JIUIIEBOTO CYETA;

CIPaBKy O BBHIIUIATaX, MPOHM3BOAMMBIX CIY>KOOU 3aHSITOCTH HACENEHUsS II0
MECTY JKUTEJBCTBA (B CIIy4ae, €CJIM IpakIaHuH SIBIAETCS 0€3pa00THBIM);

CIIpaBKy M3 YIpaBlICHUS TOCYJIapCTBEHHON WHCIEKIUHU O€30MacHOCTH
JOPO’KHOTO  JBIKEHHS MMUHHCTEpCTBA BHYTPEHHHUX Jel 1o PecnyOnuke
bamkopTocTaH Ha 3asBUTENS M WICHOB €T0 CEMbH O HAJUYMH TIPAB Ha OOBEKTHI
JIBUKUMOTO UMYIIIECTBA;

CnopaBky u3 l'ocygapcTBEHHOro OOKETHOIrO yupexaeHus PecnyOnuku
bamkoprocran «l'ocynapcTBeHHass KaJacTpoBas OILIEHKa M TeXHUYECKas
WHBCHTAPU3AIMS» HA 3aSBUTEISI W WICHOB CEMbH O HAIWYUH TPaB Ha OOBEKTHI
HEJIBDKMMOCTH B Cilydae OTCYTCTBUSI cBelieHMd B EQWHOM rocynapCTBEHHOM
peecTpe HEJIBMKUMOCTH WIIM MHBIE CBEJEHHUS O HEJBHXKMMOM UMYIIECTBE (Aadax,
rapakax M UHBIX CTPOCHHUAX, MOMEUICHUSX U COOPYKEHHUSX), 3EMEJIbHbIX
y4acTKaX, HaXOJAIIUXCS B COOCTBEHHOCTH 3asBUTENSI U YICHOB €ro CEMbH U
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IOJUIEKAIINX HAJIOr000JI0KEHHIO, B ClIydae €CJIM IIpaBa Ha yKa3aHHbIE OOBEKTHI HE
3apEeruCTpUpPOBaHbl B EMMHOM rocy1apCcTBEHHOM PEECTPE HEABUKUMOCTH.

HempencraBnenue 3asBUTENEM  yKa3aHHBIX JTOKYMEHTOB HE  SIBJIETCSA
OCHOBAHUEM JIJIS1 OTKA3a B PEAOCTABICHUA MyHULIUIIAIIBHON YCIYTH.

YKka3aHue Ha 3anpeT TPe6GOBATH OT 3asiIBUTEJIs

2.12. Ilpm npenocTaBieHUH MYHUIMNAIBHOW YCIYTHM 3alperiaeTcs
TpeOOBaTh OT 3aBUTEIISA:

2.12.1. npexactaBieHuss JOKYMEHTOB M HMH(OpPMALMK WM OCYIIECTBICHUS
JEUCTBUM, MPEACTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMM  aKTaMH,  PETYJHUPYIOIMIMMH  OTHOIICHHUS,
BO3HUKAIOUIUE B CBSA3M C MPEJOCTABICHHUEM MYHULIMIIAILHON YCIYTH;

2.12.2. mpencrtaBieHus JOKYMEHTOB ©  HMH(pOpMAIMH, KOTOphIE B
COOTBETCTBUM C HOPMATHBHBIMHM MPABOBBIMU akTamu Poccuiickoit denepanuu u
PecnyOnuku bamkoprocTaH, MyHUITUTIATbHBIMY PABOBBIMU aKTaMH HAXOJATCS B
paclopsiKEHUW  OPraHoB,  MPEAOCTABISAIONMIMX  MYHUIUIAIBHYI  YCIYTY,
rOCYy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYIpaBieHUs U (WIn)
MOJBEJOMCTBEHHBIX  TOCYJAapCTBEHHBIM OpraHaM ¥ oOpraHaM MECTHOTO
caMOyIIpaBJIeHUs OpraHu3alu, y4aCTBYIOIIHUX B PeI0CTaBICHUH
MYHUIIMTAIBHBIX YCIYT, 32 HCKIIOYEHHEM JOKYMEHTOB, yKa3aHHBIX B 4HacTu 6
cratbu 7 ®enepanpHoro 3akoHaNe 210-D3; ;

2.12.3. mpencraBieHus TOKYMEHTOB W MH(OpPMAIMKM, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3blBAIMCh IpPH IEPBOHAYAIBHOM OTKa3€e B
npueMe JTOKYMEHTOB, HEOOXOIMMBIX IJisi TPEIOCTaBICHHS MYHHUIUIIAIBHOM
yCIyrd, Tu0O0 B TPEIOCTaBICHUM MYHHIIMIAIBHOW YCIYTH, 3a HCKIIOYCHHEM
CJIEIYIOIINX CITy4aeB:

U3MEHEHHE TpeOOBaHWII HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAaCAIOIIUXCS
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, TIOClieé TE€PBOHAYAIBHOM TMOJa4H
3asIBJICHUS O MPEJOCTABIECHUHA MYHUIIUNIATBHON YCIIYTH;

HaJIM4YMe OMMUOOK B 3asIBICHUH O MPETOCTABICHUH MYHUIIUTIATHLHON YCIYTH
U JOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM MOCJIE€ MEPBOHAYAIBLHOIO OTKAa3a B MPUEME
JIOKYMEHTOB, HEOOXOAMMBIX JUISI TIPEIOCTABICHHSI MYHHUIIMTIAIBHONU YCIYTH, JIHOO
B MIPEIOCTABJICHUH MYHUIIMIIAJbHON YCIYTH U HE BKIIFOUEHHBIX B IIPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYCHHE CpOKa JCUCTBUS JOKYMEHTOB WM HW3MEHEHHE WH(popmauu
Mocjie NEepPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MpEAOCTaBICHUS ~ MYHHUIIMOAIBHOW  yCIyrd, Ju00 B MPEJOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;

BBISIBJICHUE  JIOKYMEHTAJIbHO TMOATBEPXKIECHHOTO (¢akra (TIpU3HAKOB)
OMMOOYHOTO WM MPOTHUBOMPABHOIO JEUCTBUSL (0O€31EMCTBUSA) OJKHOCTHOTO
mua  Anvuauctpanuyd  (YTOJHOMOYEHHOTO — OpraHa),  MYHHIIMITAJIBLHOTO
ciayxamero,  paOOTHHKa  MHOTOQYHKIMOHAJIBHOIO  IEHTpa,  pabOTHHKA
OpraHu3aluu, NpeaycMOTpeHHOU YacThio 1.1 crateu 16 @enepanbHOro 3akoHa Ne
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210-®3, npu nepBOHAYATBLHOM OTKa3€ B IPHEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPENOCTAaBICHUS ~ MYHUIMOAIbHOW  yCIyrH, JUMOO B  MPEIOCTaBICHUU
MYHULANIAIBHOW YCIYTH, O Y€M B MMCBMEHHOM BHUJE 3a MOANUCHIO PYKOBOAUTEIS
AIMUHHCTpALIUU (YnonHoMO4YeHHOTO opraHa), PYKOBOAUTEINS
MHOTO(YHKIIMOHAJBHOTO LIEHTpa IMpU [EPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHHUSI MYHUIIMTIAIBHONU YCIYTH, JIUOO
PYKOBOIOMTENSL OpraHU3allud, MpeaycMOTpeHHoW dactero 1.1 cratenm 16
®enepanbHOro 3akona Ne 210-D3, yBegomisieTcst 3asiBUTEIIb, 4 TAKKE IPUHOCATCS
M3BUHEHUS 32 IOCTaBJICHHbIE HEY100CTBA,;

2.12.4. ocymiecTBieHUs] JIGUCTBUH, B TOM YHCJI€ COTJIACOBaHMM,
HEOOXOJUMBIX JUIsl TOJY4YeHUS MYHULMIAIBHOW YCIYIM M CBSI3aHHBIX C
oOpalieHeM B  MHbIE TOCYAapCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO
CaMOYTIPABJIEHUS, OPraHU3aluK, 33 UCKIOUYEHUEM TTOTYYEHHS YCIYT U TOJTYYEHUS]
JOKYMEHTOB M HMH(pOpPMAILIMM, TPEIOCTaBISEMbIX B pe3yJjbTaTe MPEAOCTaBICHUS
TaKUX YCIYyl, BKJIIOYEHHBIX B I[I€PEYHU, YyKa3aHHble B 4YactTu | crarbu 9
®enepanbHoro 3akona Ne 210-®3.2.13. Ilpu npenocTaBieHMH MYyHHUIIMTAIBHBIX
yCIIYT B DJIEKTPOHHOM (hopme ¢ ucnoas3oBanueM PIIT'Y 3ampernieHo:

OTKa3bIBaTh B MpPHUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUSI MyHULMIIAIIBHOW YCIIYTH, B CIy4Yae €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOIUMBbIE JJIA TPEJOCTABICHUS MYHUIIMITAJIBHONW yCIyTH, TOJaHbl B
COOTBETCTBHUM C HHpOpMalUed O CpoKax U TOPAJIKE MPeIOCTABICHUS
MYHHUITUIAJIBHON YCIyTH, onmyosukoBanHoi Ha PIITTY;

OTKa3bIBaTh B MPEIOCTABICHUM MYHULMNAIBHOW YCIyrM B cClly4ae, €CJiu
3ampoc M JOKYMEHTHI, HEOOXOJMMbIE [JIsi MPEJAOCTaBICHUS MYHHUIUIAIBLHOM
yCIyTU, TOJAaHBI B COOTBETCTBUU C HHPOpMAIMEH O CpOKax U MOPSAKE
IIPEIOCTABICHUS MYHULIUTIAIBHON yCIIyTH, ormyonukoBanHo Ha PIITTY;

TpeOOBaTh OT 3aABUTEIISI COBEPIICHUS UHBIX JCHCTBUMN, KPOME TIPOXOKICHUS
UACHTU(PUKAIUM W ayTeHTU(UKAIMM B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMU akTaMu Poccuiickort denepanuu, yKa3aHHUs LEIW MPUEMA, a TAKXKE
NPEOCTaBICHUS  CBEIACHUM, HEOOXOAWMBIX [JII  pacuera JJIMTEIbHOCTH
BPEMEHHOI'0 UHTEpBaja, KOTOPbI HE0OXO0IUMOCTH 3a0POHUPOBATH I IPUEMA;

TpeGoBaTh OT 3asBUTENS MPEIOCTABICHUS JOKYMEHTOB, MOATBEPHKAAIOIINX
BHECCHHE 3asIBUTEJIEM IUIATHI 34 NPEIOCTABICHUE MYHULIMIIAJBHOW YCIIYTH.

HcuepnbiBaromuii nepevyeHb OCHOBAHUM IJIS 0TKA3a B IIpUeMe J0KYMEHTOB,
HEe00XO0AUMBIX JISl IPEAOCTABJCHNS MYHULIMIIAJIBLHOU YCIAYIH

2.14. OcHOBaHMSAMH JJI OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABICHNS MYHUILIMTIATbHOM YCIIyTH, SIBJISIOTCS

HEYCTAaHOBJICHHE JUYHOCTHU JIMIIa, OOPATUBIIETOCS 3a OKa3aHUEM YCIyTH
(HeTIpeIbABICHUE JAHHBIM JIMIIOM JIOKYMEHTA, YAOCTOBEPSIONIETO €r0 JUYHOCTD,
OTKa3 JaHHOTO JIMIA MPEABSIBUTH JTOKYMEHT, YJIOCTOBEPSIONINN €Tr0 JIMYHOCTH), a


consultantplus://offline/ref=5C799DD3FC5D98C18700A4D1DA2A6244C0F0E573B48953A4C57B5C5A5F0847B76DB8FD5F16B3DDD5CA17215407F2996DE0D6D66A881CC2BAG8K8F
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TAaK)K€ HEYCTAHOBJICHHE TOJHOMOYMM TpejcTaButens (B cliydae oOpamieHus
MPEJCTABUTEIIA);

MPEJICTABJICHUE 3aSBUTEJIEM JIOKYMEHTOB, HWMEIOIIUX TMOBPEXKACHUE U
HAJIMYUE WCIPABICHUN, HE TMO3BOJAIOIIUX OJHO3HAYHO MCTOJKOBaTh HX
coaepKaHue, HE Coj/IeprKallux oOpaTHOTO ajpeca, MOMNUCH, TeYaTH
(TIpU HATTUYHH).

B npueme 3asiBieHuss U npuigaraéMbIX K HEMY JOKYMEHTOB JIOJDKHO OBITh
OTKa3aHO HEMOCPEACTBEHHO B MOMEHT TMPEACTABICHUS TaKuX 3asBICHUS U
JOKYMEHTOB.

2.15. 3asBienue, mnojgaHHoe B (OpMe DJIECKTPOHHOTO JOKYMEHTa C
ucnosnb3oBanueMm PIII'Y, k paccMOTpeHHIO HE MNPUHUMAETCA B CIydae
HEYCTAHOBJICHUS  TOJHOMOYHS  TIpeACTaBUTeNsl (B ciydae  OOpalieHus
pEJACTaBUTENS ), & TAKIKE CCIIH:

HEKOPPEKTHOE 3arOJIHCHHE 00s3aTeIbHBIX MoJieH B (opMe MHTEPAKTUBHOTO
3anpoca PIII'Y (orcyrcTBHE 3amojiHEHUS, HEAOCTOBEPHOE, HEMOJHOe JIMOOo
HEMPABUIIBHOE 3aM0JHEHUE);

IpeACTaBICHUE AJICKTPOHHBIX KOMUN (AJIEKTPOHHBIX 00pa30B) TOKYMEHTOB,
HE TIO3BOJIAIONIUX B TMOJHOM OO0BEME MPOYUTATh TEKCT JOKYMEHTa W/WIH
pacmno3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BJaJielblla KBATHU(PUIIMPOBAHHOIO cepTUdUKaTa
KJIF0Ya IIPOBEPKU IJIEKTPOHHOM IIOAIKUCH JAaHHBIM 3asBUTENSA, YKa3aHHbBIM B
3asBJICHUM O IIOCTAHOBKE Ha Y4YeT B KAueCTBE HYXIAIIIUXCA B IKUIBIX
IIOMEILIEHUSX, [TPEIOCTABISAEMBIX 110 TOrOBOPaM COLIMAJIBHOIO HaliMa, MOJaHHBIM B
AIEKTPOHHOM opme ¢ ucrnoiab3oBanueM PIITY.

HcyepnbiBaroimii nepevyeHb OCHOBAHMM JJISI IPUOCTAHOBJICHHUS UJIM 0TKA3a B
Npe1oCcTaABJIeHU MYHUIMIIAJIbHON YCIYTH.

2.16. OcHoBaHMs JUIsl TPUOCTAHOBJICHHS MPEAOCTABICHUS MYHULIUTIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.17. OcHOBaHMSIMU IS OTKa3a B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIYTH
SBJISIIOTCS .

HENpEe/ICTaBlIeHne JOKYMEHTOB, YyKa3aHHBIX B myHKTax 2.8.2 - 2.8.5
AJIMUHUCTPATUBHOTO pPETJIaMEHTa, OO0S3aHHOCTH IO TMPEJOCTABICHHUIO KOTOPHIX
BO3JIOKEHA Ha 3asBUTEJIS;

PEAOCTABICHUE 3asIBUTENIEM HEMOJHBIX U (MJIM) HEJOCTOBEPHBIX CBEJICHMUIA;

OTBET OpraHa rocyJapCTBEHHOH BJIACTH, OPraHa MECTHOTO CaMOYNPABJICHUS
7100 TOIBETOMCTBEHHOW OpraHy TOCY/JapCTBEHHOW BJIACTH WJIM OpraHy MECTHOTO
CaMOYMpAaBJICHUsI OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3alpOC CBUIETEIbCTBYET
00 OTCYTCTBUM JOKYMEHTa U (Wiau) MHpOopManuu, HEOOXOAUMBIX NIl MPU3HAHUS
rpakJaH MaJOMMYIIMMH, B COOTBETCTBUM ¢ mnyHkToM 2.11 Hacrosuero
AJMHUHHCTPATUBHOIO PErjiaMeHTa, €CJIM COOTBETCTBYIOIIMN JTIOKYMEHT HE ObLI
MPEACTABICH 3asBUTENIEM 10 COOCTBEHHOW WHHUIIMATUBE, 3a MCKIIOUYEHUEM
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CJIy4aeB, €CJIM OTCYTCTBUE TAKHX 3alpallliBAEMbIX JOKYMEHTA WM MH()OpMaALUU B
paCHOpSKEHUM TAaKUX OpPraHOB WM OPTraHU3alMi TOATBEPKIAET IPABO
COOTBETCTBYIOLUX I'PaXkJ1aH ObITh NPU3HAHHBIMU MAJIOUMYILHMH,

€CIM E€KEMECSAYHBIM [OXOJ 3a MEPHOJ, JOCTATOYHBIM [JJIs HAKOIUJICHUS
rpakJjaHaMy HEAOCTAIOLIUX CPEACTB MJisi MPUOOPETEHMs KUJIOTO IMOMELIEHUS,
OOJIbIlle BEJMYMHBI, TMOTYYEHHOM B pe3yJbTaTe€ HUCKIIOYEHUS W3 PacyETHOTO
MIOKa3aTeIsl pasMEpoOB CYMM, IMPENYCMOTPEHHBIX IYHKTOM 2 CTaTbu 7 3aKoHa
Pecny6niuku bamkoproctan ot 2 nekadbps 2015 roma Ne 250-3 «O perynupoBaHuu
KUIUIIHBIX OTHOIIeHUM B PecniyOnuke bamikoproctany.

IlepeuyeHsb ycayr, KOTOpPbIe SABJISOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMHY I
NpeA0CTABJICHUS MYHUIIMNIAJIbHON YCJIYrd, B TOM YHUCJIE€ CBEACHUS 0
AOKYMEHTe (JOKYMEHTaX), BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3alUsIMH,
YYACTBYIOUIMMHU B MIPEIOCTABJICHUN MYHUIIMTIATBHOM YCIYTH

2.18. Yciyru, KoTopbie SBISIIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMU ISl
NPEJIOCTABICHUS MYHULIUMNAIBHOW  YCIyTM, H  JIOKYMEHTBI, BBIJJaBaCMbIC
OpraHU3aIMsIMH, YYaCTBYIOIIMMHU B MPEJOCTABICHUN MYHUIIUTIIAIBHON YCIyTH, HE
IPETYCMOTPEHBI.

IHopsinok, pa3Mmep U OCHOBAHUA B3MMAaHHS IOCY1aPCTBEHHON MONIJINHBI WJIH
UHOM IJIaThl, B3UMAaeMOH 32 MPeA0CTABJICHUE MYHUIUNAJIbHOH YCJIYTH

2.19. TlpenmocTaBieHHe MYHHIIMIAIBHOW YCIYTd OCYINECTBIICTCS Ha
0€3BO3ME3IHOI OCHOBE.

IHopsinok, pa3mep U OCHOBAHUA B3MMAaHHS IUIATHI 32 MPEAOCTABJIEHHE YCJIYT,
KOTOpbIe SABJIAITCH He00X0AUMbIMHU M 00513aTeJIbHBIMHY ISl IPEA0CTABJICHUS
MYHUIMTIAJIbHOM YCJIYI'd, BKIKYAsi HHPOPMALHMIO 0 MEeTOAMKE pacyeTa
pa3Mepa Takou IJIATHI

2.20. Ilnarta 3a mpeaoCTaBICHHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMHU
1 00s13aTENBHBIMU TSI TIPEIOCTABICHUS] MYHUIIUITAIbHON yCITyTH, HE B3UMACTCHI.

MakcuMaJbHbI CPOK OKUJAAHMS B OYepeau NMPHU Mojayve 3asiBJICHUSA O
NMpeaoCcTABJIEHUH MYHUIUNIAJIbHON YCIYId U IPH NMOJYy4eHHHU pe3yabTaTa
NnpeaocTABJeHUsI MyYHHIIMNIAIbHOM YCJIYTH

2.21. Ilpuem Tpaxmad Mpy HATHYANA TEXHUYECKOW BO3MOXKHOCTU BEIETCS C
MTOMOIIBIO 3JIEKTPOHHOM CUCTEMBI YIIPABIICHUS OYEPEbIO, ITPU 3TOM YUUTHIBAIOTCS
3asIBUTEIM, OCYILECTBUBIIKE MPEABAPUTENBHYIO 3aMUCh MO TenedoHny aubo uepes

PIIT'Y.
MaxkcumanbHbId CPOK OKUIAHHS B OUEPEAN HE MPEBBIIACT 15 MUHYT.
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Cpok 1 nmops/I0K PerucTpaAluy 3alpoca 3assBUTEs O PEA0CTABJICHUH
MYHUIHMIIAJBHOM YCJIYI'H, B TOM YHCJIEe B JJIEKTPOHHOi opme

2.22. Bce 3asBieHus, IOCTYNUBIINE B AAMUHUCTpALMIO (Y TIOJTHOMOYEHHBIN
opraH), TOpPHUHATBIE K pPaccMOTpeHUI0 AnmuHuctpanueil (YNnolHOMOYEeHHBIM
OpraHoM), O/JIe’KAT PErUCTpaIliy B TeueHue 1 pabodero aHs.

TpeboBaHus K NoMenIeHNsIM, B KOTOPBIX NMPeI0CTABJIAETCA MYHUIIUNATBLHAS
ycayra

2.23. MecronoyioxKeHne aIMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBIISICTCS TPHUEM 3asBICHUA M  JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJIOCTABICHUS MYHUIMITAIBHOW YCIYyTHM, a TakXke BblJlaua pe3yJbTaToB
MYHUIUTIAIBHONW YCIYTH, JTIOJDKHO 00eCIeunBaTh yJI0OCTBO ISl TPaKAaH C TOYKH
3peHHMS TIEMIEX0JHON JOCTYIMTHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

[To Bo3MOXXHOCTH BO3JI€ 3/1aHMs (CTPOCHHS), B KOTOPOM IPEIOCTABIISICTCS
MYHUIIMIIAJIBHAS YCJIyra, OpPraHU30BBIBACTCS CTOSHKA (IMMApKOBKA) JJIS JIMYHOTO
aBTOMOOMJIBHOTO TpaHCHOPTa 3asBUTENEH, 3a MOJb30BaHHE KOTOPOHM IlaTa HE
B3UMAaeTCH.

JUIs MapKOBKM CHENUAIBHBIX ABTOTPAHCHOPTHBIX CPENCTB HMHBAIWIOB Ha
cTosiHke (mapkoBKke) BbiAesieTcss He MeHee 10% MecT (HO He MeHee OJIHOTO MECTa)
Ui OecTIaTHOM MapKOBKU TPAHCIIOPTHBIX CPENCTB, YIIpaBisgeMbIXx nuBamuaamu I, 11
rpynn, a Takke wuHBanumamu Il rpynmbl B MOpsiIKE,  YCTaHOBICHHOM
[IpaButensctBOM  Poccuiickonn ~ @enepanmi, W TPAHCIOPTHBIX  CPEJICTB,
NEPEBO3SIINX TAKUX WHBAIUAOB U (WIM) AETEH-UHBAIUAOB. Y Ka3aHHbIE MECTA JIs
NAapKOBKHU HE JOJKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEICTBA.

B nensx obecrnieduenusi OecrnpensiTCTBEHHOTO JOCTyMa 3asBUTENCH, B TOM
YuCl€ TMNEpPEABUTAIOIINXCS HA WHBAJIUAHBIX KOJSICKAX, BXOJ B 3JaHHE U
MIOMEIIIEHUS, B KOTOPBIX TMPEIOCTABISIETCS MyHHUIIUNAIBHAS yCIIyTra, 000py1yloTCs
MaHJycaMy, MOPYYHSMH, TAKTUIBHBIMU (KOHTPACTHBIMHU) MpEeayNpexTaloMIUMU
AJIEMEHTAMH, WHBIMH CHCIHAIBHBIMU  MPUCIOCOOICHHUSIMHU, TO3BOJISIIOIIIMHI
o0OecreunTh OCECHPEMSITCTBEHHBIM JOCTYNl W TEpPeIBIKEHWE WHBAIHIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon @Penepanv O COUMAIBHOU
3allUTe UHBAJIUIOB.

[enTpanpHbIi BX0J B 30aHKe AnMuHuCTpanud (Y TIOJTHOMOYEHHOTO OpraHa)
JIOJKEH OBITh  00OpynoBaH WHGOPMAIMOHHOW  TAaOMWMYKOW  (BBIBECKOH),
coaepxarieid nHhopMaIuio:

— HAUMEHOBAaHME;

— MECTOHAXOXJEHUE U IOPUINUYECKUIN aJIpec;

—  pexuM paboThI;

— rpaduk npuema;

— HoMepa TenedOHOB JJIsl CIIPABOK.

[lomemienusi, B KOTOPBIX MPEJOCTABISETCS MYHHULUINANIbHAS —YCIyra,
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JOJKHBl ~ COOTBETCTBOBATh  CAHUTAPHO-AIUAEMHUOJOTMYECKUM NpaBWiIaM U
HOpMAaTHBAaM.

[lomemenusi, B KOTOPBIX NPENOCTABISECTCA MYyHULUIAIbHAS yCIIyTa,
OCHAILIAIOTCSL:

IIPOTUBOIIOKAPHOU CUCTEMOU U CPEACTBAMHU OKAPOTYILECHUS,

CHUCTEMOH OIIOBEILECHUS O BOSHUKHOBEHUU YPE3BbIYATHON CUTYAlUH;

CpeaCTBaMU OKa3aHUs MEPBOM MEAULMHCKOW [IOMOILIY;

TyaJIETHBIMU KOMHATaMU JJIs IOCETUTEIEH.

Mecra oxuganus 3agBuTeneld  OOOPYAYIOTCS  CTYJbSIMH, CKaMbsIMH,
KOJIMYECTBO KOTOPBIX OMNpeensieTcss UcXoAsd U3 (aKTHUECKOW Harpy3ku H
BO3MOXKHOCTEH ISl UX pa3MEIleHHs] B MOMEIIEHUH, a TakKe MHPOPMALMOHHBIMU
CTEH/IaMH.

TekcTel MaTepuanoB, pa3MELIEHHBIX Ha HMHPOPMALMOHHOM CTEH]E,
nevaralTcss YIOOHBIM JJi YTeHUs] WpUPTOM, O€3 MCIpaBICHHM, ¢ BbleIEHUEM
HanboJee BaXHBIX MECT MOMYKUPHBIM MIPUDTOM.

Mecrta st 3amoyiHEHHsI 3asBIIEHUNA OOOPYIYIOTCS CTYNBSIMHU, CTOJIAMH
(croiikamm), O1aHKaMU 3asiBJICHUH, MMCbMEHHBIMH MPUHAIJICKHOCTAMHU.

Mecra npuema 3asiButeneit 060pynyoTcs HHGOPMAIIMOHHBIMU Ta0IMUKaMu
(BBIBECKAaMHM) C YKa3aHUEM:

HOMepa kabMHeTa 1 HAMMEHOBAHUS OT/IENa;

dbaMuIMM, UMEHH M OT4YecTBa (MOCJEeNHEE - MPU HATUYHH), JOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asBUTEIICH.

PaGouee MecTo KakaOro OTBETCTBEHHOTO JIMIIA 3a MPUEM JOKYMEHTOB,
JOJKHO OBITh 000PYTOBAaHO MEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
JOCTYIMa K HEOOXOIUMBIM HH(POPMAITMOHHBIM 0a3aM JaHHBIX, I€YaTAOITUM
YCTPOMCTBOM (IIPUHTEPOM) U KOMTUPYIOIIUM YCTPOKUCTBOM.

JIno, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JOJKHO UMETh HACTOJIBHYIO
TaOJIMYKY ¢ yKazaHueM (aMUIIUU, UMEHHU, OTYeCTBa (TIOCIEaHEE - MPU HAIUYUHN) U
JOJIKHOCTH.

ITpu IIPEIOCTaBICHUN MYHULUIATBHON YCIyTH WHBAJIU]1aM
o0ecreunBaroTCs:

BO3MOXXHOCTh ~ OECIPENSTCTBEHHOTO JIOCTyNa K OOBEKTYy (3aHHIO,
IIOMEIIEHHIO ), B KOTOPOM MPEJOCTABIISIETCSI MyHUIIMIIAIBHAS YCIIYTa;

BO3MOXXHOCTh CAMOCTOSITEJIBHOIO TEPEABUKEHUS 110 TEPPUTOPHUH, Ha
KOTOPOM pacIoJIOKEHbl 3[JaHUS M IOMELICHUS, B KOTOPBIX NPEIOCTaBISAETCS
MyHHUIMOAIbHAS YCIyra, a TakKe BXOJAa B TaKUE OOBEKThI M BBIXOJla U3 HUX,
MIOCAJIKU B TPAHCHOPTHOE CPEJICTBO W BBICAJKM M3 HEro, B TOM YHUCIE C
HCITI0JIb30BAaHUE KPECIA-KOJIACKHU;

COIIPOBOX/ICHNE WHBAINUIOB, MUMEIOIIUX CTOMKHE paccTpoilcTBa (PyHKUIHUU
3pEHUS U CAMOCTOSITEJIEHOTO MEPEABUKEHUS;

HaJJIexKaliee pasMelieHue o0OpyJoBaHUS UM HOCUTENeH uHpoOpMaIuu,
HEOOXOIMMBIX Il oOecreueHus: OecHpensaTCTBEHHOIO JOCTyINa HWHBAJUIOB
3JaHUSM U [TOMELIEHUSIM, B KOTOPBIX MPEAOCTABISAECTCA MyHUIIMIIAIIbHAS yCIIyTa, U
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K MYHUIIUTIIATBHOM yCIIYTe€ C y4€TOM OIPAaHUYECHUN X KU3HENESITENbHOCTH;
nyOnupoBaHue HEOOXOIMMOM HJii MHBAJUAOB 3BYKOBOM W 3pUTENbHOMU

uH(popMalMi, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM M IpaduyuecKoit

uH(pOpMAaIMU 3HaKaMH, BBINOJTHEHHBIMU peibe(hHO-TOUECYHBIM IpUTOM bpaitns;

JIOIYCK CYpIONEPEBOAUMKA U TU(DIOCYPAOTIEPEBOTUNKA;

JIOMYCK COOAKU-TIPOBOJIHUKA MPHU HAIMYUU JTOKYMEHTA, MOATBEPKAAIOLIETO
ee creuuaibHoe OoOyueHue, Ha OOBEKTHhl (3/1aHMs, TOMEIICHUS), B KOTOPBIX
MIPEAOCTABISAETCA MYHHUIIUIIATIbHAS YCIIYTa,;

OKa3aHWE WHBAJIKJIAM TIOMOILIM B MPEOJOJEHUU OapbepoB, MEIIAIOIIUX
NOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUIAMU.

IMoxka3aTeau JOCTYMMHOCTH M KAYeCTBA MYHUIIUIIAJIbHOU YCJIYTH, B TOM YHCIE
KOJIMYECTBO B3aMMOACHCTBUM 3asIBUTEIA € A0JKHOCTHBIMHM JIULAMM NPU
Npea0CTABJICHUM MYHUIUIIAIbHOU YCJIYTH U MX NPOAOJKUTEIbHOCTD,
BO3MOKHOCTD MOJYYEHU MYHUIMIIAJIBbHOU YCJIYId B
MHOTO(pYHKIMOHAJIbHOM LIEHTPE MPeA0CTABJICHHUS FOCYIaAPCTBEHHBIX U
MYHULMNAJIBHBIX YCJIYT, BO3MOKHOCTD MOJYYeHUS HH(POPMAILMH O X0/e
NMpeaoCTABJICHUS MYHUIIMNIAJILHOM YCJIYIT'H, B TOM YHCJIe C HCIO0Jb30BAHUEM
UH(POPMAIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOT UM

2.24.  OCHOBHBIMH  TIOKa3aTEJSIMH  JIOCTYITHOCTH  MPEIOCTABIICHHUS
MYHUIIUTAIBHON YCIIYTH SIBIISIIOTCS :

2.24.1. Pacnionoxenue MOMEIIECHHH, peIHa3HAYeHHBIX LTSt
NPEIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYTHM, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MAarucTpalisiM, B TIpeleiax TNeMIeXOAHOW JAOCTYMHOCTH IS
3asBUTENIEH.

2.24.2. Hanuuue MONHOW M MOHATHOW WHGOPMAIUU O TOPSJIKE, CPOKax M
XO0ZIe  TMPEAOCTAaBICHHUS  MYHUIMNAIBHOM  yciIyru B WHGOPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETAX OOIIEro IMOJIb30BaHUS (B TOM YHCJIE B CETH
HNuTtepHer), cpeacTBax MaccoBOM MH(POPMAITUH.

2.24.3. Bo3MOXHOCTH BBIOOpa 3asBHTENEM (OpMBI OOpameHus 3a
MPEIOCTABICHUEM MYHUIIMITAILHON YCIYTH HEMOCPEJACTBEHHO B AJIMUHUCTPAIIHIO
(YnomHOoMOYeHHBIN oOpraH), JMOO0 B ¢opMe 3IEKTPOHHBIX JOKYMEHTOB C
ucnonb3oBanueM PIIT'Y, mu6o yepe3 MHOTODYHKIIMOHATBHBIN IEHTP.

2.24.4. BO3MOXHOCTb  TOJYYCHHUS  3asBUTEIEM  YBEIOMJICHHA O
MPEIOCTABICHNHA MyHULIIMIAIBHON YCIyTr ¢ nomombio PIITY.

2.24.5. BO3MOXHOCTh TIOJydeHHs] WHGOPMAIMU O XOJA€ NPEIOCTaBICHUS
MYHHUITUNIATHHOW YCIYTHM, B TOM YHCJIE C HCIOJIb30BaHHMEM WH(OPMAIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHIA.

2.25. OCHOBHBIMH MOKa3aTeIsIMH KauecTBa MIPEIOCTaBICHUS
MYHHUITUTATHBHON YCITYTH SIBISTIOTCS :

2.25.1. CBOEBpPEeMEHHOCTh MPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH B
COOTBETCTBHM  CO  CTaHAApPTOM €€  MPEAOCTaBICHUS,  YyCTaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.
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2.25.2. MuHMMaabHO  BO3MOXHOE  KOJHUYECTBO  B3aUMOJEHUCTBUI
rpakJIaHUHa C JOJDKHOCTHBIMHU JIUMIIAMH, YYacTBYIOINIUMHU B TNPEIOCTAaBICHUU
MYHULHUNAJIBbHON YCIIYTH.

2.25.3. OtcytrcTBUEe OOOCHOBAaHHBIX >Kajno0 Ha jaeiicTBus (Oe3nelcTBHE)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIEHUE K 3asIBUTEIISIM.

2.26.4. OTcyTcTBHE HApYIICHUH YCTAaHOBJIEHHBIX CpPOKOB B MpOLECCe
MPE0CTaBICHUS MYHUIIUTIATBLHON YCIIYTH.

2.25.5. OrtcyrcTBHE 3asBI€HMN OO0 OCMApUBAHUM PELICHUN, JAEHCTBUIA
(6e3nelicTBusl) AIMUHUCTpAIMK, YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX
JUI, TPUHUMAEMBIX (COBEPIICHHBIX) MPHU MPEJOCTABICHUN MYHUIIUMATBHOM
yCIYTH, TI0O HTOraM pacCMOTPEHUS] KOTOPHIX BBIHECEHBI pEIIeHUus 00
YIOBJICTBOPEHHUH (YACTUYHOM YJIOBJIECTBOPEHUHN) TPEOOBAHUM 3asIBUTEIICH.

HNuble TpeOOBaAHUSA, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH
NPeA0CTABJEHHS YCJIYTH M0 IKCTEPPUTOPUAIBHOMY NPUHIMITY (B cJIy4dae,
€CJIM rOCyIapCTBEHHAasl YCJIyra npeacTaB/sieTcsl IKCTePPUTOPHATbHOMY
NMPUHIIAILY) U 0COOEHHOCTH MPEeI0CTABJICHUS MYHHUIIUTIAJIbHON YCJIYTd B
(opme 2JIEKTPOHHOI0 TOKYMEHTA

2.26. TlpenocTaBienre MyHUIIMNAIBHONW YCIYyTU MO 3KCTEPPUTOPUATIEHOMY
OPUHIUITY HE OCYILIECTBIISIETCS.

2.27. 3asBUTENSIM 00€CTICUMBACTCSI BOZMOKHOCTD MPEACTABICHUS 3asIBICHUS
O MPEIOCTABIEHUH MYHHUIIMIAIBHON YCIYyI'M U NMPUIAraeéMbIX K HEMY JOKYMEHTOB
B (hopMe PIEKTPOHHOTO TOKYMEHTA.

[Ipu nmnomade ¢QusmyeckuM JUIIOM 3asBIEHUS O MPEAOCTABICHUU
MYHUIIAIIAIBHOW  YCIyrd B 3JeKTpoHHOM ¢dopme mocpeactsom  PIITY
UCIIOJIB3YETCA NPOCTasi AIEKTPOHHAs MOJINUCH NPHU YCIOBHHM, YTO MPU BbIAAUYE
KJII0Ya TPOCTOM  DJIGKTPOHHOM TOAMHUCH  JIMYHOCTh  (PU3MYECKOTO  JIHIlA
YCTaHOBJICHA TPU JIMYHOM TpueMe. 3asBUTEISIM OOECleYMBaeTCsl BbIgaya
pe3ylibTata MYHHIMNAIBHOW YCIAyrd B (QopMe DIEKTPOHHOIO JOKYMEHTa,
3aBEPEHHOT0  YCWJICHHOM  KBadU(DUIIMPOBAHHOW  DJIIEKTPOHHOW  MOAMHCHIO
AnvuaucTpanyn (Y OJTHOMOYSHHOTO oprana) (TIpy HAIWYIUH).

I11. CocTaB, nocjienoBaTeJIbHOCTH M CPOKH BBINOJTHEHUS
aJIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAKY UX BbINOJHEHNSI, B
TOM YHCJI€ 0COOEHHOCTH BBINOJHEHUSI AIMUHUCTPATUBHBIX MPoOIEeAYP B
3JIEKTPOHHOH opme

HNcuepnbiBaonuii nepevyeHb AAMUHUCTPATUBHBIX MPOLETYP

3.1 [lpenocTaBineHne MyHHITMTAIBHON YCIIYTH BKITIOUAET B CE0S CIISMYIONTHE
aIMHUHUCTPATUBHBIE MPOLETYPHI:

MIPUEM U PErucTpanus 3asBJICHUS U HEOOXOUMbIX IOKYMEHTOB;

pPacCMOTPEHNUE 3a4BJIEHUS U MTPEICTABICHHBIX JOKYMEHTOB;
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(opMHpOBaHUE U HAPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

pacyer paszMepa J0X0Ja, IPUXOMAIIETOCS Ha KaXKIOrO0 4YJIEHAa CEMbH
(OIMHOKO MPOKUBAIOLIETO I'PAKJAHWHA) U ONpPENEIEHUe CTOMMOCTH MMYILECTBA
rpakIaHUHA-3asBUTENS, B LIEJAX IPU3HAHUSA €70 MAJIOUMYILNM;

OPUHATHE pEIICHUS O NPU3HAHUU TpaKJaHWHA MAaJOMMYIIUM B LEIAX
MOCTAHOBKM Ha YYET B KAUECTBE HYKJAIOLIETOCS B KHJIOM MOMEUIEHUH JIMOO0 00
OTKa3€ B IIPEAOCTABIECHUN YCIYTH;

HampaBlieHHE (Bblaya) TpaxJaaHUHY pelIeHusT O TMpPU3HAHUU €ro
MaJIOUMYIIMM B IEJSX IOCTAHOBKM HAa y4Y€T B KAaUECTBE HYKJAIOIIETOCA B KUJIOM
NOMEILIEHUH JIMOO OTKa3a B NPHU3HAHWMU TpaXIaHWHA MAJIOUMYIIUM B HEISIX
NOCTAaHOBKH Ha y4Y€T B KAUECTBE HYXKIAOIIETOCS B )KMJIOM [TOMEILEHNH.

IIpuem u perucrpanusi 3asiBJIeHM M HEOOXOAUMBIX TOKYMEHTOB

3.1.1 OcHoBaHueM aJisl Hayajga aJAMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE 3asBJICHUS W TPUIOKCHHBIX K HEMY JOKYMEHTOB B ajpec
Anmuanctparyu (Y IOJHOMOYEHHOI'O OpraHa).

3asBiieHHE B TEYEHHE OJHOTO paboyero JHS C MOMEHTa MOCTYIUICHUS
nepeiaeTcs Ha PEerucTpaluio B KaHIEIIpuio AAMUHUCTpauu (Y IOTHOMOYEHHOTO
oprasa).

[Tpu NOCTYIUIEHUU 3asIBJICHUS B aapec AJIMHUHHUCTpPAIIUU
(YOTHOMOYEHHOTO OpraHa) MO IOYTe OTBETCTBEHHBIN CIICIHAIUCT B TCUCHHE
OJIHOTO paboyero MHS C MOMEHTa TMOCTYIUJICHUS MHCbMa B AJIMUHHUCTPALMIO
(YTOTHOMOYCHHBIH OpraH) BCKPhIBACT KOHBEPT M PETUCTPUPYET 3asBICHHE.

3asBicHHUE, MOAaHHOe B AAMHHUCTpaiuio (YIOJTHOMOYCHHBIH OpraH)
nocpencteom PIII'Y, B Teyenue omHOro pabodero JHS ¢ MOMEHTA IOJa4yd Ha
PIII'Y peructpupyercs OTBETCTBEHHBIM CIIELIUATTUCTOM.

IIpu nmopaue 3asBUTENEM 3aBJICHUS U TMPUIATAEMBIX JTIOKYMEHTOB 4Yepe3
MHOTOQYHKIMOHATIBHBIM ~ IIEHTP HAyajJoM aJIMHUHHUCTPATUBHON  MpPOLETypbI
SABJISIETCS MOJYyYEHUE OTBETCTBEHHBIM CHELHAIMCTOM M0 3AIIMILIECHHBIM KaHajaM
CBSI3U 3asBJICHHUS O NPEJOCTABICHUM MYHHIMIAIBHON YCIYIrM U TMPUIIAraeMbIX
JIOKyMEHTOB B (pOpMeE DJIEKTPOHHOTO JTOKYMEHTa M (WUJIM) DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB.

3asBieHWe, TOCTYyNHUBIIEE OT MHOTO(DYHKIIMOHATBHOTO IIEHTpa B
AnvmuaucTpanuio (YTOJTHOMOYCHHBIN opraH) B ()OopMe 3JIEKTPOHHOTO JOKYMEHTa
1 (WIK) 3IEKTPOHHBIX 00pa30B JOKYMEHTOB, B T€UEHHE OJHOTO pabovero AHS C
MOMEHTa €ro NOCTYIUIEHUS] PETUCTPUPYETCS OTBETCTBEHHBIM CIEIUATUCTOM C
MOCJICTYIONIMM BHECEHWEM HWH(OpMAIMu O J[are TMOCTYIUICHHS 3asBICHUS W
MpUJIaraeMbIX K HEMY JOKYMEHTOB B (JOpM€ JTOKYMEHTOB Ha OyMaKHOM HOCHTEJIE.

Ecnu npu  JauyHOM  mpuemMe  JOKYMEHTOB B AJMHUHHUCTpAIUU
(YOIHOMOYEHHOM OpraHe) Wid MHOTO()YHKIIMOHATBLHOM LIEHTPE HE YCTaHOBJICHA
JUYHOCTH 3asIBUTEJISL, B TOM YKCJIE€ OH HE MPEIBSBUI JOKYMEHT, YIOCTOBEPSIONIUN
€ro JIMYHOCTh, WJIM OTKa3ajCsi €ro IMpeabsBUTh, a B cliydae OOpallleHHs
MPEACTABUTENII — HE MPEAbSBUI JOKYMEHT, IOJTBEPKIAIOIMINN TOJIHOMOYUS
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MPEJICTABUTENA, B IPUEME 3asBIICHUS WU NPWIATa€MbIX K HEMY JOKYMEHTOB
OTKAa3bIBAETCS HEMOCPEACTBEHHO B MOMEHT UX MPEICTaBICHUS.

[Tpu MOCTYIUICHUU 3as1BJICHUS B azpec AJIMUHUCTpAIUU
(YIOJTHOMOYEHHOTO OpraHa) Mo IMOYTE OTBETCTBEHHBIM CHEIUATUCT B TEUCHUE
OJIHOrO pabouero AHS C MOMEHTa IMOCTYIUICHUS MHChbMa B AJIMHHHUCTPAIUIO
(YnomHOMOYEHHBIH OpraH)  BCKPBIBAE€T KOHBEPT U IMepefaeT 3asBICHHE Ha
pPErUCTpaIio B KaHILEIIpuo AaMuUHHCTpanuu (YTOJIHOMOYEHHOro opraHa). B
Cly4dae BBISIBJICHHMS OCHOBAaHMI OTKa3a B IpPUEME JOKYMEHTOB, YKAa3aHHBIX B
nyHkre 2.14 AQMUHHCTPAaTHUBHOTO PETJIAMEHTA, OCYIIECTBISAETCS MOATOTOBKA M
HanpaBJICHHE MHUCbMEHHOIO YBEJOMJIEHHS 00 OTKa3e B MpHUEME U BO3BpATE
JOKYMEHTOB I10 TIOYTOBOMY aJIpECY, YKA3aHHOMY B 3asIBJICHUU.

3asBieHre, MOJaHHOE B AJMUHUCTpaluio (YIOJIHOMOYEHHBIH OpraH)
nocpeactsom PIII'Y, B Teduenuwe omHoro paboyero AHS C MOMEHTa MOJayd Ha
PIII'Y nepemaercss OTBETCTBEHHBIM CHELHMATMCTOM Ha PETUCTPALIMIO B
KaHUensapuo AgMuHUCTpanuu (Y OJHOMOUYEHHOTO opraHa). B ciydae BbIsIBICHUS
OCHOBaHUW OTKa3a B TMpUEME JIOKYMEHTOB, yKa3aHHbIX B myHkTe 2.14
AJIMUHUCTPATUBHOTO PErjIaMeHTa, OCYUIECTBISETCS TMOJATOTOBKA W HAIpaBIICHUE
yBeAOMJIEHHUsT 00 OTKa3e B TIpUEME M BO3BpaTe JOKYMEHTOB B (opme
ANEKTPOHHOTO JOKYMEHTa IO aJpecy »dJIEKTPOHHOM IOYThl, YKa3aHHOMY B
3as1BJICHUU.

[Ipu nuunoM oOpamieHuu B AAMUHHUCTpaIio (YIOJTHOMOYEHHBIH OpraH)
3asgBUTEIIO BBIAAETCS PACIHUCKA B MOJYYEHUU 3asiBJIICHUS U MPUJIAraeéMbIX K HEMY
NOKYMEHTOB C YKa3aHHEM MX IIEpEUYHs M JaTbl UX IIOJYYEHHS CIELHAIUCTOM
Anmunuctpaiu  (YTOJTHOMOYEHHOTO OpraHa), OTBETCTBEHHBIM 3a IIpPHEM
3asBJICHUN U TOKYMEHTOB.

[Ipomenmme perucTpamnuio 3asBICHUS B TEUEHHWE OIHOTO pabodero mHs
IIEPEIat0TCA OTBETCTBEHHOMY UCIIOJIHUTEIIIO.

Pe3ynpTaToM BBIMOTHEHUS AIMUHUCTPATHBHOW MPOIEAYPHl U CIIOCOOOM
dukcanu SBISETCS pErucTpanus W Iepeaadya 3asBICHUS O MPEJOCTaBICHUU
MYHULIMIIAJIBHOW YCIIYTH OTBETCTBEHHOMY HCIIOJHHUTEIIO, & TaKXE YBEIOMIICHUE
00 OTKa3e B MpueMe 1 BO3BpaTe JOKYMEHTOB.

CpoK BBITIONHEHUSI aJMUHUCTPATHBHON Mporeaypsl — | pabouuii AeHb CO
JTHS TIOCTYTUIEHUS 3asIBJICHUS.

PaCCMOTpeHI/Ie 3adBJICHHUSA U MPEACTABJICHHDbIX JOKYMECHTOB

3.1.2. OcHoBaHueM isi Havyanda aJMUHHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJy4€HUE OTBETCTBEHHBIM MCIIOJHUTEIEM 3aPETrMCTPUPOBAHHOTO 3asBICHUS U
MPEJICTABIEHHBIX JOKYMEHTOB.

OTBEeTCTBEHHBIN UCMOTHUTEND (Y Ka3bIBa€TCS HAUMEHOBAHUE CTPYKTYPHOIO
MOApAa3JeiICHUsl, OTBETCTBEHHOTO 3a WCIOJHEHUE) TMPOBEPSET 3asiBIICHHE W
npujaraeMble K  HEMy  JOKYMEHTbl Ha  COOTBETCTBHE  TpPEOOBAHUSIM
3aKOHOJIaTEJIbCTBA.

B ciydae HeCOOTBETCTBHS MNPEACTABICHHBIX JIOKYMEHTOB YKa3aHHbBIM
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TpeOOBaHUAM W HAJIUYUS OCHOBAaHUW, NPEIyCMOTPEHHBIX MyHKTOM 2.17
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PpErVIAMEHTA, OTBETCTBEHHBIM HCIIOJIHUTEIND
MEPEXOAUT K OCYIIECTBICHUIO JEHCTBUU IO MOATOTOBKE pElIEHUs 00 OTKa3e B
MPENIOCTAaBICHUM MYHULMNAIBHON YCIYrd B MOPSAIKE, NPEeLyCMOTPEHHOM
nmyHKTOM 3.1.7 AIMUHHUCTPATUBHOTO PETJIaMEHTA.

B cnyuae oTcyTcTBHSI OCHOBAaHUM ISl OTKa3a B MPEAOCTABICHUU YCIYTH U,
ecnu 3asiBUTENIEM MO COOCTBEHHOW WHUIMATUBE HE MPEACTABICHBI JTOKYMEHTHI,
yKkazaHHble B MyHKTe 2.11 AJIMHMHHMCTPAaTHBHOIO periiaMeHTa, OTBETCTBEHHBIN
UCIIOJIHUTENb MEPEXOAUT K (POPMUPOBAHUIO U HAMPABICHUIO MEXKBEIOMCTBEHHBIX
U BHYTPHUBEJOMCTBEHHBIX 3alIPOCOB B MOPSAKE, MPETyCMOTPEHHOM MyHKTOM 3.1.3
AJMUHUCTPATUBHOTO PErJIaMEHTA.

Pe3ynpTaToM BBINOJIHEHUS AJAMUHUCTPATUBHOW MPOLEAYpHl  SBIsSETCA
OTpEJICTICHHE TOJHOTHl MPEICTABICHHBIX JOKYMEHTOB, MPHUHITHE pEIIeHHUs 00
OTKa3e B MPEAOCTABIECHUHM MYHUIMNAIbHOW yciayru iu0o (GOpMHpPOBAHUU U
HANpPaBJICHUH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Oukcanus pe3yibTaTa aIMUHUCTPATUBHON MPOLIEYPHl HE MPEAYyCMOTPEHA.

MakcuMalibHbIN CPOK BBIMOJHEHUS aJMUHUCTPATUBHONW MPOLIETYPhl — OAMH
pabouuii 1eHb.

dopMupoBaHNe H HATIPABJIEHUE MEKBEJOMCTBEHHBIX 0
NnpeaoCcTABJIEHUH JOKYMEHTOB U HH(popMannu, noJiy4eHne OTBETOB HA
3anpochl

3.1.3 OcHoBaHueM [Jid Haudajla aJMUHUCTPATUBHOW MPOLEIYPHI SIBISACTCS
OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B myHKTe 2.11 AJMUHHCTpPaTHBHOIO
periiaMeHTa.

B cnyuae ecnu 3asBUTENEM MO COOCTBEHHOI MHUIIMATUBE HE MPECTaBICHBI
JOKYMEHTBI, yKa3aHHble B TNyHKTe 2.11 AJIMHHUCTPATUBHOTO pEIJIaMEHTa,
OTBETCTBEHHBIN MUCTIOJHUTENH B TeueHUe 1 paboyero HA C MOMEHTA TOCTYTUICHHS
3asiBJICHHUS  OCYHIECTBJISiET (OPMHPOBAHME M HAMpaBlIE€HHWE HEOOXOAMMBIX
3aMpOCOB.

MeXBeIOMCTBEHHBI  3alpoC  HaIpaBisIeTCss B BUJE AJIEKTPOHHOTO
nokymeHta mo kanamaMm CMOB nmu6o Ha OyMa)kHOM HOCHUTENE IO TOYTe WIIH
KYPbEpPCKOW JOCTAaBKOM B Cllydae OTCYTCTBUS TEXHHUYECKOM BO3MOXKHOCTHU
dbopmMupoBaHus u HallpaBJICHUs  3alpOCOB OCPEICTBOM CMDOB.
MexBeJOMCTBEHHBIN 3ampoc (QOpMUPYETCSI B COOTBETCTBHH C TpPeOOBAHUSIMH
cratbu 7.2. deaepanbHOro 3aK0Ha Ne 210-@3.

PesynpraToM u cmocoOom (ukcanuu aIMHUHUCTPATUBHON MPOIIEIYpPHI
SBIIICTCSL  MOCTYIUICHWE B AjnMuHHCTpanuio  (YTIOJHOMOYCHHBIH — Opras)
JIOKYMEHTOB B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOI€HUCTBUSI.

Henpencrapienne (HECBOEBpEMEHHOE MPEACTABICHUE) OpPraHOM WJIU
OopraHu3anueld Mo MeXBEJOMCTBEHHOMY 3alpocy JTOKYMEHTOB M HWH(opMaiuw,
yKa3aHHbIX B MyHKTe 2 vactu 1 cratem 7 depepanpHoro 3axoHa Ne 210-D3, B
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AJMHAHHCTPALNIO, HE MOXKET SABIIATHCS OCHOBAHHUEM ISl OTKAa3a B MPEIOCTABICHUU
3asBUTEII0 MyHULMITAJIBHOW YCIIYTH.

MaxkcumanbHbId CPOK BBIIIOJHEHHUS aIMHUHUCTPATUBHOM IIPOLEAYPBl IIPU
HaIpPaBJICHUU 3ampoca IIOCPEACTBOM UH(OPMAIIMOHHON CUCTEMBI
MEKBEJIOMCTBEHHOT'O  AJICKTPOHHOTO  B3aumojeiictBus (maiee — CMDB)
cocTaBisieT 5 pabouux JaHEH.

MaxkcumanbHbId CPOK BBIIIOJIHEHHUS aJMUHUCTPATUBHOW MPOLEAYpPHl IIpU
HaIpaBJIeHUHM 3ampoca Ha OyMmMaxHOM HocuTene cocrtaBiseT 30 KalleHJapHbIX
JTHEW.

Pacuer pa3mepa 10x0/1a, IPUXOASIIIETOCsS] HA KAKI0T0 YieHA CeMbH
(OMMHOKO MPOKUBAKIIET0 TPAKAAHUHA) U ONpeeieHne CTOUMOCTH
HMYIIeCTBA IPAKIAHUHA-3asIBUTEJIS, B IeJISIX MPU3HAHUS €ro MaJIOUMY UM

3.1.4 OcHoBanueM Jyisi Haudajla aJMUHUCTPATUBHOTO JEHUCTBHS SIBISCTCS
HaJU4We TOJIHOTO IIaKeTa JOKYMEHTOB, HEOOXOIUMBIX JJISI TPOBEACHUS
aIMUHUCTPATUBHOM MPOLIETYPHI.

OTBETETCTBEHHBIN UCIIOTHUTEND:

1) OcymiecTBIIE€T pacyeTeT pa3Mepa JA0X0/a, IPUXOIAIIErocss Ha KaKI0ro
YjieHa CeMbH (OJMHOTO TPOKUBAIOIIETO TPaKJAaHMHA) HUCXOMASl U3 COBOKYITHOTO
0X0Ja CEMBH, JIEJIECHHOI0 HAa YHCJIO BCEX YICHOB CEMBHU.

IIpu ompeneneHnu pacyeTta pasmepa I0X0a, MPUXOIAILIErocs Ha Ka)Joro
YJieHa CeMbHU (OJIMHOTO MPOKUBAIOLIETO IPaXKIaHUHA) B COBOKYITHBIN JOXO]I CEMbH
BKJIFOYAIOTCSI  JIOXOAbl KaXKJIOrO0 4YiI€HAa CEMbH 3a JBEHAJlUaTb MECSIEB,
HEIMOCPEACTBEHHO MPEAIECTBYIOMINX MECSIY MO/1au 3asiBJICHHUS.

IIpu pacuere cpeqHEIYIIEBOTO 10X0/1a CEMbU YUUTHIBAETCS CyMMa JOXO0B
KaXXJOr0 YjeHa CEMbU TIOCIIe BBIYETAa HAJIOTOB M COOPOB B COOTBETCTBUU C
3aKOHOJATEIBCTBOM O HAJIOTax M cOOpax, MOJYYCHHBIX KaK B JEHEKHOMW, TaK U B
HATypaJIbHOU (popmax.

IIpu pacuere cpeaHEOyLIEBOrO JJ0XOJAa CEMbU HE YUYUTHIBAIOTCS BHUJIBI
JI0OXOJIOB YJICHOB CEMbU HE OOJaraemplie HAJIOTOM Ha JOXOJbl (PU3MUECKHX JIUIl B
COOTBETCTBUM cO cTaThbert 217 Hamorosoro koaekca Poccutickoit @eneparumu.

2) [Ipon3BoaUT onpeAesieHue CTOMMOCTH UMYILIECTBA, IPUHAJICKAIIETO Ha
mpaBe COOCTBEHHOCTH M TOJICIKAIIET0 HAIOTOOOI0XKEHUIO 3asBUTEII0 M WICHAM
€ro CEMbH, UCXOJISl U3 €r0 PIHOYHOM CTOMMOCTH.

dukcanus pe3yJbTaTa aAIMUHUCTPATUBHON NIPOLIEAYPHI HE MPEAYCMOTPEHA.

MakcumanbHbld CPOK BBINOJHEHHS] aJMUHHCTPATUBHOM MPOLENYpPHl —
JeCATh paboYMX THEH.

IpuHsiTHE penieHUs 0 MPU3HAHUHU IPAKIAHUHA MAJOUMYIIUM B IEJISIX
NMOCTAHOBKH HA y4YeT B Ka4YeCcTBe HYKIAI0LIEr0oCcs B *KUJIOM MOMeIeHUU JTud0
00 0oTKa3e B IpeJ0CTABJIECHUH YCIYTH
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3.1.5 OcHoBaHueM s Hayajga aJMUHUCTPATUBHOIO ACHCTBUS SBISETCS
c(OpPMHUPOBAaHHBI MAaKET JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTABICHHUS
MYHHULUIIAIIBHON YCIIYTH.

AMuHUCTpAIISL (YmomHOMOYCHHBIH Opras) BITpaBe CO3/1aTh
OOLIECTBEHHbIE KOMHUCCHM MO KWIMILHBIM BONpOCaM JJIsl MNPEeIBAPUTEIBHOIO
pPacCMOTpEHUs 3asIBICHUM IPaKJaH U MPEACTABICHHBIX JOKYMEHTOB, a TaKXKe IS
MIPOBEPKH JKUITUIIHBIX YCIOBUM 3asiBUTENCH.

CocTaB KOMHCCHH, TTIOPSIAOK €€ paboThl U (hopMa akTa MPOBEPKH >KHIIUITHBIX
YCIIOBUM TpaXKJaH yTBEPKAAIOTCA OpraHaMi MECTHOT'O CaMOYIIPaBIIEHUSI.

B ciywae HanmuuuMs ~ OCHOBAaHMM, YyKa3aHHbIX B  nyHkre 2.17
AJMUHUCTPATUBHOTO PETJIAaMEHTa, 3asBUTENI0 OTKA3bIBACTCS B MPEIOCTaBICHUU
MYHUIIMTAIBHON YCIYTH, O YEM €My HalpaBJsieTCs MOTUBUPOBAHHBIN OTKa3.

OTBETCTBEHHBIN UCTIOJHUTE !

OCYUIECTBJISIET  MOATOTOBKY  MpPOEKTa  MOTHUBHPOBAHHOIO  OTKa3a
AJIMUHUCTpALINH;

COTJIaCOBBIBAET MPOEKT MOTHUBUPOBAHHOTO OTKa3za AJMUHHUCTpAIUU C
3aHHTepecoBatHbiMi  JTOJDKHOCTHBIMU JIMLIAMHU, HAJIEJICHHBIMU TOJTHOMOYHUSIMU
pyKoBoaUTEIEM AJIMUHUCTPALMHU MO PACCMOTPEHHUIO BOMPOCOB MPETOCTABICHUS
MYHUIIMTATIBHON YCITYTH.

CornacoBaHHBIM MPOEKT MOTMBHUPOBAHHOIO OTKaza AJMHHHUCTpalUU
paccMmaTpuBaeT U noanuceiBaet ['1aBa AgMUHUCTpaLUK.

[lonnmucaHHbli  MOTHBHMPOBAHHBIM OTKAa3 B NPU3HAHMM TIpa)JaHUHA
MaJIOMMYIIUM B LEJISIX MOCTAHOBKU Ha Y4YET B KaU€CTBE HYKIAIOIIETOCS B XKHUJIOM
IOMEUICHUM OTBETCTBEHHbIN HCIIOJIHUTENb IEpelaeT JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PETUCTPALIMIO UCXOAIIEH KOPPECIIOHIEHIIUH.

3.1.6. B ciyuae OTCYTCTBUS OCHOBaHMUH IJIsi OTKa3a B IPEJOCTaBICHUU
MYHUIIAIIAIBHOW YCIyTH, YyKa3aHHBIX B TyHKTe 2.17 AJIMUHHUCTPATHUBHOTO
perjamMeHTa, OTBETCTBEHHBIN HCIIOJHUTEIND !

OCYILECTBJISIET IMOATOTOBKY IPOEKTa peleHus AIMUHUCTpAlUU O
NpPU3HAHUN TPpaKAaHWMHA MAJOUMYIIUM B LIEISAX IMOCTAHOBKH Ha Y4YE€T B KauecTBE
HY’KJIalOIEroCsl B )KMJIOM IIOMEILIEHNH;

HAIpaBJIIET MNPOEKT pemeHus AJIMHHHCTpAaUUMyd Ha  COIJJacCOBaHHUE
JOJDKHOCTHBIM JIMLIAM, HaJEJIEHHBIM ITOJTHOMOYMSIMU 110 PACCMOTPEHHUIO BOIIPOCOB
IIPEIOCTABICHUS MYHULIUNAIBHON YCIIYTH.

CoryacoBaHHbIII MOPOEKT peuieHuss AJMUHUCTpPALMM O IPU3HAHHUU
rpakJaHuHA MAaJOMMYLIMM B [EJAX IIOCTAHOBKM Ha YYeT B KaudecTBe
HY’KJIAIOIIErocsl B KWJIOM IIOMEIIEHHH paccMaTpHBaeT W NOJNUCHIBAaeT [aBa
AJIMAHUCTpAIUH.

OTBETCTBEHHBI  HMCHOJHUTENb  NEpelaeT  MOANHMCAHHOE  PELICHHE
AAMUHUCTpALMK O NPU3HAHWU I'PAKJAHWHA MAJOUMYIIMM B LEJIIX MOCTAHOBKHU
Ha y4YeT B Kau€CTBE HYXKJAIOIIETOCs B KUJIOM IOMEUIEHUH JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PETUCTPALINIO UCXOASAIIEH KOPPECTIOHICHIINH.

CnocoboM  (Qukcauumu pe3ynbTaTa BbBIIOJHEHUS aJIMHHHCTPATUBHOMN
IPOLEIYpPhl SIBISETCS MOIANMCAHHOE M 3aperMCTPUPOBAHHOE pelieHue [ y1aBbl
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AJIMHHHUCTpAIMM O MPU3HAHUU TPaKJaHWHA MAJOMMYIIMM B IEISIX MOCTAaHOBKH
Ha y4eT B Ka4eCTBE HYXTAMOIIEroCs B JKUJIOM IOMEIICHHH JTUOO 00 OTKaze B
NPHU3HAHUK TPKIaHMHA MAJIOMMYIIMM B ILEJISX MOCTAHOBKH Ha Y4YET B KaueCTBE
HYKJAIOIIETr0Cs B )KUJIOM ITOMEIICHUH.

CpoK BBINIOJHEHHUS aIMUHUCTPATUBHOM Mpoueaypsl He mpesbimaer 30
pabouMx JHEH ¢ MOMEHTA MPECTABIICHHUS 3asBJICHHUS M MPUIIAracMbIX JOKYMEHTOB
B AnmunucTpanuio (YoJIHOMOYCHHBINH OpraH).

Hanpagsienue (Bb1a4a) rpaKIaHMHy PelICHUS 0 IPUHATHH
rPpa)KIaHMHA HA YYeT B Ka4eCTBe HYKAA0UEerocs B JKMJI0M IOMEIIeHUH
MYHUIUIAJIBHOI0 *KHJIHIIHOT0 GOHIA 110 JOT0BOPY COLHAJIBHOI0 HaiiMa JIn0o
0TKa3a B [IpUeMe HAa TaKO# y4yer

3.1.7 OcHoBaHnueM Jyisi Hadajia aAMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
NOANKCAHHOE U 3apETUCTPUPOBAHHOE pemieHrne [1aBbl AJIMUHHUCTpPALMM O
NPU3HAHUM TpaXKJaHUHA MAJOMMYIIUM B IEJSAX MOCTAHOBKM HA YUYET B KauyeCTBE
HY’KJIAFOIIETOCs B JKMJIOM TTOMEIIEHUU JTU0O0 00 OTKa3e B MPHU3HAHUM I'pakJIaHUHA
MAJIOMMYIIIUM B IEJSAX MTOCTAHOBKM HA YyYET B KaU€CTBE HYXKIAIOIIErOCs B KUJIOM
IIOMECIIICHHU.

OTBETCTBEHHBIA  WCIOJHUTENIb  OOECIeUHMBaeT  BbIJAUy  3asABHUTEIIIO
pe3yibTaTa MYHUIIMITAJIBHOW YCIYTH CIOCOOaMM, yKa3aHHBIMH B 3asBICHUU O
MPEOCTABICHUY MYHUIIUTIATLHON YCITYTH.

Pe3ynpraTtoM agMHUHUCTPATUBHOW MPOLIEAYpPH SABJISETCS HAMNpaBICHUE
3asBUTENIO pe3yIbTaTa MyHULIMTIATBHOU YCIIYyTH.

Cpok afMHHUCTPATUBHON MPOIEAYPHI COCTABISACT TPU PabOUYUX JHS CO JHS
MPUHATHUS PEIICHUS O MPU3HAHUM TPaKJIaHWHA MAJIOUMYIIUM B IEJISX TOCTAHOBKHU
Ha y4eT B Ka4yeCTBE HYKJAIOIIETOCS B JKHJIOM TOMEIICHUU WK 00 OTKaze B
MpPU3HAHUM TpakKJaHUHA MAJOUMYIIUM B IEISAX MOCTAHOBKM HA Y4Y€T B KauyeCTBE
HYKJAIOIIETOCs B )KUJIOM MOMEIICHHH.

Cnocobom  (Qukcaruu  pe3yiabTara BBITIOJTHEHUS  aJMUHHACTPATHBHOM
NpOLEAYpPhl SABIACTCA BHECCHHWE CBEICHUM O HANpaBJICHUM pelIeHus [ aBbl
AJIMAHUCTpAllMK O MPU3HAHUM TPAKIAHMHA MAIOMMYIIMM B IEIAX MOCTAHOBKHU
Ha y4eT B Ka4yeCTBE HYXKJAIOIIETOCS B KUJIOM IOMEIIEHUH OO 00 OTKa3e B
NPU3HAHUM TPAXKJIaHWHA MAJOMMYIIUM B LEJISAX MOCTAHOBKHA HA YYET B Kau€CTBE
HY>KJIAIOWIEroCsd B JKWJIOM TMOMEIIEHUM B XYpPHAJI PETUCTPAlMU HCXOIAIIEH
KOPPECHOHACHIIMN U (W) B JICKTPOHHYIO 0a3y JaHHBIX IO YYETy JTOKYMECHTOB
AJIMAHUCTpAIUH.

IlepeyeHb aAMUHMCTPATUBHBIX Npoueayp (aeiicTBHI) NPHU
MpeA0CTABJICHMH MYHUIUNIAJIBHOH YCJIYIH YCJIYT B 3JIeKTPOHHOI dopme

3.2. OcoOeHHOCTH PEAOCTABICHUS YCIIYTH B 3JIEKTPOHHOHU (hopMe.
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3.2.1. Ilpu npenocTaBieHMH MYHULUIIAILHON YCIYTH B 3JIEKTPOHHOU (popme
3asiBUTENI0 00ECIEYNBAIOTCS:

MoJIydeHHe HMHQPOpMaMM O TOPAJKE M CpOKax MpeloCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

3amuch Ha npueM B AamuHucTpaiuioo  (YIOJHOMOYCHHBIH OpraH),
MHOTO(QYHKIIMOHAJIBHBIM IEHTp [ [OJaud 3ampoca O MPeloCTaBICHHUU
MYHHUIMIAIBHON YCIYTH (Jajee - 3a1mpoc);

dbopmupoBaHue 3anpoca;

npueM u peructpanus AnMuHuctpanyed (YHOJIHOMOYEHHBIM OpPraHOM)
3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOJIWUMBIX  [IJIi  TPEJAOCTaBIICHUS
MYHUIIUIATIBHON YCITYTH;

NOJIyY€HHE pe3ysbTaTa MPeJOCTABICHUS MYHULIUIIATbHON YCIyTH;

NOJIyYeHHUE CBEJICHUI O XOJI€ BBIMOJIHEHUS 3aMpoca;

OCYIIECTBJIICHHE OLEHKH KadyecTBa MPEJOCTABICHHUS] MYHULUMAIbHON
YCIIyTH;

nocynedHoe  (BHecyneOHOe) o00aloBaHWE PEIICHWHM U JICUCTBUU
(6e3meticTBus) Anmuuuctpaiuu (YIIOJIHOMOYEHHOrO oOpraHa) au0OO JeHCTBHUS
(Ge3neiicTBUE) NODKHOCTHBIX JUI] AqMuHHCTpanuu (Y OJHOMOUEHHOTO OpraHa),
NPEIOCTABISIONIET0 MYHUIIUTIATBHYIO YCIYTY.

3.2.2. 3anuch Ha preM B AIMUHUACTpAIUiO (YTIOJIHOMOYCHHBIW OpraH) WK
MHOTO(GYHKIMOHATBHBIN LIEHTP AJIS [OAa4d 3ampoca.

[Ipu  opraHuzanmum  3amMcd HA  OpUeM B AJIIMUHHUCTPAIUIO
(YONHOMOYEHHBIH OpraH) WJIH MHOTO(QYHKIMOHAIBHBIN IEHTP 3asBUTEIO
o0ecreynBaeTcsi BO3MOKHOCTH:

a)  O3HAKOMJICHMS C  paclHUCaHueM  paboThl  AJIMHHHUCTpAIUU
(YOTHOMOYEHHOTO OpraHa) WM MHOTO(GYHKIMOHAIBHOTO IIEHTPA, a TAaKKE C
JOCTYITHBIMH JIJISl 3aIMCH HA TPUEM JaTaMU ¥ MHTepBaJlaMy BPEMEHU MIPHEMa;

0) 3anmucu B Jr0OBIe CBOOOJHBIC JUIA NpUEMa JIaTy M BpeMs B TIpejaesiax
yCTaHOBJICHHOTO B  Aamuuuctpanuu (YIOJHOMOUYECHHOM OpraHe) WIIH
MHOTO(YHKIIMOHAJILHOTO IIEHTpa rpaduka npruema 3asBUTesICH.

Anvuauctpanyst (YIIOJHOMOYEHHBIA OpraH) WJIM MHOTO(QYHKIIMOHATBHBIN
LIEHTp HE BIpaBe TPeOOBaTh OT 3asIBUTEISI COBEPILCHHS MHBIX IEUCTBUN, KpOME
MPOXOXKJEHUSI HWIACHTU(DUKAIIUM W ayTeHTU(DUKAIMK B  COOTBETCTBUU C
HOPMAaTHBHBIMM NpaBOBbIMU akTaMu Poccuiickonn Penepanuu, ykaszaHus UEId
npueMa, a TakKXke TMPEJOCTaBICHHUS CBEIACHUSA, HEOOXOAMMBIX ISl pacuéra
JUTMTETFHOCTH BPEMEHHOTO MHTEpPBaJia, KOTOPHIH HE0OXO0AMMO 3a0pOHUPOBATH IS
npueMa.

3anuch Ha MPUEM MOKET OCYIIECTBISITECA MOCPEACTBOM MH(POPMALIMOHHON
CUCTEMBI AJIMUHUCTpaUU (YmosrHOMOYEeHHOTO oprana) Win
MHOTO(QYHKIIMOHAJTFHOTO  IIEHTpPa, KOTOpas  O0ecredynBaeT  BO3MOXHOCTH
nHterpanuu ¢ PIITY.

3.2.3. ®opMuUpOBaHHE 3a1IpoCa.
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dopMupoBaHHE 3ampoca OCYMIECTBISACTCS IMOCPEICTBOM  3alOTHEHUS
anekTpoHHOM (opmbl 3ampoca Ha PIII'Y 6e3 HE0OXOAUMOCTH TOMOTHUTEIHHON
MoJa4M 3arpoca B Kakon-1ubo uHoi Gopme.

Ha PIII'Y pa3memarorcs oOpa3snbl 3amoIHEHUS SJIEKTPOHHOU (HOpMBI
3ampoca.

dopMaTHO-TOTHYECKAsI poBepKa c(hOpMHPOBAHHOTO 3ampoca
OCYIIECCTBIISICTCS TTOCJIC 3aIIOJTHEHUS 3asIBUTEIEM KaXKJIOTO U3 TOJICH AJICKTPOHHOM
¢dopMmel 3ampoca. [Ipu BEIIBICHUN HEKOPPEKTHO 3aIOTHEHHOTO TOJIS 3JICKTPOHHOM
(GopMBI 3ampoca 3asBUTENb YBEIOMIBICTCS O XapaKTepe BBIABICHHOW ONIMOKU U
NOpSJIKE €€ YCTPAHGHHUS TIOCPEJACTBOM  HMH(DOPMAIMOHHOTO  COOOIICHHMS
HETIOCPEICTBEHHO B AJICKTPOHHOU popMme 3armpoca.

[Tpu popMupoBaHUY 3ampoca 3asBUTEIIO0 00CCIICUNBACTCS:

a) BO3MOXXHOCTh KOMTUPOBAHMS U COXPAHEHHMsI 3aMpoca U UHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIS1 IPEIOCTABICHUS MYHHITUIAIBHON YCIYTH;

0) BO3MOXKHOCTH 3aIllOJIHCHHS  HCCKOJIBKMMHU  3asABUTCISAMH  OJIHOM
AJICKTPOHHON (PopMBI 3ampoca mpu oOpaIieHUH 3a MYHHUIUIAIbLHBIMH YCIIYTaMH,
NPEANONaraloliMKA  HANpaBICHUE  COBMECTHOTO  3alpoca  HECKOJbKHMH
3asIBUTEIISIMU (OMTHACHIBAETCS B CIydae HEOOXOMMOCTH JOTOIHUTEIIBHO);

B) BO3MOXHOCTh TI€YaTH Ha OyMa)XHOM HOCHTEJE KOIHUU BJICKTPOHHOMN
¢dbopMsI 3ampoca;

I') COXpaHEHHE paHee BBEJECHHBIX B JIEKTPOHHYIO (pOopMy 3ampoca 3HaYeHUMN
B 710001 MOMEHT MO >KEJIaHUIO TIOJIb30BATENs, B TOM YHUCJE MPU BO3HUKHOBEHHUH
olmMOOK BBOJAa M BO3BpaTe JUIsl MOBTOPHOTO BBOAA 3HAUEHUU B DJIEKTPOHHYIO
dbopmy 3ampoca;

1) 3aroJHEHUE TIOJieH JJIEKTPOHHOM (QopMbI 3ampoca 10 Hayaia BBOJA
CBEJICHUN 3asgBUTEIEM C HCIOJB30BAHMEM CBEJCHHM, pa3MEIICHHbIX B
dbenepanpHOil cucteme «EnuHas cuctema WACHTU(GUKAIMA U ayTCHTU(DUKAIIUA B
uHDPACTPYKTYDpE, o0OecreunBaroei UH()OPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMO/JIeCTBHE WH(OPMAIIMOHHBIX CUCTEM, MCTIOIb3YEMBIX JIJISl MPEOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B JJIGKTPOHHOU (opme» (manee —
eAnHas cuUcTeMa HWICHTU(DUKAIMU W ayTeHTHU(HUKAIMH), ¢  CBEICHUH,
onyOnukoBaHHbIX Ha  [lopramax, B  dYacTW, KacalIleWcs  CBEJCHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTH(PUKAIINY U ayTCHTU(DUKAIINH,

€) BO3MOXKHOCTh BEpHYThCSI Ha JII000I M3 TAMOB 3aMOJIHEHUS AJIEKTPOHHON
¢dbopMeI 3ampoca 0e3 moTepu paHee BBeICHHON WHGOPMAIIHH;

) BO3MOXHOCTH jAocTymna 3asButenass Ha PIII'Y k paHee momaHHBIM UM
3ampocam B T€UCHHE HE MEHEEe OJHOTO T0/la, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIX
3aMpoCcoB — B TEYCHUE HE MEHEe 3 MECSIIeB.

ChopmupoBaHHBIi ¥ TMOANMUCAHHBIA 3allpOC HW HHBIE JOKYMEHTHI,
HEOOXOMUMBIE I TPEAOCTABICHUS MYHUIIUTIATHLHOW YCIYTH, HANPABISIOTCS B
Anvuauctpanmio (YoJlHOMOYeHHBIN opraH) mocpeactsom PIITY.

3.2.4. Anmuanctparus (Y IOJTHOMOYECHHBIN OpraH) 00eCIIeYnBacT:

a) TpWeM  JOKYMEHTOB,  HEOOXOMWMBIX I  TPEIOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;
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0) HampaBlICHHE 3asBUTENIO DJEKTPOHHBIX COOOIICHUN O MOCTYIJICHUU
3ampoca, 0 mpueme 3ampoca J1u00 00 0TKa3ze B IPHUEME K pACCMOTPEHHIO B CPOK HE
no3gHee 1 pabouero nHs ¢ MoMeHTa ux nojgaun Ha PIII'Y, a B ciydae ux
MOCTYIUICHUSI B HEpaOOUMil WIM Mpa3AHUYHBIA JI€Hb, — B CIEIYIONIUNA 3a HUM
NepBbIid pabounil AeHb;

B) perucTpauuio 3ampoca B TeueHue | paboyero JHA € MOMEHTA
HaIpaBJICHUs] 3aBUTEINIO 3JIEKTPOHHOTO COOOUIEHUSI O MOCTYIUIEHHH 3arpoca 0e3
HEOOXOJUMOCTU MOBTOPHOTO MPEJCTABICHUS 3asBUTENIEM TaKUX JTOKYMEHTOB Ha
OyMa)XHOM HOcUTeNe. AJIMUHHUCTpAIUs, YTIOJTHOMOUYCHHBIH OpraH o0ecreunBacT
IpUEM JOKYMEHTOB, HEOOXOAUMBIX VISl TPEOCTaBICHUS MYHUIIUTIATLHON YCIIYTH,
U perucrpanuio 3ampoca 0e3 HeoOXOIUMOCTH TOBTOPHOIO MpPEACTaBICHUS
3asBUTEJIEM TaKuX JIOKYMEHTOB Ha OyMaXHOM HOCHTENe, €CId HWHOe He
YCTAaHOBJICHO (e/iepalbHBIMU 3aKOHAMU U TNPUHUMAEMbIMH B COOTBETCTBUU C
Humu aktamu llpaButenbcrBa Poccuiickoit ®@enepanun, 3akoHamu PecryOnuku
Bamkoproctan U nmpuHUMaeMbIMU B COOTBETCTBUU C HUMHM akTaMu PecmyOnmuku
Bamkoproctan, MyHUIIMTIATLHBIMU TTPABOBBIMHU aKTaMH.

[IpenocraBiaeHre MyHUIIUTIATIBHON YCIIYTH HAYUHAETCA CO JHS HAIlpaBJICHUS
3asIBUTEIIO DJIEKTPOHHOTO COOOIICHHS O TIPUEME 3asIBICHHUS.

3.2.5. DyeKTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYITHBIM ISl JOJIPKHOCTHOTO
nuna Anmuauctpanuu (YoJIHOMOYEHHOT0 OpraHa), OTBETCTBEHHOTO 3a MPHEM U
perucTpanuilo  3asdBICHUS  (Jajee —  OTBETCTBEHHBIM  CHEUUANIUCT), B
UH(QOPMALIMOHHON CHCTEME MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBHS
(manee — CMDB).

OTBETCTBEHHBIN CIIEIIUAIHCT:

MIPOBEPSET HAJWYME BJICKTPOHHBIX 3asBlIeHUM, moctynuBmux ¢ PIITY, c
NIEPUOJIOM HE PEKE JIBYX pa3 B JICHb;

U3y4aeT MOCTYNUBIINE 3asBICHHUS W TPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(1IOKYMEHTBHI);

MPOU3BOJAUT JICMCTBUS B COOTBETCTBHMM C IYHKTOM 3.2.4 HaCTOSAIETO
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3asgBuUTENIO B KAUE€CTBE PE3yJIbTaTa MPEAOCTABICHUS MYHHUIIUITAIBHON
YCIIyTH 00€CTICYMBAETCS TI0 €T0 BBIOOPY BO3ZMOXKHOCTbD IOTYUYCHUS

a)  DJEKTPOHHOTO  JOKYMEHTAa, MOJMNHCAHHOIO  YINOJHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OpraHa C MCIOJIb30BAaHUEM YCUJIEHHOU
KBATU(DUITUPOBAHHON AJIEKTPOHHOM TOJINUCH;

0) mokymMeHTa Ha OyMa)>KHOM HOCHUTEJIC B MHOTO(YHKITMOHATBHOM IIEHTPE.

3.2.7. Tlomyyenune wHbOpMaMU O XOAE W PE3yJabTaTe MPEIOCTABICHUS
MYHHUITUTIATBHONW yCIyTu TmpousBoautcs B «Jluunom kabuuere» nHa PIIY, mpwm
YCIIOBUM aBTOPH3AIMHU, & TAKKE B MOOWIIBHOM TMPUIIOKCHHUH. 3asiBUTEIIH WMEET
BO3MOXHOCTh MPOCMAaTPUBATh CTAaTyC OJJIEKTPOHHOIO 3asBIICHUS, A TaKkKe
MH(pOPMALIHIO O JAaTbHEHIITUX AEUCTBUAX B «JIMUHOM KaOWHETE» 10 MHUITMATHUBRE, B
1000€ Bpemsl.

[Ipu npenocTaBieHHH YCIYTM B JIIEKTPOHHOW (opme 3asBUTENIO
HaIpaBJIAeTCS:
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a) YBEJIOMJICHHE O 3aITUCH Ha MTpHeM B AMUHHUCTpaIuio (Y TIOTHOMOYCHHBIH
OpraH) WM MHOTO(YHKIIMOHAJIBHBIA IIEHTP, COJEpIKaIlee CBEICHHS O JaTe,
BPEMEHH U MECTE MPUEMa;

0) yBeAOMJIEHHE O MPUEME U PETUCTPALMH 3aIpPOCa U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX I MPEJOCTaBICHUS MYHHIIMIAIBHON YCIYTH, CoJepxaliee
cBelleHuss O (akre mpuema 3ampoca W JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHUS YCIYTy, U Havaje MpoueAypbl IPEIOCTaBICHUS YCIYTH, a TaKKe
CBEJICHHSI O JlaT€é M BPEMEHM OKOHYAHMUS TMPEIAOCTABJICHUS YCIYyrd JHOO
MOTHUBHUPOBAHHBIM OTKa3 B MpPHUEME 3allpoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHUS YCIIYTH;

B) YBEJOMJICHHE O pe3yJibTaTaX pPacCMOTPEHUs JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEJOCTABIICHUS MYHUUMIIAJBHON YCIyrd, COJEpXKallee CBEICHUS O
MPUHSATUU TOJIOKUTEIBHOTO PEIIEHUS O MPEIOCTABICHUH MYHUIUTIAIbHON YCITYTH
U BO3MOXXHOCTH TIOJIYYUTh PE3yJIbTaT MPEJOCTABICHUS MYHUIUIIAIBHOU YCIyTH
100 MOTHBUPOBAHHBIN OTKAa3 B MPEAOCTABICHUA MYHHUIIUTIATLHON YCIIYTH.

3.2.8. Omenka KayecTBa IMPEAOCTABICHUS YCIYTM OCYILIECTBIACTCS B
cootBeTcTBUM C [IpaBunamu oneHkH rpaxaaHamMu 3G(PEKTUBHOCTH JCSATEILHOCTH
PYKOBOJUTEIEH  TEPPUTOPHUATBHBIX OpraHoOB dbenepaabHbIX ~ OpraHoB
UCIIOJTHUTEILHON BIACTU (MX CTPYKTYPHBIX MOJAPA3CICHUI) C YUYETOM KauyecTBa
NPEIOCTaBICHUS UMHU TOCYAAPCTBEHHBIX YCIYT, a TAaK)Ke MPUMEHEHHUS Pe3yJIbTaTOB
yKa3aHHOW OIEHKH KaK OCHOBAaHHS [UIsl TPHUHATHS pPEHIeHHH O J0CPOYHOM
NPEKPAIIEHUd  HWCIOJHEHHUS  COOTBETCTBYIOIIMMU  PYKOBOJUTEISIMA  CBOUX
JOJIKHOCTHBIX 00s3aHHOCTEH, YTBEPXKIIEHHBIMU MOCTaHOBIeHueM [IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 12 nexadbps 2012 roma Ne 1284 «O6 oueHke
rpaxxaaHamMu 3(QPEKTUBHOCTU JEATEIBHOCTH PYKOBOAMTENEH TEPPUTOPUATHHBIX
opraHoB (¢eaepalibHbIX OPraHOB HCIOJHUTEIBHOM BIACTH (MX CTPYKTYpPHBIX
noJipa3fiejeHuil) 1 TEPPUTOPUATIBHBIX OPTraHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX
(GoHIOB (MX PETHOHAIBHBIX OTAEJICHUI) C YUETOM KadecTBa MPEJOCTABICHUS UMH
TOCY/IapCTBEHHBIX YCIIYT, a TAKXKE O MPUMEHEHUU PE3yJIbTaTOB YKa3aHHOM OLIEHKHU
KaK OCHOBAHUS JIJIsl IPUHATHS PEIICHUA O TOCPOYHOM MPEKPAIEHUN UCTIONHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEIISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEM.

3.2.9. 3agBuTtento o0ecreynBaeTCsi BO3MOKHOCTh HaIpaBJICHUS Kalo0bl Ha
peleHus, nelcTBUsS win Oe3melictBue AnmuHUCTpanuu (Y IOJIHOMOYEHHOTO
Oprana), JJOJDKHOCTHOTO Jinia AqMuHUCTpanud (Y TIOJTHOMOYEHHOTO OpraHa) Tuoo
MYHULIUMIAIIBHOTO CIIY’Kalllero B COOTBETCTBUU cO cratbeil 11.2 denmepanbHOro
3akoHa Ne210-®D3 u B nopsiake, ycTaHOBIEHHOM NocTaHOBIeHUeM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 20 HosiOps 2012 roma Ne 1198 «O denepanbHoit
rOCy/IapCTBEHHOW HWH(POPMAIIMOHHON CcHCTeMe, OOeCIeYMBAIONEe MPOIIecC
nocyneoHoro,  (BHecymaeOHOro)  oOKalloBaHHWSI ~ pEIICHUA ®W  JACHCTBHI
(Oe3meiicTBUs), COBEPIICHHBIX TPU TMPEAOCTABICHUU TOCYAAPCTBEHHBIX W
MYHHUITUTATHHBIX YCITYT».


consultantplus://offline/ref=7477D36D247F526C7BD4B7DDD08F15A6014F84D62298DDA4DCA8A2DB7828FD21BF4B5E0D31D769E7uBz4M
consultantplus://offline/ref=FD33AA8C5611180459E2B0DB21B49A1C65ECC46A8334F0F6FC25338640525E9EA955DE45E5h30EM
consultantplus://offline/ref=FD33AA8C5611180459E2B0DB21B49A1C66E2CE68863DF0F6FC25338640h502M
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IHopsinok ucnpaB/ieHUs JONMYLIEHHBIX OIEYAaTOK U OIIMOOK B
BbI/IAaHHBIX B pe3yJibTaTe NPeI0CTABJICHUA FOCYAaAPCTBEHHOM YCJIYI' |
AOKYMEHTaX

3.3. B ciyuae BBISIBJICHHSI ONI€YAaTOK M OMMUOOK B IOKYMEHTaX, BbIJIAaHHBIX B
pe3yibTate MpeNOoCTaBICHUS MYHUIUIIAIBHOW YCIyrd, 3asBUTENIb BIIpaBe
oOpatutbcsi B AaMuHHCTpanuio (YTIOJIHOMOUYECHHBIA OpraH) ¢ 3asBIEHUEM 00
UCIIPaBJICHUH JOMYIICHHBIX ONEYaToK Mo (opme corjacHo mpuioxkeHuto Ne 3 k
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

B 3asBnenun 00 wucmpaBieHUU OIEUYATOK M OMUOOK B 00s3aTEIHLHOM
MOPSI/IKE YKA3BbIBAIOTCS:

1) nammeHoBaHue AgMuHHCTpanuu (YTOJIHOMOYEHHOTO OpraHa), B
KOTOPBI MOJaeTCs 3asBICHUE 00 UCTIPABICHUE OTIEYATOK;

2) BuUA, Jara, HOMEP BbIAAUU (PETHCTpPAIMHM) JTOKYMEHTA, BBIJIAHHOTO B
pe3yibTaTe NpeoCTaBACHUS] MyHUITUTIATbHON YCITYTH;

3) damunus, uMs, OTYECTBO (MPU HAIWYWHU), aAPEC MeCTa >KUTEIbCTBA
(Mecta mpeObIBaHMS), aApec OAJIEKTPOHHOM TMOYTHl (IIPU HAIUYUHU), HOMED
KOHTAaKTHOTO TejieoHa, JaHHBIE OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIIOIIETO
JUYHOCTb.

6) PEeKBU3HUTHI JIOKyYMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBOIbI 3asIBUTENS O
HAJIMYHUH OTEYATKH, & TAKXKE COJIEPHKAIIUX TPABUIIbHBIE CBEICHMUS.

3.4. K 3asBineHuto JoJKeH OBITh MNPUIIOKEH OpUTHHAT JIOKYMEHTAa,
BBIJJAHHOTO IO pe3yJbTaTaM MPEJOCTABICHHS MyHUUIIAIbHONW YCIYTH.

B cinywyae ecnu OoT MMEHM 3asgBUTENS JAEWUCTBYET JIMLO, SIBISAIOIIEECS €0
MPEJICTABUTEIIEM B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickont denepannu,
TaK)Ke MPEJCTABIACTCS JOKYMEHT, YAOCTOBEPSIOMIUNA JTUYHOCTh IPEACTABUTENS, U
JOKYMEHT, MOATBEPKAAIOLINNA COOTBETCTBYIOLIUE MTOJTHOMOYHS.

3.4. 3asBiaenue o0 HWCIPaBICHUHM OIEYATOK W OMIMOOK MPEICTABIISIOTCS
CJICAYIOIUMH CITIOCOOaMU:

— JIMYHO B AAMUHHUCTpanuio (Y TOJJHOMOYEHHBIA OpraH);

— IMOYTOBBIM OTIPABICHUEM;

— myTeM 3anofiHeHus Ghopmbl 3ampoca yepes «JIuanbrit kabune» PIITY;

— Yepe3 MHOTO(YHKITMOHATIBHBIN TIEHTP.

3.5. OcHoBaHUAMHM [Js1 OTKa3a B IpUEME 3asiBICHHS 00 WCIPaBICHUU
OTIEYATOK M OITUOOK SIBIISIOTCS

1) mnpencraBieHHbIE JAOKYMEHTHI MO COCTaBy M COJIEPXKAHUIO HE
COOTBETCTBYIOT TpeOoBaHUsAM NyHKTOB 3.3 u 3.4 AJIMHHUCTPATUBHOTO
perjiaMeHTa;

2) 3asiBUTEIIb HE SIBIISIECTCS MOJyYaTeIeM MYHULIUIIAIbHOW YCIYTH.

3.6. OTKa3 B npueMe 3asiBIEHUS 00 WCIPABICHUH ONEYATOK M OIIMOOK MO
WHBIM OCHOBAHUSIM HE JOMyCKAETCS.

3asBUTENb HMMEET TMpPaBO MOBTOPHO OOpaTUTbCS C 3asiBIECHUEM 00
WCIIPABJICHUM OIEYAaTOK M OLIMOOK MOCe YCTpaHEHHsS OCHOBAHUM JJisl OTKasza B
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WCIPABJICHUH OMEYaTOK, MPEAYCMOTPEHHBIX MYHKTOM 3.5 AJIMUHUCTPATUBHOTO
perjiaMeHTa.

3.7. OcHoBaHMSIMH [JIsl OTKa3a B HCIPABIEHUU OIEYATOK M OLIUOOK
SIBJISTIOTCSL:

OTCYTCTBHE HECOOTBETCTBUU MEXIY COJICPKAHUEM JOKYMEHTA, BBIJIAHHOTO
o pe3yJibTaTaM MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, U COJAEp:KaHUEM
JOKYMEHTOB, TPEJICTAaBICHHBIX 3asBUTEJIEM CaMOCTOSTENbHO U (WJIM) 1O
COOCTBEHHON WMHUIIMATHBE, a TaKXXE€ HaXOMSIIIMXCS B  PaCHOPSIKEHUU
AnmvunucTpanuu (YOJIHOMOUYEHHOTO OpraHa) U (WJM) 3alpoOIIEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJICUCTBUSI MPU MPETOCTABICHUU
3asIBUTEIIO TOCYIapCTBEHHOMN YCIYTH;

JIOKYMEHTBI, TPEJICTABICHHBIC 3asSBUTEJIEM B COOTBETCTBUU C MYHKTOM 3.3
AJMUHHUCTPATUBHOTO PETJIaMEHTa, HE NPEACTABIISUIMCh paHEE 3asBUTENIEM IPHU
nojayve 3asBJICHUS O MPEAOCTABICHUUM MYHHIIUNAIBLHON YCIYTd, MPOTHBOpEYAT
JTAHHBIM, HAXOJSAIIUMCS B pacropsbkeHuu AamuHuctpanuu (YTOJTHOMOYEHHOTO
opraHa) u  (WIM)  3amMpONIEHHBIX B  paMKax  MEXBEJIOMCTBEHHOI'O
WHOOPMAIIMOHHOTO  B3aUMOJCHCTBUS  TPU  TPEAOCTABICHUU  3asBUTEIIO
rOCYJIapCTBEHHOU YCIIYTH;

JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTEe 6 myHKTa 3.3 AJIMUHUCTPATUBHOTO
perjiiaMeHTa, HeJ0CTaTOYHO IS Hayaja MpoUeaypbl HCHpPaBICHUH OINEYaTOK U
OIINOOK.

3.8. 3asgBieHue 00 HCHPABICHUU OMNEYATOK M OMIMOOK PErucCTpUpPYETCs
Anmunuctpanueit, (Y moJIHOMOYEHHBIM OPTaHOM) B T€YEHUE OJTHOTO paboyero JHs
C MOMEHTa TOJy4YeHHUsl 3asBlIeHUA OO0 WCIpPABIEHUU OINEYaTOK M OIIHUOOK H
JTOKYMEHTOB MPHUJIOKEHHBIX K HEMY.

3.9. 3asgBneHue 00 HCHpPABICHUM OIEYATOK M OIMMOOK B TEUYCHUE IISATH
pabouyux JHEW C MOMEHTa peructpanuu B AAMuHUCTpanuu (YTOJTHOMOYEHHOM
oprase) TaKoTo 3as1BJICHUS paccMaTpuBaeTCs AJIMUHUCTpAITUEN
(YIOTHOMOYEHHBIM ~ OpPTaHOM) Ha TPEAMET COOTBETCTBUS  TPEeOOBaHUSM,
IPEyCMOTPEHHBIM HACTOAIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3.10. 1o pe3ynapTaTaM pacCMOTPEHUS 3aABJICHUS 00 UCIPABICHUU OMEYATOK
u  omubok  AamuHucTpanus  (YTOJIHOMOYEHHBIH  OpraH) B CpOK,
MPEAYyCMOTPEHHBINA MYHKTOM 3.9 AIMHUHUCTPATUBHOIO PErIaMEHTA:

1) B cimyuyae oTCYTCTBUSI OCHOBAHUM ISl OTKa3a B UCIPABICHUH ONEYaTOK U
OIMMOOK, TPEAYCMOTPEHHBIX MYHKTOM 3.7 AJIMUHUCTPATHBHOTO pETJaMeHTa,
MPUHUMAET perieHue 00 UCIIPABICHUH OMEYaTOK M OMTHOOK;

2) B cilyyae HaJIW4yusi XOTsI Obl OJHOTO W3 OCHOBAaHUM [Jisi OTKas3a B
WCIIPABJICHUN OMNEYATOK, MPEAYCMOTPEHHBIX MYHKTOM 3.7 AJIMHHHUCTPATHUBHOIO
periaMenTa, MpUHUMAET pelieHrue 00 OTCYTCTBHH HEOOXOAMMOCTH WCIPABICHUS
OMEYaTOK U OLINOOK.

3.11. B cnyuae mnpusSATHS pemnieHUs 00 OTCYTCTBUHM HEOOXOIUMOCTH
WCIIPABIICHUSI OMEYaTOK M OMUOOK AnMuHUCTpanus (YIOJIHOMOYECHHBIM OpraH) B
TeueHue 3 pabounx IHEW C MOMEHTA NPUHSTHUSL pEelIeHUs] OPOPMIISIETCS] MUCHbMO 00


https://www.gosuslugi.ru/
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OTCYTCTBUU HEOOXOIMMOCTHM HUCHPABICHHS OINEYATOK M OMIMOOK C YyKa3aHHEM
MPUYKH OTCYTCTBHSI HEOOXOUMOCTH.

K nucemy 00 OTCYTCTBUM HEOOXOAUMOCTH HCHPABICHUS OINEYaTOK U
OLIMOOK MPUKIAABIBAETCA OpPUTHMHAI JIOKYMEHTA, BBIAAHHOTO IO pe3yibTaTaMm
MPEIOCTaBICHUS! MYHULMNAIBHOW YCIyrHu, 3a MCKIOYEHHEM Ccilyyash MOoJadu
3asBJIEHUS 00 MCIPABICHUH OINEUYATOK B AJIEKTPOHHOU opme uepe3 PIITY.

3.12 UcnpaBienune onev4aTok U OMIMOOK OCYIIECTBIsIETCS AIMUHUCTpaUen
(YIOTHOMOYEHHBIM OpPraHOM) B TEYEHHE Tpex pabdouux JHEHW ¢ MOMEHTa
MPUHATHASL ~ PELICHHs, MPEIyCMOTPEHHOro mnoAanyHkroM 1  nynkra 3.10
AJMUHUCTPATUBHOTO pErJIaMEHTA.

Pe3ynpTaToM MCHpaBieHHs] ONEYaTOK M OMIMOOK SIBJISIETCS MOATOTOBIICHHBIN
B 2-X 3K3EMIUIApax JOKYMEHT O MPeJOCTaBICHUN MYHUIIMITAIbHON YCIIyTH.

3.13. Ilpu ucnpapieHUH ONEYaTOK M OLIMOOK HE JIOMyCKAeTCs:

— W3MEHEHUE COJEp)KaHUSA JIOKYMEHTOB, SIBISIOLIMUXCS PE3YJIbTATOM
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIYTH;

— BHECEHHWE HOBOM MH(OpPMALMM, CBEACHUM U3 BHOBb MOJYyYEHHBIX
JIOKYMEHTOB, KOTOpbleé HE OBUIM TNpEACTaBICHbl MpU T0Jlaye 3asBICHUS O
NPeIOCTaBICHUU MYHUIIMITAIbHON YCITYTH.

3.14. JloxymeHTBI, mpeaycMOTpeHHble NMyHKTOM 3.11 u ab3amem BTOpbIM
nyHkta 3.12 AJMHHUCTPAaTUBHOIO pErJIaMEHTa, HAIpaBIIAIOTCSA 3asBUTENIO II0
MoYTe WJIM BpPYYAIOTCS JHYHO B TedeHHMe 1| pabouero AHS C MOMEHTa HX
NOAMUCAHUS.

B cnywyae momaum 3asBieHHs 00 MCIpaBIECHUU OINEYATOK B AJIEKTPOHHOM
dopme uyepe3 PIII'Y, 3asBuTens B TeUeHHE OJHOrO paboyero JHS C MOMEHTA
OPUHSTHS ~ PEIIeHHs, MPeAyCMOTpeHHoro mnoamyHktom 1  mynkra 3.10
AJMUHUCTPATUBHOTO PErJIaMEHTa, UH(POPMUPYETCS O MPHUHITHH TaKOTO PEIICHUS
U HEOOXOJIMMOCTH TPECTaBICHUs] B ATMUHUCTpAIuio (YTIOJITHOMOYEHHBIN OpraH)
OpUTMHAJIBHOTO JK3EMIUIApa JOKYMEHTa O MPEJOCTaBICHUU MYHHIIUIIAIbHON
YCIIYTH, COACPIKAIINI ONeYaTKU U OIIUOKH.

[IepBpIi1 OpPUTMHANBHBIM JOK3EMIUIIP JOKYMEHTa O NPEJOCTABICHUU
MYHULIMNIQTBHONW ~ YCIIYTH, COJAEp)KAIUMN ONEeYaTKh U OIIMOKH, MOJJICKUT
YHUUTOXEHUIO.

Bropoii OpUrMHaIBHBIN 3K3EMIUIAP JOKYMEHTa O NPEAOCTABICHUU
MYHUUIAIBHOW YCIYTH, COJEpKallluii oOmedyaTKh | OIIMOKKW XpaHUTCA B
AnMuHHCTpauu (Y IOJIHOMOYEHHOM OpraHe).

AKT YHHMUYTOXEHHMSI JOKYMEHTOB, COJAEpXKAIIMX ONEYaTKH M OIIUOKH,
COCTaBJIIETCA B OAHOM 3K3EMIUIAPE U MOJIIMBAETCS K JOKYMEHTaM, HA OCHOBAHHUH
KOTOPBIX ObllIa MpeaoCTaBlIeHa MyHUIIMNIAIbHAS YCIIyTa.

3.15. B cmyuae BHeceHUST W3MEHEHHWW B BBIAAHHBIA IO pe3yJbTaTaM
IIPEIOCTABICHUS MYHMIMIAIBHOM yCIyTM JOKYMEHT, HallpaBJICHHBIM Ha
UCITpaBJICHUE OLINOOK, JOITYIIEHHBIX 1o BHUHE AJIMHUHUCTpAIUU
(YnonmHnoMouyeHHOro opraHa) v (WiM) AOMKHOCTHOTO JHMIA AJMUHHUCTpPALUU
(YIOTHOMOYEHHOr0 OpraHa), MyHHULMIIAJBHOTO CIIY’Kallero, Iuiata ¢ 3asBUTENS
HE B3UMAaeTCsl.
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V. ®opmbl KOHTPOJISA 32 HCIIOJIHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

IHopsaaok ocyecTBICHUS TEKYLIEI0 KOHTPOJIA 32 COOII0AeHHEM
U MCIIOJTHEHHEM OTBETCTBEHHbIMH JA0JKHOCTHBIMH JIMIAMH I10JI0KEHUH
perjiaMeHTa ¥ HHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHABJIHMBAKOIIMX TPeOOBAHMSA K NPEI0CTABJICHUI0 MyYHHIMIIAJIbHOH
YCJIYI'HM, a TAK/Ke NIPUHATHEM HMH PelIeHUH

4.1. Texymuii  KOHTPOJb 3a  COOJIIOICHUEM U  HCIOJHEHHEM
AJMUHUCTPATHBHOTO pPETJIaMEHTa, WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABJIMBAIONINX TPEOOBAaHMS K TMPEAOCTABICHUIO MYHHUIIUNIAIBLHOW YCIIYTH,
OCYIICCTBISICTCS. ~ HAa  TMOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMH  JIMIIAMH
Anmunnctparnyn,  (YIOJTHOMOYEHHOTO  OpraHa),  YIOJHOMOYEHHBIMH  Ha
OCYIIIECTBIICHHE KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIIMITAIBHON YCITYTH.

JUIss  TEeKymero  KOHTPOJII  MCIOJB3YIOTCS  CBEACHHS  CIIY)KCOHOH
KOPPECIIOH/ICHIINK, YCTHas W THUChbMEHHas WHGOPMAIUS CICIHAIUCTOB M|
JTOHKHOCTHBIX JUI] AqMuHuCcTpanuu (YTIOJTHOMOYEHHOTO OpraHa).

Texymuit KOHTPOJIb OCYIIECTBISIETCS ITYTEM IMPOBEICHUS TTPOBEPOK:

pelieHuii o npeaocTaBieHnu (00 0TKa3e B MPEJOCTaBICHUN ) MYHHUITUTIATLHON
yeayru;

BBISIBJICHUS Y YCTPAHEHUS HApYIICHUH TIpaB rpakaaH;

paccMOTpEHUs, NMPHUHATUS PEIICHUH U TOJATOTOBKM OTBETOB Ha OOpaIleHUS
rpaXJaH, coJepKalde >KaIoObl Ha pemieHus, JAchcTBus (Oe3neicTBue)
JOJDKHOCTHBIX JIHIL.

Iopsaaok 1 NEpHOAMYHOCTD OCYIIECTBJIEHUS NJIAHOBBIX M BHENJIAHOBBIX
NPOBEPOK MOJHOTHI M KA4eCTBA NMPeI0CTABIEHUS MYHUIIUNIAIbHOM
yCJIAYIrd, B TOM YHUCJIe TOPSIOK U (pOPMBbI KOHTPOJISI 32 MOJHOTOM
U Ka4eCTBOM NpPeJ0CTABJIEeHUS MYHUIIUNIAJIbHON YCAyTd

4.2. KoHTpoJIb 32 MOJHOTOM M Ka4eCTBOM MPEIOCTABICHHS MYHULIMIAIbHOM
YCIIYTH BKJIIOUAET B c€0s MPOBEICHUE TUTAHOBBIX M BHETUTAHOBBIX MPOBEPOK.

4.3. IlnaHoBble TPOBEPKU OCYILIECTBIISIIOTCS HA OCHOBAaHUU T'OJAOBBIX IUIAHOB
pabotel  AnvuaucTpanuu  (YTOJIHOMOYEHHOTO  OpraHa),  yTBEPXKIAeMBIX
pykoBoautenemM AjnmuaucTpanuu (YTodHOMOYeHHOTO opraHa). [Ipu mutaHoBoOi
MMPOBEPKE TMOJHOTHI M KAadyeCTBA NPEAOCTABICHUS MYHULMNAIBHOW YCIYI'd
KOHTPOJTIO NOJIEXKAT:

cOOI0/IeHNEe CPOKOB MPEOCTABICHUS MYHUIIUITAIEHON yCITyTH;

COOJII0ICHUE TIOJIOKEHUN HACTOSIIIETO0 AIMUHUCTPATUBHOTO PErIaMEHTa;

MPaBUJIBHOCTh M OOOCHOBAaHHOCTHb MPUHITOrO pElIeHUusT 00 OTKaze B
MPEIOCTABICHUH MYHULIUIATBHON YCIYTH.

OcHoBaHHEM 151 POBEICHUS BHEIUIAHOBBIX IPOBEPOK SIBIISIFOTCS
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[IOJy4eHUe  OT  TOCYNApCTBEHHBIX  OpPraHOB,  OPraHOB  MECTHOIO
camMoympaBieHuss UMH(MOpPMAlMM O  MpPEANojaraeMblX WM  BBISBICHHBIX
HapylIEHHUSAX HOPMAaTUBHBIX IpaBOBbIX akToB Poccuiickon  ®denepanuu,
HOPMATHUBHBIX MpPaBOBbIX akTOB PecnyOnuku bamkoprocTaH M HOPMAaTUBHBIX
IIPAaBOBBIX AKTOB OPIaHOB MECTHOI'O CAMOYIIPABIICHHUS;

oOpalieHus rpakKJaH U IOPUIUYECKUX JIUI] Ha HAPYIIEHUs 3aKOHOJATEeNIbCTBA,
B TOM YMCJI€ HAa KQYECTBO MPEIOCTABICHUS MYHULIUIIAIIBHON YCIYTH.

4.4. JIns mpoBEAEHHS MNPOBEPKU CO3JAETCA KOMHUCCHS, B COCTaB KOTOPOM
BKJIIOYAIOTCS  JIOJDKHOCTHBIE — JMIA W CHENUAIUCTBl  AJIMMUHUCTpaluH,
(YTOTHOMOYEHHOTO OpraHa).

[IpoBepka OCYIIECTBISIETCS Ha OCHOBAHMM IpUKa3za AJMHUHHCTpPALUU
(YTOTHOMOYEHHOTO OpraHa).

4.5. Pesynbrartbl npoBepKd O(GOPMISIOTCS B BUAE CHPABKH, B KOTOPOH
OTPa)KarOTCS BBISABICHHBIE HEJOCTATKM M YKAa3bIBAKOTCS CPOKM UX YCTPaHEHUS.
CnopaBka TNOANMCHIBAETCS  JOJDKHOCTHBIMM — JIMUAMU W CHEHHAIMCTaMU
Anvunuctparuu  (YIOJTHOMOYEHHOTO OpraHa), MPOBOJUBIIMMHU  MPOBEPKY.
IIpoBepsiemble nnLa 04 POCHUCH 3HAKOMSTCS CO CIIPABKOM.

OTBETCTBEHHOCTH IOJIZKHOCTHBIX JIMII 32 PellleHusl U IedcTBUS
(0e3neiicTBHME), NPUHNMAaeMble (OCyHIECTBJISIeMbIe) MMHU B X0/1€
npeaocTaBjeHuss MyYHUIMNIAJbHOM YCJIYTH

4.6. Ilo pesynbpraTaM NPOBEICHHBIX MPOBEPOK B ClIydyae BBISBICHUS
HApyIICHUM TOJIOKEHUN AJMHUHUCTPATUBHOIO pErjJaMEeHTa, HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit denepannn, Pecmy6nuku bamkopTocTan u opraHon
MECTHOTO CaMOYMpPAaBJICHUSI OCYIIECTBIISICTCSI IPUBICUCHUE BHHOBHBIX JIHII K
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

IlepcoHasibHAsS OTBETCTBEHHOCTHh JOJKHOCTHBIX JHUIl 3a MPaBUJIBHOCTh U
CBOEBPEMECHHOCTh TIPUHATHUS PEIICHHS O TpeaocTaBieHHMH (00 OTKa3e B
MPEIOCTABICHNN) MYHHUIMIAIBHOW YCIYTd 3aKpervisieTcss B UX JIOIKHOCTHBIX
periiaMeHTax B COOTBETCTBHH C TPeOOBaHUSIMH 3aKOHOIATEILCTBA.

TpeOoBaHus K NOPSIAKY U (hpopMaM KOHTPOJIA 32 MPe0CTABIEHUEM
MYHULMNAJIBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaMX/IaH,
UX 00beIMHEHUH U OPTraHu3anui

4.7. I'paxxnane, uX 00beAMHEHUS U OPTaHU3AIMU UMEIOT PABO OCYIIECTBIISITh
KOHTPOJIb 32 MPEIOCTABICHUEM MYHHUIMIIAIBHON YCIYIM IIYyTEM ITOJIYyYECHUS
uH(MOpPMAITMN O XOJIe MPEAOCTABICHUS MYHHUIIMIAIBLHOW YCITyrd, B TOM YHCIE O
CpOKax 3aBepIlieHHs] aMUHUCTPATUBHBIX MPoUEayp (AeHCTBUIN).

I'paxxnane, X 00beAMHEHUS U OPTAHU3ALNH TAKXKE UMEIOT IIPaBo:

HanpaBJIsATh 3aMEYaHWsl M NPEIJIOKEHUS MO YIYUIIEHUIO JOCTYHHOCTH H
Ka4eCTBA NPEAOCTABICHUS MyHULIUTIATbHOW YCIIYTH;
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BHOCUTH MPEJIOKEHUS O MepaxX MO YCTPAHCHUIO HAPYIICHUN HACTOSIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA.

4.8. JlomxHOCTHBIE Juia AamuHUCTparuu (YTOJHOMOYEHHOTO OpraHa)
MPUHUMAIOT MEpPbl K TMPEKPallCHUIO JONYIICHHBIX HAPYIICHUH, YCTPaHSIOT
MPUYUHBI ¥ YCIIOBHUS, CIOCOOCTBYIOIINE COBEPIICHUIO HAPYIIICHUH.

Nudopmanust o pesynbpratax pacCMOTPEHHUS 3aMEUaHMM U MPeIoKeHUN
rpaxJaH, HUX OOBEIUHEHUN U OpraHu3aluil JTOBOJUTCA 10 CBEJACHUS JIWII,
HaIMpaBUBIIUX 3TH 3aMEUaHUsI U TIPEIJIOKEHUS.

V. locyneOHblii (BHeCy1eOHBII) MOPAAOK 00:KAJTOBAHUSA PellleHNH U TelCTBUH
(Oe3meiicTBHMs) OpPraHa, NPeAOCTABJISAIOLIECT0 MYHHIHMIIAJIBHYIO YCJIYTY,
a Tak:Ke UX JO0JKHOCTHBIX JTHI, MyHUIUNAJIbHBIX CJIYKAIUX, PA0OTHUKOB

Nudopmanus 1Jid 3asiBUTENS 0 €r0 NpaBe NMoAaTh KaJI00y

5.1. 3asgButenp (mpeAcTaBUTENb) HMMEET TNpaBo Ha jgocyaeOHoe
(BHEcyneOHOE) oOxanoBaHue  JeicTBuUd  (Oe3meicTBUS)  AJMHHUCTpAIlUU
(YoJIHOMOYEHHOTO OpraHa), €ro JIOJDKHOCTHBIX JIMI[ TPU TPEIOCTaBICHUU
MYHUIIMTAIIBHON YCIIYTH (fanee — xanooa).

Opranbl, OpraHu3amnuy ¥ yNoJHOMOYeHHbIE HA PAaCCMOTPEeHHUeE KAJI00bI JINLA,
KOTOPBIM MOKET ObITh HANIPABJIEHA 5KaJ100a 3asiBUTEJIS B 10CY1eOHOM
(BHeCy1e0HOM) TOPsIIKe

5.2. B nocynebHoMm (BHeCyneOHOM) TOpPSAKE 3asBHTENb (IIPEIACTABHUTEIb)
BIIpaBe 0OPaTUTHCA C JKAI000M B TUCbMEHHOM hopMe Ha OyMaKHOM HOCHUTENE WIIH
B DJICKTPOHHOM opme:

pyKOBOOUTENO OThaena AaMuHucTpauud (YTOJIHOMOYEHHOIO OpraHa) Ha
pemenus u (wim) aercTBus (6e31elcTBUE) ClIeHaAINCTa OTAeHa AAMUHACTPAIIHH
(YOJTHOMOYEHHOTO OpraHa);

pykoBoauTento AaMuHUcTpanuu (YIOJIHOMOUYEHHOTO OpraHa) Ha pelICHUs
n (wnm) neiictBus (Oe3neiicTBue) otaena AAMuUHUCTpauuH (YTOIHOMOYEHHOTO
opraHa), pyKOBOJMTEJS 3TOTO OTIENA;

B Anmunuctparuu  (YIOJTHOMOYEHHOM  OpraHe)  ONpeAcisioTCs
YIOJTHOMOYEHHBIE Ha PACCMOTPEHHE Kaj00 TOJKHOCTHBIC JTHIIA.

Cnoco0b1 HHpOPMUPOBaHUS 3asiBUTEIEH 0 MOPSIAKE MOAA4YH U PACCMOTPEHNS
’KaJI00bI, B TOM 4YHCJIe ¢ Hcoab30BaHueM EquHoro mopraJja
rocy1apCTBEHHbIX  MYHUIMIAJBbHBIX YCayr (pynkumid) u [lopranaa
roCcyIapCTBEHHbIX U MYHUIIUNIAJIBHBIX YCayr (pyHkuuii) Pecmy0imnku
bamkoprocTran

5.3. Hudopmamus o TOpsAAKE TOAAYM U PACCMOTPEHHUS KanoObl
pa3MelaeTcs Ha HWHQOPMAIMOHHBIX CTEHJAAX B MeECTaxX IPEIOCTaBICHUS
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MYHULUNIATBHBIX ~ YCIYyTr, Ha  OQUIMAIBHOM  caidTe  AJMHHHCTpAINU
(YnonnomouenHoro oprana), PIII'Y, a Taxxe npenocrtaBisieTcsi B YCTHOU dopme
1o tenedoHy U (WIM) Ha JIUYHOM IpHUeMe JINOO B MUCbMEHHOW (popMe MOUYTOBBIM
OTIPABJIECHUEM MO aJApecy, YKAa3aHHOMY 3aperUCTPUPOBAHHBIM JIMLIOM (€ro
MPEICTaBUTEIIEM ).

IlepeyeHb HOPMATHBHBIX NPABOBbIX AKTOB, PEryJIHPYIOIINX MOPAIOK
aocynedHoro (BHecyaeOHOro) 00:kajioBaHus aeicTBuii (0e3aeiicTBus) M (UJIH)
pellleHuil, NPUHATHIX (OCYILECTBIEHHBIX) B X0/1€ NMPeI0CTABJIEHUS
MYHUIIUNIAJIBHON YCJIYTrH

5.4. Tlopsanok nocyneOHOro (BHecyneOHOro) oOKaqoOBaHWs PEIICHUM U
nevictBuil (6e3nericTBusi) Aamunuctpanuu (YOJIHOMOYEHHOIO OpraHa), a Takke
UX CTEIUATUCTOB, JOJDKHOCTHBIX JIUI PEryJIUPYETCS:

®denepanbHbIM 3aKk0HOM 210-D3;

noctaHoBieHueM IlpaBurenbctBa PecnyOnumku bamkoprocran ot 29
nexadbps 2012 roga Ne 483 «O IlpaBmiax mojgayu U paccMOTpeHHs kainoO Ha
peteHus u nercTBus (06e3aeicTBre) pecnyOIMKaHCKUX OPraHOB HUCIIOTHUTEIbHON
BJIACTH W WX JIOJDKHOCTHBIX JIUIl, TOCYAApPCTBEHHBIX TPAXKIAHCKUX CITY>KaIUX
Pecniybnuku  BamkoptoctaH, MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pPaOOTHUKOB
MHOTO(QYHKIMOHAIBHOTO IIEHTPa, a TakKe OpraHu3aliii, OCYIIECTBIISIONINX
(GYHKIIMU 10 MPEAOCTABICHUIO TOCYIaPCTBEHHBIX WM MYHUIIMIANBHBIX YCIYT, U
uX pabOTHUKOBY;

noctaHoBieHueM IIpaButenscTtBa Poccuiickoit denepanun ot 20 HOSAOPs
2012 roma Ne 1198 «O denepanbHOil TrocynapcTBeHHON HWHGPOPMAIMOHHOMN
cucreMe, o0ecreunBaroIiel mpoiecc A0cyae0Horo (BHeCyae0HOT0) 00KaIOBaHUs
pemieHuid W JeWcTBUM (O€3MEMCTBUA), COBEPIICHHBIX NPH MPEAOCTABICHUU
rOCy/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCITYT.

V1. Ocob6eHHOCTH BbINOJIHEHUSI AIMUHUCTPATHBHBIX MPOLEAYP
(meficTBHMIT) B MHOTOYHKUMOHAJIBbHBIX LIEHTAX MPEA0CTABJICHUS
MYHUIIUTIAJBHBIX yCJIYT

HcyepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX Poueayp (aeicTBuil)
IPH NPeJOCTABJICHUN MYHULMIIAJTBHOM YCIAYIH, BHINOJIHAEMBbIX
MHOI0(YHKIMOHAJIBHBIMU HEHTPAMHU MPEAOCTABJICHUA MYHUIUIIAIbHBIX

yeJayr

6.1. MHOTO(YHKITMOHAIEHBIN TIEHTP OCYIIECTBIISCT:

WH(GOPMHUPOBAHUE 3asBUTENICH O MOPSIAKE MPEIOCTABICHHS] MYHUIIUITATBHON
yciiyrd B MHOTOQYHKITMOHAIPHOM IICHTE, O XOJ€ BBIMIOJIHGHHs 3ampoca O
MPEIOCTABICHUN MYHUIIMIIAILHON YCIYTH, MO WHBIM BOIMPOCaM, CBS3aHHBIM C
MPEIOCTABICHUEM MYHUIIMIIATBHON YCIyTHd, a TakkKe KOHCYJIBTHPOBAHUE


consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BB23069BBDB806F655A1EE54601F0A9EDC906DB7BA2E4666A03B3A4CDA072EB6A14582EAF0xAG
consultantplus://offline/ref=A397FE100A04CF436DCCCECBCB31C68B42BE200191B8B806F655A1EE54601F0A8CDCC862B6B13B1233FA6C374EFDx9G
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3agBUTENEd O TOPSAKE MPENOCTaBICHHUS  MYHMIMIIAJBHOM  yCIYTM B
MHoro(yHKIIMOHAJIBHOM IIEHTE;

IIPUEM 3aNPOCOB 3assBUTENIECH O NMPENOCTABICHUHA MYHULHUIIAIBHOW YCIYId U
MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MYHULIUTIAIBHON YCIYTH;

BbIJa4y 3asBUTENIO pe3ysibTaTa NMPEAOCTABICHUS MYHUIMIIAJbHON YCIYTH, B
TOM YHKCJE BbIJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, TMOATBEPKIAIOIINX
COZIEP)KAaHUE DJIIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBJIsAEMBbIX B
MHoro(yHKIMOHATbHBIHI LIEHTP o pe3ysbraTtaM NIPEIOCTaBIICHUS
MYHHULUIIAJIIBHBIX YCIYT OpraHamu, MPeaOCTaBIIIOIIMMA MYHULIUIIAJIBHBIE YCIYTH,
a TaKKe BblJaya JIOKYMEHTOB, BKJIIOYasi COCTABJIEHWE Ha OyMaKHOM HOCHUTEJNE U
3aBEpEeHHE BBIMHCOK M3 MH(DOPMAIMOHHBIX CHUCTEM OPraHOB, MPEIOCTABISIOLIUX
MYHULIUTIAJIBbHBIE YCIIYIH;

VHBIC IPOLEAYPHl U JIEUCTBUs, NpeaycMOTpeHHble DenepasbHbIM 3aKOHOM
Ne 210-P3.

NudopmupoBanune 3agsBureie

6.2. Nudopmuposanue 3asBUTENEH OCYILECTBIISIETCS
MHoropyHKIIMOHAJILHBIMY IIEHTPAMU CJIEAYIOIIUMHU CIIOCO0aMU:

a) TOCPEJICTBOM TPUBIICYEHUSI CPEJCTB MAacCOBOW HWHGOpMAIMHM, a TaKxKe
nyTeM pa3MenieHus uH(popMaIu Ha opuIaATHLHOM caite
MHorodyuknronansHoro rerrpa (https://mfcrb.ru/) u naGopmanMoOHHBIX CTeHIaX;

0) mpu oOpamenuu 3asutenss B PITAY MO®IL[ nuuno, mo tenedony,
MIOCPEJICTBOM TMOYTOBBIX OTIPABICHUMN, JTHUOO MO SJIEKTPOHHOM MOYTE.

[Ipy KOHCYJIBTUPOBAHHH IO MHUCHMEHHBIM OOpaIlleHUsAM 3asBUTEICH OTBET
HaIpaBJIsieTCsl B MMCbMEHHOM BHUJE B CpOK He mo3aHee 30 KalleHIapHBIX JHEU C
MOMEHTa PErucTpaIuu oopaieHus B popMe 3JIEKTPOHHOTO JOKYMEHTA IO aapecy
AJICKTPOHHOM MOYTHI, YKa3aHHOMY B oOpalieHuu, noctynusiieM B PTAY M®I] B
(dbopMe 2IEKTPOHHOTO JOKYMEHTA, U B MUCHbMEHHOU (hopMe 10 TTOYTOBOMY aJIpecy,
yKa3aHHOMY B oOpaiienuu, nocrynusiieM B PIAY M®I] B nucemenHoi dopme.
CocraBiienre 0TBETOB Ha 3anpoc ocyiecTisieT [Iperen3nonnbiii otnen MOII.

IIpuem 3anpocoB 3asiBuTeJieii 0 NpeI0CTABJICHUN MYHUIIMNIAIbHOI
YCJIYTM ¥ HHBIX IOKYMEHTOB, He00XOAUMBIX /ISl IPEAOCTABJICHUS
MYHHUUIMNAJIBHOH YCIAYITH

6.3. [Ilpmem 3asBurenedd nansg TOMYyYCHHUS MYHHUIIUNAIBHBIX  YCIYT
ocymecTtBigercs cneuuamuctamu PI'AY  MOI[ npu nuyHOM 1OPUCYTCTBUU
3asButens (MpeACTaBUTENSI) B MOPSAIKE OUEPEIHOCTU MPHU MOJTYYCHUH HOMEPHOTO
TaJOHAa W3 TEPMHUHAJA DJJIEKTPOHHOW OYEepeaH, COOTBETCTBYIOIIETO UEIU
oOpaiteHust, 1100 MO MpeIBaAPUTEIILHON 3aMUCH.

[Ipu oOpalennu 3a npegocTaBlIeHUEM ABYX U 00Jiee MyHULIUMAIBHBIX YCIIYT
3asBUTENIO TIPEAJIaraeTCs NOJYyYUTh MYJIbTUTATIOH 3JIEKTPOHHON OYEpEIn.
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B ciydae ecnu KonuuecTBO HEOOXOAUMBIX YCIYT COCTaBISET 00Jiee YEThIPEX,
[IPUEM  OCYLIECTBIACTCA TOJBKO II0 IIPEABAPUTEIIBHOM  3amucH. TajioH
ANEKTPOHHOM ouepeau 3asBuTeNb monydaer JuyHo B PI'AY MOI[ mpu
oOpalieHuu 3a NpeaocTaBieHHeM yciayrd. He nmomyckaeTcss mojiydeHuWe TajioHa
AIEKTPOHHOMN OYepeau ISl TPETHUX JIUIL.

Cnenmanuct PI’TAY M®I] ocymecTBIiseT CIeAyOMNE TEUCTBUSA:

YCTAHABIIMBAET  JIMYHOCTh  3asBUTENII HA  OCHOBAaHWHM  JIOKYMEHTAa,
YAOCTOBEPSAIOLIET0 JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon
denepaunu;

npoBepsieT  MOJIHOMOYMSI — mpejcraButens (B ciayyae  oOpamieHus
Npe/ICTaBUTEIS );

NPUHUMAET OT 3asiBUTEJICH 3asBJICHUE HA MPEAOCTaBIECHUE MYHULIMNAIBHOU
YCIIYTH;

npuHUMaeT OT 3asBUTEICH JIOKYMEHTBI, HEOOXOIWMBbIE ISl TOJyYeHUs
MYHUIIUATIAJIBHON YCITYTH;

OpoBepsieT  MPaBUIBHOCTH  OQOpPMIICHUS  3asBJICHUSA,  COOTBETCTBUE
IPEACTaBICHHBIX 3asBUTENIEM JOKYMEHTOB, HEOOXOJMMBIX JIsi TMPEIOCTABIICHUS
MYHUIIMNIAIBHOW ~ YCIIYTd, TpeOOBaHUSAM HACTOAMICTO AJIMUHUCTPATUBHOTO
pErIaMEeHTa;

CHUMAET KCEPOKONHMH C OpPUTMHAJIIOB JOKYMEHTOB, IIPEACTaBICHHBIX
3asgBUTENIEM, 3aBEpPSET CBOEW MOJNUCHIO C YyKa3aHUEM JaThl, AOJKHOCTH U
(dbaMuINK, MOCje Yero BO3BpaIllaeT OpUTrHHAIbI JOKYMEHTOB 3asBUTEIIO;

B Cily4yae TIPEIOCTaBICHHUS 3asBUTEIEM COOCTBEHHOPYYHO  CHSTBIX
KCEPOKOMHI TOKYMEHTOB, B 00s3aTEIbHOM MOPSAJIKE CBEPSET MOTYUYEHHYIO KOTUIO
C OpUTHMHAJIOM JIOKYMEHTA, IPEICTAaBICHHOr0 3asBUTEIEM, 3aBEpSET CBOEH
NOJIMKACHI0 C YKa3aHUEM JIOJDKHOCTH W (aMUIMHM, TOCIE 4Yero BO3BpalllaeT
OpUTHHAJIbI JOKYMEHTOB 3asiBUTEIIO;

B Clly4ae OTCYTCTBUS HEOOXOIMMBIX TOKYMEHTOB, MO0 MX HECOOTBETCTBHUS
YCTaHOBJIEHHBIM opMaM H OJaHKaM, COOOIIAeT O JaHHBIX (aKkTax 3asiBUTEIIO;

B CIly4ae OTCYTCTBUSI BO3MOXXHOCTU YCTPAHUTH BBISIBIICHHbIE HEIOCTATKU B
MOMEHT TIEPBUYHOTO OOparieHus npeyiaraet 3aspurento nocetutb PICAY MOI]
emi€ pa3 B yaoOHOE i 3asBUTENSI BPEMS C TIOJIHBIM TAaKETOM JIOKYMEHTOB;

B ciydae TpeOoBaHMs 3asBUTEISI HAIPABUTh HEMOJIHBINA MAKET JOKYMEHTOB B
Anmunuctpanuio (YTOTHOMOYEHHBIM oOpraH) HWHPOPMUPYET 3asBUTENS O
BO3MOKHOCTH TOJYYEHHS] OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOM YCIYTH, O
YEM JIEJIAETCS COOTBETCTBYIONIAS 3aIKMCh B PACIIUCKE B IIPUEME JOKYMEHTOB;

PETUCTPUPYET MPEICTABICHHbIE 3asBUTEIEM 3asBJICHUE, a TaKKE HHbIC
JIOKYMEHTHI B aBTOMATH3WPOBAHHOW HMH(POPMAIMOHHON cucteme «EMWHBIN LEeHTp
yenyr» (manee — AUC EILY), ecium nHOe HEe MPEeAyCMOTPEHO COIVIAIICHUSIMU O
B3aUMOJICHCTBHU;

BBIJAET pacnucKy (OMHCh), coAepXkallyr HHPOpMaALUIO O 3asBUTEIE,
PErUCTPAIlMOHHOM HOMEpEe Jejia, TIMEpedyHe JOKYMEHTOB, JaTe MpUHSATHUS
JOKYMEHTOB M OPUEHTUPOBOUHOW JaTe BbIJAYM pe3yJibTaTa MPEIOCTABICHUS
MYHULUNAIBHOW yCiIyru. JlOMOMHUTENBHO B PACHUCKE YKa3bIBae€TCs CIOCO0
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MOJyYeHUs  3asiBUTENIEM JOKYMEHTOB (JIMYHO, IO TMO4YTe, B OpraHe,
MPEJOCTABUBIIIEM MYHUIIUNIATBHYIO YCIYTY), a TAK:Ke MPUMEPHBIN CPOK XpaHEHUs
pesynbrata ycnyru B PTAY MO®IL (ecnu BeIOpaH cnoco0 MoJiydeHHs pe3yJibTaTa
ycayru udyHo B PI'AY MO®II), pexxum paboTsl U HOMep TenedoHa €IUHOrOo
KoHTakT-1eHTpa PI'AY MOII. IlonydyeHue 3asBUTENEM yKa3aHHOTO JOKYMEHTA
noATBEpkAaeT (haKT NPUHATHS TIOKYMEHTOB OT 3asBUTEIIS.

6.4. Cneunanuct PIAY MO®II He BripaBe TpeOoBaTh OT 3asiBUTEIIS:

NPEAOCTAaBICHUSI JOKYMEHTOB U HWH(OpMaMu WIM  OCYIIECTBICHUS
JEUCTBUM, MPETOCTaBICHUE WM OCYIICCTBICHHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMH  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HHMKAIOIINE B CBSI3U C MPEOCTABICHUEM MYHUIIUITAIIBHOU YCITYTH;

NpeACTaBiICHUs  JIOKyMEHTOB W uHGOpMAlMM, B  TOM  YHCIE
NOJITBEPKAAIONIMX  BHECEHHME  3asBUTENEeM IUIaThl 32  MPEJOCTaBIICHHE
MYHUIIMNIAIBHOW ~ YCIIYTH, KOTOpbIE HaXOJSATCSA B PaCHOpPsDKEHUU OPraHoB,
MPEAOCTARIISIIONIUX MYHHUIUIIAIbHBIE YCIYTH, WHBIX MYHUIUIAJIBHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIpaBJIEHUS JTUOO TOJIBEIOMCTBEHHBIX MYHHITUTIATbLHBIM
opraHaM WJIH OpraHaM MECTHOTO CaMOYIpaBJIeHUsI OpraHU3aIuii B COOTBETCTBUH C
HOPMATUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoit dexneparvyi, HOpMATUBHBIMU
npaBOBBIMU akTamMu PecniyOnuku bamkopTtocTtaH, MyHUIIMTIATBHBIMU TPABOBBIMU
aKTaM{, 3a HCKJIIOYEHHEM JIOKYMEHTOB, MOJUIeKAIUX  00S3aTEIbHOMY
IPEACTABICHUIO 3asBUTEIEM B COOTBETCTBUM € 4acThio 6 cTaThu 7 denepaibHOro
3akoHa Ne 210-®3. 3asBuTenp BIOpaBe MPEICTABUTh YKa3aHHBIE JIOKYMEHTHI U
UH(GOPMAIIHIO TI0O COOCTBEHHON MHUITMATHBE;

OCYIIECTBJICHHSI JICUCTBUI, B TOM YHCIIE COTJIACOBAHHM, HEOOXOAUMBIX IS
NOJIYYCHUS MYHHUIIMNAIBHOW YCIYyTM M CBA3AHHBIX C OOpalleHHEeM B WHBIC
MYHULUIAIBbHBIE OpPraHbl, OpraHbl MECTHOT'O CaMOYIIPABIICHUS, OpraHu3aluy, 3a
UCKITIOYEHUEM TIOJIYYEHUs YCIYr, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMU H
00s3aTENbHBIMU ISl TIPEIOCTABICHUS MYHUIIMNAIBHOM YCIYTHU, W TOJYYCHUS
JOKYMEHTOB W HMH(pOpPMAIINH, TPEIOCTaBISIEMbIX B pe3yJbTaTe MPEIOCTABICHUS
TaKUX YCIYT;

6.5. IlpencraBnenusie 3asBuTeneM B (PopMe TOKYMEHTOB Ha OyMa)kKHOM
HOCUTEJE 3asBICHUE M TMpWIaraéMble K HEMY JIOKYMEHTbl TE€pPEeBOISATCS
CIenUagIucToM MHOroQyHKIIMOHAIBHOTO IEHTpa B (HOpMy  3IEKTPOHHOTO
JOKyMEeHTa # (WJIM) OJEKTPOHHBIX O00pa3oB JOKYMEHTOB. OIEKTPOHHBIC
JOKYMEHTBI W (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIIOTCS YCHICHHOU
KBaTU(UITMPOBAHHOM 3JIEKTPOHHOH MOIMKUCHIO JOKHOCTHOTO JIniia PI'AY M®I],
HaIpaBAOTCA B AAMUHUCTpaLNIO (YTIOJTHOMOYEHHBIN OpPraH) ¢ UCIOJIb30BAHUEM
AWC EIY w 3amumeHHBIX KaHAJIOB CBS3H, OOCCICUMBAIONINX 3aIIUTY
nepegaBaeMoil B AamuHuctpauuio (YMOJTHOMOYEHHBIM Oprad) uHdopMauuu u
CBEJICHUH OT HEMPAaBOMEPHOTO JOCTyla, YHUYTOXEHUS, MOIupUKAINH,
OJIOKMpOBAaHUS, KOMUPOBAHUSA, PACHPOCTPAHEHMS, HWHBIX HENPABOMEPHBIX
JNEUCTBUN

Cpok nepemaun PI'AY MO®I] npuHATBIX UM 3a4BJIEHAW U IPUIaracMbIX
JIOKYMEHTOB B (pOpME 3JIEKTPOHHOI'O JOKYMEHTa M (WJIM) AJIEKTPOHHBIX 00pa3oB



42

JOKYMEHTOB B AJIMUHHCTpauuio (YMOJHOMOYEHHBI oOpraH) HE JIOJDKEH
MPEBBIIATH OJNH pabounii JEHb.

Ilopsimox u cpoxu mnepenaun PI'AY MOIL] npuHATBIX UM 3asBICHUN
MpUJIaraéMbIX JOKYMEHTOB B (OpMeE JIOKyMEHTOB Ha OyMa)XHOM HOCHUTENe
AnvunucTparuio (YOJIHOMOYEHHBIN OpraH) OMNpPEAeNsSioTCsl COoTJallleHueM
B3aUMOJICUCTBUM, 3aKIOYEHHBIM MEXJIYy MHOTO(QYHKIMOHAJIBHBIM IEHTPOM
Anmunuctpanueil (YTOTHOMOYEHHBIM OpraHOM) B MOpPSJKE, YCTAaHOBICHHOM
[locTanosnenuem IlpaButenbcrBa Poccuiickoit @enepauuu ot 27 centsopsa 2011
roga Ne 797 «O B3auMOAEMCTBUM MEXIYy MHOTO(YHKIIMOHAIBHBIMU IEHTPAMHU
NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIOYT U (penepanbHbIMU
OopraHamMu HUCTIOJTHUTENIbHON BJIACTH, OpraHaMu rocyJapCTBEHHBIX BHEOIOIKETHBIX
¢dboHI0B, OpraHamMu rocy/1IapCTBEHHOU BiacTu cyonekToB Poccuiickoit denepaiuu,
opraHamMu MecTHoro camoynpasienus» (ganee — [loctanoBnenne Ne 797).

= o0 w N

®opmMupoBaHue M HanpabjJeHUe MHOIoOQYHKIMOHAJBHBIM LEHTPOM
NpeIocTaBIeHHs MeKBEIOMCTBEHHOI'0 3a11poca

6.6. B cnydae eciaum JOKyMEHTBI, MPEAYCMOTpEHHbIe NyHKTOM 2.10
AJIMUHHCTPATHBHOTO perjlaMeHTa, He TIPEACTaBICHBI 3asiBUTENIEM 110 COOCTBEHHOM
WHULAATUBE, TAKUE JOKYMEHTHI B MOpsAkKe, omnpeneseHHOM CoriameHusiMH O
B3aumoeicteun PICAY M®II u Anmunuctpanueit (Y moJHOMOYSHHBIM OPraHOM ),
MoryT  3ampamuBaTbesi  PITAY  MO®I[  camocrosATenbHO B MOPAJKE
MEKBEIOMCTBEHHOT'O AJIEKTPOHHOI'O B3aWMOJIEHCTBUSI.

Boigaua 3asiBuTenio pe3yjibTaTa MNPeIOCTABJICHUS MYHHIMNAIbLHOM
ycayru

6.7. Tlpy HanMUMU B 3asABJICHUM O TMPEIOCTABICHUH MYHHIIUIIATLHON
YCIYTU yKa3aHWsS O BblJIau€ pe3ylbTAaTOB OKa3zaHus yciayru uyepe3 PI'AY M®I],

AnvuHuCcTpauio  (YIIOJTHOMOYEHHBIM  OpraH) nepeaeT JOKYMEHThl B
CTpyKTypHOe noapazaenenue PI'AY MO®I nns nocnenyromeil Boigaun 3asBUTENIO
(IpencTaBUTENIO).

ITopsimok u cpoku mniepenaun AnMuHHUCTpandel (YTOJHOMOYEHHBIM
opraHoM) Takux AOKymMeHTOB B PI'AY MOI] omnpenensioTcss COIIAIIEHHUEM O
B3aUMOJICMCTBUM,  3aKJIIOYEHHBIM HMH B  MOPSAKE,  YCTAaHOBJIEHHOM
IToctanoBmennem Ne 797,

6.8. Ilpmem 3asButTeneid g BBIJAYH  JIOKYMCHTOB, SIBIISFOIIAXCS
pPEe3yAbTaTOM MYHULUNAIBHOW YCIYTH, B MOPSAKE OYEPEIHOCTU MPHU MOJYyYEHUU
HOMEPHOTO TaJOHAa W3 TEPMHUHAJA JJIEKTPOHHOM OYEepeau, COOTBETCTBYIOLIETO
1enu odpaileHus, MO0 Mo MpeaABapUTEIbHOMN 3aMKCH.

Cnennanmuct PITAY MO®I] ocymiecTBasieT cneayomue 1eHCTBUSA:

yCTAaHABJIMBAET JIMYHOCTh  3asBUTEIS HA  OCHOBAaHUU JOKYMEHTA,
YIAOCTOBEPAIONIETO JTUYHOCTh B COOTBETCTBUU C 3aKOHOATEIBCTBOM Poccuiickoi
denepanuu;


consultantplus://offline/ref=9C65DC897625FFC4481BCDB35EF181A976779AE73F8716A0F7FA8DEC7FT1lBE
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MpOBEpSET  MOJHOMOYMWSA  TpeicTaBuTedss (B ciaydae  oOpaiieHus
MIPEICTABUTENA );

ompeAessieT cTaTyc ucnoiaHenus 3amnpoca 3assurens B AUC ELY;

BBIIAET JIOKYMEHTHI 3asiBUTENIO, MPU HEOOXOIMMOCTH 3alpalluBaeT y
3asiBUTEIS MOJIUCH 32 KaXK]IbIi BbIIAHHBIN JJOKYMEHT;

3ampaliuBaeT corjacue 3asBUTENS HA y4acTHE B CMC-ONpPOCE JUISl OLEHKH
KadecTBa NpeaocTaBieHHbIX yeayr PITAY MOLI.

JocyneOHbIii (BHecyaeOHBI) MNMOPAAOK 00KAJI0BAHUSA PpeLIeHUul u
pecTBUH (0e31elicTBUA) MHOTO(pPYHKIIMOHAJIBLHOIO HEHTPA, ero padOTHUKOB

6.9. 3asBuTENh UMEET MPABO HA 00KAJIOBaHUE pelieHus U (WiKM) AeHCTBUN
(6e3nerictBusi) PITAY MOII, pa6otaukoB PI'AY MOII, a Takxkxe opraHuzaiui,
OCYIICCTBISIIONIUX (YHKIUHM TIO TMPEJOCTABICHUIO MYHHUIUIAIBHBIX YCIIYT,
npeaycCMOTpPEeHHbIX 4acThlo 1.1 crateu 16 ®enepansHoro 3akoHa Ne 210-D3
(mamee — mpuBICKaeMmas OpraHu3anus), W HUX pPaOOTHUKOB B JOCYACOHOM
(BHEcynneOHOM) MopsiKe (nanee — xanoda).

Kanobwl Ha pemrenust u AekcTBus (0e3neiicTBue) padbotuuka PITAY M®I]
noaatorcs pykopoaurento PI'AY MOLI.

Kanobwl Ha pemenus u aeictBus (6e3nericteue) PIAY MO®II nonparotcs
yupeautento PITAY MOII.

XKano6er wa pemenuss u  jedictBus  (Oe3meiicTBue)  paOOTHHKOB
IPUBJIEKAEMBIX OpTraHU3AIMK MOAAIOTCA PYKOBOJIUTEISIM STUX OpraHu3aIluii.

B PI'AY M®OII, npuBnekaeMoil opranuszanuu, y yupeautens PITAY M®I]
OTIPEJIEISIIOTCS. YIIOTHOMOYEHHBIE Ha pACCMOTPEHHE Kajl00 JOKHOCTHBIE JIHIIA.

6.10. XKamoba mogaercs B mucbMeHHOUM (hopMe Ha OyMa)KHOM HOCHTEINE, B
TOM 4YHUCJIE [0 TMOYTe, a TakKe NpH JIMYHOM TMpUEME 3asBUTENA, WM B
3JICKTPOHHOM BHUJIC Ha ajapec IeKTpoHHOM mouTel PITAY M®I] mfc@mfcrb.ru.

Cnoco0bl mojauu KaoObl, TPEOOBAaHUA K €€ COJCpPKAHWIO, TMOPSI0K M
CPOKH PACCMOTPEHHUSI OCYIIECTBISAIOTCS B COOTBETCTBHM C pas3ieioM 5
AJIMUHUCTPATUBHOTO PETrJIaMEHTA.
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[Tpunoxenne Nel

K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[Ipu3Hanne rpaxaaH MaJOUMyILIUMU

B LIEJISIX IOCTAHOBKHU HA yYE€T B KAYECTBE
HYKJIAIOIIUXCS B JKUJIBIX IIOMEIICHUSAX

I'maBe AnmunHMCTpau

OT Ip.

(®UO nosHOCTHIO)
azapec
pab./mom. Ten.
COT.

3ASIBJIEHUE
0 NPU3HAHUM IPAKIAHMHA MATOUMYIIUM B LeJISIX IOCTAHOBKHY HA YYeT B KayecTBe
HYKAAI0LIErocs B 'KUJIOM IOMeELeHHU

[Mpoury npusHate Mens (PHO)
[acnopT BBIIAH

MasiouMyIyM B HEJIsIX IOCTAHOBKH Ha y4eT B KAUeCTBE HY)KIAIOLIETOCs B KHJIBIX TOMEIICHUSIX,
MIPOYKUBAIOMIETO IO aJIpecy:
¢ coctaBoM ceMbu: (P.1.0O., poacTBeHHBIE OTHOIICHUS)

YeJI0BEK 3aHUMAIO M0 YKa3aHHOMY
51 ¢ cembeli u3 ajpecy:

(yKa3aTh THII IJIOIIA/IU U €€ pa3Mephbl)

®.1.0. rpaxknannHa-
No /i1 3a;[r]fp[’f;ﬁ;[ PoncrBennrie Axpec MHH 3asBurens, Oo0mas
- WICHOB CEM]:I/I OTHOIICHHS P YJICHOB CEMbH IUIOIIAIb
Kpowme Toro, s, uieHbl MOl ceMbU HMEEeM B mpaBe COOCTBEHHOCTH:

(yka3pIBaeTcsi HAMMEHOBAHUE UMYIIIECTBA, TIOAJISKAIIEr0 HaJIOr000I0KEHHIO)
Hacrosiium 3asiBiieHHEM MOATBEPIKIAI0 CBOE COrllacue Ha 00pabOTKy MOMX TEPCOHANIBHBIX TAHHBIX B MOPSJIKE,
YCTaHOBIICHHOM 3aKoHomatenbcTBOM Poccuiickoit ®eneparwm. Cormacue MOXeT OBITH OTO3BaHO MHOH B
MMUCBEMEHHOU (hopMe.

Pe3ynpraT nponty (Hy)KHOE yKa3aTh):

HAIllpaBUTh NOYTOBLIM OTHPABJICHHUEM C YBCAOMJICHUCM O BPYYCHUUN

B BUJIC DJICKTPOHHOI'O JOKYMCHTA HAITPABUTL IO 3J'I€KTpOHHOI71 I104TC, yKa3aHHOI>'I B 3as1BJICHHUN
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BbIATh 4€PE3 TCPPUTOPUATIBHOC TOAPA3ACIICHNUEC MHOFO(byHKHI/IOHaJ'II)HOI‘O LCHTPpa MpeaAOCTaBJICHUA
TOCYJAAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIIYT

BbLIATh B AqmuHucTpanyy (YIOJTHOMOUYSHHOM OpraHe)

B BUJIE 3JIEKTPOHHOT'O JIOKYMEHTa HarpaBUTh B «JInuHbIi kabuHeT» Ha [lopTane rocyjapcTBEHHBIX U
MYHUOMOAIBHBIX yeuyr (Qyrknuit) Pecrryomuku bamkoproctan

K 3asBnenuto nmpuiiararo nnepeucHb JOKYMEHTOB:

d.1.0. Tpax1aHWHA - 3asIBUTEIISA TMOAIMUCH I'PAXKAAHUHA - 3asABUTEIISL
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[Tpunoxenune Ne2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
««ITpr3HaHue rpakaaH MaJTOUMYIIUMHU
B LIEJISIX TIOCTAHOBKU Ha YYET B KAUECTBE
HY>KJAIOLIUXCS B KUIJIBIX TOMELIEHUSIX)

DOOPMA
coryiacusi Ha 00padoOTKY NMepPCOHAJBHBIX JAHHBIX

I'maBe Anvunncrparmy (PykoBoauTenro YIIoIHOMOYEHHOTO
opraHa)

(yka3bIBaeTcs MOJTHOE HauMeHoBaHue JoipkHocTH u GHO)
oT

(bamummst, UMs1, OTYECTBO)

npoXXuBaroniero(ei) 1o axpecy:

KOHTAKTHBIH Tene(oH

3ASBJIEHUE
0 corjlacuu Ha 00pabOTKy HEePCOHAIBHBIX JaHHBIX
JIML, HE SBIISIOIIMXCS 3aBUTEISAMH

(®.1.0. nonHocThIO)

MachnopT:  cepus HOMeEp Jata  BbIJayu:
« » 20 T.
KEM BbIJIaH
(PEKBU3HTHI IOBEPEHHOCTH, JOKYMEHTA, MTOTBEP)KAAIOIIECTO MOJTHOMOYHUSI 3aKOHHOTO [IPEICTABUTEIIs)
YJIeH ceMbU 3asBUTEIIS *

(®.N.0. 3asiBUTENS HA MOTYYCHNE MYHHIIUITATBHON YCIYTH)

corsace (Ha) Ha 00pabOTKy MOMX NEPCOHAIBHBIX JIAaHHBIX U NEPCOHAIBHBIX JIaHHBIX MOUX HECOBEPILECHHOIETHHX JeTeH

(onexaeMbIX,
MOJIOTICYHBIX )
(pammnms, uMsi, OTIECTBO)
AIMUHHCTpaLUen (YTIOMTHOMOYEHHBIM OpPraHOM), WHBIMH OpPraHaMd W OpraHM3alMsIMHU C IEJbI0

(yxa3pIBaeTcs HAUMEHOBaHUE MYHUIIMIATBHON YCITyTH, IS MOMy4eHHUsT KOTOPOH MofaeTcst

3asiBIICHHE) B CIIEIYIOIIEM O0bEMeE:

1. damuus, ums,

OTYECTBO;

2. j1aTa poXICHUS,

3. ampec MecTa KUTEIbCTBA,

4. cepus, HOMEpP
YJIOCTOBEPSIOLIETO JIUYHOCTD)

M Jara BbIOJA4YW NACIiOpTa, HAUMCHOBAaHHME BBIJABUICTO NACHOPT OpraHa (I/IHOFO JOKYMCHTa,
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5. WHBIC CBCICHUS, UMCIOIIUECA B JOKYMCHTAX HAXOAAIUXCS B JINYHOM (y‘{eTHOM) JcIe.

O06paboTka MepCOHANBHBIX JaHHBIX BKIIOYAaeT B ceOs: cOOp, CHCTEMATH3aIMIo, HAKOIICHHE, XpaHEHHE, YTOYHEHHUE
(oOHOBNIEHME, W3MEHEHHE), HCIIONB30BAHME, PACIpOCTpaHeHHe (B TOM 4UHCIE Ieperady), oOe3IMYMBaHHE, OIOKHPOBAHHE,
YHUYTOKEHHE W JI0OBIe Opyrue AEHCTBHS C IEPCOHAIBHBIMH JAaHHBIMH B 3JIEKTPOHHOM M OyMaXHOM BHAE C Y4ETOM
coOTIOIeHNST 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB.

51 Taxoke maro coriiache Ha MPOBEPKY JOCTOBEPHOCTH M IOJIHOTHI IPECTaBICHHBIX MHOIO NIEPCOHAIBHBIX TaHHBIX, B
TOM YHCIIE C YJaCTHEM TPeThel CTOPOHBI M NOATBEP)KAAI0, YTO, JAaBasi TaKOe COriacue, sl IEHCTBYIO CBOEH BOJEH M B CBOMX
HHTEepecax (MHTepecaX HeCOBEPIICHHONETHUX, OIIEKaeMBIX, TIOJIOTIEYHBIX).

Cpok IeiCTBUSI MOETO COTJIaCHsl CIUTATh C MOMEHTA ITOIIMCAHMS TAHHOTO 3asIBJIICHNST Ha CPOK: OeccpodHo.

3asBiIeHIe MOXKET OBITH OTO3BAHO B CIIy4asX, NpeaycMOTpeHHBIX DenepanbHbIM 3akoHOM 0T 27.07.2006 1. Ne 152-D3
«O mepcoHaNbHBIX TAaHHBIX» MOCPEACTBOM HAIPaBJIEHHsS MHOIO IMHCHMEHHOTO yBeIoMJIeHUs B ¢wmman (otxen ¢mmana) [KY
PIICITH He MeHee 4eM 3a OTUH MECSIIT IO MOMEHTA OT3bIBa COTJIACHSL.

« » 20 T / /

TOJIHUCH paciudpoBKa MOAMUCH

Ipussit:  « » 20 T /

JIOJDKHOCTB ~ CTIELHAIINCTA HOJIITNCH
pacmudpoBKa HOIITHCH

npu noaayve 3asABJICHHUS O COIIaCuH Ha 06pa6on<y NEPCOHAIBHBIX JaHHBIX HEITOCPEACTBEHHO 3aBUTEJIEM Ha CBOMX HECOBEPIIECHHOJICTHUX
}16’]"6]7[ (OHCKaCMbIX, l'lO)lOl'Ie'-lelX) B CTPOKE «4YJIE€H CEMBU 3asIBUTEIISA» IPOCTABUTE «HET».
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[Ipunoxenue Ne3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
««ITpu3Hanue rpaxaaH MaJIOUMYUIUMU
B LIEJISIX TIOCTAHOBKU Ha YYET B KAUECTBE
HY>KJAIOLIUXCS B KUIJIBIX TOMELIEHUSIX)

PEKOMEHAYEMA ®OPMA 3AABJIEHUA
Ob UCIIPABJIEHNUN OIIEYATOK U OIINBOK B BbIJIAHHBIX B PE3VIJIbTATE
[IPEJIOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTU JIOKYMEHTAX
(nns pu3HYECKUX JIUL)

B

(HammeHoBaHWEe AJIMUHWCTpPAIINH,
YOMTHOMOYEHHOI'0 OpraHa)

Or

(®UO ¢uznueckoro nuia)
PexBU3UTEHI OCHOBHOTI'O JOKYMCHTA,
YAOCTOBEPAIOIICTO JIUYHOCTD!:

(yka3bIBaeTcs HAIMEHOBAaHUE TOKYMEHTHI, HOMED,
KEM M Korja BBIILaH)
AJlpec MecTa )KUTENIbCTBA (MpeObIBaHUA):

Anlpec  DIIGKTPOHHOW  MOYTHI  (IpH
HaJIUYHH):

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) omeyaTky M (WiIn) OomMOKY (HY)KHOE yKa3aTb) B paHee
MPUHATOM (BBIIAHHOM)

(yka3pIBaeTcss HAMMEHOBaHHE JOKYMEHTa, B KOTOPOM JOMYIIIeHa OMevyaTKa Wi OTnoKa)
oT Ne
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(YKa?)BIBaeTCH AaTa MPpUHATHA 1 HOMEP JOKYMCHTA, B KOTOPOM JOIYIICHA OllCYaTKa U
omunoKa)

B 4aCTHu

(yka3bIBaeTcs JOIYILEHHAs OlleYaTKa WM OIINOKa)
B CBSI3U C

(YyKa3bIBalOTCSl JTOBOJIbI, @ TaKK€ PEKBU3UTHI JOKYMEHTAa(-0B), OOOCHOBBIBAIOLIUX JOBOJbI
3asiBUTEJIS O HAJTMYUU OTIeYaTKH, OUIMOKH, a TaKXKe COJepKallIUX PaBUIIbHbIE CBEIACHMUS).

K 3asBnenuto nmpunaratorcs:
1. HOKyMEHT, MOATBEP)KMAIOIIMKA TMMOJTHOMOYHUS TpeICcTaBUTENs (B ciaydae oOparieHus 3a

MOJIy4EHUEM T'OCYapCTBEHHOM yCIyT IPEICTaBUTENS);
2.
3.
4.

(YKa3bIBaIOTCSI PEKBU3UTHI TIOKYMEHTA (-OB), 000CHOBBIBAOIINX JIOBO/IBI 3aBUTEIIS O HATUYUHN
OTICYATKH, a TAK)KE COJACPIKAIINX MTPABHIILHBIC CBEICHHUS)

(mata) (moaruce) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOIICTO JUYHOCTD MPCACTABUTCIIA:
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