PECIIYBJIMKA BAIHIKOPTOCTAH
AIMHUHHUCTPALIUSA CEJBCKOTI'O

BAIIKOPTOCTAH PECITYBJIMKAhBI
BJATOBEIIEH PAHOHBI MYHHUITATIAJID

PAMOHBIHBIH BEJEEBA MOJISTHA AYBLI ITOCEJIEHH:A BEAEEBO-TTOITHCKUHT
COBETBI AVLLIT EMIOMOHE CEJIbCOBETMYHHUIIUTIAJILHOTO PAIOHA

XAKAMMOTE g BJIAI'OBEINEHCKHNU PAUOH

KAPAP IHOCTAHOBJIEHUA

« 28 » depans 2020ii. Ne 10 «_28 » ¢eBpans 2020r.

00 yTBep:xIeHMH AIMHUHNCTPATUBHOIO PerjiaMeHTa Npea0oCTaBJIeHUs
MYHUIMNAJIbHOH ycayru «IIpexocraBienne B yCTAHOBJICHHOM MOPSAIKe
JKMJIBIX TOMEIeHN i MyYHHIIUIIAJIbHOT0 KWINIIHOT0 (POHJA MO J0r0BOPaM
COLMAJIBLHOI0 HaiiMa» B AIIMMHHCTPALMH CEJIbCKOI0 MOCeJIeHNs
beneeBo-IlosssHCKMH ceIbCOBET MYHUIIUIIAJIBHOIO paliOHa
Bbaarosemenckuii paiton Pecnyosiuku bamkoprocran

B cootBerctBUM ¢ DdeaepanbHbiM 3akoHOM OT 27 utonsg 2010 roga Ne 210-
®3 «OO0 opraHuzaluu MPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIMITAIBHBIX
ycayr»  (manee — ®epepanphblii  3akoH Ne  210-®D3), mnocTraHOBIECHUEM
[TpaButenscTBa PecniyOnuku bamkoproctan ot 22 ampens 2016 roma Ne 153 «O6
YTBEPKJICHUH THUIOBOTO (PEKOMEHIOBAHHOIO) MEPEYHS MYHUIIUIAIBHBIX YCIYT,
OKa3bIBa€MbIX  OpPraHaMH  MECTHOTO  caMmoymnpaBieHuss B  PecmyOnuke
bamkoprocran» agMUHHUCTpauusi CceIbCKOro mnoceneHus beneeBo-IlonssHCku
CEJIbCOBET MYHMIMNAIbHOTO paiioHa biarosenieHckuid paiion PecnyOnuku
bamkoprocran
IHOCTAHOBJISAET:

1. YTBEpIUTH IIpUJIaracMbIi AJIMUHUCTPATUBHBIN periaMeHT
MPEIOCTABICHUS] MyHULIMNIATIBHON ycnyru «lIpenocTaBieHne B yCTaHOBJIEHHOM
MOPSAKE KUIJIBIX TTOMEIIEHU MYHHITUTIATLHOTO KWJIUIIHOTO (hOHA IO JOTOBOpPaM
COLMAIIBHOTO HaiiMa» B aJMUHHCTPAlUA CEIbCKOTO ToceineHus beneeso-
[TonAHCKUI CENbCOBET MYHHUIMIIAIIBHOTO palioHa braroBelmeHCKkuil panioH
Pecny6uku bamkopTocTas.

2. Ilpusznatre yTpatuBmiuMu cuily: [Ipu3HaTh yTpaTUBIIMMHU CHILY
IOCTAHOBJICHHE AJMHUHUCTPALIMM CEJIbCKOro TocenieHuss beneeo-llonsHckuii
CEJIbCOBET MYHHMIIMMAIBHOTO paiioHa brarosemenckuii paiton PecnyOnuku
bamkoprocran 25 okTa6ps 2016 roma Ne 33 «O6 yrBepxkaeHun
aIMUHUCTPATUBHOI'O PErIaMEHTa aIMUHUCTPALIMU CEJIbCKOro nocenenus: beaeeso-
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[IonsHCKMM CENbCOBET MYHHULHMIIAJIBHOIO paloHa biarosemeHcknid panoH
PecnyOnuku bBamkopTocTan 1Mo MCHOJHEHHUIO MYyHULMNANbHOU ycinyru «llpuem
3asBJICHUI, TOKYMEHTOB, TOCTAHOBKA I'PaKJIaH HA YYET B KAYECTBE HYKIAFOIIUXCS
B JKWIBIX MMOMEIICHHM, TPEAOCTABISEMBIX 10 TOTOBOPaM COIMAIBHOTO HaiiMa’ B
HOBOM PEIAKIINU.

3. Pa3smectutrh HacTosllllee TOCTAaHOBJIEHHWE HAa O(UIMAIBHOM caiiTe
MyHULIMIIATBHOTO paiioHa biarosemenckuil paiion Pecryonuku bamkoproctan B
cetu «lIHTEpHET».

4. KOoHTpoJIb 32 MCHOJHEHWEM HACTOSILEr0 MOCTAHOBJICHHS OCTaBIIO 3a
co00il.

I'maBa cenbCKOro MoCeJICHUS: H.C.Beamxannua



YT1BepxaeH

IIOCTAaHOBJIEHUEM aJMUHHUCTPALIUN
ceJsibcKoro noceneHus beageeso-
[Tonmsauckuit

CEJIbCOBET MYHHULIUIIAIBHOIO paiioHa
birarosemenckuii paiion
Pecniy6nuku bamkoproctan

ot «28» eBpaiss 2020 rozma Ne 10

AJIMUHHCTPATUBHBIN perjiaMeHT NPeAoCTABICHUS] MYHUIIMIIATBHOM YCJIyIH
«IlpexocraBiieHHe B yCTAHOBJICHHOM NOPSIAKe KUJIBIX MOMEIIeHUil MyHHIIUIIAJILHOT O
KUJHMIIHOTO (POH/IA 10 AOTOBOPAM COLHAJIBHOI0 HAIMa» B A/IMUHMCTPALINHU CEJIbCKOI0
nocejieHus1 beneeso-IlonsiHckMi ceJibCOBET MYHHLIMIIAJIBHOIO pailoHa biiaroBemeHckni
paiioH Pecny0simku bamkoprocran

I. O01ue moJ10KeHu s
IIpenmet peryiupoBaHusi AAMUHUCTPATHBHOTO PerjiaMeHTa

1.1AAMMHHMCTPAaTUBHBIA  pEerjJaMeHT  IPEJOCTABIEHUS  MYHUIMIAIbHON  yCIyru
«IIpenocraBieHre B YCTAaHOBJIEHHOM IIOPSAIKE JKWIBIX IOMEIIEHUH MYHHMIMIIAIBHOTO
KWJIMIIHOTO (POHAA MO JOrOBOpaM COIMAIBLHOTO HaiiMa» pa3paboTaH B IENAX IOBBIIICHUS
KauecTBa M JOCTYIHOCTH IIPENOCTABICHUS MYHULUIAIBHOM YCIYTH, ONpPENENseT CTaHaapr,
CPOKH U TOCJIE0BATEIbHOCTh JEHUCTBUI (aIMUHUCTPATUBHBIX MPOLEAYP) MPU OCYIIECTBICHUU
MIOJIHOMOYHMI IO MPENOCTABIEHUIO TpakJaHaM II0 JOroBOpaM COLMAJIBHOTO HaliMa JKHIIBIX
MOMEIEHUN MYHUIUNAIBHOTO >KWiIoro (oHAa B aJAMHHUCTPAIMM CEJIbCKOTO IOCEJIEeHUs
beneeBo-IlonsHcKui cenbcoBeT MyHUIIMNATBLHOTO paiioHa brarosemeHckuil paiton PecyOmiku
bamkoprocran (nanee — AIMUHUCTPATUBHBINA PETIaMEHT).

Kpyr 3asiBurtenei

1.2. 3asgBuTENSIMH HACTOSIIICH MYHUIIUIIATBLHONW YCIYyTH (Jlanee — 3asiBUTEIN) SIBISIFOTCS
¢usnueckue nuna (rpaxnane Poccuiickoit deneparyuy) NpoKUBarOIIME HA TEPPUTOPUHU
cenbCckoro  moceneHus — beneeBo-IlonstHCKMI  CenbCOBET  MYHHUIMNAIBHOIO — pailoHa
bnarosenienckuii paiion Pecny6onuku bamkoprocTan:

1.2.1. cocTosmIre Ha y4eTe B KQueCTBE HY)KIAIOIIUXCS B )KUJIBIX TOMEIICHUSX.

XKunble momemeHus: NpefoCTaBIAIOTCS TpaXkJaHaM, COCTOSIIIMM Ha Y4YETe B KauecTBE
HYKJIAIOIIMUXCS B KWIBIX IIOMELIEHUAX, B MIOPSAKE OUYEPETHOCTH UCXOs U3 BPEMEHH IPUHATUS
TaKHUX TPakJlaH Ha y4eT.

Bre ouepenn xuiple MOMENEHUS 10 JOrOBOPaM COLMAIBHOIO HaiiMa IPeI0CTaBISIOTCS:

1) rpaxnaHam, XHWJIble MOMELIEHUS KOTOPBIX NPU3HAHBI B YCTAHOBJIIEHHOM IOPSIIKE
HEIPUTOIHBIMU JIUIS TPOKUBAHUSA U PEMOHTY WJIM PEKOHCTPYKIMHU HE TOJJIEXKAT;

2) rpaxiaHaM, CTPaJarolldM TSDKEIbIMH (opMaMM XPOHHUYECKUX 3a00JIeBaHMIA,
YKa3aHHBIX B INPEIyCMOTPEHHOM IyYHKTOM 4 wyactu | crareum 51 JKwimmuoro koaekca
Poccniickoit denepanuu nepeyHe.

1.2.2. mpoxuBaIue B KOMMYHaJIbHOW KBapTHUpPE, B KOTOPOM OCBOOOJHMIIOCH KHIIOE€
MOMEIIeHNE MYHUIIUNAIBHOTO XUJIUIIHOTO (oHIa cenbckoro nocenenus beneeso-IlonstHckuii
CEeJIbCOBET MYHHULHMIAIbHOrO pailoHa bnarosemienckuit paiton PecnyOnuku bamkoprocran |
SBJISIOIIMECS HaHUMATeNsIMH HM(MJIM) COOCTBEHHMKAMM JKWIBIX TMOMEIIEeHHH (KoMHAT(bl), eciu
OHM Ha MOMEHT OCBOOOXAECHHS >KWJIOTO TMOMELIEHUS MpPU3HAHBl WJIM MOTYyT OBITh B
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YCTaHOBJICHHOM TOPSIIKE TPU3HAHBI MAJIOUMYIIUMU U HYXAAIOIIUMHUCS B KHUJIBIX TTOMEHICHUSIX,
a TMpU HMX OTCYTCTBHM — IMPOKUBAIOIIME B KBAPTHpPE HAaHUMATENH H(WIM) COOCTBEHHHKH,
KOTOpbIE MOTYT OBITh B YCTAHOBJICHHOM IMOpSJIKE NpPHU3HAHBl MaJOMMYIIMMH U KOTOpBIE
oOecrieyeHbl OOIIEH MIIOMIAAbI0 KWIOTO TOMEIIEHHST Ha OJHOTO WieHa CEMbH MEHEe HOPMBI
MPEIOCTABIICHUS, YCTAHOBJIEHHOM MOCTaHOBJIEHHEM AJAMHHHUCTpAM MyHUIIMNIANBHOTO paiioHa
bnarosemenckuii paiion Pecniyonuku bamkoproctan ot 21.03.2012 Ne 381 «O6 ycraHoBiieHUN
HOPMBI NIPEOCTABICHUS U YYETHOW HOPMBI ILTOIIAH KUJIOTO MTOMEILICHUS.

1.3. NHTepecs! 3asBUTENEN, YKa3aHHBIX B MMyHKTE 1.2 HacTosero AJAMUHUCTPATUBHOIO
perjJamMeHTa, MOTYT MPEICTaBIATh JIMLA, O00JaJarollhe COOTBETCTBYIOLIUMHU IOJTHOMOYHUSMU
(manee — npeJCTaBUTEND).

TpeboBanus K NOpsiAKY HHPOPMHUPOBAHUS O NPEIOCTABICHUH MYHUIIUNIAIbHOI
yCIayru

1.4. WudopmupoBanue o0 TOpSAKE MPEIOCTABICHUS MYHUIUNAIBHOW  YCIYTH
OCYILIECTBIISACTCSL:

—HEMOCPE/ICTBEHHO  IpU  JIMYHOM  @pueMe  3asBUTENs B AJMUHUCTpAIMU
MynununansHoro paiiona bnarosemenckuil paifon PecnyOnuku bamkoprocran (nanee —
AJMHUHHUCTpAIMs) WM MHOTO(QYHKIMOHAJIHHOM IIEHTPE MPENOCTABICHUS TOCYJApCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT (Janee — MHOTO(QYHKIIMOHAIBHBIN LIEHTP);

1o TesiepoHy B AJMUHUCTPALIUN UM MHOTO(YHKIIMOHAIBHOM LIEHTPE;

—MHMCBMEHHO, B TOM YHCJIE ITOCPEICTBOM 3JIEKTPOHHOMN MOYTHI, (DaKCUMUIIBHOM CBA3H;

—TIOCPEACTBOM pa3MEIIEeHUs B OTKPBITON U JOCTYIHOU opMe nHPOpMAIIHH:

Ha [loprane rocynapCTBEHHBIX W MYyHMLUMIANbHBIX Yyciuyr (dyHkuouil) PecryOnmku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (mamee — PIIT'Y);

-Ha o(puLMaNBHOM caiiTe AJMUHUCTpaLUU

—MOCPEACTBOM  pa3MelleHuss  MHpOpMaluu  Ha  MHOOPMAIMOHHBIX  CTEHJax
AJMUHUCTpALUU WK MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

1.5. UndopmupoBaHue OCYIIECTBISIETCS O BOIPOCAM, KaCaAIOLIMMCS:

CTIIOCOOOB TMOJIA4H 3asIBJICHUS O MPEJOCTABICHUN MyHUIIUTIAIEHON YCITYTH;

azipecoB AIMHUHHMCTPALMU U MHOTO(YHKIIMOHAJIBHBIX LEHTPOB, OOpalleHne B KOTOpbIE
HE0O0XO0IMMO ISl IPEAOCTABIICHHSI MyHUITUTIAIEHON YCITYTH;

cripaBoyHON MHPOpMaLUK 0 paboTe AJAMUHUCTPALNH;

JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUS MYHHUIIUITAILHON YCITYTH;

MOpsiKa U CPOKOB MPEIOCTaBIECHUSI MyHUIIMIIATbHOM YCIIyTH;

MOpsiIKa TIOMYYEHUSI CBEICHUH O XOJIe PACCMOTPEHHUS 3asiBICHHS O IMPEIOCTaBICHUU
MYHUIIUTNAIBLHON YCIIYTH U O pe3yJbTaTax MpeloCTaBlIeHNs MyHUIUIIAIbHON YCIIyTH;

M0 BONpPOCAM TMPEIOCTABICHUS YCIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMH U
00s3aTeNIbHBIMUA Il TIPEJOCTABJICHUS] MYHUIMNAIBHOM YCIyTH; MoOpsAKa J0CcyAeOHOro
(BHecyneOHOro) o0kanoBaHus JeHCTBUI (Oe31eCcTBYS) JOKHOCTHBIX JIUI, U MPUHUMAEMbIX
UMM peleHU pU NpeAoCTaBIeHUH MyHUIIUTIAIBHON YCITYTH.

[Tonyyenne wHpOpMAMK IO BOIPOCAM TPEIOCTABICHUS MYHHIUTAIBHOW YCIYyTH M
yCIyr, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMH M 00s3aTelIbHBIMH JUIS  IPEIOCTABICHUS
MYHUITUTIATBHON YCITYTH, OCYIIECTBIISIETCST OECIUTaTHO.

1.6. Tlpu yctHOM oOpamenun 3asButens (JIMYHO WIM MO TenedoHY) CHEIHAIUCT
AJIMHHUCTpAIK, MHOTO(YHKIIMOHAIFHOTO IIEHTPa, OCYMIECTBISIONIMNA KOHCYJIbTHPOBAHHE,
noapoOHO W B BEXJIMBOH (KOppeKTHOH) ¢opme HUHPOpMHUPYET OOpaTHBIIUXCA IO
UHTEPECYIOIINM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJDKEH HauMHAThCA ¢ MH(OpMay O HaMMEHOBAaHUH
OopraHa, B KOTOPBIA TTO3BOHWJI 3asiBUTENb, (haMHIMH, WMEHHU, OoT4decTBa (IMOCIEeIHEe — MpH
HAJIMYUK) U JOJDKHOCTH CIIEUANUCTA, IPUHSBIIETO TeJIePOHHBINH 3BOHOK.

Ecnu cienmanuct AIMUHHCTPAIIMU HE MOKET CAMOCTOSITETIHHO AaTh OTBET, TeJIe(OHHBIH
3BOHOK JIOJDKEH OBITh MepeajpecoBaH (IepeBefeH) Ha JPyroe MODKHOCTHOE JIMIO HIIM JKe
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00paTUBIIEMYCS JIUITY JOJDKEH OBITh COOOIEH TeaedOHHBIN HOMED, IO KOTOPOMY MOXKHO OyneT
MOJYYUTh HEOOXOAMMYIO HH(OPMAIIHIO.

Ecnu mnoarotoBka oTBeTa TpeOyeT MNPOJOIDKUTENBHOIO BPEMEHHM, OH IpejJiaraet
3asiBUTEIIO OIMH U3 CIEAYIOIIMX BapUAHTOB JAJIbHEHIINX AEHCTBUM:

U3JI0KUTH oOpallleHre B MUCbMEHHOH dopMe;

Ha3HAYUTh JIPYroe BpeMsl JUIsl KOHCYIbTALlUMN.

Crneunanuct AIMUHHUCTPAIMKM HE BIIPaBe OCYLIECTBIATh HH(OOPMHUPOBAHHE, BBIXOASIEE
3a paMK{ CTaHJIAPTHBIX MPOLEAYpP M YCIOBUM MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, U
BIIHUSIOLIEE MPSMO UM KOCBEHHO Ha IPUHUMAEMOeE pelIeHHe.

[IpogomxuTensHOCTh MHGOPMHUPOBAHHUS 110 TesiIehOHY HE JIOJDKHA MpeBhImaTh 10 MUHYT.

HNudopmupoBaHue oCyiecTBISETCS B COOTBETCTBUU C IPaQUKOM MpUEMa IPaKIaH.

1.7. Tlo mucbMeHHOMY OOpaIllEeHUIO0 CIEIHATUCT AJIMHHHCTPAIMH, OTBETCTBEHHBIA 3a
MPEIOCTaBIIEHUE MYHHMIMIIAIBHOW YCIYrd, HOAPOOHO B MUCBMEHHOW ¢opMe pazbsiCHSET
TpaXJaHUHY CBEJACHHUS IO BONpPOCaM, YyKa3aHHbIM B NyHKTE 1.5 AJMHUHHCTPAaTUBHOTO
peryiamMeHTa B nopsjke, ycranopieHHOM DenepainbHbIM 3aK0HOM OT 2 Mast 2006 1. Ne 59-03 «O
MOPSIIKE pacCMOTpeHus oOpaiieHuii rpaxaan Poccuiickoit @enepanun» (nanee — OenepaibHbINA
3akoH Ne 59-@3).

1.8. Ha PIIT'Y pa3meniaetcs cienyromias nHpopmanus:

- HaMMEHOBaHHE (B TOM YHCJI€ KPaTKOE) MyHUIIUTIATILHON YCIYTH;

- HAaUMEHOBAHME oOpraHa (OpraHu3aluM), NPEJOCTaBISAIOLIEr0 MYHUIUIAIbHYIO
YCIyTY;

- HAaMEHOBAaHMS ~ OPraHOB  BJACTM W  OpraHu3alMii, YYacTBYIOIIMX B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

— nepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO PEryIHPYIOIINX
MPEIOCTABICHUE MYHHUIMIIAILHON YCIYrd, C YKa3aHHEM WX PEKBU3UTOB MU HCTOYHHKOB
OpUIMATBEHOTO ONMyOJMKOBaHUS (B TOM YHCJI€ HAaWMMEHOBaHME M TEKCT aJMHHHUCTPATHBHOIO
periaMeHTa ¢ yKa3aHHUEM PEKBU3UTOB YTBEPAMBIIETO €ro HOPMAaTHMBHOIO IPABOBOIO akTa U
HUCTOYHUKOB O(QUIIMATBHOTO OMyOJIMKOBAaHUS JHUOO HaWMEHOBaHME U TEKCT TPOEKTa
aJIMUHUCTPATUBHOTO PETJIAMEHTA);

- CIOCOOBI IPEOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH;

- OMMCAaHKE pPe3ysbTaTa MPeI0CTaBICHN MYHUIIUITAILHON YCIIyTH;

- KaTeropus 3asBUTEJEH, KOTOPHIM MPEIOCTABISIECTCS MyHUIIMITAJIbHAS YCIIYTa;

- CPOK TMpEAOCTaBICHUS MYHUIUMNAIbHON YCIyrd (B TOM 4YHCIE C YYETOM
HEOOXOAMMOCTH OOpalieHuss B HMHBIC OpraHbl BJIAaCTH W OpPraHU3alMH, Y4YacTBYIOIIHUE B
MPEIOCTaBIEHUU YCIYTH) UM CPOK BblAaud (HAMpaBlICHUs) JIOKYMEHTOB, SIBISIFOIIUXCS
Pe3yJIbTaTOM MPEAOCTaBICHUSI MyHULIUIIATBHON yCIyTH;

- CPOK, B TEUEHHE KOTOPOTO 3asiBJICHHUE O NMPEAOCTaBICHUH MyHUIIUITAILHON yCIyTH
JOJI’KHO OBITH 3aPETUCTPUPOBAHO;

- MakCUMallbHbI CPOK OXHUJAHUS B OYEpeAd NpH T[OoJade 3asBICHUS O
MPEI0CTaBICHUN MYHUIIUTIAIEHON YCITyTH JIUYHO;

- OCHOBaHUSl NS TNPUOCTAHOBJIIEHHUS  NPEJOCTaBlIeHUS JUOO OTKa3a B
MPEAOCTABIEHUH MYHULMNAIBHOW YCIyrd (€ciad BO3MOXKHOCTh ATOTO MpeAyCMOTpeHa
3aKOHOJATEIbCTBOM);

- JOKYMEHTBI, TOJJIeXkallie 00s3aTeIbHOMY TPECTABICHUIO 3asBUTEIEM JUIS
MOJTyYeHUs] MYHUIIUNAIBHOW YCIyTH, CIOCOOBI MOJTYYSHHs] 3TUX JTOKYMEHTOB 3asBUTENEM U
MOPSAJIOK UX MPEICTABICHUS C YKa3aHUEM YCIIYT, B pe3yJbTaTe MPeI0CTaBIE€HUsI KOTOPhIX MOTYT
OBITh TIONTyYEHBI TAKUE JOKYMEHTHI;

- JTOKYMEHTBI, HEOOXOAMMBIE JI TPEJOCTaBICHHUS MYHUIIMIATBHOW  YCIYTH U
HaXOJSIIMECS B pacHopsHKEHUH PecryOIMKaHCKUX OpraHOB MCIIOJHUTEIBHOW BIIACTH, OPraHOB
MECTHOTO caMmoympaBieHuss PecnyOnuku bamkoprocTan W opraHu3anuii, y4acTBYIOUIUX B
MIPEIOCTABIIEHUU YCIyTH, KOTOPBIE 3asBUTENIb BIpPABE MPEACTABUTH JJISl MOJYUYEHUs YCIYTU IO
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COOCTBEHHOM MHMIMATHUBE, CIIOCOOBI MOIYYEHUS ITHX JOKYMEHTOB 3asBUTENIEM U MOPAIOK MX
NpPEICTaBICHUSA C YyKa3aHHEM YCIYT, B pPe3ylbTaTe MNpPEJOCTAaBICHUS KOTOPBIX MOTYT OBITh
IIOJIyY€HBl TAKHE JOKYMEHTHI,

- GopMbl 3asBIEHHM O MPEIOCTaBICHUHM MYHMLUMIAIBHOM YCIYyIrM M HUHBIX
JIOKYMEHTOB, 3allOJJHEHHE KOTOPBIX 3asBUTENIEM HEOOXOAMMO AJisi OOpallleHHs 3a MOJIydYCHHEM
MYHUIUIAIBHON YCIIYTH B 3JICKTPOHHOU (hopme;

- CBEJICHUS] O BO3ME3THOCTH (0€3BO3ME3THOCTH) MPEIOCTABICHUS MYHHUIIMIIATbHOM
YCIYI'H, MPAaBOBBIX OCHOBAHUAX M pa3Mepax IUIaThl, B3UMAeMOH C 3asBHUTENsS (€ciu yciayra
IIPEIOCTABIISAETCS Ha BO3ME3JAHONM OCHOBE), METOJMKE pacyera IIaThl 3a IPEIOCTaBICHUE
MYHHULIMIIAJIbHONW YCIYTU C YKa3aHMEM HOPMAaTHUBHOIO IIPABOBOTO aKTa, KOTOPBIM 3Ta METOAMKA
YTBEPKACHA;

- [IO0KAa3aTeNIH JOCTYITHOCTH M KaueCTBAa MyHULIUIIAIbHOM YCIIyTH;

— uHpopManus 0 BHYTPUBEIOMCTBEHHBIX u MEXBEJOMCTBEHHBIX
aJIMUHHUCTPAaTUBHBIX npoueaypax, MOAJIEKALUX BBIIOJIHEHHUIO AnmunuCcTpanuen
(YoTHOMOUYEHHBIM OPTaHOM), B TOM YHCJI€ HHGOPMAIHS O TPOMEKYTOUHBIX U OKOHYATEIBHBIX
CPOKax TaKUX aJMUHUCTPATUBHBIX IPOLENYD;

- CBEIEHUS O JONYCTUMOCTH (BO3MOXKHOCTH) W  HOpsAKE JOCYIeOHOro
(BHeCyneOHOT0) OOXaloBaHUs peumieHHd u  jedctBuil  (Oe3gercTBUs) AIMUHHCTPAINH,
IIPEIOCTABIIAIOIIEr0 MYHUIIMIIATIBHYIO YCIIYTY.

Wudopmanus va PIIT'Y o mopsiike U cpokax NpeAoCTaBICHHUS MyHHIUAIBHOW YCIyTH
Ha OCHOBAaHUHU CBEJEHUI, COJAEp)KalIMXCS B TOCYAAPCTBEHHOW MH(OPMAIIMOHHON cHCTeMe
«PeecTp rocynapcTBeHHBIX U MyHULIMTAIBHBIX ycayr (GpyHkuuit) Pecybnuku bamkoproctany,
IPEOCTABIISACTCS 3asIBUTENIO OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKaX U MOPSAKE MPEJOCTaBICHUSI MYHULUIIATbHON YCIyTH
OCYILECTBIIsIeTCSI 0€3 BBINOJHEHMs 3asBUTEIEM Kakux-au0o TpeOoBaHMU, B TOM uucie 0e3
MCIIOJIb30BaHUsl IPOrPaMMHOI0 00ECIeUeHHUs, YCTAaHOBKAa KOTOPOI'0 Ha TEXHUUYECKHUE CPEICTBa
3asBUTEIIS TPeOYeT 3aKIIIOYEHUS JIMLEH3MOHHOTO WM MHOT'O COTJIAlleHHs ¢ MpaBoobiasaTenemM
IPOrpaMMHOT0 OOecreyeHus, MpelyCMaTPUBAIOLIEr0 B3MMaHUE IUIAThl, PErHCTPAIMI0 WU
ABTOPU3ALIMIO 3asIBUTEIIS UM NIPEAOCTABICHUE UM IIEPCOHAJIBHBIX JAHHBIX.

1.9. Ha odpunmanbHOM caiiTe AIMUHUCTpPALUU HApSAAY CO CBEJIEHUSIMH, YKAa3aHHBIMHU B
yHKTE 1.8 AAMUHHCTPATUBHOIO PETJIaMEHTA, Pa3MEIIAOTCS:

- HOPSIIOK M CIOCOOBI MMOJIauM 3asiBICHUS] O NPEAOCTABICHUM MYHHUIIMIIAIbHOM
YCIIYTH;

- MNOpPSAOK M CHOCOObI TPEIBAapUTEIbHOM 3alicH Ha IM0Aadyy 3asBICHHUS O
IIPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIYTH;

- uHpoOpMalKs IO BONPOCAM TNPEAOCTABICHHS YCIYTr, KOTOpPbIE SIBISIOTCS
HEOO0XOIMMBIMU M 00s13aTeNbHBIMU IS IPEAOCTABICHUSI MyHULIUIAIBHON YCITYTH;

- NOPSAJOK TOJYYEHHMs] CBEIEHMH O XOJE€ pacCMOTpPEHHUs 3asBIEHUS O
IPEIOCTABIEHUN MYHUIMIAIBHON yCIyTW M O pe3yJbTaTaX IpPeJoCTaBICHUS MYHHUIUHAIbHOM
YCIIYTH.

1.10. Ha wuHpOpMAaMOHHBIX CTeHAAX AJMHUHHCTPAIUA TIOJJICKHUT Pa3MEIIECHUIO
uHpOpMaLs:

- 0 MecTe HaXOXJeHHs M Tpaduke paboThl TOCYIapCTBEHHBIX U MYHUIIMIAIBHBIX
OpraHOB M OpTaHM3aIni, OOpalieHne B KOTOPbIe HEOOXOAUMO IS TIOJIYICHHSI MYHUIIUITAIbHON
YCIIYTH, a TAK)K€ MHOTO(QYHKIMOHATIBHBIX [IEHTPOB;

- CIpaBOYHble TeNe(OHbl CTPYKTYPHBIX MOJpa3JeNeHudl  AJMUHHUCTpaluy,
NPEIOCTABIAIONINX ~ MYHHUIMMIAIBHYIO  YCIYTY,  YYacTBYIOIIMX B  IPEIOCTaBICHUU
MYHULIMINIAJIBbHON yCIIyTH;

- azpeca OQHUIMAIBHOIO CaifTa, a TaKXKe 3JIEKTPOHHOH mouThl U (Win) (GOpMbI
00paTHO CBS3M AJIMUHHUCTPAIIHH;
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- BpEMs OKMJAHUS B OYEPEAM Ha IPHUEM JOKYMEHTOB M IIOJyYEHHE pe3yJbTaTa
OpPEOCTABICHUS] ~ MYHUIMIAJIBHOH  yCIYyTM B COOTBETCTBHM €  TpeOOBaHUSAMHU
AJIMMHHCTPAaTUBHOI'O PErilaMeHTa;

- CPOKH NPEI0CTaBICHNUS MyHULUIIAIBHON YCIIyTH;

- 00pa3iibl 3aM0JTHEHUS 3asBJIICHUS U IPUIIOKEHUHN K 3asIBIICHUSAM;

- UCUEPIIBIBAIOIIUI IepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX Ul IMPEJOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

— MCYEPIBIBAIOIINN [EpEeYeHb OCHOBAaHUM Il OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS MyHULIUIIAIBHON YCIYTH;

- UCUEPIIBIBAIOIIMI NepeYeHb OCHOBAaHWM JUIsl MPUOCTAaHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHOMN YCIIYTH;

— HOPSIOK M CHOCOOBI TOAAuM 3asBICHHUS O MPEJOCTABICHUH MYHHIIMIIAIbHOM
YCIIyTH;

— HOPSIOK M CIIOCOOBI MONTyYEHHST Pa3bsICHEHHH MO MOPSAKY MpPeAOCTaBICHHS
MYHUIUTAIBLHON YCIIyTH;

- HOPSIOK  TOJYYEHUs CBEIGHMH O XOJ€ PpacCMOTpEHHs 3asBIEHHUS O
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyTd M O pe3yJbTaTaX IpPEeJOCTaBICHUS MYHHUIUIAIbHOM
yCIyru;

- HOPSI0K 3aIIMCH Ha JIMYHBIA IPUEM K JIOJKHOCTHBIM JIMLIAM;

- NOpSAIOK JocyAeOHOro (BHECyneOHOro) o00’KajdoBaHUS pELICHUH, AelcTBUN
(Oe3nelcTBUS) JIOJKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEJOCTaBICHHUE MYHUIMIAIbHON
YCIIyTH.

1.11. B 3anax oxxuganust AIMUHHCTPALMH Pa3MELAIOTCs HOPMAaTUBHBIE IIPABOBBIE AKTHI,
peryiaupymoomue MOpsAAOK NPEAOCTABICHUS MYHULMIAIBHONH yCIyrd, B TOM 4HCIE
AJIMUHUCTPATUBHBIN pPErjJaMeHT, KOTOPhIe MO TPEOOBAHUIO 3asBUTENS MPEIOCTABIAIOTCS €MY
JUIS O3HAKOMJICHHUS.

1.12. Pa3menienue nHGpoOpMAaIK O NOPSAIKE MPETOCTABICHUS MyHULIUIIAIbHON YCIyTH Ha
UH(POPMALIMOHHBIX CTEH/aX B MOMEIIEHUH MHOTO(YHKIIMOHAIBHOTO LIEHTPa OCYIIECTBISIETCS B
COOTBETCTBUHU C COIJIALIEHUEM, 3aKJIIOUYEHHBIM MEXIy MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM U
AnQMUHHCTpaned ¢ yderoM  TpeOoBaHMM K  HMH(GOPMHPOBAHHIO,  YCTAHOBJIEHHBIX
AJMUHUCTPAaTUBHBIM PETJIAMEHTOM.

1.13. HWudopmamms o0 XoIe pacCMOTpeHMs 3asBICHUS O IPEJOCTaBICHUU
MYHULIMNIAJIBHOW YCIYTH M O pe3ysbTarax IpeAOoCTaBICHUS MYHUIIMNAIbHOW YCIYTH MOXKET
ObITH TOJTy4€eHa 3asBUTENIEM (ero mpeacraBuTeneM) B «JInunom kabunere» Ha PII'Y, a takxe B
COOTBETCTBYIOILIEM CTPYKTYPHOM MOAPAa3eIeHUH AIMUHUCTPALUU NpU OOpallleHUuu 3asBUTENS
JMYHO, IO TeJIePOHY, TOCPEICTBOM JIEKTPOHHOM MOUTHI.

Hopsaok, popma, MecTO pa3MenieHUs U CIIOCOOBI
MOJIy4YeHUs CIIPABOYHON HH(popMannu

1.14. CopaBouHast uHpopmanus 00 AIMUHUCTpPALUMU, CTPYKTYPHBIX MOJpa3aeieHUsX,
IIPEAOCTABIAIOIINX MYHULIUIIAJIBHYIO YCIIYTY, Pa3MeIleHa Ha:

MH(OPMALIMOHHBIX CTeHJaX AJMUHUCTPAIUY;

opunmanbHOM caiiTe AJMUHUCTpAllMM B HH(DOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu Uutepuer http://duvanblag-rb.ru/ (namee — opunmanbHblii cair);

B TOCyJapcTBeHHOW HH(OpManuoHHOW cucrteme «PeecTp rocynapcTBEHHBIX U
MYHULIMNIATIbHBIX yeuyr (pyHkuuit) Pecnyonuku bamkoproctan» u Ha PIITY.

CripaBouHOI1 siBisieTcs HHGOpMaLs:

O MecTe HaxOXIeHHs U Tpaduke pabOThl AIMHUHHMCTPALUH, MPEIOCTABIAIONIETO
MYHULUIIAJIBHYIO YCIYTy, TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX OPraHOB W OpraHHU3alui,
oOpamieHre B KOTOpbleé HEOOXOAMMO JUIsl MOJY4YeHHsS MYHHUIMIAIbHOM YCIyrH, a Takke
MHOTO(YHKIIMOHATIbHBIX LIEHTPOB;
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CIpaBOYHbIE TesnedoHbI CTPYKTYPHBIX HOJpa3/IeNIeHUi AJMMHUCTpaAIUH,
IIPEAOCTABIAIOIINX MYHULUIIAIBHYIO YCIYI'y, OPraHU3alui, Y4aCTBYIOIUX B IIPEIOCTaBICHUU
MYHUIUTAJIBHON YCIIyTH;

azipeca JJEKTPOHHOM mouThl M (WiaM) (QOpMbl OOpaTHOW CBA3M AJMUHHCTpAIUH,
IPEOCTABIIAIOLIET0 MYHULMIIAIBHYIO YCIYTY.

II. CtangapTt npeaocTaBjieHUusi MYHUIIUIIAJIbHOH yCIYyTH

HaumMeHOBaHME MYHUIIUNIAJIBLHOM YCJIYTH
2.1. IlpenocraBineHue B YCTAHOBIEHHOM MOPSIKE KUJIBIX MOMEIIEHUN MYyHUIIUIIATIBHOTO
KUJIMIHOTO (POH/A 10 J0rOBOpaM COLIMAIBLHOTO HalMa.

HaumeHoBaHMe OpraHa MeCTHOr0 caMoynpaBJieHusl (OPraHu3almu),
npegocTapisomero(-uei) MyHMIHIATbHYI0 YCJIYry

2.2. MyHunmnangbHas yciayra npeaocTaBisaeTcss AIMUHUCTPAMEd CeIbCKOTO MOCEICHUS
beneeso-IlonsHckuil cenbcoBeT MyHULIMIIAIbHOTO pailoHa biarosemenckuit paiton PecriyOnuku
bamkoprocTtan

2.3. B npenocraBieHMM ~ MYHULUIAIbHOM  yCIyrd  HPUHHUMAIOT  y4dacTue
MHOTO(QYHKIIMOHATIbHBIE ILIEHTPHl TMPU HATUYUM  COOTBETCTBYIONIETO  COIJIALICHHUS O
B3aWMO/JICHCTBHUH.

[Ipu npepocraBieHMM MYHMIMOAIbHOW YCIAYyrd AJIMHHUCTPALMS B3aUMOJACHCTBYET C
DdenepalibHOH CITyK00i TOCYTapCTBEHHON PETUCTPAIINH, KaJacTpa | KapTorpaduu;

WHBIMH OpraHamMH (OpraHU3aIUsIMu).

2.4. llpu mpenocTaBleHUHM MYHUIMNAIBHON yCIyrn AJIMUHUCTPALlUM — 3allpelaeTcs
TpeOOBaTh OT 3aABUTENS OCYIIECTBICHUS JACUCTBUN, B TOM YHCJIE COTIACOBAHUN, HEOOXOIMMBIX
JUISL TIOJTYYEHUSI MYHULIMIIAIIBHOM YCIIYTH U CBSI3aHHBIX C OOpallIEeHUEM B MHBIE TOCYIapCTBEHHbIE
OpraHbl U OpraHU3aliy, 32 UCKIOYEHUEM IOIYUYEHUsl YCIYT, BKIIFOUEHHBIX B MEPEYEHb YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOMMBIMHU U 00SI3aTENIbHBIMH I MPEJOCTABICHUS MYHUIIMITAIBHBIX

YCIIYT.

Onucanue pe3yabrara NpeaocTaBJIeHUs MyHHIIUIIAJIBHON yCJIYTH

2.5. Pe3ynpTaTOM Ipe0OCTaBIE€HNUS MyHULIUIIAJbHONW YCIYTU SIBISIETCS:

pelleHne O NPEJOCTABIECHUH JKWIBIX IMOMEIIEHUH IO JOTOBOPY COLMAJIBHOIO HalMa,
JIOTOBOP COLMAIIBHOTO HalMa;

MOTHBHUPOBAHHBI OTKa3 B MPENOCTABICHUU >KWJIOTO TOMELIEHUS 10 JOrOoBOPY
COLIMAJIBHOT'O Haiima.

Cpok npegocTaBjieHUs1 MyHUIMNIAIbHON YCJIYTH, B TOM YHCJIE € y4eTOM
HEe00X0IMMOCTH 00pallleHUsI B OPraHU3AMH, YYACTBYIOLIME B IPEAOCTABICHUH
MYHHMIHMNAJIBHON YCJIYIH, CPOK NPHOCTAHOBJICHHUS NPEeI0CTABICHUSI MYHUIMNIAIbHON
YCJIYIHM B CJIy4ae, eCJIM BO3MOKHOCTb IPHOCTAHOBJICHHUSI NPe1yCMOTPeHa
3aKkoHoAaTe1bCcTBOM Poccuiickoii ®@enepauun, Pecnydauku bamkoprocran, cpok Beiia4yu
(HanpaBJeHHs) JOKYMEHTOB, ABJISIIOIINXCH Pe3yJIbTaTOM NPeI0CTABICHUSA
MYHMUIMIAJIbHON yCJIYrd

2.6. Cpok npeocTaBlIeHUs MyHUIMIIAILHOW YCIIyTH:

B YacTU NPUHATHSA PELIEHUS O NPEeJOCTaBIeHUM (OTKa3e B MPEJOCTABICHHM) KHIIbIX
NOMEIEHUI MO JO0rOBOPY COLMAJIbHOIO HailMa TrpakgaHaM, yKa3aHHbIM B IyHKTe 1.2.1
HACTOALIEr0o AJIMUHHUCTPAaTUBHOIO perjamMeHTa, — He mnpesblimaeT 30 pabounx AHEH ¢ MOMEHTa
BBISIBJICHHS] CBOOOIHBIX TOMEIIEHUI MyHUIIMTIAIIBHOTO KHUJIUIIHOTO (HOH/IA;

B YacTU NPUHATHSA pPELIEHUs O NPEJOCTaBIE€HUM (OTKa3ze B MPEJOCTABICHHM) KHIIbIX
NOMEIEHUI M0 JO0rOBOPY COLMAIBHOIO HailMa TIpakAaHaM, yKa3aHHbIM B IyHkTe 1.2.2
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HACTOAIIEr0 AAMUHHUCTPATUBHOTO perjiaMeHTa, — He npeBbimaet 30 KalleHAapHbIX AHEH C JaThl
MOCTYIIJICHUS 3asBJICHUS B AIMUHHUCTPALIUIO;

B YaCTH BbIJAa4YM (HANpPABJICHHS) TpakKJAaHaM pEIICHHs O TPEIOoCTaBICHUU (OTKaze B
MPEAOCTABICHUN) JKUJIBIX TMOMEIIEHUN MO JIOTOBOPY COLIMAJILHOTO HaiiMa — HE MO3JHEe 4YeM
yepe3 3 pabouux JHS CO JHS MPUHATHUS JaHHBIX PEIICHUIM;

B YAaCTU 3aKJIIOYEHUS JIOTOBOpa COIMAIBHOTO HaiMa — B CpPOK, YCTaHOBJIEHHBIN
PEIICHUEM O MPEAOCTABICHUH JKUJIBIX TTOMEIICHUH 110 JOTOBOPY COITMAIIBHOTO HaiMa.

JlaTo¥ mocTyruieHus 3asBJICHUS ABISETCA:

MPU JTUYHOM OOpAIICHUH 3asBUTEISI B AJIMHHHCTPALUIO — JEHb IMOJa4d 3asBIICHUS C
MPUIOKEHUEM MPETyCMOTPEHHBIX MYHKTOM 2.8 AJIMMUHUCTPATUBHOTO PerjaMeHTa HaJ[JIeKaIIux
00pazoM 0(hOpPMIICHHBIX JIOKYMEHTOB;

MpPY TIOCTYIUICHUU 3asBICHHUS B (OpME DIIEKTPOHHOIO JOKYMEHTA C HCIOJIb30BaHUEM
PITIY — nenp HampaBiCHHUS 3asBUTEIIO SJECKTPOHHOTO COOOIICHHS O MpUEME 3asBICHUS O
MPEAOCTABICHUHN KUJIOTO MIOMEIIEHHUS 110 JOTOBOPY COLUATBLHOIO HallMa;

pu  0OpalleHuy TpakJIaHWHA B MHOTO(QYHKIIMOHAIBHBIA IIEHT — JIeHb Mepeaadn
MHOTO(DYHKIITMOHAJIBHBIM ~ IIEHTPOM B AJMUHHUCTpPAIIUIO 3asBJICHUA C TPWIOKCHUEM
MPEeyCMOTPEHHBIX MYHKTOM 2.8 AJIMHHUCTPATHBHOIO periaMeHTa HaJajexalumMm o0pa3om
0(OPMIICHHBIX JIOKYMEHTOB;

IpU HampaBlICHUW 3asBJICHHS IOYTOBBIM OTIPABICHUEM — JEHb IOCTYIUICHHUS B
AJIMUHUCTpALMIO  3asBJICHHUS C  DIPUIOKEHUEM  IPEIYCMOTPEHHBIX  IYHKTOM 2.8
AJIMUHUCTPATUBHOTO periiaMeHTa HaIeKalM 00pa3oM opOPMIIEHHBIX JOKYMEHTOB.

ITepeyenb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX OTHOIICHUS,
BO3HHMKAIOIIME B CBSI3H € NPeA0CTaBJIeHHeM MYHHIIUNIAJIbHOMN yCJIyru
2.7. llepeyeHb HOPMAaTHBHBIX IIPABOBBIX aKTOB, PEryJIUPYIOLIMX IPEIOCTABICHUE
MYHULIMNIAJBHOW YCIYrM (C yKa3aHHEM HUX PEKBU3UTOB M HMCTOYHMKOB OQHUIIMAIBHOTO
onyOJIMKOBaHUs), pa3MelleH Ha O(QUUUANBHOM caiiTe AJMMHUCTPALMM, B TOCYJapCTBEHHOMN
nH(popMallMOHHON cucteme «PeecTp rocyqapCTBEHHBIX U MYHHIMNAIBHBIX YCIyr ((yHKIUN)
Pecniybnmuku bamkoprocran» u va PI'TIY.

HcyepnbiBaromuii nepevyeHb 10KYMEHTOB, He00X0AUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMH AKTAMM /15 MPeI0CTABJIEHU MYHHUIIUNAIbHON YCJIyTH U
YCJIYT, KOTOpbIe SIBJISIIOTCS HEOOXOANMBIMH M 00513aTeJIbHBIMH 15 IPe10CTaBJICHHUA
MYHUIMIAJIBHON YCJIYTH, MOAJIeKAIMX NMPeACTABIEHHIO 3asiBUTEIEM, CIIOCOOBI HX
MOJIy4eHMs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopMe, MOPSAI0K UX MpeacTABIeHUSs

2.8. B cinyuyae mpenocTaBiieHUs KUJIOTO MOMEIIEHUs Ipa)XKAaHaM, YKa3aHHbIM B IYHKTE
1.2.1 Hacrosimero AJIMHHHMCTPATUBHOTO PpErjaMeHTa, 3aKII0YeHHE JI0rOBOPA COLHAIBHOIO
HaliMa JKWUJIOTO TIOMEIIEHHUs He TpeOyeT OT 3asBUTENS JIONOJHUTENILHOTO OOpalleHus |
NpeCTaBICHUs JOKYMEHTOB.

2.9. B cnyuyae mpenocTaBl€HUs KUJIOTO MOMEIIEHUS FpaXKAaHaM, YKa3aHHbIM B ITYHKTE
1.2.2 HacTosIIero AAMUHUCTPATUBHOTO PETJIaMEHTa, 3asiBUTENb IPEICTABISACT:

2.9.1. 3agBneHue O MPEAOCTABICHHM >KWJIOTO MOMENIEHHUS MYHHIIUIAIBHOTO >KHUJIOTO
doHIa MO JOrOBOpY coLManbHOro HaiimMa 1o ¢opme, cormacHo Ilpunmoxennto Ne 1 k
HACTOSIEMY AJMHHHCTPaTUBHOMY pErJaMeHTy, TMOJaHHOe B aapec AIMUHHCTPAIAU
CIEYIOIIUMHU CIIOCOOaMH:

1) B dopme 1oOKyMeHTa Ha OyMa)XHOM HOCHTEJIE — IMOCPEICTBOM JTHYHOTO OOpaIeHus B
AJMMHHCTpAIMIO, Yepe3 CTPYKTYpHOE Mojpas/iesieHrne MHOTO(YHKIIMOHAIBHOTO IIeHTpa (Janee
— JIMYHOE OOpalleHue), TOCPEICTBOM ITOUYTOBOTO OTHPABIEHUS C O0BSABICHHONW IIEHHOCTHIO TPU
€ro TIepechbUIKe, OINUCHI0 BIOXEHHS W YBEJOMJICHMEM O BpYy4YeHHMH (Janee — IOYTOBOE
OTIIpaBJICHUE);

2) mnyreM 3amosHeHHs (QOpMbI 3ampoca uepe3 «JIuunbiii xkabuner» PIITY (mamee —
OTTPABJICHHUE B DJIEKTPOHHOU (opme).
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B 3agBrneHun Taxke yka3bIBaeTCsl OJMH U3 CIEAYIOIIUX CIOCOOOB MpPEIOCTaBICHUS
pE3yJIbTaTOB MYHHUIUIIAIILHON YCIIYTH:

B BHJIe OyMa)KHOTO JOKYMEHTA, KOTOPBII 3asBUTEIb MOJy4YaeT HEMOCPEICTBEHHO MpHU
JMYHOM OOpalleHUH B AJIMUHUCTPALINY;

B BHJIe OyMa)KHOTO JOKYMEHTA, KOTOPBII 3asBHUTEb MOJy4YaeT HEMOCPEICTBEHHO MpHU
JMYHOM OOpAIEHUU B MHOTO(YHKIITMOHAIBHOM LIEHTPE;

B BHJe OyMaXHOrO JOKYMEHTa, KOTOPBIA HANpaBIsSETCS 3asBUTEIIO IMOCPEACTBOM
MIOYTOBOTO OOpAIICHHUS.

2.9.2. IOKyM€eHTBI, YAOCTOBEPSIOIINE JIUYHOCTh KaXKJIOT0 YJI€HA CEMbHU;

2.93. OguH U3 craeayroluX JIOKYMEHTOB, MOATBEP)KIAIOIIMX IIPABO I0JIb30BAaHUS
JKUJIBIM TIOMEIICHUEM, 3aHUMaeMbIM IPaKAaHMHOM-3asBUTEJIEM U YWICHAMHU €TI0 CEMbH:

a) JIOrOBOp COLMAJIBHOIO HaiiMa (IIpU OTCYTCTBUU COOTBETCTBYIOLUX CBEICHUN B
OpraHax MECTHOT'O CaMOYIPAaBIICHUS);

0) moroBop HaliMa CHEIHAIU3UPOBAHHOTO nomemieHuss (OIpu  OTCYTCTBUU
COOTBETCTBYIOIIMX CBEICHUI B OpraHax MECTHOI'O CaMOYIIPaBIICHUs);

B) JIOrOBOp KYIUIM-TIPOJIAXKHU;

r) JIOrOBOP MEHBI,

1) CBUJAETEILCTBO O IPABE HA HACIE/ACTBO;

€) pelIeHue cya;

) JIOrOBOP apeH]Ibl JKUJIOTO TOMEILEHUS;

3) JIOTrOBOp JapeHus;

M) JIOTOBOp O Tepeaade MMYIIeCTBa B COOCTBEHHOCTH (HOTOBOp NMpHBAaTH3aLWM) (TIpU
HAJIMYUH;-TIPH OTCYTCTBUU COOTBETCTBYIOIINX CBEICHHI B OpraHaX MECTHOI'O CaMOYITPABJICHUS);

K) J0TOBOpP 0€3BO3ME3AHOTO MOJIB30BAHMUS;

J) JOrOBOp y4yacTHsl B JIOJIEBOM CTPOHUTENIbCTBE JKUJIOTO IOMEIIEHHUs, aKT Mpuema-
nepeJadyy KUIoro IOMEeUIeHMS;

M) JOTOBOp HaiiMma (ImogHaima);

H) UHbIE JOKYMEHTBI, IOATBEPKIAIOIINE, TPABO MOJIb30BAHUE KHUJIBIM IIOMEIICHHUEM.

2.9.4. JlokyMeHTBI, IOATBEPKAAIOIINE OTHECEHUE K WIEHAM CEMbH 3asBUTEIIS:

a) CBHJETENbCTBA O TOCYIAPCTBEHHOM PETUCTPALMU aKTOB TPaKJaHCKOTO COCTOSTHUS
(poxkzieHue, 3akiroueHHe Opaka, YCHIHOBIEHHE (YAOYepeHHE), YCTaHOBJEHUE OTILIOBCTBA),
BbIIaHHbIE OpraHaMu 3alMCH AaKTOB TIPaXXJAHCKOTO COCTOSHUS WJIM  KOHCYJIbCKUMH
yupexaeHussMu Poccuiickon @enepannu;

0) cBHUIETENbCTBA 00 YCHIHOBJICHUH, BbIJaHHBIE OpraHaMH 3alIMCH aKTOB I'PakJaHCKOTO
COCTOSIHUS WJIN KOHCYJIBCKUMU yupexaeHusiMu Poccuiickoit denepannn;

B) pelLIeHHE Cy/a O MPU3HAHUHU I'Pa)/TaHNHA YJICHOM CEMbH 3asBUTENS;

I') pelIeHne cyaa o0 yChIHOBJIEHUH (yI0UEPEHUH).

2.9.5. Jlns noaTBEpKAEHUS CTaTyca MaJOUMYIIETO JTOTOJIHUTEIBHO MPEICTaBISIOTCS:

a) CBE/IEHUS O HEIBI)KMMOM HMMYILECTBE (Jadax, rapakax M HMHBIX CTPOSHHSIX,
MOMEIEHUSIX U COOPYKEHHUSX), 3EMEJIbHBIX YyYacTKaX, HaXOA[IIUXcs B COOCTBEHHOCTH
3asgBUTENS M WICHOB €0 CEMbU M MOJIEKAIIMX HAJIOT0O0JIOKEHUIO, B Clydyae ecld IpaBa Ha
yKa3aHHble OOBEKTHl HE 3aperucTpupoBaHbl B EIUHOM TOCyJapCcTBEHHOM —peecTpe
HEABM)KMMOCTH;

0) JIOKYMEHTBI, MOJTBEP)KJAIOLINE pa3Mepbl M MCTOUYHHMKH JIOXO/0B TpakJaHWHAa-
3asiBUTEJNII U YIEHOB €r0 CEMbH, 3a JIBEHAJaThb MECALEB, IPEIIIECTBYIOIUX MECALY MOAAYU
3asIBJICHUSA:

— crpaBka o goxojaax mo ¢opme 2 - H{DJI;

- BBINKCKA ¢ 0AHKOBCKOT'O CYETa O HAIMYMHU Y 3asiBUTENS U (WIN) WIEHOB €0 CEMbH
COOCTBEHHBIX CPEJICTB, XPAHSIIIUXCS HA JUIEBBIX cUeTaX B OaHKaX (U HAIUYUH);

- CHpaBKa U3 y4eOHOTO yUpexJACHUS O pa3Mepe MoJydaeMoi CTUIICH UM,

KOIUS TPYIOBOM KHIKKH (B CiIydae, eCiii IpaKIaHUH SBJISeTCsS 6€3pabOTHBIM).



11

2.9.6. JIoKyMeHTBI, TMOJATBEPKIAIOIIME TMPaBO TpaxJaH Ha  BHEOYEPEIHOE
IIPEIOCTABIEHUE >KWJIOTO IIOMEUIEHWs 10 JOrOBOpPY COLMAJIBHOIO Hanma (I TpaxkiaH,
MMEIOIIMX IPaBO HA MPEAOCTABICHUE XKUJIOTO IMOMELIEHHUs 10 JI0rOBOPY COLMAIBLHOIO HaiiMa
BHE OYepe/In):

3aKJIIOYEHHE BpaueOHOM KOMHCCHMM O HaJlMyue XPOHHYECKOro 3a0o0JieBaHUS,
BKJIIOYEHHOTO MEPEYCHb TSHKETBIX (POPM XpOHHUYECKHX 3a00JIeBaHUi, TPU KOTOPHIX HEBO3MOXKHO
COBMECTHOE NPOKMBAHME TpaXJaH B OJHOM KBapTUpE, YTBEPKIACHHBIA MPHUKA30M
MunucrepcTBa 3apaBooxpanenus Poccuiickoit @eneparyu ot 29 Hos0ps 2012 roga Ne 987H.

2.9.7. JIOKyMeHT, IOATBEPKAAONTUH ITOJTHOMOYHS MPEICTABUTENIS, B Clydae oOpalieHus
3a [OJIy4€HUEM MYHMIIMIIAJIBbHON YCIyTU IPEICTaBUTEIS.

2.9.8. JlokymMeHTbl, NOATBEPKIAIOIINE IOJYYEHUE COIJIACHUS JIUL, HE SBIISIOLIUXCS
3asgBHUTENIEM, WM UX 3aKOHHBIX IPEACTaBUTENCH Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX II0
dbopme cornacHo npunoxeHuto Ne 2 Kk AIMUHUCTPATUBHOMY PETJIaMEHTY.

2.10. B cnyyae nuuHOrOo 0OpamieHus B AAMUHUCTPAIMIO, MHOTO()YHKIIHOHABHBIN IIEHTP
3asgBUTENb, MPEICTaBUTENb (B cllydyae OOpalleHHs 3a IMOJIyYeHHEM MYHHUIMNAIbHON YyCIyru
IIPEJICTABUTEINS) NMPEABABIAET JOKYMEHT, YAOCTOBEPSAIOIIUNA €ro JIMYHOCTh, NMPEAYCMOTPEHHBIN
3akoHOAaTeNnbcTBOM Poccuiickon denepannm.

JIOKyMEeHTBI, YyKa3aHHble B IyHKTax 2.9.3-2.9.7 AJIMUHUCTPAaTHBHOIO pErjaMeHTa,
MPEIOCTABIAIOTCS B TMOMJIMHHUKAX JHOO KOMHUSAX, BEPHOCTh KOTOPBIX 3aCBUJETEIILCTBOBAHA
HOTApUAJIbHO, JTUOO 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSJIKE, BBLAABIIMMU COOTBETCTBYIOILUN
JOKYMEHT OpraHaMM TOCYAapCTBEHHOW BJIACTH WJIM OPraHAMH MECTHOI'O CaMOYIpaBJI€HUS, a
TaK)Ke OpraHU3alUsIMHU.

HcyepnbiBaommii nepeyeHb J0KYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NIPABOBBIMH AKTAMH VIS IPEI0CTABJICHNS MYHHIHMIAJIBHON yCJIYyIH,
KOTOpPbI¢ HAXOAATCH B PACHIOPSKEHUH rOCY1apCTBEHHBIX OPIaHOB, OPTaHOB MECTHOI'0

CaMOyINpaBJIeHUs] U MHBIX OPTaHOB, YYACTBYIOIIUX B MPEIOCTABJEHNH IOCYAapPCTBEHHbIX
WM MYHHIUNIAJBHBIX YCJIYT, H KOTOPbIE 3asiBUTE/Ib BIIpaBe NMPEACTABUTD, a TAKKe
€roco0bl UX MOJIyYeHHs 3aiBUTEISIMH, B TOM YHCJIe B JIEKTPOHHOII (hopMe, MOPSIAOK UX
npeacTaBJICHUs

2.11. 1ng npenocTaBiieHUss MyHULIUIIAIbHON YCIYTH 3asBUTEIIb BIPABE MPE/ICTABUTH!

KOIIMIO PpELIEHUS OpraHa MECTHOIO CaMOYIPAaBJICHHUS O MPU3HAHUM 3asBUTENS
MaJIOUMYILUM;

BBIIIMCKU U3 EOMHOr0 rocy1apcTBEHHOIO peecTpa HEABMKMMOCTH O IpaBax OTAEIBHOIO
JUIa Ha UMEBIIUECs (MMEIOIUecs) Y Hero 00beKThl HEABUKUMOCTH Ha 3asIBUTEJISI U WIEHOB €TI0
CeMbH, COJIepXKalllue CBEIEHUs 3a 5 JIeT, MPeIIeCTBYIOIUX 0OpallleH!Io, B TOM YHCIIe Ha BCe
IpUHAJIeKAIINE paHee 3asiBUTEIII0 U WIEHaM €ro CeMbH UMeHa ((pamMuiinm);

JOKYMEHT O TpaXJIaHaX, 3aperHCTPUPOBAaHHBIX B JKWIOM IIOMEIIEHUH II0 MECTY
JKUTEJIbCTBA 3asIBUTEIS;

KOIHIO (PMHAHCOBOTO JIMIIEBOT'O CYETA;

KOIUIO HajoroBoi aexnapanuu no ¢opme 3-HJIDJI ¢ oTMeTKol HaAIOroBOro OopraHa o
NPUHITHN JEKIapaluy;

cnpaBky u3 otnenenust [lencuonnoro ¢onna Poccuiickoit denepannu no PecnyOmnuke
bamkoprocTan 0 cyMMe IoJy4yaeMoW NEHCHUH;

CIpPaBKy W3 OPraHOB COLIMAJIBHOW 3alllThl HACEJIEHHUsS] O pa3Mepe BCEX IOTy4aeMbIX
KOMIICHCAIIMOHHBIX (KpOME KOMIIEHCAIIMOHHBIX BBIMJIAT HEpPaOOTAIOUIMM TPYAOCHOCOOHBIM
JUIaM, OCYIIECTBIISIONIUM yXO/JI 32 HETPYAOCIOCOOHBIMU I'pak/laHaMH) U COLIMAJIbHBIX BBIMIAT;

CIpPaBKy O BBIJIATaX, MPOMU3BOJUMBIX CIYXO00HM 3aHATOCTH HAaCENeHHs IO MECTy
KUTEIHCTBA (B CIIydae, €ClIi TPaKIaHUH SBIIIETCS 0€3pab0THBIM);

crpaBKy U3 oTaena PenepanbHON CIIy>KObI CyZeOHBIX TPUCTABOB O pa3Mepe MOoITydaeMbIX
AIMMEHTOB;
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CIpaBKy M3 YIpaBJIEHUS TOCYAAPCTBEHHOM HHCIEKIMH O€30MacHOCTH JTOPOKHOTO
IBUKEeHUST MUHUCTEpCTBA BHYTPEHHHX Jaen mo PecrmyOnuke bamkoprocTan Ha 3asBUTENS U
YJICHOB €r0 CEMbH O HAJIMYHMH MPaB Ha 0OBEKTHI ABHKUMOTO UMYIIIECTBA;

crpaBky u3 l'ocynapcTBeHHOro O10/KeTHOrO yupexaeHus PecmyOnmku bamkoproctan
«["ocymapcTBeHHasi KaJacTpoBasi OICHKA M TEXHHMYECKas WHBEHTapH3alUs» Ha 3asBUTENS U
YJICHOB CEMbH O HAJMYWHU TpaB Ha OOBEKTHI HEABIKUMOCTH B CIy4yae OTCYTCTBHUS CBEICHUH B
EnnHoM rocyiapcTBEHHOM peecTpe HEABUKUMOCTH;

3aKJIIOYCHUE MEKBEJIOMCTBEHHOM KOMHCCHH, OOpa30BaHHON B COOTBETCTBUU C
nocranoBiieHueM [IpaBurenscrBa Poccuiickoit @enepanuu ot 28.01.2006 r. Ne 47, o npuzHaHus
MOMEIICHUS! HETIPUTOIHBIM ISl TPOXKUBAHUS U HETIOJICKAIUM PEMOHTY WJIM PEKOHCTPYKIIMH —
JUTS TIOATBEPKACHHUSI paBa IpaX</1aH Ha BHEOUEPEAHOE MPEIOCTABICHUE )KUIIOTO TTIOMELICHHUS 10
JIOTOBOPY COLMAILHOI'O HaiMa.

Henpencrapnenue 3asBuTENeM YKa3aHHBIX JIOKYMEHTOB HE SBJISIETCSI OCHOBAaHUEM JUIS
0TKa3a B [IPEJOCTABICHUN MYHULMIIAIBHON YCITyTH.

Yxka3anue Ha 3anipeT TPeOOBATh OT 3asiBUTEJISI

2.12. Tlpu mnpenoctaBIeHUH MYHMIIMIIAIBHOM YCIYrH 3amperniaercs TpedoBaTh OT
3asiBUTEIIA:

2.12.1. mpencraBiieHUs TOKYMEHTOB W WH(OpPMAlMK WM OCYILECTBICHHS ACHCTBUIA,
IIPEJICTABICHUE WUJIM OCYILECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, pPETyJIUPYIOIIMMUA OTHOILIEHHUS, BO3HHUKAIONIME B CBSI3U C NPEJOCTABICHUEM
MYHHUIUIIAJIBHON YCIyTH;

2.12.2. npexacraBneHuss AOKYMEHTOB M HH(OpPMAlMH, KOTOPbIE B COOTBETCTBHH C
HOPMAaTUBHBIMM NpaBOBbIMU akTamu Poccuiickoil @enepauuu u Pecnybnuku bamkoprocran,
MYHHUIIMNIAJbHBIMA ~ TPABOBBIMH ~ aKTaMU  HaXOASATCSl B PACHOPSHKEHUM  OPraHoB,
IPEIOCTABISAIONIUX MYHULIMIIATIbHYIO YCIYT'y, FOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
camMoymnpaBlieHUs U (WJIH) MOABEIOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIPAaBJIEHUSl OpraHU3alMi, yJacTBYIOIIMUX B MPEIOCTABICHUN MYHULMIAIbHBIX YCIYT, 3a
VCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTh 6 craten 7 PenepanbHOro 3aKkoHa OT 27 UIOJs
2010 roga Ne 210-®3 «O0 opranu3anuy NpeaoCcTaBICHHs TOCYIapCTBEHHBIX U MyHUIIUIIAIbHBIX
yeayry (nanee — @enepanbHbliil 3akoH Ne 210-D3);

2.12.3. nmpencraBieHHUs JOKYMEHTOB M HH(pOpMalu{, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IPU IEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JUISl MPEJOCTaBI€HUS MYHUUUNAIBHON yclyrd, Jubo B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH, 3@ UCKJIIFOUEHUEM CIIEIYIOINX CIy4aes:

M3MEHEeHHEe TpeOOBaHUI HOPMATHUBHBIX NMPABOBBIX aKTOB, KACAIOIIMXCS MPEJOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTH, IIOCJIE€ IE€PBOHAYAIBHOM IIOJAYM 3asBJICHUS O NPEJOCTaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

HaIM4YMe OMMOOK B 3asABICHUU O NPEAOCTABICHUM MYHUIUNAIBHOM YCIYyTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJE MEepBOHAYAIbHOIO OTKa3a B MpPHEME JTOKYMEHTOB,
HEOOXOMUMBIX JUISl TPEJOCTaBICHUS MYHHIMIIAIBHOM ycinyrd, iau00 B IpeaoCTaBICHUU
MYHUIIMIIAJILHON YCIIYTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIIEKT JOKYMEHTOB;

UCTEUCHHE CpOKa JIeHCTBHA JIOKyMEHTOB WM U3MEHeHHe HuHpopMaluu Iocie
NEpPBOHAYAJILHOTO OTKa3a B IMpHEeMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJoCTaBICHUS
MYHUIIUIATBHON YCIIyTH, TUO0 B MPEIOCTABICHUN MYHHUIMIIAIBHON YCIyTH;

BBISIBIICHUE JOKYMEHTAJIBHO TMOJATBEPKACHHOTO (akTa (MPU3HAKOB) OUTMOOYHOTO WIIH
OPOTHBONPABHOIO  JeWcTBUS  (Oe3AeHCTBHUS)  JOJDKHOCTHOTO  JIMIa  AJMHMHHUCTpAIHH,
MYHHUITUTIAJIFHOTO ~ CIIYXKaIlero, padOTHHKAa MHOTO(QYHKIIMOHAILHOTO IIEHTpa, pPaOOTHHKA
opraHu3aiuy, npeaycMoTpeHHou yactoto 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-D3, npu
NEpBOHAYAJIbLHOM OTKa3e B IMpHUEME JIOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEJOCTaBICHUS
MYHUIUNATBHON YCIyTrH, JMOO B MPEIOCTaBICHUM MYHUIMNAIBHOM YCIyTH, O 4YeM B
NUCbMEHHOM  BHUJE 3a TOJIMUCBI0O  PYKOBOIUTENS]  AJMUHHUCTpPAIMM, PYKOBOJUTENS
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MHOTO(QYHKIIMOHAIBHOIO IIEHTpa TMpU TIEpPBOHAYAILHOM OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX Ui  TPEAOCTABICHHUS MYHUIMIATBHOW  yCIyrd, JHOO0 PYKOBOAMUTENS
OpraHu3alyu, NpeaycMoTpeHHON 4YacTeio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3,
YBEIIOMJIISIETCS 3asBUTEIb, & TAKXKE MPUHOCITCS U3BUHEHHS 32 JOCTAaBICHHBIE HEY100CTBA.

2.13. Ilpum mnpenocTaBIeHWHW MYHUIMIIAIBHBIX YCIYr B JJEKTPOHHOW dopme ¢
ucnoap3oBanreM PIITY 3anpenieno:

OTKa3bIBaTh B MPUEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEJOCTABICHUS
MYHULIMIIAJIbBHOW YCJIYI'M, B Cly4ae €CiId 3alpoc M JIOKYMEHTbI, HEOOXOOuMble s
MPEIOCTABIICHUSI MYHUIIMITAILHOM YCIIYTH, [TOJaHbI B COOTBETCTBUU ¢ MH(pOpMaLUel 0 CpoKax 1
HOPS/IKE MPEIOCTABICHUSI MyHHIIMIIATBHOMN ycIyru, omyoaukoBanHoi Ha PIIT'Y;

OTKa3bIBaTh B INPEIOCTABICHUM MYHHMIMNAIBHOM YCIYrM B Ciy4yae, €CJIM 3alpoc U
JOKYMEHTBI, HEOOXOAMMBIE [UIsi TPENOCTABICHUS MYHHULIMNAIBHOW YCIYrH, IIOJaHBl B
COOTBETCTBUU C MH(pOpMaLIUEH O CPOKAX M MOPSIKE MPEIOCTABICHUS MYHHUIIMITAILHOW YCIyTH,
onyonukoBanHoi Ha PIIT'Y;

TpeOoBaTh OT 3asABUTENSI COBEPILICHUS HWHBIX JEHCTBUH, KpOME MPOXOKIACHUS
UACHTH(DHUKAIIMN U ayTCHTH(PHUKAIUA B COOTBETCTBUU C HOPMATHBHBIMU TIPABOBBIMH aKTaMHU
Poccuiickoit @epepauuu, ykazaHus LEIU IpPUEMa, a TaKKe NPEIOCTaBICHUS CBEICHUH,
HEOOXOIUMBIX ISl pacuera JUIMTEIbHOCTH BPEMEHHOI'O MHTEpBaia, KOTOPBIH HEOOXOIUMOCTH
3a0pOHUPOBATH JIs IPUEMA;

TpeOOBaTh OT 3asgBHUTENS IPEIOCTABICHUS JOKYMEHTOB, IMOATBEP)KAAIONINX BHECCHHE
3asIBUTEJIEM IUIATHI 32 IPEAOCTABICHUE MYHULIUITAIbHON YCIIYTH.

HcyepnbiBaomuii nepeyeHb 0CHOBAHMIl 1JIA 0TKAa3a B IpHeMe J0KYMEHTOB,
HEeO0XO0AUMBIX /IJIfl MPEeAOCTABJIEHUS MYHMUMNIAJIBHON yCIyru

2.14. OcHoBaHusIMH M1 OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS] MYHULIUITAIIbHON YCITYTH, SBJISIFOTCS:

HEYCTAHOBJICHHE JIMYHOCTU  JIMIA, OOpaTUBLIErocs 3a  OKa3aHHEeM  yCIyTu
(HeTmpeIbSBIICHUE TAHHBIM JIMIIOM JJOKYMEHTA, YAOCTOBEPSIONIETO €r0 JUYHOCTh, OTKa3 JaHHOTO
JUIa TPEAbSIBUTH JOKYMEHT, YIOCTOBEPSIIONIMIA €ro JHYHOCTh), a TaKKe HEYCTaHOBIICHUE
MTOJITHOMOYHH MpeicTaBUTeNs (B cirydae oOparieHus mpeacTaBuTeNs ),

MPEACTABICHUE 3asIBUTEIEM JOKYMEHTOB, HUMEIOIIUX T[OBPEXIACHUE W HaJIU4YUE
WCIPABJIEHUH, HE MO3BOJISIIOIIMX OJIHO3HAYHO HCTOJKOBAaTh MX COJIEpP)KaHUE, HE COAEpKaIIUX
o0OpaTHOro ajapeca, MOAMKUCH, TIeYaTy (TIPY HATUYHUH).

B npueme 3asBneHus U mpuigaraeMplx K HEMY JOKYMEHTOB JIOJDKHO OBITH OTKa3aHO
HEIMOCPEICTBEHHO B MOMEHT MPEJCTaBICHUS TaKUX 3asIBJICHUS U JOKYMEHTOB.

2.15. 3asBnenue, mojaHHOE B (opMe DIIEKTPOHHOTO JIOKYMEHTa C HCIOJIb30BaHHEM
PIII'Y, x paccMOTpeHHIO HE TMPUHUMAETCA B Clly4a€ HEYCTAHOBJEHUSA IOJIHOMOYUS
MpeACTaBUTENs (B clydae 0OpalleHust MPeCTaBUTENs), a TAKKE €CIIU:

HEKOPPEKTHOE 3amofIHEHHE 00sS3aTelNbHBIX TMOJe B ¢GopMe HMHTEPAKTHBHOIO 3ampoca
PIIT'Y (oTcyTrcTBHE 3am0JHEHUS], HETOCTOBEPHOE, HEMOJIHOE JTMO0 HEMPaBUIILHOE 3aMI0JIHEHHE);

MPEJICTABJICHHE DJICKTPOHHBIX KOMHMA (IJIEKTPOHHBIX 00pa3oB) JOKYMEHTOB, He
MO3BOJISIIOIINUX B TIOJTHOM O0BEME MPOYHUTATh TEKCT JOKYMEHTa W/WJIU PaclO3HATh PEKBU3HUTHI
JIOKYMEHTA;

HE COOTBETCTBYIOT JaHHBIC BJIAJIEIbIla KBATH(UIIMPOBAHHOTO CcepTHUdHUKaTa KIHOYa
MPOBEPKU AJIEKTPOHHOM MOANKUCH TaHHBIM 3asiBUTEINS], YKa3aHHBIM B 3asIBJIEHUU O TIOCTAHOBKE Ha
y4eT B KaueCTBE HYKIAIOIIUXCS B JKWIBIX TOMEIIEHUAX, MPEIOCTaBISIEMBIX IO JOTOBOpaM
COLIMAJIBHOTO HaiiMa, IOJJaHHBIM B JIEKTPOHHOU dopme ¢ ucnonb3oBanueM PIITY.

HcyepnpiBaomyii nepe4yeHb OCHOBAHUM /Js NPUOCTAHOBJICHUA WJIHM OTKa3a B
NpeI0CTaBJICHUN MYHUIIUNIAJTBHOH YCJIYIH
2.16. OcHoBaHHMsl AJi1 NPUOCTAHOBJICHMS TNPEJOCTABICHUS MYHULMNAIBHOW YCIYyTH

OTCYTCTBYIOT.
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2.17. OcHoBaHus J1 OTKa3a B MPEAOCTaBICHUN MYHUIIUITAIBHOW YCIYTH:

HEIpPEJICTaBICHUE JOKYMEHTOB, YKa3aHHBIX B MYyHKTax 2.9.1- 2.9.6 A xMUHUCTPATUBHOTO
periaMeHTa, 00513aHHOCTb 110 MPEIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBUTEIIS;

IIPEIOCTABIICHUE 3asBUTEJIEM HEJJOCTOBEPHBIX CBEJICHUM;

OTBET OpraHa TIOCYIAapCTBEHHOH BIacTH, OpraHa MECTHOIO CaMOYIpaBJIEHUs JUO0
[I0JIBEJOMCTBEHHON OpraHy rocyJapCTBEHHOH BIAcTH WJIM OpPraHy MECTHOIO CaMOYIpPaBICHUS
OpraHu3alMi Ha MEXBEJOMCTBEHHBIN 3alpoC CBUIETEIbCTBYET 00 OTCYTCTBHU IOKYMEHTa U
(unm) nHpOpMaIK, HEOOXOJUMBIX JJIsl IPUHATHS TPaKJaH Ha y4eT B KaueCTBE HYKIAIOLINXCS
B JKWIBIX MOMEUICHUSAX B COOTBETCTBUHU C 4acThio 4 ctarbu 52 JKuiaMIIHOrO KOAEKca, eciu
COOTBETCTBYIOIIMI JTOKyMEHT He ObLI MpPEACTaBJICH 3asiBUTEIEM 110 COOCTBEHHON MHHIIMATHBE,
32 MCKJIIOYEHHEM CIy4aeB, €CIM OTCYTCTBHUE TaKUX 3alpallMBA€MbIX JOKYMEHTa WIU
uHpOpPMALlUM B PACIOPSHKEHUM TAaKMX OPraHOB WM OpraHU3allil TMOATBEP)KIAET IPaBO
COOTBETCTBYIOLIMX TIpaXJaH COCTOSTh Ha YdYeTe B KAuyeCTBE HYXJAIOUIMXCA B OKUJIBIX
IIOMELLEHUSX;

IpaXJaHUH CHAT C y4eTa B KaueCTBE HYKIAIOLIErocs B JKWJIOM IOMEIIEHUU B IEPUOJ
paccMOTpEeHHs] JJOKYMEHTOB, IPEIOCTABIEHHBIX C 3asiBJICHHEM OO0 OKa3aHUM MYHULIMIAIbHON

YCIIyTH.

IlepeyeHnb yciiyr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeIbHBIMH J1J151
NpeIoCcTaBIeHUS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJie CBeJeHHs 0 JOKYMeHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3aLHMAMH, YYACTBYIOIIMMHU B

NpeI0CTABJIeHUH MYHUIITUNIAJIBHOM YCJIYyT'H
2.18. VYcayru, KOTOpble SBIAIOTCS HEOOXOAMMBIMHU M  0O0S3aTeNbHBIMU IS
HpeIlOCTaB.HeHI/ISI MYHHHHHaHBHOﬁ ycnyrI/I, nu I[OKYMGHTI)I, BbIIaBACMBIC OpFaHI/I3aLII/IHMI/I,
YYaCTBYIOIIMMH B MPEAOCTABICHUHA MYHUIIUIIATILHOW YCITYTH, HE IPETYCMOTPEHBL. .

IHopsiok, pa3Mep ¥ OCHOBAHMSI B3MMAaHUSI TOCYAAPCTBEHHOH MOUIMHBI HJIM HHOM
IJIAThI, B3MMAaeMo¥i 3a peAocTaB/IeHHe MyHHIMIIAJIbHOMN yCJIyTH
2.19. 3a mpenocraBiieHHE MYHUIUMNAIBHOW YCIYTH TOCYJapCTBEHHas IOLUIMHA He
B3MMaeTCH.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS MJIATHI 32 MPEI0CTABJIEHNE YCIIYT,
KOTOpbIE SIBJIAIOTCS HEO0XOIMMBIMH U 00513aTeIbHBIMH /1J151 IPEe10CTABIEHUSA
MYHHIHMNAJIbHON yCJIYrd, BKJIYass HHPOPMALMIO 0 METOANKE pacyeTa pa3Mepa TaKou
JIATHI
2.20. Tlmara 3a mpemoCTaBl€HHWE YCIAYr, KOTOpBIE SBISIOTCSA HEOOXOAUMBIMU U
00s13aTeNbHBIMHI TSI IPEIOCTABICHUS MYHHUIIUIIATEHOW YCIIYTH, HE B3UMAETCsl.

MaxkcuMajIbHBIN CPOK 0KHIAHUSA B OYepeaH IPH MoJave 3a1mpoca o
NpeaoCcTaBJIeHUH MYHMIIUIIAJILHOM YCJYTH U NPHU NOJYYeHUH pe3y/bTaTa NpeaocTaBJIeHHA
MYHMIHMIAJIBHON yCJIYIH

2.21. Tlpuem rpakaaH NpH HATWYUU TEXHUYECKONM BO3MOXHOCTH BENETCS C MOMOIIBIO
JIEKTPOHHOM CUCTEMBI YIPABIEHUS OYEPENbl0, IPU OTOM YUUTBHIBAKOTCS 3asABUTENH,
OCYIIECTBUBIIHE MPEIBAPUTEIBHYIO 3aMMUCh 1O Tenedony auodo yepes3 PIITY.

MaxkcuManbHbIN CPOK 0’KUJAHUS B OYEPEIHN HE MIPEBBIIAET 15 MUHYT.

Cpok u nopsiAoK perncTpanyu 3anpoca 3asiBUTeJIs1 0 NPeA0CTaBJICHUH
MYHUIUNIAJTBHOM YCJIYITH, B TOM YHCJIe B JJIEKTPOHHOU dopMme
2.22. Bce 3asBieHUs MO NPEJOCTABICHUIO B YCTAHOBJIEHHOM IOPSIKE MaJOUMYIIUM
rpaXkaaHaM IO JIOTOBOpaM COLIMAIbHOTO HaiiMa HWJIBIX MMOMEIIEHUH MYHUIIMIIAIbLHOTO YKUJIOTO
¢doHIa, B TOM 4YHCIE MOCTYNUBLIME B (OpPME DJIEKTPOHHOTO JTOKYMEHTa C HCHOJIb30BaHHUEM
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PIIT'Y, mi6o momanHble Yepe3 MHOTO(YHKIIMOHAJIBHBIN IIEHTpP, MPUHSITHIE K PACCMOTPEHHIO
AIMUHUCTpAIUEH, MOANeKaT PETUCTPALIMU B TEUEHHUE OJJHOTO pabovero JHS.

TpeGoBanus K NoMelIeHUsIM, B KOTOPBIX NPeAOCTABJISIETCH MyYHUIIUTIAJbHAS
yCJIyra, K 3aj1y 0:KMJAaHUs, MeCTaM VISl 3aII0JTHEHH Sl 3alIPOCOB O NPeI0CTABICHUH
MYHHUIMIAJTbHON yCJIYITH, HH(POPMAIMOHHBIM CTEHIaM ¢ 00pa3naMM MX 3al0JTHEHHUS U
nepeYyHeM JOKYMEHTOB, HEO0OXOAUMBIX UISl MPEeI0CTABICHHUSA KAXKI0H MYHHIUIIAIbHOM
YCJIYI'H, pa3MelleHuI0 1 0(popMJIeHUI0 BU3YAJIbHOM, TEKCTOBOH U MYJIbTUME M HHOU
uHopManuM 0 MOPsSI/IKe MPEA0CTABJIEHUS TAKON YCJIYI'H, B TOM 4YHcJIe K 00ecne4eHn 0
AOCTYITHOCTH /IJIsl HHBAJIN/I0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHH € 3aKOHOAATEIbCTBOM
Poccuiickoii @egepanuu 0 cONMaJIbLHOM 3a1IMTE HHBAJINI0B

2.23. MecTononoXeHue aMUHUCTPATUBHBIX 3[JaHU, B KOTOPBIX OCYILECTBISAETCS IIPUEM
3asBJICHUH U JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHHS MYHUIMIAIbHONW YCIyTd, a
TaKXKe BbIaya PE3yJIbTaTOB MYHUIIUNAIBHON YCIIYTH, TOJDKHO obOecneunmBaTh ynoOCTBO IUis
rpaXJaH C TOYKM 3pEHUS TMEHIeXOJHOM JOCTYMHOCTH OT OCTaHOBOK OOIIECTBEHHOIO
TpaHCIOPTA.

B cnyuae ecnu umeercs BO3MOKHOCTh OPraHU3AIMK CTOSHKU (TapKOBKH) BO3JIE 3aHUS
(cTpoeHus1), B KOTOPOM pa3MELIEHO IIOMEIIEHHWE IpHeMa U BbIJAYW JOKYMEHTOB,
OpPraHU30BBIBAETCS CTOSTHKA (TTAPKOBKA) IS IMYHOTO aBTOMOOUIILHOTO TPAHCTIOPTA 3asBUTEINICH.
3a 1oJyIb30BaHME CTOSIHKOW (ITApKOBKOM) C 3asiBUTEIIEH I1aTa HE B3UMAETCSl.

JUis MapKOBKM CHEUUAIBHBIX AaBTOTPAHCHOPTHBIX CPEACTB HMHBAJIMAOB HA CTOSHKE
(mapkoBke) Bbigensiercs He MmeHee 10% Mect (HO HE MeHee OJHOro Mecra) [yl OecruiaTHOM
MApKOBKHU TPAaHCIOPTHBIX CPEACTB, yrpasisieMblx uHBanuaamu I, Il rpymm, a Takke nHBamuaamu
IIT rpynner B mnopsake, ycraHoBieHHOM [IpaButensctBoM Poccmiickont ®enepanuu, u
TPAHCIIOPTHBIX CPEJICTB, IEPEBO3SIINX TAKMX WHBAIHIOB U (UIN) IeTeH-MHBAIUIOB. Y Ka3aHHbIC
MecTa JUIsl MTApKOBKU HE JOJKHBI 3aHUMATh UHbIE TPAHCIIOPTHBIE CPEJICTBA.

B umemsx oOecnedeHus OecrnpensiTCTBEHHOTO JOCTyMa 3asBUTENCd, B TOM UHUCIE
NEepEeIBUTAIONINXCS Ha WHBAJIMJAHBIX KOJIACKAaX, BXOJA B 3[JaHHE U TOMEUICHMS, B KOTOPBIX
OpPEJOCTaBIsAeTCS ~ MyHUIMIANbHas  yciayra, OOOpyayloTcs  IaHAycaMu, HOPYYHSMH,
TaKTUJIbHBIMU (KOHTPACTHBIMM) MPEAYNPEXKAAIOMMUMU 3JIE€MEHTaMHU, WHBIMU CIIeHHaIbHBIMU
OPUCHOCOOTICHUSAMH,  TO3BOJIIOLIMMHU ~ 00eCHeunuTh  OeCHpensATCTBEHHBIH  JOCTYyn U
NepeIBMKECHNE UHBAIMIOB, B COOTBETCTBHM € 3aKOHOJATenbCTBOM Poccuiickont denepanuu o
COLIMAJIbHON 3aIlMTE UHBAJIUOB.

LenTpanpHplii  BXOJ B 374aHMe AJMHMHHUCTpallMM JOJDKEH ObITh  000pynoBaH
nH(pOPMaIMOHHON TabIMYKOMN (BBIBECKOI), cofeprKaliel nHHOpMAaIIUIO:

— HauMEHOBAHUE;

—  MECTOHaXOXJIECHUE U IOPUINYECKUH alpec;

—  peXuM paboThl;

— TpadukK npuema;

— HoMepa Tene(OoHOB Il CIIPABOK.

[lomemienusi, B KOTOpPBIX MPEAOCTABISIETCS MYHULUNAIbHAs YCIyra, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IHIEMUOJIOTUYECKUM TIPaBUIIaM U HOPMATHBAM.

[Tomemienus1, B KOTOPBIX NPEAOCTABISIETCS MYHUIUIIAIBHAS yCIyTa, OCHAIIAIOTCS:

IIPOTUBOIOKAPHOM CHCTEMOM U CPEICTBAMH MOKAPOTYLIECHUS;

CHCTEMOM OIOBEIICHNS O BOSHUKHOBEHUH UYPE3BbIUAHON CUTYaLlNUN;

CpPEeACTBAMH OKa3aHUs MEPBON MEIUIIMHCKOW MOMOIIIH;

TyaJIETHBIMU KOMHATaMH JUIsI IOCETUTENEH.

Mecta oxunanus 3asBuTenell 000pyayIOTCS CTYIbSIMHU, CKAMBSIMHU, KOJIMYECTBO KOTOPBIX
onpenensercss Ucxols M3 (aKTHUECKOM Harpy3Kd M BO3MOXKHOCTEH /ISl MX pa3MeIIeHus B
MOMEILEHUH, a TAaK)Ke NHPOPMAIIMOHHBIMHU CTEHJAMH.

TexkcTel MaTepuasioB, pa3MeEIlEHHBIX Ha HH()OPMAIMOHHOM CTEHJE, IMeYaTaroTCs
yAOOHBIM ISl uTeHHs mpudTom, 0e3 UCIpaBiICHUMN, C BBIJACICHHEM HanOojiee BaXKHBIX MECT
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MTOTYKUPHBIM IIPUPTOM.

Mecrta ansi 3anofHEHMsT 3aABICHUNA OOOpPYIYyIOTCS CTYNbSIMH, CTOJNAaMHU (CTOMKamm),
OJaHKaMM 3asIBJICHUH, TMCbMEHHBIMH IPUHAUIEKHOCTSIMH.

Mecra mnpuema 3asBuTeneil  o0opydyrorcs — HMHOOPMAIMOHHBIMH — TaOJIMYKaMU
(BBIBECKAMHM ) C YKa3aHUEM:

HOMeEpa KaOMHETa 1 HAUMEHOBaHUs OTJIENa;

(bamuIuy, UMEHU U OT4eCTBa (IOCIEqHEE - MPU HATMYUM), TOJKHOCTH OTBETCTBEHHOT'O
JM1a 3a IPUEM JI0OKYMEHTOB;

rpaduka npuema 3asBUTEICH.

Pabouee mMecTO KaXJOro OTBETCTBEHHOTO JIMIIA 33 MPHUEM JOKYMEHTOB, JOJDKHO OBITh
000pYyIOBaHO MNEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K HEOOXOJUMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, NEYATAIOIUM YCTPOHCTBOM (IIPHUHTEPOM) U KOMHUPYIOIIUM
YCTPOMCTBOM.

JIu1io, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJIBHYIO TaOJIMUKy C
yKazaHueM (aMHIuU, UMEHH, OTYECTBA (ITOCIIEeIHEE - IPU HAJIMYKUN) U JOJDKHOCTH.

[Ipu npenocTaBieHMY MyHULMIIAILHON YCIIYTH MHBAINUIaM 00ECIIeUnBAIOTCSL:

BO3MOKHOCTh O€CIpENATCTBEHHOTO J0CTyHna K OOBEKTY (31aHUI0, IMOMEIIEHUI0), B
KOTOPOM IPEI0CTABIISIETCS MyHULIUIIAJIbHAS YCIIYTa,

BO3MOXXHOCTb  CaMOCTOSITEJIBHOIO IIEPEIBWIKEHUS 110 TEPPUTOPUHM, HA KOTOPOU
PacIoJIOKEHBl 3[aHUsI U MTOMEILEHUS, B KOTOPbIX IPEIOCTABISAETCS MyHUIUNAIbHAs YCIIyra, a
TaKXe BX0Jla B TaKhe 00OBEKTHI U BBIXOJA U3 HUX, HOCAJAKH B TPAHCIIOPTHOE CPEACTBO U BBICAJIKU
U3 HEro, B TOM YMCJI€ C UCII0JIb30BAHUE KPECIa-KOJSICKH;

COIIPOBO’KICHNUE HMHBAJIMIOB, HUMEIOIIUX CTOWKHE pPacCTpoWcTBAa (YHKLUHU 3PEHUS U
CaMOCTOSITENILHOTO MEPEBUKECHMUS,;

Ha/IJIexallee pa3MellieHne 00opyA0BaHus U HocUTeNneld HHPOpMaLuu, HEOOXOAUMBIX AJIs
oOecrnieueHus OecTpensITCTBEHHOrO JAOCTYNa MHBAIMJIOB 3aHUSIM U MOMEUIEHUSIM, B KOTOPBIX
IIPEIOCTABIIAETCS MYHUIUIIAJIbHAS YCIIYTrd, U K MyHULIMIIAIBHON YCIIyT€ C y4E€TOM OIPAaHUYCHUU
UX JKU3HEJCSATENbHOCTH;

OyOonupoBaHue HEOOXOAMMOM /i MHBAJIUAOB 3BYKOBOW M 3pUTENIbHON MH(pOpMaluH, a
TaK)Ke€ HaAMNKMCEW, 3HAKOB M HWHOW TEKCTOBOM M Tpaduyeckod HHOpMalMM 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM 1IprdTOM bpaiins;

JIOTIYCK CYypAOINEpEeBOIYNKA U TU(IOCYpI0TIEPEBOAUNKA;

JONMYCK COOAaKU-NIPOBOJIHMKA NPU HAIMYMM JOKYMEHTa, MOJTBEPXKIAIOLIET0 ee
cnernuaibHoe oOyueHue, Ha OOBEKTHl (3JaHUs, NMOMEILIEHHS), B KOTOPBIX IMPEAOCTaBISIIOTCS
YCIIyTH;

OKa3aHWE€ MHBAJIWJAM IOMOILIY B IPEOAOJICHUH 0apbepoB, MEIIAIOIMINX MOTYyYEHUI0 UMHU
YCIIyT HapaBHE C APYTUMH JIULAMH.

Ioxa3aTeu JOCTYNMHOCTH M KA4eCTBA MYHUIUIIAJIBHOM YCJIYIH, B TOM YHCJI€e
KOJIMYECTBO B3aUMO/AeCTBUI 3aABUTEJIA C JOJKHOCTHBIMM JIUIAMHM IIPH NPeI0CTaABICHUU
MYHUIMNIAJTbHOH YCJIYIH M UX NPOA0JKUTENbHOCTD, BO3MOKHOCTD MOJy4YEeHUS
MYHUIUNIAJTBHOM YCJIYITH B MHOTO(YHKIIMOHAJIbHOM LEHTPe NPeA0CTABICHUS
rocy1apCTBEHHbIX H MYHHIMIIAJIBHBIX YCJIYT, BO3MOKHOCTD IOJ1y4eHHd UHGopManuu o
X0/1€¢ NMPe0CTABJICHUS MYHUIIUIIAJIbHOM YCJIYIH, B TOM YHCJIe ¢ HCI0/1b30BAHHEM
HHG(POPMALMOHHO-KOMMYHHKANMOHHBIX TEXHOJIOI I

2.24. OCHOBHBIMM IIOKa3aTEJISIMU JIOCTYITHOCTH IPENOCTABICHNUS MYHHUIUIIAIbHON
YCIIYTH SIBJISIFOTCS:

2.24.1. PacnonoxeHne TOMEIICHHWM, MPEJHA3HAYECHHBIX JUIA  IPEJOCTABIICHUS
MYHHUIUIIAJIBHON YCIIYTH, B 30HE JOCTYIHOCTHM K OCHOBHBIM TPAaHCIIOPTHBIM MAarucTpaiisiM, B
npeaenax NenexoaHou TOCTYIHOCTH ISl 3asBUTENEH.
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2.24.2. Hanuuwe mOMHONM W TIOHATHOW HWHQOpPMAIMU O TOPSAIKE, CPOKaxX U XOJe
NPEOCTaBICHUS] MyHULMIAIBHOW YCIYTH B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX
o011ero nojab30BaHus (B TOM 4yucie B ceTu MHTepHeT), cpecTBax MaccoBO HHPOpPMALIUK.

2.24.3. B03MOXHOCTh BBIOOpa 3asBHTENEM (OpMBI OOpalleHHs 3a IMPeIOCTaBICHUEM
MYHUIUNAIBHON YCIIYTH HENOCPEACTBEHHO B AJIMHHMCTPALUIO, JUOO B (hOpMe 3JIEKTPOHHBIX
JOKYMEHTOB ¢ ucnoib3oBanuem PII'Y, mubo yepe3 MHOTOQYHKIIMOHATBHBIA LEHTP.

2.24.4. BO3MOXHOCTh TMOJIy4YEHHUS 3asBUTEJIEM YBEIOMJICHHUW O MPEAOCTABICHUU
MYHHUIUIIATIBHON ycinyru ¢ nomousro PIITY.

2.24.5. Bo3mMOxHOCTh  TONy4YeHUss HWHpOpMAMM O  XOAC€  MPEJOCTABJICHHS
MYHUIIUNAIBHOH  YCIyrd, B TOM 4YHCI€ C  HCIOJb30BAaHHEM  HH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMHU TMOKa3aTEJIIMU KayecTBa IPEAOCTABICHUS MYHMUIMIIAJIbHOW YCIyTd
SABIISIFOTCSL:

2.25.1. CBOEBpEMEHHOCTb IIPENOCTABICHUSI MYHUIIMIIAIBHON YCIYIH B COOTBETCTBUU CO
CTaHJApTOM €€ IIPEIOCTaBICHNUS, YCTAHOBJIEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHHMMaJIbHO BO3MOXXHO€ KOJUYECTBO B3aMMOJICUCTBUI TpakJIaHWHA C
JOJDKHOCTHBIMU JIMIIAMHM, YYaCTBYIOIIKMMU B NIPEIOCTABICHUN MYHUIIUIAIBLHON YCIIyTH.

2.25.3. OrcyrcTBHEe 0OOCHOBAaHHBIX XKano0 Ha neiicTBus (Oe3neiicTBHE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEJIbHOE) OTHOIIEHHUE K 3asIBUTEIISIM.

2.26.4. OTcyTCTBUE HAPYIICHWH YCTAaHOBJIEHHBIX CPOKOB B MPOIECCE MPEAOCTABICHUS
MYHULUIAIBHON YCIIyTH.

2.25.5. OtcyrcTBUe 3asBICHUN 00 OCMApWBaHUM pEIICHUH, NeicTBuil (Oe3meiicTBus)
AJMMHHUCTpAIMH, €r0 JOKHOCTHBIX JIML, IPUHUMAEMbIX (COBEPIIEHHBIX) IIPH MPEAOCTABICHUN
MYHULIMNIAJIBHOW YCIYT'M, IO MTOTaM pacCMOTPEHHUS KOTOPBIX BBIHECEHbl pelIeHus 00
YJIOBJIETBOPEHUHU (YACTUYHOM YJIOBJIETBOPEHUH) TPeOOBAHUH 3asBUTEIICH.

Huble TpedoBaHMA, B TOM YHC/IC YYHTHIBAIOIINE 0COOCHHOCTH NPEI0CTABICHUS
MYHHUIUIIAJIBHON YCJIYITH B MHOTO(pYHKIIMOHAJIBHBIX HEHTPAaX MPeI0CTABICHUA
roCy1apCTBEeHHBIX H MYHHIIUNIAJIBHBIX YCJIYT, 0COOCHHOCTH NMPeI0CTABICHHSA
MYHMIMNAJIBHON YCJIYIH 10 IKCTEPPUTOPUAIBLHOMY NPUHIIUILY M 0CO0EHHOCTH
NPEeAOCTABICHHA MYHUIIUNIAIbHOH YCJIYI'H B 3JIEKTPOHHOH hopme

2.26. IIpenocTaBieHre MyHUIMIIAIILHON YCIIYTH 110 SKCTEPPUTOPUAIIBHOMY MPUHIIUITY HE
OCYLIECTBIISAETCH.

2.27. 3asBuTensM 00ECHEYMBAETCS BO3MOXXHOCTH TIPEJICTABICHUS 3asBICHHUS O
IPEOCTaBIEHNH MYHUIMNAIBHOW YCIYTM M TpHJIaraeMblX K HEMY JOKYMEHTOB B (opme
ANIEKTPOHHOI'O JOKYMEHTA.

ITpu nonave pu3nyeCKUM JTUIIOM 3asBJICHUS O MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH
B 2IeKTpoHHOU (opMme nocpeactBoM PIII'Y ucnonb3yercs mpocras 31eKTpOHHAs MOAMUCH TpU
YCIIOBHH, YTO MPH BblJaue KIH04a IPOCTOM 3IEKTPOHHOMN MOANNCH JIMYHOCTD (PU3MUYECKOTO JIHIIA
YCTaHOBJICHA MPU JIUYHOM IIpUEME.

1. CocraB, mocienoBaTeIbHOCTL W CPOKH BBINOJHEHUS] AJMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHWS K MOPSIAKY HMX BbINOJIHEHHS, B TOM 4YHCJIe OCO0EHHOCTH
BBINMOJTHEHUs] AIMUHHCTPATHBHBIX TPOUEAYP B JJIeKTPOHHOH ¢opme, a TaKKe
0COOCHHOCTH BBINOJHEHUS AIMHUHHUCTPATHUBHBIX MNpPOLEAYP B MHOropyHKHHOHATbHBIX
HeHTpax

HcuepnbiBaommii nepeyeHb aAMUHUCTPATUBHBIX Npoueayp
3.1.  IIpenocraBieHne MYHUIMNAIBHONW YCIYrM BKJIIOYaeT B ce0d  clexyromue
aJMUHHCTPATUBHBIEC TPOLIEAYPBHI:
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HAIpaBJICHUE  3afBUTEII0  YBCIAOMIICHHA O  HAJIWYUMM  JKHAJIOTO  ITOMEILEHUs
MYHUIIUIATBHOTO XHJIUIIHOTO (POHJA B LENAX JaTbHEHIIEro MpeaoCTaBIeHHs €ro Mo TOTOBOPY
COLIMAIILHOT'O HAalMa;

IIPUEM U PETUCTpaALUs 3asIBICHUS U IPUJIAra€MbIX K HEMY JJOKYMEHTOB;

pacCMOTpPEHME  3asBICHUS W IPEACTABICHHBIX  JOKYMEHTOB,  HAallPaBJICHHE
MEXXBEJIOMCTBEHHBIX 3aIlIPOCOB;

IIPUHATHE DPEUIEHUs O IPEJOCTaBICHUU WIM 00 OTKa3e B IPEIOCTABICHUU >KUIJIOTO
IIOMELICHUS 110 T0TOBOPY COLMAIBLHOIO HalMa.

HanpagJiieHue 3asiBUTE/II0 YBeJOMJICHHSI 0 HATHYUH KUJIOT0 MOMeIeHusl
MYHHUIHMIAJIbHOT0 JKUJIHIIHOTO (DOH/IA B 1EJAX JAJTbHeNIero npeaocTaBjieHus ero mno
JA0TrOBOPY COLMATBHOIO HaliMa

3.1.1. OcHoBaHueM J1s Hayajga aJMUHUCTPATUBHON MPOLIEAYPHI SBIAETCS MOCTYIUICHUE
B pacnopspkeHre AJIMHHHCTPAIMH KHIbIX MOMEIICHUH MYHUIIUTIATBHOTO KXUIHITHOTO (OHJA,
MpeHa3HAYEHHbIX JJISI PEIOCTABICHUS IpakJaaHaM, IPU3HAHHBIM B YCTAHOBJICHHOM TOPSIKE
MaJOUMYIIUMUA U COCTOSIIIIUM Ha Y4€T€ B KAue€CTBE HYXKJAIOIIMUXCS B JKHIIBIX TMOMEIICHUSX,
OTBEUAIOLIUX YCTAaHOBJICHHBIM TPEOOBaHUAM (Janee — >KUible MOMEIICHUs], peIHa3HaYCHHbIC
JUTSL TAJIbHEUIIIETO MPEIOCTABIICHUS 3aIBUTEIISIM).

[Ipy nocrymieHun B  pacnopsikeHue AJMUHUCTpAlMM  JKWIBIX — MOMEIICHUH,
MpeAHa3HAYEHHBIX IS JAJIbHEHIIEr0 MPEeIOCTaBICHUS 3asBUTEINIAM, CICIHAINUCT BBIMOIHSICT
Clenyrlne NeUCTBUS:

COMOCTaBIACT OOIIYyI0 TUIOMIAAb JKWJIBIX IOMEIIEHUN, TMpPeIHA3HAUYCHHBIX IS
JNATbHEHIIIETO TPEIOCTaBICHUS 3asBUTEIISAM, C OOIICH IUIOMIAJbI0 JKUJIBIX ITOMEIICHHH,
HEOOXOJMMBIX JJIA TPEAOCTaBICHUS TPaKJaHaM B COOTBETCTBHU C OYEPETHOCTHIO (0Omias
IJIOIIaAb SKWJIBIX TOMEIIEHUM, MOJJICKAIIUX MPEIOCTABICHUIO 3asgBUTEISAM, OIpPEACIsAeTCs
UCXOJ M3 HOPMBI MPEAOCTABIICHUS IUIOMIATU J>KUAJIOTO TOMEIUICHUs, JEWUCTBYIOIIEH Ha
TEPPUTOPUU CeIbCKOro mnoceneHus: beneeBo-I1onsHCKMI CENbCOBET MYHUIMIIAIBLHOTO paloHa
bnarosemenckuil paiion PecnyOnuku bamkoprocran u crareit  57-58 JKunnniHoro kojekca
Poccuiickoit @eneparun);

MPU HAJTUYHUH KWIBIX TTOMEIIEHUH MYHHUIIUTAIBHOTO JKHJIMIIHOTO (POHIa HEe0OXO0auMOit
HOMEHKJIATypbl HH(GOPMUPYET 3asBUTENS MYTeM HAMpaBiIeHHUs MHUCHbMEHHOTO YBEIOMIICHHS
MOCPEJICTBOM MOYTOBOM CBSI3U O HAIMYMU COOTBETCTBYIOIIETO JKHIJIOTO TOMEIICHUS;

OCYUIIECTBJISIET COBMECTHO C 3asABUTEJEM BBIE3J MJII OCMOTpPA JKUJIOTO MOMEIICHMS,
MpeHA3HAYEHHOTO JJI JaTbHEHIIIEro IPeI0CTaBICHNUS;

nH(OPMUPYET 3asBUTENS O MPEJOCTABICHUH JTOKYMEHTOB, HEOOXOIUMBIX AJIs PeIIeHUs
BOIIPOCA O MPEIOCTABICHUH KHUJIOTO MMOMEIIEHUS IO JIOTOBOPY COIMATIBLHOTO HaliMa.

Pe3ynbraroM agMUHUCTPATHUBHON MNPOUEAYPHl SBISETCS HANPABICHUE YBEAOMIICHUS
3asBUTENI0O O HAJUYHUM SKHJIOTO TMOMEIICHUS MYHUIMIAIBHOTO KUJIMIIHOTO (POHIA B IENIX
JanbHEHIIEro IPEeIO0CTaBIEHHUS €ro M0 JOTOBOPY COLIMAIBHOTO HalMa.

MakcuManbHbId  CPOK  BBINOJHEHUS AJMUHUCTPATUBHOM MPOLIEAYPHl HE JIOJHKEH
npesbiath 30 pabouux AHEW cO JHS TOCTYIUICHHS JKWIBIX TOMEIICHWH B pPacropsKeHUE
AJIMUHHCTpAIIUH.

le/leM H perucrpanus 3asiBJCHUA U MIPpUWJIara€eMbIX K HEMY JOKYMECHTOB
3.1.2 OcHoBaHHEeM I Haydalia aﬂMHHHCTpaTHBHOﬁ npoucaypsl SABJIACTCA TOCTYIICHUC
3asBJICHUA U TPUIJIOKCHHBIX K HEMY TOKYMCHTOB B aApEC A)IMI/IHI/ICTpaHI/II/I.

3asgBicHUE B TCUCHUC OJJHOTI'O pa6oqer0 AHA ¢ MOMCHTA MOCTYIUICHUA TMNEPCAACTCA Ha
PErUCTpaliiioO B KAaHICIIAPUIO A}IMI/IHI/ICTpaI_[I/II/I. 3asiBUTEITIO BBIIACTCA pacCllMCKa B IOJTYYCHUU
JOKYMCHTOB C YKa3aHUECM UX TICPCUHA U AAThI ITOJTYYCHHA.

HpI/I nmogayde 3agBuTEIEM 3asABJICHUA n nmpujaaracMbIx JOKYMCHTOB qepes
MHOTO(I)YHKI_II/IOHEU'ILHLII\/’I HCHTp Ha4YaJloM aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA MOJYUCHUC
OTBCTCTBCHHBIM CIICHIUAJIUCTOM 110 3alIUINCHHBIM KaHallaM CBA3U 3adABJICHHA O IMPEAOCTABICHHUN
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MYHULIMNIAJIBHOW YCIYTU M NpUJIaraéMbiX JOKYMEHTOB B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa U
(MITK) STIEKTPOHHBIX 00Pa30B TOKYMEHTOB.

3asBiIeHUE, MOCTYIUBIIEE OT MHOTO(YHKIMOHAIBHOTO LIEHTpa B AJMHUHHCTpAIMIO B
dopMe DIEKTPOHHOTO JOKYMEHTa M (WMJIM) 3JCKTPOHHBIX 00pa3oB JOKYMEHTOB, B TCUCHHE
OIHOTO paboyero JHS C MOMEHTAa €ro IOCTYIUICHHs Ha PpErucTpaiuio B KaHIEISPHUIO
AJMUHUCTpALUU C YKa3aHUEM JIaThl U BPEMEHHM NOJIYYEHUS TAKUX JOKYMEHTOB C ITOCIEAYIOLUM
BHECEHUEM HH(POPMAINH O JaTe MOCTYIUICHUS 3asBJICHUS U IPUJIaraeéMbIX K HEMY JIOKYMEHTOB B
dbopMe TOKyMEHTOB Ha OyMaKHOM HOCHTEIIE.

Ecnu npu nuyHOM npueme T10KyMEHTOB B AJIMUHHUCTPAIMK WM MHOTO(QYHKIIMOHAIBHOM
LIEHTPE HE YCTAHOBJIEHA JIMYHOCTH 3asBUTEJNIA, B TOM YHCJIE OH HE MPENBbABUI JOKYMEHT,
YIOCTOBEPSIOLIUN €ro JUYHOCTb, WJIM OTKa3ajcsl ero IpeabsBUTh, a B ciydyae oOOpalleHus
IPEJICTAaBUTENS 3asBUTENS — HE MNPEAbSBIWII JOKYMEHT, MOATBEP)KIAOIIMM ITOJHOMOYUS
MIPEACTABUTENS], B INpPUEME 3asBICHUS W IPWIAraéMblX K HEMY JOKYMEHTOB OTKa3bIBa€TCs
HEINOCPEACTBEHHO B MOMEHT MX IIPE/ICTaBICHHUS.

[Ipn moctynneHuu 3asBIEHUsS B aapec AJIMHUHHUCTPALMM IO IOYTE OTBETCTBEHHBII
CHEUAJIUCT B TEYEHHE OAHOro pabodero JHA C MOMEHTAa IIOCTYIUIEHHS NHCbMa B
AJIMUHHCTpALIMIO BCKPBIBAET KOHBEPT U NEpENaeT 3asBJIICHUE HAa PETHCTPALUIO B KaHLEISPHUIO
Anmunuctpauuu. B ciaydae BbIBIIEHUS OCHOBAHUN OTKa3a B pUEME JOKYMEHTOB, YKa3aHHbBIX B
nyHkTe 2.14 AQMUHHUCTPATUBHOIO PErJIaMEHTA, OCYILECTBIIETCS MOJATNOTOBKA M HaIlpaBJIEHUE
IMCbMEHHOTO YBEJIOMIIEHHS OO0 OTKa3e B INpUEME U BO3BpAaTe JOKYMEHTOB IIO IIOYTOBOMY
aZpecy, yKa3aHHOMY B 3asIBJICHUU.

3asBieHue, MojaHHOe B AamuHucTpanuio nocpeiactsom PIII'Y, B TeueHue omHoro
pabGouero aHs ¢ MoMmeHTa nojgauu Ha PIII'Y mepenaercst OTBETCTBEHHBIM CIELUAIUCTOM Ha
perucTpalnuio B KaHLEIApUIo AJIMUHHMCTpanuu. B ciydae BbIsBIEHHS OCHOBAaHUM OTKa3a B
pueMe JIOKYMEHTOB, VYKa3aHHbIX B MyHKTe 2.15 AJIMUHHUCTPAaTUBHOIO pErjlaMEHTa,
OCYIIIECTBJISIETCSl MOJITOTOBKA U HaIlpaBJICHUE YBEAOMJIEHHMS 00 OTKa3e B IpPUEME U BO3BpaTe
JIOKYMEHTOB B (JOpME AIIEKTPOHHOIO IOKYMEHTA IO aJpecy dJIEKTPOHHOHN MOUTHI, YKa3aHHOMY B
3asIBJICHUU.

[Ipomeamme perucTpanuio 3asBiICHHUS B TE€UYEHUE OJHOIO pabodero JHSA IMeperaroTcs
OTBETCTBEHHOMY CHEIUAIIUCTY.

Pe3ynpTaToM BBINONHEHUS AIMMHUCTPATUBHOM MpPOIENypbl M CIIOCOOOM (pUKCALUU
ABJIIETCS PETUCTpalMsl M Tepefada 3asBICHHUs] O MPEJOCTaBICHUM MYHULUNAIbHOM YCIyru
OTBETCTBEHHOMY HCIIOJIHUTEINI0, a TakKe YBeJAOMJIEHHE 00 OTKa3e B IpUeMe U BO3Bpare
JIOKYMEHTOB.

Cpok BBINOJHEHUS AJMHUHMCTPATUBHOW mpoueaypbl 1 pabounit JeHb cO  JTHS
MOCTYIUICHUS 3asIBJICHUS.

PaccmoTrpenne 3asiBJIeHMS U NPEACTABJICHHBIX JOKYMEHTOB, HallpaBJIeHHe
MEKBEIOMCTBEHHBIX 3a1IPOCOB
3.1.3. OcHoBaHWeM ISl Ha4yaja aJMHUHHCTPATUBHOW MPOIEIYPHI SBISIETCS OTCYTCTBHUE

JIOKYMEHTOB, YKa3aHHBIX B yHKTE 2.10 AIMMHUCTPATUBHOTO pETIaMeHTa.

B cryuae ecnu 3asBUTENeM MO COOCTBEHHON WHUITMATHBE HE MIPECTABICHBI JOKYMEHTHI,
yka3zaHHble B NyHKTe 2.10 AAMUHHCTpPAaTUBHOTO pErjaMeHTa, OTBETCTBEHHBIA HCIIOJIHUTENb B
TedeHue | paboyero JAHS ¢ MOMEHTA MOCTYIUICHUS 3asiBICHUS OCYIIECTBIAECT (HOPMUPOBAHHE U
HarpaBJjeHHuE HEOOXOIMMBIX 3alPOCOB.

MexBeTOMCTBEHHBIN 3alpoC HAMNpaBiIsieTCsl B BUAE JJIEKTPOHHOTO JOKYMEHTa IO
ka"Haslam CMOB nu60 Ha OyMa)XHOM HOCHUTEJIE 1O TIOYTe WM KYPhEePCKOHM JTIOCTAaBKOM B CiTydae
OTCYTCTBHS TEXHUYECKOW BO3MOKHOCTU (DOPMHUPOBAHUS U HATIPABICHUS 3alIPOCOB TOCPEACTBOM
CMDB. MexBeOMCTBEHHBIN 3anpoc GOPMUPYETCSI B COOTBETCTBUU C TPEOOBAHMSIMH CTaThbU
7.2. ®enepanbHoro 3akoHa oT 27 wmronms 2010 toma Ne 210-®@3 «O6 opranuzanuu
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT).

BHyTpuBEIOMCTBEHHBI  3allpoCc  HAMpaBJSIETCS B CTPYKTYpPHBIE  TOIPA3CICHHS
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AZMUHHCTpAIMX B 3JIEKTPOHHOM BHUIE JINOO HAa OyMa>kHOM HOCHTEIIE.

PesynpratoMm u cmoco6oM (ukcanuu aJIMUHUCTPATUBHOW TPOLEAYpPHI  SIBISETCS
HOCTYIUICHHE B AJIMUHHCTPAIMIO JOKYMEHTOB B PAMKaX MEKBEJIOMCTBEHHOTO B3aUMOCHCTBHS.

Henpexacrasienue (HeCBOEBpeMEHHOE IMPEJCTABICHUE) OPraHOM WIJIM OpraHU3alHen 1o
MEKBEIOMCTBEHHOMY 3allpOoCy JOKYMEHTOB M MH(OpMAIM{, YKa3aHHBIX B IYHKTE 2 4acTH |
cratbu 7 DepepanpHoro 3akoHa or 27 wuronsa 2010 roma Ne 210-d3 «O6 opranuzanuu
IPEIOCTaBICHHS TOCYAAPCTBEHHBIX U MYHHIUIAIBHBIX YCIyT», B AJMUHUCTPALIUIO, HE MOXKET
SABJIATBCA OCHOBAHUCM IJId OTKa3a B IPCAO0CTABJICHUN 3asiBUTEIIIO MYHHHI/IHaJIBHOﬁ yCIyru.

MakcumanbHBI CPOK BBINOJHEHUS! aJIMHUHUCTPATUBHON MPOLEAYpPHl COCTAaBISET 5
pabouux JHEH.

IIpunsiTHe pelieHNs 0 MPeIOCTABJIEHUN WU 00 0TKAa3€e B NMPeI0CTABIEHUHU KUJI0T0
NOMeELIEeHHUs 10 J0r0BOpPYy CONMATBHOI0 HAMAa

3.1.4. OcHoBanueMm i1 Hayaja QaJIMUHUCTPATUBHOIO  JEHCTBUS  SABISAETCS
c(OpMUPOBAHHBIN MAKET JOKYMEHTOB, HEOOXOIUMBIX AJIi MPENOCTABICHUS MYHHUIUIAIbHOMN
YCIIYTH.

AJMUHHUCTpAIUsl BOpaBe CO3AaTh OOIIECTBEHHbIE KOMHCCHUU MO >KHIHUIIHBIM BOIIPOCaM
JUTSL TIPEIBAPUTEITLHOTO PACCMOTPEHUS 3asBJICHUN TPaXKJaH U MIPE/ICTABICHHBIX JTOKYMEHTOB.

CoctaB KOMHCCHUHM, TIOPSIOK €€ pPadOThl YTBEPXKIAIOTCS OpraHaMd MECTHOTO
CaMOYIPaBJICHUS.

B cnyuyae Hamuuus OCHOBaHMM, yKa3aHHBIX B NyHKTE 2.17 AJAMHHUCTPaTHUBHOIO
periiaMeHTa, 3asBUTEI0 OTKA3bIBAETCS B MPEJOCTABICHUM KWJIBIX MOMEIICHUH IO JI0TOBOPY
COLIMAJIBHOTO HaiiMa, 0 YeM €My HallpaBJIsieTCs MOTUBUPOBAHHBIN OTKa3.

JIOKHOCTHOE M0 AZAMUHHUCTPALUN:

OCYUIECTBJISICT MOArOTOBKY IIPOEKTa MOTHUBHUPOBAHHOIO OTKa3a B MPEJOCTABICHUHN
MYHHUIUIIAJIBHON YCIyTH;

COrJJaCOBBIBAET  MPOEKT  MOTHUBHPOBAaHHOTO  OTKa3a C  3aMHTEPECOBAHHBIMU
JIOJDKHOCTHBIMH JIMIIAMH, HAJCJICHHBIMU MOJTHOMOYHUSMU PYKOBOJIUTEIEM AIMUHUCTpAIUU TIO0
PacCMOTPEHHIO BOIIPOCOB MPEAOCTABIECHNS MYHULIUTTAIbHON YCITYTH.

CornacoBaHHbI TPOEKT MOTHBHPOBAHHOTO OTKa3a paccMaTpUBAeT U TOAMKUCHIBAET
['maBa AMUHHCTpALIUH.

JIOIKHOCTHOE  JIMIIO  AJIMHHHUCTPAIIMK  TIOANMHUCAHHBIA MOTHBHUPOBAHHBIA OTKa3 B
NPEAOCTAaBICEHUHA S KWIBIX TOMEIIEHUI [0 JOTOBOPY COLMAIBHOIO HallMa mepenaeT
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PETHMCTPALUIO UCXOASIIENH KOPPECTIOHICHITHH.

B cnywae oTCyTcTBHS OCHOBaHMM Il OTKa3a B MPEIOCTaBICHUU MYHHUIUIAIBHOMN
YCIIYTH, YKa3aHHBIX B MyHKTEe 2.17 AJIMUHUCTPaTUBHOTO pErjaMeHTa, JOHKHOCTHOE JIHII0
AJIMUHHUCTpALIUHN:

OCYIIECTBJISIET TOJTOTOBKY IMPOEKTa PEIIeHUS AJMUHHUCTPAIMH O MPEJOCTABICHUHI
JKUJIBIX TOMEIIEHH 10 JOTOBOPY COLIMAIBHOTO HAMa;

HaIpaBJIsieT MPOEKT pelIeHUs AJIMHHHUCTPAIIMM HAa COTJIACOBAHME 3aWHTEPECOBAHHBIM
JOJDKHOCTHBIM  JIMLIaM, HAJEJICHHBIM IOJHOMOYMSAMHU PYKOBOJAUTENEM AJMHUHUCTPALMH T10
PaccMOTPEHUIO BOIIPOCOB MPEJOCTABICHHUS MYHUIIUTIAIBHON YCITIYTH.

CornacoBaHHbId TPOEKT pemeHuss AJIMUHUCTPALMM O TMPEIOCTaBICHUU KHIIBIX
MOMEIIEHUI 10 JOrOBOPY COIMAJbHOrO HailMa paccMaTpuBaeT W MNOJANUChHIBaeT [1aBa
AJIMUHHCTpALIUH.

JlomKHOCTHOE  JIMLO  AJIMUHUCTpAallMu  TepelaeT  MOJINUCAHHOE  pelIeHHe
AJIMUHHCTpAllUd O TPEJOCTABICHUHU >KWIbIX MOMENIEHUH MO JOTrOBOPY COLMAIBHOIO HaiMa
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PErHCTPAIMI0 UCXOASIIEH KOPPECTIOHACHIINH.

OTBETCTBEHHBI HCIONHUTEh OOECIEeYNBACT BbIIayy (HAmMpaBiCHHE) 3asBUTEIIO
pe3ysibTaTa MyHUIIMIAIBHON YCIYTH CriocoOaMM, yKa3aHHBIMU B 3asBJICHHUH O NMPEAOCTaBICHUN
MYHHIIUTIATLHONW YCIYTH HE MO3JHEee YeM 4epe3 TpU padouyuX JHS CO JHS MPUHSATUS PEUICHHS O
MIPEIOCTABICHUU WM OTKAa3€ B MPEAOCTaBICHUH KUJIBbIX ITOMEIIEHHUH 110 JOTOBOPY COLIMAIBLHOTO
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Haiima.

Crocobom  ¢ukcanmu pe3ysibTaTa BBINOJHEHHS aJIMHUHHCTPATUBHOM MpOLETYpPbI
ABISICTC BHECEHUE CBEJCHMH O HampaBieHUW pemeHuss [naBel AJMUHHCTpalMud O
OPEJOCTABICHUHN JKWIBIX TOMEUICHWHA IO JIOTOBOPY COLMAIBHOTO HaiiMa 1Hub0 o
MOTHUBUPOBAaHHOM OTKa3e¢ B MPEJOCTaBIEHUMU B OKypHal pPErUCTpallud  HMCXOJsIIen
KOpPpECHOHJeHIMM U (WIM) B DJEKTPOHHYIO 0a3zy JaHHBIX 110 YYeTy JOKYMEHTOB
AJIMUHUCTpALIY.

Pesynbrarom aiMMHHMCTPaTMBHOW IpOLEAYpbl SBISETCS HAIpPABIECHUE 3asBUTEIIO
pe3yibTaTa MyHUIMIIATbHOM YCIIyTH.

CpoK BBINIOJHEHUS aJIMUHUCTPATUBHOM mpoueaypsl He npesbimaeT 30 pabounx aHel ¢
MOMEHTA IIPECTABICHUS 3asBICHUS U IIPUJIaraeéMbIX TOKYMEHTOB B AJIMUHUCTPALIMIO.

IlepeyeHb aIMMHUCTPATHUBHBIX NPOLeRYP (AelicTBUIA) NPH NPeTOCTABIEHUH
MYHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOI (popme
IlepeyeHb aIMMHUCTPATHUBHBIX NPoUHeRYP (AelicTBUiA) NPH NPeTOCTABIEHUH
MYHHUIMIAJIbHON YCJIYTH YCJIYT B 3JIEKTPOHHOI hopme

3.2. OcoOGeHHOCTH MPEAOCTABICHUS YCIYTU B DJIIEKTPOHHOU (hopMme.

3.2.1. Ilpu mpenocTaBIeHUN MYHUIMIIAIBHON YCIYTH B AJIEKTPOHHON (hopMme 3asBUTEIIO
o0ecreunBaroTCs:

IoJIyueHue MHPOPMAIUH O OPSAIKE U CPOKaAX MPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

3amuch Ha TpUeM B AJMUHUCTPALMIO, MHOTO(QYHKIIMOHAIBHBIA IEHTP IS MOAauu
3ampoca o MPeaOCTABICHUH MYHUIIUTIAIBHON YCIIYTH (Jaiee - 3a1mpoc);

(dbopMupoBaHHE 3aMpoca;

MpUeM M peructpanus AJIMUHUCTpAIMEH 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEIOCTABIICHUS MYHHUIIUITAIHOM YCIIYTH;

MIOJIy4Y€HHUE CBEACHUN O X0/1€ BBINOJIHEHMS 3aIpOca;

OCYIIIECTBIICHUE OIEHKH KaYyeCTBa NMPEAOCTaBICHHSI MyHUIIUIAIBHOMN YCIIyTH;

nocyneboHoe (BHecyneOHOE) oOkaloBaHWE pelieHud u  JeicTBUM  (Oe3/mercTBHS)
Anmunuctpanuu, aubo gAeiictBus (Oe3nelcTBUE) JOMKHOCTHBIX JIMII  AJMHHHCTpAIUH,
MPEIOCTABIISAIONIEr0 MYHUIIUIIATIbHYIO YCIIYTY.

3.2.2. 3anuchk HAa mpueM B AIMUHUCTPALUIO WU MHOTO(QYHKIIMOHATHHBIA HEHTp IS
1oJIa4yM 3ampoca.

[Ipu opranu3zanuu 3amucyu Ha MpUeM B AJMUHHUCTPALUIO WIH MHOTO(YHKIIMOHATHHBIN
LEHTP 3asIBUTENI0 00eCreunBaeTCs BOZMOKHOCTB!

a) 03HAaKOMJICHUS c pacnucasnuem paboTsI AIMUHHUCTpAIUH, WIH
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa, a TAaKK€ C JOCTYNHBIMHU JUIsl 3allUCH Ha MpPHEM JaTaMu U
WHTEpBajaMu BPEMEHU NIPUEMA;

0) 3anucu B J1r00bIe CBOOOIHBIE [T pUEMa J1aTy U BpeMsl B IIPeJieax yCTaHOBJIEHHOTO B
AJIMUHUCTpAIIUU WM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa rpaduka mpruema 3asBuTeneil.

AJMUHHCTpAIUS WK MHOTO()YHKIITMOHAJIBHBIN IIEHTP HE BIpaBe TPeOOBATH OT 3asiBUTEIS
COBEpIIICHHs] MHBIX JCUCTBUN, KpOME MPOXOXKACHUS HUICHTHU(PUKAIUU U ayTeHTU(DUKAIUU B
COOTBETCTBUM C HOPMAaTUBHBIMU IPaBOBbIMU akTamu Poccuiickoit ®denepanny, ykazaHus LETU
npreMa, a TakKe TNPEJOCTaBICHHs CBEIEHUS, HEOOXOAUMBIX M pacyéra IIUTETbHOCTH
BPEMEHHOI'0 MHTEpPBaJia, KOTOPHII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs pHUEMa.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCSA MOCPEICTBOM HH(DOPMAIMOHHON CHUCTEMBI
AJIMUHHCTpAlIUU WU MHOTO(YHKIIMOHAIBHOTO IEHTpa, KOTOopas 00€CIeuyrnBaeT BO3MOXKHOCTD
unrerpauuu ¢ PIIT'Y.

3.2.3. ®opMHpoOBaHHE 3ampOCa.

@opMHUpOBaHUE 3alpoca OCYLIECTBISIETCS IOCPEACTBOM 3aIlOJIHEHUS JJIEKTPOHHOMN
dbopwmpsl 3anpoca Ha PIIT'Y 6e3 HeoOX0MMOCTH TOTIOTHUTEIBHOM T0/1a4 3ampoca B KaKOW-THO0
uHOH popme.

Ha PIIT'Y pa3mematorcst oOpa3iibl 3aM0THEHHS JJIEKTPOHHOM (OpMBI 3ammpoca.
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dopmaTHO-JI0OrHYecKas MpoBepka C(HOPMHUPOBAHHOTO 3alpoca OCYLIECTBISETCA MOCIe
3aMoJIHEHHSI 3asiBUTEJIEM KaKIOro M3 MoJel 3iekTpoHHoW (opmel 3ampoca. [Ipu BeIAsBICHUM
HEKOPPEKTHO 3aIlOJHEHHOIO IOJI JIEKTPOHHOM (hOpMBI 3ampoca 3asiBUTENb YBEIOMISIETCA O
XapakTepe BBIIBICHHOW OLIMOKH M TMOPSIKE €€ YCTPaHEHHUs MOCPEACTBOM HH(OPMAIIMOHHOTO
COOOLIEHNs HEMOCPEACTBEHHO B JIEKTPOHHOM (hopMe 3arpoca.

[Tpu popmupoBaHuM 3anpoca 3assBUTEIIO 00ECTICUNBACTCS:

a) BO3MOXHOCTb KOIIMPOBAHUS M COXPAaHEHMs 3allpOca U MHBIX JOKYMEHTOB, YKa3aHHbBIX
B myHKTax 2.8 u 2.9 HacTosmero AIMHHHCTPATUBHOTO perjamMeHTa, HEOOXOIUMBIX s
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

0) BO3MOXXHOCTb 3aIllOJTHEHUSI HECKOJBKHUMH 3asSBUTEIISIMH OJHOM 3JEKTPOHHOU (OPMBI
3ampoca Nnpu OOpallleHWH 33 MYHMLMNAJIBHBIMU YCIyraMy, IPEIIoJaratollliMy HarpaBieHUe
COBMECTHOT'O 3aIllpoca HECKOJBKHUMH 3asBUTEISIMU (OMHMCBHIBACTCS B CiIydae HEOOXOAWMOCTH
JIOTIOJTHUTEIIHHO);

B) BO3MO>KHOCTb II€4aTH Ha OyMa)KHOM HOCHUTEJIE KOIIUH 3JIEKTPOHHON (POpMBI 3arpoca;

I') COXpaHEHHE paHee BBEAEHHBIX B 3JICKTPOHHYIO (popMy 3ampoca 3HaYeHHUH B 000
MOMEHT IO JKEJIaHHMIO I0JIb30BaTENsl, B TOM 4YMCJIE NpPU BO3HUKHOBEHUHM OIIMOOK BBOAA U
BO3BpaTe /ISl IOBTOPHOI'O BBOJA 3HAYEHUH B 3JICKTPOHHYIO (POpPMY 3ampoca;

1) 3allOJIHCHUE TIIOJIeW DSJIEKTPOHHOH (OpMBI 3ampoca 0 Hayajia BBOJA CBEIACHUU
3asBUTEJIEM C HCIOJIb30BAHUEM CBEJIEHUH, pa3MelleHHbIX B (enepanbHoil cucrteme «Ennnas
cucreMa WJCHTU(UKAUMM W ayTeHTHQHUKAMu B HHDpacTpykType, oOecreunBaromei
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMOJEHCTBUE UH(POPMALIMOHHBIX CHUCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHUS TIOCYJApCTBEHHBIX W MYHHUIMIAIbHBIX YCIYyT B
JNeKTpOHHOU (dopMe» (nmanee — equHas cucTeMa HACHTU(UKAIMM W ayTeHTHU(UKALUU), U
cBeZIeHMH, onyOinrKkoBaHHbIX Ha [lopranax, B yacTH, Kacaroueiicsi CBEAEHHM, OTCYTCTBYIOIIMX B
€/IMHOM cucTeMe UIeHTHU()UKALNUU U ayTeHTUPUKALIUH;

€) BO3MOXXHOCTb BEPHYThCS Ha JIIOOOM W3 3TaloB 3alOIHEHMs 3JIEKTPOHHOU (HOpMBbI
3ampoca 6e3 oTepu paHee BBEJACHHOM HH(popMaIuy;

) BO3MOXXHOCTBH Joctymna 3asBureis Ha PIII'Y k panee monaHHeIM UM 3ampocaMm B
TE€YEHUE He MEHEee OJTHOTO r'oJla, a TAK)Ke YACTUYHO CPOPMHUPOBAHHBIX 3alIPOCOB — B TEUEHHUE HE
MeHee 3 MecCsIIIEB.

CchopMupoBaHHbII M MOJNUCAHHBIA 3alPpOC U WHBIE JOKYMEHTBI, HEOOXOIUMBIE JUIS
MPEIOCTABICHUSI MYHHMIMIAIBLHOW YCIYIM, HANpaBislOTCS B AJIMUHUCTPALIMIO TOCPEICTBOM
PIIT'Y.

3.2.4 AnmunHuCTpanus o0ecTIeYnBacT:

a) IpUeM JIOKyMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHHS MyHULIMIIAILHON YCIIYTH;

0) HampaBlIEHHE 3asBUTENIO 3JIEKTPOHHBIX COOOLIEHUN O MOCTYIUIEHHH 3amnpoca, O
npueme 3amnpoca 1100 06 0TKa3e B IprUeMe K paCCMOTPEHUIO B CPOK He mo3jHee 1 pabodero qHS
¢ MoMeHTa ux nojauu Ha PIII'Y, a B ciiydae ux mocTymieHus: B HepaOOUYUil UM Mpa3THUYHBII
JIeHb, — B CJICAYIOIIMIA 32 HUM NepBbIi pabounii 1eHb;

B) PETUCTpALUIO 3arpoca B TeueHue 1 pabouero JHS ¢ MOMEHTA HalpaBICHUS 3asBUTEIIO
AIIEKTPOHHOT'O COOOILIEHHs O TOCTYIUIEHMH 3ampoca 0e3 HeoOXOIUMOCTH MOBTOPHOTO
MIPEJICTaBICHUS 3asBUTENIEM TaKHX JOKYMEHTOB Ha OyMaxxHoM Hocutene. IIpemocraBnenue
yCIyTH HAuMHAETCs C MOMEHTa IpUeMa M pPETUCTpauuu AJMHUHUCTPALUEH 3JIEKTPOHHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS] MYHUIIMIAIBHON YCIYTH, 3a HCKJIIOUYEHHEM
CIIydast, €CJM JUIs Hadaja MpoLeayphl IPEAOCTaBICHUS MyHUIIUIIAIBHON YCIYyTH B COOTBETCTBUH
C 3aKOHOJIaTEJIbCTBOM TpeOyeTcs JIMYHas SBKA.

3.2.5. DneKkTpoHHOE 3asBIEHHWE CTAaHOBUTCS JIOCTYIHBIM JUI JOJDKHOCTHOTO JIMIA
AIMUHUCTpAallUd OTBETCTBEHHOTO 3a TPUEM U PErUCTpalMIo 3asBlIeHUs (Jaiee —
OTBETCTBEHHBIM CIENUAINCT), B MHPOPMALIIOHHON CHCTEME MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aumozercTeus (nanee — CMOB).

OTBETCTBEHHBIN CHELUATIUCT:
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MPOBEPSAET HAIMYUE AJIEKTPOHHBIX 3asaBieHUi, noctynuBmux ¢ PIII'Y, ¢ nmepuogom He
pexe ABYX pa3 B JICHb;

M3y4aeT MOCTYNUBIINE 3asBJICHUS U IPUI0KEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTBHI);

MPOU3BOJUT  JEHUCTBUSI B COOTBETCTBMM €  IMYHKTOM  3.2.8  HaCTOSIIETO
AJIMUHUCTPAaTUBHOTIO pErjlaMeHTa.

3.2.6. 3asBuTENI0 B KAauyeCTBE pE3yJibTaTa IPEAOCTaBICHUS MYHULUINAIBHOW YCIYrH
o0ecrieuynBaeTcsi BO3MOXKHOCTb IIOJY4YEHHs JIOKyMEHTa Ha OyMaXHOM HOCHUTEle B
MHOTO()YHKIIHOHAJIEHOM IICHTpE.

3.2.7. Ilony4yenne uHdopMau o X0A€ U pe3yibTaTe MpeJoCTaBICHUs MyHULIUIIAIBHOM
yCIyru Ipou3BoauTcs B «JInunom kabunere» Ha PIII'Y, npu ycnoBuM aBTOpU3alny, a TAaKXKe B
MOOWJIBHOM  TNPWIOXKEHUH. 3asBUTENb HMEET BO3MOXKHOCTb IIPOCMATpHUBaTh  CTaTyC
AIIEKTPOHHOTO 3asBJICHMSA, a TaKkKe HHPOPMALUIO O JAIbHEHIIMX JeHcTBUAX B «JIMyHOM
KaOuHeTe» M0 HHUIMATHUBE, B JTH000€ BpeMsl.

[Tpu npenocTaBieHUH YCIYTH B AJIEKTPOHHON (hopMe 3asiBUTEIIO HAIIPABISACTCA:

a) YBEJIOMJIEHHE O 3allUCH Ha NpUeM B AJMHHUCTPALMIO WIM MHOTO(QYHKLMOHAIbHBIH
LEHTp, COJIeprKalllee CBEICHUS O J]aTe, BpEMEHHU U MECTE IpUeMa;

0) yBesOMIIeHHE O MPUEME M PErHCTPALMK 3alIpOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTS TIPEIOCTABJICHUSI MyHUITUITATIBHON YCIIYTH, COJepKaIlee CBeICHHs O (haKkTe MmpreMa 3ampoca
U JIOKyMEHTOB, HEOOXOOUMBIX Ui TNPEAOCTABICHHUS YCIAYrdM, W Hayaje MpOLEeaypbl
IIPEIOCTABIICHUSl YCIYTU, & TAaK)K€ CBEJCHHS O JlaTe€ U BPEMEHHM OKOHYAaHMs IPEIOCTaBICHUS
yCIyru JINO0 MOTHBHUPOBAaHHBIM OTKa3 B IPHUEME 3aIpoca U MHBIX JOKYMEHTOB, HEOOXOIMMBbIX
JUISI IPEIOCTABIICHUS YCIIYTH;

B) YBEJIOMJICHHE O pe3ylbTaTaX pPAaCCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX MJIst
IPEJOCTABICHUSl ~ MYHUIMIAIBbHOM  YCIYI'M,  cojAepXallee CBEIEHUS O  IPUHATUU
IIOJIO)KUTEIBHOIO PEIICHUs O INPEJOCTABICHUM MYHULMIAIBHONM YCIYTM U BO3MOXKHOCTH
MOJIYYUTh PE3YJIbTAT MPEAOCTaBICHNUS MYHULIUIIANBHON YCIIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B
IIPEIOCTABICHUN MYHULIMIIAIBHON YCIIYTH.

3.2.8. OueHka KayecTBa IMPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS B COOTBETCTBUM C
[lpaBunamMu  omEHKM  rpaxkaaHamMu  3(QQEeKTHUBHOCTH  JEATEIBHOCTH  PYKOBOAUTENEH
TEPPUTOPUATBHBIX OPraHOB (pe/iepalibHbIX OPraHOB MCIOJHUTENBHON BIACTU (MX CTPYKTYpPHBIX
NOJpa3/ieNIeHuil) ¢ yueToM KadecTBa IMPEJOCTaBIECHUs MMU TOCYAApCTBEHHBIX YCIYT, a TaKkKe
NPUMEHEHUS pe3yJIbTaTOB YyKa3aHHOUM OLIEHKM KaK OCHOBAaHMS JJIsi HPHUHITHUS PEHICHUH O
JIOCPOYHOM  TPEKPAICHUH HCIOJHEHUS COOTBETCTBYIOIIMMHU PYKOBOIMUTEISAMU  CBOMX
JOJKHOCTHBIX 00s13aHHOCTEH, YTBEpKIACHHBbIMU NocTaHoBleHueM [IpaButensctBa Poccuiickoit
@eneparun ot 12 nekabps 2012 roma Ne 1284 «OO0 oueHke rpaxkaaHamu >QQPeKTUBHOCTH
JESTEIIbHOCTH ~ PYKOBOAMUTENEH  TEpPUTOPUAIBHBIX  OpPraHoB  (enepalbHbIX  OpPraHoOB
UCTIOJIHUTENIBHOW BIACTH (MX CTPYKTYPHBIX HOJpa3JeIeHUuil) U TeppUTOPUAIBHBIX OpPraHOB
rOCy/1apCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETMOHAIBHBIX OTIEJIEHUI) C yYETOM KayecTBa
IIPEIOCTABIIEHUS MU T'OCYJaPCTBEHHBIX YCIIYT, & TAK)KE O IPUMEHEHUH PE3YJIbTaTOB yKa3aHHOU
OLICHKM KaK OCHOBAHUS Ul NPUHATUS PEIIEHUH O JOCPOYHOM IMPEKPALEHUU HCIOJHEHHS
COOTBETCTBYIOLIMMH PYKOBOJUTENSIMH CBOMX JOJDKHOCTHBIX 00S3aHHOCTEM».

3.2.9.3agButento obecrieunBaeTCsi BO3MOXKHOCTb HANpaBiICHHUS KaJIoObl Ha pEIICHUs,
neiictBuss wnu Oe3nelcTBHE AIMHHHMCTPALMHU JIOJDKHOCTHOTO JIMIAa AJMUHHCTpalUu JHO0
MYHHUIMIIAJIBHOTO CITY’KAIllero B COOTBETCTBHM €O cratber 11.2 ®denepanpHOro 3akona Ne210-
@3 u B nopAJIKe, YCTAaHOBIEHHOM nocTaHoBieHueM I[IpaBurensctBa Poccuiickoit @enepanuu ot
20 HOs10pst 2012 roma Ne 1198 «O denepanbHO TOCYy1apCTBEHHONW MH(OPMAITMOHHONW CUCTEME,
obecrneunBaromIel mpolecc 10cyaeoHoro, (BHECYAeOHOT0) 00KaloBaHus PelIeHUN U TeHCTBUI
(Oe3nelicTBUS), COBEPIIEHHBIX IPHU MPEIOCTABIEHUU TOCYIAapCTBEHHBIX M MYHULIUIMAIbHBIX
YCIyD».

V. ®opMbl KOHTPOJISI 32 HCIIOJHEHHEM A IMUHUCTPATHBHOIO perjaMeHTa
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IMopsinok ocymecTB/IEeHHS TEKYIEr0 KOHTPOJIA 32 COOTI0IeHeM
1 HCIOJIHEHHEM OTBETCTBEHHBIMH /10/ZKHOCTHBIMHM JIULAMU NOJIOKeH Wil
perjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAaHABJIMBAOIIMX TPeOOBAHHUS K NPEI0CTABJICHUI0 MYHUIIUNIAJbHOM
YCJIYTH, a TAK:Ke NPUHSATHEM MU pelieHui
4.1. Texkymuid KOHTPOJb 3a COONIOACHHEM H WCIOJHCHHEM AJMHHHUCTPATHBHOTO
perjamMeHTa, HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABIMBAIOLUIMX TpeOOBaHUSI K
[IPEIOCTABJICHUI0 MYHMUMIIAJBHOW YCIyTH, OCYILIECTBISETCS Ha IIOCTOSIHHOM OCHOBE
JOJIKHOCTHBIMU JTUI[AaMH A IMUHUCTPALIUHU, YIIOJTHOMOUYEHHBIMU Ha OCYIIECTBIEHUE KOHTPOJIS 32
IIPEIOCTABIEHUEM MYHULIUIIAIbHON yCIyTH.
JUis TeKyliero KOHTPOJS HCIOJb3YIOTCS CBEIEHHUs CIIY)XKeOHOH KOppecnoHACHIINH,
yCTHas ¥ MUChbMEHHAsl HH(POPMAIUs CIICUATUCTOB M JOKHOCTHBIX JIUI AIMUHHCTPALIUH.
Texyiuit KOHTPOJIb OCYIIECTBISETCS MyTEM MPOBEICHHUS MPOBEPOK:
peleHwHii 0 mpenocTaBiIeHnu (00 0TKa3e B MPEJOCTaBICHIH ) MYHHUIIUITAIBHON YCIIyTH;
BBISIBJICHUSI U YCTPAHEHUS HAPYLICHUH MpaB rpaxiaH;
paccMOTpeHMsI, TPUHATHSA PELICHUI U MOArOTOBKM OTBETOB Ha OOpallleHUs TpakJaH,
coJieprKallue Kano0bl Ha pereHus, qeicTBus (0e3aeiiCTBIE) JOMKHOCTHBIX JIULI.

ITopsinok M NepHOAUYHOCTD OCYILIECTBJICHHUS IVIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4eCTBA NPEI0CTABICHUA MYHUIIUIIATbHOM
YCJIYI'H, B TOM YHCJIE NOPSAAOK H (p)OPMBI KOHTPOJISA 32 OJTHOTOM
U Ka4eCTBOM IPeJ0CTABJICHUS MYHHIMIIAJIBHON YCIyru

4.2. KoHTpoJIb 3a IOJHOTOM M Ka4eCTBOM IIPEJOCTABICHUS MYHULUINAIbHON YCIyTH
BKJIIOUAET B c€0s1 IPOBECHUE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.3. IlnaHoBble NMPOBEPKU OCYIIECTBISIIOTCA Ha OCHOBAaHMM T'OJOBBIX IUIAHOB pPabOThI
AJMUHUCTpALUK, YTBEPKAAEMbIX pykoBoauTesneM AnMuuucrpauuu. [Ipu niaaHoBol mpoBepke
IIOJIHOTBI M Ka4€CTBA IIPEIOCTABIICHUS MyHULIUIIAIBHON YCIYyTH KOHTPOJIIO MTOJIEXKAT:

coOJII0ICHHE CPOKOB MPEIOCTABIIEHUSI MyHUIIUIATbHON YCIYTH;

CO0JII0/ICHHE TOJIOKEHUH HACTOALIEr0 A IMUHUCTPATUBHOTO PErJIaMeHTa;

MPaBWJIBHOCT U OOOCHOBAHHOCTh IPUHATOTO pelIeHUs 00 OTKa3e B IMpPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH.

OcHoBaHMEM I TPOBEICHUS] BHEIUIAHOBBIX IIPOBEPOK SBIISIOTCS:

[IOJIy4YeHUE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIICHUS
uH(pOpMallUl O MPEANONaraéMblX WU BBISBJIEHHBIX HApYUIEHUSX HOPMAaTHBHBIX IPaBOBBIX
akToB Poccuiickoil denepannn, HOPMaTUBHBIX MPABOBBIX akTOB PecmyOnuku bamkoprocran u
HOPMATHUBHBIX ITPABOBBIX aKTOB OPIaHOB MECTHOI'O CAMOYIIPABJICHUS;

oOpalieHuss TpaXaaH M IOPUIUYECKUX JIMI[ Ha HapyUIeHHs 3aKOHOAATENbCTBA, B TOM
YUCJIe Ha Ka4eCTBO MPEJOCTABICHNUS MyHUIIMIIAIBHONW YCIIYTH.

4.4. [Ins npoBeaeHUs NMPOBEPKHU CO3LACTCA KOMHUCCHS, B COCTaB KOTOPOM BKIIIOUAIOTCS
JIOJKHOCTHBIE JIMLA ¥ CHEUATUCTBI A IMAHHACTPALUN.

IIpoBepka ocymiecTBIsAETCS HA OCHOBAaHUM NPUKa3a A IMUHUCTPALIUH.

4.5. Pe3ynbrarhl mpoBEepKH OQGOPMIISIOTCS B BHJIE CIPAaBKH, B KOTOPOH OTPaKaKOTCS
BBISIBJICHHBIE HEJIOCTAaTKU W YKa3bIBalOTCS CPOKM MX ycTpaHeHHus. CrpaBka IOANMCHIBAETCS
JOJDKHOCTHBIMM  JIMIIAMH M CIIENUAIUCTaMu  AJIMMHHUCTPALMM, TPOBOJUBIIMMH IIPOBEPKY.
IIpoBepsiemble LA IO POCIIUCH 3HAKOMSTCS CO CIIPABKOM.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMI 32 PELICHHS U 1eiiCTBUA
(0e3neiicTBUE), NPUHUMAeMble (OCYIIeCTBJIsIeMble) UMM B X0/1€
NpeJ0CTABIeHUs] MyHUINNIAJLHON YCIyTH
4.6. Tlo pe3ynpTaTaM MpPOBEIEHHBIX NPOBEPOK B CIy4ae BBIABICHHUS HapYyIICHUI
MOJIO)KEHUH AJMUHHCTPATUBHOIO pErJIaMEHTa, HOPMAaTHBHBIX IIPABOBBIX aKTOB Poccuiickoi
Oenepanuy, Pecnybnuku — BamkoproctaH W OpraHOB — MECTHOTO — CaMOYINpaBICHUS
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OCYILIECTBIISICTCS. TIPUBJICYECHUE BHHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoAarenbCcTBOM Poccutickoit denepanuu.

IlepconanbHass ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMII 33  IPABWIBHOCTb U
CBOEBPEMEHHOCTh MPUHATHS pEIIeHUS O NpeAocTaBieHHH (00 OTKa3e B MPEIOCTABICHHUH)
MYHHULIMIIAJIbHOW YCIYTH 3aKpEIUIACTCA B MX JOJDKHOCTHBIX PETJIAMEHTAaX B COOTBETCTBHH C
TpeOOBaHUSAMU 3aKOHOJIATENbCTBA.

TpeGoBanus K NOPSAAKY U (popMaM KOHTPOJISI 32 MPEI0CTABIEHHEM
MYHHUIHMNAJIbHON YCJIYITH, B TOM YHCJIe CO CTOPOHBI TPAKIAH,
UX 00beIMHEeHUIl U OpraHu3anuil

4.7. I'paxknane, ux 00ObEAMHEHUS U OPTaHU3AIMHA UMEIOT MPABO OCYIICCTBIATH KOHTPOJIb
3a TPENOCTABIICHUEM MYHUIIUNIATBHON YCIYTH IIyTeM TOJNydeHUss HHPOpPMAIUH O XOJIe
MPEJOCTABICHUSI MYHUIUNAIBHOM  YCIyrH, B TOM 4YHCJI€ O CpOKax 3aBEpIICHUSA
aJIMUHUCTPATUBHBIX MpoLeayp (IehHcTBuUiA).

I'paxxnane, nX 0ObETUMHEHHS M OPTAHU3AIIMN TAK)KE UMEIOT MPaBO:

HaIpaBJsATh 3aMEYaHUSl W MPEUIOKEHUS M0 YIYYIICHHIO JOCTYITHOCTH W KadecTBa
MIPEA0CTABICHNS MYHULIUIIAIbHON YCITYTH;

BHOCUTb TMPEJIOKEHUS O Mepax IO YCTPAaHEHUIO HAPYIICHWH HACTOSAIIETO
AJIMUHUCTPATUBHOI'O PErjlaMEeHTa.

4.8. JlomxHOCTHBIE JaMLIA AJMUHUCTpAUUH [PUHUMAIOT MEphl K IPEKPALECHUIO
JOTIYIIEHHBIX HAPYLIECHUH, YCTPAHAIOT MPUYUHBI U YCIIOBHUS, CIIOCOOCTBYIOIINE COBEPLICHHUIO
HapyILIEHUN.

WNudopmanusa o pe3ynbrarax pacCMOTPEHHUS 3aMEUaHHM M MPEAJIOKEHUN TpakIaH, MX
00BEIMHEHUM U OpPTaHM3allMi JOBOJUTCSA JI0 CBEJCHUS JIUI, HAIIPABUBIIUX 3TH 3aMEUYaHUs U
MPETIOKECHUS.

V. locyneoHblii (BHecyaeOHbIIT) MOPSAI0K 00:ka10BaAHUS PellleHUil U AeiicTBU
(0e3meiicTBUS) OPprana, Npea0CTABIAIONIEr0 MYHHIUNIAIBHYIO YCIYTY, a TAKXKe UX
AOJKHOCTHBIX JIMI, MyHUIIUNIAJTbHBIX CJIYKAIIUX, PA0OTHMKOB

Nudopmanus 15 3a9BUTENS 0 €r0 MPaBe NMOAAaTh KaI00y

5.1. 3asBuTENb UMEET MIPABO HA O0XKaJlOBaHUE pelleHus U (Win) aeictBuii (6e3aencTBrs)
AIMUHUCTpAIIUHU, JOJDKHOCTHBIX JIMII AJMUHHCTpAIlMM,  MYHUIUMATBHBIX CIYXaIlUX B
nocyneOHOM (BHecyneOHOM) TopsiaKe (Janee — jxanoba)

Ipeamer xkan00b1

5.2. IlpenmeToM npocyneOHoOro (BHecyAeOHOro) oOKaloBaHUsSI SBISIOTCS PEIICHUS U
neiictBus (Oe3neiicTBruEe) AIMUHUCTPALIMU, IPEIOCTABISAIONIEH (er0) MyHUIIMIIATBHYIO YCIYTY, a
Takke ee (€ro) JOKHOCTHBIX JIUIL, MyHULIUIIAIbHBIX CIIYKalluX. 3asBUTEIb MOKET 00paTUThHCS
¢ ’ayi000M 10 OCHOBAHUSIM U B MOPSAJKE, YCTAaHOBIEHHBIM cTathaMu 11.1 u 11.2 denepanbHOro

3akoHa Ne 210-D3, B TOM 4HcCIIE B CIEAYIOMNX CIydasx:

HapyIlIeHWe CPOKa PETHCTPAlMK 3arpoca O MPEAOCTABICHUH MYHUIIMIAIBHOU YCIIYTH,
KOMILJIEKCHOTO 3aIpoca, yka3aHHoro B ctathe 15.1 denepanbuoro 3akoHa Ne 210-D3;

HapylLIEHUE CPOKA MPENOCTABIECHNS MyHUIIMIIAIBHON YCIIYTH;

TpeboBanue y 3asgBUTENs JOKYMEHTOB WIM HH(OpManuu JMOO OCYIECTBICHUS
JEMCTBHM, MPEIOCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPELYCMOTPEHO HOPMATUBHBIMU
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npaBOBBIMH akTamMu Poccuiickoit Deaepannu, HOpMaTUBHBIMHA IIPABOBBIMH aKTamMH PecryOnmnku
bamkoprocTan /it IpeI0CTaBICHNUS MyHUIIUITAIHOM YCITYTH;

OTKa3 B IIpUEME  JIOKYMEHTOB, IIPEIOCTABICHUE  KOTOPBIX  IPEILyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickoir denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu PecnyOnmuku bamkoprocTaH ans  NpeNOCTaBICHUS MYHUIUNAIBHOW YCIyTH, Y
3asgBUTEN,

OTKa3 B MPCAOCTAaBJICHUU MYHHHHHaHLHOﬁ yCiyru, ¢€CJIM OCHOBAHUA OTKa3a HC
npeaAyCMOTPCHBLI q)ellepaJIBHBIMI/I 3daKOHaM W MNPHUHATBIMH B COOTBCTCTBHMM C HHWMHU HWHBIMH
HOPMATUBHBIMU IIPABOBBIMU dAKTaAMH PCCHY6HI/IKI/I BaI_HKOpTOCTaH;

TpeOOBaHME BHECEHHUS 3asgBUTEIEM IIPH TPEAOCTABICHUM MYHHIMIAIBHON YCIyTu
IJIaThl, HE MPELyCMOTPEHHON HOPMAaTHMBHBIMU IPaBOBbIMM akTamu Poccuiickon denepanuu,
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu PecnyOnuku bamkoprocran;

OTKas3 A[[MI/IHI/ICTpaIII/II/I, JOJDKHOCTHOI'O  JIMIIAa AI[MI/IHI/ICTpaIII/II/I B HCIIpaBJICHUU
JOMYIICHHBIX OINICYAaTOK U OIIOOK B BBIJAHHBIX B PE3YJIbTATC MPCAOCTABICHUA MyHHHHH&JIBHOfI
YCIyru 1OKyMEHTax 1100 HapyYICHNUEC YCTAHOBJICHHOT'O CPOKA TAKHUX HCHpaBHeHHﬁ;

HapylLIeHUE CPOKa WM MOPSAKA BbIJIAYM JJOKYMEHTOB IO pe3ysibTaTaM IpeJ0CTaBICHUS
MYHUIUTAIBHON YCIIyTH;

IIPUOCTAHOBIICHHE IPEAOCTABICHUS MYHULMIIAIBHOW  YCIYI'M, €CIM OCHOBAHMS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepaibHBIMHA 3aKOHAMH M IPHHATHIMUA B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMM akTaMH Poccuiickoil denepanuu, 3aKOHaAMU M
MHBIMH HOPMaTHBHBIMH ITPaBOBbIMU akTamu PecnyOnuku bamkoprocran;

TpeOOBaHUE Yy 3asgBUTENSI MPU MPEIOCTABICHUHM MYHHUIIMTAIBHOW YCIYTH JTOKYMEHTOB
uin uHpOpMaIuu, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU
MEepBOHAYAILHOM OTKa3e B TMIpUEME JOKYMEHTOB, HEOOXOIUMBIX Jisi TMPEIOCTaBICHUS
MYHUIIUTIATBHONW YCIYTH, TUOO B MPEAOCTaBICHUH MYHHUIIUINAIHLHONW YCIYTH, 32 UCKIIOUYEHUEM
CIIy4aeB, MIPETYCMOTPEHHBIX TyHKTOM 4 yacTH 1 cratbu 7 @enepanbHoro 3akona Ne 210-D3.

OpraHbl MECTHOTO caMOYIIPaBJIeHHs], OPTraHU3AIUH, 10LKHOCTHBIE JTHIIA KOTOPBIM
MO:KeT ObITh HANPABJIEHA kKaa00a

5.3. XKanoba Ha pemeHust u nerctBus (OezneiicTBUEe) AAMUHHUCTPAIMH, JOJKHOCTHOTO
ovma  AJIMUHHCTpAalWM,  MYHHUIUOAIBHOTO  CIYXKAIero  IMOJAeTCsl  PYKOBOJIUTEIIO
AJIMUHHCTpAIIAH.

B cnyuae ecniu  oOXamyloTcsl  pemIeHHMs  pyKOBOAWTENsl — AJIMUHUCTpAlUH,
IPEOCTABIISAIONIET0 MyHULIMTIAIBHYIO YCIYTY, jKan00a nojgaercs B AIMUHUCTPALIMIO.

B AamuHHCTpanuu oOnpeiensioTcs YIOJIHOMOYEHHBIE Ha PACCMOTPEHHE Kajiod
JOJKHOCTHBIE JIMLA.

IMopsiiok mogaum u paccMoTpeHus xkajaoonis5.4. Kamoba momaercs B MUCHMEHHOM
dbopme Ha OyMaXHOM HOCHTEJE, B TOM YHCJIE IO TOYTE, a TaKKe MPU JHYHOM TpHEME
3asBUTENS, WIH B JIEKTPOHHOM BHUJIE.
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JKanoGa momkHa coaepKaTh:

HAaUMEHOBAaHME  OpraHa, MPEJOCTaBISAIONIEIO0  MYHUIMNAIbHYIO  YCIYry,  €ro
JOJIKHOCTHOTO JIMIIA, €r0 PYKOBOJIUTENS, MYHHUIIUIAIBHOTO CIIY)KAIllero, PelIeHuss U JeUCTBUs
KOTOPBIX 00XKaIyIOTCS;

(bamMmnio, UM, OTYECTBO (IOCIIEAHEe — MPU HAIWYHHN), CBEICHHUS O MECTE JKUTEIbCTBA
3asBUTENS - (PU3UUECKOTO JIMIA, CBEICHHUS O MECTE HAaXOXKICHUS 3asBUTEIS — IOPHIMYECKOTO
JMIa, a TaKKe HOMep (HOMepa) KOHTakTHOro tenedoHa, agpec (agpeca) 3MEKTPOHHOM MOYTHI
(TpM HAJIMYMK) ¥ TIOYTOBBIH a/Ipec, M0 KOTOPHIM JI0JDKEH OBITh HalPaBJICH OTBET 3asBUTEIIO;

cBeleHUss 00 oOXalmyeMblX pEHICHHSX W JeWcTBUsAX (Oe3nelcTBUM)  Oprasa,
MPEIOCTABIISAIONIETO0 MYHUIIUIAIBHYIO YCIYTY, €ro JTOJKHOCTHOTO JIMIA, MYHHIIHIIAIBLHOTO
CITy’KaIlIero;

JI0BOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIeHUEM U JeicTBUEM
(Ge3nelicTBUEM) OpraHa, IPeI0CTaBIISIOIIEr0 MyHUIUIIAIbHYIO YCIYTY, €r0 JOJKHOCTHOIO JIMIa
a1M00 MYHULIMIIAIBHOIO CIYXAIero. 3asiBUTEIEM MOTYT ObITh IPEACTaBIECHbI JOKYMEHTHI (TIpU
HAJIMYMHN), TOJITBEPHKAAIOLINE JOBO/IbI 3asiBUTENSL, TUOO0 UX KOIHH.

B cayuae ecim xanoba mojaeTcss uepe3 MPEACTABUTENS, TaKXKE IMPEACTABISICTCS
JIOKYMEHT, MOATBEPKIAIOIINI TTOJITHOMOYHS Ha OCYIIECTBICHUE ACHCTBUNA OT UMEHU 3asBUTEIIA.
B kauectBe NOKyMEHTa, MOITBEPKIAKOLIErO ITOJHOMOYMS HAa OCYIIECTBICHHE JEUCTBUUA OT
UMEHU 3asBUTENS, MOXET OBITh TMpeacTaBicHa OQOPMIICHHAS B  COOTBETCTBHH C
3aKkoHoaarenbcTBOM Poccuiickoit deneparuu JOBEpEHHOCTD (U151 PUBUUECKUX JIUIT).

5.5. Ilpuem xanod B TMCbMEHHOU (hopMe OCYIIECTBISAETCS:

5.5.1. AamMuHMCTpanyel B MecTe MpeJoCTaBIeHUSI MyHUILIMTIAIbHON yCIyTH (B MecTe, T1e
3asiBUTENIb I0/1aBaJl 3alpoc Ha TMOJIY4YeHHE MYHUIUNAIbHOM YCIYrW, HapylleHHe Mopsaka
KOTOpOM oOkamyeTcsi, auOO B MecTe, TJe 3asiBUTENEM IOJIy4€H pe3yjbTaT YKa3aHHOM
MYHUITUTIATEHON YCIyTH).

Bpems npuema xkano0 JOKHO COBHAgaTb €O  BPEMEHEM  IIPEJOCTaBJICHUS
MYHUIUAIBHON YCITyTH.

’Kano6a B mucbMeHHOM (bopMe MOYKET OBITh TAKXKE HaIlpaBJICHA I10 ITOYTE.

B cnyuyae momaum kanoObl TP JIMYHOM TMpUEME 3asgBUTENb MPEACTABISIET JOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JUYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepaunu;

5.5.2. MHOTro()yHKIIMOHAJILHBIM IIEHTPOM WJIM MIPUBJIEKAEMOI OpraHu3amnue.

[Ipu moctymeHun >kamoObl Ha pemieHus W (WiaM) fAeiictBus  (Oe3mercTBUsA)
AIMUHUCTpAIUH, ero JOJKHOCTHOTO 1A, MYHUIIUATIATHHOTO CITy’KaIlero
MHOropyHKIIMOHAIBHBIN IIEHTP O00SCIICUNBAIOT €¢ Tepeaady B AJIMHHHUCTPAIHIO B MOPSIKE U
CpOKH, KOTOpEbIE YCTaHOBJICHBI COTJTaIlIEeHUEM 0 B3aMMO/ICHCTBUHT MEXTY
MHOropyHKIIMOHAIBHBIM TIEHTPOM M AJIMHHUCTPAIAEH TMPEIOCTABIISIONIAM MYHHIIHITATLHYIO
YCIIyTY, HO HE MO3HEE CIEAYIONIETO pabouero AHs cO AHS MOCTYIUICHUS KaJIOObI.
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[Ipu >TOM CpOK pacCMOTPEHHS KAIOOBI MCUMCISAETCS CO JHS PETHUCTpAIUU KAJIOOBI B
AJIMUHUCTPALIMIO.

5.6. B anexTpoHHOM BHJIE Kaiio0a MOXKET OBITh MoAgaHa 3asiBUTEIIEM TTOCPEACTBOM:
5.6.1. obunmanpHOTO CaiiTa;
5.6.2. PIIT'Y;

5.6.3. denepanbHOI rocyIapcTBEHHONW WH(OPMAIMOHHONW CHCTEMBI, 00CCIICUYNBAIOIITIIT
nporecc aocyneoHoro (BHecyneOHOro) 00KaloBaHUS PEIICHWA W JIeHCTBUH (Oe3mercTBus),
COBEPILIEHHBIX MPH MPEJOCTABICHUM TOCYJAapCTBEHHBIX M  MYHUIUMNAIBHBIX  YCIYT

(https://do.gosuslugi.ru/).

IIpu momaue xamoObl B SJIEKTPOHHOM BHJE JOKYMEHTBI, yKa3aHHble B HIYHKTE 5.4
HACTOSILEro AJMMHUCTPATUBHOIO perjiaMeHTa, MOTyT ObIThb IIpeAcTaBieHbl B (opme
JJIEKTPOHHBIX  JIOKYMEHTOB, IOANMCAHHBIX  IEKTPOHHOM MOJIMUCBIO, BHI  KOTOPOU
IIPEyCMOTPEH  3aKOHOAATenbcTBOM  Poccuiickoin  ®Penepanuu, MNOpd  3TOM  JOKYMEHT,
YIOCTOBEPSIOLIMI JINYHOCTD 3aBUTENS, HE TpeOyeTcs.

B cayuae, ecniu B KOMIIETEHIIMIO AJMHHUCTPAIMM, HE BXOJUT MPHUHATHE PEIICHUS IO
MOJIaHHOM 3asBUTENIEM >KaloObl, B TEUYEHHE TpeX pabouyux ITHEH cO OHA ee perucTpanuu
AIMUHUCTpalUsi  HaIpaBisieT kKajloOy B YIMOJTHOMOYEHHBIM Ha €€ pacCMOTpPEHHE OpraH W B
nucbMeHHOU (hopme HHGOPMUPYET 3asIBUTENS O MIEPEHANIPABICHUN KaJIOObI.

Cpoku paccmoTpenus xajuo0b15.7. JKamobGa, mnocrtymuBiIas B AJMHHHCTPAIUIO
MO/JICKUT PACCMOTPEHHUIO B TEUCHUE MATHAAATA PAOOYUX JTHEU CO JHS €€ PEeruCTpallyH.

B cnyuae oGkanoBaHHMs OTKa3a AJIMUHHMCTpaLuu ee (ero) AOJKHOCTHOrO JHUIa JIMOo
MYHUIUNAIBHOTO CIIY)Kalllero B IpUeMe JOKYMEHTOB Y 3asBUTENS JMOO B HCIpPaBICHUU
JIOMYLIEHHBIX OMNEYaTOK M OINMOOK WM B cliydae OOKaJoOBaHHs 3asBUTENEM HapyLICHUs
YCTQHOBJICHHOTO CpOKa TaKMX MCIPABICHWH ajo0a paccMaTpUBAeTCsl B T€YEHUE 5 paboumx
JTHEH CO JHSI €€ PETUCTPaLUu.

5.8. OcHOBaHUM 1715 IPUOCTAHOBJIEHUSI PACCMOTPEHUS 7KaJI00bl HE UMEETCS.

PesyabTar paccMoTpenus kajao0b15.9. Ilo pesynbraTaM paccMOTPEHHUS KajJoObl
JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPALlMM HAJEICHHBIM IIOJHOMOYHSAMH IO PACCMOTPEHUIO
*anoO, MPUHUMAETCS OJTHO U3 CIEAYIOUINX PELIeHUH:

*Kanmoba y/IOBJIETBOPSETCS, B TOM uucie B (GopMe OTMEHBI MPHUHATOTO pPELICHHUS,
UCTIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHHUIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asBUTENI0 JICHEKHBIX CPEICTB, B3MMaHHUE
KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHMBHBIMH INpPaBOBBIMU akTamMu Poccuiickoit @enepanum,
HOpPMAaTHBHBIMU IIPaBOBBIMHU akTaMu PecnyOnuku bamkoprocran;

B YAOBJICTBOPCHUHA JKaIT00BI OTKA3bIBACTCS.

HpI/I YAOBJICTBOPCHUHU ’KajI00bI AI[MI/IHI/ICTpaI_II/ISI IMPUHHUMACT UCUCPIIBIBAIOIINEC MEPHI 110
YCTPAaHCHUIO BBIABJICHHBIX HapymeHI/Iﬁ, B TOM 4YHCJIC TIO BbIAAYC 3asABUTCIIIO pPE3YyJIbTaTa
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MYHUIUNAIBHON YCIYTH, HE MO3JHEE NATH pabouux JHEW CO JHS NMPHUHITUSA PELIeHHUs, €CIU
MHOE HE YCTAaHOBIEHO 3aKoHOnaTenbCcTBOM Poccuiickoit ®enepanuu u  PecrmyOmuku
bamkopTocTaH.

A,I[MI/IHI/ICTpaI_[I/IH OTKa3bIBa€T B YAOBJICTBOPCHHUU ’KaJIOObI B cIeayromux ciay4dasax:

a) HaJIWYUE BCTYNMBILETO B 3aKOHHYIO CHIIy PEIICHHUs CyAa, apOUTPa)KHOTO Cyna Io
KaI00€e 0 TOM K€ MIPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

0) mojauya >kajoObl JMIIOM, IIOJIHOMOYMS KOTOPOTrO HE IOATBEPKIEHbI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanuu;

B) HAJIMYME PEIICHHUS M0 )Kajuo0e, IPUHATOr0 paHee B OTHOLICHHH TOTO e 3asBUTENS U
110 TOMY € MPEIMETY KaI00bl.

B cjIydae, cClIi B Kaobe He YKa3aHbl (1)aMI/IJ'II/I$I I'paXIaHHWHA, HaIIPpaBUBIICTO
06pameHHe, WA MOYTOBBIM aZipec, M0 KOTOPOMY HOJIKCH OBITh HallpaBJICH OTBCT, »kajio0a Ha
06pameHHe He naetrcs. Eciu B YK8.33.HHOI71 JKanooe COACPIKATCA CBCACHHA O IIOATIOTABJIMBACMOM,
COBCpHIaCMOM HWJIM COBCPHICHHOM IIPOTHBOIIPABHOM JCAHHWH, A TaAKXKE O JIMOC, CIro
nmoAroTaBjIvBarOmeM, COBCPHIAIOIICM MJIM COBCPIIMBIICM, Jkaimoba MOJIC)KUT HAIPaBJICHUIO B
FOCY,I[apCTBCHHHﬁ opraH B COOTBECTCTBHH C €I'0 KOMHCTGHHI/Ieﬁ.

XKanoba, B xoTOpoii oOkanmyercss CyneOHOE pelieHHue, B TEYCHHE CEeMHU JTHEH cO JHS
pPEruCTpalliil  BO3BpAIllaeTCd TPaXIaHWHY, HAMpaBUBIIEMY OOpallleHHe, C pPa3zbsiCHCHUEM
nopsika 00KauoBaHusl JAHHOTO CYJeOHOTO pelieHusl.

A,I[MI/IHI/ICTpaI_[I/ISI BIIpaBC€ OCTAaBUTb >Kan06y 0e3 oTBETa MO CYILICCTBY IIOCTABJICHHBIX B
Hel BOIIPOCOB B CICAYIOIIUX ClIydasX:

HaJIM4He B JKalloOe HCLICH3YPHBIX 0o OCKOp6I/ITeHBHLIX BLIpa)KeHHfI, yYrpo3 KH3HHU,
3A0POBBIO U UMYIICCTBY JOJLDKHOCTHOTO JIMIIA, 4 TAKKE YJICHOB €TI0 CEMbU,

OTCYTCTBHE BO3MOXHOCTH MPOYMTATh KaKyrO-TMOO 4YacTh TEKCTa >KaloObl, (aMHIIUIO,
UM, OTYECTBO (MpU HAIWYUK) U (WIN) TOYTOBBIHN aJipec 3asiBUTENIS, yKa3aHHbIE B Kanooe;

TEKCT TMHCHMEHHOTO OOpalleHUusi HE TMO3BOJIIET OMNPENeNUTh CYTh MPEIOKECHHUS,
3aABIICHUAS WIH KATOOBI.

O0 ocraBiaeHuu KajgoObl 0e3 orTBeTra CcooOmIaeTcs 3asgBUTEIKD B TEUYCHUE
3 pabouux JHEH CO AHS PETUCTPAINH KATOOBI.

Iopsinox uHpopMHUPOBaHUS 3aABUTEJISI 0 Pe3yJILTATAX PACCMOTPeHHUs kayno0b15.10.
He mno3gnee nHA, ciaemyromero 3a JHEM IPUHATHS pEIICHHs, YKa3aHHOIO B HOyHKTe 5.9
HACTOSIEro AJIMUHUCTPAaTUBHOTO perjaMeHTa, 3asBUTEN0 B MNUCbMEHHOW ¢(opme u 1o
KENaHWI0 3asBUTENss B (opMe »HIIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO 3JIEKTPOHHOM
U(POBOK MOANKMCHIO HAPABISIETCS MOTUBUPOBAHHBIN OTBET O pe3ysibTaTax pPacCMOTPEHUS
KaAJIOOBbI.

5.11. B oTBeTe 1Mo pe3yibTaTamMm pacCMOTPEHUS KATOOBI YKa3bIBAIOTCS:
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HAaUMEHOBaHHE AJIMHHUCTPAIIMH, PACCMOTPEBIIIETO JKaj00y, JTOJDKHOCTD, (haMUITHS, UMS,
OTYECTBO (HOCJIGI[HCC - HpI/I HaJ'II/I‘-II/II/I) €ro AOIXKHOCTHOIO JIMIa, HpI/IHﬂBI_HeI‘O peH_IeHI/IC 110
JKanooe;

HOMEp, J1aTa, MECTO MPHUHSATUS PEUICHUS, BKIIOYAs CBEJICHHUS O JOKHOCTHOM JIHIIC,
penieHue win aerncTue (0e31eiCTBUE) KOTOPOTro 00KayeTcCs;

(baMI/IJII/ISI, UM, OTYECTBO (HOCHCI[HGG - [Ipr HaJ'II/I‘H/II/I) NI HAMMCHOBAHUC 3a$IBI/ITeJISI;
OCHOBAaHUA IJIA IPUHATHA PCIICHUA 110 )Kan06e;
MIPUHATOE TIO KaJ00e pelIeHHe;

B Ciydae, eclii kajo0a Ipu3HaHa OOOCHOBAHHOW, — CPOKM YCTPaHEHHs BBISBICHHBIX
HAPYILCHUI, B TOM YHCIIE CPOK MPEAOCTABICHUS PE3yIbTaTa MyHHUIUIIAIBHON YCITyTH;

CBCIACHUS O ITOPAAKE 00>kaI0BaHUs IIPHUHATOTO 110 J)Kanooe PCILICHUA.

5.12. B ciydae npu3HaHUs Kajio0bl MoiIeKallell y0BIETBOPEHUIO B OTBETE 3asiBUTEINIO,
YKa3aHHOM B IIyHKTE 5.11 AIMUHUCTPAaTUBHOTO PErJIaMEHTa, 1aeTcsl nH(popMalus o AeHCTBUSIX,
OCYILIECTBIIIEMBIX AJMUHHUCTpAUEN B LEIAX HE3aMEIJIUTEIBHOIO YCTPAaHEHMs BBISABICHHBIX
HapylEHUH INpPH OKAa3aHWM MYHULMIIAIBHOM YCIYI'M, a TaKKe NPHHOCATCS HW3BUHEHUS 3a
JIOCTaBJICHHbIE HEYN00CTBA M YKa3bIBaeTcs MH(OpPMaLUs O JalbHEHIINX ACHCTBUSAX, KOTOpHIE
HEO0OXOUMO COBEPILIUTH 3asBUTEINIO B LIEJISAX MOTYYEHHUS] MyHUIIUIAIBHOMN YCIIYTH.

5.13. B cnyyae mnpusHaHHs KajgoObl HE MOAJEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, YKa3aHHOM B nyHkTe S.11 AJMMHHCTPaTMBHOTO perjlaMeHTa, JaroTcs
apryMEHTHPOBAHHBIE Pa3bsICHEHUS! O NMPUYMHAX MPHUHATOrO pElIeHUs, a Takke WHpopMalus o
nopsiiKe 00XKaTOBaHUs IPUHATOTO PEIICHUS

5.14. B ciydae ycTaHOBIEHHMS B XOJA€ WIM IO pPE3ylbTaTaM PacCMOTPEHMs KaslOObI

IIPU3HAKOB COCTaBa aJIMHWHHMCTPATHBHOIO IPABOHAPYIICHMS WM IPECTYIUICHHS JOKHOCTHOE
IUI0 AJAMUHUCTpALMM, HAJIEJIEHHOE MTOJIHOMOYHUSMU 10 PacCMOTPEHUIO Kallo0 B COOTBETCTBUU
C IYHKTOM 5.3 HAacToAwmero AJIMUHUCTPAaTUBHOIO pErIaMEHTa, HaIpaBiIseT HMMEKLUECs
MaTepHualibl B OpraHbl IPOKYpaTyphl.

5.15. llonoxenuss Hacrosimero AJMUHUCTPATUBHOIO pPErjaMeHTa, YCTAHABIIMBAIOILIUE
NOPSAJOK PAacCMOTPEHHUs JKajio0 Ha HapylleHWs 0paB TpaxJaH W OpraHu3aluuid Ipu
IPEOCTaBIEHUM  MYHULUINAIbHOM  yCIYrHM, HE paclpoCTPaHSIOTCS Ha  OTHOIIEHUS,
perynupyemble denepanbHbiM 3akoHOMNe 59-D3.

IMopsiaok o6:kajoBaHus pemleHUsi MO kajao0eS.16.3asBuTenp BIpaBe 00XKajloBaTh
pellieHus, MPUHATHIE MO pe3yslbTaTaM PAacCMOTPEHHUS >KaloObl, B MOPSAIKE, YCTAHOBJICHHOM
3aKO0HOIaTenbCTBOM Pocculickont @enepannu.

IIpaBo 3asiBuTess HA MoJIyuYeHHe HHGOPMALUHM U JOKYMEHTOB, HEO0XOAUMBIX 1JIs1
000CHOBaHHS U PACCMOTPEHHS KAJI00bI

5.17. 3asgBuTenb HMeeT MpPaBO Ha TMOJy4yeHHE HHGOPMALUU M JOKYMEHTOB JUIS
000CHOBaHUSA U PAaCCMOTPEHUS >KAJIOOBI.

I[OJ'DKHOCTHBIG Juia A,Z[MI/IHI/ICTpaI_[I/II/I 00s13aHBbI:
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olOecnieunTh 3asBUTENs HHGOpMaIUell, HEMOCPEACTBEHHO 3aTparuBarolleil mpaBa U
3aKOHHBIE MHTEPECHI, €CIM UHOE HE MPEAYCMOTPEHO 3aKOHOM;

obecreynTh 00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE KAJIOOBI;

HaMpaBUTh NUCHMEHHBIA OTBET JHOO B (opMe AIEKTPOHHOTO JOKYMEHTA MO CYIIECTBY
MOCTaBJICHHBIX B JKaj00e BOMPOCOB, 32 UCKJIIOUEHUEM CIIy4aeB, yKa3aHHBIX B MyHKTax 5.9, 5.18

HACTOALIET0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.
Cnoco0b1 nHpopMupoBaHus 3asiBUTe el 0 MOPsIAKe MOAAYH
U paccMOTpeHus Kano0b15.18. AnMunuctpanms o0ecreynBaer:
OCHAIllEHUE MECT IIpHeMa kanoo;

nH(QOpMHUpOBaHKE 3asBUTENCH O TOPSJAKE OO0XKAJOBaHHS PENICHWA W JACHCTBHU
(Oe3neiicTBUSl) AAMHHUCTpAIMH, MX JOJDKHOCTHBIX JIUI[ JHOO MYHUIUIAJIBHBIX CITY>KAIIAX
IOCPEACTBOM  pa3MellleHuss HMHPOpManuud Ha CTEHJAaX B  MeCTaX IPEIOCTaBICHUS
MYHUILIUINATIBHBIX YCIYT, HAa UX OQUIHANIBHBIX caiiTax u Ha PIIT'Y;

KOHCYJbTUPOBAaHUE 3asBUTENIEH O NOpsAAKEe O0O0KajlOBaHWSA pEHIeHUH U JAelCTBUM
(Oe3nericTBUS) AIMUHUCTpALMM, €r0 JOHKHOCTHBIX JIML JIM00 MYHUIMNAIBHBIX CIyXallliX, B
TOM 4HCJIe 10 TesedOHY, JEKTPOHHOM MoUTe, IPU JIUNYHOM IPUEME;

3aKJIIOYEHUE  CONVIAIIEHWH O  B3aMMOJEHCTBMM B YacTU  OCYILECTBIICHHS
MHOroQyHKIIMOHAIBHBIMU LIEHTPaMH IpHEeMa >KajJo0 M BblIAYM 3asBUTENSAM pE3yJIbTaTOB
paccMOTpeHHUs Kajoo.

V1. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoueaAyp (aeiicTBuii) B
MHOIO(pYHKIHOHAJIBHBIX LIEHTAX NMPEAOCTABICHIA MYHUIUIIAIbHBIX YCIyT

HcuepnbiBaomuii nepedyeHb aJAMUHUCTPATHBHBIX mpoueayp (aeidcrBuil) mnpu
MPeI0CTABJIEHUH MYHUIMNAIbHON YCJIYI'HM, BBINOJHAEMbIX MHOIO(QYHKIHMOHAIbHBIMHU
LHEeHTPaMM IMpPeAOCTABJIEHUS] MYHHUIMNAJIbHBIX Ycayr6.l. MHOropyHKIMOHAIBHBIN LEHTP
OCYILIECTBIISIET:

nH(OPMHUPOBAHHUE 3asBUTENECH O MOPSJIKE MPEJOCTaBICHUS MYHMIMIAIBLHOW YCIYIH B
MHOTO(QYHKIIMOHAJIbHOM II€HTE, O XOJIe¢ BBIIOJHEHUS 3armpoca 0 IPENOCTaBICHUU
MYHHUIUIIAIBHON YCIIYyTH, I10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM MYHULIUIIAIILHON
YCIIyTHU, a TaKXX€ KOHCYJIBTUPOBaHHUE 3asBUTENIEH O MOPSAKE MPEAOCTaBICHUS MyHUIUIAIBHON
yCIyTH B MHOTO(YHKIIOHATHHOM IIEHTE;

IpueM 3a1IpocCcoB 3agButeneii o MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru HW HWHBIX
JOKYMCHTOB, HGO6XOJII/IMI)IX JJI1 TPEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyTru,;

BbIIauy 3asBUTENIO pe3ysibTaTa MPeOCTaBICHUS] MYHUIIMIAIBHON YCIYTH, B TOM 4YHCIIE
BbIJJauya JIOKYMEHTOB Ha OyMa)XHOM HOCHUTeNe, MOATBEP)KIAIOIIUX COJAEp)KaHHE 3JIEKTPOHHBIX
JOKYMEHTOB,  HampaBisieMbIX B  MHOroQyHKIMOHAIBHBIA  HEHTP MO  pe3yjbTaTaMm
IPEOCTABICHUS] MYHUIUMNAIBHBIX YCIYT OpraHamM, IMPeIOCTaBISIOIUMH MYHUIUIAIbHbIE
YCIOyrH, a TakXe BblJaya JOKYMEHTOB, BKJIOYas COCTaBlieHME Ha OYMa)KHOM HOCHUTENE H
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3aBepeHHE  BBIMHCOK M3  HMHOOPMALIMOHHBIX  CHUCTEM  OPraHoB,  IPEIOCTABIISIOMINX
MYHUIIMIIATIbHBIC YCIYTH;

WHBIE MPOLEAYPHI U AUCTBUS, NpenrycMoTpeHHble denepanbHbIM 3aKOHOM Ne
210-03.

HNudopmupoBanue 3asiButeneii6.2. HMudopmupoBanue 3asBHUTENCH OCYIIECTBISCTCS
MHoro¢yHKIIMOHATBHBIMU [IEHTPAMU CJICTYIOIIUMHU CIIOCOOAMH:

a) TOCPEACTBOM NPUBJICYCHUS CPEACTB MAaccoBOWM HH(OpMamuu, a TaKkKe IyTeM
pa3MerieHust MHGOPMAIMM Ha OQUIMANIBHOM caliTe PecnmyOmMKaHCKOTO rocyaapCTBEHHOTO
ABTOHOMHOTO y4peKAeHUST MHOrOQYHKIIMOHAIBHBIA IEHTP MPEAOCTABICHUS TOCY1apCTBEHHBIX
U MyHUIMOAIBHBIX ycunyr (manmee — PICAY MO®ILl) B cerm Wutepner (https://mfcrb.ru/) u
nHpopmannoHHbIX cteHaax PIAY M®II;

6) mpu oOpamenun 3assutens B PIAY MO®I[ nuuno, mo TtenedoHy, MOCpencTBOM
MOYTOBBIX OTHPABJICHUH, TUOO 11O JICKTPOHHOM MOYTE.

[Ipy KOHCYNBTUPOBAHUHU 10 MUCHBMEHHBIM O0paIeHUSAM 3asBUTENICH OTBET HAMpaBIseTCs B
NUCbMEHHOM BHJI€ B CpOK He mno3gHee 30 KajeHIAapHBIX JHEH C MOMEHTAa perucTpanuu
oOpamieHus B (popMe 3IEKTPOHHOTO JOKYMEHTA IO apecy JIEKTPOHHOH MOYTHI, YKa3aHHOMY B
oOpamiennu, noctynusieM B PTAY MO®I] B popme 311eKTpOHHOTO TOKyMEHTa, U B THCbEMEHHOM
dbopme 1O MOYTOBOMY aJpecy, yKazaHHOMY B oOpamieHuu, noctynusiiemM B PITAY MOI] B
nucbMeHHOU (opme. CocTaBleHHE OTBETOB Ha 3alpoc OCymIecTBIseT [IpeTeH3nOHHBINA OTAeI
MOII.

IIpuem 3anpocoB 3asiBuTejIell 0 MPeIOCTABJICHMH MYHHMIHNAJIBHOW YCJIYTd U UHBIX
JOKYMEHTOB, HeO0XOAMMBLIX /JIsi MpPeAOCTABJIEHHS MYHHUMIAAbHON ycayru6.3. Ilpuem
3asBUTENnEd AN MONYYeHHS] MYHUIIMIAIBHBIX YCIYT OCYIIECTBIsAeTCs crenuanucraMmu PIAY
M®II npu ITUYHOM MPUCYTCTBUU 3asBUTENS (IIPEICTABUTENS) B MOPSAKE OYEPEAHOCTH IMPHU
MOJTyYeHUU HOMEPHOTO TaJOHA M3 TepMHUHANIA SJIEKTPOHHOM OYepe/ind, COOTBETCTBYIOIIETO LEIH
oOparreHus, 1100 1O NMpeABAPUTEIHHON 3aUCH.

HpI/I O6paH_IeHI/II/I 3a NpeAOCTABJICHUCM JIBYX U Ooiee MYHUIUIIAJIBHBIX YCIYT 3asBUTEINIO
npeaiaracTcsd rnmojydYuTb MYJIbTUTAJIOH 3J'I€KTp0HH0171 oyepcau.

B ciydae ecium KonmM4yecTBO HEOOXOOMMBIX YCIYr COCTaBIIsieT Ooyiee 4YeThIpeX, MpUEM
OCYILIECTBIISIETCS TOJIBKO IO NMPEABAPUTENBHOM 3anucu. TalloH 3JEKTPOHHON odepeau 3asBUTEIb
nony4vaer indHo B PTAY M®II npu obpariennu 3a npenocrasieHueM yciayru. He nomyckaercs
MIOJIy4EHHUE TAJIOHA JIEKTPOHHOU OYepeau I TPEThbUX JIULL.

Cnennamuct PITAY MO®I] ocymiecTBiasgeT cienyronme q1eMCTBUs:

yCTaHaBJIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHUMU JOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

MIPOBEPSIET MOTHOMOYHS MPEACTABUTENS (B ClIydae OOpalieHus PeICTaBUTENA);

MNPUHUMACT OT 3agBuTenei 3asaBICHUC HA npeaoCTaBJICHUC MYHHHHHaHLHOﬁ YCIYyIru;
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MPUHUMAET OT 3asBUTENICH JOKYMEHTHI, HECOOXOAUMBIC ISl TOTYyYEeHUS MYHUITUTIATIBLHON
YCIIYIH;

IIPOBEPACT IIPABUIBHOCTH O(bOpMJ'IeHI/IH 3a4BJICHUA, COOTBCTCTBHEC IIPCACTABJICHHBIX
3asgBUTEICM AOKYMCHTOB, HCO6XOIII/IMBIX 4Jid IpeaOCTaBJIICHHUA MYHI/IL[HHaJIBHOfI YCIyry,
Tpe6OBaHI/I${M HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periaMeHTa,

CHUMACT KCEPOKOIINU C OPUTMHAIIOB JOKYMCHTOB, IIPCACTAaBJICHHBIX 3aﬂBI/ITeHeM, 3aBEpACT
CBOCH IIOJMHUCHIO C YKa3zaHueM JaTtbl, OOJDKHOCTH U q)aMI/IJII/II/I, mocJIC 4YCro BO3BpalIacT
OpuruHajibl JOKYMCHTOB 3aHBI/ITeJ'IIO;

B ClIy4dya€ IpE€AOCTaBIICHUA 3asBuTeeM CO6CTBCHHOpy‘IHO CHATBIX KCGpOKOHI/Iﬁ
JAOKYMCHTOB, B 00s13aTeIbHOM MOPAAKE CBCPACT MOJYUCHHYIO KOIIUIO C OPUT'MHAJIOM JOKYMCHTA,
MMpEaACTaBJICHHOI'O 3aSIBI/ITeJIeM, 3aBCpACT CBOCH IIOJMNHUCKIO C YKa3aHHuEeM JOJIKHOCTU U (l)aMI/IJII/II/I,
IMOCJIC YCTO BO3BpAIIACT OPUTUHAJIBI JOKYMCHTOB 3a$IBI/ITeJ'II-O;

B ClIy4Yac OTCYTCTBHUA H€06XOIH/IMI)IX JOKYMCHTOB, Imb0 HX HECOOTBETCTBUS
YCTaHOBJICHHBIM (1)OpMaM u 6J'IaHKaM, COO6H_[8.€T O JaHHBIX Q)aKTaX 3a$IBI/ITeJ'IIO;

B Cllydyae OTCYTCTBUS BO3MOXXHOCTU YCTPAHUTh BBISIBJICHHbIE HEAOCTATKHU B MOMEHT
NEPBUYHOTO OOpamieHus npeanaraet 3assuteinto nocetuts PTAY M®I] emé pa3 B ynooHoe amst
3asiBUTEIIS BPEMS C IIOJIHBIM ITAKETOM JOKYMEHTOB;

B ciyyae TpeOOBaHMsS 3asBUTENsS] HANpPaBUTh HENOJHBIA IAKET JOKYMEHTOB B
AnmuHUCTpanio  uHGOpMHUpYeT 3asfBUTENS O BO3MOXKHOCTM IIOJNIy4eHHs OTKa3a B
IIPEAOCTABICHUA MYHULMIAIBHONW YCIYI'M, O Y€M JEJAeTCsl COOTBETCTBYIOIIAS 3allUCh B
pacIucKe B IIpUEME JOKYMEHTOB;

pPEruCTpUpYET TPEACTABICHHBIC 3asBUTEJIEM 3asiBJICHHE, a TAaKKe WHBIE JOKYMEHTHI B
aBTOMATU3UPOBAaHHOW WH(poOpManmoHHoi cucreme «Eaunbni nentp ycmyr» (mamee — AUC
EILLlY), eciu nHOE HE IPEYCMOTPEHO COTIIAIICHUSIMH O B3aUMO/ICHCTBUH;

BBIJIACT PACIUCKY (OIMKUCH), COAEPKAILYI0 HHPOPMAIIHIO O 3asiBUTENE, PETUCTPAIIMOHHOM
HOMEpPE JeJIa, NIEPEeYHE JAOKYMEHTOB, AAaTe IPUHATHA JOKYMEHTOB M OPUEHTHPOBOYHOM Jare
BBIJIAYM pe3yibTaTa IPEJOCTABICHUS MYHULHUIIAIBHON YCIyrd. JIOMOJHUTEIBHO B PACIHCKE
yKa3bIBae€TCsl CHOCOO TMONy4eHUs 3asBUTENEM JOKYMEHTOB (JIMYHO, MO I0YTe, B Oprase,
IIPEIOCTABUBIIEM MYHUIMIAIBHYIO YCIYTY), @ TaKK€ IPUMEPHBII CPOK XpAaHEHUs pe3yJbTaTa
yeayru B PTAY M®I] (ecnu BbIOpaH crnoco0 moiydeHus pesyibpTara yciyru audHo B PTAY
M®II), pexxum paboTel U HOMEp TeneoHa eTuHOro KoHTakT-1ieHTpa PIAY M®LI. [Tonyuenue
3asBUTENIEM YKAa3aHHOTO JOKYMEHTA MOATBEPKIACT (DAKT MPUHATHS JOKYMEHTOB OT 3asBUTEIIS.

6.4. Cnennanuct PTAY M®I] ve BripaBe TpeboBaTh OT 3asiBUTEIS:

NPEJOCTaBIEHUs] JOKYMEHTOB M MH(OpManMu WM OCYUIECTBICHHUA JIEHCTBHUH,
IIPENOCTABIIEHUE WIIA OCYIIECTBICHUE KOTOPBIX HE IIPENYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMM, pPETryJIUpYIOIIMMHU OTHOIUCHMS, BO3HHUKAIOIIME B CBS3M C IPEIOCTaBICHUEM
MYHUIUIIAJIBHON YCIyTH;

MMpEACTAaBJICHUA NOKYMCHTOB U I/IH(I)OpMaLII/II/I, B TOM YHCJIC MOATBECPIKAAOIINX BHCCCHUC
3agBuUTENEM IIIATHl 34 NpeaoCTaBJICHUC MYHI/II_[I/IHaHLHOﬁ YCIYIr, KOTOPBIC HAXOAATCA B
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pPacnopsKEHUHM OPraHOB, MPEAOCTABIIAIONINX MYHHUIIUIAIbHBIE YCIYTH, UHBIX MYHULMIIAJIbHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIPaBJICHHsS JIMOO IOJBEJOMCTBEHHBIX MYHHUIUIAIBHBIM
opraHaM WJIM OpraHaM MECTHOIO CaMOYIIpaBJI€HMs OpraHu3aluil B COOTBETCTBUM C
HOPMAaTHBHBIMU IIpaBOBbIMM akTaMu Poccuiickoin denepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
aktamu PecnyOnuku bamkopTocTaH, MyHUIMIIATBHBIMHA TPABOBBIMU aKTaMH, 32 MCKIIOYCHUEM
JOKYMEHTOB, MOJUJICKAIIUX 005S3aTeIbHOMY MPEJICTaBICHUIO 3asiBUTEIEM B COOTBETCTBHH C
yacteto 6 cratbu 7 ®enepanbHoro 3akoHa Ne 210-D3. 3agBuTenb BOpaBe IPEACTABUTHh
yKa3aHHbBIE JOKYMEHTHI 1 HH(OPMAIIHIO 110 COOCTBEHHOI MHUINATUBE;

OCYILECTBIICHUSI IEHCTBHM, B TOM YMCJE COIJIaCOBAaHHMM, HEOOXOAUMBIX ISl MOJIyYEHUS
MYHUIUTIAIBHON YCIYTH U CBSI3aHHBIX ¢ OOpallleHUEM B MHbIE MyHUIIUTIAJIbHBIE OPTraHbl, OPraHbl
MECTHOIO CaMOYINpAaBJICHUs, OpraHu3allly, 3a HCKIIOYEHHUEM IOJIydeHHUsl YCIYyTr, KOTOpble
ABIISIIOTCSL HEOOXOAMMBIMU U 00s13aTENIbHBIMU JUISl IIPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH, U
MIOJIyUYEHUSI JIOKYMEHTOB M HMH(pOpMalUH, NPEIOCTaBISEMBIX B pPE3yJbTaTe IpPEIOCTABICHUS
TaKuX yCiyrT;

6.5. Tlpencrapiennbie 3asBUTENeM B (GOpMe TOKYMEHTOB Ha OyMaKHOM HOCHTEIE
3asBJIEHUE M  TpWIaraéMble K  HEMY  JIOKYMEHThl  TEPEBOJAATCS  CICHHAIUCTOM
MHOT0(QyHKIIMOHATBLHOTO IIEHTpa B (OPMY 3JIEKTPOHHOTO JOKYMEHTa M (MJIHM) 3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB. DJEKTPOHHBIC JTOKYMEHTHI W (WJIM) AJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB
3aBEPSIOTCS YCUJICHHON KBAIU(PUIIMPOBAHHOW SJIEKTPOHHOM MOJMUCHIO JOHKHOCTHOTO JIMIIA
PT'AY M®II, nanpapnstorcs B AiMuHUCTpaiuio ¢ ucnoyibzoBanueM AVC ELLY u 3ammumieHHbIx
KaHaJIOB CBSI3M, O0OECIEUMBAIONINX 3alUTy MepeaaBacMoil B AJMUHUCTPALUI0 HHPOPMAIUN U
CBEICHHI OT HEMPaBOMEPHOTO [OCTyMa, YHUYTOXKEHHUSA, MoIu(pUKaluU, OIOKUPOBaHUS,
KOIMUPOBAHUS, PACIIPOCTPAHEHUS, MHBIX HEITPABOMEPHBIX ACHUCTBUI

Cpok nepenaun PI'TAY MOIL] npuHATBIX UM 3asBICHUNA U NPUIATa€MbIX JOKYMEHTOB B
dopMe DIIEKTPOHHOTO JIOKyMEHTa M (WIM) OSJIEKTPOHHBIX O0pa3oB JIOKYMEHTOB B
AJMUHUCTPALIUIO HE JI0JKEH MPEBBIIIATh OJIUH pabouunil AeHb.

Ilopsanox n cpoku nepenaun PI'AY MOIL] npuHATBIX UM 3asABICHUM M NPUIAraeMbIxX
JIOKYMEHTOB B (hopMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B AJIMUHUCTPALUIO ONPEIEIISIOTCS
COIJIAllIEHUEM O B3aMMOJICHCTBUH, 3aKJIIOUEHHBIM MEXJY MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM M
AnmuHuCTpanueil B nopsake, ycraHoBieHHOM [loctanosnenuem IlpaBurensctBa Poccuiickoit
Oenepannun ot 27  centsaops 2011 roma Ne 797 «O B3aMMOAEUCTBHU  MEXKIY

MHOFO(l)YHKHI/IOHaJ'II)HI)IMI/I HEHTpaMU MPEAOCTABICHUA TOCYAAPCTBCHHBIX W MYHHIUIIAJIBHBIX
yciuyr U deaepaibHBIMM OpraHaMH HWCIOJIHUTEIBRHON BIACTH, OpraHaMU TOCYAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHIIOB, OpraHaMH TOCYAapCTBEHHOW BIacTH CyOBeKTOB Poccuiickoit
®denepannn, OpraHaMu MECTHOTO camoymnpasieHus» (nanee — [loctanoBiaenue Ne 797).

dopmupoBanue " HanpasBJIeHHe MHoOro(pyHKIHOHAJIBHBIM HEeHTPOM
NpPeJ0CTABJICHUSI  MEKBEJOMCTBEHHOro 3ampoca6.6. B ciywae ecium  JOKYMEHTHI,
IpelyCMOTpEeHHbIE MyHKTOM 2.10  AQMUHUCTPAaTUBHOIO pEIJIaMEHTa, HE IPEICTABIICHBI
3asgBUTENEM I10 COOCTBEHHOW WHUIIMATUBE, TaKUe JOKYMEHTHl B MOPSAJKE, OIpPEIeIeHHOM
Cornamenussmu o B3aumozeiictsun PI'AY MO®I] n AnMmuHucTpanuei, MOTyT 3alpaliuBaThCs
PIAY M®Il caMocCTOATEIBHO B  TOPSAKE  MEXKBEIOMCTBEHHOIO  AJIEKTPOHHOIO
B3aUMOJICUCTBUS.
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Bbinaya 3asiBuTe 10 pe3yJibTaTa NPea0CTABJIEHNSI MYHUIIUTIAJbHOM YCJIYyTH
6.7. Ilpy Hanuuuy B 3asBJICHUM O NPEAOCTABICHUHA MYHUIIUNIAIBHON YyCIyru yKa3aHus O
BbIIaY€ pe3yJbTaToB oOKazaHus yciayru uepe3 PI'AY MO®IL, AnmuHucTpanuio mnepenaer
JIOKYMEHTBl B CTpyKTypHOe mnoapazaenenue PIAY MOI[ s nocnenyromeid BblIavu
3asBuTemIo (IIPEACTaBUTEINIO).

Ilopsanox u cpoku mnepenaund AJIMUHUCTpalMed TakuxX A0KyMeHTOB B PI'AY MOI]
OIPENEIAIOTCS  COIVIAIIEHHEM O B3aUMOJCWCTBUM, 3aK/IIOYEHHBIM HMH B  IOpPSIKE,
ycraHoBiIeHHOM [loctanoBienuem Ne 797.

6.8. Ilpuem 3asBureneil nans BbAAUM JOKYMEHTOB, SBISIOUIMXCA PpE3YJIbTaTOM
MYHULIMIIAJIbHOW YCIYrd, B IOPSAJKE OYEPEJHOCTH IpPU IOIYYEHHMH HOMEPHOTO TaJlloHa W3
TEpMUHAJIa 3JEKTPOHHOM ouepeau, COOTBETCTBYIOLIEro Leau oOpamieHus, aubo 1o
IIPEABAPUTEIILHON 3aIIUCH.

Cneunamuct PI'AY MO®IL] ocyiiecTBaser cieayoue 1eiCTBUS:

YCTaHaBJIMBACT JIMYHOCTDH 3agBUTEN HA OCHOBAHHUM JOKYMCHTA, YHAOCTOBCPAIOLICTO
JIMYHOCTB B COOTBCTCTBHHU C 3aKOHOAATCIBCTBOM Poccuiickoit CDGI[CpaI_[I/II/I;

IIpOBEPSET MOJIHOMOYMS IPEACTaBUTENs (B C1ydyae oOpalleHus IpeCTaBUTeNs);
olpezeNsieT craryc ucnonHenus 3amnpoca 3assutens B AUC ELTY;

BBIIa€T JIOKYMEHTHI 3asBUTENIO0, MPU HEOOXOIMMOCTH 3ampalliuBaeT y 3asBUTENs
MOJIMCH 32 KK/l BbIIAHHBIN TOKYMEHT;

3alpaimBaeT corjacue 3asBHUTENS Ha ydacTHE B CMC-OIPOCE JUIsl OLEHKHM KadecTBa
npenocrasiieHHbIX yeuyr PITAY MOII.

HocyneOHblii (BHecy1eOHBII) NOPSA0K 00:KAJOBAHNS PellleHUi U 1eiicTBUIH
(0e3meiicTBUSI) MHOTO()YHKIIMOHAJIBLHOTO IIEHTPA, €ro pA0OTHMKOB
6.9. 3asBuUTeNnb MMEET MpaBO Ha OOXKalOBaHWE pElIeHUS U aeicTBUi (Oe3mencTBus)

PI'AY M®I], pa6otHukoB PTAY M®II, a Takxe opranu3anuii, OCyIIeCTBISIOMUX QYHKIIUH 110
IIPEIOCTABICHUI0O MYHULMINAIBHBIX YCIYT, TNPEAYyCMOTPEHHBIX dYacTtbto 1.1 craten 16
®enepanbHoro 3akoHa Ne 210-03 (manee — mpuBieKaemas OpraHu3anus), 1 UX paOOTHUKOB B

nocyneOHOM (BHecyieOHOM) Topsiake (anee — kanoda).

XKanoOwsl Ha pemenust u neiictBus (6e3zneiictBue) pabornuka PI'AY M®II nopatorcs
pykoBoaurento PI'AY M®II.

XKanobsl Ha pemenus u aeiicteus (6e3aeiicteue) PITAY MOII nonatorcs yupeauTento
PTAY MOII.

XKanobslt Ha pemeHus u jaedcTBUsA  (Oe3neiicTBHE) pPaOOTHUKOB TMPUBIEKAEMBIX
OpraHu3aIMil MOAI0TCS PYKOBOIUTENSIM 3THX OpTraHU3aIlfil.

B PI'AY M®Il, npusnekaeMoii opranuzanuy, y yudpeaurens PIAY MOI]
OIIPENIENAI0TCS YIOJHOMOYEHHBIE HA PACCMOTPEHHUE 5Kan00 JOHKHOCTHBIE JIMLA.
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6.13. XKanoba mogaercss B mucbMeHHOM (hopMe Ha OyMa)KHOM HOCHUTEJE, B TOM YHCIIE 110
MouTe, a TaKXkKe MPU JUYHOM TIpUeMe 3asBHUTENs, WIM B JJICKTPOHHOM BHUJIEC Ha aJpec
anexkTpoHHoM mouTel PTAY MO®I] mfc@mfcrb.ru.

CnocoObl mopjaun kayno0bl, TpeOOBaHMA K €€ COACPKAHMIO, IOPAIOK M CPOKH
pPacCMOTPEHHsl OCYILECTBIISIOTCS B COOTBETCTBUM C pa3feiaoM 5  AIMHUHHMCTPATUBHOIO
periaMeHTa.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABICHUS MYHUILIMTIATIBHON YCIIYTH
B AJIMUHHUCTPALIUU CEITBCKOTO MOCEICHUS
beneeBo-IloasgHCcKUN cEIbCOBET
MYHULUIIAIBHOTO paiioHa
bnarosemenckuii paiton

Pecnybnuku bamkoprocran
«IIpenocraBieHre B YCTAHOBJICHHOM MOPSIKE
JKUITBIX TTOMEICHUH

MYHHITUIIATLHOTO KIJIMITHOTO (hOHIa

I10 JIOTOBOpPAM COIIMAILHOTO HaitMa»

['maBe AnMuHUCTpaLIUK
CEJIBCKOI0 ITOCETICHUS
beneeso-IlonsHckumii cenbcoBeT
MYHHLIAIIAJIBHOTO paiioHa
biarosemencknii paiion
PecnyOnuku bamkoprocran

(®.1.0. 3asBUTEIIS, TACTIOPTHBIC JAHHBIC, TIOYTOBBII/IEKTPOHHBIN apec, Tel.)

3asgBieHue

HpOH_Iy Bac npeaoCTaBuUTh XKUJIOC IMOMCHICHUC MYHUIUIAIBHOI'O JXHUIIOTO (I)OHI[a
Ha

OCHOBAaHHU JOr0BOpa COUAIIBHOTO Hanma.

Hacrosmum 3asBIeHHMEM MOATBEPXKJAal0 CBOE corjacue Ha oO0pabOTKy MOMX
NEPCOHAIBHBIX JAHHBIX B IMOPAJKE, YCTAaHOBJICHHOM 3aKOHOAATEIbCTBOM Poccuiickoit
®eneparun. Coriaacue MOXeT ObITh 0TO3BAHO MHOM B MUCbMEHHOMU (hopMe.

PesynpTat nmpomty (Hy>KHO€ yKa3aTb):

HAIpaBUTb MMOYTOBBIM OTHPABJICHUCM C YBEAOMIICHHUEM O BpYUCHUHA

BBIJIATh Y€pe3 TEPPUTOPUAIBHOE M0/Ipa3IeIeHe MHOTO()YHKIIMOHAJILHOTO IIEHTpa
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT

BbIAATh B A,Z[MI/IHI/ICTpaI_[I/II/I (YHOHHOMO‘-ICHHOM opraHe)

K 3asBnenuto npunarato nepedeHb JOKyMEHTOB:
«_» 201 r.

(®.1.0. 3asBUTENS/IIPEICTABUTENS) (nmoamuce)

(peKBI/ISI/ITBI JIOKYMEHTA, YJOCTOBEPAIOLIETO ITOJTHOMOYHUSA NIPEACTABUTEIIA 3asABUTEIISA (l'lpl/l H606X0)II/IMOCTI/I)
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MyHULIMTIAIBHON YCIIYTH
B AJIMUHHUCTPALIUU CEITBCKOTO MOCEICHUS
beneeBo-IloasgHCcKUN cEIbCOBET
MYHULUIIAIBHOTO paiioHa
bnarosemenckuii paiton

Pecnybnuku bamkoprocran
«IIpenocraBieHre B YCTAHOBJICHHOM MOPSIKE
JKUITBIX TTOMEICHUH

MYHHITUIIATLHOTO KIJIMITHOTO (hOHIa

I10 JIOTOBOpPaM COIMAILHOTO Haitma»

['maBe AnMuHUCTpaLIUK
CEJIBCKOI0 ITOCETICHUS
beneeso-IlonsHckumii cenbcoBeT
MYHHLIAIIAJIBHOTO paiioHa
biarosemencknii paiion
PecnyOnuku bamkoprocran

(®.1.0. 3asBUTEIIS, TACTIOPTHBIC JAHHBIC, TIOYTOBBII/IEKTPOHHBIN apec, Tel.)

3ASBJIEHUE
0 corjacuu Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX

JINII, HE ABJIIOIINUXCA 3asiBUTCIIIMA

(®.1.0. nonHOCTHIO)

acropT: cepus
« »

HOMEp
20

JaTa BbIJa4H.

KeM
BBIZIaH

(peKBI/IBI/ITBI AOBCPCHHOCTH, JOKYMCHTA, NOATBCPIKAAOIICTO IMOJHOMOYUSA 3aKOHHOI'O

HpCIlCTaBI/ITeJ'ISI)
YJICH

CEMbHU

3aABUTEIA *

(®.1.0. 3asBuTENS HAa TONyYE€HUE MYHUIIUTIATBHON YCIYTH)
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coriaceH (Ha) Ha 00pabOTKY MOMX MEPCOHATBHBIX JTaHHBIX M MIEPCOHATBHBIX JTAHHBIX
MOMX HECOBEPIICHHOJICTHHX neren
(oreKaeMbIX,[OOTEUHBIX )

(pamuns, uMsi, OTYECTBO)

AnMuHHcTpanmerd MyHunmmagbHOro paiioHa biaroBemeHckuii paiton PecnyOiauku
bamkoproctan, HMHBIMEH OpraHaMM U OpraHU3aAUSIMU C LeNbl0 TMPEAOCTaBICHUS B
YCTAaHOBJICHHOM TOPSAKE JKUJIBIX TOMEIICHUH MYHULUIAIBHOTO >KUIUIIHOTO (OHIA 10
JIOTOBOpaM COIMANILHOTO HaiiMa B CIEAYIOLEM O0beMe:

1. ¢amunms, UMs, OTYECTBO;

2. J1ara poXICHHS,

3. azxpec MecTa )KUTEJIbCTBA;

4. cepusi, HOMEp M JaTa BbIJA4YM MACIOPTa, HAMMEHOBAHUE BBIJIABILIETO MACIOPT OpraHa
(MHOTO JOKYMEHTA, YI0CTOBEPSIOIIETO JIUYHOCTD)

5. UHBIE CBEICHHS, MMEIOIIMECS B JOKYMEHTaX HaXOSIIUXCS B JIMYHOM (YYETHOM)
nene.

OOpaboTka MEepCOHANbHBIX JaHHBIX BKJIIOYAaeT B cels: cOop, cucreMaTH3aIuIo,
HAKOIUIEHWE,  XpaHEHWe, yTouHeHue  (OOHOBJIEHHE, U3MEHEHHUE),  HUCIOJb30BaHUE,
pacnpocTpaHeHue (B TOM YHUCIIE Iepenady), o0e3TuInBaHue, OJIOKUPOBAHUE, YHUUYTOKCHHE U
T00BIe JpyTrHUe NEHCTBUS C TEPCOHAIBHBIMY JIAHHBIMH B JJICKTPOHHOM U OYMa)XHOM BHJIE C
y4€TOM COOJIIOICHHS 3aKOHOB U MHBIX HOPMATUBHBIX IMPABOBBIX aKTOB.

S Taxke naro coriacue Ha MPOBEPKY JOCTOBEPHOCTH U MOJHOTHI MPEICTABICHHBIX MHOIO
MEPCOHAIBHBIX JIaHHBIX, B TOM YHCJE C y4acTHEM TPEThell CTOPOHBI M MOJTBEP)KIAlo, 4YTo,
JaBasi Takoe corjacue, s JEWCTBYIO CBOEM BoJe W B CBOMX HMHTepecax (MHTepecax
HECOBEPIIICHHOIETHUX, ONIEKAEMBIX, TIOJJOTIEYHBIX ).

Cpok neicTBUSI MOETO COTJIACHS CUMTATh C MOMEHTA MOANUCAHUs JAaHHOTO 3as8BJICHHUS HA
CPOK: O€CCpOUHO.

3asBIeHWE MOXXET OBITh OTO3BAaHO B ClydasX, HpeaycMOTpeHHbIXx DenepanbHbIM
3akoHOM 0T 27.07.2006 1. Ne 152-®3 «O nepcoHalbHBIX JaHHBIX)» MTOCPEICTBOM HaIlpaBJICHUS
MHOKO MHUCBMEHHOTO  YBEAOMJICHUS B AJMHHUCTpaUUi0 MyYHUIMNAIBHOTO  pailoHa
bnarosenienckuii paiion Pecniyonuku barmkoprocTas.

« » 20 T / /
MOJIITUCH pacmmppoBKa MMOIIHCH
[punsu: « » 20 T /
/
JOJDKHOCTB  CTIEIHAITICTa TIO/ITTHCh

pacm@poBKa MOANNUCH

* npu nogadyc 3as4aBJICHHA O COIJlJaCMU Ha 06pa60T1<y NEPCOHANIBHBIX JTaHHBIX
HCIMMOCPCACTBCHHO  3asABUTCIICM Ha CBOUX  HCCOBCPIICHHOJICTHUX JIeTei (OHeKaCMLIX,
HOJIOHG'—IHI)IX) B CTPOKEC «UICH CEMbH 3aABUTCIIA) IPOCTABUTh «HETH.



40



	I. Общие положения
	Предмет регулирования Административного регламента

	Круг заявителей
	Требования к порядку информирования о предоставлении муниципальной услуги
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги

	Описание результата предоставления муниципальной услуги
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги в случае, если возможность приостановлени...
	Перечень нормативных правовых актов, регулирующих отношения, возникающие в связи с предоставлением муниципальной услуги
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги и услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, подлежащих представле...
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующи...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
	Исчерпывающий перечень административных процедур
	Порядок осуществления текущего контроля за соблюдением
	Порядок и периодичность осуществления плановых и внеплановых
	Ответственность должностных лиц за решения и действия
	Требования к порядку и формам контроля за предоставлением
	В случае, если в компетенцию Администрации, не входит принятие решения по поданной заявителем жалобы, в течение трех рабочих дней со дня ее регистрации Администрация   направляет жалобу в уполномоченный на ее рассмотрение орган и в письменной форме ин...
	При удовлетворении жалобы Администрация принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата муниципальной услуги, не позднее пяти рабочих дней со дня принятия решения, если иное не установлено за...
	Администрация отказывает в удовлетворении жалобы в следующих случаях:
	а) наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	б) подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	в) наличие решения по жалобе, принятого ранее в отношении того же Заявителя и по тому же предмету жалобы.
	В случае, если в жалобе не указаны фамилия гражданина, направившего обращение, или почтовый адрес, по которому должен быть направлен ответ, жалоба на обращение не дается. Если в указанной жалобе содержатся сведения о подготавливаемом, совершаемом или ...
	Жалоба, в которой обжалуется судебное решение, в течение семи дней со дня регистрации возвращается гражданину, направившему обращение, с разъяснением порядка обжалования данного судебного решения.
	Администрация вправе оставить жалобу без ответа по существу поставленных в ней вопросов в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе;

