BAIIKOPTOCTAH PECITY BJIMKAhBI PECIYBJIUKA BAIIKOPTOCTAH
BJIATOBEIIEH PAVIOHBI AJIMUHUCTPAIASICEJIBCKOI'O
MYHUIANAJIDb PAMOHBIHBIH, MOCEJIEHH S BEJIEEBO-TIOJISIHCKHI
BEJIEEBA ITIOJISTHA CEJIbCOBET MYHHUIIUITAJIBHOI' O
AYBLIT COBETbBI PAVIOHA BJATOBEIIEHCKHUI PAMOH
AYBLI BUJIOMOhE XAKUMHUOTE &

KAPAP INOCTAHOBJIEHHME

30 HosOpb 2018ii. Ne 59 30 Hos10pn 2018r.

O pa3pa0oTke U yTBep:KIeHUN AIMUHICTPATUBHBIX PErjiaMeHTOB
UCTIOJTHEHUSI MYHUITUNATbHBIX (DYHKIMH M aIMUHUCTPATUBHBIX PerjiaMeHTOB
NpeaoCcTABJIEHUS] MYHUIHNAIBHBIX YCJIYT

B coorBerctBum ¢ @DepepanbHbiM  3akoHOM  «OO0  opraHu3anuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX yCayr», [locraHoBieHreEM
IIpaBurensctBa Poccuiickon ®depepanmu ot 16 mas 2011 roma N 373 «O
pa3paboTKe M YTBEPKJIECHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIOJHEHUS
rOCyJapCTBEHHBIX (QYHKIUI U aIMUHUCTPATUBHBIX PETJIAMEHTOB IPEOCTaBICHUS
rocygapcTBeHHbIX yciyr», llocranoienuem IlpaButensctBa PecrnyOnuku
bamkoprocran ot 26.12.2011 Ne 504 «O pa3paboTke U YTBEpXKICHHU
pecnyOJMKaHCKUMHM OpraHaM{  HCIIOJHUTEIbHOM BJIACTH  aJMUHUCTPATUBHBIX
pPErJaMeHTOB MCHOJHEHUS! TOCYJApCTBEHHBIX (YHKIMHA M aJMUHUCTPATUBHBIX
pPErIaMEHTOB IIPEAOCTABICHUS I'OCYJAapCTBEHHBIX YCIYr», B LEJAX ITOBBIILICHUS
KauecTBa IMPEJOCTABICHUS MYHULHUNAIBHBIX YCIYT, AJIMUHUCTpPAUUs CEIbCKOTO
noceneHust  beneeBo-IlonsHCKMM — CENBCOBET  MYHUIMIIAIBHOIO  paloOHa
bnarosemenckuii paiton Pecniyonuku bamkoprocran

ITHOCTAHOBJISAET:
1. VYTBepauTs npuiaraemsie:
1.1 Tlopsimox  pa3palOoTku U YTBEPXKIEHUS  aJIMUHUCTPATHUBHBIX
pErIaMeHTOB UCIIOJHEHHS] MYHUIIMTIANBHBIX (DYHKIUH.
1.2 Tlopsimoxk  pa3palOoTku U YTBEPXKIEHHUS  aJIMUHUCTPATHUBHBIX

pEriaMeHTOB MPEAOCTaBICHUS MYHUITUTIATbHBIX YCIIVT.

1.3 Tlopsamox mnpoBeAcHUS IOPUAUYECKONM M IKOHOMHUECKOW SKCHEPTU3BI

MIPOCKTOB aIMUHHUCTPATUBHBIX pErJIaMeHTOB UCIIOJTHEHUS

MYHUIIUTAIbHBIX ~ (PYHKIIMHA W aJMUHUCTPATUBHBIX  PErIaMEHTOB
MPEAOCTABICHUS MYHUIIMTIATbHBIX YCIYT.

2. IlocranoBneHne AJIMUHHUCTpalUM CeIbCKOro mnoceneHus beneepo-IlonsiHCKM

CEJIbCOBET MYHUIIMMNAILHOTO paiioHa bnarosemenckuit paiion PecryOnuku

bamkoprocran Ne 41 ot 18.07.2018 1. «O pa3paboTke U yTBEpKICHUU

aIMUHHUCTPATUBHBIX PETJAMEHTOB MCIOJHEHUS] MYHUIIMNAIBHBIX (DYHKIUNA U
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aIMUAHHUCTPATUBHBIX PETJIIAMEHTOB MPENOCTABICHUS MYHULIHUNAIBHBIX YCIYI»
AJIMUHUCTpAMA  CEIbCKOIO  ITOCEJICHUS beneeso-llomsaHCcKkUil  cembCcOBET
MYHUIIMTIAIBHOTO paiiona brarosemenckuii paiion PecnyOnuku bamkoproctany»
IIPU3HATH YTPATUBIIHUM CHUILY.

3. YmpaifwoumeMy JAellaMd pPa3MECTUTh  HACTOAIIEE ITOCTAaHOBJICHHE HA
ouIMaNTbHOM caiiTe AJIMUHUCTpALMK CelIbCKOTo nocesenust beneepo-IlonsHckuii
CEJIbCOBET MYHUIMNAILHOrO paiioHa braroBemenckuid paiion PecnyOsuku
bamkoprocran B cetu “HHTepHer”.

4. KoHTpoJIb 32 HMCHOJHEHWEM HACTOAILLErO0 ITOCTAHOBIIEHUS OCTAaBISI0 3a
cO0O0i.

[';1aBa ceLCcKOro moceneHus E.N.UmaeB



YTBepKIeH

MMOCTAHOBJIEHUEM A JIMUHHCTpPALUN
CEJIbCKOTO MOCEJICHUS
beneepo-IlonsHCKHM ceabCOBET
MYHULHAIIAIBHOTO paiiOHa
biarosenienckuii paioH
PecnyOnuku bamkoprocTan

ot 30.11.2018r. Ne 59

MOPSIAOK
PA3PABOTKHU U YTBEPKJIEHUS AJMUHUCTPATUBHBIX
PETJIAMEHTOB HCIIOJTHEHUSI MYHULIMIIAJIBHBIX ®@YHKIUAN

1. OBIIME ITOJIOKEHUA

1.1. Hacrosmuii Ilopsimok ycraHaBiauBaeT TpeOOBaHUS K pa3pabOTKe U
YTBEPXKACHUI0O AJIMHHUCTpallued cenbckoro mnoceneHusi beneeBo-llonsaHckuit
CeNbCOBET MYHHMITUIIAJILHOIO paiioHa brarosemnienckuit paiton PecrnyOmauku
BamkoproctaH, MyHUIMOAIBHBIMU YUYPESKICHUSIMU K cdepe AesATeIbHOCTH
KOTOPBIX OTHOCHUTCSI OCYIIECTBICHUE MYHHUIIUIIATHLHOTO KOHTPOJIA (Jajiee — opra,
UCTIOJTHSIOIMM MYHUIIUMIIAIbHYIO (YHKIIMK) aJIMUHUCTPATUBHBIX PErJIAMEHTOB
UCTIOJIHEHUSI ~ MYHUUMNAIbHBIX  (GYyHKOUN  (majiee —  aJMUHUCTPATUBHbBIC
pErJIaMeHThI).

1.2. AIMUHUCTPATUBHBIM PETIAMEHTOM SIBIISIETCS HOPMATHUBHBIN MPaBOBOM
akT AJIMUHHUCTpAalMU CcenabCcKoro mnoceneHuss beneeBo-llogHCKHI cenbCOBET
MYHHUIIUTIAIBHOTO paiioHa braroBemenckuii paiion PecnyOmuku bamkoprocrtas,
yCTaHABJIMBAIOUIUNA CPOKH U TOCJICIOBATEILHOCTh A IMUHUCTPATUBHBIX MPOLETYP
(meWicTBuif)  opraHa, MCHOJHSIOIIET0O  MYHULUMUNAIBHYIO  (QYHKIMH  TIpU
OCYIIECTBIEHUN MYHULIMIAIILHOTO KOHTPOJIS (HaaA30pa).

AJIMUHUCTpPaTUBHBIN peryiaMeHT yCTaHaBIUBAET CPOKH U
MIOCJIEIOBATEIBHOCTh ~ aIMUHUCTPATUBHBIX MPOLEAYP U aIMHUHUCTPATHUBHBIX
JEHUCTBUN OpraHa, WCHOJHSIONIETO MYHUIUMAIbHYIO (QYHKIHHA, TOPSIOK
B3aUMOJICICTBUSI MEXKY €r0 CTPYKTYPHBIMU MOJPA3ICIICHUSIMA U JTIOJZKHOCTHBIMU
JUIAMH, a TaKXe B3aUMOJECHCTBHE OpraHa, HMCHOJHSAIOMIEI0 MYHUIIMNAIbHYIO
byHKIIMY ¢ GU3HYECKUMU U FOPUINYSCKUMHE JIUIAMU (J1ajiee - 3auHTePEeCOBAHHBIC
JWIa), WHBIMH OpraHaMu TOCYJApCTBEHHOM BJIACTH, OpraHaMUd MECTHOTO
CaMOYMpABJICHUSA, YUYPSKACHUSMH W  OpraHU3alUsIMU TPU  HUCIOJHEHUU
MYHUIIUTIAIBHON (QYHKIIUH.

1.3. AIMUHUCTpATHBHBIE PErJIAMEHTHI pPa3pabaThIBAIOTCS YIPABISIONIUM
nenaMu AIMUHUCTpalUM celbckoro mnocenenus beneeBo-IlonsgHckuid cenbcoBeT
MYHUIIUTIAIBHOTO paiioHa braroBemenckuii paiion PecnyOsmuku bamikoprocrtan,
MYHUIIUTIAIBHBIMUA YUPESKICHUSIMHU K cdepe IesTeTbHOCTH KOTOPBIX OTHOCHUTCS
OCYIIECTBICHUE MYHULIUIIAILHOTO KOHTPOJII COBMECTHO C YIPABISIOLUIUM JieJIaMu
AJIMUHHCTpalluM  celbckoro moceneHus  beneeBo-IlonsHCkuit  cenbCcoOBET



MYHHUIIMIIAILHOTO paiioHa brarosemieHckuit paiion Pecnybnuku bamkoprocran
(mamee — pa3pabOTUYMK AJIMUHUCTPATUBHOIO pErjaMEHTa) B COOTBETCTBUU C
benepanbHbBIMU 3aKOHAMU, 3aKOHAMU Pecny6nuku bamkoprocras,
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu [Ipesunenta Poccuiickoin ®denepauuu u
I'maBel PecnyOsmuku  bamkoprocTtaH, HOPMAaTUBHBIMU IPABOBBIMU  aKTaMH
[IpaButensctBa Poccuiickoit ®enepanuun u [lpaBurensctBa PecnyOnmuku
bamkoprocran, MyHMIUNATbHBIMU HOPMATHUBHBIMU TPABOBBIMU AKTAMHU WHBIMU
HOPMATUBHBIMM  MPABOBBIMM  aKTaMH, a TaKXe C YYETOM pELICHUU
IIPABUTENBCTBEHHBIX KOOPAWHALMOHHBIX OPraHOB, YCTaHABJIMBAIOIINX KPUTEPHUHU,
CPOKH u NIOCJIEIOBATEILHOCTD aIMUHUCTPATUBHBIX poueayp,
aJIMUHUCTPATUBHBIX ACHCTBUM U (MJIM) NPUHATHS PELICHUH, U UHBIX TPEOOBaHUM K
MOPSIKY UCTIOTHEHUS MYHUITUTIATBHBIX () YHKITUMA.

1.4. Tlpu pa3paboTKe aIMUHUCTPATUBHBIX PEIJIAMEHTOB pPa3paboTYUKU
aIMUHHUCTPATUBHOTO pErjlaMeHTa MPeayCMaTPUBAET ONTUMU3AIMNIO (TOBBIIICHHUE
KauecTBa) UCMOJIHEHUS MYHUIIUITAILHON ()YHKITUH, B TOM YHCIIE:

a) YyIoOpsJAOYeHUE aJIMUHHUCTPATUBHBIX MPOUEAYP U aJIMHUHUCTPATUBHBIX
JICHCTBUI;

0) ycTpaHeHre M30bITOYHBIX aAMUHUCTPATUBHBIX NPOLEAYP U U30BITOYHBIX
aIMUHUCTPATUBHBIX JICHCTBUM;

B) BO3MOXKHOE€ COKpAIllCHUE CPOKa MCIOJHEHUS] MYHUIIUMATILHOW (hYHKIINH,
€CJIM TaKOE€ COKpAIllCHUE HE CHWXKACT KayecTBa MCIIOJHEHUS MYHULHUNAIbHOU
(GYHKIMY, a TAaK)Ke CPOKA BBIMOJHEHUS OTJCIbHBIX aJIMUHUCTPATUBHBIX MPOIIETYP
U AIMUHUCTPATUBHBIX JCHCTBUMA B paMKaX HCIOJHEHUS MYHUIUNAIbHON
dbynakimu. Pa3paboTyuky aJMUHUCTPATUBHOTO pETJaMEeHTa, OCYIIECTBISIONINE
IIOArOTOBKY  aJIMUHMUCTPAaTMBHOI'O  PETJIAMEHTA, MOILYT  YCTaHOBUTb B
aIMUHUCTPATUBHOM periamenTe COKpAILICHHBIE CPOKH VCTIOJTHCHUS
MYHUIIUTATBHOW (YHKIIMWA, a TakKKe CPOKH HCIOJTHEHHS aJIMHUHHCTPATUBHBIX
npoleayp ¢ aIMUHUCTPATUBHBIX  JIEMCTBUM B  paMKax  MCIIOJIHEHHS
MYHUIIUNTATIGHOW (YHKIIMU 1O OTHOIIEHHUIO K COOTBETCTBYIOIIMM CpPOKaM,
YCTaHOBJICHHBIM 3aKOHOIaTEIbCTBOM;

I) OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ OpraHa, HCIOJHSIOLIETrO
MYHUITATTATbHYIO byHKIMH, 32  HEecoOJIoJeHue MU  TpeOOBaHUM
aIMUHUCTPATUBHBIX  PEIJIAMEHTOB MPH  BBINOJHEHUHA AJMHHUCTPATHUBHBIX
IPOLIEAYP U aIMUHUCTPATUBHBIX JEHCTBHIL;

) OCYILIECTBICHUE OTIACIHbHBIX aJMHHUCTPATUBHBIX TMpOLEAYp U
QIMUHUCTPATUBHBIX ACHUCTBUH B DJIEKTPOHHOU (hopMe.

1.5. AAMUHUCTpAaTHUBHBIC PETJIAMEHTHI, pa3paOOTaHHbIC pa3pabOTUUKAMU
AIMUHUCTPATUBHOIO PETJIAMEHTA, YTBEPKIAIOTCA B YCTAHOBJICHHOM TMOPSJIKE
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMH B (OopMe IMOCTAHOBJICHHUN AJIMUHUCTpAIUU
cenbckoro noceneHust beneeo-l1omAHCKUM CceNbCOBET MYHULIMIIAJIBHOIO palloOHa
bnarosemenckuii paiton Pecnyoimku bamkopTocTaH, eciiv HHOE HE YCTAaHOBJIEHO
3aKOHOJIaTEJILCTBOM.

1.6. HcnonHeHue opraHa, HCHOJHSIONIETO MYHUIMIAIBHYIO (DyHKIMH
OTJICIbHBIX rOCYy1apCTBEHHbBIX MOJITHOMOYUU Poccuiickon denepanuu,
Pecniybsiuku  bamkoprocTaH mnepelaHHbBIX WM Ha OCHOBAaHHM (PelIepabHOTO



3aKoHa, 3akoHa PecnyOnuku bamkoprocTan ¢ mpenocTaBieHHEM CYOBEHIUN W3
dbenepanbHOro, pecrnyOoIMKAHCKOrO OIOJKETa, OCYIIECTBISECTCS B MOPSIKE,
YCTaHOBJIICHHOM aJIMUHUCTPATUBHBIM pEriIaMeHToM, YTBEPKICHHBIM
COOTBETCTBYIOIIUM  (perepaibHbIM  OpPraHOM  MCIOJIHUTEIbHOW  BIACTH,
pecnyOJIMKaHCKUM OpraHOM HCITOJIHUTEIBHOM BJIACTH, €CJIM UHOE HE YCTAaHOBJICHO
3aKOHOJIaTEJILCTBOM.

1.7. AIMMHHUCTPAaTUBHBIE PErVIAMEHTHI pa3palaThIBAIOTCA pa3padOTYMKaMu
aIMUHUCTPATUBHOIO pErJaMEeHTa B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM O
ocTyne K uHpopMmauu o JAesTeNhbHOCTA TOCYIapCTBEHHBIX OPTAaHOB W OPraHOB
MECTHOTO caMoytpasieHus, deaepanbHbiM 3ak0OHOM "O MEPCOHATBHBIX JaHHBIX",
a TakKe pa3MemarTcs B HHPOPMAIMOHHO-TEICKOMMYHUKAITMOHHON CeTH
NuTtepHer Ha oduiuaabHOM caiTe AIMHUHHCTPAIMA  CEIBCKOTO IOCEJICHUS
beneeo-IlonsiHCKMIT  CENIBCOBET MYHMUMNAIBHOTO paiioHa biaroBemeHckuit
paiion Pecniyonmku bBamkoprocran (http://bpolyana-blag.ru/), w oprammsammii,
y4acTBYIOIMX B WCIOJHEHWW MYyHHUIUNATbHOW (GyHKImu, WMuapopManus
BKJIIOYAETCS B MEPEeYEHb MYHUIIMMAIBHBIX YCIOyr (QyHKIUH), YTBEP>KICHHBIH
AnmuHuCTpanuet cembckoro mocenenus http://bpolyana-blag.ru/  cemscoBer
MYHHITUTIATBHOTO paiioHa brarosemenckuii paiton Pecriyonmku bamkoprocran.

1.8. IIpoeKThl aAMUHHUCTPATUBHBIX PErIAMEHTOB IOJJIEKAT HE3aBUCHUMOU
JKCIIEPTU3E U IKCIEPTU3E, TPOBOAUMON YIPABIISIIOIIUM JI€JIAMU A IMUHUACTPALIUA
cenbckoro noceneHust beneeo-l1omAHCKUN CceNbCOBET MYHULIMIIAJIBHOIO palloOHa
bnarosemenckuii paiion Pecriyonmku bamkoprocran.

Pa3paboTunku aiMUHUCTPATUBHOTO PETJIaMEHTA, TOTOBST U MPEICTABISIOT
Ha OKCIEpTH3Y BMECT€ C MPOEKTOM AJMUHUCTPATUBHOIO  pErIaMeHTa
MOSICHUTENIbHYIO 3allCKy, B KOTOpPOW MpUBOAATCS HHPOpMalus 00 OCHOBHBIX
IpeAnojiaraeMbIX YIYUIICHUSX UCHOJHEHUS] MYHMUITUTIATLHON (PYHKIIUU B CiIydae
NPUHATUS aIMUHUACTPATHBHOTO PETJIAMEHTa, CBEACHHS 00 y4eTe PEKOMEHIAIlHid
HE3aBUCUMOU DJKCIIEPTU3bl U MNPEIIOKEHUN 3aUHTEPECOBAHHBIX OpPraHU3aluil U
TpaXJlaH, CBEICHHS OO0 ONTUMHU3AIMU TOpsAJIKA HMCHOJHEHHUS MYHUIIMTIAIbHON
GbyHKIIMA, B TOM 4YHUCHE: CBEACHUS OO0 YIOPSIOUYCHUH aJIMHHHCTPATUBHBIX
opoueayp Y aJAMUHUCTPATUBHBIX  JEHCTBUN, YCTPaHEHUM  HU30BITOUHBIX
aAMUAHHUCTPATUBHBIX MPOLUEAYP U AJIMUHUCTPATUBHBIX JEWCTBUM, COKpAILCHUU
CpOKa WCIOJHCHHUS MYHUIIUMATBLHON (DYHKIIMH, a TakKe CpOKa BBITIOJHCHUS
OTZIEJIbHBIX AJIMUHUCTPATUBHBIX MPOUEAYp U aIMHHUCTPATUBHBIX JCUCTBUU B
pamMKax UCTIOJTHEHUS MYHUIIUTIAILHON () YHKITUN.

B cnywae, ecnmu B mporecce pa3pabOTKH MPOEKTa aJMUHUCTPATUBHOIO
periaMeHTa BBISBISIETCS BO3MOXKHOCTH ONTHUMHU3AIMK (TOBBIIEHUS KayecTBa)
WCTIOJMHEHUS MYHUIMOAIBHOM (QYHKIMU TIPU  YCIOBHUM COOTBETCTBYIOIIMX
U3MEHEHUH HOPMAaTUMBHBIX IPABOBBIX AaKTOB, TO IPOEKT aJIMUHHUCTPATUBHOIO
periaMeHTa HalpaBJsIeTCs] Ha COOTBETCTBYIOLIYIO SKCIEPTU3Y YIPABIIOLIEMY
nenaMu AJIMAHUCTpALlUM CEIIbCKOro mocesieHus beneeBo-llongHCKU CEnbCOBET
MYHUIIMTNIAIBHOTO paiioHa bnarosemenckuit paiton Pecniyonuku bamkoprocTtan ¢
IIPUJIOKEHUEM ITPOEKTOB YKA3aHHBIX AKTOB.

3aKJIIOYECHUE Ha MPOEKT aJIMUHUCTPATUBHOIO pPErIaMEHTa, B TOM YHUCIIE Ha
IIPOEKT, MPEAYyCMATPUBAIOIINN BHECEHUE W3MEHCHUM B aIMHUHUCTPATUBHBIN
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pErJIaMeHT, MPEICTABISIETCA YIPABISIOMUM AeIaMu AJTMHHUCTPALIMU CEIBCKOTO
nocenennst  beneeBo-IlomsgHCKUI  CENBCOBET  MYHMIMIAIBHOTO  pailloHA
bnarosemenckuii paiion PecriyOnnku bamkoprocraH.

OpraH, HCHOJHSIOMMNA MYHUIUNAIBbHYIO (QYHKIMWA, OTBETCTBEHHBIM 3a
YTBEPXKJICHUE aJIMUHUCTPATUBHOTO perjiaMeHTa, 00ecreunBaeT yueT 3aMeyaHuil u
NPEJIOKEHUN,  COAEpXKAIMXCS B 3aKJIIOYCHUM  YIPABIBIIOLIETO  JEJIaMHU
AJIMUHUCTpaUMu  CeNbCKOro  mnoceneHuss  beneeBo-llomsaHckuil  cenbcoBeT
MYHUIIUITAILHOTO paiioHa biarosemeHckuii paiion PecniyOnuku baikoprocTaH.

1.9. TlpoekThl aAMUHUCTPATUBHBIX PErIAMEHTOB M MOSICHUTEIBHBIC 3aITUCKH
K HUM pa3MeniaroTcs B HHGOPMAaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu MIHTepHeT
Ha OQUIMATLHOM caiTe AJIMUHUCTpAIMU CEJIbCKOro IocelieHus beneero-
[lonssHCKHMIT  CENBCOBET MYHHUIMIIAIBHOTO paiioHa briaroBemeHckuil paiioH
Pecnyomku bamkoprocran (http://bpolyana-blag.ru/).

2. TPEBOBAHUSA K AIMUHUCTPATUBHBIM PETJIAMEHTAM

2.1. HaummeHOBaHuM€ aIMHUHUCTPATUBHOIO pErJIaMEHTa OINPEACIIETCA
pa3pabOTIYMKOM aTIMUHHCTPATUBHOTO pErJIaMEeHTa, C y4eToM (HOpMYIHPOBKH,
COOTBETCTBYIOIIEH pENAKIMU TOJOXKEHUSI HOPMATHUBHOTO TIPaBOBOTO  aKTa,
KOTOPBIM MPETyCMOTPEHA MYHUITUTIATbHAS () YHKITHSI.

2.2. B aqIMUHUCTPATUBHBIN PErJIaMEHT BKJIIOUAIOTCS CIEYIONIUE Pa3Ieiibl:

a) o0IIre MOJI0KEHHUS;

0) TpeOOBaHUSI K TIOPSIKY UCIIOJIHEHUS] MYHUITATIATLHON (YHKITH;

B) TpeOOBaHHUS K MOMEIICHHUSIM, B KOTOPHIX MCIOIHSIIOTCS MYHUITUTIATbHBIC
GyHKIMY, K 37Ty OKUJAHUS, MECTaM JUIsl 3allOJIHEHUS 3allPOCOB 00 HCIIOTHEHHUH
MYHULIMOAIbHON (PYHKIMHM, HWH(QOPMAIMOHHBIM CTEHAAM C o0pa3uaMu HX
3alOTHEHHSI U TEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JIJISi MCIIONHEHMS KaXKIOu
MYHUIIUNIATILHOW (YHKIIMH, B TOM 4YHUCIE K OOECIEUECHHIO JOCTYIMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepannu 0 COLMATBLHON 3a1IUTE NHBAIUIOB,;

I') COCTaB, MOCJEI0BATEILHOCTh U CPOKU BBIMOJIHEHHUS aIMUHUCTPATUBHBIX
opoueayp ¢ aJAMUHUCTPATUBHBIX JIEUCTBUM, TpeOOBaHUS K TOPAAKY MX
BBITIOJTHEHUSI, B TOM YHCJI€ OCOOCHHOCTH BBITIOJIHCHUSI aJIMUHUCTPATUBHBIX
IpOLEAYp ¥ aIMUHUCTPATUBHBIX IEUCTBUI B 2JIEKTPOHHOU (opMme;

1) TOpsaoK W (GOpMBI KOHTPOJS 3a HWCIOJHEHUEM MYHHUITUIATBHON
byHKITNN;

€) nocynaeOHbI (BHECYNeOHBIN) TMOPSAAOK OO0KAJIOBaHHUS peIIeHUH |
nercTBuil (0e3eicTBYs) opraHa, UCIOJHSIONIEr0 MyHUIIUNAIbHYIO (YHKIIHIO, a
TaK)K€ UX JIOJDKHOCTHBIX JIMII.

2.3. Pazgen, kacaromuiics OONIMX TOJOXKEHHUM, COCTOMT W3 CJIEHYIOIIUX
NOJIpa3/IesIoB:

a) HAMMEHOBAHNE MYHUIIUTIATILHON (QYyHKITUU;

0) HaMMEHOBaHWE OpraHa, MCIHOJHSIONIET0 MYHHUIIMNAIbHYIO (DYHKIIHIO.
Ecimi B WCIONHEHWMM MYHUIMIMAIBHONW (YHKIIMA YYaCTBYIOT TaKKe WHBIC
UCTIOJTHUTEIHHBIE OpraHbl, a TAK)KE€ OPraHU3alMK B CIIy4asX, MPEeIyCMOTPEHHBIX



3aKOHOJATENbCTBOM, TO YKa3bIBAIOTCS BCE UCIHOJHUTEIbHBIE OpraHbl U
OpraHu3allid, Y9acTHe KOTOPHIX HEOOXOIUMO TPU HMCIIOIHEHUU MYHHUIUIAIBLHON
byHKINY;

B) MEpPEUYCHb HOPMATUBHBIX MPABOBHIX AKTOB, PEryIUPYIOIIMX HCIOTHEHUE
MYHUITUTIATBHOW (QYHKIIMHA, C YyKa3aHHEM WX PEKBU3UTOB M HWCTOYHUKOB
opuITMaANTBHOTO OMyOJIUKOBAHUS;

I') IpeAMET MYHULIMNAIbHOTO KOHTPOJIS (HaaA30pa);

1) mpaBa M OO0S3aHHOCTH JOJDKHOCTHBIX JIMII TPH OCYIIECTBICHHUH
MYHUIUIIAILHOTO KOHTPOJIS (Haa30pa);

€) mpaBa U OOSI3aHHOCTH JIML, B OTHOUIEHUWU KOTOPBIX OCYILECTBISIOTCS
MEPOIPUATHUS 110 MYHULIUTTATILHOMY KOHTPOIIO (HAaJ130PY);

) OIMCAaHUE PEe3yJIbTaTa UCIIOJIHCHUSI MYHUIIUTIAIbHON (DYHKITHH.

2.4. Pazmen, kacawomnuics TpeOOBaHUN K  TOPSAJKY  HCIIOJHEHUS
MYHULIUTIATHHON (DYHKIIUHU, COCTOUT U3 CIEAYIOIIUX MOAPA3IEI0B:

a) MOpsAI0K MHPOPMHUPOBAHUS 00 UCTIOTHEHUH MYHULIUTIAIbHON ()YHKIUY;

0) CPOK MCTIOJTHEHUS] MYHUITUTIAIbHON (DYHKITUH.

2.5. B noppazmene, kacaromiemcs mopsaka HUHGOpPMUpOBaHUA 00
VCIIOJTHEHUH MYHHUIIUTIATLHOW (DYHKIINHU, YKAa3bIBAIOTCS CIEAYIOIINE CBECHHUS:

a) uHpoOpMalMs O MecTe HaxXOoXJeHus u Tpaduke paboOTHl oOprasa,
WCTIOTHSIONIETO MYHUILIUIMIATIbHYIO (PYHKIIMU, €TO0 CTPYKTYPHBIX MOApPA3ICICHUNA U
TEPPUTOPUATILHBIX OPraHoB, CIOCOOBI TMOJNydeHHUs HMHGOPMAIUU O MECTe
HaXOXJICHUS U Tpadukax paboThl TOCYJAPCTBEHHBIX U MYHHUIIMTIATBHBIX OPraHOB
Y OpTaHM3aIi, y4aCTBYIONIUX B UCTIOJHEHUH MYHHUITUTIATBHOU (PYHKITHH;

0) cnopaBouyHbie TeneOHBI CTPYKTYPHBIX IMOApA3NICNICHU  OpraHa,
UCTIOJTHSIONIETO MYHUIIMIAIbHYIO (YHKIMUA, W OpraHu3alii, y4acTBYIOIIUX B
UCTIOJJHEHUH MYHULUINAIbHOW (YHKIIMM, B TOM 4YHCIE€ HoOMep TenedoHa-
aBTorH(popMaropa (Mpu HATHYUHN);

B) ajpec opuIMaIbHBIX CAaUTOB OpraHa, MCHOJHSIOIIETO MYHHUIUIIAIBLHYIO
GYHKIIMY, OpraHU3allii, y4acTBYIOIINUX B UCITOJIHCHUH MYHUIIMITAILHON () YHKIIUH,
B ceru VHrepHer, coaepkaumx HWHGOPMALKIO O TOPSAKE HCIOTHEHHUS
MYHUIIMTAIBHON (QYHKIIMH, aJipeca UX AJIEKTPOHHOM MOYTHI,

r) TOPANOK TONy4yeHUs HH(OpMAIMK 3aWHTEPECOBAHHBIMU JIMIIAMHU TI0
BOTIPOCaM HCTIOTHEHUSI MYHHUIIUTAIBHON (YHKITUU, CBEICHHUIN O XO0JI€ UCTIOJHECHUS
MYHUIIUNAIBHON (YHKIMKM, B TOM 4YHUCJIE C HCHOJb30BaHHEM (eaepaabHOM
rOCyJIapCTBEHHOU uH)OPMAITMOHHOM CUCTEMBI "Enuubiii nopTa
rOCYJapCTBEHHBIX U MYHULIUNATIbHBIX YCIYT (QyHKIU)";

1) OPSAO0K, popMa U MECTO pa3MeIleHUsl YKa3aHHOM B moamyHkTax "a" - "r"
HACTOSAIIETO MyHKTa MH(QOPMAILIUY, B TOM YHUCIIC HA CTEH/IaX B MECTAaX HMCIIOIHEHUS
MYHUIIUNAIbHON (GYHKIHUU, HAa O(UIMAIBHBIX CalWTax opraHa, HCIOJHSIOIIETO
MYHUIIUNAIbHYIO (QYHKIMW, OpraHu3aluii, Y4YacTBYIONIMX B HCIOJIHEHHUH
MyHULIIMNAIbHOM (yHKUMHM, B cetn VHTepHer, a Takxke B (enepanbHOU
rocyaapcTBeHHONW MHGOpPMaIMOHHON cucTteMe "EnuHbBIN mopTan rocy1apCcTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT (PyHKIUMN)".

2.6. B monpasnene, kacaromemcsi CpoKa HCIOJHEHUS MYHULMIAIbHOM
(GyHKIMH, yKa3bIBaeTCsA OOIIUN CPOK MCIOTHEHHS] MyHUIIUTAIBHON (YHKIIHH.



2.7. Pasmen, KacaromMiics CcocCTaBa, IIOCIEIOBATEILHOCTH W CPOKOB
BBITIOJIHEHUSI  aJIMUHUCTPATUBHBIX MPONLEAYp, TpeOOBaHMN K TOPANKY UX
BBITIOJIHEHUS, B TOM 4YHCJIE OCOOCHHOCTEH BBIMOJHEHUS aIMUHHCTPATHUBHBIX
IpoLeayp B 3JIEKTPOHHOU (OpME, COCTOMT M3 MOJPa3eioB, COOTBETCTBYIOIINX
KOJIMYECTBY AJAMUHHUCTPATUBHBIX TMPOIEAYp - JIOTUYECKH O000COOJICHHBIX
MOCJICIOBATEILHOCTEN  QJIMAHUCTPATUBHBIX  JICUCTBUM  NOPU  UCIOJHEHUU
MYHUIUNATILHOW (YHKIIMHM, UMEIONIUX KOHEUHBIA pEe3yJbTaT U BBIJICISEMBIX B
paMKax UCHOJHEHUS] MYHULIIUTATBHON () yHKIINH.

B Hauanme pmaHHOro pasjiena yKa3bIBa€TCsl HCUEPIBIBAIOIIUMN TEpPEeUYECHb
aIMUHHUCTPATUBHBIX MPOIEAYP, COACPIKALIUXCS B 3TOM paszfiele.

2.8. brok-cxema UCIOJIHEHUS MYHUIMOAIBHON (YHKIMM TPUBOAUTCS B
NPUWIOKEHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY.

2.9. Onwucanue KaxaoW aJIMUHUCTPATUBHOW MPOIEAYpPhl  COACPKUT
CJIETYIOITNE 00s3aTEIIbHBIC DIIEMEHTHI:

a) OCHOBaHMS JUIsl HAYaia aJIMUHUCTPATUBHON MTPOLIEYPHI;

0) coaep)kaHME Ka)XJO0ro aJIMUHHUCTPATUBHOIO JEWCTBHUS, BXOJAIIECTO B
COCTaB  AAMUHHCTPATHUBHON  MPOLEAYPHI, MNPOAOIKUTEILHOCTh U (WJIN)
MAaKCHUMAJIbHBIM CPOK €T0 BBITIOJIHCHUS;

B) CBEJICHHUS O JOJDKHOCTHOM JIMIIe, OTBETCTBEHHOM 3a BBINIOJHCHHE
Ka)XJI0r0 aJIMUHUCTPATUBHOIO JCHCTBUS, BXOSIIETO B COCTaB aIMUHUCTPATUBHOM
npoueaypsl. Ecim  HOpMaTHBHBIE  NPaBOBBIE  AKThl,  HEMOCPEIACTBEHHO
PETyIUPYIONTHNE UCIIOJHEHNEe MYHUIIMNAIBHON (YHKIIMH, COJEpIKaT yKa3aHuEe Ha
KOHKPETHYIO JOJIKHOCTb, OHA YKa3bIBa€TCA B TEKCTE€ aJMUHUCTPATUBHOIO
periamMeHTa;

) YCJIOBUS, TIOPSJOK M  CPOK  MPUOCTAHOBJIICHUS  MCIIOJIHEHUS
MYHUIUNAILHOW (YHKIIMK B ClIy4ae, €CJIM BO3MOXKHOCTh MPUOCTAHOBJICHUS
pe1yCMOTPEHA 3aKOH OJaTEIbCTBOM;

1) KPUTEPUU MPUHSITHUS PEIICHUI;

€) pe3yibTaT aJIMUHUCTPATUBHOM MPOLEAYpbl U TIOPAJIOK Iepeaadyu
pe3yabTara, KOTOPbIA MOXET COBIIJaTh C OCHOBAHUEM JIJI1 Hayaja BHIOJHEHUS
CeAYyIoLed aIMUHUCTPATUBHOM MIPOLIETYPHI;

k) crmocod (Qukcanuu pe3ysabTara  BBINOJIHEHUS aIMUHHUCTPATUBHOMN
MPOLIEYPhl, B TOM YHCIIE B DJIEKTPOHHOW (opme, comaepiKaluii ykazaHue Ha
dbopmat 00s3aTEILHOIO OTOOPAKECHUS AIMUHUCTPATUBHON MPOIIEAYPHI.

2.10. Paznmen, kacaromuiics mopsaka U GopMbl KOHTPOJS 32 HCIIOJTHCHHEM
MYHUITUTIATBHOW (YHKIIMA OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa,
UCIIOHAIONIETO0  MYHUIIMNAIBHYIO  (YHKIMIO, COCTOUT M3  CIEIYIOIIHNX
MOAPAa3/ICIIOB:

a) TIOPSIOK OCYIIECTBIEHUS TEKYIIEro KOHTPOJISI 3a COONIOJICHHEM U
WCIIOJTHEHUEM JIOJDKHOCTHBIMM JIMIIAMHU OpraHa, UCIOJHSIONIETO MYHHUITUITAIBH VIO
GYHKIMIO, TOJIOXKEHUN aJIMUHUCTPATUBHOIO pPErjlaMeHTa WU WHBIX HOPMATUBHBIX
IIPaBOBBIX AKTOB, YCTAHABJIMBAIOIIKNX TPEOOBAHUS K UCTIOJTHEHUIO MYHHUITAITAIbHOM
GyHKIMH, a TAaK)KE 32 IPUHSATHEM UMH PEIICHUH;

0) MOPSAIOK U MEPUOJUYHOCTh OCYIIECTBIICHHS TUIAHOBBIX M BHEILJIAHOBBIX
IPOBEPOK TOJHOTHI ¥ KAdyeCTBa WCIOJHEHHUS MYHHIIMNAIbHOW (YHKIIUUA, B TOM



YuCle TOPAIOK M (OPMBI KOHTPOJIA 3a IMOJHOTOM M KaueCTBOM HCIOJHEHUS
MYHHUITUTIATBHON ()YHKITHH;

B) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIl OpraHa, HCIOJHSIOIIETO
MYHUIIUNIAIbHYI0  (QYHKIIMU, 3a pelmeHus u  jaectBus  (Oe3meiicTue),
MpUHUMAaEMbIe (OCYIIECTBISIEMbIE) UMU B XOJEC HCIOJHCHUS MYHHUITAIIATHLHOM
byHKINY;

I) TOJIOXKCHUS, XapaKTepu3yloliue TpeOoBaHUS K MOpsAAKy U ¢dopmam
KOHTPOJISI 32 MCIIOJTHCHUEM MYHHUITUTIATLHON (YHKIIMH, B TOM YHCJIE CO CTOPOHBI
rpaxiaH, X 00beIUHEHUN U OpraHU3aIlnN.

2.11. B paznmene, kacaromemcss AocyAeOHOro (BHECYIeOHOro) Mopsiaka
0o0XaJoBaHMs pEIIEHUA M naeucTBuil (Oe3meicTBHs) OpraHa, HCIOJHSIOUIETO
MYHHUIIUTIATbHYIO (PYHKITUIO, a TAKXKE €r0 JOJKHOCTHBIX JIUII, YKa3bIBAIOTCS:

a) uHdopmalms s 3aMHTEPECOBAHHBIX JIUI] 00 WX IpaBe Ha J0CyacOHOe
(BHecyneOHOe) oOkaloBaHUE NEUCTBHUM (OE37CHCTBUS) W PEIICHUM, TPUHSITHIX
(OCYIIIECTBIISIEMBIX) B XOJI€ UCIIOTHEHUSI MyHUITUTAITBHON () YHKIIHNH;

0) npenMeT aocyieOHoro (BHECY1e0HOr0) 00KaI0BaHuUs;

B) UCYEPIBIBAIOMINN TEpPEYCHh OCHOBAHWWM 11  MIPHUOCTAHOBJICHUS
pPaccMOTPEHUS KajIo0bl U CITy4aeB, B KOTOPBIX OTBET HA KaI00y HE TaeTCs;

I) OCHOBaHHWA JUIsI Hayajga MpoIeAyphl aocyaeOHOro (BHeCyaeOHOro)
00>KaJTOBaHMUS;

) TpaBa 3aMHTEPECOBAHHBIX JIMII Ha TMOJydyeHue uHpopmanuu u
JIOKYMEHTOB, HEOOXOAUMBIX JJi1 0O0OCHOBAHHUS U PACCMOTPEHUS JKaJI00bI;

€) OpraHbl BJACTH U JIOJDKHOCTHBIC JIUIA, KOTOPHIM MOKET OBITH HalpaBjicHa
’ajo0a 3asBUTEIS B 10CYAeOHOM (BHECYIACOHOM) TIOPSJIKE;

) CPOKH PACCMOTPEHHUS KaJI00BbI;

3) pe3yabTaT J0CyAeOHOro (BHECYI€OHOr0) 00KaIOBaHUS TPUMEHUTEIBHO K
KaXKJI0M MpoIienype Ju00 NHCTAHIIUKA 00KaTOBaHUSI.

3. OPTAHM3AIIMA HE3ABUCUMOM SKCIHEPTU3HI IPOEKTOB
AIMUHUCTPATUBHbBIX PEI'VTAMEHTOB

3.1. IIpoexTbl agMUHUCTPATUBHBIX PEIJIAMEHTOB MOJIEKAT HE3aBUCUMOMU
JKCIIEPTH3E.

3.2. IlpeameToM HE3aBUCUMOW HKCIEPTU3bl MPOEKTA AAMUHUCTPATUBHOIO
peryiaMeHTa SIBJISIeTCS OLIEHKAa BO3MOYKHOI'O MOJIOKHUTEIBHOI0 3¢ ¢eKTa, a TaKKe
BO3MOXXHBIX HETaTUBHBIX IOCIEACTBUI peaju3allid IOJOKEHUW MPOEKTa
aJMUHUCTPATUBHOIO PETJIAMEHTA JUIsl TPakJlaH U OpraHU3alni.

He3aBucumass  skcmepru3a MOXKET  HPOBOAUTHCA — (QUBHUECKUMHU U
IOPUIMYECKUMU JIMIIAMUA B MHULIUATUBHOM MOPSKE 33 CUET COOCTBEHHBIX CPE/ICTB.
HezaBucumass skcmepru3a HE  MOXKET  HPOBOAUTHCA  (U3MUECKUMU U
IOPUAMYECKUMHU JIMIIAMHM, TNPUHUMABIIMMU Yy4YacTHE B pa3padOTKe MpPOEeKTa
aAMUHUCTPATHUBHOIO PETJIAMEHTA, a TAK)KE OpPraHu3alusMH, HaXOJSIIMMHUCS B
BEJICHUU OpraHa, SBJSIOUIErocs pa3padOTYMKOM aIMUHUCTPATUBHOTO perjlaMeHTa.

Cpok, OTBEAEHHBIM JUIi TPOBEICHHUS  HE3aBUCUMOM  SKCIEPTHU3HI,
YKa3bIBAECTCA MPH PA3MELIEHUU IPOEKTa aJIMHUHHCTPATUBHOIO pErJIAaMEHTa Ha



opunmanbHOM  caliTe oOpraHa, SBISIIOIIErOcs — pa3padOTUYMKOM  IPOEKTa
aMUHUCTPATUBHOIO PErJIaMEHTA. YKa3aHHBIM CPOK HE MOXET ObITh MeHee 15
(naTHagUaTH) JHEH CcO JAHA pa3MCIICHHs TPOSKTa AJMHHUCTPATUBHOTO
pernameHTa B cetu IHTepHeT.

Ilo pesynpTaramM HE3aBUCUMOM HKCHEPTHU3BI COCTABIIETCA 3aKIIOYEHUE,
KOTOpOE  HaIlpaBiseTCs pa3paboOTUMKy aJIMUHUCTPATUBHOIO pErjaMeHTa.
Pa3paboTunk  aIMHHHCTPATUBHOIO  perjlaMeHTa, o0s3aH  PaccCMOTPETh
NOCTYNUBIIME 3aKJIIOYEHUS] HE3aBUCHUMOW HSKCIEPTU3bl M MPUHATH PEIICHHS IO
K2KJOMY 3aKIFOYEHUIO.



Y1BepKIcH

MMOCTAHOBJIEHUEM AJIMUHHUCTpPALlUA
CENBCKOro nocenenus beneeso-
[TonsHCKMM CEenbCOBET
MYHULHANIAIBHOTO paiiOHa
bnarosemeHckuil paioH
PecnyOsinku bamkoprocran

ot 30.11.2018r. Ne 59

MOPSIAOK
PA3PABOTKHU U YTBEPKJIEHUS AJMUHUCTPATUBHBIX
PETJIAMEHTOB NPEJOCTABJIEHUSI MYHUIIUTTAJBHBIX YCJIYT

1. OBIIME ITOJIOKEHUA

1.1. Hacrosmmuii Ilopsgok omnpenenser TpeOoBaHHS K pa3paboTke u
YTBEPKICHUIO aIMUAHHUCTPATUBHBIX PETJIaMEHTOB IIPENOCTABIICHUSA
MYHULUNAIBHBIX YCIyr AJIMHHUCTpAIlMEN CEJIbCKOro TmoceneHus beneeso-
[lonsiHCKMI  CENMbCOBET MYHULHNAIBHOTO palioHa bIilaroBemeHCcKkuii paiioH
PecniyOsivku  bamikoprocTtaH, MYyHHUIIMNAIBHBIMU — YUPSXKACHUSIMU K  cdepe
JNEATENIBHOCTA KOTOPBIX OTHOCHUTCS NIPENOCTABIEHUE  MYHUUUIIAIBHBIX YCIYT
(amee COOTBETCTBEHHO - HCIIOJHUTEIbHBIE OpraHbl, aJIMUHHUCTPATUBHBIC
pErJIaMeHThI).

AJIMUHUCTPATUBHBIM PETJIAMEHTOM SIBJISIETCS HOPMATHBHBIM MPABOBOM aKT
AJIMUHUCTpaMH  CENbCKOro  moceneHuss  beneeBo-lloyHCKHMIT  cenbCcoOBET
MYHHUIIUTIAIBHOTO paiioHa brarosemeHckuii paiion Pecryommku bamkoprocrtan,
YCTaHABJIMBAKOLINKA CPOKH U MOCIEI0BATEIbHOCTh aAMUHUCTPATUBHBIX MPOLIEAYP
(IecTBU)  UCHOJHUTEIBHOTO  OpraHa, OCYHIECTBISIEMBIX IO  3alpocy
¢u3znyeckoro  WIM  IOPUAWYECKOro  Juia Jub0 HUX  YHOJTHOMOYEHHBIX
npencraButeniel (ganee - 3asBUTENb) B Mpeenax YCTaHOBICHHBIX HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepannu, Pecnybnuku bamikoprocTaH,
MYHULUNAIbHBIMU ~ HOPMATHUBHBIMUA  IPAaBOBbIMM  aKTaMHU  IOJHOMOYHUM B
cootBeTcTBUU C TpeboBanusimu DenepaibHoro 3akoHa "OO opraHuzanuu
MPEIOCTaBIEHUS TOCYIapCTBEHHBIX K MYHULIUIIAIbHBIX yCIyr".

AJIMUHUCTPAaTUBHBIA  PEIVIAMEHT  TAaKXKE  YCTAHABIMBAECT  IOPSIOK
B3aMMOJICUCTBUSL MEXAY CTPYKTYPHBIMHU ITOAPA3JACIICHUAMUA HCIIOJIHUTEIBHOIO
OpraHa, X JOJDKHOCTHBIMH JIMIIAMU, B3aUMOJECUCTBUS UCIIOJHUTEIIBHOIO OpraHa ¢
3asBUTEISIMU, UHBIMU OpPraHaMH I'OCYJApCTBEHHOW BJIACTH U OPraHaMU MECTHOI'O
CaMOYIIPABJICHUSI, YUPEXKIACHUSIMHU W OpPraHu3alUsMU [pPU IPEIOCTABICHUU
MYHULIMTIAJIGHOW YCITYTH.

1.2. AJIMUHUCTpaTUBHbIE pErJIaMEeHTBI pa3padaThIBarOTCs
UCTIOJIHUTEIHHBIMU OpraHaMU B COOTBETCTBUU C (denepaibHbIMU 3aKOHAMH,
3akoHamMu PecnyOnuku bamkoproctaH, HOPMATUBHBIMU MPAaBOBBIMU aKTaMHU
[Ipesunenta Poccuiickoit ®deneparuu u ['nmaBel PecnyOnmuku  bamkoproctas,
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HOPMAaTUMBHBIMU TpaBOBbIMU akTamu IIpaButennscrBa Poccuiickont denepanuu u
[IpaButenbcTBa PecnyOnvku bamkoproctaH, MyHHUITUTIATLHBIMA HOPMATUBHBIMU
IIPaBOBBIMU AKTaAMH, MHBIMA HOPMAaTUBHBIMH ITPABOBBIMH aKTaMHU.

1.3. Ilpu pa3paboTke aAMUHHCTPATUBHBIX PETJIAMEHTOB HMCIOJIHHUTEIbHBIC
OpraHbl MpEyCMaTPUBAIOT ONTHUMM3ALIUIO (TIOBBITIICHUE Ka4yecTBa)
MPEIOCTABIICHUS] MYHULIMITAJIBHBIX YCIYT, B TOM YHCJIE:

a) yHopsiIOUEHHUE AAMUHHCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX
JICNUCTBUI;

0) ycrpaHeHWe  W3OBITOYHBIX  AAMUHUCTPATUBHBIX  MPOLENYp U
aIMUHUCTPATUBHBIX JICHCTBUM;

B) COKpallleHHE KOJIMYECTBA JOKYMEHTOB, MPEJICTABISIEMBIX 3asBUTEISIMU
JUISL TIPEJIOCTABIICHUS MYHUIIMIIAILHOM YCIyrd, TPUMEHEHHE HOBBIX (opm
JIOKYMEHTOB, TO3BOJISIIOIIUX YCTPAHUTh HEOOXOJMMOCTH  HEOJHOKPATHOTO
MPEICTABJICHUS UICHTUIHOH uHpopmarnmm, CHIKCHHE KOJIMYECTBa
B3aUMOJCHCTBUI 3asiBUTEJICH C JIOJKHOCTHBIMU JIMIaMH oprasa,
MPEIOCTABIISIIONIETO MYHUIIUIIAIIBHYIO YCIYTY, B TOM YHCJIE€ 33 CUET BBINOJHECHUS
OT/ACNBbHBIX aAMHUHUCTPATUBHBIX NPOLEAYP YW AJIMUHHCTPATUBHBIX JICWCTBUM Ha
0a3ze MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB TMPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHULIMTIAJIBHBIX YCIYT U pealIi3aliy MpUHIMIA "0JHOTrO OKHA'", UCIOJIb30BaHUE
MEXXBEJIOMCTBEHHBIX COTJIACOBAHWM TNPU MPEAOCTABICHUN  MYHHUIUITAIBHON
yCIIyru 0€3 y4acTus 3asBUTENIS, B TOM YHCJIE C UCIOJb30BaHUEeM MH(OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TE€XHOJIOTHM;

I') COKpAIllEHHE CpOKa MPEAOCTABICHUS MYHUIIUMAIBHOW YCIYTH, a TaKXKe
CpoKa BBITTOJIHCHUS OTHEIbHBIX aIMUHUCTPATUBHBIX poueayp u
aJIMUHUCTPATUBHBIX JCWCTBUM B paMKax IMPEIOCTABICHUS MYHUIHUIIAIbHON
YCIYTH. HcnomHuTenbHbIN Opras, OCYILECTBIIIOIIN I MOJATOTOBKY
aIMUHUCTPATUBHOIO PETJIAMEHTA, MOXET YCTAHOBUTH B aJIMHUHUCTPATUBHOM
pErIaMeHTE COKPAILIEHHBIE CPOKH MPEAOCTABICHUS MYHULIMTIAIbHON YCIIYTH;

1) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ HCIOJIHUTEIIbHBIX OPraHoB,
MIPEIOCTABISIONINX MYHHUIIUTIAIBHBIE YCIIYTH, 32 HECOOTIOACHINE UMU TPeOOBaHUH
aIMUHUCTPATUBHBIX  PErJIaMEHTOB MPU  BBIMOJHEHUH  AJIMUHUCTPATUBHBIX
MPOLEAYP U A/IMUHUCTPATUBHBIX ICHCTBUH;

€) MPEe0CTaBIICHNE MYHUIIUTIAILHON YCITyTH B SJIEKTPOHHOU (hopMme.

1.4. AAMUHHCTpaTUBHBIC PETJIaMEHTBI, pa3pad0TaHHbIC HCIOJHUTEIbHBIMHU
OpraHamu, yTBEPXKIAIOTCS B  YCTAHOBJIECHHOM MOPAJKE HOPMATUBHBIMU
MPaBOBBIMM aKTaMH B (oOpMe TIOCTAaHOBICHUN AJIMUHUCTPAIMH CEIbCKOTO
IMOCEJICHUS beneepo-Ilonsguckuii CEIIbCOBET  MYHHUIMIIAJBHOTO  paiioHa
bnarosemenckuii paiion Pecniyosnku bamkoprocras.

1.5. HcnomHenue opraHa, MpeaOCTaBIISIONIEIO MYHHUIIUIAIBHYIO YCIYTY,
OTHEIBbHBIX  TOCYIApCTBEHHBIX  IOJHOMOuYMM  Poccuiickon denepanuu,
Pecny6nuku bamkoprocTaH nepeJaHHbBIX WM Ha OCHOBaHUU (eaepaabHOro
3aKoHa, 3akoHa PecnyOnmku bamkoprocTan ¢ mpenocTaBieHHEM CYOBEHIIMM W3
dbenepanbHOro, pPecrnyOJIMKAaHCKOTO OIOJKeTa, OCYIISCTBISACTCS B TMOPSIKE,
YCTAHOBJICHHOM aIMUHUCTPATUBHBIM periIaMeHToM, YTBEPKICHHBIM
COOTBETCTBYIOIIUM  (pemepaibHBIM  OpPraHOM  WCIOJIHUTENIBHOW  BIACTH,



pecnyOIMKaHCKUM OpPraHOM HCTIOJHUTEIBHON BJIACTH, €CJIM MHOE HE YCTaHOBJIEHO
3aKOHOJIATEIbCTBOM.

1.6. AAMUHUCTpATUBHBIE PETJIAMEHTHI Pa3padaThIBAIOTCS UCTIOTHUTEIHLHBIMU
OpraHaMM B COOTBETCTBUM C 3aKoHozaTenbcTBOM Poccuiickon denepauuu o
JocTyne K MH(pOpManuu o JAesTEeNbHOCTH TOCYIapCTBEHHBIX OPTAaHOB U OpPraHOB
MECTHOT0 caMoyInpasieHus, OenepanbHbIM 3aK0HOM "O mepcoHaNbHBIX AaHHBIX ",
a Takxke pasMemarTcd B HMH(GOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
NutepHer Ha oduuuamibHOM calTe AJMUHUCTPALUM CEIBCKOTO TOCEICHUS
beneeBo-lIonsiHCKMI  CENIBCOBET MYHHUIMIIAIBHOTO palioHa biaroBemeHckui
paiion Pecnyonmku bamkoprocran (http://bpolyana-blag.ru/), u opranuzanmi,
Y4aCTBYIOIIMX B UCIOJHCHUHM MYHUIMNAIBHON GYHKIMH, B (eaepalbHbIX
TOCY/IapCTBEHHBIX  MH(POPMAIMOHHBIX  cUcTemax "deaepanbHBI  peecTp
rocyapcTBeHHbIX ycnyr (GyHkumil)' u "EnuHblil mopran rocynapcTBEHHBIX U
MYHULMNATBHBIX  yeayr (dynkuuit)". WHbopmanus BKIOYaeTCs B IEPEUYCHb
MYHUITUTIATBHBIX yCIyT (QYHKIMIA), YTBEPKICHHBIX AJIMHUHUCTpAIIAEH CEIhCKOTO
noceneHust  beneeBo-IlonsHCKMMT ~ CENbCOBET  MYHMIMIIAIBHOIO  paloOHa
bnarosemenckuii paiion PecriyOsinku bamkoprocras.

1.7. TIpoekThl agMHUHHCTPATUBHBIX PETIAMEHTOB IMOAJIEXKAT HE3aBUCUMOM
AKCHEPTU3E U DKCIEPTU3E, TPOBOAUMON YIIPABIIIONIUM JI€JIaMi A IMUHUCTPALlUH
cenbCKkoro mnocesieHus beneeBo-I1oMAHCKHM CENbCOBET MYHHUIIMIIAIBHOTO palioHa
bnarosemenckuii paiion Pecriyosnku bamkoprocras.

HcnonHutenbHbI OpraH, OTBETCTBEHHBIM 3a pa3palOTKy U YTBEP)KICHUE
aIMUAHHUCTPATUBHOTO PETJIAMEHTA, TOTOBUT U MPEACTABISAET HA DKCIIEPTU3Y BMECTE
C IIPOEKTOM QJMUHHUCTPATUBHOIO pEIrJaMEHTa IOSICHUTEIBbHYIO 3aluCKy, B
KOTOpO# mipuBOAATCS MHMOpMAIs 00 OCHOBHBIX MPEANOIaraeMbIX YIydIICHHUSIX
IIPENOCTABICHUS MYHULUTTATBHON yCIyTH B ciydae MIPUHATHS
QIMUHUCTPATUBHOTO  pErjlaMeHTa, CBEACHUS 00 y4eTe  peKOMEHAAIni
HE3aBUCUMOU DJKCIIEPTU3bl U MNPEIIOKEHUN 3aUHTEPECOBAHHBIX OpPraHU3aluil U
rpaxziaH, CBeJleHUs 00 ONTUMU3ALMH MOPSAIKA MPEIOCTaBICHUS TOCYJapCTBEHHON
yCIyTH, B TOM YHUCIE: CBEACHUS 00 YHMOPSAOYCHUH aAMUHUCTPATUBHBIX MPOLEAYD
U aJMUHUCTPATUBHBIX JEUCTBUI, YCTpPAaHEHUU H3OBITOUHBIX aJIMUHUCTPATUBHBIX
npouenyp W aIMHUHUCTPAaTUBHBIX  JEHUCTBUH, O  COKpAllEHUH  CpOKa
MPEIOCTABICHUS MYHHULMIIAIIBHON YCIYyTM, a TakKX€ CPOKa BBINOJIHEHUSA
OTZIEJIbHBIX AJIMUHUCTPATUBHBIX MPOUEAYP U aIAMHHUCTPATUBHBIX JCHUCTBUU B
paMKax MpeIOCTaBICHUS] MyHULIUIIAIBHOW YCIIYTH.

B cnydae, ecnu B mporecce pa3pabOTKH NPOEKTa aIMUHHCTPATUBHOIO
periaMeHTa BBISBISIETCS BO3MOXKHOCTH ONTHUMHU3AIMK (TOBBIIEHUS KayecTBa)
WCIIOJHEHUS  MYHHIMIAIBHOM  YCIYIM IIPH  YCIOBHHM  COOTBETCTBYIOIIHX
W3MEHEHU HOPMATHBHBIX IPABOBBIX AaKTOB, TO MPOEKT aJIMWUHUCTPATUBHOIO
periaMeHTa HalpaBJsIeTCs] Ha COOTBETCTBYIOLIYIO SKCIEPTU3Y YIPABILIOLIEMY
nenaMu AJIMUHUCTpalUM CeIIbCKOro mnocesieHus: beneeBo-IlonsgHckuid cenbcoBeT
MYHUIIUTIAIBHOTO paiioHa bnarosemenckuil paiion Pecriyosmmku bamkoproctan ¢
IIPUJIOKEHUEM TTPOEKTOB YKA3aHHBIX AKTOB.

HcnonHurenbHbIN oprasx, OTBETCTBEHHBIN 3a YTBEPXKJECHUE
QIMUHUCTPATUBHOTO  perjlaMeHTa, oOOecrmeymBaeT y4eT  3aMeUYaHuid U
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NPEMIOKEHUN, COAEPKAIUXCA B  3aKIOYEHHE  YIPABIMIOLIETO  JIeJaMu
AIIMUHUCTpaMy  CENbCKOro  moceneHus  beneeBo-lloysiHCKHMIT — cenbCOBET
MYHUIIMTIAIBHOTO paiiona biarosemnienckuii paiton Pecniyonuku bamkoproctas.

1.8. ITpoekThl aAMUHUCTPATUBHBIX PErIAMEHTOB U MOSICHUTEIbHBIEC 3aITUCKH
K HUM pa3MelatoTcss B MH()OPMALIMOHHO-TEJIEKOMM YHUKAIMOHHOW ceTu MHTepHeT
Ha OoQUIMATBEHOM cailiTe AJIMHUHHCTpPAIlMU CEJIbCKOro rmoceneHusi beneeBo-
[TonstHCKMI  CEMbCOBET MYHUUHMNAIBHOIO pailoHa bilaroBemeHcknid  paioH
Pecnyomku bamkoprocran (http://bpolyana-blag.ru/).

2. TPEBOBAHUS K A/IMUHUCTPATUBHBIM PET'JTAMEHTAM

2.1. HawuMmeHoBaHuWe aIMUHHUCTPATUBHOTO pErJaMEHTa OIMPEEISIeTCs
UCIIOJIHUTEIbHBIMU OpPraHaMH, OTBETCTBEHHBIMHU 3a €r0 YTBEP)KIECHUE, C yYETOM
(GbOpMYIHPOBKH, COOTBETCTBYIOIIEH pENAKIIMU  TOJIOKEHUS  HOPMAaTUBHOTO
MIPABOBOT'O aKTa, KOTOPBIM MPEyCMOTPEHA MYHUITUTIATBHAS YCITyTa.

2.2. B aMUHUCTPATUBHBINA PErJIAaMEHT BKIIIOUAIOTCS CIEIYIOUIUE pa3eiibl:

a) oOIIIMe MOI0KECHUS,

0) craHapT NpeAOCTaBICHUS MYHULIUNIAIBHON YCIIyTH;

B) COCTaB, MOCJEAOBATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
Mpoleayp W aJAMUHUCTPATHBHBIX JICUCTBHM, TpeOOBaHWS K TIOPSAAKY WX
BBITIOJTHEHUSI, B TOM YHCJIE€ OCOOCHHOCTH BBIMOJHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYp U aIMUHUCTPATUBHBIX IEUCTBUM B DJIEKTPOHHOU (opMe;

r) (GopMBI KOHTPOJIS 32 UCTIOTHECHUEM aJIMUHUCTPATUBHOTO PETIIAMCHTA,

1) A0CyAeOHBIM (BHECYACOHBIM) MOPSAIOK OO0XaJOBaHUS PEIICHHH U
neiictBui  (0e3meicTBHs)  MCIOJHUTEIBHOTO  OpraHa, IMPEeAOCTaBISIONIETO
MYHHIIUTAIBHYIO  YCIIYTY, MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, a TaKXKe UX
JOJKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKAIUX, PA0OTHUKOB.

2.3. Paznen, xacaromniuiics oOIIMX MOJOXKEHUN, COCTOUT M3 CICAYIOIIUX
MO/IPa3/IeJIOB:

a) MpeMET PETYIMPOBAHUS PETIAMEHTA,;

0) Kpyr 3asiBUTENIEH;

B) TpeOOBaHMS K TOPSIAKY HMHGOPMHUPOBAHUS O MIPEIOCTaBICHUU
MYHHUITUTIATHHON YCIIYTH, B TOM YHUCJIE:

uHpopMaIlMs O MecTe HaxOoxkJAeHHs U rpaduke padoThl MCHOTHUTEIbHBIX
OpPraHOB, TPEIOCTABISIONINX MYHHUIIMIATBHYIO YCIYTY, HX CTPYKTYPHBIX
MO/Ipa3fieICHU M TEPPUTOPUATLHBIX OPraHOB, OpPraHU3AINKA, yYaCTBYIOIIUX B
PEIOCTaBICHUN MYHHUIIUNIATBHOU YCIYTH, CIOCOOBI MOJy4yeHUs UHPOpPMAIUU O
MecTe HaxXOXJACHHS M rpadukax padOThl TOCYIAPCTBEHHBIX W MYHHUITUIIATBHBIX
OpPraHOB M OpraHU3alluii, OOpalieHue B KOTOPhIE HEOOXOAUMO IS TMOJTYYCHUS
MYHUIIUTIAIBHOW  yCIYrdM, a Takke  MHOTOQYHKIMOHAJIbHBIX  IIEHTPOB
IIPEIOCTABICHHS TOCYIapPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT;

CIpaBOYHBIE TeJIE(POHBI CTPYKTYPHBIX MOAPA3ACICHUN HCTOTHUTEIHHBIX
OpPraHoB,  MPEAOCTaBISIONIMX  MYHUIMNAIBHYIO  YCIyry,  OpraHu3aiui,
Y4aCTBYIOIIMX B MPEAOCTABICHHH MYHHUIIUIIAJLHON YCIyrd, B TOM YHCIIE HOMEP
Tenedona-apronHopmaTopa (Ipyu HATUINH);



azpeca o(pUUUANBHBIX CAUTOB MCIIOJHUTENBHBIX OpPraHOB, OpraHU3alUi,
Y4aCTBYIOIIMX B IPEIOCTABICHUM MYHULMNAIBHOW YCIIyru, B ceTu HHTepHer,
coZiepXKaliux UHMOPMAIUIO O IPEJOCTaBICHUN MYHUIIMIAIBHON YCIYIH U YCIYT,
KOTOpbIE SIBJISIFOTCSI HEOOXOIMMBIMU M 00s3aTElIbHBIMU JJII IPEJOCTaBICHMUS
MYHULANIAIBHOW YCIIYTH, aIpeca UX JIEKTPOHHOU MOYTHI;

HOPSIAIOK ~ TOJIydeHUs  MH(pOpMaluu  3asiBUTESIMHM 110 BONpPOCAM
NPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH M YCIYI, KOTOPBIE SBJISIOTCS
HEOOXOJUMBIMU U 0053aTEIbHBIMU ISl TPEIOCTABICHUSI MYHUIIMNIATBHON YCIYTH,
CBEIICHUM O XOA€ IMPEJOCTABJICHUs YKA3aHHBIX YCIyr, B TOM 4YHCIE C
UCIOJIb30BaHUEM (eiepaibHOM TOCyAapCTBEHHOW HWH(MOPMAIMOHHOW CUCTEMBI
"EAuHBINA MOpTa roCy1apCTBEHHBIX U MYHULIMNAIBHBIX YCIYT (PyHKIUN)";

HOPSA0K, (pOpMa U MECTO pa3MEIIeHHs YKa3aHHOW B HACTOSIIEM MOAIMYHKTE
uHpopMalMyM, B TOM 4YHCIE Ha CTEHJAAaX B MecTax MpeAoCTaBICHUs
MYHULIMNIATBHON YCIAYTH M YCIYr, KOTOpPBIE SIBIAIOTCA HEOOXOAMMBIMU U
00s13aTeNbHBIMU JIJIS1 TPEAOCTaBICHUS MYHUIMMAIbHON YCIYTH, a TakXe Ha
opuLManbHBIX ~ caiTaXx  MCHOJHUTEIBHOTO  OpraHa,  IPEeIOoCTABIISAIOIIETO
MYHULANAIBHYIO YCIyTry, OpraHu3aluid, YYacTBYIOIIMX B MPEJOCTABICHUU
MYHULIMNIATBHONW yciyrd, B cetu UWHTepHeT, a Takke B (¢eaepalbHOM
rocyJapCTBEHHON MH(pOpMaIMOHHOM cucteme "EnuHblil mopran rocyaapcTBEHHBIX
Y MyHUIIUOAIBHBIX YCAYT (QyHKIUN)".

2.4, CranmapT NOpENOCTABICHHMS MYHULUIAIBHOM  YCIYTH  JIOJDKEH
COZIEpKaTh CIEAYIOLIME ITOAPA3AEIbI:

a) HAaMMEHOBaHUE MYHUIMIIAJBHOM YCIYTM B COOTBETCTBHM C IEPEUHEM
ycIyr, ycTaHoBlieHHbIX [IpaButensctBom Pecriyommku bamkoprocran;

0) HauMEHOBaHHE  WCIOJHUTEIBHOIO  OpraHa, MpPeAOCTaBIISIONIErO
MYHULUNIAIBHYIO yCiyry. Eciv B NOpenoCTaBIeHMM MYHMIIMIIAIBHOM YCIyTH
Y4aCTBYKOT TAaKXe€ HHbIE MCIOJHUTENbHBIE OpraHbl, OpPraHbl MECTHOI'O
CaMOYIPABJIEHUSA, a4 TaKK€ OpPraHu3alyHd, TO YKa3bIBAIOTCS BCE OpPraHbl U
opraHu3aiuy, oOpalleHhe B KOTOpble HEOOXOAMMO JJId MPEeIOCTaBICHUS
MYHULIMIAIBHON yciyru. KpoMe Toro, yka3plBaloTCsi TpeOOBaHUS MyHKTA 3 CTaThu
[/ @enepanbHOr0 3aKOHA, a MMEHHO: YCTAaHOBJIEHHE 3ampera TpeOoBaTh OT
3asBUTENSI OCYLLECTBIEHMSI IEHCTBUI, B TOM YHUCJIE COIVIACOBAHMM, HEOOXOIUMBIX
JUIA TIOJTYYeHHs] MYHHUIMIIAJBHOW YCIYTH U CBSI3aHHBIX C OOpallleHUEM B UHBIC
rOCYIApCTBEHHBIE OPraHbl M OpPraHU3allM, 3a HCKIIIOYEHHEM IOJy4YEHUs YCIYT,
BKIIFOUEHHBIX B I[I€PEYEHb YCIYI, KOTOpbIE SBISIIOTCS HEOOXOOUMBIMU U
00s3aTeNIbHBIMU JUISl IPEJOCTABICHNS MYHUIIUNIAIBHON YCIIYT;

B) OIMCAHME PE3YNbTATA IPEJOCTABICHNS MYHUIUIIAIBHON YCIIYTH;

I') CPOK MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYIH, B TOM YHUCJIE C YYETOM
HEOOXOAUMOCTH OOpallleHusT B OpraHu3allid, Y4acTBYIOIIME B NPEAOCTaBICHUU
MYHULUTIATIBHON YCIIYT'H, CPOK IIPUOCTAaHOBIICHUS IIPEAOCTABIICHUSA
MYHULUNIAIBHOW YCIYIM B CIIy4ae, €CIu BO3MOXKHOCTb HPHOCTAHOBIICHHS
IPeyCMOTPEHA 3aKOHOJIAaTEIbCTBOM, CPOK BbAauu (HampaBieHHs) TOKYMEHTOB,
ABJIIIOLIUXCS PE3YyJIbTATOM IIPEIOCTABICHUS MYHULIMIIAIBHON YCIIYIH;

1) TIepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX OTHOILIEHUS,
BO3HMKAIOIIUE B CBA3M C NPEIOCTABICHUEM MYHUIIUIIAIBHON YCIYTH, C YKa3aHUEM
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UX PEKBU3UTOB U UCTOYHUKOB O(DUIIMAIILHOTO OMYOIMKOBAHUS;

€) UCUEPIbIBAIONINI MEPEUCHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C HOPMATHMBHBIMHU IPAaBOBBIMH aKTaMU I MIPEIOCTaBICHUS MYHULUIAIbHOU
YCIYTH U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOIAMMBIMH M O0S3aTEIbHBIMH IS
MPEAOCTABICHUSI ~MYHHULMNAIBHOM  YCIIYTH, IOJJIEKAIIMX  IMPEICTABICHUIO
3asiBUTENIEM, CIIOCOOBI MX TMOJTYYEHHUs 3asBUTEIEM, B TOM YHCIE B AJIEKTPOHHOM
dbopme, MOpSAIOK UX mpencTaBieHus (OnaHku, GopMmbl oOpaleHu, 3asBICHUS U
WHBIX JIOKYMEHTOB, IIOJJaBa€MbIX 3asfBUTEIEM B CBSI3U C IPEAOCTABIECHUEM
FOCYIJAPCTBEHHOW  YCIYIrH, NPUBOJATCS B  KA4EeCTBE  NPUIOKEHUU K
aIMUHUCTPATUBHOMY PpErJaMEeHTy, 3a MCKJIIOYEHHEM CllydaeB, Koraa (opmsl
YKAa3aHHBIX JOKYMEHTOB YyCTaHOBJICHbl akTamu IlIpe3upenra Poccuiickon
Oenepannun unu [IpaButenscTtBa Poccuiickoi denepanyu, 3aKOHAMH W UHBIMU
HOPMaTUBHBIMU IIPaBOBbIMU aKTaMu PecnyOnuku bamkoprocras,
MYHHUIUMITAIBHBIMA HOPMATUBHBIMH IPABOBBIMU AKTAMU, A TAKXKE CIy4aeB, KOTIa
3aKOHOJIATEIbCTBOM  TPEAYCMOTpeHa cBoOonHas (opma momayu  3THX
JIOKYMEHTOB);

) UCUEPITBIBAIONINN MTepeYeHb TOKYMEHTOB, HCOOXOIUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMU IPABOBBIMM AKTAMHU JJISI TPEIOCTABICHUS MYHULMIAIBHOU
YCIIYI'H, KOTOpPBIE HAaxOASATCA B PACHOPSKEHUH TOCYJAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPABJICHHS W WHBIX OpPraHU3aluid U KOTOPBIE 3asIBUTEIIb
BIIpaBE MPEJACTaBUTh, a TAKXKE CIIOCOOBI UX MOTYYEHUS 3aBUTEIISIMH, B TOM YHUCIIE
B DJICKTPOHHOM (hopme, OPSAIOK UX TpeacTaBieHus (06nanku, GopMbl 0OpalieHui,
3asBJICHUS W HHBIX JOKYMEHTOB, TOJABAEMbIX 3adBUTEIIEM B CBSI3U C
IIPEAOCTABIICHUEM MYHULIMNIAIBHOU YCIYTH, IPUBOASITCA B KAUECTBE NMPUIIOKEHUN
K perjiaMeHTy, 3a UCKIIOUYCHUEM cllydaeB, Korja (GopMbl YKa3aHHBIX JOKYMEHTOB
ycraHoBieHbl aktaMu [Ipesunenta Poccuiickorn ®@enepanun nnu IIpaBurenscrBa
Poccuiickoint denepanuuy, 3aKOHAMH ¥ HHBIMU HOPMATUBHBIMU ITPABOBBIMU AKTAMU
Pecny6nuku  bamkoproctaH, MyHUIMOAIbHBIMH HOPMAaTUBHBIMU IPABOBBIMHU
aKTaMHM, a TAKXKe CIy4aeB, KOrJa 3aKOHOJATEIbCTBOM IPEAYCMOTpEHa CBOOOIHAS
dopma momaum 3TUX JOKyMeHTOB). HempencraBneHue 3asBHUTENEM YKa3aHHBIX
JOKYMEHTOB HE SIBIISIETCSI OCHOBAaHMEM I OTKa3a 3asBUTENIO B MPEAOCTABICHUU
yCIyru,

3) yKa3aHHe Ha 3arpeT TpeOoBaTh OT 3asBUTEIIS:

NpEJICTaBIICHUsT JOKYMEHTOB W HWH(OpMaIMd WIA  OCYIIECTBICHUS
JNEUCTBUM, TNPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMATHUBHBIMM  TPABOBBIMH  aKTaMH,  PETYJUPYIOIIMMH  OTHOIIECHUS,
BO3HUKAIOIIUE B CBA3U C NPEIOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

MpEACTaBJICHUS JOKYMEHTOB W HMH(OpMAaIlUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHUBHBIMU TPaBOBbIMU akTamMu Poccuiickoit ®denepanuun u PecnyOnuku
bamikoproctaH, = MyHHMIIMIIAJbHBIMH  IPABOBBIMU  aKTaMH  HaxoJATCS B
pacopsHKEHUH MYHUIUNAIBHBIX OPraHoB, MPEIOCTABIISIIOIINX MYHUIUNAIbHYIO
YCIYTY, UHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABJICHUS U
(WIM) TMOABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM W OpraHaM MECTHOIO
CaMOYTIPABJIEHUS OpraHu3anuu, Y4aCTBYIOLIUX B MPEIOCTABICHU N
FOCYJIAPCTBEHHBIX WJIM MYHULMINAJIBHBIX YCIIYT, 3a UCKIKOYEHUEM JIOKYMEHTOB,



yKa3aHHBIX B 4acTu 6 cratbu 7 deaepanibHOro 3aKOHa;

M) MCYEpIBbIBAIOIIMN [E€peYeHb OCHOBAaHMUM JUIsl OTKaza B IpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl IIPEIOCTABIICHUS MYHUILIMTIIATBHON YCITYTH;

K) HCUEPIBIBAIOIINN TepeYeHb OCHOBAHMM I IMPUOCTAHOBJICHUS WIIH
OTKa3a B MPEIOCTABICHUM MYHULMNAILHOW YCIYrd. B cilydyae OTCYTCTBUSI TaKHX
OCHOBAHUU CIIEYET MPSAMO yKa3aThb HA 3TO B TEKCTE PErJaMEHTa;

J) TIEPEUCHb YCIIYT, KOTOPHIC SIBJISIFOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU
U1 TPEAOCTABICHUS MYHUIMIAIBHOM YCIYTM, B TOM UYHCJIE CBEICHUS O
JOKYMEHTE  (JOKyMEHTax), BbIIaBa€MOM (BBIJABAEMbIX) OpraHU3ALUAMH,
YYAaCTBYIOIIMMHU B MPEIOCTABICHUN MYHUIIMITAIBHON YCIYTH;

M) TOPSIAOK, pa3Mep W OCHOBAaHMS B3UMaHUs TOCYAAPCTBEHHOM MOILIUHBI
WJIM MHOM IUJIaThl, B3UMAEMOM 32 IIPEAOCTABICHUE MYHUIIUIIAIBLHON YCIIYIH;

H) TIOPSIIOK, pa3Mep U OCHOBAaHMSI B3WMAaHMS IUIATHI 3a MPEIOCTaBIICHHUE
yCIyT, KOTOpbIE  SBJISIIOTCS  HEOOXOAWMBIMH W OO0S3aTEIbHBIMH IS
MPEIOCTaBICHUSI MYHHUITUIAIBHONW YCIYTH, BKJIIOYas WHAOPMAITUIO O METOIUKE
pacuera pa3Mepa TaKOu IIIaThl;

0) MakCHUMaJbHBI CPOK OXHMAAHUS B OYEpEeNM IpH IToJadve 3ampoca o
MPEIOCTABICHUA  MYHULMIIAIBHOM  YCIYTH,  YCIyrd,  HPeIOCTaBIsIEMOU
OpraHu3alven, Y4acTBYIOIIEH B MPEAOCTABICHUM MYHUIIUNAIBLHONW YCIYTH, U TIPU
MOJYYEHUHU PEe3yJIbTaTa MPEIOCTABICHUS TaAKUX YCIIYT;

) CPOK M TOPSJOK PErUCTpalldd 3ampoca 3asiBUTENS O MPe0CTaBIICHUU
MYHULIMNIAIBHOM ~ yCIIyTH M YCIYTW, MNPEAOCTaBIIIEMONM  OpraHu3aluei,
YYaCTBYIOIIEW B TMPEIOCTABICHUU MYHUIIMIAIBHOW YCIYyrd, B TOM YHCIE B
AIIEKTPOHHOU opMme;

p) TpeOoBaHHMS K TIOMCHICHHUSIM, B KOTOPBIX IPEAOCTABISAIOTCS
MYHULIMTIAJIGHBIE YCIIYTH, K 3a1y OKHAAHUS, MECTaM JIJIA 3aIllOJHEHUS 3alpOCOB O
PEIOCTABICHUN MYHUIUIIAIBHON  yCIIyTd, WH(GOPMAIIMOHHBIM CTEHJIAaM C
oOpasllaMyd WX 3alOJIHEHUST W TIEPEUYHEM JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTABICHUS KAXI0M MYHUIIMIAIBHOW YCJIYT'H, B TOM YHUCIE K 00ECIeUeHUIO
JOCTYITHOCTH JUISi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKkOoHOAATeNIbCTBOM Poccuiickon denepanunu 0 COLMaabHON 3alIUTE NHBAIUIOB;

C) TMoKazarejly JOCTYIMHOCTH M KayecTBa MYHMIUIIAIBLHOW YCIYTH, B TOM
YHUCJIE KOJMYECTBO B3aMMOJICVCTBHM 3aSBUTENS C JOJDKHOCTHBIMU JIMLAMU IIPU
NPEAOCTABIICHUM  MYHUIUMIIAJIBHOM  YCIYTM W MX  IPOAOIIKUTEIBHOCTb,
BO3MOXXHOCTh TIOJIYYCHHSI MYHUIIUMIAILHON YCIYIM B MHOTO()YHKITHOHAIHLHOM
LEHTPE MPEAOCTABICHHUS TOCYIAPCTBEHHBIX W  MYHULMNAIBHBIX  YCIHYT,
BO3MOXXHOCTb MOJTYYeHUSI HHMOPMAIIMK O XOJ/I€ MPEAOCTABICHUS MYHUIIMIAIBHON
YCIYT'H, B TOM YHUCJIE C UCIOJb30BaHUEM HH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH;

T) UWHble TpeOOBaHUSA, B TOM YHCIE YYMUTHIBAIOIIUE OCOOCHHOCTHU
MPEIOCTABICHUS MYHHUIIUIIAILHON YCIYTM B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
MPEOCTABIICHUSI TOCYAapCTBEHHBIX M MYHUIMIAIBHBIX YCJIYr, a TaKke B
AJICKTPOHHOM (hopme.

2.5. Pazmen, xkacarommiica CcOCTaBa, NOCJIEAOBATEIIBHOCTH U CPOKOB
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX TMPOIENYp, TpeOOBaHWUN K TOPSAKY UX
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BBITIOJTHEHUSI, B TOM 4YHCJE OCOOCHHOCTEH BBIMOJHEHUS aJIMHUHHCTPATUBHBIX
MPOLEAYpP B DJIEKTPOHHOU (hopMe, COCTOUT M3 MOAPA3JEIOB, COOTBETCTBYIOIIMX
KOJIMYECTBY aJMHHUCTPATUBHBIX TMPOLENYpP - JIOTHYECKH 000COOJICHHBIX
MOCJIEIOBATEIIbHOCTEM aAMUHHCTPATUBHBIX JIEUCTBUM TMpU MOPEIOCTABICHUU
MYHULUNQIBHBIX YCIYT M YCIYr, KOTOpPbIE SBIAIOTCA HEOOXOAUMBIMU U
00s3aTeNIbHBIMU  JIII  TIPEJIOCTABJICHUS] MYHUIIUMIIAIBHOM  YCIYT'H, HWMEIOIINX
KOHEUHBIN Pe3yJIbTaT U BBIICISAEMBIX B PaMKaX MPEAOCTABICHUS MYHUIUIIAILHON
yciayru. B Hawanme pasmena  ykas3plBaeTCsl  MCUEPHBIBAIOIIMN  [EpEYEHB
aAMUHHUCTPATUBHBIX MPOLEAYp, COAEpXKalUXci B HeM. B gaHHOM pasznene
OTJICJIbHO OIKCHIBAETCS AaJAMUHHMCTpAaTUBHAs Tpouenypa GOpMUpPOBaHUS U
HaIlpaBJICHUS MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl  (OopraHu3aiun),
Y4aCTBYIOLIME B MPEAOCTABICHUN TOCYJAPCTBEHHBIX WM MYHHUIIUNAIbHBIX YCIYT.
Onucanue npouenypbl [TOJDKHO TaKXe COIEpXkKaTh IMOJOKEHHUE O COCTaBe
JOKYMEHTOB ¥ MH(POPMAIINH, KOTOPhIE HEOOXOIUMBI OPraHy, MPEAOCTaBIISIOMIEMY
MYHULIUNAIBHYIO YCIYTy, W OpraHu3alliy, Y4YacTBYIOIIEW B MPEAOCTABICHUU
MYHULUNAIBHOW YCJIYTdM, HO HaxXOHATCS B HMHBIX OpraHax M OpraHu3alusX, C
yKa3aHUEM MOpsKa MOJTOTOBKY U HAMPABJICHUS MEKBEIOMCTBEHHOTO 3ampoca U
JIOJDKHOCTHBIX JIMI, YITOJHOMOUYEHHBIX HaIpaBlATh TakoH 3ampoc. Paznmen takxke
JIOJKEH CoJiepsKaTh MOPSIOK OCYILIECTBIICHUS B AJICKTPOHHOU (hopMme, B TOM UuCe
C HUCTMOJb30BaHuEM (eepaibHOM TocydapCcTBEHHOW HH(DOPMAIIMOHHONW CHCTEMBI
"EauHbIA TIOpTaN TOCYAAPCTBEHHBIX W MYHUIMMAIBHBIX yciyr (pyHKiumi)",
CJEIYIOIINX aIMUHUCTPATUBHBIX TPOLIETYP:

MPEIOCTABICHUE B YCTAHOBJIEHHOM MOpPsSAKEe UHPOPMAIIUU 3asBUTENISIM U
oOecreyeHue J0CTyIa 3asBUTENIEH K CBEICHUSIM O MYHUIIUTIAILHON yCITyTe;

nmojiaya 3asBUTEJIEM 3alpoca M HWHBIX JOKYMEHTOB, HEOOXOIMUMBIX ISt
MPEIOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, M TPUEM TaKUX 3alpoca U TOKYMEHTOB;

MOJIyYEHUE 3asBUTEIEM CBEJACHUW O XOJI€ BBINOJHEHHUS 3ampoca o
MPEIOCTABICHUN MYHUIIUTTAIbHON YCIIYTH;

B3aMMO/ICICTBUE VCIIOJTHUTEIIbHOT O oprasa, MIPEAOCTABIISIIOIIETO
MYHULIUNIAIBHYIO YCAYry, C HWHBIMM OpraHaMHU TOCYJapCTBEHHON BJAcCTH,
OpraHaMM MECTHOI'O CaMOYNpPaBJEHUS W OpPraHu3alysIMHU, YYacTBYIOIIUMHU B
IIPENOCTABICHUN MYHULIMNIAIBHBIX YCIYT, B TOM YHCJIE MOPSIAOK U YCIIOBHS TaKOTO
B3aMMO/ICHCTBUSI;

MOJIyYEHUE 3asBUTEJIEM pe3yibTaTa MPEIOCTABICHUS MYHHIUNAIBHOU
YCIyrH, €CIM MHOE HE YCTaHOBICHO (QelepalbHbIMU 3aKOHAMH W 3aKOHaMU
PecnyOsinku banikoprocras;

UHBIC JEHCTBUSA, HEOOXOIMMBbIC I TPEIOCTABICHUS MYHHUIUIAIHHOM
YCIIYTH.

2.6. biok-cxema MpeAoCTaBICHUS MYHUIUIAIBLHONW YCIYTHM MPUBOAUTCA B
MPUWIOKEHUH K aIMUHUCTPATUBHOMY PETJIaMEHTY.

2.7. Onucanue KaxJ 101 aIMUHACTPATUBHON MPOLIEAYPHI MTPEyCMaTPUBAET:

a) OCHOBaHUS I Havaja aIMUHUCTPATUBHOMN NIPOIEAYPHI;

0) comepkaHHe KaXJIOTO aJIMUHHCTPATUBHOTO JIEWCTBUS, BXOJAIIETO B
COCTaB  AAMUHHCTPATHUBHOM  MPOLEAYPHI, MNPOAOIKUTEILHOCTh U (WJIN)
MAaKCUMAJIbHBIA CPOK €r0 BBIOJHEHHUS;



B) CBEICHHMS O JIODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJHEHUE
Ka)XJI0r0 aJIMUHUCTPATUBHOIO JICHCTBUSI, BXOJIAIIETO B COCTAB aIMUHUCTPATUBHOMN
npouenypsl. EciMm  HOpMAaTWBHBIE  MPaBOBBIE  aKThl, HEMOCPEICTBEHHO
pEryaupyroume npeaocTaBIieHne MYHULIMNAIbHON YCIYTH, COAEP/KAT YKAa3aHUE Ha
KOHKPETHYIO JIOJDKHOCTb, OHA YKa3bIBa€TCsl B TEKCTE aJAMUHHUCTPATUBHOTO
pEriiaMeHTa;

') KPUTEPUU TIPUHATHUS PEIICHU;

1) pe3yabTaT aAMUHHUCTPATUBHOM MPOLEAYPHl U TIOPSAOK Iepeaadyu
pe3yabTara, KOTOPbIA MOYKET COBNAJaTh C OCHOBAHHMEM ISl Havalla BBIMOJIHEHHUS
CJIeYIOIIEeH aIMUHUCTPATUBHOM MPOLICAYPHI;

e) cnoco0 Qukcanuu pe3yibTaTa BBIOJHEHUS aJIMUHUCTPATUBHOM
IpOIEAyphl, B TOM YHCIE B JJIGKTPOHHOU ¢dopMe, COoAepKalluid yKa3aHUE Ha
dbopMmat 00s3aTeNBHOr0 OTOOpAKEHUSI AIMUHUCTPATUBHON MPOLIEAYPHI.

2.8. Pazmen, xacatomuiics ¢GopM KOHTPOJISE 3a TPEIOCTaBICHUEM
MYHULIUIAIBHOW YCIYTH OTBETCTBEHHBIM JIOXKHOCTHBIM JIMIIOM UCIIOJIHUTEIHHOTO
OpraHa, COCTOMUT U3 CICAYIOUIUX MOAPA3ACIIOB:

a) TOPSOK OCYIIECTBICHUS TEKYIIEro KOHTPOJSI 3a COONIOACHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM — JIMIAMU  TOJIOXKCHUH
aIMUHUCTPATUBHOIO pErjaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
yCTaHABJIMBAIOIIUX TPEOOBAHUS K MPEAOCTABJICHUIO MYHHUIUMIIAIBLHOM YCIYTH, a
TaK)X€ NPUHATUEM UMU PEIICHUII;

0) MOPAZIOK ¥ MEPUOJAUYHOCTH OCYIIECTBICHUS TUIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KA4eCTBA MPEIOCTABICHUS MYHUIUIIAILHON YCIyTH, B TOM
YUCJIe TIOPSAIOK M (POPMBI KOHTPOJIS 3a MOJHOTOM M KaueCTBOM MPEIOCTABIICHUS
MYHULIMITIAJIbHOW YCIIYTH;

B) OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ HCIOJHUTEILHOIO OpraHa 3a
pemieHust U AeucTBUs (Oe3nercTBrUE), MPUHUMAEeMble (OCYIIECTBISIEMbIC) UMU B
XO0/I€ MPEAOCTaBICHUSI MYHUITUITAIbHON YCIYTH;

I) MOJOXEHUS, XapakTepusylolue TpeOoBaHUsA K MOpsSAKY U ¢dopMam
KOHTPOJIS 32 MPEIOCTABIICHUEM MYHUIIMTIATBHON YCIYTH, B TOM YHCIJIE CO CTOPOHBI
rpaxziaH, uX OObeJUHEHUN U OpraHu3alui.

2.9. B paznpene, kacaromemcs AocyaeOHOro (BHeCyneOHOro) mopsiaKa
00KaJlOBaHMs PElIeHn W neicTBuid (0e3MelCTBHsI) MCIOJHUTEIHHOTO OpraHa,
PEIOCTABISIONIET0 MYHUIIMTAIBHYIO YCIYTy, MHOTOQ YHKIIMOHAJILHOTO IIEHTpa, a
TaKk)K€ HX JOHKHOCTHBIX JIMI, MYHHUIIMIAIBHBIX CIYXallluX, pPaOOTHUKOB,
YKa3bIBAIOTCSI:

a) uHdopmMaIus JUisl 3asBUTENISL O €ro MpaBe MojaTh Kajlo0y Ha pelieHue u
(nn) JIECTBUE (6e3neiicTBHE) WCTOJIHUTENBHOTO oprasa,
MHOTO(QYHKIIMOHAIBHOTO IEHTPa, HX JOJKHOCTHBIX JIMI, MYHHUIUIAIbHBIX
CIIy)KallluX, paOOTHUKOB MPU TPETOCTABICHUN MYHUIIMITAIILHON YCIyru (najnee -
xanoba);

0) mpeaIMeT >KaJIo0bI;

B) Opranbl BJIAaCTH U YIOJHOMOYEHHBIE Ha PACCMOTPEHHE >KajJo0bl
JOJDKHOCTHBIE JIMIAa, MHOTO(YHKIIMOHAJIBHBIA IEHTP JUOO COOTBETCTBYIOIIUI
OpraH rocyJIapCTBEHHOM BIACTH IMYOJIUYHO-TIPABOBOTO OOPA30BAHMSI, SIBIISIFOIITUCS



yupeauTesieM MHOTO()YHKITMOHAIBHOTO LIEHTPA;

I') MOPSIIOK MOJA4YH U pACCMOTPEHHUS KaIo0bl;

1) CPOKH PacCMOTPEHHUS KAIO0OBI;

€) IepeyeHb OCHOBAaHUU JJIsi MPUOCTAHOBICHUS PACCMOTPEHHS KaloObl B
ciydae, eciu BO3MOYHOCTb MIPUOCTAHOBJICHUSI peayCMOTpEHA
3aKkOoHOAAaTeILCTBOM Poccuiickon denepanuu;

) Pe3yJIbTaT PaCCMOTPEHHUS KAIOOBI;

3) TOpAIOK WH(MOPMUPOBAHUS 3asIBUTENSI O pe3yJibTaTaXx pPacCMOTPEHHS
’KaJIOOBI;

1) MOPSAAO0K 00KaJIOBaHUS PELISHUS 110 Kajlo0e;

K) TMpaBO 3asBUTEIS Ha TMOJydeHHUE HWHPOPMAIMKM U JIOKYMEHTOB,
HEOOXOUMBIX JIJIs OOOCHOBAHMS M PACCMOTPEHHS YKaJIOObI;

Jq) cnocoObl HMHPOPMUPOBAHUS 3asBUTENEH O TOpAAKE ToJayud U
PacCMOTPEHUS KATOOBI.

3. OPTAHU3AIIMS HE3ABUCUMOM SKCIIEPTU3bI IPOEKTOB
AIMUHUCTPATHUBHbBIX PEI'VTAMEHTOB

3.1. IIpoeKkThl aIMHHHMCTPAaTUBHBIX PEIVIAMEHTOB IIOMJIEKAT HE3aBUCUMOMU
JKCIIEPTHU3E.

3.2. IlpenMeTOM HE3aBHCHUMOW IKCHEPTU3bI IPOEKTA aJMUHUCTPATUBHOIO
periaMeHTa SIBJISETCsl OLIEHKA BO3MOXKHOI'O IMOJIOKUTENBHOIO 3(pdexTa, a Takxe
BO3MOKHBIX HETaTUBHBIX IIOCJIEICTBUM pEaIu3allu  ITOJIOKEHHM IPOEKTa
aIMUAHMCTPATUBHOI'O PETJIAMEHTA JJI IPaXKJaH U OpraHu3aluu.

HezaBucumass skcmepTza MOXKET NPOBOAUTHCA  (PU3NYECKUMHU U
IOPUANYECKUMHU JTMIIAMU B MHULIMATUBHOM MOPSIZIKE 33 CYET COOCTBEHHBIX CPEJICTB.
HezaBucumass skcmeprh3a HE  MOXET  NPOBOIUTHCA — (U3MYECKUMHU U
IOPUANYECKUMU JIMIIAMHM, TMPUHUMABIIMMU Yy4acTHE B pa3pabOTKe MpOeKTa
aIMUAHHUCTPATUBHOTO PETJIAMEHTA, a TaKXXE OpraHu3alusIMU, HaXONAIIUMHCS B
BEJICHUU OpraHa, SBJSIOUIErOCs pa3padOTYHMKOM aIMUHUCTPATUBHOTO perilaMeHTa.

Cpok, OTBeNEHHBIM JUI1 IPOBEICHHS  HE3aBUCUMOW  JKCIIEPTHU3HI,
YKa3bIBACTCAd IPU PA3MELICHUU IPOEKTa aJIMHUHHCTPATUBHOIO pPETJIAMEHTA Ha
opunmanbHOM  caliTe oOpraHa, SIBISIOIIErOcs  pa3pabOTYMKOM  IPOEKTa
aJIMMHHMCTPATUBHOIO perjlaMeHTa. YKa3aHHbIH CpPOK HE MOXET ObITh MeHee 15
(maTHamuaTH) MJHEW CO JAHS Pa3MENICHHS MPOEKTa aIMUHHCTPATUBHOTO
periiamenTa B cetu MHTEepHeT.

IIo pesyinbraraM HE3aBUCUMOW OKCIEPTU3bl COCTABIACTCA 3aKIIIOUYCHUE,
KOTOpOe HaIIpaBJIsIETCS B opras, SABJISIFOLLIANCS pa3paboTUKOM
aIMMHHUCTPAaTUBHOrO  periaMmeHta. OpraH, SBISIOUIMICS — pa3paOOTUMKOM
aIMMHHMCTPAaTUBHOIO  perjaMeHta, o00s3aH  pacCMOTPeTh  IOCTYIUBIINE
3aKJIIOYEHHS] HE3aBUCHMOW DKCIEPTU3bl M NPUHATH PEIMIEHUS 10 KaXIAOMY
3aKJIFOYECHUS



YTBepKIeH

MMOCTAHOBJIEHUEM
AJIMUHUCTpaALUU CEITbCKOTO
nocenenus beneeso-llomstackui
cenbcoBeT MyHUIIMIIABHOTO
parioHa biaroBemeHckui paioH
PecnyOsinku bamkoprocran

ot 30.11.2018r. Ne 59

MOPSI 10K
MMPOBEJEHUA IOPUJINYECKON 1 SKOHOMUWYECKOHN
SKCHEPTHU3bI MNPOEKTOB AJIMUHUCTPATHUBHBIX
PEIIAMEHTOB UCIIOJTHEHUS MYHUIIUMTIAJIBHBIX ®YHKIIUHN U
AJIMUHUCTPATUBHBIX PETJIAMEHTOB INPEJOCTABJIEHUS
MYHUIUIAJBHBIX YCJIYT

1. Hacrosimue [IpaBuna onpenensitoT MopsiioK MPOBENECHUS IOPUANUYECKON U
SKOHOMHUYECKOM 3KCIEPTU3bl MPOEKTOB  aJMHUHUCTPATUBHBIX PETJIaMEHTOB
UCIIOJIHEHUS MYHUIMNAIbHBIX (DYHKIMIA M aJMUHUCTPATUBHBIX PETIAMEHTOB
MPEIOCTABICHUS! MYHUIUMNAIBHBIX YCIYr (Hanee - MpOeKT aJMHUHHCTPATUBHOIO
periaMenTa), pa3paboTaHHbIX AJMHHHCTpalueil cenbckoro nocenenus beneeso-
[lonsHCKHMI  CEBCOBET MYHUIMIIAIBHOTO paiioHa brarosemeHckuil paiioH
Pecny6nuku bamikoprocran (nanee — CelbCKOe MOCEICHUE), MYHUIIMTIATbHBIMU
YUPSKIEHUSAMU K cdepe JesATeIbHOCTH KOTOPBIX OTHOCUTCS HCIIOJHEHUE
MYHUIIUTIAIBHBIX (QYHKIMN U TPEOCTABICHNE MYHUIIUMIATLHBIX YCIYT COBMECTHO
C VIOPAaBILSIOIIMAM JejlaMH  AJIMUHHMCTPALMM CEIbCKOrO IoceneHus beneeso-
[lonssHCKHMIT  CEBCOBET MYHHUIMIIAIBHOTO paiioHa briaroBemeHckuil paiioH
PecnyOsiuku  Bamkoprocran (maiee — pa3pabOTUUK  aIMHUHHCTPATUBHOTO
periameHTa) (Jajaee COOTBETCTBEHHO - UCIIOJHUTENbHBIE OPraHbl, SKCIEPTH3A).

2. DOkKchmeprv3a MPOBOAMTCS YIPABISIOMIMM JeJaMyd  AJIMUHUCTPALMH
cenbckoro noceneHuss beneeBo-I1onAHCKHI CENBCOBET MYHUIIMIAIBHOTO pailoHa
bnarosemnienckuii paiton Pecriyoauku bamkoprocTaH.

3. IlpenmeToM BKCHEpTU3bl SBISIOTCS OLEHKA COOTBETCTBUS IPOEKTA
aIMUHUCTPATUBHOIO pErjlaMeHTa TpeOOBaHUSM, NPEIBABIIEMbIM K HEMY
®enepanbHbIM 3aK0HOM "OO opraHu3allliM NPEIOCTaBICHUS FOCYJAapCTBEHHBIX H
MYHUIUNAIBHBIX YCAYT" U NPUHSATHIMA B COOTBETCTBHUM C HUM HOPMATUBHBIMU
NpaBOBBIMH aKTaMH, a TaKXe OIEHKa Y4eTa pe3yJbTaTOB HE3aBUCHUMOMU
AKCIIEPTHU3bI B POEKTE aIMUHUCTPATUBHOIO PETIaMEHTA, BKIIIOYas:

a) COOTBETCTBHE CTPYKTYpPbl U COJEpKaHUS IPOEKTa aJIMHUHUCTPATUBHOIO
periamMeHTa, B TOM YHCJE CTaHAapTa WCIOJHEHUS MYHUIIMNAIbHOW (YHKIIUU U
MPEIOCTABICHUSI MYHUIIMTATBHON YCIyTH, TPEOOBAHUSAM, MPEIBIBIIEMbIM K HUM
OenepanbHbiM 3ak0HOM "OO opraHu3aluy NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX YCAYr" W NPUHATHIMU B COOTBETCTBUM C HHUM HOPMATHBHBIMU
MIPaBOBLIMU aKTaMU;

0) MOJTHOTA ONMUCAHUS B IPOEKTE aIMUHUCTPATUBHOTO PETJIAMEHTa TIOPSIKA U
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YCIOBUM  HWCIOJHEHMS ~ MYHUIMNAIbHOW  (PYHKIMM W MOPEIOCTaBIICHUS
MYHHUIUTATBHON YCIIYTH, YCTAHOBJIEHHBIX 3aKOHOAATEIIbCTBOM;

B) ONTUMHU3AIMUS TOPSAKA WCIOJHEHUS MYHHUIUNATbHOW GYHKIUU U
IIPEAOCTABIICHUS MYHULIMIIAJILHOU YCIIYTH, B TOM YUCIIE:

YOOPSAOYEHNE AIMUHUCTPATUBHBIX MOPOLEAYP W  aJMHHUCTPATHUBHBIX
JICUCTBUM;

YCTpaHECHUE M30BITOYHBIX AIMUHUCTPATUBHBIX poreayp u
aIMUHUCTPATUBHBIX JCHCTBUN;

COKpallleHue  CpoKa  WCIOJHEHUS  MYHUIUNAIbHOW  (QYHKIUH U
MPEJOCTABIICHUS MYHULMNAIBHOW YCIYTM, a TaKXe CpOKa BbINOJHECHUS
OTJICJIbHBIX AQJMUHUCTPATUBHBIX MPOLEAYP U AIMUHUCTPATUBHBIX JCHUCTBUN B
paMKax  WCIOJHGHUS ~ MYHHUIIMNAIbHOW  (QYHKOMM W TPEAOCTaBICHUS
MYHULUNIAIBHOW YCIYTH;

WCIIOJIHEHNE MYHUITMTIATHLHOW (DYHKIIMU B 3JIEKTPOHHOU (popme, ecmu popma
MPEeyCMOTPEHAa HOPMATUBHBIMU ITPABOBBIMU AKTAMH HCTIIOJIHUTEIBHBIX OPraHOB U
HOPMAaTUBHBIMH TMPABOBBIMU aKTaMHU, PETYJIUPYIOIIUMHA MEXBEIOMCTBEHHBIM
AJIEKTPOHHBIN TOKYMEHTOO0O0pOT;

MPEIOCTaBICHUE MYHHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM (hOpMeE.

4. K 1mpoekTy aJIMHUHUCTPAaTUBHOI'O pErJIaMEHTa, HAaIpPaBIIEMOMY Ha
JKCIIEPTU3Y,  MPUWIAralTCs  MPOEKT  HOPMATUBHOIO  IPABOBOTO  aKTa
UCIIOJIHUTEIBHOTO OpraHa o0 YTBEpKICHHH aJIMUHUCTPATUBHOTO PETJIAMEHTA,
0JIOK-CXeMa MPEeIOCTABICHHS] MYHUITUTIATBHON YCIIYTH U MOSICHUTEIbHAS 3aIliCcKa.

5. 3akiroueHre Ha MPOEKT aJMHUHHUCTPATUBHOIO PETIAMEHTA MPEACTABISAETCA
VIIPABJSIOMIMM  JeJlaMid  AJMUHHCTPAllMM  CEJIbCKOro TocesneHus beneeso-
[lonsHCKHMI  CENBCOBET MYHHUIMIIAIIBHOTO paiioHa brarosemeHckul paiioH
PecnyOsiuku bamkoprocran B cpok He Oosiee 5 pabouumx AHEH cO JHSA €ro
noJTydeHus 1mo (opMe COTJIACHO MPIIIOKEHUIO K HacTosemy [lopsaky.

7.  HcnionmHUTENbHBIM  OpraH,  OTBETCTBEHHBIM 32  YTBEPXKICHUE
aMUHUCTPATUBHOIO  pErjaMeHTa, o0ecrneyuMBaeT  y4yeT  3aMeYaHuil u
NPEIJIOKEHUM,  COACPKAIMUXCS B 3aKIOUYEHUH  YOPABJSIFOLIETO  JeJIaMU
AJIMUHUCTpaMi  CENbCKOro  moceneHuss  beneeBo-lloygHCKHIT — cenbCOBET
MYHHUIIUIIAILHOTO pailoHa bmaroBemeHckuil paiion PecnyGnuku bamikoprocraH.
[ToBTOpHOrO HAampaBJICeHUS YNPABIAOIIEMY AeIaMU AJIMUHUCTPALMUA CEIBCKOTO
noceneHust  beneeBo-IlonsHCKMMT ~ CENbCOBET  MYHHMIMIIAIBHOIO  paloOHa
bnarosemenckuit paifon PecnyOmmku bamkoproctan aopa0oTaHHOTO MpPOEKTa
aJMUHUCTPATUBHOT'O PETJIAMEHTA HE TpeOyeTCs.



[Ipunoxenune

K [lopsaaxky npoBeneHus
FOPUINYECKON U SKOHOMUYECKON
AKCIIEPTU3BI TPOCKTOB
aIMUHUCTPATUBHBIX PETIAMEHTOB
WCTOJIHEHUSI MYHULIUNATbHBIX
(GyHKIUN 1 aIMUHUCTPATUBHBIX
PETJIaMEHTOB MPEIOCTABICHUS
MYHULIUTTATBHBIX YCITYT

SAKJIIOYEHUE
Ha ITPOEKT aAMUHUCTPATUBHOIO PEIVIAMEHTA UCIIOJIHEHNUS
MYHULUNATbHON (QYHKIIUH (IPEIOCTABICHUS
MYHULUIIATBHON YCIYTH)

1. OOwue cBeneHus

1.1. Hacrosmiee skcriepTHOE 3aKITIOYSHHE TAaHO Ha

(HaI/IMCHOBaHI/le IIPOCKTa aAIMUHUCTPATUBHOI'O pernaMeHTa)

1.2. TIpoeKT aqMHHHUCTPATHBHOTO pErIaMEHTa pa3paboTaH

(HaMMEHOBaHHE OpraHa MCIIOJHHUTEILHON BIACTH)

1.3. laTa npoBe/ieHHs] DKCTIEPTH3HI - 20 ropa.

1.4. KoMIJIEKTHOCTh MOCTYINUBIINX HA SKCHCPTHU3Y MATCPHUATIOB:

(yKa3bIBaeTcs IepedeHb OTCYTCTBYIOIIHX JOKYMEHTOB)

1.5. B nosicHUTENBHOM 3aMUCKE HE OTPAXKEHO:

(yka3biBaeTcst HH(pOpPMAIHs, HE OTPa)KCHHAs B MOSCHUTEIBHOM 3aMHCKE)

2. OneHka COOTBETCTBHS IIPOEKTa aJMHHHCTPATHBHOIO periaMeHTa TpeOOBaHMAM, NPEOBSIBISEMBIM K HEMY
OenepanbHbIM 3ak0oHOM  "OO OpraHu3aluél MPENOCTaBIEHHS TOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIyr' u
MIPUHATHIMU B COOTBETCTBUH C HUM HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH.

2.1. CoOTBeTCTBHE CTPYKTYphl M COJACp)KaHUS MPOEKTAa aAMHUHUCTPATUBHOIO pEIIaMeHTa, B TOM YHCIE
CTaHIApTa HCIIOJIHEHUS MYHHLIMUIAIGHOM (YHKIHH (MIPEeAOCTaBICHUS] MYHHLIUIANBGHON YCIyTH), TpeOOBaHHAM,
npeapaBisieMbIM K HUM DenepanbHbiM  3aKk0oHOM "OO OpraHM3alMy MPEIOCTAaBICHHUA TOCYIapCTBEHHBIX M

MYHHIMIIAIBHEIX ~ yCIOyr" W TOPUHATBIMA B COOTBETCTBUM C HHM HOPMATHUBHBIMU IIPABOBBIMH aKTaMH

(YKa3bIBalOTCsl HApyIICHHs TPEOOBAHUN K CTPYKTYPE U COACPIKAHUIO IPOEKTA aIMUHHCTPATUBHOTO PEIJIaMEHTa)

2.2 IlonHora omucanus B MPOCKTE AAMHUHHUCTPATUBHOT'O PpETJIaMEHTa IMOpsAdKa U YCJ'IOBI/Iﬁ HCIIOJIHCHU S
MyHPIHPIHaJ'ILHOﬁ (I)yHKHI/II/I U Ope€aoCTaBJICHUSA MyHPIHPIHaJ'ILHOﬁ YCIyru, YCTaHOBJICHHBIX 3aKOHOAATC/ILCTBOM:

’
(yKa3bIBAaIOTCS HAPYLICHHS ONMUCAHUS HOPSIKA U YCIOBUH HCIIONHEHUS] MyHUIUNAIBHON (QyHKINH (IIPeIOCTABICHHS MyHHIUIIAIBHOH yCIyrn))

2.3.  OmnTuMuzanys  TOpsAAKa HCHOJMHEHWS MYHHIMNAIbHOM (yHKIUH (IPEeNOCTaBICHUS MYHHIUIAIHHON
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YCIIYTH), B TOM YHCIIE:

1)  ynopsgodeHwe — aIMHHHCTPAaTHBHBIX TPOLEAYpP M aJMHUHUCTPAaTHBHBIX MACHCTBHA NpPH  HCIIOJHEHUH
MYHUIUTIATBHON (YHKIMH (IIPEAOCTaBICHHUS MYHUIUITAIEHONW YCIYTH):

(yxa3pIBaeTCsl HAa HAJIMYHE/OTCYTCTBHE B IPOSKTE ITOJI0KEHHUIT, HAIIPABICHHEIX HA YIIOPSA0YCHUE aIMUHUCTPATHBHBIX IIPOLELYD U
aJIMUHUCTPATUBHBIX ACHCTBHI)

2) ycrpaHeHHWE W30BITOYHBIX aAMHUHHCTPATUBHBIX MPOLEAYP W aJMHHUCTPATUBHBIX JICHCTBHUMN:

(yxa3pIBaeTCs HA HATUYHE/OTCYTCTBHE B IPOSKTE MONOKEHUH, yCTPAHSIONINX H30BITOUHbIE aIMHHICTPATHBHEIE IPOLIEAYPHI H
aJIMUHUCTPATUBHBIE JEHCTBUS)

3) cokpalieHue CpoKa UCIIOMHEHHs] MyHUIMNAIbHON (YHKIMU (PeIOCTaBICHUs] MyHUIIMIIAIBHON YCIyru), a
TaKXKe  CpOKa BBIINOJHEHHS OTACNbHBIX aJMHUHUCTPATUBHBIX TPOIELYp U aJMHHHUCTPATUBHBIX ICHCTBHUH B
paMKax MCIOJIHEHUS] MyHUIIMNATBLHON (DyHKIUH (IPEJOCTaBICHNUSI MyHHIIUITATBHOW YCIYTH):

(yxa3bIBaeTcs Ha TO, IIPETyCMOTPEHO/HE IPEeTyCMOTPEHO COKPAIEHHE CPOKa)

4) WucnonHeHWe MYHHIMNAILHON (YHKIMH B 3JIEKTPOHHON QopMme, eciau (opMa IperyCMOTpeHa HOPMAaTHBHBIMHU
MIPaBOBBIMHM AKTaMH HCIIOJIHUTENBHBIX OpPraHOB M HOPMAaTHBHBIMM TIPAaBOBBIMHM aKTaMH, PETYIHPYIOIINMHU
MEXXBEJOMCTBEHHBII 9JEKTPOHHBIHN JIOKYMEHTO00O0pOT:

(yKa3bIBaeTCs Ha TO, IPELYCMOTPEHA/HE IPEyCMOTPEHA BO3MOXKHOCTD UCIIOJIHEHHSI MyHULIMIIAIBHON (YHKLIUH B IEKTPOHHOH (opme)

5) npenocraBlieHHe MYHUITUITATBHOW YCIYTH B JJIEKTPOHHOU (opMme:

(yxa3pIBaeTCs Ha TO, IPEAYCMOTPEHA/HE MPETyCMOTPEHA BO3MOXKHOCTD PEIOCTABICHHUS] MyHULIUNAIBHON YCIyTH B 2€KT POHHOH (hopme)

3. Ouenka y4era B IPOEKTE aAMUHUCTPATUBHOTO PETTIAMEHTA PE3YIbTaTOB €0 HE3aBUCHMON 3KCIIEPTH3HI

(yKa3LIBaIOTC${ 3aME€4yaHUs HE3aBUCUMBIX SKCIIEPTOB, ]/IH(bOpMaLIPU[ 00 YUEeTE ITUX 3aMEYaHUN UCTIOTHUTEIIBHBIM OpraHoM, OLICHUBACTCs
HCO6X0)Z[I/IMOCTB BKJIFOUCHUS 3aMeUYaHMi (HpeMO)I(eHMﬁ) B IIPOCKT aIMUHUCTPATUBHOI'O pernameHTa)

4. 3aKJIIOYCHHE 10 pe3yiibTaTaM NpoOBECACHUA HE3aBUCUMOU OKCIIEPTU3BI IPOCKTA A/IMUHUCTPATUBHOTO PETJIaMECHTA

(pexoMeHIyeTcst K 10paboTKe B COOTBETCTBHH C YKa3aHHBIMH 3aMEUaHISAMH H (WIJIH) IIPEUIOKCHUSIMHE; PEKOMEH/YeTCs K IPHHATHUIO; He
PEKOMEH/IyeTCs K IPHHATHIO - Hy)KHOE yKa3aThb)

HOJ’[)KHOCTI: Jmna, MpoOBOAMBLIICTO SKCIIEPTUIY

(nmoanuce) (pacudpoBka noAmKMCH)
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