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BJIAT'OBEIIEH PAOHBI AIMHUHHUCTPALIUSA
MYHHUIIUIIAJIb PAUOHBIHBIH, ﬁ;‘ CEJIbCKOI'O NOCEJIEHUS BEJAEEBO-
BEJEEBA IIOJISSHA HOJIAHCKHUU CEJIbBCOBET

AYBLI COBETbBI

-& MYHULMUIIAJIBHOI'O PAMOHA

AYbBLI BUWIOMOhE XAKUMHUOTE BJIATOBEIIEHCKHIA PAMOH

KAPAP INOCTAHOBJIEHUE
«28» mait 2021 ii. Ne 18 «28 » man 2021 r.

00 yTBepxIeHUN AIMUHUCTPATUBHOIO PErJIaMeHTa MPeA0CTABJICHUS
MYHUIUNIATBHON ycayru «[Ipu3zHanue cagoBoro 1oMa sKMJIbIM JOMOM H KHJIOT0
JA0MA — CaJ0BbIM JJOMOM» HA TEPPUTOPHH CeJIbCKOro nocejgenus beneeso-
ITonsiHCKMI ceJIbCOBET MYHHMIMIIAJBHOIO paiioHa biarosemeHckuii paiion
Pecny0simkn bamkoprocran

B cootBercTtBUM ¢ wacThto 3 crarbu 23 denepaibHOro 3aKoHa OT 29 wuwoms
2017 roga Ne 217-®3 «O BeaeHWU rpakJIaHaMH CaT0BOACTBA M OTOPOJHHUYECTBA IS
COOCTBEHHBIX HYXJ U O BHECCHHUM HM3MEHCHHMI B OT/CIIbHBIC 3aKOHOJATEIbHBIE aKThI
Poccuiickoit deneparnuny», denepanbHbiMu 3akoHaMu OT 6 okTsa0ps 2003 roma Ne 131
®3 «O6 o0mUX MpUHIMIAX OpraHU3aIlMd MECTHOTrO camoympaBiieHHs B Poccuiickoit
Oenepanuny, ot 27 utona 2010 roga Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
TOCYJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr» AJIMUHUCTpALUs CEJIbCKOTO MOCEIEHUS
beneeBo-IlonsgHCKMI CENBCOBET MYHMUMNAIBHOTO paiioHa biiaroBemeHckud paioH
Pecny6uku bamkopToctan

INOCTAHOBUJISIET:

1. YTBepauTh AJMHUHUCTPATUBHBIN periaMeHT I10 MPEIOCTABIICHUIO
MYHULIMTIAIBHOW YCIyTH AJIMUHUCTpAILMEN celbCcKoro rnocenenus beneeBo-IlonsHckuii
CeIbCOBET MYHHMIHMMNAIbHOTO  paiioHa  braroBemeHckuii  paiioH  PecmyOmuku
Bamkoproctan «IIpu3Hanue cagoBOTO JA0Ma KHUJIbIM IOMOM U JKHJIOTO JIOMa — CaJIOBbIM
JOMOM» Ha TEPPUTOPUHU CelbCKOro moceneHus beneeBo-IloasHCKUI CenbCOBET
MYHHUIIMITAILHOTO palioHa biiaroemnienckuii paiion Pecnybnuku bamkoproctan

2. Hacrosimiee IlocTaHoBI€HHE BCTYIA€T B CHITY Ha CJICAYIOIIUHN JIEHb, TIOCJIE THS
ero odunuaibHOr0 OmyOnuMKOBaHHS (OOHapomoBaHMsI) (€ClId HMHOW TMOPSIAOK HE
YCTAHOBJICH Y CTaBOM MYHHUIIMITAIIBHOTO OOpPa30BaHMs ).

3. Hacrosmee IlocTtaHoBiaeHnue omyOaukoBaTh (0OHApOI0BaTh) (yKa3bIBaeTCs
HCTOYHUK O(HUIIUATHLHOTO OITyOIUKOBaHUS JTMO0 MECTO OOHAPOIOBAHUS).

4. KoHTponp 3a ucnojiHeHHWEeM Hactosmero IloctaHoBiaeHHs BO3JOXKUTH (HA
COOTBETCTBYIOIIIEE JOJKHOCTHOE JIUIIO).

I'maBa ceJbCKOro moceJeHus H. C. Benmxanunua



Y1BEepxKIACH

IIOCTAaHOBJIEHUEM AJIMUHUCTPALUN
CeNnbCKOro nocenexus beneeso-
[lonsgHCKUI CenbCOBET
MyHHAIMITAIBHOTO paliOHa
bnaroseuenckuii paiion PecriyOnuku
bamkoprocran

ot 28.05.2021r. Ne 18

AIMUHHUCTPATUBHBIN PperjaMeHT IMPeAoCTABJeHUS MYHHIHUNAJIbHON
yeayru «lIpu3Hanue caxoBoro aoMa KMJIBIM A0MOM M KWJIOIO a0Ma —
Ca/10BbIM IOMOM>» HA TEPPUTOPHH CeJbCKOro nmoceseHus beneeso-Ilonssnckuii
ceJIbCOBET MYHHIMNAJIBHOrO paiioHa biarosemenckuii paiion Pecny0auku
bamkoprocTtan

l. O0mme mo1oKeHus
IIpeameTt peryjnpoBanusi ATMUHHUCTPATHUBHOIO pPerjiaMeHTa

1.1 AJAMUHUCTPAaTUBHBIA pErJIAMEHT MPEIOCTaBICHUS MYHHUIUIIATLHOM
ycnyru «lIpu3HaHue caoBOro AOMa >KHIJIBIM JOMOM M HJIOTO JIOMa — CaJOBBIM

aoMoM»  (nmanmee — AJMUHUCTPATUBHBIM perjlaMeHT) pa3paboTaH B IENIX
MOBBIIICHHUS KAYeCTBA M JOCTYIMHOCTH MPEAOCTaBICHUS MYHUIIUNAIBLHOW YCIIYTH,
omnpeeIsieT CTaHAapT, CpPOKH u II0CJIENOBATEIILHOCTD NEeUCTBUN

(aAMUHUCTPATUBHBIX MPOUEAYpP) TMpPU  OCYIIECTBICHUU IOJHOMOYMI  TIO
NPU3HAHUIO CAJI0BOrO JOMa >KHIJIBIM JIOMOM U HUJIOTO JOMa — CaJ0BbIM JJOMOM B
CEJIbCKOM TocesieHnn beneeBo-110aIHCKUI CEIbCOBET MYHHIMIIAIBHOTO paloHa
bnarosemienckuii  paiion  Pecnybmukum  BamkoprtocTtan (manee  —
AJIMUHHUCTPATUBHBIN PETJIAMEHT).

Kpyr 3asBureneii
1.2. 3agBuTensiMU Ha TOJYYEHHE MYHULUNAIBHOU YCIYIH SBISIIOTCS
dusznyueckre W OPUAMYECKHE JIMIa BHE 3aBHCHMOCTH OT MecTa (haKTHUECKOTO
MPOKUBAHUS WA TOCTOSSHHOW PErucTpaluu, SBISIIOIIMECs] COOCTBEHHUKaMU
CaJ0BOr0 JOMa WJIM KWJIOTO JIOMa, PAaCIOJ0KEHHOr0 B TPAaHULAX TEPPUTOPUH
cenbckoro nocenenust beneeBo-IlostHCKUE cenbCOBET MyHUMIMNAIBHOTO paniOHa
bnarosemenckuii paiion Pecmyonuku bamkoproctan
1.3. HWHrepecw 3asBuTENeH, yKa3aHHBIX B TYyHKTEe 1.2 HAcTOSIIETO
AJIMUHHUCTPATUBHOIO peErjlaMeHTa, MOTYT MPEACTaBIATh Jula, O00Jajaroniue
COOTBETCTBYIOIIMMHU MOJHOMOYHUSAMHU (J1aJiee — MPE/ICTAaBUTEND ).

Tpe6oBanus K nopsaaky HHGOPMUPOBAHHS O NIPEIOCTABICHUN
MYHHIMIAJBHON yCIyTru



1.4. UndopmupoBaHue 0 NOPSAKE NMPEAOCTABICHUS MYHULIUIIAILHON yCIyTU
OCYIIECTBIISIETCS:

- HETOCPEICTBEHHO MPH JUYHOM TpHUEME 3asABUTENS B AIMUHHUCTPAIUIO
cenbCKkoro noceneHus beneeBo-IIosgHCKUN ceNbCOBET MyHULIMIIAIBLHOIO panioOHa
bnarosermienckuit paiion Pecniyonuku bamikoproctan (manee — AJIMHHHACTpALIHS)
WIM MHOTOQYHKIIMOHATBHOM IIEHTPE TPEJOCTaBICHHUS TOCYAapCTBEHHBIX W
MYHHUIMOAIBHBIX YCIYT (Aajiee — MHOTO(YHKIMOHAIBHBIN LIEHTP);

— 1o TenedoHy B AIMUHUCTPAIIUN WU MHOTO(QYHKIIMOHAIEHOM IIEHTPE;

— THCHbMEHHO, B TOM UHCJIE€ IMOCPEACTBOM DJJIEKTPOHHOW TIOYTHI,
(aKCUMUITBHOH CBSI3H;

— TIOCPEJICTBOM pa3MEIleHUs B OTKPHITOW H JOCTYymHOW Qopme
uH(bOpMaIIH:

Ha [loprane rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr (QyHKITHI)
Pecny6nuku bamkoproctan (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);
Ha oUIMATBHOM caiiTe AJIMUHUCTpAIMH CEIbCKOTO noceneHus beneeso-
[TonsiHCKUI CcenbCOBET _https://bpolyana-blag.ru

— TOCPEICTBOM pa3MelieHuss nHhopMaIuu Ha HHGHOPMAIMOHHBIX CTEHIaX
AJIMUHHUCTPAIIMU WM MHOTO(YHKIIMOHAILHOTO IICHTPA.

1.5. UadopmupoBaHre OCYIIECTBISETCS MO BOPOCAM, KaCatOIUMCS :

CIOCOOOB MOJAa4M 3asBJICHUS O MPEIOCTABICHIUN MYHULIUIIATbHON YCIyTH;

aapecoB AIIMUHUCTpAIlMU U MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB, OOpalleHue
B KOTOpbIE HEOOXOIUMO JIJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH;

cupaBoyHOi uHMoOpMamuu o paboTe AIMUHUCTpAIUU (CTPYKTYpPHOTO
nojipasaeiaeHuss AAMUHUCTPALINN);

JIOKYMEHTOB, HEOOXOAUMBIX /IS IPEAOCTABICHUS MyHUIIUTIATBHOM YCIIYTH;

NOpSAZIKA U CPOKOB TPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

NOpsIKa TIOJNIYYCHHMs] CBEIIGHUUW O XOAE€ pPACCMOTPEHHUs  3asBICHHUS O
NPEIOCTaBICHUU MYHUIIMIIAIBHON YCIYTH W O pe3ylbTarax IpeoCTaBICHHUS
MYHHUIATAJIBbHON YCIIYTH;

0 BOIIPOCAM MPEAOCTABIEHUS YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTENbHBIMU ISl TIPEIOCTABJICHUS MYHHUIIMMAIBHOW  YCIYTH, TOpPSIKa
nocyneoHoro  (BHecymeOHOro) — oOkajoBaHUs — JeWCcTBUM  (Oe3maeicTBHS)
JNOJDKHOCTHBIX JIMIL, W TPUHUMAEMBIX HMHU PEIICHUH NpU NPEeIOCTaBICHUU
MYHHULUITAJIBHON YCIIYTH.

[Tonmyyenne wHbOpMAMK MO BOMPOCAM TPEIOCTABICHUS MYHHUIIMITATIBHON
YCIIYTH W YCIIYT, KOTOPBIC SIBIISIIOTCS HEOOXOAMMBIMH W O0S3aTEIBHBIMH IS
MPEAOCTABICHUS MYHUIIMNIATBHON YCIYTH, OCYIIECTBISIETCS. OECIIATHO.

1.6. Ilpu yctHOM oOpameHun 3asBuTeds (IMYHO WIA 1O TenedoHy)
CHEUUATIACT AJIMUHUCTpAIuH, MHOTO(YHKIIHOHATHFHOTO LEHTpA,
OCYLIECTBIISIIONIMNA KOHCYJIbTUPOBAHKE, MOJPOOHO U B BEXKIMBOU (KOPPEKTHOM)
dbopme nHGOPMHUPYET OOPATUBIITUXCS MO HHTEPECYIOIITUM BOIIPOCAM.

OtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C WH(OpManuu o
HAaUMEHOBAaHWU OpraHa, B KOTOPbIA MO3BOHWJ 3asiBUTEINb, (HAMUINHM, HMEHH,


https://bpolyana-blag.ru/
https://bpolyana-blag.ru/

oTuecTBa (MOCHEHEE — MPU HAIMYHMK) U JOJDKHOCTH CHEIMAIUCTa, MPUHSBILIETO
TeneOHHBIN 3BOHOK.

Ecnu cnenuanuct AIMUHHUCTpAIIMU HE MOXKET CAMOCTOSATENIBHO JaTh OTBET,
Tene(OHHBIA 3BOHOK JOJDKEH OBITh IepeagpecoBaH (IEpeBeleH) Ha Apyroe
JOJDKHOCTHOE JIMLO WM K€ OOpaTUBIIEMYCSl JIHIY JAODKEH OBbITh COOOLIEH
TeNeQOHHBIA HOMEp, MO KOTOPOMY MOXKHO OyJIeT MOJYYUTh HEO0OXOIUMYIO
uH(pOpMaIHIO.

Ecaiu mnoarotoBka orBeTa TpeOyeT NPOJODKUTEIBHOTO BPEMEHH, OH
IpeuIaraeT 3assBUTEN0 OJAUH U3 CICIYIOIINX BADUAHTOB JAIBHEHIINX EUCTBUI:

U3JI0KUTH 00pallleHne B MUCbMEHHOU dopme;

HA3HAYUTH APYroe BpeMs JJIsl KOHCYIbTaIlUM.

Cnernuanuct AIMUHUCTPAIMKM HE BIPaBE OCYIIECTBIATH MHPOPMUPOBAHUE,
BBIXOJIAIEE 3a pPaMKUA CTAHJAPTHBIX TPOLEAYP U YCJIOBUH MPeaoCTaBICHUS
MYHUIIUNIAIBHOW YCIIYTH, U BIUSIONICE MPSMO WJIM KOCBEHHO Ha MPUHUMAEMOE
pelieHue.

[IponomxuTeIbHOCT, HUHPOPMHUPOBAHUS MO TeleQoHy HE JIOHKHA
npeBbimarh 10 MUHYT.

NudopmupoBanue ocymiecTBiIseTCs B COOTBETCTBUU C TpadUKOM IpueMa
rpak/1aH.

1.7. Tlo mnuCbMEHHOMY OOpAIICHUIO CIEHHUATUCT AJIMUHHUCTPAIINH,
OTBETCTBEHHBIM 3a TIPENOCTaBICHHUE MYHUIMUIAIBHON yCIyrd, NoApoOHO B
NUCHbMEHHOU (hopMe pa3zbsACHAET rpakJIaHUHY CBEJIEHHUS 10 BOIPOCaM, YKa3aHHBIM
B nyHKTe 1.5 AJIMHMHHCTPAaTUBHOI'O PErJIAMEHTAa B TOPAJIKE, YCTaHOBJIEHHOM
®enepanbHbiM 3akOHOM OT 2 Masi 2006 1. Ne 59-®3 «O nopsiike paccMOTpeHUs
oOpamenuii rpaxkaad Poccuiickort @enepanuny» (nanee — denepaabHblil 3akoH No
59-D3).

1.8. Ha PIII'Y pa3smemiaercs crneayromias nHGOpMaIIHs:

- HAaMMEHOBaHUE (B TOM YHUCJIE KPATKOE) MYHULIMNAIbHON YCIyTH;

— HaUMEHOBaHUWE  opraHa  (opraHu3aiuu),  MPEIOCTaBIISAIONIIETO
MYHULUNAIBHYIO YCIYTY;

- HAMMEHOBAHUSl OPraHOB BJACTM U OPraHM3alMi, Y4YacTBYIOIIMX B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTH;

- nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO
PEryIUPYIONUMX MPEIOCTABICHHE MYHULMNAIbHOM YCIYrdM, C YyKa3aHHEM HX
PEKBU3UTOB U KCTOYHUKOB O(DHUIIMAIBHOTO OMyOJUKOBaHUS (B TOM YHCIE
HAaUMEHOBaHME U TEKCT aJMUHUCTPATUBHOIO perjiaMeHTa C YKa3aHHEeM
PEKBU3UTOB YTBEPAUBIIETO €r0 HOPMATUBHOTO IMPABOBOTO aKTa M MCTOYHHKOB
OQUITMANBHOTO  ONMYOJMKOBAaHUS JMOO HAWMEHOBAaHWE HM TEKCT MPOEKTa
aJIMUHHUCTPATUBHOTO PETJIaMEeHTA);

- CIIOCOOBI MPEJIOCTABIICHUS MYHHUITUTIAIEHON YCITyTH;

— OMKCaHue pe3ybTara NPeJOCTaBICHUS MYHUIIUNIATBHON YCIIYTH;

— KaTeropusi 3asBUTENICH, KOTOPHIM MPEAOCTABISECTCS MYHUIIUMAIbHAS

yCIyra;



- CPOK TIPEAOCTABICHUS MYHULUNAIBHOM YCayrd (B TOM YHCIE C
Y4€TOM HEO0O0XOJUMOCTH OOpallleHHsI B WHBIE OpraHbl BIACTU M OpPraHHU3allUH,
YYaCTBYIOIIME B TPEAOCTABICHUU YCIYTH) W CPOK BbIJAauu (HAMpaBICHUS)
JIOKYMEHTOB, SIBJISIFOIIMXCSL  PE3yJbTaTOM TMPEAOCTABICHUS MYHHUIUIAIbHON
YCIIYTH;

— CPOK, B TEYEHHE KOTOPOTO 3asfBJICHUE O MPEIOCTABICHUN
MYHULUTAIBHOW YCIYTH TOHKHO OBITH 3apETUCTPUPOBAHO;

— MaKCUMAaJIbHBIN CPOK OXXUIAHUS B OUepeau MpH Iojaue 3asiBICHUS O
MPEA0CTaBICHUY MYHULIUTIAIBLHON YCIYTH JIMYHO;

— OCHOBAHUS Jisi MPUOCTAHOBIIEHUS TPEJOCTABICHUS JTUOO OTKaza B
NPEIOCTABICHUN  MYHUIMINAIBHOW  yCIyrd  (€Cii  BO3MOXKHOCTh ~ 3TOTO
IpeayCMOTpPEHA 3aKOHOAATETLCTBOM);

— JOKYMEHTBI,  TOJAJIeXkKale  005S3aTeIbHOMY  MPEJCTaBICHUIO
3asBUTENIEM JUISl TIOJYYCHHUS] MYHHUITUTIATIBHON YCIIYTH, CIIOCOOBI MOJYUYECHHS ITUX
JIOKYMEHTOB 3asBUTEJIEM U TIOPSAOK MX TMPEACTaBICHHUS C yKa3aHUEM YCIYT, B
pe3yibTaTe NpeoCTaBACHUSI KOTOPBIX MOTYT OBITh MOJYYEHBI TAKHUE IOKYMEHTHI;

- JIOKYMEHTBI, HEOOXOJHMMBIC ISl TMPEIOCTABICHHUS MYHMIIUTIATbLHON
YCIYTH W HaxoJsIIMEecs B  PACHOPSIKCHHM  PECIyOJIMKaHCKMX  OpraHOB
UCIIOJTHUTEJILHOM BJIACTH, OPraHOB MECTHOTO caMoympaBieHus PecrmyOnuku
bamkoproctaH W oOpraHuzanuii, y4acTBYIOIIMX B IPEJOCTAaBICHUH YCIYTH,
KOTOpBIE 3asIBUTENb BIPABE MPEICTABUTH ISl MTOJIYYESHHS YCIYTH MO COOCTBEHHOM
UHUIMATUBE, CIIOCOOBI MOJYYEHHS 3TUX JTOKYMEHTOB 3asBUTEIEM M MOPSAOK HUX
IOPEACTABICHUS C YKa3aHUEM YCIYr, B peE3yJIbTaTe MPEAOCTABICHUS KOTOPBIX
MOTYT OBITh TIOJTYYEHBI TAKUE TOKYMEHTHI;

- dbopMbI 3aABIICHUN O TPEJOCTABICHUH MYHHUIIMNATBHOM YCIYTH H
WUHBIX JIOKYMEHTOB, 3allOJJHEHUE KOTOPBIX 3asBUTEJIEM HEOOXOAUMO IS
oOpareHus 3a MoJIy4YeHHeM MYHUILIMITATIbHON YCIYTU B 3JIEKTPOHHOU (hopme;

— CBEJICHHS O BO3ME3JHOCTH (0€3BO3ME3HOCTH) IMPEIOCTaABICHUS
MYHULUNAIBHON YCIYTH, TPAaBOBbIX OCHOBAHUAX U pa3Mepax IJIaThl, B3UMAEMOU C
3asBUTENS (€clIM ycllyra MpEedoCTaBIsE€TCS Ha BO3ME3JHOM OCHOBE), METOAMKE
pacuera IUIaThl 32 MPEJOCTABICHHE MYHULUINAIBHOW YCIYTH C YKa3aHUEM
HOPMaTUBHOT'O MPABOBOTO aKTa, KOTOPBIM 3Ta METOJIUKA YTBEPKICHA;

- MOKa3aTeNI JOCTYITHOCTH U Ka4eCTBa MYHUIIMNIATbHON yCIIYTH;

- uHboOpMaIMsi O BHYTPUBEJOMCTBEHHBIX U  MEKBEIOMCTBEHHBIX
aIMUHHUCTPATUBHBIX MpOLENypaxX, MOJJIEKAIMX BBIIOJIHEHUIO AJIMUHHCTpALINE
(YIOTHOMOYEHHBIM OPTaHOM), B TOM 4HcIie WHMOpPMAIUS O MPOMEKYTOUHBIX H
OKOHYATEJbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOLIEAYD;

- CBEJICHHS O JIOMYCTUMOCTU (BO3MOKHOCTH) M MOPSJAKE N0CYAeOHOro
(BHEcyneOHOro)  oOKajnoBaHUSI ~ pelleHud u  jaectBud  (Oe3nercTBUs)
AJIMUHHCTpAINH, TPEAOCTABIISIONIETO MYHUIIUMIAIBHYIO YCIIYTY.

Nudopmanmss wa PIITY o mnopsake u cpokax MpeaoCTaBICHUS
MYHULIUMAJIBHOM  yCIyIM Ha OCHOBAaHUM CBEICHHUH, COJAEp)KalUXCA B
roCy/IapCcTBeHHOM WH(GOpPMAIMOHHOW cucTteMe «PeecTp TrocymaapCTBEHHBIX H



MYHULHATTATBHBIX yCIIyT (pyHKIMIN) PecnyOnuku bamkoprocrany,
MIPEIOCTABISAETCS 3asIBUTEII0 OECILIATHO.

Hoctyn k wuHpoOpMauuM O CpoKax U TOPAJKE MPEeAOCTaBICHUS
MYHUIUOAIBHOW YCIYTH OCYLIECTBISIETCS O€3 BBIOJIHEHHS 3asBUTEIEM KaKHX-
60 TpeboBaHUH, B TOM 4Kcie 0€3 UCIONIb30BaHUs IPOrPaMMHOI0 oOecreyeHus,
YCTAaHOBKA KOTOPOT0 HAa TEXHUYECKHE CPEJICTBA 3asiBUTENIA TPeOYyeT 3aKIIIOUEHHUS
JULEH3UOHHOTO WJIM WHOTO COIJIAlIEHUs C MpaBooOjagaTesieM MPOrpaMMHOTO
oOecrieueHusi, MNPEJyCMATPUBAIOIIETO B3MMAHUE IUIAThl, PETUCTPALUIO WIH
ABTOPU3ALMIO 3asIBUTENS WIIN MIPEAOCTABIEHNE UM MTEPCOHATBHBIX JaHHBIX.

1.9. Ha odunmanbHoM caiiTe AJIMHMHHUCTpAlMA Hapsay CO CBEACHUSIMH,
yKa3aHHBIMU B MyHKTE 1.8 AIMMUHUCTPATUBHOTO PErJaMEHTa, pa3MELIatTCs:

- HNOpSAIOK M CrmocoObl MOJa4yM  3asBICHUS O TMPelOCTaBICHUU
MYHULIUIIAJIBHOW YCIIYTH;

- HOPSAJIOK ¥ CIOCOOBI IPEIBAPUTEIBLHON 3aNIUCH Ha MoJavy 3asBIICHUS
O MPEeAO0CTABICHNN MYHUIIUTIATBHON YCIIYTH;

- uHpopMaIMsl 1O BOMpPOCaM MPEJOCTABICHUS YCIYT, KOTOpbIE
ABJIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTeIbHBIMM Ui IPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIyTH;

- MOPSAJIOK TOJYyYEHUsS CBEJECHUN O XOJEe PacCMOTPEHHUs 3asBIICHUS O
[PEIOCTaBICHUN MYHHLHINAJIBHON YCIYTM M O Pe3yJbTaTax IpeJoCTaBICHHUS
MYHHUIMIIAIBHON YCIIYTH.

1.10. Ha wuHpOpMAIMOHHBIX CTEHAAX AJIMHUHHCTPAIIUU  TOJJICKHUT
pa3MeIeHNIo HHpOopMaLns:

- O MeCTe HaxOoXJeHuss M rpapuke padoThl TOCYAAPCTBEHHBIX WU
MYHULMOAIbHBIX OPraHOB M OpraHu3aluid, oOpallleHue B KOTOpble HEOOXOIUMO
Ui TOJYyYeHUs MYHUIUNAIBHOM YyCIyrH, a TakkKe MHOTIO(YyHKIHMOHAIBHBIX
LIEHTPOB;

- CIIPABOYHBIE TeseoHbI CTPYKTYPHBIX NoJIpa3eaeHui
AQMUHUCTpALMK, MPEAOCTABIAIOINX MYHUIMIAIBHYIO YCIYTy, YY4acTBYIOIIHUX B
[PEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH;

— aapeca oQUITMANBHOTO caiiTa, a TaKXKe AIEKTPOHHOW MOYTHI U (WJIH)
(dopMbl 00paTHOM CBSA3U AJMUHHUCTPAIIUH;

- BpEMS OXKHJAHUS B OYEpEeAu Ha MPUEM JOKYMEHTOB W IOJIyYEHHE
pe3ysbTaTa MPEJOCTABICHHUS MYHHIMNAIBHOW YCIYIM B COOTBETCTBUU C
TpeGOoBaHUAMHU AJTMUHUCTPATUBHOTO PETJIaMEHTa;

- CPOKHM MPEJOCTABICHHUS] MyHULIUITAJIbHON YCITyTH;

- 00pasIibl 3aMOIHEHUS 3asABICHUS U MPUIOKECHHUH K 3asBICHUSM;

- UCUEPNBIBAIOIIUN  TMEpeueHb JOKYMEHTOB, HEOOXOAUMBIX  JJIf
[IPEIOCTABICHUS MYHULIMIIATBHON YCIYTH;

- VICUEPIIBIBAIOIINM TIEPEYECHb OCHOBAHUW U1 OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOM YCIIYTH;

- UCYEPIBIBAIOIINN TIEpeYeHb OCHOBAHMM JUIsl NMPUOCTAHOBIEHUS WM
OTKa3a B MPEAOCTABICHUN MYHULIMIIATbHON YCIYTH;



- HOpAJOK M CIocoObl MOJAa4YM 3asBICHUS O MPEIOCTaBICHHUH
MYHHULUIIAJIBHON yCIIYTH;

- HOpAOK W CHOCOOBI TOJYYEHHUS pPA3bSICHEHUH MO MOPSAKY
MIPENOCTABIEHUS MYHULIMNIATBHON yCIIYTH;

- NOPSIIOK TOJTYYEHUS] CBEIAEHUN O XOJI€ PAaCCMOTPEHUS 3asBICHUS O
MPEAOCTABIEHUA MYHULMNAIBHOM YCIYTM M O pPeE3ylbTaTax MpPelOCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- NOPSAJIOK 3aMKMCH HA JTUYHBIA MTPUEM K JOJIKHOCTHBIM JIUIIAM;

— MOPSIIOK  1OCYINeOHOTO (BHECYNEOHOTO) O0O0XKaJIOBaHUSI PEIICHUH,
nercTBuil (0e3AeiCTBUS) JOMKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHUIIMTATIBHON YCIYTH.

1.11. B 3anax oxumanuss AJAMUHHUCTPALIMM Pa3MEIIAIOTCS HOPMATHUBHBIE
IPaBOBBIE AKThI, PETYJIUPYIOLUIME MOPANOK MPENOCTABIEHUS MYHULHANAIBHOM
yCIyTHU, B TOM 4HUCJI€ AJIMUHUCTPATUBHBIM PETJIaMEHT, KOTOpPbIe MO TPeOOBaHUIO
3asIBUTEIIS PEIOCTABIISIOTCS MY JIJIS1 O3HAKOMIIEHUSI.

1.12. Pa3memenue  uHpOpMAMu O  TOPSAAKE  MPEIOCTABICHUS
MYHHUIIMIAIBHOW  YCIYIM Ha HWH(DOPMAIMOHHBIX CTEHAAX B IOMEIIECHUH
MHOTOQYHKIMOHAIBHOTO  IIEHTpAa  OCYIIECTBJISETCS B COOTBETCTBHUH  C
COTJIAIICHHEM, 3aKIIOYEHHBIM MEXJIY MHOTO(QYHKIMOHAIBHBIM IIEHTPOM H
AnMMHHCTpalMe ¢ yyeToM TpeOoBaHUN K MH(GOPMUPOBAHUIO, YCTAHOBICHHBIX
AJMUHUCTPATUBHBIM PErVIAMEHTOM.

1.13. VMadopmanust 0 XoJe pacCMOTPEHHUs 3asBIEHUS O MPEAOCTaBICHUU
MYHHUIMIIAIBHON YCIYTM W O pe3yibTaTax IpedOCTaBICHUS MYHULHUIAIbHON
YCIYyTrd MOXKET OBbITh IOJIydyeHa 3asBUTeNIeM (ero mpejactaBuTeneM) B «JIMuHoMm
kabunete» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM TOApa3ACICHUN
AJZIMMHHCTpalMU NpU OOpAalllEHUH 3asBUTENS JINYHO, IO TelIePOHY, MOCPEICTBOM
BJIEKTPOHHOM TTOYTHI.

IMopsanok, popma, MecTO pa3MelieHHsI M CIIOCOOBI
MOJIy4eHHUs CIIPaBOYHON HHpopMauuu
1.14. CmpaBounas wuHpoOpManusa 00 AJIMHHHCTpPALUU, CTPYKTYPHBIX
MOAPA3AEIEHUSAX, TPEAOCTABISIONINX MYHULIMIAIBHYIO YCIYTY, pa3MeIlleHa Ha:
MH(GOPMAIIMOHHBIX CTeHIaX AJIMUHUCTPAIINH;
opUIMANTBHOM caiiTe ATMUHUCTPAIUU B HH(POPMAITMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH VHTEepHET https://bpolyana-blag.ru

/ (manee — opUIMATIEHBINA CANT);

B TOCYJApCTBEHHOW MH(GOPMAIMOHHON crucTeMe «PeecTp rocymapcTBEHHBIX
1 MyHHITUTATBHBIX yCayT (Gpyaknuit) Peciybnuku bamkoproctan» u Ha PIITY.

CnpaBouHOU ABISIETCS UHPOPMAITHUS:

O MecTe HaxoxJIeHuss u rpaduke  paboThl  AJMUHHUCTPALNH,
MPEOCTABISIONIETO MYHULIUTAITBHYIO yCIIYTY, roCcyJ1IapCTBEHHBIX u
MYHULIUMAIBHBIX OPTaHOB W OpraHu3aluii, oOpaileHne B KOTOpble HEOOXOAMMO
JUISL TIOJIy4eHUsT MYHULMOAIBHOM YCIyrM, a Takke MHOroQyHKIHOHAIbHBIX
LEHTPOB;


https://bpolyana-blag.ru/
https://bpolyana-blag.ru/

CIipaBOYHbIC TeJIe(OHBI CTPYKTYPHBIX TMOJpa3eieHu AIMUHHUCTpPAINH,
MPEAOCTABISAIONINX MYHUIUIIAIBHYIO YCIYTy, OpraHu3alui, y4acTBYIOIIMX B
MPEAOCTaBICHUY MYHUIIMTIATIBHON YCITYTH;

aapeca AJEKTpOHHOM mouthl ©  (win) ¢GopMbl  0OpaTHOM  CBSI3U
AJIMUHHUCTpAINH, TPEIOCTABIISIONIETO MYHUIIUMTAIBHYIO YCIIYTY.

II. CtanaapT npeaocTaBjieHUsI MYHMIMIIAJIBHON YCIYTH

HaumenoBaHue MyYHHMIMIIAJIBHOM YCIAYIH
2.1. TlpuzHaHue cagoBOrO JOMa KUJIBIM JOMOM U JKUJIOTO JIOMa — CaJOBbIM
JOMOM.

HanmeHoBaHue opraHa MeCTHOr0 caMOylpaBJeHus: (OPraHu3anmu),
NpeoCcTABIAILIEro (11eil) MyHUIHIAJBHYIO YCJIYTy

2.2. MyHununanpHass — yciayra — OpeAocCTaBisieTcs  AJIMUHHCTparuei
(YTIOJITHOMOYEHHBIM OPTaHOM )

2.3. B mpenocTaBlieHUUM MYHHUITUIIAIBHOW YCIYTd TPUHUMAIOT Y4yacTue
MHOTO(YHKIIMOHAJIbHBIC IIEHTPBI IPU HAJTUYUU COOTBETCTBYIOIIETO COTJIAIICHUS O
B3aUMOJICHCTBHU.

I[Ipy  mnpenocTaBIeHHMHM  MYHUIUMNAIBHONW  yCIyrd  AJMHHUCTpALUS
B3auMozeicTByeT ¢ DenepanbHON CIy)O00M TOCYTApCTBEHHOM pPETHCTpAIINH,
Kajaactpa u kaprorpapuu (manee — Pocpeectp);

denepanbHOM HAIOTOBOM CITYKOOA.

2.4. llpu mnpenoctaBlieHUH MYHUIMNAIBHOW YCIYTU AJIMUHUCTpAIUU
3ampeniaeTcsi TpeboBaTh OT 3asBUTENSI OCYIIECTBIICHUS NEUCTBHM, B TOM YHCIE
COTJIaCOBaHMM, HEOOXOAUMBIX HJisi TOJYYEHUS MYHUIMIAIBHON yCIyTH W
CBSI3aHHBIX C OOpaIleHUEM B WHBIE TOCYIAapCTBEHHBIE OpraHbl M OpPTaHMU3AIUH, 32
UCKJIIIOUCHUEM IIOJYYEHUsI YCIYI, BKIKOUCHHBIX B IIEPEUYEHb YCIYI, KOTOPBIE
ABIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTeIbHBIMH  JUIS  TPEIOCTaBICHUS
MYHULIUIIAJIBbHBIX YCIIYT.

Onucanne pe3yabTara npeaocTaBjieHUus MyYHHIMNAJIbHOH YCJIYTH
2.5. Pe3ynbraTom npenocTaBiIeHUSI MYHUITUTIATBHONW YCIIYTH SIBISIETCS:
- pelIeHre 0 MPU3HAHUU CaJOBOTO JOMA KUJIBIM JIOMOM;
- perieHre 00 0TKa3e B MPU3HAHUU CaJIOBOTO JOMA KUJIBIM JOMOM;
- pelIeHre 0 MPU3HAHUY KUJIOTO IOMA CaI0BBIM JIOMOM;
- peuieHre 00 OTKa3e B MPU3HAHUU KUJIOTO JOMa CaJOBBIM JOMOM.

Cpok npeaocTaB/ieHUs1 MyHUIUNAJIBLHOH YCJIYTH, B TOM YHCJIE ¢ YYETOM
He00XO0AMMOCTH O0pallieHUs B OPraHu3aliy, Y4acTBYOIIHE B
NMPea0CTABJIEHUN MYHUITUNIAJIBHOU YCJIYTH, CPOK MPUOCTAHOBJIEHUS
NMpeaoCTABJIEHUS MYHUIIMIIAJILHOM YCJIYTH B CJIy4yae, eCJid BO3MOKHOCTh
NMPUOCTAHOBJIEHUS NMPEeIYyCMOTPEHA 3aKOHOAATEJabCTBOM Poccuiickoi
Denepanuu, Pecnyosimku bamkoprocTaH, Cpok BbLIa4M (HANPABJIEHUSA)



AOKYMEHTOB, SIBJSIIOIIMXCH Pe3yJbTATOM NMPEA0CTABJICHUS MYHULIMIIAJIbLHOM
yCJIYIru

2.6. AnMHUHHCTpanusi OPUHMMAET pelleHUue O MPU3HAHWU CaJO0BOrO JI0Ma
KUJIBIM JIOMOM HJIM JKHJIOTO JIOMa CaJ0BbIM JOMOM JIUOO 00 OTKa3e B MPU3HAHUU
CaJOBOr0 JOMa JKWJIBIM JOMOM UM JKMJIOrO0 J0Ma CaJOBBIM JIOMOM IIO
pe3yJibTaTaM PacCCMOTPEHUSI COOTBETCTBYIOIIETO 3asBJICHUS U UHBIX JTOKYMEHTOB,
YKa3aHHBIX B MYHKTE€ 2.8 HACTOSIIEr0O AJMHWHUCTPATUBHOTO PETJIAMEHTA, HE
MO3/IHEE YeM uepe3 45 KalleHAapHbIX THEW CO AHS MOJIauu 3asiBJICHUS.

JlaToli mojgayuu 3asBICHUS 3asBUTENS B AMUHUCTPALIMIO:

OpU JIMYHOM OOpalieHUW 3asBUTENISI B AJIMHUHHUCTPALMIO — JICHb TOJauu
TAKOr0 3asBJICHUS C TMPUIOKECHUEM HaJJIexaluM o00pa3oM OQpOpPMIICHHBIX

JIOKYMEHTOB;
Opy  HampaBJIeHUM 3amnpoca B (opMe DIEKTPOHHOTO JIOKYMEHTa C
ucnosnb3oBanueM PIII'Y — 1eHp HampaBiieHUs 3asgBUTENIO  DJIIEKTPOHHOTO
COOOIIEHHUS O MOCTYIUICHUU 3asBJICHNUS;
npu OOpallleHUH 3asiBUTENIE B MHOTOQYHKIIMOHAIBHBIM IEHTPp — JCHB

nepeaay MHOTO(YHKIIMOHATBHBIM IIEHTPOM B AJIMHUHHCTPAIUIO 3asBICHUS C
MPWIOKEHUEM HaJJIeKAIUM 00pa3oM 0(pOpMIIEHHBIX TOKYMEHTOB.

Pemienve o npu3HaHUU CaJOBOTO J0MA KUJIBIM JIOMOM WJIM KWJIOTO JOMa
CaJlOBBIM JIOMOM HampaBisieTcs (BbIAACTCS) AJIMHHUCTpAIlMeld 3asBUTEIIO
Croco0oM, YKa3aHHBIM B 3asiBJICHUH, HE MO3JHEE YeM depe3 3 pabouux JHS CO THS
IIPUHATHUS TaAKOT'O PELICHUS.

HopMaTuBHBIE IPaBOBbIEC AKTHI, PeryJIHPYIONIHE NMPeI0CTABICHUE
MYHUIHIAJIbHOU YCJIYTH

2.7. IlepeyeHb  HOPMATUBHBIX TMPABOBBIX  aKTOB, PETYIHPYIOUIUX
IPEAOCTABICHUE MYHUUMNAIBHOM YCIyrM (C YKa3aHHMEM HUX PEKBU3UTOB H
HUCTOYHUKOB O(HITMATIBLHOTO ONMYyOJMKOBaHMS), pa3MelleH Ha oQHUIIMaIbHOM caiTe
AIMUHHCTpAIlMK, B TOCyAapcTBEHHOW wuHGopManmoHHol cucteme «Peectp
rOCYIapCTBEHHBIX W  MYHUUHUINAJIBHBIX  ycayr  (dyukmui)  PecnyOnmuku
bamkoprocran» u Ha PIIT'Y.

HcuyepnbiBaonuii nepevyeHb JOKYMEHTOB, HE00X0AUMBbIX B
COOTBETCTBHUM C HOPMATHBHBIMHU NPABOBBIMHU AKTAMHU JIJIfl NIPEI0CTABJICHUSA
MYHUIUTNIAJIbHOM YCJIYTH H YCJIYT, KOTOPbIe IBJISIIOTCS HE00XOAUMbIMHU U
00s13aTeJIbHBIMMY ISl PEA0CTABJIEHUS MYHUIMNIAJIbHOM YCJIYTH,
NMOAJIeKAIUX MPeACTABJICHUIO 3asiBUTEIEM, CIIOCOOBI UX MOJTYyYEeHHUS
3asiBUTeJIeM, B TOM YHCJIe B JJIEKTPOHHOU (popMe, MOPATOK HUX
NpeaACcTaBJICHU S

2.8. B nensx mpu3HAHUS CaJOBOTO JIOMa XWJIBIM TOMOM H JKHJIOTO JIoMa —
CaJIOBBIM JIOMOM 3asIBUTENIb MPE/ICTABIISACT:

2.8.1. 3asBieHue 0 MPU3HAHUY CAIOBOTO JIOMA JKHJIBIM JIOMOM KN YKHIIOTO
JloMa CaJIoBbIM JIOMOM (J1ajiee — 3asBiieHue) o (hopMe COrJlaCHO MPHIIOKEHUIO No
I x HacTosimeMy AIMUHHCTPATUBHOMY PETJIAMEHTY.

B 3asgBneHnu yka3pBaroTcs:



KaJaCTPOBBI HOMEP CaJOBOTO JOMA WJIH KUJIOTO I0Ma;

KaJaCTPOBBIH HOMEpP 3E€MENBHOTO YYacTKa, Ha KOTOPOM PacMloIOXKeH
CaJIOBBIM JOM HJIY KHJION JIOM;

MOYTOBBIN aJIpec 3asBUTEIIS WIH aJIpeC SJICKTPOHHOMN MOUTHI 3asIBUTEIIS;

croco0 TMOoMy4YeHUs penieHus AIMUHHCTPAIMU: TIOYTOBOE OTIPABICHUE C
yBEJOMJICHUEM O BpPYYEHHUHU, DJIEKTPOHHAs TMOYTa, TMOJy4YeHUE JIMYHO B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE, MOJyYeHUE JTUYHO B AJMUHUCTPALIUH.

3asBIEHUE TMPENCTABIISIETCS HEMOCPEJICTBEHHO B AJIMHMHHUCTpAIUIO, 4Yepes
MHOTO()YHKIIMOHAJIBHBIN LIeHTp 1100 uepe3 «JIuunbiii kabuner» PIIT'Y.

2.8.2. TlpaBoycTaHaBIMBAIONIUN JOKYMEHT Ha JKWJIOW JOM WU CaJIOBBIN
JIOM B ClIy4ae, €CJIM PaBO COOCTBEHHOCTHU 3asBUTEISI HA CAJIOBBIN JIOM WJIN KUJION
JIOM HE 3aperucTpupoBaHo B EAWHOM rocygapCcTBEHHOM peecTpe HEJBHXXHUMOCTH,
WJIM HOTapUAJIbHO 3aBEPEHHYIO0 KOTIHIO TAKOTO JIOKYMEHTA.

2.8.3. 3axmoueHue mo 0O0CIICAOBAHUIO TEXHUUYECKOTO COCTOSHUS OOBEKTa,
MOATBEPIKIAIOIIEe COOTBETCTBHE CAJOBOr0 JoMa TpeOOBaHUSAM K HAJACKHOCTH W
0€30MacHOCTH, YCTAHOBJICGHHBIM dYacThlo 2 crtaTtbu 5, crtatesiMmu 7, 8 um 10
®denepanpHoro 3akoHa ot 30 mexadbps 2009 roma Ne 384-d3 «Texuuueckuid
periaMeHT 0 0e30MacHOCTH 3/IaHUI U COOPYKEHUI», BBIIAHHOE WHIWBHUIYaIbHBIM
npeAnpUHUMATEIEM WIH IOPUIUYECKUM JIUIIOM, KOTOPBIE SBIISIIOTCS WiCHaAMU
CaMOPETYJIUPYEMO OpraHu3aIid B 00JIACTH WHXKEHEPHBIX M3BICKAaHUU (B clydae
MPU3HAHUS CAJI0BOTO JOMA KUJIBIM IOMOM).

2.8.4. B ciyuae, eciiv caJioBBIA JIOM WM KWJIOW JIOM OOpEeMEHEH INpaBaMu
TPETHbUX JIUII:

HOTapUaJbHO YJOCTOBEPEHHOE COIVIACHME YKa3aHHBIX JIMI[ Ha TPU3HAHUE
CaJI0BOr0 J0MA YKUJIBIM JIOMOM HJIH KHUJIOTO JIOMa CaJ0BbIM JIOMOM;

corjlacue yKa3aHHBIX JIMI] Ha 00pabOTKy NepPCOHAIBHBIX JAaHHBIX 1O (Gopme
coryiacHO TpuiiokeHuo Ne 6 k HacTosieMy AAMUHUCTPATUBHOMY pPErIaMeHTYy .

2.8.5. JIoKyMeHT, MOATBEPKAAIOIIUN TOJTHOMOYHMS MPEICTABUTENS, B CITydae
oOpalieHust 3a MoJy4YeHHeM MYHMITUIIAIbHON YCIIYTH TpeAcTaBuTel. B kadyecTBe
JOKYMEHTa, TMOATBEPKIAIOIIETO0 IMOJHOMOYHMS Ha OCYIIECTBICHHE JIEHUCTBUN OT
MMEHU 3asIBUTEIISI, MOYKET OBITh IIPE/ICTABIICHA:

a) odopmileHHass B COOTBETCTBUHM C 3aKOHOJATENhCTBOM Poccuiickoi
deneparnuu JOBEPESHHOCTD (U (PU3HYESCKUX JIHI);

0) odopMieHHass B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoii
®enepanuu  TOBEPEHHOCTb, 3aBEpEHHAs I€YaThio 3asBUTENS (IpU HATUYUHU
MeYaTu) U MOANUCAHHAS PYKOBOJMTENEM 3asBUTENSI WA YIIOJTHOMOUYEHHBIM 3TUM
PYKOBOJMUTEIEM JIUIIOM (JIJISI FOPUIUUECKUX JIHIT);

B) KOMHS DEIICHWS O Ha3HAYeHWW Wik 00 u30paHmm OO TMpuKaza o
Ha3HAYeHUU (PU3UYECKOro JIMIA Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOe
¢usnueckoe MO 00NamaeT TPaBOM JACHCTBOBATH OT WMEHH 3asiBUTENS 0e3
JIOBEPEHHOCTH.

2.9. B cnyuae oOpaimieHus 3agBuUTeAss B AJMUHHUCTPALMIO WIH B
MHOTO(YHKIIMOHAJIBHBIM LEHTP JOKYMEHTHI MPEICTABISIIOTCS B MOJJIMHHUKAX
(HOTapuallbHO 3aBEPEHHBIX KOMHUAX) JHUOO B KOMNMUSIX C MPEIbSBICHUEM
MOJJIMHHUKOB.


consultantplus://offline/ref=7CEB4134D022E02DE25F2E1401182BC868FBAECA8EA9D76785097466C3863E274CD75E350CBB8CBBF98991410D84983377608E6D88E3BD75ZA01F
consultantplus://offline/ref=7CEB4134D022E02DE25F2E1401182BC868FBAECA8EA9D76785097466C3863E274CD75E350CBB8CBAF78991410D84983377608E6D88E3BD75ZA01F
consultantplus://offline/ref=7CEB4134D022E02DE25F2E1401182BC868FBAECA8EA9D76785097466C3863E274CD75E350CBB8DB3FB8991410D84983377608E6D88E3BD75ZA01F
consultantplus://offline/ref=7CEB4134D022E02DE25F2E1401182BC868FBAECA8EA9D76785097466C3863E274CD75E350CBB8DB2F88991410D84983377608E6D88E3BD75ZA01F
consultantplus://offline/ref=27E34323F9EA81A2EE406F49AC2D57B6D8739AD462D3B3D87CC32FBD9B892196F7C96D086B920FCCX5UBL

10

2.10. B cnywae nuuyHOrOo  oOpamieHus B AJMUHHUCTpalHUIO,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP 3asgBUTENb, MIPEJACTABUTENb (B Cliydae OOpallieHus
3a MOJIy4YE€HHEeM MYHUIIUMAIBHON yCIIYTH MPEICTABUTEINS) IPEABSIBIAECT JOKYMEHT,
YAOCTOBEPSIIOIIUA  €ro  JUYHOCTh, MPETYCMOTPEHHBIM  3aKOHOAATEIHLCTBOM
Poccuiickoit @enepaunu.

HcuyepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00X0AUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NIPABOBBIMHU AKTAMHU /IS NPEJIOCTABICHHUA
MYHUIHMIIAJIBHON YCJIYI'H, KOTOPbIE HAXOAATCH B PACHOPSIKEHUH
roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U HHBIX
OPraHoOB, YYACTBYIOIIUX B NIPEA0CTABJICHUH rOCYAaPCTBEHHBIX HJIH
MYHUIHIIAJIBHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIPaBe NPEACTABUTD, A
TaKKe CIoCOo0bI UX MOJYyYCHUs 3aABUTEJISIMHU, B TOM YHCJIE B JJIEKTPOHHOM
(popme, MOPAAOK X MpPeaCTABICHUS

2.11. [Ins npenocraBieHHs] MYHULMNAIbHOM YCIYrM 3asBUTENb BIIPaBE
CaMOCTOSITEJIbHO NIPEACTABUTD!

BBIMUCKY H3 EIMHOrO TOCyAapCTBEHHOTO pEecTpa HEIBMKUMOCTH 00
OCHOBHBIX XapaKTepUCTUKaX M 3apEerUCTPUPOBAHHBIX TMpaBax Ha OOBEKT
HEJBWKUMOCTH, COJEpPKALly0 CBEICHHMS O 3apEerMCTPUPOBAHHBIX IIpaBax
3asBUTEJIS HA CAJ0BBIN JIOM WJIU KUJIOU J10M;

BBINIMCKY U3 EQUHOTO rocy1apCcTBEHHOI0O peecTpa I0pUIUYECKUX JIULL.

Hemnpencrasiienne yka3aHHOTO JOKYMEHTAa HE SIBISETCS OCHOBAHUEM IS
OTKa3a B IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIYIH.

Yka3aHue Ha 3anpeT TPeOOBATh OT 3asIBUTEJIA

2.12. Ilpm mnpenocTaBieHUHM MYHHUIMNAIBHOW YCIYTH 3amperniaeTcs
TpeOOBaTh OT 3aABUTEJIS

2.12.1. TlpencraBiieHus TOKYMEHTOB M WH(pOPMAIIUU WU OCYIICCTBICHUS
JCUCTBUM, TPEACTABICHHE WJIM OCYIIECTBICHUE KOTOPBHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMA  TIPABOBBIMH  aKTaMH,  PETYJIHPYIOUIUMU  OTHOIICHHUS,
BO3HHUKAIOUIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUIAIBHON YCIIyTH.

2.12.2. TlpencraBneHus JOKYMEHTOB © HWHGOpMAIMH, KOTOPHIE B
COOTBETCTBUHM C HOPMATHMBHBIMHU IpPaBOBBIMU akTamu Poccuiickonn @enepauuu u
PecniyOnuku bamkopTrocTaH, MyHUIIMITATIbHBIMUA TIPABOBBIMH aKTaMHU HAXOASTCS B
pacloOpsKEHUM  OPraHoOB,  MPEAOCTABISIONIMX  MYHULUNAIBHYIO  YCIVTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBieHUsT U (WJIK)
MOABEIOMCTBEHHBIX ~ TOCYJApCTBEHHBIM OpraHaM W  OpraHaM MECTHOTO
caMOynpaBIeHUs OpraHu3aluu, Y4acCTBYIOLIKUX B MpeAOCTABICHUU
MYHHUITUTIATBHBIX YCIYT, 32 HCKIIOYCHHEM JOKYMEHTOB, yYKa3aHHBIX B 4YacTh 6
cratb 7 @epepanpHoro 3akoHa oT 27 wutonsgs 2010 roma Ne 210-d3 «O6
OpraHu3aliyd TPEJOCTABICHHUS] TOCYJAAPCTBEHHBIX W MYHUIIUTIATBHBIX YCIYT»
(manee — ®enepanbhblil 3aK0H Ne 210-D3).

2.12.3. TlpencraBneHuss JOKYMEHTOB M WH(GOpPMAIMH, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IpPHU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBbIX i TMPEJOCTABICHUS MYHUIIMIAIbHON
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yCIIyrd, JU0O0 B MPENOCTABICHUM MYHULIUMAIBHOW YCIYTH, 3a HCKIIOYECHUEM
CIEAYIOIINX CIyYacB:

W3MEHEHHE TpeOOBaHWI HOPMATUBHBIX MPABOBBIX aKTOB, KaCarOIIUXCS
MPEAOCTABICHUS MYHHUIIMNIAIBHOW YCIyTH, TOCJe TMEepPBOHAYAILHONW MOJauu
3asBJICHUS O MPEJOCTABICHUNA MYHUIIUTIATBLHON YCIIYTH;

HaJU4Me OIMUOOK B 3asBJICHUU O MPEJOCTABICHUN MYHHUIIUNIAIBLHON yCIYTH
U JJOKyMEHTaX, MOJaHHBIX 3asBUTENIEM MOCJI€ MEPBOHAYATBLHOIO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEOCTaBICHUS MYHHUIUIIAIBLHON YCIyTH, JTU00
B MPEIOCTABICHUN MYHUIUTIATbHON YCIIYTU U HE BKIIFOUEHHBIX B TIPEICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

UCTEYEHUE CpOKa JEWUCTBUS JIOKYMEHTOB WJIM HW3MEHEHHE WHOOpMaIuu
MoCJie TIEPBOHAYAIIBHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJAOCTABICHUS ~ MYHUIMOAIBHOM  yciyrd, JuOO B  NPEIOCTaBICHUU
MYHUIIUIATIBHON YCITYTH;

BBISIBIICHHE  JIOKYMEHTAJIbHO TIOJATBEPXKJACHHOrO (akra (IIPU3HAKOB)
OmMMUOOYHOTO WM TPOTHBOMPABHOTO JEUCTBUS (O€3MEUCTBUSA) TOJKHOCTHOTO
uIa AJMUHHCTpAIINH, MYHUIIATTATHHOTO CITy’KaIllero, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, PaOOTHUKA OpraHu3aluu, MPeayCMOTPEHHOM
yactbto 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, npu nepBoHaAYaIbHOM
OTKa3e B TIpUeMe JIOKYMEHTOB, HEOOXOAMMBIX Il  MPEJOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH, JINOO B MPEIOCTABICHUN MYHUIIMIIATLHON YCIyTH, O 4YeM
B NUCbMEHHOM BH/JIE 3 MTOANUCHIO PYKOBOAUTENS AIMUHUCTPALINU, PYKOBOIUTEIIS
MHOTO(QYHKIMOHATBHOTO IIEHTpa TMpH [EepPBOHAYAIBLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABICHHS] MYHHUIIMTIAIBHOU YCIYTH, JIUOO
PYKOBOAMTENSI OpraHM3alluy, MOpeaycMOTpeHHOW dacTbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, yBegoMIIsieTcsl 3aBUTENb, & TAKKE MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIC HEYI0OCTBA.

2.13. Tlpu npeaocTaBICHUH MYHUIIUITAIBHBIX YCIYT B 3JIEKTPOHHOU (opme
¢ ucnons3oBanuem PIII'Y 3anpenieHo:

OTKa3bIBaTh B MPHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOMMMBIX [JIs
MPEAOCTABICHUSI MYHULIUNIAIBHON YCIYTd, B CIydae €CIu 3amnpoc M JTOKYMEHTHI,
HEOOXOMUMBIE JUISI TPENOCTABICHHUS MYHHUIMMAIBHOW YCIYTH, TOJaHbl B
COOTBETCTBMM ¢ HHpOpManued O CpOKax U TOPAJKE TMPEIOCTABICHUS
MYHHUITUTIATBHON yCIIyTH, onmyonukoBanHou Ha PIITY;

OTKa3bIBaTh B MPEIOCTABICHUU MYHUILMNAIBHOW YCIyrM B clly4yae, €Ciu
3ampoc M JOKYMEHTbhI, HEOOXOJUMbIC ISl MPEAOCTABICHUS MYHUIUIAIbHON
YCIIyTH, TIOJJaHbl B COOTBETCTBUU ¢ WHGPOpMAIMEH O CpPOKax U TMOPSIIKE
MPEIOCTaBICHUS MYHUITUTIATBHOU YCIIYTH, onyonukoBaHHoi Ha PTITY;

TpeOOBaTh OT 3aABUTEIISI COBEPIIICHUS WHBIX JCHCTBUHN, KPOME TIPOXOKICHUS
UACHTUUKAIIMK W ayTeHTU(HUKAMM B COOTBETCTBHM C HOPMATUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanuu, ykazaHus LEId NPUEMA, a TAKKE
MPEJOCTaBICHUSI  CBEACHUM, HEOOXOAMMBIX [JIsi pacuera JJIUTEIbHOCTH
BPEMEHHOT'0 MHTEPBaJa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH JIA PUEMA;

TpeOOBaTh OT 3asBUTENS MPEJOCTABICHUS JIOKYMEHTOB, MOITBEPKAAIOLINX
BHECEHUE 3asIBUTEJIEM ILIATHI 32 MPEIOCTABICHUE MyHUIIUIIAIbHON YCIYTH.
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HcuepnpiBarommii nepeyeHb OCHOBAHUI I 0TKA3a B IpUeMe J0KYMEHTOB,
HEeO00XOAMMBIX /ISl IPeI0CTABJIEHUS MYHUIMIIAJBHON yCIyru

2.14. OcHoBaHMeM [Jsl OTKa3a B IMPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIEHUSI MYHULMIIAJIBHONW YCIIYTH, ABJISIETCS HEYCTAHOBIICHUE JIMYHOCTHU
auna, oOpaTUBIIErocs 3a OKa3aHWEM YCIYyTH (HENpeabsBICHUE NAaHHBIM JIULIOM
JOKYMEHTA, YJAOCTOBEPSAIOUIErO €ro JIMYHOCTh, OTKA3 JAHHOTO JHUUA MPEABSIBUTH
JOKYMEHT, yIOCTOBEPSIOUIMNA €ro JIMYHOCTh), a TaKXe HEYCTaHOBJICHHUE
MOJIHOMOYMM mpeacTaButTens (B ciaydae oOpalleHus npeacraButens). B mpueme
3asBJICHUS] W TPWJIAraéMblX K HEMY JOKYMEHTOB JOJDKHO OBITh OTKa3aHO
HEIMOCPEACTBEHHO B MOMEHT NPEICTABICHUS TAKUX 3asBJICHUSA U JOKYMEHTOB.

2.15. 3asBnenue, mnojaHHOe B (GOpPME DIEKTPOHHOIO JOKYMEHTa C
ucrionp3oBanueM PIII'Y, k paccMOTpeHHI0O HE NPUHHUMAETCs B Cilydae He
YCTAHOBJIEHUSA  MOJHOMOYMS  TpeiactaButens (B ciaydae — oOpauieHus
NPEJICTABUTETIS ), @ TAKKE €CIIH:

HEKOPPEKTHOE 3alOJIHeHHE 00s513aTeIbHBIX ToJiel B (pOpMe MHTEPAKTUBHOTO
3anpoca PIII'Y (oTcyTcTBHE 3amojIHEHHs, HEJOCTOBEPHOE, HEMOJHOE JHMOO0
HETPaBWILHOE 3aMOJHCHNUE);

IpEe/ICTABIICHUE AJIEKTPOHHBIX KOMUMA (3JIEKTPOHHBIX 00Pa30B) TOKYMEHTOB,
HE TO3BOJISIIONIMX B TIOJHOM OOBEME IMPOYUTATh TEKCT JIOKyMEHTa W/WIH
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JAaHHBIC BIIaJeNblia KBATU(PUIUPOBAHHOIO cepTUdUKaTa
KJII0Ya IIPOBEPKM DSJIEKTPOHHOW IOJNWCH JaHHBIM 3asBHUTENS, YKa3aHHBIM B
3asBJICHUH, ITOJJAHHOM B 3JIEKTpOHHOU (popme ¢ ucnosibzoBanuem PIITTY.

HUcyepnbiBaroimmii nepevyeHb OCHOBAHUM /111 IPUOCTAHOBJICHUS UJIH
0TKa3a B MPeI0CTABJICHUN MYHHUINNIAJIbHOH YCJIYTH

2.16. OcHoBaHuUl NJI1 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUILIUIIATbHOM
YCIIYyTH 3aKOHOAATEeNbCTBOM Poccuiickor denepanuu HE NPEeLyCMOTPEHO.

2.17. Pemenue o0 oTka3e B MpU3HAHUH CaJOBOTO JOMa KHJIBIM JJOMOM MU
KUJIOTO A0Ma CaJOBBIM JOMOM MPUHUMAETCS B CICAYIOLIUX CIydasx:

1) HenpeacTaBineHue 3asiBUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM
2.8.1 u (mnm) 2.8.3 HacToAIEer0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocTymiieHue B AIMUHUCTPALIMIO CBEJICHUH, coJepxkamuxcs B EnuHom
TrOCYJapCTBEHHOM pEECTpe HEIBMXXUMOCTH, O 3apErMCTPUPOBAHHOM IPABE
COOCTBEHHOCTHM Ha CaJIOBbIA JOM WJIH XWJIOM JIOM JUIA, HE SBISIOLIETOCs
3asIBUTEJIEM;

3) mocryrieHne B AJIMUHUCTPAIMIO YBEIOMJICHHS OO0 OTCYTCTBHH B
Ennaom rOCyJapCTBEHHOM peectpe HEBUKUMOCTHU CBEJICHUU 0
3apEerUCTPUPOBAHHBIX MpaBax Ha CaJOBbIM JIOM WM JKWIOW JOM, €Clu
MPAaBOYCTAHABIMBAKOIIMA  JOKYMEHT, NPEAYCMOTPEHHbIM  NyHKTOM  2.8.2
HACTOSAIIEro AJIMUHHUCTPATUBHOTO pErjiaMEHTa, WM HOTApUAIbHO 3aBEpEHHas
KONMSI TaKoro JOKyYMEHTa He ObUIM MpelacTaBieHbl 3asButenieM. OTka3z B
MIPU3HAHUU CAJIOBOTO JIOMA JKUJIBIM JIOMOM WJIM KHUJIOTO JJOMa CaJ0OBbIM JOMOM IO
YKa3aHHOMY OCHOBAaHMIO JIONYCKAaeTCs B Ciydae, eciv AJIMUHHCTpALMs MOCie
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MOJIYYeHHsI YBEAOMJIEHHU OO0 OTCYTCTBMM B EJMHOM ToCylIapCTBEHHOM peecTpe
HEJIBJKMMOCTH CBEIEHUW O 3apErMCTPUPOBAHHBIX ITPaBaX Ha CaJOBBIM JIOM WIIH
KWIOH JIOM YBEIOMWJ 3asBUTENS YKa3aHHBIM B 3asBJIIEHUU CHOCOOOM O
IIOJIyYEHUH TaKOTO  YBEJOMJICHHMS, TMPEIJIOKWI 3asBUTEIIO  IPEICTABUTH
[IPAaBOYCTAHABIIMBAIOIINM  JTOKYMEHT, NPEIyCMOTPEHHBII NOyHKTOM  2.8.2
HACTOSIIEr0o AJIMHHMCTPATUBHOIO DPETJIAMEHTA, WM HOTAPUAJIBbHO 3aBEPEHHYIO
KOIHMIO TAaKOro JOKYMEHTAa W HE MOJYyYHWJI OT 3asBUTEN TAKOM JOKYMEHT WU
TaKyl0 KOIHWIO B TeYeHHWE 15 KaJleHJapHbIX JHEW CO [JHS HanpaBICHUS
YBEJIOMJIEHUS O NIPEACTABIEHUH [TPABOYCTAHABIMBAIOIIETO JOKYMEHTA;

4) HemnpencTaBlieHUE 3asgBUTENIEM JOKYMEHTAa, MPEIyCMOTPEHHOIo ab3aiem
BTOPBIM IyHKTaM 2.8.4 HacTOSIEero AJMUHUCTPATUBHOIO PETJIaMEHTa, B CiIyyae
€CJIM CaJIOBBIM JIOM WIIM JKUJION IOM OOpEeMEHEH MpaBaMH TPEThUX JIULL;

5) pa3menieHue caoBOro J0Ma WIH >KWJIOrO J0Ma Ha 36MEJIbHOM YYacTKe,
BU/Ibl Pa3pEIEHHOI0 UCIOJIb30BAHUSI KOTOPOTO, YCTAHOBJIEHHBIE B COOTBETCTBUU C
3akoHomaresnbCcTBOM Poccuiickonn denepanun, He NpeAycMaTpUBAIOT TaKOTO
pa3MeNeHus;

6) UCIOIB30BAHUE KUJIOTO JIOMA 3asBUTEJIEM WM UHBIM JIMIIOM B KAYECTBE
MeCTa MOCTOSIHHOTO MPOXKUBAHUSA (IIPU PACCMOTPEHUM 3asBJICHHS O MPU3HAHUU
KUJIOTO I0Ma CaJOBBIM JIOMOM).

Ilepeuensb yciayr, KOTOpbIe SIBJISIOTCS HEOOXOAMMbIMHU U
00513aTeJIbHBIMMU JIJIS1 MIPEAOCTABJIEHNSI MYHUIIMNIAJIbHON YCJIYTH, B TOM YHCJI€
CBeJleHHsI 0 IOKYMeHTe (I0KyMEeHTAaX), BbIZIaBaeMOM (BbIJ1aBaeMbIX)
OPraHU3aANUAMHA, YYACTBYIOIMMHU B NMPEA0CTABJICHMHA MYHHUINNAJIBLHOM
yYCJIYIu

2.18. VYcuyroit HeoOXonuMoW © 00s3aTEIBHON ISl TPEIOCTaBIICHHS
MYHUITAIIAJIBHOW YCIIYT'H SIBJSETCS IOJYyYCHHE 3aKIIOUCHHE IO OO0CIIEIOBAHUIO
TEXHUYECKOTO COCTOSHHS OOBEKTa, IMOATBEP)KIAIOIIEE COOTBETCTBUE CAIOBOTO
oMa TpeOOBaHUAM K HAJEKHOCTH U 0€30MacCHOCTH, YCTAaHOBJICHHBIM YacThio 2
crateu 5, cratbsiMu 7, 8 u 10 ®denepanpHoro 3aKoHa « TeXHUUECKUN perjiaMeHT O
0C30MacHOCTH  3JaHUH W COOPYXKEHHU», BBIJAHHOE  WHIWBHUIYyaTbHBIM
MpeANPUHUMATENIEM WIH IOPUANYECKUM JIMIIOM, KOTOpbBIC SBIISIIOTCS YJICHAMU
CaMOPETYJIUPYEMO OpraHHU3aIlid B 00JIACTH WH)KEHEPHBIX M3BICKAaHWN (B Cilydae
MPU3HAHMS CaJIOBOTO JJOMa >KHJIBIM JIOMOM).

I[Hopsiok, pa3Mep ¥ OCHOBAHMS B3MMAHUS FOCYIAPCTBEHHOMN MOIIMHBI
WIH MHOM OILIAThI, B3MMAaeMO 3a NpPeA0CTaBJIeHue MYHUIUIIAJIBbHON YCJIYId
2.19. IlpenmocrtaBieHWe  MYHUIMUMAIBHONW  YCIYTH  OCYIIECTBIISICTCS
OecruiaTHo.

HOpHI[OK, pasMeEp 1 OCHOBAHUSA B3MMAaHHUA IJIATHI 32 IIPEI0OCTABJICHUC
YCIYyr, KOTOPbIC ABJAIOTCH H606XOI[I/IMLIMI/I H 00913aTeJIbHbIMHU AJIA
npeaocraBJICHUSA MyHHIIPIHaJIbHOﬁ YCJIYIru, BKJIIO9as I/IH(l)OpMaIII/IlO 0
METOAHUKE pacueTa pasMepa TaKOM IJIaThI
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2.20. Ilnara 3a npeaoCTaBI€HHUE YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU
U 00s3aTeNbHBIMH 1S TPENOCTABICHUS  MYHUIUMNAIBHONW  YCIIYTH,
OCYIIECTBIISIETCA 32 CUET CPEACTB 3asBUTEIIS.

MakcuMaJIbHBIM CPOK OKUIAHUSA B 0Yepeau NMPHU moaaye 3ampoca o
NnpeaoCcTABJIEHUM MYHUIUNIAJIbHON YCJIYry U IPH MOJy4YeHHH pe3yJibTaTa
NnpeaoCcTABJEHUSI MyHMIMIIAIBHON yCJIYyT'H

2.21. llpuem rpaxaaH Npu HaJIMYUKA TEXHUYECKON BO3MOXKHOCTU BEJETCS C
MTOMOILBIO 3JIEKTPOHHOU CUCTEMBI YIIPABIEHUS 0YEPEbI0, IPU TOM YUUTHIBAIOTCS
3asIBUTENIH, OCYIIECTBUBIIKME MPEIBAPUTENBHYIO 3aMUCh MO TenePoHy JIubo yepes
PIIT'Y.

MakcuMalibHbIN CPOK OKUAAHUS B OUEPEM HE MPEBBIIAET 15 MUHYT.

Cpok M mopsAI0K PerucTpanyuy 3anpoca 3asiBUTeNs 0 IPeJ0CTABICHUH
MYHHMIMNAJIBHOU YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOH (popMe
2.22. Bce 3asBlieHHs, B TOM YHCIIE MOCTYNUBIINE ¢ Ucnoiab3oBanuem PIITY
aub0  TMOJaHHbIE 4Yepe3 MHOTO(QYHKIIMOHANBHBIM  IEHTp, MPHUHATHIE K
paccMOTpEHUI0 AIMUHUCTpAIUMEH, MOJIeKaT perucTpanuu B Teuenue 1 paboyero
TTHSL.

TpeOoBaHus K NOMENIEHNSIM, B KOTOPBIX MPEA0CTABJIACTCH MYHUIIMIIAJIbHAS
yciayra

2.23. MecrononoxxeHne aAMUHUCTPATUBHBIX 3JaHUN, B  KOTOPBIX
OCYIIECTBIISIETCSl MpUeM  3asiBIEHUH U JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULMNAIBHON YyCIYrd, a TakXe BblJaya pe3yJbTaToB
MYHUIIUTAIBHON YCIIYTH, TOJDKHO 00ecreynBaTh yA0OCTBO IS TPAXKAaH C TOUKH
3pEHUs MeMIeX0HOU TOCTYIMHOCTH OT OCTAHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

B ciyuyae ecnu umeeTcss BO3MOKHOCTh OPraHU3allMM CTOSIHKH (IMTAPKOBKH )
BO3JIE 37aHUs (CTPOEHUS), B KOTOPOM pa3MENIEHO MOMENIEHUE MpUeMa U BbIIAYu
JOKYMEHTOB,  OpPraHM30BBIBAETCSI  CTOSIHKa  (IApKOBKa) A JIMYHOTO
aBToMOOMIbHOTO TpaHcmoprta 3asButeneil ([IpexcraButeneii). 3a moiab30BaHHE
cTostHKOM (rapkoBkoi) ¢ 3asiBureneit (IIpencraBureneil) miata He B3UMAETCA.

JIns mapKOBKHM CHEUUANbHBIX aBTOTPAHCIOPTHBIX CPEACTB WHBAIMAOB Ha
cTosiHKE (MapKoBKe) BoiAensercs He MmeHee 10% MecT (HO He MEHEe OJHOTO MEeCTa)
JUTsE OECTUIaTHOW TApKOBKU TPAHCTIOPTHBIX CPEJICTB, YIPAaBIsSEMbIX WHBATUAAMH I,
II rpynn, a Ttaxke wuHBamumpgamu III rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickorn  depepaunmn, ¢  TPAHCIOPTHBIX  CPEACTB,
MEePEBO3SIIINX TAKUX UHBAJIUIOB U (WIH) JIeTeH-UHBANUI0B. Y Ka3aHHbIE MecTa s
MapKOBKHU HE JIOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHBIE CPEJICTBA.

B mensix oOecrnedueHusi OecnpensiTCTBEHHOrO — JOCTyna  3asBUTENEH
(ITpencraButeneit), B TOM 4YKCII€ MEPEABUTAIONIMXCS HA WHBAIUHBIX KOJISICKAX,
BXOJ B 3/laHH€ M TOMEIICHUS, B KOTOPBIX MPEIOCTABISACTCS MYyHUIIMNAIbHAsS
yciyra, 000pyAyIOTCs MaHAyCaMU, MOPYYHSIMHU, TAKTHILHBIMU (KOHTPACTHBIMU)
MpEeAYNPEKTAIOMIMMU 3JIEMEHTaMH, UHBIMU CIEIHAIbHBIMU TPUCIOCOOJICHUSIMH,
MO3BOJIAIOIIMMUA  00€CHIEUUTh OECTPENSITCTBEHHBIM JOCTYl W TMEPEABUKEHUE
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WHBAJIUJOB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon Penepaunuu 0
COLMAJIBHOM 3allUTE NHBAIUIOB.

lenTpanbHblil BXOJ B 37aHUE€ AJIMHUHHUCTpPAIIUU NOKEH OBITh 000PYI0BaH
nH(pOpMaIIMOHHOM TabIWYKOM (BBIBECKOM ), coiepkalie nHpOpMaIuio:

HAaMMEHOBaHMUE;

MECTOHAXO0K/ICHUE U IOPUIUUYECKUIN apec;

PEXUM pabOThI;

rpadux npuema;

HOMeEpa Teae(POHOB ISl CIIPABOK.

[Tomenienusi, B KOTOPBIX MPEIOCTABISCTCS MYHULUMAJIbHAS —YCIIyra,
JIOJDKHBI ~ COOTBETCTBOBATh  CAHUTAPHO-IIUJIEMHUOJOTMYECKUM  TpaBWJIaM U
HOPMAaTHBaM.

[TomemnieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIMNANIbHAS —YCIyTa,
OCHAILIAIOTCS:

IPOTUBOTIOKAPHON CUCTEMOM M CPEJICTBAMU MMOXKAPOTYIICHHUSI;

CHUCTEMOM OMOBEIIEHUS O BO3SHUKHOBEHUH UYPE3BBIUAMHON CUTYAIIHH;

CpeACTBaMM OKa3aHHs NEPBON METUIIMHCKON TOMOIIIH;

TyaJICTHBIMU KOMHATaMH JIJISI TOCETUTEIICH.

3ai oxxumaHus 3asBUTENEH 000PYAYyETCsl CTYJIbSIMHU, CKAMbSIMHU, KOJIMYECTBO
KOTOPBIX OMpPEAeNISICTCS UCXOAS U3 (PaAaKTUUECKOW HArpy3Kd M BO3MOXKHOCTEH IS
UX pa3MeIleHus B IOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMHU CTEHIAMH.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha HWHPOPMALMOHHOM CTEH]IE,
nevaramTcss YI0OHBIM g YTeHHs mpudToM, 0e3 HCIpaBICHUM, C BBIICICHUEM
HanboJee BaXHBIX MECT MOTYKUPHBIM MIPUDTOM.

Mecra 1u1s 3amoJIHEHHsI 3asBIICHUNA OOOPYIYIOTCS CTYJBSIMH, CTOJIAMU
(crolikamm), O1aHKaMU 3asIBJICHUH, MUChbMEHHBIMH MPUHAICKHOCTIMHU.

Mecra npuema 3asBureneit 000pyayroTcst HHPOPMaIMOHHBIMH TaOJIUYKaMU
(BbIBECKAMH) C YKa3aHUEM:

HOMepa kKabMHeTa 1 HAMMEHOBAHUS OT/IENa;

dbaMuIMM, UMEHH W OTYecTBa (MOCJIEeNHEe — MPH HAIUYUH), JOHKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3assBUTEIICH.

PaGodee MecTo KakIoOro OTBETCTBEHHOTO JHIIA 3a TPHUEM JTOKYMEHTOB,
JIOJKHO OBITH 000PYIOBAaHO TEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
J0cTyna K HEeoOXOAMMBIM HWH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYATAOIINM
YCTPOMCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIno, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JOJKHO UMETHh HACTOJIBHYIO
TaOJIMUYKY ¢ yKazaHueM (aMUIINU, UMEHHU, OTYeCTBa (TIOCTeqHEE - TPU HATUYWHN) U
JOJIKHOCTH.

[Tpu MPEI0CTaBICHUN MYHHUITUTIATEHON YCIyTH WHBaJIUIaM
o0ecreynBaroTCs:

BO3MOKHOCTb ~ O€CHpPEMsITCTBEHHOTr0 JOCTyna K OOBEKTY (374aHUIO,
MMOMEIIEHUIO), B KOTOPOM MPEIOCTABIISAETCS MyHULIMTIATbHAS YCIYTa;

BO3MOKHOCTb CaMOCTOSITEJILHOTO TMEPEJIBHXKEHUSI [0 TEPPUTOPHUM, Ha
KOTOPOM pAacCIONOKEHbl 3[aHUsl U TOMELIEHUS, B KOTOPBIX MPEIOCTABIACTCS
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MyHHUIMOAIbHAS YCIyra, a TakKe BXOJa B TaKUE OOBEKThl M BBIXOJla U3 HUX,
[I0CAaJKM B TPAHCIOPTHOE CPEACTBO M BBICAAKU H3 HETO, B TOM YUCIE C
HCII0JIb30BAHUE KPECIa-KOJISICKU;

COMPOBOXK/ICHUE HHBAJIMJOB, UMEIOUIUX CTOMKHE PacCTpOMCTBAa (PYHKIIUU
3pEHUS U CAMOCTOATENILHOTO IIEPEABUKEHUS;

HaJJIexkalee pasMenieHue oOOpyAOBaHHS W HOCHUTeNled HH(opMaluu,
HEOOXOIUMBIX Il oOecreueHus: OecHpensiTCTBEHHOrO JOCTYNa HHBAJIWI0B
31aHUAM U IIOMEIIEHUSAM, B KOTOPBIX IIPEIOCTABIACTCS MyHULUIIAIbHAS YCIyra, U
K MyHULIMIIAJIBHOW YCIIYI'€ ¢ Y4ETOM OIPAHUYCHUM UX KU3HEAEATEIbHOCTH;

nyOnMpoBaHUE HEOOXOIUMOW JUIsi MHBAJIUIOB 3BYKOBOW M 3pUTEIBHOU
uHpOpMAaILIMK, a TakXe HaJIUCed, 3HAKOB M HMHOM TEKCTOBOM W Ipaduyueckoit
uH(pOpMAaIIMK 3HAKaMH, BHITTOJIHEHHBIMU pelibe(pHO-TOUEUHBIM mIpudTOoM bpaiins;

JIOIYCK CYpJIONIEPEBOIUUKA U TU(DIOCYPAOTEPEBOIUHKA;

JIOIYCK COOAaKU-TIPOBOAHMKA Ha OOBEKTHI (3/]aHuUsl, TOMEIIEHHUs), B KOTOPBIX
IIPEAOCTABIISIIOTCS YCIYTH;

OKa3aHME WHBAJIKJAM TIOMOIIM B TPEOJOJICHUU OapbepoB, MEIIAIOIINX
IIOJIyYECHUIO UMHU YCIIYTI HapaBHE C APYTUMHU JIMLIAMU.

IMoka3aTeJn TOCTYMHOCTH W Ka4eCTBA TOCYIAPCTBEHHOH YCJIYTH

2.24.  OCHOBHBIMHM  IIOKa3aTCIISIMH  JIOCTYITHOCTH  IPEIOCTABIICHHS
MYHUIIUTAIBHON YCIIYTH SIBIISIIOTCS :

2.24.1. Pacnionoxenue MOMEIIICHHH, MpeIHa3HAYeHHbBIX TUTSE
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYTHM, B 30HE JOCTYIMHOCTH K OCHOBHBIM
TPAHCIOPTHBIM MAarucTpajisiM, B Tpelneiax NeHIeXOAHOW JOCTYMHOCTH JUIs
3asBUTEJICH.

2.24.2. Hanuuue MONHOW M MOHATHOW WHGOPMAIUU O TOPSJIKE, CPOKax M
XO0ZIe  MPEAOCTABICHUS  MYHUIMINAIBHOM  yciIyrd B WH(OPMAIMOHHO-
TEJICKOMMYHHMKAIIMOHHBIX CETAX OOIIEro IMOJIb30BaHUS (B TOM YHCJIE B CETH
«HTEpHETY), CpeacTBaX MacCOBOM HHGPOPMAIIUH.

2.24.3. Bo3MOXHOCTH BBIOOpa 3asBHUTENeM (QopMbl oOpamieHus 3a
MPEIOCTAaBICHUEM MYHUIIMITAIILHON YCIYTd HETIOCPEICTBEHHO B A IMUHUCTPAIUIO
1160 B opMe IIEKTPOHHBIX TOKYMEHTOB ¢ ucmoyibzoBanuem PII'Y, nmubo depes
MHOTO()YHKIIMOHATBHBIN EHTD.

2.24.4. BO3MOXHOCTb TOJYYCHHUS  3asgBUTEIIEM  YBEJOMIICHUUH O
MPEIOCTAaBICHUH MyHULIIUIAIBHON YCIyTrH ¢ nomombio PIITY.

2.24.5. BO3MOXHOCTh TOJydeHHs] WH(GOPMAIMU O XOJA€ NPEIOCTABICHUS
MYHHUITUTIATHHOW YCIYTHM, B TOM YHCJIE C HCIOJb30BaHHMEM WH(OOPMAIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHIA.

2.25. OCHOBHBIMH MOKAa3aTeIsIMU KauecTBa IPEIOCTaBICHUS
MYHHUITUTATHBHON YCITYTH SIBISTIOTCS :

2.25.1. CBOEBpPEeMEHHOCTh MPENOCTABICHUS MYHHIIUNAIBHOW YCIyTd B
COOTBETCTBHH CO CTaHIApPTOM €€ MPEJIOCTaBICHUS, YCTAHOBIECHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.25.2. MuHUMaJIBbHO  BO3MOJXHOE€  KOJHMYECTBO  B3aWMMOJEHCTBUUI
rpaXJaaHWHA C JODKHOCTHBIMH JIMIIAMH, YYAaCTBYIOIIMMH B TIPEIOCTABICHHUH
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MYHULHUNAJIBHON YCIIYTH.

2.25.3. OtcytrcTBUE OOOCHOBAaHHBIX >KajnoO Ha jaeiicTBus (Oe3nelcTBuE)
COTPYJHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOLIEHUE K 3asIBUTEIISIM.

2.25.4. OTCcyTCTBHE HApYyIICHUWA YCTAaHOBJIEHHBIX CpPOKOB B MPOLECCE
MPE0CTaBICHUS MYHUITUTIATBLHON yCIIYTH.

2.25.5. OrtcyTrcTBUE 3asBleHUNA OO0 OCMapuUBAHUM PEIICHHUH, AeHCTBUI
(6e3nelicTBusl) AIMUHUCTpAllUU, €ro JOJDKHOCTHBIX — JIMI, MPUHHUMAEMbIX
(COBEpIIIEHHBIX) TPU NPEAOCTABICHUU MYHUIUNAIBHOW YCIYTrH, IO UTOTraMm
pacCMOTpPEHUs KOTOPBIX BBIHECEHBI pPEIICHUs 00 YIOBJICTBOPEHUU (YACTUUYHOM
yIIOBJIETBOPEHUH ) TPEOOBAHMM 3asiBUTETICH.

HNHuble TpedoBaHMsI, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeA0CTABJIEHUS MYHUIIMTIAJIbHON YCJIYTH B MHOTO()YHKIIMOHAJIBHBIX
HEHTPaX NPeJI0CTABJEHHUS FOCYIaPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT,
0COOCHHOCTH NPEAOCTABJIECHUS] MYHMIUNIAIBHON YCJIYTH MO
IKCTEPPUTOPHATBHOMY NPUHLIMITY M OCOOCHHOCTH NPeI0CTABICHUS
MYHHMIMNAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.26. IlpenocraBienre MyHUIIUNAIBHONW YCIYyTU MO 3KCTEPPUTOPUATIEHOMY
MPUHILIMITY HE OCYIIECTBISETCS.

2.27. 3asBUTENSIM 00€CTIeUrBACTCSI BO3MOKHOCTD MPEACTABICHUS 3asBJICHUS
U TIpUJIaraeMbIX JJOKYMEHTOB B (pOpMeE AJIEKTPOHHBIX JOKYMEHTOB.

[Tpu nmogave GU3MYECKUM JIMIIOM yKa3aHHBIX YBEIOMJICHUI B 3JIEKTPOHHOM
dopme mocpenctsom PIII'Y ucnonedyercst mpoctas 37€KTpOHHAs MOANUCH MPH
YCIIOBUM, YTO TPU BbIJAYE KIIOYA IPOCTOM AJIEKTPOHHOM MOJNHUCH JUYHOCTH
¢uznueckoro JuIla YCTAHOBJIEHA NpU JUYHOM IMpueme. B wuHOM ciydae
YBEAOMJICHUSI M TMpujaraeMmple JOKYMEHTHl MOTYT OBITh TMPEACTABICHBI C
ucronb3zoBanueM PIII'Y B ¢dopme dIEKTpOHHBIX JTOKYMEHTOB, IOIIMCAHHBIX
ANEKTPOHHON TMOANMUCHIO, BUJ KOTOPOM MPEIYCMOTPEH 3aKOHOJAATEIbCTBOM
Poccuiickoit ®denepanuu, Npu 3TOM JTOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTh
3asSBUTEIISA, HE TpeOyeTcs.

[Ipu momade IOPUAMYECKUM JIAIIOM YBEJIOMIICHUN B DJIEKTPOHHOU (opme
nocpencreom PIII'Y ucnone3yeTcs ycuiieHHas KBaJMLHUPOBAHHASL SJIECKTPOHHAsA
MOJIIHCH.

I11. CocTaB, nocjienoBaTeIbHOCTH U CPOKHU BBHITIOJTHEHH I
aJIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAKY UX BbINOJHEHNS, B
TOM YHCJI€ 0COOEHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX MPoOIEeAYP B
3JIEKTPOHHOU (popMe, a TaKKe 0COOEHHOCTH BbINOJHEHUS
aJIMMHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIIHOHAJILHBIX IIEHTPaxX

HcuepnpiBaonuii nepevyeHb aIMMHUCTPATUBHBIX NPOLEAYP
3.1. [IlpemoctaBieHue MYHHUIIMNAIBHOW YCIYyTd BKJIIOYaeT B  ce0s
CJEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPHI:
npueM (MOJy4YeHUWE) W perucTpauusi 3asdBICHUS U JOKYMEHTOB
(uHbOpMAaLIKK), HEOOXOJUMBIX JJIsSl IPEIOCTABICHHUS] MYHUILIUITAIIbHOW YCIIYTH;
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dbopMHUpOBaHUE W HAMPABICHUE MEXBEJOMCTBCHHBIX 3allPOCOB B OpPTaHBI
(opranm3anum), y49acTBYIOIIHNE B TPEIOCTABICHIUN MYHUIIMITAILHON YCITYTH;

o0paboTka JIOKYMEHTOB (uabOpMaLHH), HEOOXOUMBIX TUISt
MPEIOCTABICHUS MYHHUITUTIATHHON YCIIYTH, TIOJITOTOBKA M MIPUHATHEC PEIICHMS,

BbI/Taua (HApaBJICHHUE) 3asIBUTEIIO PE3YJIbTaTa MYHUITUTIATBHOW YCITYTH.

IIpuem (mosyyeHue) U perucTpanus 3asiBJeHUsI M TOKYMEHTOB
(madopmanumn), He00XOAUMMBIX I MPEeAOCTABICHUSI MYHUIIMIIAJIbHOH YCJIYIH

3.2. IlpueM u peructpaunus 3asBJICHUS O NPEJOCTABICHUN MYHULUNATIBHON
YCIYTH M JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMNAIbHON
YCIIYTH, TIPU JINYHOM OOpaIIeHHH.

3.2.1. OcHoBaHMEM ISl HadYaJla aJMUHUCTPATUBHOW IMPOLEAYPHI ABISETCS
NOJIyYeHHE CHNEeHHAIUCTOM  AJIMUHHUCTpPALMM, OTBETCTBEHHBIM 3a IMpPUEM
JOKYMEHTOB, (J1ajiee — COTPYJHUK, OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB), OT
3asiBUTENSI TpPU  JMYHOM  OOpallleHuH  3adBJICHHUS O  IPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH W TPUIAraeMbIX HEOOXOIWMBIX JUIsl MPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTH JOKYMEHTOB, 32 HMCKJIIOYEHHEM JIOKYMEHTOB, KOTOPBIE
3asiBUTENIb BIIpaBe MPEJACTaBUTh IO COOCTBEHHONM WHUIIMATUBE U KOTOpbIE
NPENOCTABISIOTCA B TOPSJIKE  MEXKBEJOMCTBEHHOTO  MH(OPMAIMOHHOIO
B3aMMOJIEHCTBUS (Jlajiee — MpuiIaraéMble HEOOXOUMBIE IOKYMEHTHI).

3.2.2. llpu mnpenbsBIEHUU 3asBUTENIEM JOKYMEHTa, YIOCTOBEPSIOIIETO
JUYHOCTh, COTPYAHHUK, OTBETCTBEHHBIH 3a MPHEM JTOKYMEHTOB, MPOBEPSET CPOK
JEUCTBUSL JIOKYMEHTAa M COOTBETCTBHE JIaHHBIX JOKYMEHTa, YJIOCTOBEPSAIOIIETO
JUYHOCTD, IaHHBIM, YKa3aHHBIM B 3aBJICHUH O MPEJIOCTaBICHUU MYHHULIUIATBHON
YCIYTU U MIPUJIAraeMbIX HEOOXOAUMBIX JOKYMEHTAX.

B ciydyae oOparieHus mpeacTaBuTeNs COTPYIHUK, OTBETCTBEHHBIN 3a IPHEM
JIOKYMEHTOB, YCTaHABIMBAET €r0 MOJIHOMOYHS.

3.2.3. Ecnu npu npuemMe JAOKYMEHTOB HE YCTAHOBJIEHA JMYHOCTH JIHIIA,
oOpaTHBIIETOCS 32 MOJYyYeHUEM MYHUIIUNIATIBHONW YCIIYTH, B TOM YHUCJIE 3asIBUTEID
HE TMPEAbSBUI JOKYMEHT, YJOCTOBEPSIOIIMA €ro JIMYHOCTh, WJIM OTKA3ajCsl €ro
IpeIbsBUTh, @ B Cllydae OOpalleHHs] MPeICTaBUTENsl — HE MPEIbsIBII JTOKYMEHT,
MOATBEPKAAIONIMI IOJHOMOYHS MPEACTaBUTENS, B IIPUEME 3asiBICHHUS MU
JOKYMEHTOB OTKa3bIBa€TCSl HENOCPEACTBEHHO B MOMEHT IIPEICTABIICHUS TAKUX
3asIBJICHUS U JTOKYMEHTOB.

3.2.4. B ciy4ae BBIBICHUS MpPU MPOBEACHUU MPOBEPKU JOKYMEHTOB
OCHOBAaHMW Il OTKa3a B MPEJOCTABICHUU MYHHMIMNAIBHON YCIYI'M COTPYJHUK,
OTBETCTBEHHBIN 32 MPHUEM JTOKyMEHTOB, 00s3aH COOOIIUTH 00 3TOM 3asSBUTENIO U
JaTh pa3bsICHEHHsI O CIIOCO0ax YCTpaHEHUsI yKa3aHHBIX HEIOCTATKOB, B YACTHOCTH:

1) mpemioXKuTh 3asiBUTENIO MpEpBaTh M0Jady JOKYMEHTOB M Pa3bsCHUTH,
YTO Ha OCHOBAHUM IPEACTABISIEMBIX 3asBHUTEJIEM JOKYMEHTOB AJIMHHHUCTPALHS
MPUMET penieHue 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAJBbHON YCIYTH;

2) ecnu 3asBUTENIb, HECMOTPS Ha JaHHBIE €MY DPa3bsICHEHMS, OTKAXKETCS
IpepBaTh MoAadyy JOKYMEHTOB, PUHATH B YCTAHOBICHHOM AIMUHUCTPATHBHBIM
pErJIaMEHTOM TOPSAKE 3asBJIECHUE O MPEJOCTABICHUM MYHULUIAIBHON YCIYyTH U
UHBIE IOKYMEHTHI;
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3) NpOCTaBUTh B PACIUCKE B MOJYYCHUU JTOKYMEHTOB OTMETKY O TOM, YTO
3asIBUTENIO JaHbl PA3bsICHEHUS O TOM, YTO HMMEIOTCS OCHOBaHHUA JUIsl OTKa3a B
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH.

3.2.5. Eciim mpencTaBiIeHHbIE BMECTE C OPUTMHAIAMHU KOIHMHM JOKYMEHTOB
HOTApUaJIbHO HE 3aBEpPEeHbl (M UX HOTApUAIbHOE 3aBEPEHUE HE MPEILyCMOTPEHO
3aKkoHOAaTebcTBOM Poccuiickort denepainnu), COTPYAHUK, OTBETCTBEHHBIM 3a
MpUeM JOKYMEHTOB, CPAaBHUB KOIHUH JOKYMEHTOB C UX OpPUTHMHAJIaMH, BHITIOJIHSIET
Ha TaKUX KOMHUSAX HAAMUCh 00 MX COOTBETCTBUU OpPUTHMHAJIaM, 3aBEPSET CBOECH
MOJANKCHIO C YKa3aHUEM (paMWINK U NHULIAAJIOB.

3.2.6. B ciyuyae OTCyTCTBHSI YCTAHOBJIEHHBIX MYHKTOM 2.14 HacTosimiero
AJMUHUCTPATUBHOTO pErjlaMEHTa OCHOBAaHUU NJisi OTKa3a B MpHEME JOKYMEHTOB
CHEIUAINCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET PETUCTPALIUIO
3asBJICHUS B OKypHAJIE€ PETUCTpAllUM TOCTYMUBIIUX JOKYMEHTOB W/WIH B
AIIEKTPOHHOM 0a3e JaHHBIX MO y4eTy JOKyMeHTOB (nanee — COJI).

CrnernuanucT, OTBETCTBEHHBIN 3a MIPUEM JOKYMEHTOB, 0()OpPMIISIET U BHIJACT
3asIBUTEIIIO PACITUCKY O MPHEME JOKYMEHTOB Ha MPeJI0CTaBICHUE MYHUIIUTIATIbLHOM
ycayru o Qgopme  corjacHO —mpwioxeHuto Ne 2 Kk HaAcTosIIEMY
AJTMUHHUCTPATUBHOMY PETJIAMEHTY.

[To oxoHYaHWU MTpUEeMa CTIEIUATUCT, OTBETCTBEHHBIN 3a MPUEM JJOKYMEHTOB,
dopMupyer naeno Ha OyMaXHBIX HOCHUTENISIX H3 TEX JAOKYMEHTOB, KOTOpPbHIE
NPEACTABICHbl 3asBUTEJIEM B OpUTMHANE (KOMMAX) M HE IOMJIEKAT BO3BpATy
3asIBUTENIO B JIEHb OOpallleHusl, U MepeAaeT €ro Chenraliucty AJIMHHHUCTpAIUH,
OTBETCTBEHHOMY 3a TMPEJOCTaBIIEHHE MYHHUIMNAIBHOM yclIyru (mamee —
OTBETCTBEHHBIN CIEIUATUCT).

3.2.7. MakcuMaJIbHbIH CPOK IIPUEMA U PETUCTPALMU JOKYMEHTOB HE MOXKET
npeBbiiath 30 MUHYT.

Pe3ynpTaToM agMUHUCTPATUBHOM MPOLIEYPHI SABISETCS (POPMUPOBAHHUE JET
U UX [epeJaya OTBETCTBEHHOMY CIELHMAIKNCTY, a NMPU HAIWYUU OCHOBAHMM IS
OoTKaza B TpHeME JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEJOCTABICHUS
MYHUIIUTAIBHOW YCIyTH, — OTKa3 B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

CnocoboMm ¢ukcaru SBISeTCS] BHECEHUE 3aMMCH O TIPHEME U PETUCTPAIUU
3asBJICHUS B CUCTEMY JEJIOMPOU3BOACTBA AJIMUHUCTPAIUY.

3.3. IIlpueM u peructpanus 3asBJICHUS O NPEIOCTABICHUH MYHUIUIIAIBHON
YCIYTH ¥ JOKYMEHTOB, HEOOXOMMMBIX ISl TPEAOCTABICHUS MYHHUIIUINATbHON
YCIIyTH, TIPU OOpAIICHUH 3asBUTEINISI B MHOTO(YHKITHOHATIBHBIN TISHTP.

3.3.1. OcHoBaHueM Jisl HavyaJla aJMUHUCTPATUBHOW MPOUEAYpPHI SBISIETCS
MOJIyYEHHUE CIEIUATNCTOM, OTBETCTBEHHBIM 32 MPUEM JOKYMEHTOB, 3asBICHUS U
JOKYMEHTOB, HEOOXOJIMMBIX [JIsi MPEJOCTABICHUS MYHUIMIAIBbHOW YCIyTH, B
BHUJIE 3asBKM Ha TOJIyYEHHE MYHUIUNAIBHOW YCIYIM C HPUKPEIICHHBIMU
AJIEKTPOHHBIMU 00pa3aMu JJOKYMEHTOB Uepe3 TOUKY MHTETpallvu.

[IpueM oT 3adBuTENs 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH, OCYIIECTBISICTCS CHEUUATMCTaMu
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa B MOPSAKE, MPETyCMOTPEHHOM pazjaeinoM VI
HACTOAIEr0o AIMUHUCTPATUBHOTO pErjaMeHTa.
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3.3.2. CpoenMaJMcToM, OTBETCTBEHHBIM 3a IPUEM  JIOKYMEHTOB,
OCYIIECTBIISIETCS :

eXEeJHEBHAs 3arpy3ka 3asBOK (B Haudalie TEpPBOM U BTOPOU MOJIOBUHBI
pabouero AHs), HOCTYMUBIINX Ha TOYKY HHTETPAIlUH;

IpoOBEpKa  KadecTBa, IMOJHOTHI U COOTBETCTBUSL  TPEOOBAHUAM
3aKOHOJATENbCTBA HAIMpPABICHHBIX JOKYMEHTOB (MX OJJIEKTPOHHBIX 00pa3oB),
YKa3aHHBIX B 3a5BJICHUM HA PEAOCTABICHUE MYHUIIUIIAIIbHON YCIYTH;

peructpanusi  3asABICHUS B  JKypHaj€ PETUCTpalyd  TMOCTYNHBIINX
JOKYMEHTOB /WM B 3JIEKTPOHHOM 0a3e JaHHBIX MO Y4YETy JIOKYMEHTOB (1anee —
COI);

nepegadya  3asABJICHUA M MPWIATaeMbIX  JOKYMEHTOB  CIEHUAIUACTY
AJIMUHUCTpAIIMU, OTBETCTBEHHOMY 3a MPEI0CTABICHNE MYHUIIMTIATBHOW YCIYTH.

3.3.3. B cnydae BBbIABICHMS OCHOBaHUW OTKa3a B NPHEME JIOKYMEHTOB,
yKa3aHHbIX B mNyHKTe 2.14 HacTtosimiero AJIMUHUCTPATUBHOTO perjiaMeHTa
COTPYIHUK, OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB BO3BpAIACT 3asiBUTEIIO
3asBJICHUE W TIpUJIaraeMble JOKYMEHTHI 0€3 pacCMOTPEHHMs ¢ yKa3aHUEM MPUYUH
BO3BpATa.

3.3.4. MakcuMalbHbIN CPOK MpHUEMa U PETUCTPALIUU TOKYMEHTOB HE MOKET
npeBbIaTh 1 pabodero JgHsS ¢ MOMEHTA MOCTYIUICHUS 3asiBJICHUS U MPUIIaraeMbIX
JIOKYMEHTOB OT MHOTO()yHKIIMOHAJIBHOTO IIEHTpA.

Pe3ynpTaToM agMUHUCTPATUBHON MPOLIEYPHI SABISETCS (POPMUPOBAHUE JET
U UX [epeaya OTBETCTBEHHOMY CIIELHMAIKNCTY, a NMPU HaJIWYUU OCHOBAHUM s
OoTKaza B TpUeMe JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEAOCTaABICHUS
MYHUIIUTAIIBHON YCIIYTH, — OTKa3 B PUEME U BO3BpAT IOKYMEHTOB, HEOOXOIUMBIX
IUTSl TPEAOCTABIICHUSI MYHULIUITAIIBHOW YCITYTH.

CnocoboM ¢ukcaru SBiIsieTCsl BHECEHUE 3aMUCU O TIPUEME U PETUCTPAIUU
3asBJICHUS B CUCTEMY JI€JIONPOU3BOACTBA AIMUHUCTPALIUU.

3.4. IIpueM u peructpauus 3asBJICHHUS O NPEIOCTABICHUH MYHUIUIIAIBHON
YCIYTU W JOKYMEHTOB, HEOOXOMWMBIX IS TPEIOCTaBICHHUS MYHUIIUIATBHOM
YCIYTH, NOCTYNUBIINX nocpeactsoM PIITY.

3.4.1. OcHoBaHMEM ISl Hayajla aJMUHUACTPATUBHOW MPOLIEAYPHI SBISETCS
npoBepka nocpeacteoM PIII'Y 3asBieHuss 0 ONpeaoCTaBiICHUM MYHHIIAMNAIbHOMN
YCIYyTH W TpUIaraeMblX JTOKYMEHTOB, HANpPaBJICHHBIX B (OpME SICKTPOHHBIX
JOKYMEHTOB.

3.4.2. 3asBnenue B QopMe DIEKTPOHHOTO JOKYMEHTA, TIOCTYIHBIICE
nocpeacreom  PIII'Y  mommexxut peructpaunuu B JI€Hb  IIOCTYIUICHUS B
AJIMAHUCTPAIHIO.

3asBneHue B GopMe JIEKTPOHHOIO JOKYMEHTA, MOCTYNHBIIEE MOCPEICTBOM
PIII'Y B Hepaboumii WM Tpa3gHAYHBIA J€Hb, MOIJICKHUT PETUCTpAIlid B
CJeAYIOIINI 32 HUM NEPBBIN pabouuii A€Hb.

3.4.3. Ilpuem u peructpanusi 3asBJICHUS W NPWIATAEMBIX JTOKYMEHTOB
OCYIIECTBISIETCSI B TOpSAJKE, YyKa3aHHOM B TmyHKTe 3.8.4 HacTosmiero
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

3.44. B cnydae BBISBICHUS OCHOBAaHWW OTKa3a B IIPUEME JIOKYMEHTOB,
YKa3aHHbIX B IyHKTe 2.15 Hacrosmero AJIMHUHUCTPATUBHOTO PEIJIAMEHTA,



21

COTPYIHHUK, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, BO3BpalllacT 3asiBUTCIIIO
JOKYMEHTBI 0€3 pacCMOTPEHUS C YKa3aHUEM MPUYUH BO3BpaTa.

3.4.5. MakcUMaJIbHBIN CPOK IIPUEMA U PETUCTPALMU JOKYMEHTOB HE MOXKET
npeBbIIaTh | paboyero JHsA ¢ MOMEHTA MOCTYIJICHUS 3asIBICHUS U MpUIaraeMblxX
NOKYMEHTOB nocpeacrtsoM PIITY.

Pe3ynpTaToM agMUHUCTPATUBHON MpOLENYpPHI SBISETCS (POPMUPOBAHUE JET
U UX Ilepeladya OTBETCTBEHHOMY CIICLIUAIUCTY, a IPU HAJIUYUA OCHOBAHUM IS
OTKaza B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX Uil  MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, — OTKa3 B IPUEME U BO3BpAT JOKYMEHTOB, HEOOXOUMBIX
JUIS TIPEIOCTABJICHNS] MyHULIMTIIAJBHOW YCIIYTH.

CnocoboM ¢ukcaru sBisieTcsl BHECEHUE 3aMUCU O IPUEME U PEruCTpaluu
3asBJICHUS B CUCTEMY JEJIONPOU3BOACTBA AIMUHUCTPALUY.

dopMupoBaHUe U HANPABJIEHHE MeKBEIOMCTBEHHBIX 3alIPOCOB B
OpraHbl (OpraHu3anmu), y4acTByIOIHe B MPeI0CTABIEHUN MYHHIIUIAIbHOM
yCayru

3.5. OcHoBaHMEM JJisi OCYIIECTBICHHS aJMUHUCTPATUBHOM MPOIEAYPHI MO
dbopMUPOBaHUIO U HAIMpPABICHUIO MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbI
(opranuzamuu), Yy4acTBYIOIIME B TIPEAOCTABICHUU MYHUIUMIIATBHONW YCIIYTH,
SIBJISIETCS. PETHCTpAIMs 3asBJICHUS W TMpUIaraeMbIX JOKYMEHTOB, UX Iepenada
OTBETCTBEHHOMY CIEIUAINCTY, a TaKXKe HENpPEICTaBICHUE 3asiBUTEIEM IO
COOCTBEHHOM WHUIIMATUBE JOKYMEHTOB, IPEAyCMOTPEHHBIX MyHKTOM 2.11
HACTOSIEro AJIMUHUCTPATUBHOTO pPETJIaMEeHTa.

OTBeTCTBEHHBIN CIIEMATUCT B TeueHue 1 paboyero 1HA C MOMEHTa
pEerucTpanuy 3asBJICHUS W NPWIAraéMblX JOKYMEHTOB C UCIIOJIb30BaHUEM
MEXBEJOMCTBEHHOTO HH()OPMAIMOHHOTO B3aUMOJCHCTBHS, B TOM YHCIE C
UCIIOJIb30BAaHUEM aBTOMATHU3HPOBAHHBIX WH()OPMAIIMOHHBIX CHUCTEM 3aIpalliuBacT
B TOCYJIApCTBEHHBIX OpraHax CBEJACHUS (IOKYMEHTHI), YKa3aHHbIe B MyHKTe 2.11
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOKyMEHTHI (MX KOIIMU WJIM CBEJICHHS, COAEPKAIIHNECS B HUX), YKa3aHHbBIE B
ITYHKTE 2.11 AJIMUHUCTPATUBHOTO periaMeHrTa, MIPEIOCTABIISIIOTCS
rOCYJapCTBEHHBIMH OpPTaHaMU, B PACHOPSHKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIC
JIOKYMEHTBI, B CPOK HE TMO31Hee S5 pabounx MAHEH cO JHS TOJy4CHUS
COOTBETCTBYIOILIETO MEXBEIOMCTBEHHOTO 3aIpoca.

MakcumanbHbld  CPOK  BBINOJHEHUA  AJMHUHUCTPATUBHOM  IPOLEAYPHI
cocTaBJsieT 5 pabouux AHEM.

PesynbTaToM  aAMUHUCTPAaTUBHOM  mpouenypbl  (IEHCTBUSI)  SIBISETCS
MOJIyYEeHHWE  3ampallvBaeMbIX  JOKYMEHTOB M (wiM) uHdopmauuu  Ju0OO
uH(popMaIu 00 OTCYTCTBUH 3aMpaninBaeMbIX CBeJICHUN (MHpOpMAInn).

Cmocobom  (ukcanum  pesynbTaTa BBITIOJHEHUS  aIMUHHUCTPATUBHOMN
MpOLEAYPhl SABISIETCS BHECeHHE 3amucu B JKypHayie perucrpaludd UCXOISIINX
ME>KBEJIOMCTBEHHBIX 3alIPOCOB U MOCTYMUBIINUX HA HUX OTBETOB.

O0padoTka 10KyMeHTOB (MHpOpPMALUN), HEOOXOAUMBIX JIJIS
NnpeaoCcTaBJIeHUs MyYHUIIMIIAJILHOMN YCJYI'H, OATOTOBKA M NPUHATHE PelleHUs
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3.6. OcHOBaHHMEM Haudajia BBIIOJHEHUS AIMHHHMCTPATHUBHOM INPOLENYpPHI
ABIAETCS ~ C(POPMHUPOBAHHBIM  KOMIUIEKT  JOKYMEHTOB,  IPEACTABICHHBIX
3asBUTEJIEM, A TAKXKE IO MEXKBEIOMCTBEHHBIM 3aIPOCAM.

OTBETCTBEHHBIM CIEUMUATUCT B TeueHue 2 pabouumx JHEW co JHA
MOCTYIUIEHUSI ~ BCEX  JIOKYMEHTOB, HEOOXOAMUMBIX  JJs  MNPEJOCTABICHUS
MYHULMIIAIIBHON YCIIYTH:

— dbopMupyer 1e710 M0 00BEKTY — CaJOBOMY JIOMY WJIH KHJIOMY JIOMY;

- B Clyyae IIOJy4YeHHUs YBeOOMJIeHHs 00 otcyTcTBUuM B EamHoMm
rOCYJApCTBEHHOM pEECTpE HEIBMKMMOCTU CBEJICHHI O 3aperHCTPUPOBAaHHBIX
npaBax Ha CaJOBBIM JOM WM KUJOW JIOM YBEJOMIISIET 3asIBUTENS YKa3aHHBIM B
3asBJICHUH crocooom 0 HEO0OXOJIMMOCTH MIPEAOCTABIECHUS
MPaBOYCTAHABIMUBAIOMIETO JOKYMEHTa, MPEAYCMOTPEHHOr0 MMyHKTOM 2.8.2
HACTOSEro AJIMHUHUCTPATUBHOIO PErJIaMEHTa, WM HOTapUAIBHO 3aBEPEHHOMU
KOITUU TaKOTO JOKYMEHTA 10 COOCTBEHHOW MHUIIMATHUBE.

OTBETCTBEHHBII CNEIUATUCT B CPOK, HE MPEBBIAOIMUNA 35 qHENH cOo JHSA
NOCTYTUICHUS 3asIBJIEHUS U MPUIIAra€MbIX JTOKYMEHTOB:

paccMaTpuBaeT C(POPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB;

TOTOBUT IMPOEKT pelleHusi 00 O0TKa3e B MPU3HAHUU CaIOBOTO JOMa KHIIBIM
JIOMOM MJIM pelIeHHs] 00 OTKa3e B MPU3HAHUU KUJIOTO JIOMa CaJIOBBIM JOMOM I10
dopme cormacHo mnpuwioxkeHuto Ne 3k HacTosmeMmMy AJIMUHUCTPATUBHOMY
pErIaMeHTy TpU BBISIBIEHHMM OCHOBAaHMM [J1 OTKa3a B MPEJOCTaBICHUU
MYHULUNAIBHOW  YCIOyTH, YKa3aHHbIX B  mOyHKTe 2.17  HacTosiero
AJIMUHHCTPATHBHOTO PETJIAMEHTA;

IPU OTCYTCTBUU OCHOBAHMM JJII OTKa3a B MPEAOCTABIEHUN MYHULIMIIATbHOMN
YCIIYTM TOTOBHUT IPOEKT PEUIEHUs O MPU3HAHUU CAJOBOrO JOMa >KWIBIM JTOMOM
WIM pEIIeHUs O TPHU3HAHUU SKUJIOTO0 JOMa CaJOBBIM JIOMOM 10 (dopwme,
YTBEPKICHHOM mnocTaHoBIeHUEM IIpaButenscTBa Pocculickonn dPenepanuu OT
28 suBapst 2006 roma Ne 47 «OO6 yrtBepxkneHuu I[lonoxeHuss o NpPU3HAHHUH
NOMEUIEHUS JKUJIBIM TIOMEIIEHUEM, KWJIOrO0 TOMEIIEHUS HENPUTOIHBIM IS
IPOKUBAHUS, MHOTOKBAaPTUPHOTO JOMa ABAPUWHBIM M MOMJICKAIIUM CHOCY WIIH
PEKOHCTPYKIIMHU, CAJOBOTO JIOMA KWJBIM JOMOM H >KWIOLO J0OMa CaJ0BbIM
JIOMOM), ¥ HAIIPABJISIET COOTBETCTBYIOLIMMI ITPOEKT PELICHUS HA MMOANKMCAHHUE.

JIOJ>KHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a IOJANMCAHHE YKa3aHHBIX
pemienun  aBnsercss [nmaBa  AJAMHUHMCTpanMM WM YIOJHOMOYEHHOE UM
JOJDKHOCTHOE JIMIO (naee — [1aBa AMUHUCTpAITUH).

['maBa AnMuHHCTpaluu B CpPOK, HE MNOpeBbIIArOMMA 45 THEH CcO JHS
MOCTYIUICHUSI JIOKYMEHTOB B AJIMUHUCTpAlMIO, MOANUCHIBAET pEIICHHE O
MPU3HAHUM CAJI0BOT0 JIOMA >KWJIBIM JOMOM WM KHJIOTO AOMa CaJOBBIM JIOMOM
anbo pemieHne 00 OTKa3e B MPU3HAHMM CAJ0BOTO JOMa >KUJIBIM JOMOM WIH
YKUJIOTO 0Ma CaJOBBIM JJOMOM.

OTBETCTBEHHBIN CHEUUAIINCT:

o0OecreynBaeT PErucTpalyio pPElIeHus M BHECEHUE CBEIECHHA B peecTp
BBIJIAHHBIX PEIIEHUHA O MPU3HAHWUU CAJOBOTO JIOMA WJIBIM JIOMOM WM YKUJIOTO
ZI0Ma CaJOBBIM JJOMOM;
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JOYKOMILJIEKTOBBIBAET JI€JI0 MO OOBEKTY — CaJOBOMY JIOMY HJIU KHIOMY
JOMY;

B JICHb PEruCTpallid peLIEeHUs COOOIIAaeT 3asBUTENI0 MO Tele(oHy
(37IeKTpOHHOU mouTe, coobmeHueM B «JInunbii kabunet» Ha PIITY) o
FOTOBHOCTH K BblJade (HampaBlIEHWIO) JIOKYMEHTOB 10  pe3ylbTaTam
MPEeJIOCTaBICHUS] MYHULMNAIBHONM yciyrd (B ciiydae BbIOOpa 3asBUTENIEM
HapOYHOTro criocoda Npe0CTaBICHHsS pe3yIbTaTa MyHUIIMIAIBHON YCIIYTH).

MaxkcumanbHbId  CPOK  HMCIIOJHEHUs  aJIMHUHUCTPATUBHOW  IPOLIENYpPBI
cocTaBiiseT 45 nHEN co IHS MOCTYIUIEHUS TOKYMEHTOB B AJIMUHUCTPALIHIO.

Pe3ynpTaToM BBINOJIHEHUS AJAMUHUCTPATUBHOW MPOUEAYpHl  SBISETCA
NOJIIMMCAaHHOE M 3apEerMCTPUPOBAHHOE PEIICHHE O MPU3HAHUM CaJI0BOTO JOMa
KWJIBIM JIOMOM WJIM KHJIOTO JOMa CaJOBBIM JOMOM JHOO pelieHuss o0 oTKaze B
NPU3HAHUU CaJ0BOI0 JJOMA >KHJIBIM JIOMOM WJIM KUJIOTO JI0Ma CaJOBBIM TOMOM.

CnocoboM  (Qukcanuu pe3ynbTaTa BbIIOJHEHUS  aJMHUHHCTPATUBHOM
NOpOLEAYphl SBISETCS PErucTpalvs pelIeHus B CHUCTEME JIeJIONpPOM3BOJICTBA
AJIMUHUCTpAIlMM M BHECEHHWE CBEIEHUM B pPEECTp BBIIAHHBIX PEHICHUH O
NPU3HAHUU CaJ0BOT0 JOMA >KHJIBIM JIOMOM WJIM JKUJIOTO JIOMa CaJ0OBBIM TOMOM.

Bbinaua (HanpaBiieHue) 3asiBUTENI0 Pe3yJbTATA MyYHUIUNAJIbLHOM
yCJIyIH

3.7. OcHOBaHMEM [IJIs1 Hayaja BBIIOJIHEHUS aJIMUHUCTPATUBHON IPOLIETYPHI
ABJISIETCS TIOANKMCAHHOE W 3aPETMCTPUPOBAHHOE PEUIEHUE O MPHU3HAHUM CaJOBOTO
JIOMa >KUAJIBIM JIOMOM HJIM KHUJIOTO JIOMa CaJ0BBIM JOMOM JIMOO perieHus: o0 oTKase
B [IPU3HAHUU CaJOBOTO JOMA KHUJIbIM JJOMOM HJIM KUJIOTO JOMa CaJOBbIM JOMOM.

Crneunanuct AJIMUHUCTpAIIUU B CPOK HE MO3HEE YyeM yepe3 3 pabouux JHS
CO JHS MPUHATHS PELICHUS MEepeaeT pe3yabTaT MPEJOCTAaBICHNUS MYHULIUIIATIBHOM
YCIIYTH:

3asIBUTEINIO TIPU TUYHOM OOpalieHuu B AJIMUHUCTPAIIHIO;

B MHOTO(YHKIIMOHATBHBIN IEHTp (B Ciydyae BbIOOpa 3asiBUTENIEM JIaHHOTO
crioco0a peIoCTaBICHHs pe3yibTaTa MyHUIIUNAIBHON YCIYTH);

HalpaBJIsieT HA TMOYTOBBIM aJapec WIM Ha aJapec DJICKTPOHHOM ITOYTHI,
yVKa3aHHBIM B 3asBICHUM (B Cily4dae BbIOOpa 3asBUTEIEM JaHHOTO Ccrocoda
MPEAOCTABICHUS PE3yIbTaTa MYHUIIUIATBHON YCIYTH).

MakcumanbHbld  CPOK  HMCIIOJIHEHUS  aJIMUHUCTPATUBHOW  IPOLEAYPHI
COCTaBIIACT 3 paboUMX AHS CO JTHS MPUHSATHUS PEIICHHUS.

Pe3ynpratoM BBINOJNHEHHS AAMUHUCTPATHBHOM MPOLEAYPHI  SABISAETCS
HAaNpPAaBJIECHHOE 3aABUTEII0 PEIICHUE O MPU3HAHUM CAJOBOIO JIOMA KUJIbIM JTOMOM
WIM SKAJIOTO JIOMa CajOBBIM JIOMOM JIMOO TMPOEKTa pemeHus 00 OTKaze B
MPU3HAHUU CaJ0BOrO JOMA KUJIBIM JIOMOM MJIM KUJIOTO JIOMa CaJ0OBBIM JIOMOM.

Cmocobom  (Qukcanmum  pe3ynbTaTa BBINIOJHEHUS  aJIMHUHHCTPATUBHOMN
MPOLEAYPHl SIBISETCS BHECEHHE 3alMCH O BBIAAYE PE3yJIbTaTa MYHUIUIIAIBHOU
YCIAYTH B PEECTP BBIJAHHBIX PEIICHUH O NPU3HAHWHA CAJOBOTO JOMA JKHIIBIM
JIOMOM HIJIH 5KHJIOTO JJOMa CaJ0BBIM JJOMOM.

IlepeyeHb aAMUHUCTPATUBHBIX NPoLeayP (AedCTBUI) IPH
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NnpeaocTaBjIeHU MyYHUIMNIAJIbHOMN YCIYTH YCJIYT B JIEKTPOHHOM (hopme

3.8. OcoOeHHOCTH MPEJOCTABIEHUS YCIYTH B JJIEKTPOHHOU (popMme.

3.8.1. IIpu npenocTraBieHM MYHULUIIAILHON YCIYTH B 3JIEKTPOHHOU (popme
3asiBUTENI0 00ECIEUYNBAIOTCS:

nojiydyeHue wuHPOpPMAIMU O TOPSAJKE U CPOKaxX MpeaoCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

3aMKCh HA MPUEM B AJIMUHUCTPAINIO, MHOTOQYHKIIMOHATBHBIA ICHTP IS
M0/Ia4YM 3a1poca O MPeJA0CTAaBICHUN MYHUIIMIAIBHON YCIIYTH (Jajiee — 3ampoc);

dbopMupoBaHue 3anpoca;

npueM M peructpanus AJIMHHHUCTpAIMEd 3amnpoca U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH;

MOJIyYEHUE CBEJICHUH O X0 BBITIOJIHEHUS 3aIpoca;

OCYIIECTBJICHHE OIICHKM KayecTBa MPEJOCTABICHUS MYHUIIUTAIHHOM
YCIIyTH;

nocynedHoe  (BHecyneOHOe) o00kaloBaHUE PEIICHUH W JICUCTBUH
(6e3nericTBus) AAMUHHUCTPALIMH JTHOO JecTBUS (Oe3/1eCTBUE) JOKHOCTHBIX JIMII
AIMUHHCTpAIMK,  NPEJOCTABISAIONIETO  MYHMIIMNAIBHYIO  yCIyry,  Ju0o
MYHUIIUATIAJIBHOTO CITYXKaIIero.

3.8.2. 3anuce Ha npueM B AAMUHUCTPALMIO WJIA MHOTO()YHKIIMOHATbHBIH
LEHTP JUTs TIOJIayuH 3aIpoca.

[Ipu  opraHuzanmuM  3amMcd Ha  TOpueM B AJMUHHUCTPAIUIO
(YonrHOMOYEHHBIM OpraH) WJIM MHOTO(DYHKIMOHAJIBHBIN ILEHTP 3asBUTEIIO
o0ecreynBaeTcsi BO3MOKHOCTH:

a) O3HAKOMJIEHUSI C paclucaHueM paboTel AJIMUHUCTpAIlUU WU
MHOTO(QYHKIIMOHATBHOTO IEHTPA, a TAKXKe C JOCTYMHBIMU JJI 3allUCU HA TPHEM
JaTaMu 1 MHTEpBaJlaMU BPEMEHU NIPUEMa;

0) 3amucu B JOOBIC CBOOOJHBIE IS NMpUEMa JaTy U BpeMsl B Mpejeiax
YCTAaHOBJIEHHOTO B AJIMUHHMCTpPAIlMM WJIH MHOTOQYHKIMOHATBHOTO IEHTpa
rpaduka npremMa 3asBUTEIIEH.

AJIMUHUCTpAIMS WK MHOTO()YHKIITMOHANIBHBIN IIEHTP HE BIpaBe TPeOOBATH
OT 3asIBUTEJISI COBEPIIICHUS UHBIX ACHCTBUI, KPOME TIPOXOKACHUS UACHTU(DUKAIINH
U ayTeHTU(PUKAINK B COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMU aKTaAMH
Poccuiickont ®denepaunu, ykazaHus LEJIM NPUEMA, a TaKXKe IPEAOCTABICHUS
CBEJICHUS, HEOOXOIUMBIX I pacuéra IIUTEIHHOCTH BPEMEHHOTO WHTEpBaja,
KOTOPBIN HEOOXOIUMO 3a0POHUPOBATH JJIS PHUEMA.

3anuch Ha MPUEM MOKET OCYIIECTBISITHCSA MOCPEACTBOM HUH(POPMAIMOHHOM
CUCTEMBI AJMUHUCTpAIIMM WM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, KOTOpas
oOecrieynBaeT BO3MOXHOCTh nHTErparmu ¢ PIITY.

3.8.3. ®opmupoBaHue 3ampoca.

dopMHUpOBaHUE 3alpoca OCYIIECTBISECTCS TMOCPEICTBOM  3alOJIHEHUS
3JeKTpOHHOM (opmbl 3anpoca Ha PIII'Y 6e3 HE0OXOAUMOCTH MOMOJHUTEIHLHOM
MoJIauy 3aIpoca B Kakoi-mubo uHou gopme.

Ha PIII'Y pa3memarorcss o00pa3ubl 3amnoidHEHUs 3JIEKTPOHHOU (opMbl
3ampoca.

dopMaTHO-TOTHYECKAsT MpoBEpKa c(hOopMUPOBAHHOTO 3ampoca



25

OCYILIECTBIIAETCS B OPSIAKE, ONPEAEIIeMOM AMUHUCTPALIUEN, ITOCIIE 3AOTHECHUS
3asIBUTENIEM KaXJIOrO M3 MOJe 3JMeKTpoHHOW (opmbl 3anmpoca. [Ipu BbisBICHUU
HEKOPPEKTHO 3allOJIHEHHOTO TMOJis AJIEKTPOHHON (QopMbl 3ampoca 3asiBUTEIIb
YBEIIOMJISIETCSI O XapaKTepe BBHISBICHHOW OMIMOKM M TMOPSAJKE €€ YCTPaHCHHS
MOCPEACTBOM HUH(POPMAIITMOHHOTO COOOIICHUS HEMOCPEACTBEHHO B AJIEKTPOHHOMU
dbopme 3ampoca.

[Tpu dhbopmupoBaHuM 3ampoca 3asiBUTEIIO 00ECTICUNBACTCS

a) BO3MOXKHOCTh KOIMPOBAHUS U COXPAHEHUS 3alpoca U UHBIX JOKYMEHTOB,
YKa3aHHBIX B TyHKTe 2.8 HAcTOSAWEro AJIMUHUCTPATUBHOTO PEIIAMEHTA,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH;

0) BO3MOXHOCTh I€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHH DJICKTPOHHOU
dbopmbI 3ampoca;

B) COXpaHECHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMY 3arpoca 3HAUCHHU I
B JItOOOW MOMEHT I10 >KEJIAaHUIO TOJIh30BaTEelisl, B TOM YHCJIE€ MPU BO3HUKHOBEHUU
omuOOK BBOJAa W BO3BpaTe JJIsi MOBTOPHOTO BBOJAA 3HAUYCHHH B AJEKTPOHHYIO
dbopmy 3ampoca;

r') 3alojHEHUE IMOJeH AIEKTPOHHOM (OpPMBI 3ampoca 10 Hayajga BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIL30BAHUEM CBEJCHUH, pa3MEIICHHBIX B
denepanbHOil cucteme «EnuHasi cuctema uaeHTU(GUKAIMU U ayTeHTU(DUKAIIUA B
UHDPaCTPYKTYDpE, oOecrieunBaroei MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE
B3anMO/JIeiCTBHE UH(GOPMAIIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JIJISl PE0CTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr B AJIEKTPOHHON Qopme» (manee —
eAnHas cuUcTeMa HJIEeHTU(DUKAIMU W ayTeHTHU(HUKAIMH), U  CBEJCHUH,
onyonukoBaHHbIX Ha PII'Y, B wacTu, kacaromelicsi CB€JIEHUM, OTCYTCTBYIOIIUX B
eANHON cucTeMe UIEeHTU(UKAIIMY U ayTeHTU(DHUKAINY;

1) BOBMOXHOCTh BEPHYTHCSI Ha JIIO0O0M U3 ATANOB 3aIOIHEHUS dJIEKTPOHHON
dbopmbI 3ampoca 6e3 MoTepH paHee BBEICHHOW HHGOPMAIIUH;

€) BO3MOXHOCTh noctyna 3asButens Ha PIII'Y k paHee moJaHHBIM UM
3armpocam B T€UEHUE HE MEHEEe OJHOTO T0jia, a TAKKEe YaCTUYHO C(HOPMHUPOBAHHBIX
3alpOCOB — B TEYEHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIi ¥ TMOANMUCAHHBIA 3allpoc HW HHBIE JOKYMEHTHI,
HEOOXOUMBIE I TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH, HANpaBISIOTCS B
AnMunucTpanuio (YoaIHOMOYEeHHBIN opraH) nocpeactsom PIITY.

3.8.4. AnMmuHucTpanus o0ecreynBaeT:

a) TpHeM  JOKYMEHTOB,  HEOOXOAUMBIX  JUIsI  TPEIOCTaBICHUS
MYHHUIUITAJIBHON yCIIYTH;

0) HampaBlieHHWE 3asBUTENIO AJIEKTPOHHBIX COOOIICHWH O TOCTYIJICHUH
3ampoca, 0 mpueMe 3ampoca Jud0 06 0TKa3e B MpHEeMe K paCCMOTPEHHIO B CPOK HE
noznHee 1 pabGoyero AHs ¢ mMomeHTa ux noaaun Ha PIII'Y, a B ciayuae ux
MOCTYIUICHUSI B HEpaOOYMil WM Mpa3gHUYHBIA JICHb, — B CICAYIOMIUNA 3a HUM
MepBbId pabouuii 1eHb;

B) perucTrpanuio 3ampoca B TeueHue | pabodero AHS C MOMEHTa
HaIpaBJICHUsI 3asIBUTEIIO 3JIEKTPOHHOTO COOOIIEHUSI O MOCTYIUICHUH 3ampoca 0e3
HEOOXOJMMOCTU MOBTOPHOTO MPEJCTABICHUS 3asIBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.
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[IpenocraBneHne MyHUIMIIATBHOW YCIyTd HAYMHAETCS CO AHS HAIpaBiIeHUS
3asIBUTEIIIO 3JIEKTPOHHOTO COOOIIEHHSI O MOCTYIIEHUH 3aIpoca.

3.8.5. DIIEKTPOHHOE 3asIBJIEHUE CTAHOBUTCS JTOCTYIHBIM IS JOJKHOCTHOTO
auna AJIMUHUCTpalMi, OTBETCTBEHHOI'O 3a NMPUEM M PETUCTPALUIO 3asBICHUS
(mamee — OTBETCTBEHHBIM CHEIUAINUCT), B HHDOPMAIMOHHOW CHCTEME
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOT0 B3auMoaecTBus (naiee — CMOB).

OTBETCTBEHHBIN CIIEIUATHCT:

IIPOBEPSECT HAJIWYME DJIEKTPOHHBIX 3asBlIeHUM, noctynuBmux ¢ PIIIY, c
IIEPUOIOM HE PEKE 2 pa3 B JICHB;

U3y4aeT MOCTYNUBLIME 3asiBICHUS W MPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKYyMEHTBI);

OPOU3BOJUT JEHUCTBUS B COOTBETCTBMM C MyHKTOM 3.8.4 HacTOsIIEero
AJMUHUCTPATUBHOTO PErJIaMEHTA.

3.8.6. IlomydyeHnue wuHPOpMAIMU O XOJI€ PACCMOTPEHHUS 3asgBJICHUS U O
pe3ysbTaTe MpeOCTaBICHUS MYHUIIUMIIAIBLHOW yCIyTU MPOU3BOAUTCSA B «JIMuHOM
kabunere» Ha PIII'Y, npu ycnoBun aBropuzanuu. 3assBUTENb UMEET BOZMOXKHOCTh
IPOCMATpPUBaTh CTATyC DJIGKTPOHHOTO 3asBICHUS, a Takke HH(OpMaIUI0 O
JanbHEUIINX NEeHUCTBUAX B «JIMuHOM KaOuWHETe» MO COOCTBEHHON WMHUIIMATUBE, B
mo6oe BpeMs.

[Ipu npenocraBieHUH YyCAYTH B DIEKTPOHHOM ¢opMe 3asiBUTEINIO
HaIlpaBJIseTCA:

a) YBEJIOMJICHHE O 3alMCH Ha MPUEM B AIMUHUCTpAIHIO (Y TIOJTHOMOYEHHBIN
opraH) WM MHOTrOQYHKIMOHAIBHBIA LIEHTP, COJAEpKallee CBEACHUS O JaTe,
BPEMEHH U MECTE IPUEMA;

0) yBeOMJICHHE O TIOCTYIUICHHH, IPUEME M PETUCTpaIliy 3arpoca U UHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTAaBICHUS MYHUIIMIAIBHONW YCIYTH,
colepikaiiee cBeleHus o ¢dakTe MpuemMa 3ampoca ¥ JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABJIEHUS YCIYyTH, U Hayaje MNpOLEeAYypbl MPENOCTaBICHUS YCIyTH, a
TaK)Ke CBEJACHUS O JaT€ W BPEMEHH OKOHYAHUS MPEIOCTaBJICHUS YCIyru JIUOO
MOTHBUPOBAHHBIN OTKa3 B MPUEME 3aMpOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEJOCTABIICHUS YCIIYTH;

B) YBEIOMJICHHE O pe3y/bTaTax pacCMOTPEHHs TOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEJOCTABICHHWS MYHULMIAIBHOM YCIYrHM, COJEp)Kallee CBEIEHUS O
MPUHATUH TOJIOKUTEIBHOTO PELICHUS O MPEAOCTABICHUN MYHUIIMNIATBHON YCIyrU
Y BO3MOKHOCTH IOJIYYHUTh PE3YyJbTaT MPEAOCTABICHUS MYHHUILHUIIAJBHON YCIYTH
7100 MOTUBUPOBAHHBIN OTKAa3 B MPEIOCTABICHUN MYHHUIIUIIATBHON yCIyTH.

3.8.7. OueHka KayecTBa NPEAOCTABICHUSA YCIYIM OCYIIECTBISETCA B
cooTtBeTcTBUM ¢ [IpaBunamu oneHKH TpaxkaaHaMu 3((HEKTUBHOCTH IEATEIbHOCTH
PYKOBOIHTENEH  TEPPUTOPUAIBHBIX  OPraHoB dbenepanbHBIX ~ OpPraHoB
WCITOJIHUTEIBHOMN BJIACTU (MX CTPYKTYPHBIX MOJPA3IACICHHUI) C YUYETOM KadecTBa
MIPEIOCTABICHUS UMU FOCYJapCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHHUS pe3yJIbTaTOB
YKa3aHHOW OLIEHKM KaK OCHOBAHUS Uil MPUHATUS PELIEHUH O JOCPOYHOM
IIPEKpAIleHUH  HCIIOJIHEHUS  COOTBETCTBYIOIIMMHM  PYKOBOAMTEISIMH  CBOHX
JOJKHOCTHBIX O0s13aHHOCTEH, YTBEP>KJIEHHBIMU MOCTaHOBIeHHEM lIpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 12 gekabps 2012 roma Ne 1284 «O6 oreHke
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rpaxxaaHaMu 3(QQEKTUBHOCTU JEATENBHOCTH PYKOBOAMUTENEH TEPPUTOPUATBHBIX
opraHoB (eaepalibHbIX OpPraHOB MCIHOJHUTEIBHOM BIACTH (MX CTPYKTYpPHBIX
MO/Ipa3/IeJIeHu) U TEPPUTOPUATBHBIX OPraHOB FOCYJaPCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB (X PETHOHATBHBIX OTIEICHUN) C YUYETOM KayecTBa MPEIOCTABICHUS UMU
rOCYy/IapCTBEHHBIX YCIYT, a TAKXKE O MIPUMEHEHUHU PE3YNIbTATOB YKa3aHHOM OLEHKH
KaK OCHOBAHUS JJI IPUHATHS PEHICHUN O TOCPOYHOM IPEKPAIEHUH UCTIOJHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMU CBOUX JIOJDKHOCTHBIX 00S13aHHOCTEM.

3.8.8. 3asBuTeno obecneynBaeTCsi BO3MOKHOCTh HaIlpaBiIeHUs *anoObl Ha
perieHus, AelcTBUs Wi Oe3neiicTBrue AJIMHMHHUCTpPAlUHU, AOJKHOCTHOIO JIUIA
AJAMUHUCTpALMK MO0 MYHUIIMIIAIBLHOTO CIIYXalllero B COOTBETCTBUU CO CTAThEH
11.2 ®epnepanbHoro 3axkoHa Ne 210-O®3 u B mOpSAKE, YCTAHOBIECHHOM
nocranosnenueM IIpaButensctBa Poccuiickoit denepanuu ot 20 HosiO6ps 2012
roga No 1198 «O denepanbpHOil rocynapcTBeHHON WH(OPMAIIMOHHOW CHUCTEME,
obOecrnieunBaroIe mpouecc 10cyaeoHoro, (BHECY1€OHOT0) 00XKaTOBaHUS PEIICHUMA
U  JjedctBuil  (Oe3meicTBUS),  COBEPIICHHBIX  MPU  TMPEJOCTABICHUU
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCITYT.

IMopsinok ucnpaBjieHUus JOMYyIIEHHBIX 0NEYaTOK U OIIMOOK B

BbI/IAHHBIX B pe3yJibTaTe NMPe0CTABIEHUA MYHUIIUNIAJIBLHOM YCJIYyTH

JAOKYMEHTaX

3.9. B cnayyae BbISIBIEHUS OIEYATOK M OMIMOOK 3asBUTENh BIPABE
oOpaTUThCs B AJMHUHHUCTPALIMIO C 3asBJICHUEM OO0 HCIpaBICHUH AOMYIICHHBIX
ormeyaTtok 1o ¢opme coriacHo mnpuwioxkeHusM Ne 4 w5 K Hacrosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asgBreHun 00 wHCHpaBlieHWH ONEYATOK W OMIKMOOK B 00s3aTEIbHOM
MOPSJIKE YKa3bIBAIOTCS:

1) HaumMeHOBaHME AJIMHUHHCTpPAIIMU, B KOTOPBIH IMOJAeTCs 3asBICHHUE OO0
UCIIPABIICHUH OIEYATOK;

2) BuJ, AaTa, HOMEpP BbIJA4YM (PETUCTpPAIMU) JOKYMEHTA, BBIJTAHHOTO B
pe3yNbTaTe MPEeJOCTaBICHNUS MYHUIIUIIATBHON YCIYTH;

3) nns FOPUIAYECKUX JIUI] — Ha3BaHWE, OPTaHU3AIMOHHO-TIpaBoBas Gopma,
NHH, OI'PH, aapec mecta HaxoxxaeHus, GaKTUUECKUN aIpec HAXOXIeHUs (Tmpu
HaJu4yuu), aJpec OHJIEKTPOHHOW MOYThl (IpH HAIUMYUH), HOMEpP KOHTAKTHOTO
Tenedona;

4) nnda MHANBUAYATbHBIX TpPEANpUHUMATENCH - (pamMuius, uMs, OTYECTBO
(npu Hanuuun), UHH, OI'PH, nanHble OCHOBHOT'O IOKYMEHTA, YAOCTOBEPSIOLIETO
JUYHOCTh, aJpec MecTa HaxOXJeHUs, (haKTHUeCKHil aapec HaxoxaeHus (mpu
HaJu4yuu), aJpec OJJIEKTPOHHOW MOYThl (IpH HAIUYUH), HOMEpP KOHTAKTHOTO
Tenedona;

5) nnst puznyueckux aui — GamMuwins, UMsi, OTIECTBO (IIPH HAIWYUH), aapec
MecTa JKHUTeNbcTBAa (MecTa mpeObIBaHUsI), aApec SIEKTPOHHOM mouThl (MpHU
HaJu4yuu), HOMEpP KOHTAaKTHOrO Tene(doHa, JaHHbIE OCHOBHOIO JOKYMEHTA,
YA0CTOBEPSIIOILIETO JINYHOCTb.

6) PeKBU3UTHI JOKyYMEHTa (-0B), 0OOCHOBBIBAIOIIUX JOBOJBI 3aSBUTENS O
HaJIMYUU ONEYATKHU, a TAKXKE COJIePKALIUX TPABUIIbHBIE CBEJICHMUS.
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3.10. K 3asBieHHI0O [OKEH OBITh MPUIOKEH OpPUTMHAN JIOKYMEHTa,
BBIJJAHHOT'O 110 Pe3yIbTaTaM MPEOCTABICHHUS MYHUIIUNIAILHONU YCIYTH.

B cnydyae ecnu oT MMeHM 3asBUTENs JNEUCTBYET JIMIIO, SIBISAIONICECS €ro
IIpEICTaBUTEIIEM B COOTBETCTBUM C 3aKOHOaTesbcTBOM Poccuiickon denepanuu,
TaK)Ke MPEJCTABIACTCS JOKYMEHT, YIOCTOBEPSIONINI JIMYHOCTh MPEJCTABUTENIS, U
JIOKYMEHT, MOATBEPKAAIOIINNA COOTBETCTBYIOIIUE MTOJTHOMOYHS.

3.11. 3asgBneHue 00 MCHpPABICHUU OMNEYATOK M OLIMOOK MPECTaBISIOTCS
CJIEAYIOIIUMU CIIOCOOaMU:

JUYHO B AJMUHUCTPAIIHIO;

MOYTOBBIM OTITPABIICHUEM;

nyTeM 3anojiHeHus Gpopmel 3anpoca yepes «JInunsiii kadbuner» PIITY;

yepe3 MHOTOGYHKIIMOHATBHBIN IIEHTD.

3.12. OcHoBaHuAMM [Ji1 OTKa3a B MpUEME 3asBJICHUS 00 HCIpaBICHUH
OTIEYaTOK U OIIHUOOK SIBIISIOTCS:

1) mpencTaBICHHBbIE JOKYMEHTBI TI0 COCTaBY U  COJICPXKAHUIO HE
COOTBETCTBYIOT  TpeOoBaHussM  myHkToB 3.9 w  3.10  Hacrosmero
AJTMUHHUCTPATHBHOTO PETJIAMEHTA;

2) 3asBUTENIb HE SBIISCTCS MOJyYaTeIeM MYHUIIUTIATBHON YCITYTH.

3.13. Otka3 B mpueme 3asBJIeHUs 00 MCIPABICHUN OMEYATOK U OIMHOOK IO
WHBIM OCHOBAHUSM HE JIOMTYCKAETCSI.

3asgBUTENb MMEET IMpaBO TOBTOPHO OOpAaTUTBCS C 3asBICHUEM 00
UCIIPABJIICHUH OINEYaTOK M OMIMOOK MOCJe yCTpaHEHHUsT OCHOBaHWM IJisi OTKasza B
UCIIPABJICHUH OMNEYaTOK, MPEAYCMOTPEHHBIX MYyHKTOM 3.12  Hacrosiero
AJMHUHHCTPATUBHOTO PETJIAMEHTA.

3.14. OcHoBaHUSIMU MJii OTKa3a B HCIPABICHUM OINEYATOK U OLIMOOK
SABJISIIOTCS:

OTCYTCTBUE HECOOTBETCTBUU MEXKIY COAECPKAHHEM TOKYMEHTA, BbIAAHHOTO
0 pe3ylbTaTaM MPEAOCTABICHUN MYHUIUIIAJBbHONW YCIYTHd, U COJAEpKaHUEM
JOKYMEHTOB, TPEACTABICHHBIX 3asBUTEJIEM CaMOCTOSITEIbHO U (WIH) MO
COOCTBEHHOM WHMIIMATHBE, a TaKKe HaXOASIIMXCA B  PaCHOPSHKCHUH
AnMUHHCTpalMu W (WJIM) 3ampolICHHBIX B paMKax MEKBEIOMCTBEHHOIO
WHOOPMAITMOHHOTO  B3aUMOJICUCTBHSI  TPU  MPEAOCTABICHUU  3aIBUTEIIO
MYHHUIUITAIBHON yCIIYTH;

JTOKYMEHTBI, TPE/ICTABJICHHBIC 3asIBUTEIIEM B COOTBETCTBHH C MyHKTOM 3.9
HACTOSAIEr0o AJMUHUCTPATUBHOIO pErjaMeHTa, HE MPEJCTaBILUINCh pPaHEe
3asBUTENIEM NPU MMOJaye 3asiBJICHUSI O MPEOCTABICHUH MYHULUMAIBHOW YCIIYTH,
MPOTUBOPEYAT JAHHBIM, HAXOASIIMMCS B pACIOPSIKEHUN AAMUHUCTPALNU U (WUITN)
3aMpOLIEHHBIX B paMKax ME>KBEJOMCTBEHHOI'O UH(OPMAITMOHHOTO
B3aUMOJICHCTBUS MIPU MPEAOCTABICHUY 3asIBUTEII0 MyHUIIUIIAIbHOW YCIIYTH;

JOKYMEHTOB, YKa3aHHbIX B TMOANyHKTe 6 myHkTa 3.9 Hacrosmero
AJIMUHHCTPATUBHOIO pErjaMEHTa, HEAOCTAaTOYHO JUIsi Hayajga MNOpoleAyphl
WCIIPABJICHUH OMEYATOK U OIIHOOK.

3.15. 3asBiierrie 00 HUCIHpPaBICHUHM OIIEYATOK M OIIHOOK PETUCTPUPYETCS
AnMUHUCTparuen B TeueHne 1 pabodero JAHS ¢ MOMEHTA TOJIyYeHHS 3asaBICHUS 00
MCIIPABJICHUH OMEYATOK U OMIUOOK U JIOKYMEHTOB MPHUIIOKEHHBIX K HEMY.
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3.16. 3asBnenue o0 UCIIpaBICHUH ONEYATOK U OIIUOOK B TeUeHUE 5 pabounx
JHEH C MOMEHTa perucTpanud B AJIMUHUCTpPAllUd TaKOTO  3asBICHUS
paccMmatpuBaeTcss AJIMUHHUCTpALMEl HAa TpPEAMET COOTBETCTBUS TPEOOBAHUSM,
MPEeAyCMOTPEHHBIM HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM.

3.17. Ilo pe3yabTaTaM pacCMOTPEHUS 3asBJICHUSI 00 UCIIPABICHUU OIMEYaTOK
1 OIMOOK AZIMUHUCTPALIMS B CPOK MPEIYCMOTPEHHBIN MyHKTOM 3.16 HacTOsIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA!

1) B ciiydae OTCYTCTBHS OCHOBAHMI /IS OTKa3a B MCIPABICHUH OIEYaTOK U
omuOOK, TPEAYCMOTPEHHBIX MyHKTOM 3.12 HacTosero AJIMUHUCTPATUBHOTO
peryiaMeHTa, IpUHUMAET pelieHne 00 UCTIPABICHUH OTEYaTOK U OLITHNOOK;

2) B ciyyae Haiduuus XOTS OBl OJHOTO W3 OCHOBaHUW IS OTKa3a B
UCIIPABJICHUHM  OIEYaTOK, MPEAYCMOTPEHHBIX NYyHKTOM 3.12  HacTofAIIero
AJIMUHHCTPATUBHOTO  perjaMeHTa, TMPUHUMAET pelieHue 00 OTCYTCTBHU
HEOOXOJIMMOCTH UCIIPABIICHHSI ONEYATOK U OLIUOOK.

3.18. B cnyuae npussTHS peuieHUss 00 OTCYTCTBUHM HEOOXOIMMOCTHU
UCITPABJICHUS OTEYATOK U OITMOOK AJMUHUCTpAIlMel B TeueHre 3 pabounx JTHEH C
MOMEHTa TIpUHATHS  pemeHus odopmisercss TUCBMO 00  OTCYTCTBUHM
HEOOXOAMMOCTH HCIPABICHUS OMNEYaTOK M OIMMOOK ¢ YyKa3aHWEM MPUYUH
OTCYTCTBHSI HEOOXOIUMOCTH.

K mnucemy 00 OTCyTCTBMM HEOOXOJUMOCTH WCHPABJICHUS OIEYaTOK U
OIIMOOK TMPUKIAABIBAETCA OPUTHHA JOKYMEHTA, BBIJIAHHOTO IO pe3yibTaTam
IPEAOCTABICHUSI MYHMIIMIAIBHOM YCIYTH, 3a HCKIIOUYEHHE Ciydas I[OoAauH
3asBJIeHUs 00 MCIIPABICHUH OTEYaTOK B JIEKTPOHHOU opme uepe3 PIITY.

3.19. Vcnpasienure oneyaTok U OIMTMOOK OCYIIECTBISETCS AJIMUHUCTpAITUEH
B TeueHue 3 pabouyux AHEH ¢ MOMEHTAa MPUHATHS PEIICHUS, MPETyCMOTPEHHOIO
noAnyHkToM 1 myHkTa 3.17 HacTosiero AJMUHACTPATUBHOTO PETJIAMEHTA.

PesynpTaToM ucnpaBieHHs OMEYaTOK M OMIMOOK SIBJISIETCS MTOATOTOBIICHHBIN
B 2-X 3K3EMIUIAPAX JOKYMEHT O MPEJOCTABICHIUN MYHHUIIUIIATIBHON YCITYTH.

3.20. Ilpu ucpaBieHUH ONeYaTOK U OMIMOOK HE JOIMYCKAeTCs:

U3MEHEHUE  COAEPKAHUS  JOKYMEHTOB,  SIBIIAIOIIMXCS  PE3yJIbTaTOM
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

BHECEHHWE HOBOW WHGOpMAIMK, CBEACHWA W3 BHOBb IMOJYYCHHBIX
JIOKYyMEHTOB, KOTOpble HE OBUIM TpPENCTaBICHBI MPHU TOJa4ye 3asBICHUS O
MPEAOCTaBICHUN MYHULIMIAIIBHON YCITYTH.

3.21. JlokyMeHTBI, TpeayCcMOTpeHHBbIE MyHKTOM 3.19 u aG3amem BTOPBIM
nyHkra 3.20 HacTosiiero AJMUHUCTPATUBHOIO pErJIaMEHTa, HalpaBiIsIOTCs
3asBUTEITIO IO TIOYTE WIIM BPYUYarOTCs JUYHO B TeueHue 1 pabouero AHS ¢ MOMEHTA
UX MOJIMHUCAHUS.

B cnydae mojgaum 3asiBieHuss 00 HCMIPABICHUM OINEYATOK B 3JIEKTPOHHOM
dbopme vepe3 PIIT'Y, 3asButens B TeueHue 1 pabodero aHS ¢ MOMEHTA TIPUHSATHS
peuieHus, MNpeyCMOTPEHHOro mnoAnyHKToM | mnynkta 3.17 Hacrosuero
AJMUHHUCTPATUBHOIO pErjiaMeHTa, UHPOPMUPYETCA O MPUHATUU TAKOTO PEIICHUS
U HEOOXOJMMOCTH TMPEJACTABICHUS B  AJIMUHUCTPALUIO  OPUTHMHAIBHOTO
SK3EMIUIApa  JOKYMEHTa O  MPEIOCTaBICHUM  MYHHUIUINAIBbHOM  YCIIYTH,
coJiep Kallliidi ONEeYaTKU U OLIUOKH.
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IlepBBIi1  OpPUIMHANBHBIM DK3EMIULIP JOKYMEHTa O IIPEIOCTABICHUU
MYHULUOAIBHOW YCIYTd, COAEpKallUi ONEYaTKu W OMIMOKH, MOAJIEKHUT
YHUUYTOXKEHUIO.

Bropoii  OpUIMHAIBHBIM  DJK3EMIUIAD JOKYMEHT O IIPEIOCTAaBICHUU
MYHUIMOAIBHOW YCIYI'H, COAEpKalluil OneyaTKh W OIIMOKM XpaHUTCS B
AJIMUHUCTpAIUN.

AKT YHHMUYTOXXEHMSI JOKYMEHTOB, COJAEpXKAllUX ONEYaTKh M OIIMOKH,
COCTaBJISIETCSA B OJJHOM JK3EMILIAPE U MOAIIMBACTCS K JOKYMEHTaM, HA OCHOBAHUU
KOTOpBIX OblJIa MPeI0CTaBIeHa MyHUIIMNIAIbHAS YCIyTa.

B caydyae BHeceHMs M3MEHEHMsT B  BBIJAHHBIM 110  pe3yJibTaTaM
IIPEAOCTABIICHUS MYHULMIAIBHOW YCIYI'M [JOKYMEHT, HANpaBICHHBIX Ha
UCIPABJIICHUE OIIMOOK, JOMYIIEHHBIX IO BHHE AJIMUHHMCTpaUuMud U (WJIH)
JOJDKHOCTHOTO JIMIA, MYHHUIMIIAJBHOIO CIIY’)KAlllero, IlaTa C 3asBUTENs HE
B3UMAECTCH.

IV. @opmbl KOHTpPOISI 32 MCHNOJHEHHMEM AJMHUHUCTPATHBHOIO
perjamMeHTa

IHopsinok ocymecTBIeHUs TEKYIIEro KOHTPOJIS 32 CO0TI0IeHEM
U NCTIOJTHEHHEM OTBETCTBEHHBIMHM JTOJIKHOCTHBIMHU JIMIAMHM TOJI0KEHU
perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBLIX AKTOB,

YCTAHABJIHUBAKOIINX TPeOOBAHMSA K MPEI0CTABJICHUI0 MYHHIMIIAJIbHOU

YCJIYIH, a TaK/Ke NIPUHATHEM UMH PelIeHNH

4.1. Texkymuil KOHTPOJb 3a COOJIOJEHHUEM M HCIOJIHEHHUEM HACTOSIIETO
AIMHUHHCTPAaTUBHOIO pETJIaMEHTa, WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
YCTaHABIMBAIONIUX TPeOOBaHMUS K MPEAOCTABICHUIO MYHUIMIMAIBHON YCIYTH,
OCYHIECTBIISIETCSI ~ HA  TOCTOSIHHOM ~ OCHOBE  JOJDKHOCTHBIMH  JIMLAMH
AIMUHHCTpAIlMK, YINOJHOMOYEHHBIMM HA  OCYILIECTBICHHE KOHTPOJA 3a
PEAOCTABICHUEM MYHULIMIIAIBHOMN yCIIyTH.

Jlns  Tekymero - KOHTPOJISI — HWCIOJB3YIOTCS  CBEACHHUS  CIIY)KEOHOM
KOPPECTIOHACHIINN, YCTHas M TUChMEHHass WHOOpPMAIUS CICIHAIUCTOB W
JOJKHOCTHBIX JIUL AJIMUHUCTPALIUH.

Tekymuil KOHTPOJIb OCYILECTBISETCS IIYyTEM ITPOBEICHUS IPOBEPOK:

pelIeHui o npegocTaBieHnn (00 0TKa3ze B MPEAOCTABICHUN) MYHUITUTATHHON
YCIYTH;

BBISIBJICHUS U YCTPAHEHUSI HAPYIICHUH NIpaB rpaxkaaH;

paccMOTpEHUs, NPUHATUS PEIICHUH W MOATOTOBKH OTBETOB Ha OOpaIlleHHS
rpaXjaH, CoJepXkaliue >KaloObl Ha pemieHus, AcicTBus (Oe3aeicTBue)
JOJ>KHOCTHBIX JIMLL.

HOpHI[OK H NEPUOAUTIHOCTD OCYIHICCTBJICHUSA IIVIAHOBBLIX U BHCILVIAHOBBIX
NMPOBEPOK IMOJIHOTHI U KaYeCTBA NMPEAOCTABJICHUA MyHHHHHaHLHOﬁ
YCJIyru, B TOM Y1CJI€C IOPAAOK H (l)OpMLI KOHTPOJIA 3a MOJIHOTOM
H KQY€CTBOM NPEAOCTABJICHUA MYHHHI/IHaJ]bHOﬁ yciayru
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4.2. KOHTpOJIb 32 MOJHOTOW M Ka4eCTBOM INPENOCTABIECHUS MYHHMIIMIAIBHON
YCIIYTH BKJIIOYAET B c€0s MPOBEECHUE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.3. IInaHOBBIE MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHWM T'OJIOBBIX IJIAHOB
paboThl AIMUHUCTPALUHU, YTBEPKAAEMBIX pyKOBOAUTEIEM AnMuHucTpanuu. 1lpu
IUIAHOBOM MPOBEpPKE MOJIHOTHI M KadyecTBa MPEJOCTABICHUS MYHHUIMNATIbHON
YCIYTU KOHTPOJIIO MOJJIEKAT:

cOOJII0/IEHNE CPOKOB MPEAOCTABICHNUS] MYHULIMITAIbHON YCIIYTH;

cOOJII0/IeHUE TTOJIOKEHUIM HACTOSAIIEr0 AJJMUHUCTPATUBHOTO PETJIaMEHTA;

OPaBWIBHOCT W OOOCHOBaHHOCTb MPHUHATOTO pEIIeHHs 00 OTKa3e B
NpeI0CTaBICHUN MYHUIIUTIATIBHON YCIYTH.

OcHoBaHueEM Il MPOBEACHUS BHEIIJIAHOBBIX TPOBEPOK SIBIISOTCS:

NOJIydeHHe  OT  TOCYJAapCTBEHHBIX  OpPraHOB,  OPraHoB  MECTHOTO
camoympaBieHuss uHGOpMAlMM O  MpPEANnojaraeMblX WM  BBISBICHHBIX
HapylIeHUSIX ~HOPMAaTHBHBIX NPaBOBBIX akToB Poccuiickoit ~ denepanum,
HOPMATUBHBIX NPABOBBIX akTOB PecnyOiuku bamkopTocTaH ¥ HOPMAaTHUBHBIX
NPABOBBIX aKTOB OPraHOB MECTHOTO CAMOYITPABJICHHUS;

oOpalieHus TpakKJaH U IOPUIMYECKUX JIUI] Ha HAPYIICHUs 3aKOHOJAaTEeJIbCTBA,
B TOM YHMCJI€ Ha KAYECTBO MPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH.

4.4. IIns mpoBEACHHUS MPOBEPKH CO3JACTCSI KOMHUCCHUS, B COCTaB KOTOPOM
BKJIFOUAIOTCS IOJDKHOCTHBIE JIMIA U CTICHUATUCTBl AIMUHUCTPAIUH.

IIpoBepka ocylIecTBISETCS HA OCHOBAHUM PACHOPSKEHUS] AIMUHHUCTPALINH.

4.5. Pesynbrarbl NpoBepKd O(GOPMISIOTCS B BUIE CHPABKH, B KOTOPOH
OTPa)KarOTCS BBIABICHHBIE HEJOCTATKM M YKa3bIBAIOTCS CPOKH HMX YCTPAHEHHS.
ChopaBka TNOANMCHIBAETCA  JOJDKHOCTHBIMM — JMUAMH W CHEUUAJIUCTaMHU
AIMUHHCTpAIMKU, MPOBOJMBIIMUMH IMPOBepKy. [IpoBepsieMble JMlia Mo pPOCHUCH
3HAKOMSITCS CO CIIPABKOM.

OTBEeTCTBEHHOCTH 10JIZKHOCTHBIX JIMII 32 PellleHUs U 1eCTBUS
(0e3neiicTBHME), NPUHIMAaeMble (OCyHIECTBJISIeMbIe) MMHU B X0/1€
NpeocTaBJIeHU MYHUIIMTIAJIbHOM YCJIYT'H

4.6. Tlo pesynpraTam NPOBEACHHBIX MPOBEPOK B CIy4yae BbISBICHUS
HapylIeHUH  TOJIOKEHUM  HACTOSIIEro  AJIMHUHHCTPATUBHOIO  PEIrJIaMEHTa,
HOPMAaTUBHBIX TMpaBOBBIX akTOB Poccuiickoit @enepanuu, PecnyOnuku
bamkoprocran W OpraHoB MECTHOTO  CAMOYINPABJIEHUS  OCYILIECTBISACTCS
[IPUBJICUEHNE BHUHOBHBIX JIAIl K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKkOHOJaTenbcTBOM Poccuniickont denepannu.

[lepconanbHass OTBETCTBEHHOCTh JAOJKHOCTHBIX JHI[ 3a MPaBUIBHOCTbh U
CBOEBPEMEHHOCTh MPUHATUS pEIIeHUST O MpeaoctaBieHud (00 oOTKa3e B
MPEAOCTABICHUN) MYHUIMNAIBHON YCIYrd 3aKpervisieTcs B UX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHOATEIIbCTBA.

TpeboBaHusa K NOPAAKY U popMaM KOHTPOJISA 32 NPeAOCTABIEHUEM
MYHULMNAJIbHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI I'PaXK/IaH,
UX 00beIUHEHUH U OPTraHu3anui
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4.7. I'paxxnane, uX 00beAMHEHUS U OPTaHU3AIMU UMEIOT PABO OCYIIECTBIISITh
KOHTPOJIb 32 TMPEIOCTABICHUEM MYHHUIUIIAIBHON YCIYIrM IYTEM IOJIYyYECHUS
nHpopMau 0 XojAe MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYrd, B TOM YHCIE O
CpOKax 3aBepIleHHs a]MUHUCTPATUBHBIX MpoLeayp (AeHCTBUI).

I'paxxnane, X 00bEAMHEHUS U OPTAHU3AINH TaKXKE UMEIOT IIPaBo:

HaIMpaBJIsATh 3aME€YaHUd W NPEIJIOKEHUA MO YIYUIICHUIO AOCTYMHOCTA H
Ka4yeCTBA MPEAOCTABICHUS MYHULIUNIATBHOU YCITYTH;

BHOCHUTH MPEIJIOKEHUSI O MEpax MO YCTPAHECHUIO HAPYIICHUW HACTOSIIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.8. JomxHOCTHBIE JHUIA AJMUHUCTPAIIMM NPUHUMAIOT MEpPhl K
MPEKPAIICHUIO JIONMYIICHHBIX HAPYIICHUN, YCTPAHSIOT NPUYUHBI W YCIIOBUS,
CrOCOOCTBYIOITHE COBEPIICHUIO HAPYIIICHUM.

Nudopmanust o pesynbratax pacCMOTPEHHS 3aMEUaHUd W TMPEeJI0KeHUN
rpaxJaH, HUX OOBECIUHEHUN U OpraHu3aluil JOBOJWUTCS 10 CBEJCHUS JIUII,
HaIMpPaBUBIIUX 3TH 3aMEUYaAHUS U MPEITIOKECHHUS.

V. locyneOHblii (BHeCy1eOHBII) MOPAAOK 00:KAJTOBAHUS PellleHHH U AedcTBUH
(0e3neiicTBHSI) OPraHa MeCTHOT0 CAMOYIIPABJICHUS, IPEA0CTABJIAIOIIET 0
MYHUIIHTIAJBHYI0 YCJIYTY, a4 TAKAKE UX JOJKHOCTHBIX JIMI, MyHHIHIAJbHBIX
CIYKAMX

Nudopmanusa 1iisi 3asiBUTENIA 0 €r0 NMPaBe NoJATh KaJI00y
5.1. 3asgBuTeNb UMEET MPaBO Ha O00XKAJIOBAHMUE pelIeHUs U (WJIU) JAEUCTBHIM
(Oe3nmeiicTBusl)  AIMHMHHUCTpAllMM,  JOJDKHOCTHBIX — JIMIT  AJMUHHUCTpAIlUH,
MYHUIIMTAIBHBIX CIYXalllUX B J0CyneOHOM (BHecyaeOHOM) mopsnke (nanee —
xKanoba).

IIpeamer kanoobI

5.2. IlpenmeroM nocyaebHOro (BHECYIeOHOr0) OOKaJOBAHUS SIBIISIOTCS
pemieHus u geWictBus  (Oe3nelicTBHe) AJAMUHUCTPALMM, MPEIOCTABIISIONIETO
MYHULIUMAIBHYIO YCIYry, a TakKe €ro JOKHOCTHBIX JIMI], MYHULHIAIbHBIX
CIy)KaluX. 3asBUTEIb MOXET OOpaTUTHCS C >KaloOOW MO OCHOBAaHUSM U B
nmopsike, ycTaHOBIEHHBIM cTaThsiMu 11.1 m 11.2 denepanbroro 3akona Ne 210-
@3, B TOM 4YHCIIE B CICAYIOLIUX CAydasX:

HapylIeHHEe  CpoKa  pEerucTpaluyd  3ampoca O  MPEIOCTaBICHHUU
MYHHIMITAJIBHOM YCIYyT'¥M, KOMIUIEKCHOTO 3alpoca, yKa3aHHOro B crarbe 15.1
®denepanbHOro 3akoHa Ne 210-D3;

HapyIIEHHE CPOKa MPEIOCTABICHHUS MYHULIMNIAIBHON YCIYTH;

TpeOboBanne y 3asBUTENs JOKYMEHTOB WM wuHpOpManmuu  aubo
OCYLIECTBIICHUS] JIEUCTBUN, MPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE
MPElyCMOTPEHO HOPMAaTHUBHBIMU NpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM  TNPaBOBbIMH  akTamu  PecnyOnmuku  Bamkoproctan st
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;

OTKa3 B MpPHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickor Penepanuu, HOPMATHUBHBIMU
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NpaBOBbIMM  akTaMu PecnyOmuku — bamkoproctan  afiss  OpeaoCTaBICHUS
MYHULMIIAJIIBHON YCIIYTH, Y 3asBUTEILS,

OTKa3 B MPENOCTABICHUN MYHULUIIAJIBHON YCIIYTU, €CIM OCHOBAaHMS OTKA3a
HE MpPeayCMOTpPEHbI (heepaIbHBIMU 3aKOHAMU W MPHUHATHIMU B COOTBETCTBUU C
HUMU MHBIMU HOPMATUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku bamkopTocran;

TpeOOBaHNE BHECEHMs 3asBUTENIEM MPHU MPEAOCTABICHUN MYHULUIIAIbHOM
YCIYTA IUIaThl, HE MPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TNPaBOBbIMU akTaMu PecnyOnuku
bamkoprocras;

OTKa3 AJMHUHHCTpAalUWM, JODKHOCTHOTO JUUAa AJIMHUHHCTpAallMM B
UCIPABJICHUM JIONYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pE3yibTare
OPEeOCTaBICHUS] MYHHUIMNAIBHOW YCIYI'M JIOKYMEHTax JiM0o HapylleHHe
YCTAHOBJIEHHOI'O CPOKa TaKUX UCIPABICHUM;

HapylIEeHUE CpOKAa WM NOpsAKa BbIIAYM JOKYMEHTOB II0 pe3yJibTaTaM
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIIYTU;

IIPUOCTAHOBJICHUE  NPEAOCTABICHUS  MYHUIMIIAJIBHOM  YCIyTH, €CIIH
OCHOBaHHUS TMPUOCTAHOBJICHUS] HE MPEIyCMOTPEHBI (eAepalbHbIMU 3aKOHAMU H
OPUHATBIMU B COOTBETCTBUU C HUMHM MHBIMM HOPMATHUBHBIMH MPABOBBIMU aKTAMU
Poccuiickon @enepanuu, 3aKOHAMHA U MHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTaAMU
Pecny6nuku bamkoprocTan;

TpeOOBaHME Yy 3asBUTEN NPHU IPEIOCTABICHUU MYHHIMIAIBHOM YCIyrH
JOKYMEHTOB MM UH(OPMALMK, OTCYTCTBHE U (MJIN) HETOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJINCH MPU NEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
IUIg  TIPEOCTAaBIICHUS MYHMLIMINAIBHOW yCIyrd, Jau00 B NPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, 3a UCKIIOUEHUEM CIIy4aeB, NIPEIyCMOTPEHHBIX ITYHKTOM
4 yactu 1 cratbu 7 @enepanpHoro 3akoHa Ne 210-D3.

Opranbl MyHHIMIAJBHON BJIACTH, OPraHU3aIUU, T0JKHOCTHDIE JIUIIA,
KOTOPbIM MOKET ObITh HANIPaBJIeHA KaJ100a

5.3. Kanoba Ha pemieHuss u jaecTBus (Oe3neicTBUE) AJIMUHHCTpALINH,
JIOJKHOCTHOTO JIMIa AJMHHHCTPALUY, MYHHUIIMIAIBHOTO CIYKaIEro MOJaeTCs
PYKOBOJIUTETIO AJTMUHUCTPAITIH.

Kamoba mwa pemenns u  jgedctBusa  (0e3MEUCTBHE)  PYKOBOIUTEISA
AJIMUHUCTpALINH paccMaTpHUBaeTCs HEIMOCPEICTBEHHO PYKOBOHUTENIEM
AnmuHuCTpani OO  JODKHOCTHBIM  JIMIIOM,  YIOJHOMOYEHHBIM  Ha
paccMOTpeHuUE Kajoo.

Kamoba mwa pemenus u  jgedctBusa  (O€3MEUCTBHE)  PYKOBOIUTEISA
YTOTHOMOYEHHOTO OpraHa TMOJAaeTCs B COOTBETCTBYIOIIMI OpraH MECTHOTO
CaMOYIIpaBJICHUS, SBISIOMIUICS ydpeauTesieM YTOJTHOMOYEHHOTO OopraHa Jubo B
Clly4ae ero OTCYTCTBUS pPAacCMaTPUBACTCS HEMOCPEACTBEHHO PYKOBOIUTEIEM
YOJTHOMOUYEHHOTO OpraHa.

B AnMmuHucTpanuu, OpEeNOCTAaBISIONIEM  MYHUUUNAIBHYIO — YCIYTY,
MHOTO()YHKIIMOHAJTLHOM IICHTPE, MPHUBJICKAEMOW  OpraHU3aIfH, YIpeauTeIs
MHOTO(QYHKIIMOHATLHOTO  IIEHTpPA  ONPECISIIOTCS  yYINOJHOMOYEHHBIE  Ha
paccMOTpeHune KaloO TOKHOCTHBIC JTUTIA.
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Iopsaaok nogaum ¥ paccCMOTPEHUS KAT00bI

5.4. Kanoba nonaercsa B MUCbMEHHOM (opMe Ha OyMa)XHOM HOCUTENE, B
TOM 4YHUCJIE€ MO MOYTe, a TaKKe HIpH JIMYHOM TMpUEME 3asiABUTEN, WIU B
AJIIEKTPOHHOM BUJIE.

XKanoba nomxHa conepKarh:

HAaUMEHOBaHUE OpraHa, MpPeIOCTAaBIISIIONIEr0 MyHUIUNAIBHYIO YCIYTY, €ro
JOJIKHOCTHOT'O JIMIIA, €r0 PYKOBOAMUTENS, MyHUIIMIATIBHOTO CIIYXAIlero, peleHus
u aeiictBus (0e3aeiicTBUE) KOTOPBIX 00KATYIOTCS;

(daMuInio, UMs, OTYECTBO (TOCIEAHEE — NPU HAJIMYUM), CBEACHHUS O MECTe
KUTENIbCTBA 3asBUTENI — (U3MUYECKOrO JIMIA, CBEJACHHUS O MECTE HaXOXKICHHS
3asiBUTENST — IOPUAMYECKOro JHIla, a Takke HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, ajgpec (axpeca) 3JEKTPOHHON NMOUTHI (IMPU HAJTMYKMK) U IOYTOBBIH azpec,
10 KOTOPBIM JIOJIKEH ObITh HANIPAaBJIEH OTBET 3asBUTEINIO;

cBeZieHUs1 00 00KayeMbIX pelIeHUsIX U JeHcTBUAX (Oe3eHCTBUN) OpraHa,
NPEIOCTABISIONIEI0 MYHHMIIMIAIbHYIO  YCIYTy, €ro JIOJDKHOCTHOTO —JIMIIa,
MYHUIIMTAIBHOTO CITYKaIEero;

JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENh HE COIJACeH C pPELICHUEM H
neiictBueM  (Oe3neHCTBUEM) OpraHa, MPEeAOCTaBISIONIET0 MYHHUIMNAIbHYIO
YCIIYTY, €ro JOJPKHOCTHOTO JIMIA TUOO0 MYHHUILIMIIAIBHOTO CITYXKaIIero. 3asiBUTEIEM
MOTYT OBIThb MPEACTaBICHBl JOKYMEHTHl (MPU HAJUYMH), TOJITBEPKAAIOIINE
JIOBOJIBI 3asBUTEIIS, JIMOO UX KOIUU.

B cnydae ecnum  kamoba momaeTcs 4epe3  NPENCTABUTENS, TaKkKe
NPEJICTABIISAETCS JTIOKYMEHT, MOATBEPKIAIOIIUNA TMOJTHOMOYHUS Ha OCYIIECTBICHHE
JIEUCTBUN OT WMEHHU 3asBHUTENsA. B KadecTBe JOKYMEHTa, MOJTBEPKIIAIOIIETO
MOJTHOMOYHSI Ha OCYIIECTBJICHUE NEUCTBHI OT MMEHU 3asBUTEINS, MOXET OBIThH
Ipe/ICTaBICHA:

a) odopMmIICHHass B COOTBETCTBHU C 3aKOHOJATEIbLCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (U PU3HUESCKUX JIHI);

0) odopMieHHass B COOTBETCTBUHM C 3aKOHOJATEIBLCTBOM Poccuiickoii
Qenepauny JOBEPEHHOCTb, 3AaBEPEHHAs] I€YaThIO 3asABUTENS (MPU  HAJIUYHUH
1e4yaT) U MOANMCaHHAs PYKOBOJUTENIEM 3asBUTEIS WM YIOJHOMOYEHHBIM 3THM
PYKOBOJUTEIEM JIULIOM (JIJIsI FOPUIUYECKUX JIHIT);

B) KOMHS pEIICHUS O Ha3HAYeHWW WK 00 u30paHuu OO MpuKaza o
Ha3HAYeHUH (PU3NYECKOTO JIMIA HA JOKHOCTb, B COOTBETCTBUHU C KOTOPHIM TaKOE
¢usnyeckoe nuo oOJamaeT MpaBOM JACWCTBOBATH OT HMEHHM 3asBHUTENS 0e3
JIOBEPEHHOCTH.

5.5. Ilpuem xano0 B MMCbMEHHOU (hOpME OCYIIECTBIISICTCS :

5.5.1. AamuHucTpanue B MecTe NMpeJoCTaBICHNUS MYHUIIMIAIBHON yCIIyTH
(B MecTe, I/ie 3asiBUTEINb TOAaBaJl 3apOC HA MOJIYyYEHUE MYHULUIAIBHON YCIYyTH,
HapyluleHuEe MOopsaKa KOTOpOl oOkaimyeTcs, JuOO B MecTe, A€ 3asBUTEEM
MOJIY4YEH pe3yibTaT YKa3aHHON MYyHHIIMIAIBHON YCIIYTH).

Bpems npuema xano0® MOIKHO COBIAJATh CO BPEMEHEM IPEAOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

XKanoba B mucbMeHHOU (opMe MOXKET ObITh TAKKE HAIMIPABIICHA I10 MOYTE.
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B cnyyae nmonmaum kanoObl MpU JIMYHOM NPUEME 3asiBUTENb MPENCTABISAET
JOKYMEHT,  YJOCTOBEpSIOIIMA  €ro  JUYHOCTh, B  COOTBETCTBHUH  C
3akoHoarenbcTBOM Poccuniickon denepannu;

5.5.2. MHOroyHKUHOHAIBHBIM ~ LIEHTPOM WIM  TIPUBIIEKAEMOU
OpraHU3aLUuEH.

[Ipu noctymieHnn kanoObl HA perieHus U (i) AeicTBus (Oe3nercTBus)
AJIMUHUCTpALMKM, €ro JOJDKHOCTHOIO JIMLA, MYHUUMIAIBHOTO CIY’Kallero,
MHOTO()YHKIIMOHAJBHBIN IIEHTp oOecreunBaeT ee nepenadyy B AAMUHUCTPALMIO B
MOPAJIKE U CPOKHM, KOTOpbIE€ YCTAaHOBJIEHBI COIJIAIIEHHEM O B3aUMOJIEHCTBHUU
MEXTy MHOTO(YHKIIMOHAIBHBIM LIEHTPOM M AIMUHHUCTpAIMeil, HO HE IO3THEe
cienyrouiero pabo4ero AHs CO JHS MOCTYIIJICHUS KaIOObI.

[Ipu >TOM CpPOK paccMOTpeHUs KajoObl UCUUCISETCS CO AHS PErucTpaluu
XKanmoObl B AIIMUHUCTpPAIINH.

5.6. B nanexkTpoHHOM BHJE JXalloba MOXKET OBITh TOJaHa 3asBUTEIIEM
IOCPEJICTBOM:

5.6.1. ourmansHOTO CaiiTa;

5.6.2. PIII'Y, a takxke PDenepalibHON TrocynapcTBEHHON HHGOPMAIIMOHHON
CUCTEMBI, 00ECTICUUBAIOIINI TIPOIIECC JOCYAeOHOT0 (BHECYIEOHOr0) 00KaTOBaHUS
pemieHuid W AeicTBuil  (O€3ACHCTBHS), COBEPUICHHBIX TIPU MPEIOCTABICHUU
rOCYJapCTBEHHBIX U MyHUIIMNATBHBIX yeiyT (https://do.gosuslugi.ru/).

[Ipy momaue x*anoObl B AJIEKTPOHHOM BHJIE JTOKYMEHTHI, YKa3aHHBIE B
nyHkte 5.4 HacToAmero AJMHHUCTPATUBHOIO pErjaMeHTa, MOTYT OBITh
npe/cTaBleHbl B (OpME DIIEKTPOHHBIX JTOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOM
NOJMKCHIO, BHUJ KOTOPOM MPEeayCMOTPEH 3aKOHOJATENbCTBOM Poccuiickoit
denepanyy, MpU 3TOM TOKYMEHT, YIOCTOBEPSIONINN JUYHOCTb 3asBHUTEINSA, HE
TpedyeTcs.

B cnyuae, ecnu B KOMIETEHIMIO AJIMUHUCTPAIMM HE BXOIUT MPHUHSITHE
pElICHHs 110 TOJaHHOM 3asBUTENIEM >KalloObl, B TE€UEHUE TpeX pabouux JTHEW CO
TTHSL €€ perucTpanuu AJIMUHUCTpALIKs HAIIPABIIAET Kajo0y B yIOJTHOMOYEHHBIN Ha
€€ paccMOTpEHHE OpraH M B MHCbMEHHOU ¢dopMe UHPOPMHUPYET 3agBUTENS O
MepeHanpaBICHUN KaTOObI.

Cpoxu paccMoTpeHMSsI sKaT00bI

5.7. XKanoba, noctynusiias B AIIMUHUCTPAIIMIO TOJJIEKUT PACCMOTPEHHUIO B
TEUYCHHE MSATHAAATA PAaOOYUX THEH CO THS €€ PETHCTpaIiu.

B cinyuyae oOxanoBaHusi 0TKaza AJMUHHUCTPALNM, €r0 JOHKHOCTHOTO JIUIA
700 MYHHUITMTIAIBHOTO CITY)KaIllero B MpUEME JOKYMEHTOB Yy 3asBHUTEINS JUOO B
WCIIPABJICHUM JOIMYIICHHBIX OMEYaTOK W OMIMOOK WJIM B CiIy4ae OOKaJTOBaHMS
3asIBUTEJIEM HAPYIICHUS YCTAaHOBJICHHOTO CpOKa TaKWX HCIPaBICHUN Kanoda
paccMaTpHUBaeTCs B TEUCHHE ISITH Pa0OUMX JTHEH CO JTHS €€ PEeruCTpallvu.

5.8. OcHOBaHMi1 [AJIsI PUOCTAHOBIICHUS] PACCMOTPEHUS Kal0Obl HE UMEETCHI.

PGSyJILTaT PaCcCMOTPECHNA JKAJT00bI
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5.9. Tlo pe3ynbTaraM pacCMOTPEHHS >KAJIOOBI JIODKHOCTHBIM JTUIIOM
AJIMUHUCTpALMM, HAJCICHHBIM MOJHOMOYMSMU MO PAaCCMOTPEHHIO Kaioo,
MPUHUMAETCS OJTHO U3 CIEAYIOLUX PEIIECHUN:

*anoba yIOBIETBOPSIETCS, B TOM YHCIE B (opMe OTMEHBI HPHHSITOrO
pelIeHMs, HCHpPABICHUS JTOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B
pe3ysbTaTe MNPEJOCTABICHUS MYHMIMIAIBHOM YCIYI'M JOKYMEHTax, BO3BpaTa
3asIBUTENIO JICHEKHBIX CpPEJCTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU axkrTamu Poccuiickonn ®Penepanuu, HOPMaTUBHBIMU
npaBoBbIMH akTamu PecniyOnuku bamkoprocraH;

B YJIOBJIETBOPEHUH KaJI00bI OTKA3bIBAETCS.

[Tpu yIIOBJIETBOPEHUH KaoObl AJIMUHUCTpALIUS NpPUHUMAET
UCYEPIIBIBAIOIIME MEPHI M0 YCTPAHEHUIO BBISBICHHBIX HApyIIEHUI, B TOM YHUCIE
[0 BbIJa4€ 3asBUTEIIO0 PE3ysbTaTa MYHUIMIAIBHON YCIyrd, HE TO3/JHEE ISTH
pabouux JAHEW co [HS TNPUHATHUS PEIICHUS, €ClIdi HMHOE HE YCTaHOBIJIEHO
3akoHoJaTeNnbcTBOM Poccuiickoit deneparuu u Pecnyonuku bamkoprocraH.

AJMUHUCTpAIUS OTKA3bIBAET B YIOBJIECTBOPEHHH >KaJOObI B CIIEIYIOMIMX
CIIyJasix:

a) HaJlM4YMe BCTYIHMBILIETO B 3aKOHHYIO CUJIy PEIICHHs Cyla, apOUTPakHOTO
cyJia 1o kajgo0e 0 TOM ke IMPEIMETEe U MO TeM K€ OCHOBAHUSIM;

0) momaya KajoObl JUIIOM, MOJHOMOYHS KOTOPOTO HE MOJTBEPIKICHBI B
NOpsIIKE, YCTAHOBJIEHHOM 3aKoHoAaTeNnbcTBOM Poccuiickoin denepanny;

B) HaJIMYME PEIICHMs 10 >Kajo0e, MPUHATOTO paHee B OTHOIIEHUH TOTO K€
3asiBUTEINS U 110 TOMY e MPEeIMETY 3Kaao0Bbl.

AJMUHUCTpAIMsl BIpaBe OCTaBUTH kajno0y Oe3 OTBeTa IO CYIIECTBY
IIOCTaBJIEHHBIX B HEN BOIIPOCOB B CIAEAYIOLIUX CIIyYasiX:

HaJIU4He B ’Kano00e HEIEH3YPHBIX TUO0 OCKOPOUTEIHHBIX BRIPAKEHUH, YTIPO3
KU3HH, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YIECHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH NPOYUTATh KaKyHO-THMOO YacTh TEKCTa KaJIOOBI,
dbamMuiio, UMs, OT4eCTBO (MPU HAIWYMK) W (WJIM) TOYTOBBINA ajpec 3asBUTEIIS,
yKa3aHHBIE B )Kajobe;

TEKCT NHUCBMEHHOIO OOpalieHus He TO3BOJSET OINPEeAeTUuTh CYTh
NPEJIOKEHHUSI, 3asIBICHUS WIH KaJIO0OBbI.

O6 ocraBieHun xaino0bl 0e3 OTBETa COOOIIAETCS 3asBUTEII0 B TEUCHUE
3 pabouux THEN CO THS PEeTrUCTPALUU KATOOHI.

IHopsiniok HH(GOPMHUPOBAHMS 3aASIBUTEJISA O Pe3yJIbTATAX PACCMOTPEHUS
KAJT00BbI

5.10. He mno3gHee pAHA, CHEAYIOWIETO 3a JHEM IIPUHATHS PELICHUS,
YKa3aHHOTO B OyHKTe 5.9 Hacrosmero AJIMUHHCTPAaTUBHOTO PEIVIAMEHTA,
3asIBUTENI0 B THUCBMEHHOW ¢GopMe H M0 JKEJIaHWI0 3asBuUTeNss B (dopme
AIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO 3JIEKTPOHHON Iu(POBON MOIAMUCHIO
HaIpaBJII€TCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHUS KaTOOBbI.

5.11. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS Kall0Obl YKa3bIBAOTCS:
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HaUMEHOBaHHWE AJIMUHHUCTpPAIIMU, PACCMOTPEBIIEH Kanoly, TOJKHOCTD,
dbamuusi, UMsi, 0TYECTBO (TIOCJIEIHEE — MPU HAJTUYUHM) €ro JOJLKHOCTHOTO JIMIIA,
MPUHABLIETO PELICHUE T10 Kao0e;

HOMEp, JlaTa, MECTO TMPHUHATHUS pEHICHUs, BKJIKOYas CBEICHUS O
JOJDKHOCTHOM ~ JIMIIE, pelleHre Wid JelctBue (0e37AeicTBUE) KOTOPOTO
o0xanyercs;

dbamunsi, UMsi, OTYECTBO (MOCEAHEE — MPU HAJIMYWW) WIKM HAUMEHOBAaHUE
3assBUTEIIS;

OCHOBAHUS JIJIsl IPUHATHSI PEILICHUS TI0 JKallooe;

IPUHSTOE MO Kajo0e pelIeHHE;

B clly4ae, eClii >kajoba Tpu3HaHa OOOCHOBAHHOM, — CPOKHU YCTpPaAHECHHS
BBISIBJICHHBIX HApYIICHUH, B TOM YHCJIE CPOK TMPEIOCTaBICHUS pe3ysbTaTa
MYHUIIUANIATIBHON YCITYTH;

CBEJICHHUSI O MOPSJIKE 00KaTOBAHUS MPUHSITOTO TIO KaJI00e pEeIIeHUsI.

5.12. B cnyyae npusHaHUS KajgoObl TOJICKAIICH YAOBICTBOPCHHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B MyHKTe 5.11 AIMHUHHCTPATUBHOIO PETJIaMEHTa,
naercsa wHbopManus O JASHCTBUSIX, OCYIIECTBISIEMbIX AJIMHUHUCTpAIUN B IEJIIX
HE3aMeJUTUTEIPHOTO  YCTPaHEHUs BBISBJICHHBIX HAPYIICHUW TMPU OKa3aHUHU
MYHUIIMNIAIBHOW YCIIYTH, a TakK)Ke NPHHOCITCS HM3BHHEHUS 3a JOCTABJICHHBIC
Heyno0CTBa M yKa3bIBaeTcsa HHGOpPMAIUS O JAJbHEUIINX JEHUCTBHUSIX, KOTOpHIE
HEO0OXOIMMO COBEPIIUTD 3asIBUTEINIO B LEIAX MOTYUYEHUSI MyHUIIUTIATBHON YCITYTH.

5.13. B cayuae mpu3HaHUA KaloObl HE MOJJIeXalleld yAOBIETBOPEHUIO B
OTBETE 3asBUTENIO, YKa3aHHOM B MyHKTE 5.11 AIMHHHCTpPaTUBHOI'O PETJIAMEHTA,
JAK0TCSl apryMEHTUPOBAHHBIE PA3bSCHEHHUS O MPUYMHAX MPUHATOrO PEIICHUS, a
Takke nHGOpMaIs O MOpsAKe 00KaJTOBaHUSI IPUHITOTO PEIICHUS

5.14. B cnyuae ycTaHOBJIEHUSI B XOAE€ WM MO pPEe3yJbTaTaM PacCMOTPEHUS
XKaIoObl TMPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO TMPABOHAPYIICHHUS WM
IpecTyIyieHus: JobkHOCTHOe Jmio POWB, HaneneHHOE MOJTHOMOYHAMHU IO
pacCMOTpPEHHI0 Kalob B COOTBETCTBUM C IMYHKTOM 5.3  HACTOAIIETO
AJIMHUHHCTPATUBHOIO pETJIaMEHTa, HE3aMEJIUTEIIbHO HalpaBisieT HMEIOIINECS
MaTtepualibl B OpraHbl MPOKYpPaTyphI.

5.15. TlonoxeHuss HacTosAlmero AJMHHUCTPATUBHOIO  pPErJIaMEHTa,
YCTaHABIMBAIOIIKE MOPSIOK PACCMOTPEHHS Kal00 Ha HAPYIICHHUS MpaB TpakaaH
M OpraHuM3aluMid TOpu  NOPEJOCTABICHUUM  MYHUUUIAIBHOW  yCIYrd, He
pPacIpOCTPaAHSIOTCS HA OTHOLIEHUS, peryaupyembie OeaepanbHbiM 3akoHOM Ne 59-
3.

IHopsinok 00:ka10BaHUSA PeLICHUS IO KaJ100e
5.16 3agBuTenu UMEIOT NPABO HA 00XkKaJTOBaHWE HEIPABOMEPHBIX PEIICHH,
neucTBUi (0€31eMCTBUS) JOKHOCTHBIX JIMI] AJMUHHCTpAllUM B CYJIeOHOM
MOpSIAKE.

IIpaBo 3asBuTe/IA HA MOJyYeHHe HHPOPMALIMH U JOKYMEHTOB, HE00XOAUMBIX
JJ1s1 00OCHOBAHMSI M PACCMOTPEHHS KAJT00bI
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5.17. 3asgBuTenb UMEET MpaBO Ha MOJydeHHUE MHPOPMALUU U JTOKYMEHTOB
1151 0OOCHOBAHMSI U pACCMOTPEHHUS KaJI00BbI.

JlomKHOCTHBIE JIlla ATIMUHUCTpAUU 00s3aHbI:

oOecrieunTh 3asBUTENsT MH(GOpPMAIME, HEMOCPEICTBEHHO 3aTparuBarouiei
IpaBa U 3aKOHHbBIE HHTEPECHI, €CIIM MHOE HE TIPEyCMOTPEHO 3aKOHOM;

o0ecnedynTs 0OBbEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHME
’KaJI00FI;

HAIpaBUTh MUCbMEHHBIA OTBET MO0 B (hOpME FINEKTPOHHOTO JIOKYMEHTA I10
CYLIECTBY IIOCTaBICHHBIX B ajJoO€ BOIPOCOB, 3a HCKIIOYEHHEM CJIy4acs,
yKa3aHHBIX B MyHKTax 5.9 u 5.18 Hacrosimero AIMHUHUCTPATUBHOTO PErJIAMEHTA.

Cnocoob1 nngopmMupoBaHus 3asiBUTE €l 0 MOPSAKE MOJAYH U
paccMOTpPeHHS KAJT00bI

5.18. AxmuHucTpanus 0o0ecrneynBaeT:

OCHAIIIEHHE MECT TMprema anoo;

UH(GOPMHUPOBAHUE 3asgBUTENIEH O TMOpSAKE O00XKaJIOBaHUSA PEIICHUH |
nevctBuil  (Oe3meiicTBUsl) AJMHHUCTPAllMM, €ro JOJDKHOCTHBIX JIMIL  JIHOO
MYHUIIMTAIBHBIX CITYKalIUX MOCPECTBOM pa3MelieHus] MHPOopMaIluu Ha CTEHAAX
B MeCTaX MPEeJOCTABICHHUS MYHHUIIUMIIAIBbHON YCIYTH, HA ODUIIMATIBHOM caiiTe U Ha
PIIT'Y;

KOHCYJIbTUPOBAaHUE 3asBUTENIEH O TOpSJAKE O0KaIOBaHUS pEIICHUd u
nercTBuit  (Oe3meicTBUsl) AJMHHUCTPAllMM, €ro JOJDKHOCTHBIX JIMIL  JIHOO
MYHUIIUTAIBHBIX CIIYXAIIUX, B TOM YHUCIe 10 TeledoHy, 3JIEKTPOHHOM MouTe, IpH
JUYHOM TIPUEME;

3aKJIIOYEHHE COTJIAIEHWH O B3aMMOJEUCTBUM B YacTH OCYIIECTBICHUS
MHOTOQYHKIIMOHATBHBIMM IIEHTpaAMU TpUeMa Kajlo0 M BbIAAYM 3agBUTEIAM
PE3YNIBTATOB PACCMOTPEHHUS Kaj00.

VI. Oco0eHHOCTH BBINOJIHEHHUS AIMUHIUCTPATUBHBIX Npoueayp (aeiicTuii) B
MHOTO(p)YHKIMOHAJBbHBIX HEHTPAX MPEA0CTABICHUSA IOCYAAPCTBEHHBIX U
MYHHUUMIAJIBHBIX YCJIYT

HcuepnbiBaromuii nepevyeHb aAMUHUCTPATUBHBIX NPoLeayp (AedcTBU) NPU
NPeA0CTABJICHMH MYHUUUNIAJIBHOH YCJIYIH, BHINOJIHIAEMbIX
MHOTO0(YHKIMOHAJIBHBIMU HEHTPAMHU MPEAOCTABJICHHUS IOCYAAPCTBEHHbIX H
MYHHUUMIAJIBHBIX YCJIYT

6.1 MHOTOGYHKITMOHAIBHBIN IIEHTP OCYIIECTBIISACT:

MH(GOPMHUPOBAHUE 3ASBUTEIICH O MOPSIKE MPEAOCTABICHUS MYHUIIUITATIBHON
YCIYTd B MHOTO(DYHKIMOHAJbHOM IIEHTPE, O XOJI€ BBINOJHEHUS 3ampoca O
MPEIOCTABICHUH MYHUUUIIAIBHOM YCIYTH, MO WHBIM BOIPOCaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHUIHNAIBHOW YCIYyTH, a TaKXe KOHCYJIbTHUPOBAHUE
3aABUTENEH O TOPSJAKE TMPENOCTABICHHUS  MYHULWNAIBHOM  YCIYIHd B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

MIPUEM 3aMpPOCOB 3aABUTEIICH O MPEIOCTABICHUH MYHULIUNIAIBHOW YCIYTH U
WHBIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS MYHUIIUIIATLHON YCIYTH;
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dbopMupoBaHUE ¥  HampaBlieHUE MHOTO(QYHKIIMOHAIBHBIM  IIEHTPOM
MPEJOCTABICHUS MEKBEIOMCTBEHHOIO 3alpoca B OpraHbl, MPEIOCTABISIONINE
rOCYJapCTBEHHbIC YCIYTH, B WHBIE OpPraHbl TOCYJapCTBEHHOM BIIACTH, OpPTaHbI
MECTHOTO CaMOYIpPaBJIEHUS W OpraHu3alii, Y4acTBYIOIIHME B MPEIOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

BbIJIa4y 3asBUTENIO PE3yJIbTaTa MPEIO0CTaBICHUS MYHUIIMTIATLHON YCIYTH, B
TOM 4YHCJI€ BblJada JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAOIIUX
CoJIep>KaHue AIEKTPOHHBIX JIOKYMEHTOB, HaIpaBJICHHBIX B
MHOTO(QYHKIIMOHAJIbHBIN HEHTP 10 pe3yabTaram MPe0CTaBICHUS
TOCYJapCTBEHHBIX YCIYyI OpraHamu, MPEJAOCTaBIISIIONIMMUA TOCY/IapCTBEHHBIC
yCIYTH, a TaK)Ke BblJada JOKYMEHTOB, BKJIIOYas COCTaBJIICHHME Ha OyMaKHOM
HOCUTEJIC M 3aBEPEHUE BBIMUCOK U3 HMHGOPMAIMOHHBIX CHUCTEM OPraHOB,
MPEIOCTABIISIIONIUX TOCYAPCTBEHHBIC YCIYTH;

WHBIE MPONEAYPHl U JIEUCTBUS, MpenycMOTpeHHble DeepaabHbIM 3aKOHOM
Ne 210-D3.

B cootBerctBuu ¢ yacteto 1.1 crateu 16 denepanbuoro 3akona Ne 210-D3
JUISL pealu3alid CBOMX (PYHKIMHA MHOTO(QYHKIIMOHAJIBHBIC IIEHTPHI BIpPaBE
IPUBJICKATh MHBIC OpTaHU3AIUH.

NupopmupoBanue 3assBUTEIEH

6.2. HudopmupoBanue 3asBUTENs] MHOTOQYHKIHOHAIBHBIMH LIEHTPaAMU
OCYIIECTBIISIETCS CJIETYIOIIMMU CIIOCO0aMu:

a) MOCPENICTBOM TMPUBJICYEHUSI CPEJICTB MAcCOBOM MH(pOpMaIuu, a Takxke
nyTeM pa3MmenieHuss uHopmanuu Ha oduiuanibHOM caite PecmyOnmnkaHCKOro
rOCy/IapCTBEHHOTO aBTOHOMHOTO YYpeXKIeHUs MHOroQyHKIMOHAIBHBIA LEHTP
NPEIOCTaBICHHS TOCYJAPCTBEHHBIX U MYHUIIMNANBHBIX yCIyr B cetu MHTepHer
(https://mfcrb.ru/) w  wHQOPMAMOHHBIX  CTEHJAX MHOTO(]YHKIIMOHAIBHBIX
IIEHTPOB;

0) npu oOpaleHny 3asBUTENISI B MHOTOQYHKIIMOHAIBHBIN IIEHTP JIMYHO, I10
TesneoHy, TOCPECTBOM MOUYTOBBIX OTIPABICHUIA, TUOO MO SIEKTPOHHON MOYTE.

[Ipy nuuHOM OOpAlIEeHUH CHEIHAIUCT MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
noApoOHO HWHPOPMUPYET 3asgBUTENCH IO WHTEPECYIONMM HX BOMpPOCaM B
BEKJIMBON KOPPEKTHON (hOpME C HCIOIB30BAHUEM OQPUIIUATHHO-/IETIOBOTO CTHIIS
peun. PexoMeHnyeMoe BpeMsi NPEAOCTABJICHUS KOHCYJNbTaMu — He Oosee 15
MUHYT, BpeMs O’KHJIaHUS B OUYEPEAN B CEKTOpe MHPOPMUPOBAHUS MJIsI TIOTYICHUS
nH(OPMAITIN O MYHUITUTIATBHBIX yCIyTaX HE MOXKET MPEBBIMIATH 15 MUHYT.

OtBer Ha TenepOHHBIM 3BOHOK JIODKEH HAYMHATHCS C HWHPOPMALUUA O
HAMMEHOBAaHWU OpraHu3anuu, (QamMwink, HWMEHH, OTYECTBE H JOJDKHOCTH
CHEeIUaNiCcTa MHOTOQYHKIIMOHATBHOTO IIEHTpa, MPHUHSBIIETO TenehOHHBIH
3BOHOK. HAMBHIyalbHOE YCTHOE KOHCYJIBTUPOBAHKE MPU OOPAIICHUN 3asiBUTEIS
mo TenedoHy CIEeNUATUCT MHOTOGYHKIIMOHATBLHOTO IICHTPA OCYIIECTBISAECT HE
oosee 10 munyT;

B ciywae ecnu miist moaroToBKM oTBETa TpedyeTcs Oosee mMPOoI0IKUTEIHHOES
BpeMs, CIENUATUCT MHOTO(PYHKIIMOHAIBHOTO IIEHTPa, OCYIIECTBISIOIIHMA
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WHIUBUIYAILHOE YCTHOE KOHCYJIBTHPOBAHUE IO TeIEPOHY, MOKET MPENTIOKUTh
3asBUTEIIO:

U3JI0KUTh OOpalieHue B NUCbMEHHOM (¢opme (OTBET HampaBiseTCs
3asBUTEIIO B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpAIllCHUN);

HA3HAYUTh APYroe BpeMs JJIsl KOHCYJIbTallui.

[Ipy KOHCYJABTUPOBAHUM MO MUCHBMEHHBIM OOpAIllEHUSIM 3asBUTEJIEH OTBET
HaIlpaBJIIETCS B MMCBMEHHOM BHJIE B CPOK He mo3aHee 30 KameHAapHbIX IJHEU C
MOMEHTA perucTpanuu oopaileHus B GopMe MEKTPOHHOTO JTOKYMEHTA MO aJIpecy
ANEKTPOHHON  MOYTHl, yKa3aHHOMY B  OOpalleHuH, T[OCTYNHBIIEM B
MHOTOQYHKUIMOHANBHBIM LEHTp B (GOpMe DJIEKTPOHHOTO JOKYMEHTa, U B
NUCBMEHHON (opMe MO TOYTOBOMY aJpecy, YyKa3aHHOMY B OOpalleHuH,
NOCTYNUBIIEM B MHOTO(QYHKIMOHAJIBHBIA IIEHTP B NHUCBMEHHOH (Qopme.
CocraBiieHre OTBETOB Ha 3ampoc ocymectBisgeT [IpeTeH3moHHBI OTAENn
MHOT0(GYHKIMOHAIBHOTO LIEHTPA.

IIpuem 3anpocos 3asgBuUTE/NEH O IPEAOCTABJICHMH MYHUIUNIAJIBHOW YCJIYIH U
HHBIX JOKYMEHTOB, HE00XOAUMBIX /ISl IPEI0CTABJIEHUA MYHHUIMIIAJIBLHOM
yCJIyru

6.3. Ilpuem 3agBuTenel Ayl TOJYYEHUS MYHULMUNAIBHOW  yCIyru
OCYIIECTBIISICTCS CHEIUATUCTAMU MHOTO(YHKIIMOHAJIBHOT'O IEHTpPa MPHU JTUIHOM
IPUCYTCTBUU 3asBUTENS (IPEACTABUTENS 3aABUTENSI) B MOPSAKE OUEPEIHOCTH MIPU
NOJIyYEHUM HOMEPHOrO TajoHa W3 TEpMHUHANa >JIEKTPOHHOW  oOuepenu,
COOTBETCTBYIOIIETO LIETTU 0OpalleH s, INOO M0 MpeIBapUTEIHLHON 3aIUCH.

[Ipu oOpamieHun 3a TpenocTaBiIeHUEM JBYX U 0oJiee TOCYIapCTBEHHBIX
(MYHULIUTIAJIBHBIX) YCIYT 3asBUTENIO MpEAJIaraeTcsi IMOJYYUTh MYJIbTUTAJIOH
BJIEKTPOHHOMN OYEpE.IH.

B cnyuae eciam KOIMYECTBO HEOOXOJMMBIX YCIYT COCTaBisieT Oolee
YETBhIPEX, MPUEM OCYIIECTBISETCA TOJBKO IO NpeABapUTENbHOM 3amucu. TamoH
AIIEKTPOHHON OYepenu 3asBUTENb IMOJy4aeT JMYHO B MHOTO(PYHKIHOHATHHOM
HeHTpe Tnpu oOpalieHuH 3a TmpenocTaBieHueM yciayru. He momyckaetcs
MOJIy4YEHUE TAJIOHA 3JIEKTPOHHOW OYEpEaU I TPEThbUX JIULL.

CrnennanuctT MHOTO(QYHKIIMOHAIBHOTO IEHTPA OCYIIECTBISET CIEAYIONNe
NEUCTBUA:

YCTAHABIMBAET JIMYHOCTh  3asBUTEIS HAa  OCHOBAaHWMU  JIOKYMEHTA,
YAOCTOBEPAIOLIETO JINYHOCTh B COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickoin
denepanuu;

POBEPSIET MOJTHOMOYHUS MPEACTABUTEINS 3asiBUTENA (B clydae OOpallleHUs
MIpEACTABUTENS 3asIBUTEIS);

IIPUHUMAET OT 3asBUTEJEN 3asBJIICHUE HA MPEIOCTABICHUE MYHULIMNAIBHON
YCIYTH;

MPUHUMAET OT 3asABUTEICH JIOKYMEHTBhI, HEOOXOJIUMbIC ISl MOJYyUYCHUS
MYHHUIUITAJIBHON yCIIYTH;

MpOBEPSIET  NPaBUIBHOCTH  O(OpPMIICHUS  3asBIICHHS, COOTBETCTBUE
MPEJCTABICHHBIX 3asiBUTEJIEM JOKYMEHTOB, HEOOXOJIUMBIX [JIsl MPEIOCTaBIICHUS
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MYHULIUMTAIIBHOM ~ YCIAyTrd, TPeOOBaHUSM HACTOSIIET0 AJIMUHHUCTPATUBHOTO
peryiaMeHTa;

CHUMAeT KCEPOKOMHUU C OpPUTMHAJIOB JIOKYMEHTOB, MpPEICTaBICHHBIX
3asBUTEJIEM, 3aBEPS€T CBOEHM MOJMUCHIO C YyKa3aHUEM JaThl, JAOKHOCTH U
dbamMuiIum, mocie 4ero Bo3BpaIlacT OpUrkiHalIbl JOKYMEHTOB 3asIBUTEIIO;

B cllydae TPEACTaBICHUS 3asABUTEIEM COOCTBEHHOPYYHO  CHSTBHIX
KCEPOKOIHI IOKYMEHTOB, B 00513aTEILHOM MOPSJIKE CBEPSET MOJIYUYEHHYIO KOO
C OpUTHMHAJIOM JOKYMEHTAa, TMPEICTaBICHHOIO 3asBUTENIEM, 3aBEPSIET CBOECH
MOANUCHIO C YyKa3aHUEM JOJDKHOCTH M (aMuiauu, MOocie Yero BO3BpallaeT
OpUTHHAJIBI IOKYMEHTOB 3asIBUTEIIIO;

B CJIy4ae OTCYTCTBHUSI HEOOXOAUMBIX JOKYMEHTOB, JTUOO UX HECOOTBETCTBUS
yCTaHOBJIEHHBIM (popMam u OJIaHKaM, COOOIIAeT O JaHHBIX (PaKTaxX 3asBUTEIIIO;

B Clly4ae OTCYTCTBHUSI BO3MOXXHOCTH YCTPAHUTh BBISIBIICHHBIC HEIOCTATKU B
MOMEHT  TIEPBUYHOTO  OOpallleHus  MOpeajiaraeT  3asBUTEII0  TMOCETUTH
MHOTO(YHKIIMOHAJILHBIA IIEHTP e€mé pa3 B yAOOHOE JJIsi 3asBUTENS BpPEMS C
MIOJIHBIM ITAKETOM JJOKYMEHTOB;

B cllydae TpeOOBaHUS 3asBUTENSI HAPABUTH HETIOIHBIN MAaKeT JOKYMEHTOB B
AIMUHHCTpAI0 UHOOPMUPYET 3asIBUTEIISI O BOBMOXKHOCTU TIOJYYCHHUSI OTKa3a B
MPEIOCTABICHUN MYHHUITUTIAILHONW YCIYTH, O 4YeM JeJaeTCs COOTBETCTBYIOIIAS
3aIUCh B PACIIUCKE B IMPUEME JOKYMEHTOB;

pPETHCTPUPYET MPECTABICHHBIC 3asgBUTEIEM 3asBICHUE, a TaKKe HHbIC
JIOKYMEHTBI B aBTOMAaTHU3WPOBAHHOW MH(POPMAIIMOHHOMN cucteme «EIUHBIN LEHTp
yeiyr» (manee — AUC EIY), ecnn mHOE HE MPETyCMOTPEHO COTJIAIIEHUSIMU O
B3aMMO/JICHCTBUU;

BBIIAET PACHHUCKY (OMHUCH), COAEpKallyl0 HWHPOPMAIMIO O 3asBUTEINE,
PETHCTPAIlMOHHOM HOMEpe Jiefla, TMepeyHe JIOKYMEHTOB, JaTe MPUHSITHS
JIOKyMEHTOB W OPHUEHTUPOBOYHOM JlaTe BBIAYM pe3yjbTaTa MPEJOCTABICHUS
MYHUIIUTAIBHON YCIyru. JlOMOJHUTENBHO B pacHUCKE YKa3bIBAETCS CIOCO0
MOJIyYeHUS  3asBUTENIEM JIOKYMEHTOB (JMYHO, IO TIOYTe, B  Oprase,
NPEIOCTAaBUBIIEM TOCYIAapCTBEHHYIO VCIYTy), a TakKe NPUMEPHBIH CpOK
XpaHEHUs pe3ysibTaTa YCIyrd B MHOTO(YHKIIMOHAIBHOM IIEHTpe (eciu BhIOpaH
CIoco0 MOMy4YeHUs pe3yibTaTa YCIYTH JUYHO B MHOTO(DYHKIIMOHAIEHOM IIEHTpE),
pexuM  pabotel W HOMeEp  TeneoHa  EOUHOTO  KOHTAKT-TIIEHTpA
MHOTO(YHKIIMOHATBLHOTO IIeHTpa. [lomydenne 3asBuTeneM yKazaHHOTO JOKyMEHTa
MOATBEpPXKAAeT (PaKT MPUHATHS JOKYMEHTOB OT 3asBUTEIIS.

6.4. Cnenanuct MHOro()yHKIIMOHAIILHOTO LIEHTpa HE BIIpaBe TPeOOBATh OT
3asIBUTEIIS

NPEIOCTaBICHUS JTOKYMEHTOB ¥ HWH(OpManuMu WIA OCYIIECTBICHUS
NEUCTBHM, MPENOCTaBICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  AKTaMH,  PETYJIUPYIOINIMMU  OTHOIICHUS,
BO3HHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHULIUTTAIIBHON YCITYTH;

MpEeACTaBICHUS  JOKYMEHTOB U  uHbOpMauuM, B TOM  YHUCIE
MOATBEPKAAIOIIMX  BHECEHHWE  3asBUTEJIEM  IUIAThl 32  MPEJOCTaBJICHUE
MYHULIUMAIIBHOM ~ YCIYTH, KOTOpbIE HAaXOJSATCS B PACHOpPSDKEHUU OPraHoB,
MPEJOCTABISIOIINX TOCYJapCTBEHHbIE W MYHULMMOAIbHBIE YCIYyTH, HWHBIX
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rOCYJapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJCHUS JIUOO
MOJIBEJIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OpraHU3aldil B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU
aktamMu Poccuiickoit @enepanivy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickonn =~ depepanyyu, MyHULUIAIBHBIMUA  [PaBOBBIMM  aKTaMmH, 3a
UCKJIFOYEHUEM JIOKYMEHTOB, TMOJUIeXalluX 00s3aTeIbHOMY TMPEIACTaBICHUIO
3asIBUTEJIEM B COOTBETCTBUHU C 4aCThiO 6 ctaTthu 7 denepanbHoro 3akoHa Ne 210-
@®3. 3asBuUTENb BOpAaBE NPEACTABUTH YKa3aHHbIE JOKYMEHThI U MH(POPMAIUIO TIO
cOOCTBEHHOM MHHUIIMATHBE;

OCYIIECTBJICHUS JEUCTBUIM, B TOM YHCIIC COTJIACOBAaHUM, HEOOXOIUMBIX ISt
MOJIYYEHUs] MYHUIIUMAIBHOM YCJIYTH M CBSI3aHHBIX € OOpalleHHueM B UHBIE
rOCY/IapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHUS, OPTaHU3AI1H, 32
UCKIIFOUCHUEM TIOJNYYCHHUsI YCIyT, KOTOPBIC SBIAIOTCS HEOOXOAUMBIMU H
00s13aTeNIbHBIMU  JIJII  TPEJIOCTABJICHUS MYHUIIMIAIBHON YCJIYTH, W TOJTyYCHHS
JIOKYMEHTOB W WH(OpMaINK, MPETOCTABISIEMBIX B PE3yJIbTaTe MPEIOCTaBICHUS
TaKuX yCIYT;

6.5. IlpencraBneHHble 3asBUTENEM B (oOpMe JOKYMEHTOB Ha OyMa)KHOM
HOCUTEJIC 3asBJICHUE W TpUjaraeéMble K HEMY JIOKYMEHTbl NEpPEBOSTCS
CIIEIUAJIUCTOM  MHOTO(YHKIIMOHATBLHOTO IIeHTpa B (OpMYy DICKTPOHHOTO
JOKyMeHTa ® (WIM) DOJIEKTPOHHBIX O0Opa30B JOKYMEHTOB. OJIEKTPOHHBIC
JOKYMEHTBI W (WJIH) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB 3aBEPSIOTCS YCHUIICHHOM
KBAJIM(DUIIMPOBAHHON  DJIEKTPOHHOM NOAMUCHI0  JIOJDKHOCTHOTO — JIMIA
MHOTOQYHKIIMOHATIBHOTO  IIEHTpPA, HAMNpaBIAIOTCA B  AJMHUHUCTPALMIO C
ucnonb3oBanueM AMC EIlY u 3anuiieHHBIX KaHAJIOB CBSI3U, 00CCICUMBAIOIINX
3allUTy TepenaBaeMord MH(OpMAIMU U CBEJEHUN OT HEMPAaBOMEPHOrO JOCTYIa,
YHUUTOXKECHHS, MOAU(PUKALNU, OJOKUPOBAHUS, KOMMPOBAHUS, PACIpPOCTPAHEHMUS,
WHBIX HEITPABOMEPHBIX JCHCTBUHI

Cpox mepemaud MHOTO(PYHKIIMOHAJIBHBIM  ILIEHTPOM MNPHUHATBIX UM
3asiBJICHUN W TPUJIaraeéMbIX JIOKYMEHTOB B (OpME DIIEKTPOHHOTO JIOKYMEHTa H
(WIM) SIEeKTPOHHBIX O00pa30B JOKYMEHTOB B AJIMUHUCTpAIUI0 HE JIOJDKCH
MPEBBINIATH OJWH pabOUnil JCHb.

[Topsnok u cpoku mepeaadud MHOTO(YHKIIMOHATBHBIM IIEHTPOM MPUHSTHIX
UM 3asBJICHUI U TPWIAraeMbIX JOKYMEHTOB B ()OpMe TOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE B AIMUHUCTPALIUIO OIPEICIAIOTCS COTJJAllCEHUEM O B3aUMOJICVICTBUH,
3aKIIOYEHHBIM MEXITY MHOTO()YHKIIMOHATBHBIM IEHTPOM M AJIMUHUCTpAIUeil B
nopsake, ycraHoBieHHOM IlocrtanoBnenunem IlpaButensctBa  Poccuiickoi
Oenepanu ot 27 centssops 2011 roma Ne 797 «O B3auMOJEHCTBUU MEXKIY
MHOTO(QYHKIIMOHATBHBIMU  [IEHTPAMU TIPEIOCTABICHUS TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT U (eaepalbHBIMU OpraHaMU HCIIOTHUTEILHON BIACTH,
OopraHaMu rOCYJIapCTBEHHBIX BHEOOKETHBIX boHI0B, OopraHamu
rOCy/IapCTBEHHOW BJacTH CyObeKkTOB Poccuiickoit denepanum, opraHamu
MECTHOT0 camoyrnpaiieHus» (nanee — [loctranosnenne Ne 797).

(I)OpMI/IPOBaHI/Ie H HallpaBJICHUEC MHOFO(l)yHKHI/IOHaJ]beIM IHCHTPOM
npeaocraBJICHUA MEKBEIOMCTBCHHOI'0 3aIIpoca
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6.6. B cnydae eciau JOKyMEHTBI, HOpPEAyCMOTpEHHble NyHKTOM 2.11
AJIMUHUCTPATUBHOTO PETaMEeHTa, HE PEICTABIEHbI 3aBUTENIEM 110 COOCTBEHHOM
WHULMATUBE, TAaKUE JTOKYMEHTBbl B MOpsjaKe, omnpeneneHHoMm CornameHueM o
B3aMMOJICUCTBUM  MHOTOQYHKLIMOHAJIBHOTO  LEHTpa W  AJIMHHHCTpalLUH,
3aMpalIuBalOTCsl MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM CaMOCTOATEIBHO B IOPSAKE
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aWMOJECHCTBUS.

Brigaua 3asiBUTEJII0 pe3yJIbTATa NPEAOCTABJICHUS MYHHIUNIAJIBHON YCIYIH

6.7. Ilpn HAIMYMHK B 3asBJIICHUM O NMPENOCTABIEHUN MYHUIUIIAJBHON YCIYTH
yKa3aHHs O BblIaue pe3yJbTaTOB OKa3aHUs YCIYT'H 4epe3 MHOTO()YHKIIMOHAIbHBIN
LUEHTP, AJIMHHUCTpalusl NEPEAAcT NOKYMEHTbI B CTPYKTYPHOE MOJpa3/IcIICHUE
MHOTOQYHKUIMOHAIBHOTO IEHTpa i MOCIEAYIOEH BblAa4d  3asBUTEIIO
(mpeacTaBUTENIO).

[lopsinoxk u cpoku mnepenadyn AJAMUHHUCTPALMEN TaKUX JAOKYMEHTOB B
MHOTO(QYHKIMOHATBHBIA LIEHTP OMPEEISIOTCS COTJAIeHHEM O B3aUMOJICHCTBUH,
3aKJIIOYEHHBIM UMHU B MOPsiiKe, ycTaHoBIeHHOM [locTanoBnenuem Ne 797.

6.8. Ilpuem 3asBuTenedl I BbIIAYU JOKYMEHTOB, SBIISIIOLINXCS
pPEe3yAbTaTOM MYHULUNAIBHOW YCIYTd, B MOPSAKE OUYEPEIHOCTH NMPHU MOJYyYEHUU
HOMEPHOIO TaJOHAa W3 TEPMHUHAJA JJIEKTPOHHOM OYEPEAHM, COOTBETCTBYIOLIETO
e oopalleHus, I100 Mo MpeBapUTENIbHON 3alHCH.

Crenmanuct MHOrO(YHKLIHMOHAJIBHOTO LEHTPAa OCYIIECTBISET CIEAYIOLIUe
JICHCTBUS:

YCTaHABIMBACT JIMYHOCTH  3aABUTEI HAa  OCHOBAaHMM  JIOKYMEHTAa,
YIOCTOBEPAIOLIErO JIMYHOCTh B COOTBETCTBUU C 3aKOHOIATEILCTBOM Poccuiickon
denepauuu;

IPOBEPSIET MOJHOMOYUS IPENCTAaBUTENs 3asBUTENS (B Cilydae OOpalieHHs
IPEICTABUTENS 3asIBUTENA);

OMpeNeIIAeT CTaTyC UcnoiaHeHus 3amnpoca 3assurens B AUC ELY;

BBIJJAE€T JOKYMEHTHl 3asBUTENI0, NPU HEOOXOIMMOCTH 3allpallliBaeT Yy
3asBUTEIIA MMOJAINCH 38 KAKIBIN BBIJAHHBIN JOKYMEHT;

3aIpalIvBaeT COIVIACHE 3asiBUTEN HA y4acTHE B CMC-OIPOCE I OLICHKHU
KayecTBa MPEJIOCTABICHHBIX YCIYT MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

JocyneOHblii (BHeCY1eOHbIH) MOPSA0K 005KaJ10BAHNS PellleHUuil ¥ 1eHCTBU
(0e3meiicTBHA) MHOTO(PYHKIIHOHAJIBLHOIO IIEHTPA, €ro PA00THHKOB
6.9. 3asBUTENb UMEET MPABO HA 00KaJOBaHUE pelieHus U (W) AeiCTBUI

(6e3nericTBHA) MHOTO() YHKIIMOHATLHOTO LICHTpA, PabOTHUKOB
MHOTO()YHKIIMOHAJIFHOTO IIEHTpa B T0CyneOHOM (BHECYyneOHOM) TopsIKe (anee —
xano0a).

6.10. [IpeameToM mocyneO6HOTO (BHECYAEOHOTO) 00KATOBAHUS SIBIISIOTCS:

HapyllIeHUEe CpOKa PETUCTpalldd 3ampoca 3asiBUTENSI O MPEeAOCTABICHUU
MYHHUIMIIAIBHON YCIyTH, 3ampoca, yKa3aHHoOro B ctaTbe 15.1 depepanbHOro
3akona Ne 210-D3;

TpeOOBaHUE Yy 3asBUTENs] JOKYMEHTOB Wid uHbopMmauuu JOO
OCYILIECTBIICHUS] JIEUCTBUN, MPEAOCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE


consultantplus://offline/ref=23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF
consultantplus://offline/ref=BCA99E1168DB675F38CBF71E661FD6A9E303A5FC4F21829DA073363EC0D038A62FCD5BE5C06857675E5091FC0D74F56CE241E0D486s431M

44

MPELYCMOTPEHO HOPMATUBHBIMHU NPaBOBBIMU akraMu Poccuiickon Penepauuu,
HOPMATHBHBIMU  TNPAaBOBBIMU  akTamMu  PecnyOnmuku — bamkoproctan s
MPEIOCTABICHUS MYHUIIMNIATBHON YCIYTH;

OTKa3 B MpHEME JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEITYCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMU axkTamu Poccuiickon Penepanuy, HOPMAaTUBHBIMU
NpaBOBBIMM  akTaMu PecnyOnmuku — bamkoproctan  afis  OpeaoCTaBICHUS
MYHUIUTAIBHON YCIIYTH, Y 3asIBUTEIIS;

TpeOOBaHNE BHECEHHS 3asBUTEJIEM IPHU MPEJOCTABICHUM MYHHUIMMNATIbHON
yCIYyTU IUIaThl, HE NPEIyCMOTPEHHON HOPMATHUBHBIMM MPAaBOBBIMH aKTAMHU
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMU NPABOBBIMU akTaMu PecrnyOiuku
bamkoprocras;

HapylIeHUE CpoKa WIM MOpsAAKa BbIJAYM JOKYMEHTOB IO pe3yjbTaTam
NpeI0CTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

6.11. XanoObl Ha pemeHus u jaeicTBus (Oe3aeiicTBUe) pabOTHUKA
MHOTO(YHKIIMOHATBHOTO HEHTpA MOJIAt0TCs PYKOBOJUTEIIO
MHOTO(GYHKIMOHAIBHOTO IIEHTPA.

XKanoOwl Ha pemieHust u aeicteus (6e3aeiicTBUE) MHOTO(DYHKIIMOHATEHOTO
[EHTPa MOAAIOTCS YUPEAUTENIO MHOTO(PYHKIIMOHAIBHOTO LIEHTPA.

6.12. B MHOTO(YHKIIMOHAIIBHOM LIEHTpE, y yupeauTens
MHOTO(QYHKIMOHATBHOTO  IIEHTpPAa  ONPENENSIOTCS  YIOJHOMOYEHHbIE  Ha
paccMoTpeHue Kajnod TOIKHOCTHBIC JTUIIA.

6.13. XKanoba nmomaercss B muchbMeHHOUM (hopme Ha OyMa)KHOM HOCHTENE, B
TOM YHCJIE [0 IOYTe, a TaKXKE NpPU JHUYHOM IpUEME 3asABUTENS, WIH B
ANIEKTPOHHOM BHJI€ Ha aJpec DSJIEKTPOHHOM TOYTHI MHOTO(YHKIIMOHAIHLHOTO
neHTpa mfc@mfcrb.ru.

TpeboBanuss K CoAEp)KaHMIO JKajloOBl yKa3aHbl B MNyHKTe 5.4
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.

6.14. Ilpumem xano0 OCYIIECTBIAETCS B MECTE MPEIOCTABICHHUS
MYHUIUNAIBHONW YCIYTH (B MECTE, T/I€ 3aABUTENb MOJaBajl 3alpoCc Ha MOJIYyYECHHE
MYHUIIMTIAIBHON YCIYTH, HapylleHWEe TOopsAaAKa KOTOpoll obOkamyeTcs, Jubo B
MECTE, T1I€ 3asIBUTEJIEM ITOIYUYEH PE3yJIbTaT YKa3aHHOW MyHUIMIIAIBHOM YCIIYTH).

Bpemss mnpuema xano0 [OOMKHO COBIAJAaTh CO BpPEMEHEM PadOThI
MHOTO(YHKIIMOHAIBHOTO LIEHTpA.

B  cnaywsae nmomaum  kamoObl  mpW JUYHOM — OOpalieHuu B
MHOTO(QYHKIIMOHATBHBIM ~ LEHTP  3asfBUTENb  TNPEJACTaBISET  JIOKYMEHT,
YIOCTOBEPSIIOIIMNA €ro JUYHOCTh, B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

6.15. Cpok paccMOTpeHHUsS >KaJIOObI HMCUHMCISACTCS CO JHS PErucTpaiuu
KOOI B MHOTO()YHKITMOHAIBHBIN TISHTP.

B cnyuae, ecnum B KOMMNETEHIMIO MHOTO(QYHKIMOHAIBHOTO IEHTPA,
y4peauTesss MHOTO()YHKIIMOHAJIBHOTO 1IEHTPa HE BXOAUT MPUHATHE PELICHUs IO
MOJAAHHOM 3asBUTENIEM KajloObl, B TEUECHHE Tpex pabouux JHEH co JHS ee
perucTpanuu kajioba HampaBisieTCsl B YHOJHOMOYEHHBIM Ha €€ pacCMOTPEHHE
opras, a 3asBUTENIb B IUCbMEHHOU (popMe HMH(DOPMUPYETCS O NEepeHanpaBICHUU
AKan00BbI.
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Kanoba, mocrynupmiasi B MHOTOQYHKIIMOHAIBHBIM IIEHTP, YYPEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOTO ~ LIEHTpa  MOJJIEKUT PACCMOTPEHUIO B  TEUYCHUE
MATHAALATH paboYuX THEH CO JTHS €€ perucTpaluu.

B cnyuwae oOkanoBaHuss OTKa3a MHOTO(YHKIMOHAJIBHOTO LIEHTpA,
PabOTHUKOB MHOTO()YHKIIMOHAJILHOTO IIEHTPA, B MPUEME JOKYMEHTOB y 3asBUTES
au00 B UCIPaBIECHUM JOMYIICHHBIX OINEYAaTOK W OHIMOOK WIM B ciydae
o0’XalloBaHMsI  3asBUTEJIEM  HApYIIGHHUS  YCTAHOBJIEHHOTO  CpOKa  TaKuX
HCIIpaBIICHUH kaioba paccMaTpUBAETCA B TEUCHHUE MSATH pabouuX JHEU CO JTHA ee
perucTpaluu.

6.16. Tlo pesyapTatam pacCMOTPEHHUS >KAJIOOBI JIOHKHOCTHBIM JIUIIOM
MHOTO(YHKIIMOHAJILHOTO IEHTpa, YYPEAUTENs] MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
HAJICJICHHBIM TOJHOMOUYMSIMHU MO PACCMOTPEHHIO KajloO, MPUHUMAETCS OJHO W3
CIEIYIOLIMX PEIICHUM:

*ano0a yJOBIETBOPSAETCS, B TOM uucie B ¢GopMe OTMEHbI MPHUHSITOTO
pelieHns, WCIpaBJICHUs ONMYIICHHBIX OIEYaTOK M OMMUOOK B BBIJAHHBIX B
pe3yibpTaTe MPEIOCTaBICHUs MYHUIMITAIIBHOM YCIYrd JOKYMEHTaxX, BO3BpaTa
3aSBUTENII0 JICHSXKHBIX CPEJICTB, B3MMaHWE KOTOPBIX HE TMPETYCMOTPEHO
HOPMATUBHBIMU TIpaBOBbIMH akTamMu Poccuiickoit denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu Pecniybnuku bamkoprocras;

B Y/IOBJICTBOPECHHU KaJTOObI OTKA3bIBACTCH.

[Tpu ynoBneTBOpeHUH k1006l MHOTO()YHKITMOHAIBHBIN LIEHTP, YUYPEAUTETb
MHOTO(QYHKIMOHATBHOTO IIEHTpPAa NPUHUMAET MCUEPIBIBAIOIIME MEPHl 0
YCTPAHEHUIO BBISIBIICHHBIX HAPYLIEHWH, B TOM YHUCJE [0 BbIJAYE 3asBUTEIIIO
pe3ysibTaTa MYHULMIIAIBHOM YCIyrd, HE TO3AHee MATH padouMx AHEH co JHS
OPUHATUS PELICHUS, €CIM NHOE HE YCTaHOBJIEHO 3aKOHOATENIbCTBOM Poccuiickoii
®deneparnuu 1 Pecy6mku bamkoprocTaH.

MHoroyHKIIMOHATIBHBIM  [IEHTP, YYpeAUTelb MHOTO(])YHKIIMOHATBHOTO
IIEHTPa OTKA3bIBAET B Y OBJIECTBOPEHUH KAIOOBI B CICAYIOMINUX CITydasx:

a) HaJlM4YKMe BCTYIMBILIETO B 3aKOHHYIO CHIIY PEIICHHUS Cy/Aa, apOUTPaKHOTO
cyJia 1o >kano0e 0 TOM ke IMPEeIMETEe U MO TeM K€ OCHOBAHHUSIM;

0) momaya KajoObl JUIIOM, MOJHOMOYHS KOTOPOTO HE TMOJTBEPIKICHBI B
MOPSAJKE, YCTAHOBJICHHOM 3aKOHOATEILCTBOM Pocculickoit denepanuu;

B) HaJIMYWE PEIICHHs 10 Kajo0e, MPUHATOTO0 paHee B OTHOIICHUH TOTO e
3asiBUTEINS U 110 TOMY K€ TPEIMETY 3Kamo0bl.

MHorohyHKIIMOHATBHBIA  IIEHTP, YYPEAUTENIb MHOTO(PYHKIIMOHAIHHOTO
IIEHTPa BIIPaBE OCTaBUTH Kajio0y Oe3 OTBETa MO CYMIECTBY MOCTABICHHBIX B HEH
BOIIPOCOB B CIEAYIOUIUX CIIyYasix:

HAJIM4YWE B XKano0e HeIEH3YPHBIX JIMOO0 OCKOPOUTETHHBIX BEIPAKEHUMN, YyTPO3
U3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIA, 4 TAKXKE YICHOB €TI0 CEMbU;

OTCYTCTBHE BO3MOXHOCTH MPOUYUTATH KAKYIO-TMOO YacTh TEKCTa *KanoObl,
dbamuino, uMs, OTY4ECTBO (MPU HANMYMU) U (WJIK) TMOYTOBBIN aJpec 3asiBUTEIS,
yKa3aHHbIE B JKaJlo0e€;

TEKCT MHUCbMEHHOIO OOpaIlleHHs] HE [03BOJIAET ONPEACIUTh CYTh
MIPEJIOKEHHUSI, 3aABICHUS WU KATOOBI.
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OO0 ocraBiaeHuM >kano0Obl 0e3 OTBETa COOOIIAETCS 3asBUTEII0 B TEUEHUE
3 pabouux JHEN CO JHS PErUCTPAIUU KaToOBbI.

6.17. OTBET 0 pacCCMOTPEHUU KAJIOOBI HAMIPABIIACTCS 3asBUTEINIO B MOPSAKE,
YKa3aHHOM B MyHKTax 5.10-5.15 AQMUHHCTPAaTUBHOTO PETJIAMEHTA.

6.18. ndpopmupoBanue 3asBUTENICd O MOPAAKE MOJAYM U PACCMOTPEHUS
KaNoObl  OCYIIECTBISIETCS B NOpAJKE, YKa3aHHOM B  MmyHKTe  5.18
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

6.19. locyneOnblil mopsAIOK 00KajJoBaHUs, YCTAHOBICHHBIA MyHKTaMu 6.9-
6.18 Hacrosmero AJIMHHUCTPATUBHOI'O PETJIAMEHTA, PACIpPOCTPAHSAETCA Ha
OpraHu3aluu, OCYIIECTBIISIIOLIUE byHKIMN o PEIOCTaBIECHUIO
rOCYy/IapCTBEHHBIX WJIM MYHHUIMOAIbHBIX YCIYr, IMPEelycCMOTpeHHble 4acThio 1.1
crateu 16 @enepanbHoro 3akona Ne 210-D3.


consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H
consultantplus://offline/ref=513810C64E03C96FA4C8691AFDD0FD15E073796A6A07712B9F6C8571C69BFE2F187AE527FAD4DBBAmBL2H

47

[Tpunoxxenne Ne 1

K AIIMUHUCTPATUBHOMY
pErJIaMeHTy IIPEI0CTaBICHUS
MYHHULUIIAJIBHON YCIyry
«IIpu3nHanue cagoBoOro 1oMa
YKUJIBIM JIOMOM U KHJIOTO JIoMa —
Ca/I0BBIM JIOMOM»

B Anmunuctpanuio

Cenbckoro nocenenus beneeso-
ITonsHCKM cenbcoBET
MyHumMnaipsHOro paioHa
biarosenieHckuii paiion
PecnyOnuku bamkoprocran

oT
(d.1.0. TS TpaK]IaH;
MIOJIHOE HaVMEHOBAaHUE
OpraHu3aIuu — TUTS

FOPUINIECKUX JINII)

JOKYMCHT, HO)ITBep)K)IaIOHII/Iﬁ
IIOJIHOMOYH A ,Z[eﬁCTBOBaTB oT
HMCHU 3asABHUTCIIA

(TIOUYTOBBIN aipec 3assBUTEIIA)

(ampec 3NIeKTPOHHOM TOUTHI
3asIBUTEJIS)

BapI/IaHT JJIA IOPUIUYCCKOTO

JHIa
OI'PH
CBHUJICTEIBCTBO O
roCyIapCTBEHHOM
pEruCTpaIiy 3asSBUTENS B
EI'PIOJI
azpec:
TenedoH:

aZipec JIEKTPOHHOMN MOYTHI:

3asBiieHUE
O MIPU3HAHUHU CAJ0BOr0 JIOMAa KUJIBIM JOMOM HWJIH KUJIOTO I0Ma — CaJ0BbIM JJOMOM

[Tpomy npu3HaTh
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(cazoBBIi IOM KHIIBIM IOMOM/KUJION JIOM CaZ0BBIM JJOMOM — HY)KHOE
yKa3aTh)

PACIIOJIOKEHHBIN 110 apecy:

C KaJaCTpOBbBIM HOMCPOM

KaI[aCTpOBHﬁ HOMCD 3CEMCJIbHOI'0 Yy4dacCTKa, B IPCACIaX KOTOPOIro pPacCIlOJIOKCH
JOM:

Pe3ynbpTaT nponry (Hy>)KHOE yKa3aTh):

HaIpaBUTH IMIOYTOBBIM OTIPABJIICHUEM C YBEAOMIICHUEM O BPYUYCHUU

HaIpaBUThH 110 BHCKTpOHHOﬁ o4Te, yKaSaHHOﬁ B 3as41BJICHUHN

BBIJATh YEpe3 TEPPUTOPUATBHOE TOIpa3ieIeHIEe MHOTO(YHKIIMOHAILHOTO LIEHTpa
MIPEIOCTAaBJICHUS TOCYITAPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCIYT

BbIJATh B AIMUHUCTpaluu (Y IOJHOMOUYEHHOM OpraHe)

[Ipunoxenue:
1.

(Yxa3piBaeTcs: BbIKMCKa U3 EQMHOrO rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH 00
OCHOBHBIX
XapaKTepUCTUKAaX M 3aperUCTPUPOBAHHBIX MpaBax Ha OOBEKT HEABMKUMOCTH (ajiee - BBIMHUCKA
u3 EauHOro rocymapcTBEHHOro peecTpa HEIBHKUMOCTH), COJAEp)Kallash CBEIEHUS O
3aperuCTPpUPOBAHHBIX TpaBax 3asBUTENs] Ha CaZOBBIA JIOM WM OSKUJIOW J0M, JHOO
MPaBOYCTAHABIIMBAIOIINNA JOKYMEHT Ha >KWJIOM JOM WJIM CaJOBBIA JIOM B ciydae, €Clid IpaBo
cOOCTBEHHOCTHU 3asiBUTEII HA CAJOBBIA JIOM WJIM XWJIOH JOM He 3aperucrpupoBaHo B Eaunom
rOCy/IJapCTBEHHOM pEECTpe HEABMXHUMOCTH, WM HOTAPUAIBHO 3aBEPEHHYIO KOIHMIO TaKOIro
JIOKYMEHTA);
2. ;
(Yka3pIBaeTcs: 3aKII0YCHHE 110 00CIIEJOBAHUIO TEXHUYECKOTO COCTOSIHUS 00BEKTA, MOATBEPKAAIOIIEEe
COOTBETCTBUE CaJOBOr0 JIOMa TpeOOBaHMSIM K HAJEKHOCTH U O€30MacCHOCTH, YCTAaHOBJICHHBIM
yacThio 2 ctatbu S5, ctathsimu 7, 8 u 10 ®denepanbHoro 3akoHa '""TeXHUYECKHI pEriaMeHT O
0€30MacHOCTH 3[JaHUil U COOpYXEHUI", BBIJAHHOE WHIUBUAYAIbHBIM MPEANPUHUMATEIEM WIH
IOPUAMYECKUM JIULIOM, KOTOPBIE SBIIAIOTCS YJICHAMHU CaMOPETYIUPYEMOUW OpraHu3aluu B

obnactu HHXXCHCPHBIX H3BICKaHHI (B CJIydac MpUu3HaHuA CaA0BOTO JOMaA KUJIbIM I[OMOM);
3.

(Yxa3bIBaeTcs: B cllyyae, €CIIU CaJIOBbIM IOM WJIH KUJION 10M OOpEMEHEH MpaBaMu TPEThUX

JINL, -

HOTapHaJIbHO YJOCTOBEPEHHOE COIIACHE YKa3aHHBIX JIMI] Ha MPU3HAHUE CAJOBOTO JIOMA JKUJIbIM
JIOMOM WJIH KUJIOTO JIOMa CaJIOBBIM JIOMOM).

13 2 20 r.

(moAnuUCH 3asABUTENS C PACIIM(PPOBKON)
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[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy
IIPEAOCTABICHUSA
MYHULUIIAJIBHON yCIIyTU
«IIpuznanue cagoBoro noma
YKUAJIBIM IOMOM U KHUJIOTO
JI0Ma — CaJI0BBIM JJOMOM»

Pacmiicka
O IIpUE€ME JTOKYMEHTOB Ha MPENOCTABICHUE MYHULIUIIAIBHOW YCIYTH
«IIpu3HaHue caioBOTO I0MA KWIBIM JJOMOM U JKHJIOTO JI0Ma — CaJ0BbIM JJOMOM»

cepusi: HOMED:
3asBUTENb
:
(pexBusuTHI JIOKYMEHTA,
YI0CTOBEPSIOMIETO TUYHOCTH )
cnan(-a), a CIEIHAINCT , TpuHs(-a)

JIA IIpEaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru <<HpI/13HaHI/Ie CcaaoBOIo0 JOMa
JKAJIBIM IOMOM H KHJIOT'O I0Ma — CaJOBBIM JOMOM», CJICAYIOMIHNC JOKYMCHTbLI:

Ne i/t JlokymMeHT Bun noxkymenTa Koi-Bo nucToB
Hroro JINCTOB
(yKa3bIBaeTcsi KOJIMYECTBO JIMCTOB IIPONHCHIO)
JIOKYMEHTOB
I/IT oro (yKa3bIBaeTcsi KOJIMYECTBO JOKYMEHTOB ITPOIMHUCHIO) hi§ OKYM eHTOB
JlaTa BbIJAYM PACTTUCKH: «_» 20 1.
OpueHTupoBOYHas  Jara  BbLAA4H « » 20 1.

HUTOTOBOTO(-bIX) JOKYMEHTA(-0B):
Mecto BbIIaYM:

Peructpannonnsiii Homep

Criennaauct

(Damunust, THUIHAIBI) (TIOITHCH)

3asiBUTEb:
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(Damunust, THUIHAIBI) (TIOITHCH)
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[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
pETJIaMEHTY
IIPEAOCTABICHUSA
MYHULUIIAJIBHON yCIIyTH
«IIpuznanue cagoBoro noma
YKUJIBIM JIOMOM M 5KHJIOTO
JI0Ma — CaJI0BBIM JIOMOM)

(bnaHk ynoJIHOMOYEHHOTO
OopraHa MECTHOTO CaMOYITPaBJICHNUS)

PEINIEHUE

00 0TKa3e B MPU3HAHUH CAJ0BOI0 JIOMA KUJIBIM JIOMOM/KHJIOT0 10Ma CAJ0OBBIM
JIOMOM

Hara, HOomMep

B cBs13u ¢ oOpamenuem

(®.1.0. puznyeckoro auia, HAUMEHOBAHUE IOPUIMUYECKOTO JIMIA —
3asiBUTEIS)
O HAMEPEHMU IMPHU3HATH CAJOBBIM JIOM SKWJIBIM _JOMOM/XWJIOW JIOM CaJOBBIM _JOMOM,
(HEHYXKHOE 3aUYePKHYTh)

PacCIOJIOKEHHBIN 10 aJIPECY:

KaJacTpOBBII HOMEp 3EMEJIbHOTO Y4YacTKa, B TMpelesiax KOTOPOTO PACIHOJOXKEH JIOM:

Ha OCHOBAHHUH

(HaMeHOBaHUE M PEKBU3UTHI IPABOYCTAHABIMBAIOIIETO TOKYMEHTA)

I10 pE€3yiabTaTaM paCCMOTPCHHUA NPEACTABIICHHBIX JOKYMCHTOB ITPUHATO PCIICHUC!

OTKA3ATD B npuzHanuun

(casoBBIi IOM JKUJIBIM JJOMOM/5KUIION JIOM CaIOBBIM JIOMOM - HY)KHOE yKa3aTh)
B BUJIY CJIEIYIOIIETO:

(yka3ath OCHOBaHHS OTKa3a B MPU3HAHUHU Ca0BOTO JA0Ma KHJIBIM JJOMOM/5KHJIOTO JJoMa
CaI0OBBIM JIOMOM)

(MOKHOCTD)
(®.1.0. 10KHOCTHOTO JIUIa (TTOATIUCH TOJHKHOCTHOTO JIWIIA
AnmunucTparuu (YoJTHOMOYSHHOTO AnmunucTpanuu (YIoJIHOMOYEHHOTO
oprana)) opraHa))

M.IL
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[Momyuni:  « » 20 T. (3amonnseTcs

(moAnuck 3asBUTENA) B ClTydae
MOJYYCHUA

PpeLIeH s JTMIHO)

Pemenue HanpaBieHo B ajipec 3asBUTEIS « » 20 r.
(3amoHsETCS B CIydae HalpaBJICHUS PEIICHUS 110
oYTe)

(®.1.0., noanuck JOIHKHOCTHOTO JIHIIA,
HAIPaBUBILErO PEIICHUE B a/Ipec
3asiBUTENIA)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perinaMeHTy
IIPEAOCTABICHUSA
MYHULUIIAJIBHON yCIIyTU
«IIpuznanue cagoBoro noma
YKUAJIBIM IOMOM U KHUJIOTO
JI0Ma — CaJI0BBIM JJOMOM»

PEKOMEHAYEMA ®OPMA 3ASBJIEHUA
Ob NCITPABJIEHNU OIIEYATOK 1 OIINBOK B BITAHHBIX B PE3YJIbTATE
MNPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYIY JOKYMEHTAX

®upMeHHbIH O1aHK (MIpU HATTUYHN)

(17151 IOPUINYECKUX JIMIL)

B AAMHHHCTpAIUIO CENbCKOTO MOCEIEHUS
beneeBo-IlonsHCKMII cenbCcoOBET
MYHHULUIIAJBHOTO pailoHa
bnarosemenckuit paiton PecriyOniku
bamkoprocran

oT

(Ha3BaHUe, OPraHU3aMOHHO-TIPaBOBast hopMa
FOPUIITYECKOrO JIHIIA)

WHH:

OI'PH:

AJipec MecTa Hax0XJICHHS IOPUITIECKOTO
JIALA:

dakTHUeCKUil aapec HaxoXaeHus (Ipu
HaJIUYHH):

Agnpec 3JeKTPOHHOM MOYTHI:

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) OomeyaTky U (WiIn) OmMOKY (HY)KHOE yKa3aTb) B paHee

MPUHATOM (BBIITAHHOM)

(YKa3LIBaeTC$I HaAaUMCHOBAHUC NOKYMCHTA, B KOTOPOM HOIIYHICHA ONCYaTKa NN OH_II/I6K8.)

oT Ne




54

(YKa?)BIBaeTCH AaTa MpUuHATUA 1 HOMEP JOKYMCHTA, B KOTOPOM JOITYIICHA OIICYaTKa UJIN
omunoKa)

B 4aCTHu

(yka3bIBaeTcs JOIYILEHHAs OlleYyaTKa WM OIINOKa)
B CBSI3U C

(YyKka3bIBalOTCSl JTOBOJIbI, @ TaKK€ PEKBU3UTHI JOKYMEHTAa(-0B), OOOCHOBBIBAIOLIUX JOBOJbI
3asiBUTEJIS O HAJTMYUU OTIEYATKHU, OIIMOKH, a TAKKE COJEPKAIINUX MPABUIIbHbIE CBEJICHMS).

K 3asBnenuto nmpunaratorcs:
1. JOKYMEHT, TOATBEPKIAIOIININ IMOJHOMOYHUS MpeAcTaBuTENs (B Ciiydae oOpaiieHus 3a
MOJyYeHHEM MYHHUIIUIIATBHOMW YCITyTH MPEICTAaBUTENS);
2.
3.
4.
(YKa3bIBaIOTCSI PEKBU3UTHI IOKYMEHTA (-OB), 000CHOBBIBAOIIINX JIOBO/IBI 3aBUTEIIS O HATUYUHN
OTIEYATKH, a TAKXKE COJCPIKAIIMX MPABUIbHBIC CBEICHHUS)

(HauMeHOBaHWE JOJIKHOCTH (moamuch pyKOBOTUTEIS (bamumus, THUITAATIBI
PYKOBOJIUTEIIS FOPHIUIECKOTO IOPHIUYECKOTO JIUTIA, PYKOBOJIUTEIIS FOPHIUIECKOTO
JIUIIa) YIIOJTHOMOYEHHOTO JIMIA, YIOIHOMOYEHHOTO
MIPEICTAaBUTEIIA) MIPEACTABUTEIS)

M.IIL. (npu HaTU4IUN)

PexBU3UTHI JAOKYMCHTA, YAOCTOBCPAOLICTO JINYHOCTD YIIOJTHOMOYCHHOTO ITPEACTABUTCIIA:

(YKaBLIBaCTCH HaAaUMCHOBAHUC NOKYMCHTBI, HOMCP, KEM U KOT'Jld BBII[aH)
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[Ipunoxenue Ne 5

K AIMUHHCTPATUBHOMY
peraamMeHTy MpeaoCTaBICHUS
MYHUIIUIIATBHOU yCITyTU
«I[IpuzHanue cajioBOTO A0Ma
JKUJIBIM JIOMOM M 3KHJIOTO JJOMa —
CaZIOBBIM JIOMOM»

PEKOMEH/IYEMAS ®OPMA 3ASIBJIEHU A
OB UCIIPABJIEHMH OIIEHATOK M OIIIMBOK B BBIJIAHHBIX B PE3VJIbTATE
[TPEJIOCTABJIEHUS MYHULIMITAJIBHOUN YCIIYT'Y JOKYMEHTAX
(nmst puU3MUYECKUX JTUIT)

B AnMHHUCTpaLMIO CEIBCKOTO MOCEIEHUS
beneeBo-IlonsgHckuil cenbCOBET
MYHULIMIIAJIBHOTO paiioHa
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Bbnarosemenckuii paiton Pecriyonuku
bamkoprocran

oT

(®PUO dusmueckoro nura)
PexkBu3uThI OCHOBHOT'O JIOKYMEHTA,
YIOCTOBEPSIONIETO JIMYHOCTD:

(yKa3LIBaeTC${ HaMMCHOBAHUEC TOKYMCHTEI, HOMEP,
KEM H Korjga BI)I}IaH)
Anpec MecTa )KUTEIbCTBA (IPEObIBAHUS):

Anpec  DNIEKTPOHHOW  WOYTHl  (IIpH
HaJIUYUN):

Homep xonTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomy ycTpanuTh (MCIpaBHUTh) OnedaTtky U (i) ommOKy (HY)KHOE yKas3aTh) B paHee
MPUHATOM (BBIJTAHHOM)

(yka3pIBaeTcsi HAMMEHOBAHHE JIOKyMEHTA, B KOTOPOM JIOIYIIICHA OTleyaTKa WiIH OIINOKa)
oT Ne
(yka3pIBaeTcs Jjata MPUHATHS U HOMEP JOKYMEHTa, B KOTOPOM JIOTyIIleHa OTleuaTKa UK
omuoKa)

B 4aCTH

(YKEBLIBaeTCH AOIMMYIICHHAA OIlle4YaTKa NI OH_II/I6K8.)
B CBA3HU C

(YKaBLIBaIOTCH JOBOAbI, a TaKXE€ PCKBU3UTHI )IOKYMGHTE[(-OB), O6OCHOBLIBaIOIJ_[I/IX JAO0BOJbI
3adABHUTCIIA O HAJIMYKUU OIICYATKH, OI_I_II/I6KI/I, a TaK¥XKC COACPKAIUX ITPABUIIBHBIC CBCI[CHI/I}I).

K 3asBnenwnto MpujIarar0TCs:



S7

1. HOKyMEHT, MOATBEPXKIAIOUIMI IOJHOMOYHS TpeicTaBuTens (B ciydae oOpalieHus 3a
MOJYYCHHEM MYHHUIUIIATBHOM YCITyTH MPEJICTAaBUTEISA);
2.
3.
4.
(YKa3bIBalOTCSl pEKBU3UTHI JJOKYMEHTA (-0B), 000CHOBBIBAIOIIUX JOBO/IbI 3asIBUTEIIS O HATUUUU
OTICYATKH, a TAKXKE COACPIKAIIMX IMPABUIBHBIC CBEIICHUS)

(mata) (TToArucK) (®.1.0.)

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTH YIIOJTHOMOUYCHHOTO MMPEACTABUTCIIAL

(y1<a3BIBaeTC$[ HAaNMMCHOBAHHEC JOKYMCHTBI, HOMEP, KEM U KOT'1a BI)II[aH)

[Tpunoxenne Ne 6

K  AJIMMHUCTPAaTUBHOMY  DPEIJIAMEHTY
NPEJOCTABIECHUS] MYHHLIMIAIBHON YCIyru
«[IpusHanue cagoBOro JomMa  KHIbIM
JIOMOM H >KMJIOTO JI0Ma — CaJJOBBIM JIOMOM»

D®OPMA
corJiacusi Ha 00padoTKY NMePCOHANbHBIX JAHHBIX

I'maBe AnMuHHMCTpaLU

(yka3spIBaeTCs MOJIHOE HAaMMEHOBaHue 10JDKHOCTH U PHUO)
oT

(pammusns, uMsi, OTIECTBO)

TIPOXKUBAIOIIETro(ei) mo axpecy:

KOHTAaKTHBIN TeneoH

3ASBJIEHUE
0 coryiacuu Ha 00paboTKy MepCOHATBHBIX JaHHBIX
JIMII, HE SBIISIOIIUXCS 3aABUTEISIMU

(®.11.0. moaHOCTHIO)

HacmopT:  cepus HOMeEp Jata  BBIAAYH:
« » 20 T.
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KCM BbIJIaH

coriaceH (Ha) Ha 00pabOTKy MOMX MEPCOHANBHBIX MaHHBIX (cOOp, CHCTEMaTH3alMIo, HAKOIUICHHE, XpaHSHNE, YyTOUHEHHE
(oOHOBNIEHME, W3MEHEHHE), HCIIOIB30BAaHHE, PAclpocTpaHeHHe (B TOM 4YHCIE Iiepenady), oOe3nnduBaHHe, OJIOKHpOBaHHE,
YHUUTO)KEHHE TEPCOHAJBHBIX JAHHBIX, a TaK)Ke HHBIX ICHCTBHH, HEOOXOMMMBIX MIsi 0OpabOTKH I€pPCOHANBHBIX JTAHHBIX B
paMKax TpeJOCTaBICHNS MYHUIMNAIBHBIX YCIyr) AJMHHHUCTpAnUei (Y1I0THOMOUYECHHBIM OpTaHOM),
WHBIMM OpraHaMH W OpraHM3alMsIMH ~ C IEeNBI0 (yxa3pIBaeTcss HaUMEHOBAaHHE
MYHHIMITAIBHON YCIIYTH, JUIS TOTy9IeHHs KOTOPOH IoaeTcsl 3asiBIICHHE).

Cpok IeiCTBUSI MOETO COTJIaCHs CIUTATh C MOMEHTA ITOIIMCAHMs TaHHOTO 3asBJIEHHUS Ha CPOK: OECCpOdHO.

3asBiIeHIe MOXKET OBITH OTO3BAHO B CIIy4asiX, NMpeaycMOTpeHHBIX DenepanbHbiM 3akoHOM 0T 27.07.2006 . Ne 152-@3
«O mepcoHaNIbHBIX JTAHHBIX» IIOCPEACTBOM HAIIPABJIEHHs MHOIO IIMCBMEHHOTO yBenoMieHus B ¢umman (otzen ¢mwmana) [KY
PIICITH He MeHee 4eM 3a OJTMH MECSIIT IO MOMEHTA OT3bIBa COTJIACHSL.

« » 20 1. / /

TOJIHUCH paciudpoBKa MOANUCH
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